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POI'PAMMA IIPOBEIEHMSI BCTYIIMTEILHBIX HCIIBITAHWI
JU1S aDUTYPHEHTOB 110 HATIPABICHHIO TIOITOTOBKY

46.04.02 «TOKYMEHTOBEJIEHAE 1 APXWBOBEJIEHHE»
(KBAJITMOUKAITAA «MATHCTP»)

Ha 0ase BrICLIEro 06pa3oBanms

IIpodunsnas nanpasaeHHOCTS: Ynpasnenne foKyMeHTaMu
B OpraHax rocyxapcTBeHHOH BJACTH W MECTHOI'O camMoynpaBJieHHs

Dopma H IPoLEayPa NPOBEeHUs BCTYNUTEILHOT0 HCNLITAHAS

-Ilopsamox mnposenenus BCTYIIMTENBHOTO 3K3aMEHa II0 HANpPAaBIEHHWIO MONTOTOBKH
46.03.02 JloxymenToBEHEHHE T aPXMBOBE/ICHHE pernaMentupyercs IlpaBunamu nprema ma
o0yYeHHe IO mporpamMmam  BEICHIErO obpasoBaHus — mporpammam GaxamaBpuara,
[IporpamMmaM CHeLMaNuTeTa, IpOrpaMMaM MarucTpatypsl ®I'BOY BO «Kpacrogapckuit
TOCYNapCTBEHHBIA HHCTUTYT KYJIbTYpPED.

Berymurensroe ucmsrtanue IPOBOAXTCS B QOpMe cobecenoBanus u IIpeaycMaTpHBaeT
OTBETHI A0HTYpPHEHTA Ha B2 BOMpoCa.

B marumcrparypy mo HanpaBneHuo 46.04.02 JloxyMeHTOBEmEHME W apXHBOBEICHHE
TPHHUMAKOTCS JINNA, UMEIOIIME BHICIIEE 06pA30BaHIEe.

K Berymurensaomy nensrranmo s MariucTparypy JOMyCKaIOTCs:

° /M@, 3aBEPINVBINME NONHEIR Kypc O6yUeHHT IO obpasoBaTenLHO nporpamMme
IPOGUIEHON HalPaBIEHHOCTH;

° JMI3, 3aBEPIMBINNE TONHBIE  Kype o0y4eHus 10 mpodeccHoHATEHOM
obpasoBarensHoit IIPOTpaMMe CMEXHOH CIIEIHATEHOCTH (HampaBnenns IIOITOTOBKH).

Ieas u 3ana4u BeTynmuTensHOro HCIBITAHKS
Lenvt0 BCTYNMTENBHOTO WCHBITAHHS B MAarucCIpaTypy IO HaNpaBIe€HHIO II0ATOTOBKH
HoxyMenToReieHue U dpPXUBOBENICHAC ABILICTCH OLEHKA CHOPMHUPOBAHHOCTH y abutypmenTta
OCHOBHBIX TIPO()ECCHOHANEHBIX KOMIIETEHIHH B 06TacTH IPOhECCHOHANBHOH NEATENLHOCTH,

TIOSBOJIAIOMUX EMY CaMOCTOSTENBHO DELaTs IPOQECCHORANBHEIE 321K Pa3HEIX THUIIOB u
YPOBHS CIIOXKHOCTH.

3adauu wcnprranms:
1. Onenuts yposens TCOPCTUYECKON M TPAKTHYECKOH TOTOBHOCTH abUTYpHEHTOR K
TPHMEHCHUIO HayHBIX 3HAHMI 10 JIOKYMEHTOBEIEHHIIO 1 APXMBOBE/ICHHUIO;

2. BBIIBHTH CKIIOHHOCTH K HayqHO-HCCIEI0BATENECKOR JeATEMBHOCTH,
3. Onpenenuts 06nacTs HayYHBIX HHTEPECOB.

TpeGoBanus k yporHIO MoAroTOBKH abuTypuenTor
[ocrynaromuii 8 MAruCTPaTypy NOIDKEH POJEMOHCTPHPOBATE:
~ SHAHUA TCOPETHYECKUX M METOAUYECKUX OCHOR AOKYMCHTOBEICHHS, OPTaHM3aIHNH K
TEXHOJOTHA OKYMEHTAMOHHOIO 0Gecredenus YUPABJICHAS, apXUBOBENEHMS, OPraHU3aIHH



MH(OPMAIHOHHOH 6€30IIaCHOCTH U 3alIHTEI MH(OpMaNKH, HHPOPMAIMOHHBIX TEXHOIOIHI B
AOKYMEHTAIHOHHOM 00ECIIeYEHHH YIIPABIEHNS ¥ ADXHBHOM JIENIE,

