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1. OBIIME ITOJIOXKEHUA

1.1. IIpaBoBbIe OCHOBBI peaju3anun 00pa3oBaTeJIbHOM MPOrPaMMbl

OcHoBHas mpodeccuoHalibHass 00pa3oBaTeNibHAas MpPOrpaMma BBICILIETO
oOpa3oBaHus IO HampapieHU0 NOoATOTOBKU 46.03.02 «JlokyMeHTOBEICHHE U
apXMBOBEJICHUE» W MNPOQUII0 MOATOTOBKH «JlOKyMEHTHpOBaHUE KaJApOBOM
nestenbHOoCTH B opranuzanumn» (nanee — OITOII) peanusyercs B KpacHomapckom
rOCyJapCTBEHHOM HWHCTUTYTE€ KyibTypel (mamee — wuHcturyT, KIUK) B
COOTBETCTBHH C:

- ®enepanbHbiM 3akoHOM «O0 00pa3zoBanuu B Poccuiickoit denepanum» oT
29.12.2012 roma Ne 273-D3;

- MenepasibHBIM 3aKOHOM «O BHeceHHMH M3MEHEeHU B DenepanbHblil 3aKOH
«O06 oOpazoBanun B Poccuiickoit @eneparuu» MO BOMPOCAM BOCIHUTAHHS
obyugarommuxcs» oT 31.07.2020 roma Ne 304-D3;

- IlopsnkoM opraHu3anuu U OCYLIECTBIEHHST  00pa3oBaTeNIbHOM
JESATEIBHOCTH TI0 00pa30BaTENbHBIM MpOrpaMMaM BBICIIETO OOpa30BaHUS —
nporpaMMaM  OakajaBpuara, IporpaMMaM  CIELUAIUTeTa, IporpaMMam
MarucTpaTypsl, YTBEp>KICHHBIM NPUKa30M MHUHHCTEPCTBA OOpAa30BaHMS U HAYKU
Poccuiickoit @enepanuu ot 6 anpens 2021 r. Ne 245;

- @enepalibHbIM  TOCYJApPCTBEHHBIM  00pa30BaTEIbHBIM  CTAaHJAPTOM
BBICIIIETO oOpa3oBaHUs 1o HaIlpaBJIECHUIO NOJITOTOBKHU 46.03.02
«/lokymeHTOBElEHME W apXMBOBEACHHE» U  NOPOQUII0  MOJATOTOBKH
«/lokymMmeHTHpOBaHNE KapOBOM AEATENHHOCTA B OPTaHU3AL[UNY,;

- HOPMATHBHBIMH JOKyMeHTaMu MuHHcTepcTBa 00pa3oBaHHUS U HAyKH
Pocculickon ®@enepanuuy;

- HOPMAaTHMBHBIMM JIOKyMeHTaMu MUHHCTEPCTBA KyIbTypbl Poccuiickon
denepanuu;

- YcraBom benepanbHOTO roCyJapCTBEHHOTO OIOHKETHOTO
0o0pa30BaTeNbHOTO  YUpeXAEeHUs Bbicuiero obpasoBanus «KpacHomapckuii
rOCYAapCTBEHHBIA HHCTUTYT KYJIBTYPBI»;

- IOKAJIbHBIMU aKTaMH UHCTUTYTA.

1.2. Muccus, nejab 4 3aga4u 00pa3oBaTeIbHON MPOrpaMMbl

OIIOIl  OakanaBpuatTa 1O  HampaBieHHIO  noArotoBku  46.03.02
«/lokyMeHTOBEZIECHUE M AapXUBOBEACHUE HMMEET CBOEH ILENIbI0 pa3BUTHE Y
CTYACHTOB  JIMYHOCTHBIX KauecTB M  (OpPMHUpOBaHUE  OOMIEKYJIbTYPHBIX
(yHUBepcanbHbIX) U MPOGECCHOHAIBHBIX KOMIETEHIIMNA B cooTBeTcTBUH ¢ DI'OC
BO 1o wnanpaBnenutro mnoarotoBku  46.03.02  «/lokymeHTOBeAaeHUE U
apXUBOBEACHUE» M TNPOPUII0 TOATOTOBKU «JlOKyMEHTHpOBaHHE KaJpOBOii
NEATEIbHOCTH B OPTaHU3ALUN.