T 207MOGHOCMY DPEMIATh NPOYECCHOHATBHBIE 3a[a4d, UCTIONB3YS MPobecCHORATbHEE
SHAHWS B 00NacTM JOKYMEHTOBENEHHS, apXMBOBENCHNS, OPraHW3alMy ¥ TEXHOIOTHH
AOKYMEHTAIHOHHOTO OOECIIeYeHHs YIPaBIeHHUS, HHDOPMALHOHHOMN 6E30MACHOCTH U 3aIIATEI
HHQOpMaluy, HHOOPMALKOHHEIX TEXHONOTHH B NOKYMEHTalHOHHOM  o0ecleyeHun
YTPABICHUS U apXHBHOM JIEIIE, a TAKXKe 3HAHHSA COBPEMEHHBIX OTPACIeH M JOKaTbHBIX chep
TIpaBa, OpraHu3aliii U JIEATENEHOCTH FOCYJapCTBEHHBIX YUpexIeHuii Poccu.

— CROCOBHOCMb W3NAaraTh W KPUTHIESCKH aHAT3HPOBAaTE 0a30BYI0 HHOOPMAIHIO IT0
HaNpaBIIEHUIO IOATOTOBKY;

Pe3yanLTaTeI BCTYNHATEIBHONO MCIBITAHAS ouennBaercs mo 100 6annsuoi mxae.

COIEPXAHWE ITPOI'PAMMBI

Tema 1. Beepenue. JIoKyMeHTOBEIeHHE KAK HAyYHAasd JUCUHILINHA

Hoxkyment B wuHpOpMammoHHOM oBINecTEe. OnepatuBHas, peTpocmexTHBHaS,
IIEPCIEKTHBHAS Cpela OBITOBAHMS JOKYMEHTA.

Ilpenmer u 3anauu xypca. CTaHOBIEHME U Pa3BUTHE JOKYMEHTOBEICHHUS KaK HAyYHOM
AVCLHILIMHEL, €€ MECTO B CHCTeMe HayK. CBS3h JOKYMEHTOBEIEHHS C HCTOPHYECKUMHU
HaYKaMH, apXUBOBENEHHEM, [[PABOBENICHHEM, SKOHOMHICCKAMHE, TeXHHIECKAM HayKaMH, ¢
HayKamu 00 HHQOPMAIIMH, TeOpHel YIpasieHus.

Ponep mpaxrtukw B pasutum AOKYMEHTOBeNeHUs. METOmsl  HcclenoBanys
AOKYMCHTOBCHYECKHX mnpobnem. OOlIeHAyYHBIE M CHENHATBHEIE MeTonsl. McTounmkm m
JHUTEpaTypa.

Tema 2. JlokymenT Kkak comHanbHLIA GeHomen

IIpoucxoxnenne nokyMmenTa. Ilpocreifiume crmocobr u CpencTBa mepemayu
HHQOPMAIMH BO BpPEMEHH W IIpocTpancTBe. IlepBEle MH(GOPMANMOHHEIE TEXHOIOIHH B
HCTOpuH HenosedecTsa. [lossnenue noxymenTupoBanHoit HHbOPMAaHH.

Ilonsatne  «moxymenTy. Pacmmmpenwe  momsTus «noxyment».  IIpasoroi,
YUPaBICHIECKUH, UCTOPHYECKUH, MHDOPMALHOHEEI aceKkTsl B OIIpEAENEHNH HOKYMEHTA.
Onpeznenernre noxymenTa B 3aKOHOIATENBHEIX U HOPMATHBHBIX aKTax.

Coumansras cymmocts moxymenra. ITonsie «QYHKLHSA JOKYMEHTa», eé 3HaueHue.
~ OcHoBHEBIE QyHKIHH JOKYMEHTa, HX 0COOEHHOCTH.

Tema 3. 3n2Ku H 3HAKOBBIE CHCTEMEI B JOKYMEHTOBENEHHH

Honsatue moxymenTHpoOBaHMs. Komvposanne nndopmanuu. Bums KOZOB, CBOMCTBa
Kona. 3HAKH ¥ 3HAKOBEIE CHCTEMBI, MX Knaccupukanus. EcTecTRennbie u HCKYCCTBEHHEIE
A3BIKH. IInceMo. Otaner paseuTis muckMa. BosauxHoBeHHe 1 pasBuTHe PYCCKOTO MHCEMA.
Hsobpazurensroe JNOKYMEHTHPOBAHUE. I'padmueckuit A3BIK. Texnuueckoe
AOKyMeHTHpoBarue. Kaprorpadms. JloxymenTuposanne ma dopmansEEX (MCKyCCTBEHHBIX)
SA3bIKaX. VICKyCCTBEHHBIE SI3LIKY, TIpeIHA3HAYCHHbIE ATs1 OOIIEHHUST MEXTY THOIBMU.

Tema 4. CnocoGe1 u cpexcrsa AOKYMEHTHPOBAHHS

IMonatus «cmoco6 AOKYMEHTUPOBAHHSY, «CPEACTBO JOKYMEHTHPOBAHHUL, (CHCTEMA
AOKYMEHTHPOBAHU». JBOJIONUS CIIOCOHOR HOKYMEHTHpOBaHMA. Kiraccuduxamus cpencrs
AOKYMEHTHPOBaHMA. TpalWUMOHHEIE CHOCOBE AOKYMCHTHPOBaHHA. Pydnble mummymue
CPCACTBA, MX HOCTOMHCTBA M HELOCTATKM. PasBuTHe TexHuueckux CPeACTB NHCHEMEHHOIO
JOKYMEHTHPOBAHHS.

Tema 5. Marepuansueie Hocutenn AOKYMEHTHDPOBaHHOH MHDOpManuy

ITonsaTue HocmTeNs AOKYMCHTUPOBAaHHOH MHGOpManuy. JIpeRHeiimue MaTepHasl OIS
nuceMa. COBpEMEHHBIE 3JIeKTPOHHEIE HocHTeN!, MxX ocobennocTy. Biusane Tuna mocurens
uHbOpManuy Ha HHQOPMAIMOHHYIO EMKOCTb, JONTOBEYHOCTD 1 CTOMMOCTB JOKYMEHTA.

Tema 6. CoitctBa n CTPYKTYPa NOKYMEeHTHPOBaHHO undopmauun



Obmme u coemuduyeckue cBOlCTBA NOKYMEHTHPOBaHHOH  MHbOpMamuu:
AOCTOBEPHOCTh, LCHHOCTh, IIOJHOTA, MONE3HOCTE M Ap. MH(OpPMAIHOHHEIE YDPOBHH
JOKYMEHTa. IonsTus «HHOpMaMOHHAS EMKOCTEY, «HH(POPMATHBHOCTEY,
«MHQOpMalWOHHAA  IUIOTHOCTE  JOKYMEHT@».  OCHOBHEIE  CIIOCOBEI H3MEpeHHus
JOKYMEHTHPOBaHHOM MHGOpManuH.

CTpyKTypa HOKyMEHTHPOBaHHOM MHOpMaLMH. Pexru3nTSL 1 dopMymsp JOKYMEHTA.
Vcroprdeckne STamsl CKIANbIBAHAS U Pa3sBUTHA (QOpPMYNApa TEKCTOBOrO HOKYMEHTA.
Meranannsie. FOpunudeckas cuna qokyMenra.

DopMysAp CcoyxeGHOIO MOKYMEHTA ¥ €r0 SIeMEHTEL Tunoso#i dopmymap u
opmymap-o6pasen. ITocTosHHbIE PEKBH3UTE! (OpMyIsipa JoKyMeHTa. HaumeHoBaHue Buma
noxymenra. Ob03HageHNe aBTOpa U COCTABUTENS. Biank noxymenTa. O6o3HaveHue aqpecara.
Ocobennoctr faTHpoBKH HoKyMenTa. MecTo u XapaxTep mojmuce# noxkymenta. Lludporas
nonamvics. BHOs! negareii.

Tema 7. Texcr qoxyMenTa

Ilonsitue Texcra NOKyMeHTa. B3a@MOCBI3b CONEPXaHHT H QOpPMEI JOKYMEHTA.
JImnreucTHYecKHe 0coBeHHOCTH noKymeHTa. CTUIMCTHKA AeT0BOM peun. JlenoBas nexcuxa.

YHAQUKAIMS TEKCTOB JOKyMeHTa. IIpennocsuiky u MeTOnE! yHU(HKALMH. Dopmsr
' YHH(HKAUMY: THIOBOM, TpadapeTHbIii TEKCTH, Tabuua, anKeTa, rpadyKi, JHArpaMMEL

Tema 8. Knaccudukanus noxymentos

Iens u ocHoBHEIE MerTombl Krnaccaukanuy. Kcropudeckoe pasBuTHE crocoGos
KJIaCCUDHUKAIHU JOKYMEHTOB., Krnaccupukanus MaTepHaTBHEIX HOCHTENEH
AOKYMEHTHPOBAHHOK wnH(Qopmanuu. Kraccubuxamus o CrIocofy JOKYMEHTHpPOBAHHS.
Knaccuduxanus moxymenTos o ux 6srrosanmio & COLMANHOM IIPOCTPAHCTRE ¥ BPEMEHH.