[Ipu sTOoM moaroroBka OakajgaBpOB B YHHBEPCHUTETE OpPUEHTHpPOBAaHA Ha
MPUMEHEHUE BBIITYCKHUKAMHU COBPEMEHHBIX KOMIBIOTEPHBIX CUCTEM U TEXHOJIOTUI



npu pCeIICHUMN KOMIUICKCHBIX 3a/Jjad B HJOKYMCHTAIMOHHOM oOecrneyeHnn
YIpaBJICHUS Ha BCEX YPOBHAX U B T000M OoTpaciin ACATCIIbHOCTH.

3aoauu OIIOII -
- oOecriedyeHne y4eOHO-METOAWYECKOW ©0a3pl Ji TOJATOTOBKA KaJgpoB B
cootBeTcTBUM ¢ TpeboBanusmMu GPI'OC BO;
- (opmupoBanue ycioBHH, obOecrneunBarOmuX peanusamnuio TpedoBanuii OI'OC
BO;
- obecrieueHNe KOHTPOJIS KauecTBa U PE3yJbTaToOB 00pa30BaTEIBHOIO Ipoliecca
IMOATOTOBKH OakasaBpoB 110 HaIpaBJICHUIO IMOATOTOBKHA 46.03.02
JIOKyMEHTOBE/ICHHE U apXUBOBEICHNE

1.3. Ilnanupyembie pe3yJibTAThl OCBOEHHSI 00Pa30BATEJIbHOI MPOTPAMMBI
1.3.1. Tpeoosanusa k abumypuenmy

AOUTYpPUEHT JOJDKEH MPEJCTaBUTh B MPUEMHYIO KOMUCCHIO MHCTUTYTa OAWH M3
CICAYIONIMX JTOKYMEHTOB 00 oOpa3oBaHuM wWid 00 oO0pa3oBaHUU U O
KBaJIU(UKAIIUU:

- aTTecTar O CpeHeEM 00IIeM 00pa30BaHUU;

- IUTIJIOM O CpeJIHEM MPOPECCHOHAIBHOM 00pa30BaHNH;

- TUTIIIOM OakaliaBpa;

- IUIJIOMOM CIIEIIUAJIHNCTA.

Jluna, 3aBepiuBiIue oOy4eHue 10 BCTyIuieHus B cuity DeaepanbHoro 3akoHa «O0
oOpazoBanun B  Poccuiickoii ~ @exepauun»  OPEACTABISAIOT  JOKYMEHT
roCyJIapCTBEHHOTO 00pas3iia, 3aBEpPUIMBIINE OOYUYECHHE IMOCJE BCTYIUICHUS B CUILY
YKa3aHHOTO 3aKOHA TMPEJCTaBJISIIOT JIOKYMEHThl oOpasila, yCTaHOBJIECHHOIO
MunucrepcTBOM 00pa3oBanus U Hayku Poccuiickoin @enepanmu.

1.3.2. Komnemenuyuu odyuarowguxcs, popmupyemole 8 npoyecce 0C60eHUs
o0pazoeamenvHoll NPOZPAMMbL

Bemyckuuk, ocBouBmuii OIIOII, nmomxeH o0mamgate ClCAYIOIIUMU
YHUBEpCcAIbHBIMHU KoMIteTeHIusIMHE (Y K):

VYK-1. CnocoGeH ocCymecTBIATh MOUCK, KPUTUYECKUN aHAIU3 U CUHTE3
uH(hOpMaIUU, TPUMEHSATh CHUCTEMHBIH TOAXOA MJIsi PEIICHUS MOCTaBICHHBIX
3a/1ay;

YK-2. CnocobeH ompenensTh Kpyr 3ajlad B paMKax MOCTABICHHOW IENU U
BBIOMpPATh ONTHUMAJbHBIC CHOCOOBI WX PEIICHUs, HCXOAS W3 JECUCTBYIOIIHUX
MPaBOBBIX HOPM, UMEIOIIIUXCS PECYPCOB U OTPAHUYCHUI;