YepHOBHKY, ITOIJTMHHUKH, OpPHIMHATIEL AsTtorpadsr Penaxipyn.
DanbcrUIMPOBaHHbIE JOKYMEHTH. BHIs! danscuduKanuK TOKYMEHTOE. Komuu, ux
HCTOPHIECKOE PA3BUTHE U BHIEL.

Tema 9. CucteMsl JOKYMEHTAIHH

[lomstne  «cucrema  moxymenTtarmmy. Hcropuaeckas  ofycnoBiesnocTs
dbopMupoBaHHs crucTeM AOKYMEHT2IIMH, OCHOBHbIE TEHIECHIMY WX PA3BHTHIL.

OcHOBHEIE OYHKIMOHAIBLHEIE CHCTEMEI OOKYMEHTalHH B PoccHickoil Deneparmy.
YHUQHIMPOBAHHEIE  CHCTEMEI AOKyMeHTalmu. [ocymapcTBeHHBIE  CTaHmapTsl Ha
AOKYMCHTalMIO.  YHHQUIHpOBaHHAS  CHCTEMa OpraHM3aOHHO-PaCIOPA IUTENEHOM
IOKYMEHTaluY, €€ COCTaB M OCOOEHHOCTH, TOPSNOK COCTABIEHHS K odopMieHns
AOKyMEHTOB. MH(OpMAIMOHHO-CIpaBOYHbIe MOKyMeHTEL. MX cocTaBnenne u obopmienue.
Odopmuernne YHEOHIMPOBAHHOMN JOKYMEHTAIHHY TI0 JTYHOMY COCTaBY.

Tema 10. KomMnurekcer noxymenTos. JoxymeHTHEIe pecypchl

IloHATHE «HOKYMEHTHBIE pecypce», ux ofmas xapakrepucTHka. COOTHOMIEHHe
AOKYMCHTHBIX H HMH(OPMALMOHHEIX DPECYDPCOB. HoxymerTansHse hoHIE! NIPEATIPUSTHH,
YHpeXIeHuH, opranusammit. CTpykTypa MOKYMEHTAIBHBIX (QOHIOB. [IepBUYHbIE KOMIITEKCED
JIOKYMEHTOB.

ApDXVBHEIE KOMIUIEKCH], MX KA9ECTBEHHAS U KONHMYECTBEHHAs XapaKTepHCTHKA. Busr
apXHBHBIX QOHIOB. ApXUBHEIH doun Poccuiickoit Denepanun.

Pacripenenéunsie snexrponnsie PCCYPCHI, MX KNacCH(DUKAIMS U 0COGEHHOCTH,

Tema 11. loxymenTooGopoT

Omnpenenenue AOKYMEHT0060pOTA. Tpamuimonysrit H SIEKTPOHHBIN
AoxkymeHTo060poT.  CrpyKTypa ROKYMEHT0000poTa. J[OKYMEHTHEIE IIOTOKH. ITponeccrr
AOKyMeHT00060poTa.

OKCIePTH3a EHHOCTH JOKYMEHTOB. OCHOBHELE IPUHIMIE! X KPUTEPUM OIpeNeIeHHs
[ICHHOCTM ~JIOKyMEHTOB. XpaHEHHE JOKYMEHTOB. OrneparuBHOe, ponmroBpemenmoe u
TIOCTOAHHOE XpaHEeHHe NOKyMeHTOB, Opranusanus XpaHeHMs JOKYMEHTOB,

Ilorck moxymenToB. MH(bOpPMAaIMORHO-TIOHCKOBEE CHCTEMBI, UX KIaCCH(DHKAIUI U
XapakTepucTuka. HoMmeHKIaTypa mem, ee 3Hauempe u IIPEUMEHEHNE B JIEJIONPOU3BOICTRE.



Bunsl HoMmeskmaTyp men. MeTomMKa COCTABIEHHMS HOMEHKIATYpel [el. 3HadeHue
HOMEHKIIATYPEI el B TEXHOJIOIMH PaboTEL ¢ JOKYMEHTAMH.

Tema 12. YnpaBiaenue qoKyMeHTaNmel

Crpykrypa H HOpMaTHBHO-MeTOmHYecKas 6asa YIOPaBIEHHUS JOKYMEHTaMH.
Mexnynaponusie crarnapter UCO mo ympasneHwro memoBoi noxymeHTanyed. OcHOBHEIE
HaIpaBIEHHA COBCPIICHCTBOBAHMSA CHCTEME! yIIPABNeHNA HHGbOpManuyel u JoOKyMeHTaLuel B
COBPEMEHHOM 00IIECTRE.

Tema 13. Hudopmanuonnas 6e300acHOCTE B 3amuTa HHbpOpManHK

NupopmanuonHas 6e30MacHOCTS U 3aIIUTa uH(opManuy B Poccuiickoit @enepanyn:
TIOHATHE, ~ TEXHONOIHM,  METONBI,  HOPMaTHBHAs  OCHOBa.  KoHduzeHumamsHoe
ACTIOIPOUSBOACTBO B TOCY/@PCTBEHHEIX YYPEXACHHAX M KOMMEDYECKHX OPraHM3alusx
Poccuiickoit Qenepanun: nemu, 321249, IPUHLKILL, CIPYKTypa, HOpMaTHBHAS OCHOBA.

Tema 14. Hcropus apxuBHOre neia B Poccun

IosBNeHne apXMBOB B JIpEBHEPYCCKOM rocyzapcree. ApXHBEI B IIEPHOL
TIOIINTHYECKOH pa3sipOOIeHHOCTH. ApXWBHAS NEATENbHOCTE B XV-XVII BR. Apxurnas
AearenbHocTs B XVII-XIX BB. ApXuBHAS [eSTeNbHOCT: B COBETCKMH IIEpHOL.
Henrpanusamus  apxuBsoro gena B PC®CP. IlocrcomeTckumit nepuon. «OcCHOBEI
3aKoHozaTenscTBa Poccuiickolt Oenepanuu o6 apXuBHOM Gorne Poccuiickoit Deneparmmy»
oT 7 uroms 1993 r. ©3 «O6 apxueHOM nene B PoccHiickoi OQenepanum» ot 22 okTa6ps 2004
B

Tema 15, Opranu3auus J10KYMeHTOB | e ApxusHoro dhouna PO

IloHsATHE «apXHBHBIY [OOKYMEHT» u «apxuBy». ApxuBHBEIE (oHn Poccuitckoi
Qenepanuu. IToHaTHs: ApxuBHEIH (OHH, ApXMBHasZ komnexiusa, DoEO000pazoBaTels.
DOHIKPOBaHHUE: TIOHITHE H OCHOBHBIE JTAITEL Opranusanus TOKyMEHTOB ¥ e B Tpejeliax
apxuBHoro doxmaa.

Tema 16. KomniekTosanue u IKCIEPTH3A HEHHOCTH JOKYMEHTOB

KoMmiekToBaHHe: TOHSTHE, BTANBL, HCTOYHHKH. Ilepenava gem Ha xpameHue B
BEMIOMCTBEHHEIN ¥ TOCYJapCTBEHHBIN apXMB. DKCIIEPTH3a [EHHOCTH OOKYMEHTOB: TIOHSTHE,
3a1ayH, KPUTEPHH.

Tema 17. Yuer u obecrneuenue COXPAHHOCTH X0KYMeHTOB AD PD

Y4eT apXuBHEIX [JOKYMEHTOB: NOHSATHE, STAlbl X NIPUHIMIEL y9eTa JOKYMEHTOB.
Opramusamust yuera nokymenToB. COCTABIEHHME YYCTHBIX IOKYMEHTOB B apXWMBe.
Obecrnievenne CoOXpaHHOCTH TOKYMEHTOB: 37aHks W TIOMEIIEHUs. I apXHBOB, DEXXUM
XPaHCHUA, DPA3MEICHUE NOKYMEHTOB B XPaHWIMINE, TPOBEPKa HATUYHS H COCTOSHHS
AOKYMEHTOB, CO31aHNe CTPaXOBOro GOH/a apXUBHEIX JOKYMEHTOB.

Tema 18. Hayuno-cnpaBounniii AIMapaT K AOKYMeHTaM apXHBHOro ¢onga Pd

Cucrema HayuHO-CIIPaBOYHOrO almapaTa: IIOHATHe, CTPYKTYpa M IIEPCHEKTHBLI
Pa3sBUTHI.  AHAIUTHKO-CHHTETHYECKAS 00paboTka  peTpOCIEeKTHRHOM JOKYMEHTHOH
MH(QOpManuy. ApXMBHEIE ommcH. CHCTeMa KaTaloros B apxuBe. ADXHBHEIC ITyTEBOIUTEIN.
JOIONHNTENBHEIE CIPaBOYHEIS CHCTEMEI Hay9YHO-CIIPaBOYHOTO aNIapaTa apXuBa.