VYK-3. CnocobeH OCylIeCTBISITb  COLMAJIbHOE  B3aUMOJICHCTBUE U
peaM30BBIBATh CBOIO POJIb B KOMaH/IE;

YK-4. CnocoOeH OoCylIeCTBISATh AENOBYI0O KOMMYHHUKAIMIO B YCTHOM H
NUChbMEHHOM ¢dopMax Ha TOCyJIapCTBEHHOM si3bike Poccuiickoit ®enepauun u
MHOCTPaHHOM(BIX) sI3bIKE(aX);

YK-5. Cnocoben BocIipuHUMATh MEXKYJIBTYPHOE pa3HOOOpas3ue o0iiecTBa
B COITMATBHO-UCTOPUUECKOM, STUIECKOM U (PUI0CO(CKOM KOHTEKCTAX;
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VYK-6. Cmnocoben ympaBisTh CBOMM BpEMEHEM, BBICTpauBaTh U
peaIn30BbIBATh TPAEKTOPHUIO CAMOPA3BUTHS HA OCHOBE MPUHIIMIIOB 00pa30BaHUs B
TE€YEHUE BCEH KU3HU;

VYK-7. CnocobeH mnoaiepXuBaTh JTOJDKHBIA  ypOBEHb  (U3UUECKOM
MOJATOTOBJIIEHHOCTH  JUisi ~ oOecrieyeHuss  TOJHOLIEHHOW  COLMAaJbHOM U
npodeccCUOHaNbHOM eI TeIbHOCTH;

VYK-8. CnocobeH co3naBarh U MOJACPKUBATH B TTOBCEAHEBHOM *U3HU U B
po(hecCHOHANBHOM AESITeNbHOCTH 0e30MacHbIe YCIOBUS KU3HEACSITETbHOCTH IS
COXpaHEHUs IPUPOJIHOM cpebl, 00eCreueHnsl yCTONYMBOIO Pa3BUTHs OOIIECTBA, B
TOM YHCIJIe TIPU YIpO3€ U BOSHUKHOBEHHH YPE3BBIYANHBIX CUTYallMd U BOCHHBIX
KOH(JIMKTOB;

YK-9. CnocobeH wucmnonb3oBath 0a30Bbie 1e()EKTOIOTHUECKHE 3HAHUS B
coLMajIbHON U MpodecCHOHaIbHON cepax;

YK-10. Cnocoben npuHuMath 000CHOBAaHHBIE SKOHOMUYECKUE PEIICHUS B
Pa3IUYHBIX 00JACTSIX KU3HEACITEIbHOCTH;

VYK-11.  CnocobGen  ¢opmupoBarb  HETEPIIMMOE  OTHOLIEHUE K
KOpPYNIHOHHOMY MOBEJIECHUIO.

Ob61enpodeccuoHaATbHBIMA KOMICTCHITUSIMHU:

OIIK-1. CriocoOeH nmpuMeHsTh Ha 0a30BOM YPOBHE 3HAHUS HMCTOPUUYECKHUX
HayK IpU peLIeHUH 3a/1a4 B cepe CBOEH MmpodeccnoHaIbHOM e TeNbHOCTH;

OIIK-2. Cnoco0eH HaxoAWTh OPTraHU3ALMOHHO-YNPABICHYECKHE PEIICHHUS
IIPYU pEUIEHUU 33734 B cepe CBOEH MpoPhecCuOHAIBHON AEATENbHOCTH;

OIIK-3. CnocobeH NpUMEHSTh TEOPETUYECKUE 3HAHUS Ul pEeLIeHUs
MOCTABJICHHBIX 3a]]a4 B 00J1aCTH IOKYMEHTOBEJAECHUS U apXUBOBEICHUS;

OIIK-4. CnocobeH wucHoNb30BaTh 0a30Bble 3HAHUSA B O0MacTH
UHPOPMAITMOHHO-KOMMYHUKAIIMOHHBIX ~ TEXHOJIOTH B chepe cBOEH
npohecCuOHANBHOM NeSTENbHOCTH;

OIIK-5. CniocoGeH caMOoCTOsITENHHO padoTaTh C Pa3IMYHBIMU UCTOYHHUKAMU
uHQopMaAIUU U TPUMEHSATH  OCHOBBI  MH(OPMAIMOHHO-AHATUTUYECKOU
JESITEIbHOCTH MPH PEIeHUH MPO(eCcCHOHABHBIX 3a/ad.