Tema 19. Hicnons3oBanue apxuBHEIX AOKYMEHTOB

Hanpasnenns u uenw u bopMsl Hcmomb3oBams apXHBHEIX NOKYMEHTOB. J[ocTym K
AOKYMEHTaM apXuBHOTO (orma P®. CroGomusrit jocTym x AOKYMEHTaM apXuBHOTO (oHfa
P®. Orpanmyenne noctyma x JokyMeHTam apxuBHOro donna P®. ®3 «O rocynapereensoit
TaiiHey. OCHOBEI apXUBHOH SBPHCTAKY. AHANK3 HCIIONB30BAHMS aPXHUBHBIX JOKYMEHTOB.

Conepmalme OCHOBHBIX BOIIPOCOB, BLIHOCHMEBIX Ha COGBCB,HOB&HHE:

1. ToxymeHTOBENEHHE KaK HayqHas mucuumimmea. [Tpenmer, o6wext, mens, 3aJlauH,
CTPYKTypa JOKYMEHTOBECHUS.

2. MeTopb! NOKYMEHTOBEYECKIX HUCCIIEOBAHMUIA.

3. IlomATHE «IOKYMEHT», ET0 MECTO H POIb B CHCTEME YIIpaBIICHHSL.



4. Ompenenenyve JOKyMEHT2 B 3aKOHOJNATENBHBIX U HOPMAaTHBHO-METOIMYECKUX
JokymeHnTax P®.

5. JloxymeHTHpOBaHHas HEPOPMALKS: IOHATHE, CTPYKTYpa, CBOMCTRA.

6. Knaccupukanus TOKYMEHTOB: IIOHSTHE, BHIbI, THIEI, NPOOIEMEl ¥ TPYIHOCTH
KIlacCuQUKalHH.

7. 3aKOHOJATeNbHEIE M HOPMAaTHBHO-METONMYECKME aKTHI, periaMeHTHPYIOIIHE
AOKYMEHTAIlMOHHOE 00eCTIeueHre YIIPaBIeHM .

8. Vuudukamus W CTAaHIApTH3alMA JOKYMEHTOB. Passurue YHUQUKAUHH WU
CTaHAaPTU3ALHMK TOKYMEHTOB BO BTOPO IOJOBHHE X X.

9. JoxyMeHTOOGOpOT B OPraHM3ALMAX H YUPEKICHUSIX: XapaKTEePUCTHKA OCHOBHBIX
AOKYMEHTOIIOTOKOB, IPABHIIA y4eTa JOKYMEHTO060POTa, 3TAb IPOXOXKICHHS ¥ UCTIONHEHHS
BXOMSIINX, UCXOOAIIUX ¥ BHYTPEHHHUX JOKYMEHTOB.

10. PerucTpanus  HOKYMEHTOB: OpraH@3amys, GOpMBEI, WX CpaBHHTEIBHEIE
XapaKTEPUCTHKI U COCTaB HHQOpManuy. B3auMoCRA35 IPOLECCOB PerucTpamimy, KOHTPOJIA 32
CpoKaMu MCIIOIHEHIS JIOKYMEHTOR, HH)OPMaIHOHHO-CIPaBOYHOM paboToi.

11. KoHTpons HCIONHEHH S TOKYMEHTOB: IIOHATHE, BHIIbI, 3HAYEHHE KOHTPOJIS.

12, Tabenr u Amsbom GopM HOKyMEHTOB OpraHM3aliy: HasHAYeHHE, CTPYKTYpa,
TpeGoBaHMS K 0)OPMIICHHIO, IOPSIOK BHEAPEHMS U HCTIOIB30BAHMA.

13. HoMmeHKIaTypa men, ee 3HaueHHe H NPUMEHECHHE B [JENOIPOU3BOACTBE. BHIEI
HOMCHKNATYp Ael. MeToayKka COCTABIEHHS HOMEHKIATYDEL €. 3HAUCHHE HOMEHKJIATYPEI
A€M B TEXHOIOTHH PaboTHI ¢ JOKYMEHTAMH.

14. Dxcrmeprusa IEHHOCTH JOKYMEHTOB B ACTIONPOU3BOJCTBE, €€ Ha3HAYEHUE,
HPHHIAIIEL, KPHTCPUH M TOPSNOK IIPOBENECHMS. DKCIIEPTHEIE KOMUCCHH YVYpEXKIOEHHH, X
QYHKIMY, HOPSIOK CO3MAHUS ¥ PabOTEL

15. HopmaTusHas mnpaBoBas 6asa apxuBHOro pnena B Poccuiickoit ®enepamun.
OCHOBHEIe HallpaBNeHNHS NeSITENEHOCTH apXUBHBIX YUPEXICHUIH.

16. KommnextoBanme TOCYAapCTBCHHBIX M BEAOMCTBEHHBIX apXWBOB: IICIIH, 3a71a49H,
HCTOHAKH KOMIUIEKTOBAHNS, OATOTOBKA M Ilepeada Aell B apXuB.

17. Vyer u obeceuenne coxpanHOCTH AOKYMEHTORB B apXMBeE: IelH, 3a[1a4H, COCTaB 1
COACPKAHHUE YICTHBIX IOKYMEHTOB, [IPaBHIIa TOKYMEHTHPOBAHUS yUeTa.

18. Cucrema HaydHO-CIIPaBOYHOrO anrapara apXWBa: OIpeleNeHHe, HasHadeHMe,
CTPYKTYpa, cocTas cucteMsl HCA, Tpe6oBanus.

19. KonbuneHnuatsHoe XeTONpPOM3BOACTRO B FOCYNApPCTBEHHEIX YUPEKIOEHHUAX K
KOMMep4eckux —oprammsamusx Poccuiickodt  ®@enmeparmm: O€IH, 3a04a4y¥, MOPHHIWIELL
CTPYKTYpa, HOpMaTHBHAS OCHORA.

20. MrdopManmonHas 6e30MacHOCTS ¥ 3amIuTa uHpopMaime B Poccuiickoii
DezepaLyy: IOHATHE, TEXHOIOTHH, METOLIE, HOpPMATHBHAs OCHOBA.

21. TexHuyeckue CPpeACTBa, NPUMEHSEMEBIE IS OCHAIIECHMS NOKYMEHTAIIHOHHEIX
CIy’X6 Ha COBPEMEHHOM JTalle: IOHSTHE, QyHkiuy, KIaccudukammy TCY u TIPHHIINAIE] WX
BeIOOpA.

22. MadopManuoHHbIe TEXHOIOTHY B AOKYMEHTAllHOHHOM 00ECTIEYEHNH YIIPaBICHHMSL.

23. CHCTeMBI 3NEKTPOHHOIO HOKYMEHTO00O0pOTa: TIOHATHE, BHIEL knaccubuxanys,
BHCIPCHUC W HCIIONb30BaHHUE. XapaKTEePUCTHKA OCHOBHEIX NpOTpaMMHEBIX TpogykToB C3]I,
BHENpAeMbIX B Poccuiickoit @eneparmmy.

IIpouenypa npoBenenus BCTYNHTENBHOTO HCIBITARMAS
BeTymurensHoe — mcmbiTamme IIPOBOAUTCA  IIYTEM  3acCHyIUMBAaHWUSA  UIEHAMH
SK32aMCHALOHHOH KOMMCCHH OTBETOB abHUTYpHEHTOB Ha BOIIPOCEI, CHOPMYIHMPOBAHHEIE B
OK3aMCHAIMOHHEIX OWIeTaX H IONMOJHMTENBHO 3aJaHHEE B CIIy4agx HeoOXOIMMOCTH
YTOHIHCHH CTENICHH TIOHUMARHS U3]IaraeMoH IIpoGIEMEL



KPHTBPHH OHMECHHBAHHA BCTYNHUTEIBHOI0 HCIBITAHUS

Ne
n/

KpHTepHiA

NMoKa3laTeau

Banasr
BCEro

IlonsorTa oTRETA

AOUTYpHEHT He MOKET JJaTh OTBETA Ha BOIIPOC;

Otger He ONHBIH, 6230BbIE HOMIHH abuTypHeHT
HAa3BIBACT, HO JaTh UX XapaKTEPHCTHKY HE MOXKET;

OTBET IPaKTUYECKH IIONHEIH, HO a6UTYPHEHT yIycKaeT
HECYINECTBEHHEIE TN,

10

OTBET IIOJIHBIH, U30BITOIHEIH B ONPEIENeHHEX
acIeKTax.

I5

15

Touxocts
H3JIaraeMoro 10
BOIIPOCY MaTepHaia

ABUTYpUEHT IOITyCKaeT MPUHIHITHANLHBIE OIHOKY
TIpH OTBETE, HE MOXKET MX MCIPaBHTh JaKe [IPH
IIOMOITH HABOAAMINX BOIPOCOB 9K3aMEHATODOB;

abHUTYPHEHT [OIYCKAeT HENPHHIMITHALHBIE OMIHOKH
TIpH OTBETE, ¥ HE MOXKET WX HCIIPABUTH IIPH TOMOLIH
HaBOMANIMX BONIPOCOB K3aMEHATOPOB;

abUTYPHEHT B EIOM TOYHO BOCTIPOM3BOIUT
IPOrPAMMHEII MaTepHal, HO JOIyCKas HETOYHOCTH,
MOXET HX CAMOCTOATENEHO UCIIPARUTE;

10

abUTYpHEHT He TOMyCKAaeT OMMUBOK ¥ HETOUHOCTEH
IIPH BOCTIDOM3BEAEHHUH B OTBETE IIPOrPaMMHOr0
MaTepHaa.