[IpodeccnoHabHBIMU KOMIIETEHIIUSIMU:

[1K-1 CocraBnenue u opopMieHUE yIpaBIeHYECKON TOKYMEHTAIINH;

[TK-2 Opranuzaiusi paboThl C TOKYMEHTAMHU B YCIOBUAX TPATUIIMOHHOTO U
AJIIEKTPOHHOTO JJOKYMEHTO000pOTa;

[IK-3 Oprann3zannst XpaHEHHs] JOKYMEHTOB.

1.3.3. IInanupyemowie pe3yromamol 00y4eHUA RO KAHCOOU OUCUUNIUHE U
npakmuke

HaunmeHnoBanue Ilnanupyemsle pe3y/ibTaThl 00y4eHHs 110
JUCHUILINHBI AUCHHILINHE (MPAKTHKeE).
(MpaKTUKH) O0y4amMics T0JIKeH:
b1 JIucuMIMHbI (MOLYJIH)
b1.b ba3oBas yactb




b1.b.01

Pycckuii s13b1K 1
KyJlbTypa peuu

3HAHUSA:

— OCHOB KYJIBTYPBI PEUH,

— HOPM JI€JIOBOM NMTUCbMEHHOW U YCTHOM peyH,

— TmporeccoB opranuzanuu dPQEKTHBHONW peueBoit
KOMMYHHUKAIUH

YMEHHUA:

MPAKTUYECKH Ha BBICOKOM YPOBHE pealn30BBIBATH
MpaBUJIa JUATIOTUIECKOTO OOIICHUS

HABBIKU:

cocTaBlieHUS O(PUIIMATTEHBIX JIOKYMEHTOB

b1.5.02 WMHOCTpaHHBIN A3BIK 3HAHHA:
dbopM peueBOil KOMMYHUKAIIUM B OBITOBOM U JICJIOBOM
OOIIEHNU Ha UHOCTPAHHBIX SA3bIKAX
YMEHHs:
COCTaBJIATh ~ MOHOJOIMYECKHME W  JUAJOTHYECKUe
BBICKA3bIBaHUS C HCIIOJIB30BAaHHEM MPO(ECCHOHATBHO-
OPUEHTHPOBAHHOM  JIGKCUKM B COLUHMAJIBHO U
pohecCuoHaNBbHO 3HAaYUMBIX c(hepax Ha MHOCTPAHHOM
A3bIKE
HABBIKU:
[OHUMaHMUsS U COCTABJICHMS YCTHBIX M HHCbMEHHBIX
TEKCTOB OBITOBOH M JIETIOBOM KOMMYHUKAIIMH Ha
MHOCTPAHHOM SI3bIKE

b1.5.03 Dunocodust 3HAHUSA:
OCHOBHBIC TOHATHS W NPUHIMIBL  (urocodcekoit
METOJI0JIOTUU U JIOTUKH JIJISl HAYYHOTO U MPaKTUYECKOIO
IPUMEHEHUS
OCHOBHBIE  NapajurMbl, KOHLENIMH U  TEOPHH,
OOBSICHAIOIIME  KYJIbTYpPOI€He3 U  MHOroobpasue
KYJIbTYPHOLMBUJIN3ALMOHHOTO MpoIiecca
YMEHHs:
IPUMEHSTh MPUHIUIIBI COBPEMEHHON METO0JIOTUH IS
pELIEHUs] TEOPETUUECKUX U MPAKTUYECKUX 3a/1a4
OOBSACHATH MpOLECcChl KYIbTYpHOU nuddepeHunanuu u
UHTETpali, MEXKYJIbTYpPHOIO B3aUMOJEHCTBUS C
ITO3HULIMH TOJIEPAHTHOCTH
HABBIKM:
ONBITOM MPUMEHEHHS] COBPEMEHHOM (uiocodckoit
METOJIOJIOTUH, B TOM 4YHCIIE CUCTEMHOM, U1 PEIICHHUS
MOCTaBJIEHHBIX 3aja4
OMBITOM H3y4Y€HHsI, NMPOTHO3UPOBAHUS U OOBSICHEHUS
KYJIbTYPHBIX IIPOLIECCOB rJ100aJIbHO u B
MOJINATHUYECKOM PErHMOHE, B YaCTHOCTU