15

15

I'my6una orsera

OtBer oTmMyaercs TIOBEPXHOCTHOCTRIO, a0UTYPUEHT
U3/1araeT MaTepual Ha OBITOBOM SI3BIKE, HE HCIIONIE3YS
HayHuHYI0 TPMUHOIOIHIO, KDYI030p KpaiHe y3KHif;

OTBET HE OTIMYACTCA IIIyOHHOM, abUTypHeHT
CTapaeTCs UCIIOIb30BATh HayIHO-IIPODECCHOHANLHYIO
P€4b, HO HE BCEIla KOPPEKTHO, KPYTo30p
OI'PaHHYECHHEBIH;

OTBET HOCTATOYHO CONEPIKATENLHEII, B LIETOM
COOTBETCTBYIOIIMH ITOIOKEHHAM, M3JIAraeMBIM B
COBPEMEHHEIX yIeOHBIX MOCOOHIX, KPYT030D
IPOrpaMMHO-TIPEAMETHEIA;

10

OTBET I'Ty0OKHi, OCHOBAHHEI Ha HAYYHEBIX JaHHEIX
Pa3sHBIX T€OPHH, abUTYPUEHT ONHUpaeTCs Ha
COBPEMEHHEIE JOCTIDKEHHUA HAYIHOrO 3HAHWM,
0DIIECTBEHHOM U IPO(ecCHOHATEHOM IIDAKTHKH,
KpPYyTO30p IMMPOKMH, HAVIHEIH

15

15

ITocnenoBarensmocT
b OTBETa

OTBeT HEMOCTIENOBATENBHEL 1 HECUCTEMHBII;

HAOMIFOAAIOTCS CYIIECTBEHHBIE HADYIIEH S IOIHKH
IIDH OTBETE;

OTBET B LIETIOM HOCJIG,IIOB&TGJILHBII\;I, HO He BCeraa
TOHATHEI CBA3H €I'0 OTHEIBHBIX IIOSHIII»II;'I;

10

OTBET JIOTHYHEIA ¥ CHCTEMHBIH, TeTKO
TIPOC/ISXKMBAIOTCS JOOJHAIOIIUE U YTOIHSFOLIHE
CBASH [IOCNIEIOBATEILHO BEICKA3BIBAEMBIX [IO3HITHIA,

15

15

OTBeThl Ha

AGUTYpPHEHT He OTBEYaeT Ha JOTOIHHTEbHES
BOIIPOCE];

A0HTYDHEHT JIEMOHCTPHPYET CYILECTBEHHEIS
3aTPYAHEHHS [TPH OTBETAX Ha JONOJIHHTEHHEIE




TONOMHUTENbHBIE | BOIIPOCKL, 15

BOIIPOCHI abUTYPHEHT B LIE/IOM OTBEYAET Ha JIONOIHHTENLHEIE 10
BOIIPOCEH!, HO HE Ha BCE 1a€T KOPPEKTHEIE OTBETHI
abUTYpHEHT KOPPEKTHO OTBEYAET Ha 15
IOTIONTHUTENBHBIE BOIIPOCHL.
ABUTYpHEHT He TPOSBIISET CAMOCTOSTEIBHOCTH 0

MBICITH, TPaHCIUPYET TONBKO YYXKHE ITOULIHH,
JIOITyCKas OMIMOKH U HETOYHOCTH;
6 | CaMOCTOATENEHOCTE | aGUTYPHEHT KOPPEKTHO TPaHCIUPYET 5 15
OTBETa NIPEUMYIIECTBEHHO TYKUE TIO3UIMH, HO
AEMOHCTPUPYET HEMOHMMAaHNE WX 3HAYECHHS U CBS3eH;
abUTypHEHT B OTBETE BEICKA3EIBAET CAMOCTOSTENLHEE | 10
CYXIEHHUs, HO HE BCErJ]a MOXeT UX 060CHOBATE U
BBIBECTH Ha 3aKOHYEHHEIN BHIBOJ HITH
03aKJII0YEeHHE;
abHUTYPHEHT B OTBETE OTPAXAET COBCTREHHYIO 15
PO ECCHOHATHEHO-IMIHOCTHYO TO3HIIHIO, MOKET
JaTh He0OXONUMbIE HOSCHEHHS 110 €6 aPTYMEHTALUH.
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