b1.5.04 Ucrtopus 3HAHMA:
IPUOPUTETHBIX  LEeJde M 3a4ay,  HalpaBICHUU
MOJINTHYECKOT O, COLIMAJIbHO-3KOHOMHYECKOTO,

BOCHHOIO,  KYJIbTypHOro  pa3Butus  Poccuiickoro
rocyJapcTBa  Ha  ONPEAETEHHBIX  JTamax  ero




CYyIECTBOBaHUS

YMEHHs:

y4acTBOBaTb B JUCKYCCHSX II0  HCTOPHUYECKHUM
npobiaemaM, (HopMyIUpPOBaTh COOCTBEHHYIO IO3UIUIO
no  oOCyXZaeMblM  BOIpOCAaM,  MCIOJB3YyS  JJs
apryMeHTallul UCTOPUUECKHUE CBEICHUS

HABBIKU:

UCIIOJIb30BAaHUsl UCTOPUYECKUX 3HAHUM B IIPAKTUYECKOMN
IIOATOTOBKE K Oynayein npogeccuoHaIbHON
JeSITEIIbHOCTH

b1.b.05

Be3omnacHocts
JKU3HEIEATEILHOCTH

3HAHMS:

TEOPETHYUECKUE, OpraHU3aIMOHHO-METOHMYECKHE
OCHOBBI obecrnieueHus 0e30macHOCTH
KHU3HENICATECIILHOCTH; MIPaBOBBIC, HOPMAaTHUBHO-
TEXHUYECKHEe W OPraHU3allMOHHBIE OCHOBBI OXPaHBI
TPYy/a ¥ TPAXKITAHCKOM 3alUThI;

YMEHHusI:

UJICHTU(PUIIMPOBATE  OCHOBHBIC  OIMACHOCTU  CPEIbl
o0uTaHusd dYeJIOBeKa, B TOM uuciie HCTOYHUKOB YC,
OLICHWBATh  PHUCK WX  pealu3alud;  BbIOUPATh
METO/JIBI 3AIIUTBI OT OINMACHOCTEH MPUMEHUTEIHHO K
chepe mpodeccHoHaTBbHON ACATEIBPHOCTH M CIIOCOOBI
obecrnieueHus KOM(OPTHBIX yCIIOBUI
KHU3HEICATEIILHOCTH;

HABBIKH:

OLICHKH YPOBHEW OINACHOCTEH B CUCTEME «UYEIIOBEK —
cpena oOMTaHUs» C IENbI0 00ecIeYeHHs] Oe30IMaCHOCTH
YKU3HENICATEIILHOCTHU M 3allIUThI OKPY)KAIOLICH CPEIbI.

b1.5.06

Ilcuxonorus

3HAHUS:

- crnenuduky yueOHOM ©  mpodeccHoHaTbHON
JIESATEIILHOCTH, pUEMbI caMOOpraHu3alUH u
CaMOpa3BUTHS B TEUEHHE BCEH KU3HU;

- TICUXOJIOTHIO MEXJIMYHOCTHBIX OTHOILEHHUH B Ipymnmax
pa3HoOro Bo3pacra

YMeEHHM:

- OpraHH30BBIBaTH COOCTBEHHYIO Mpo(deccroHaIbHYIO
NeSITeNbHOCTh W OOLIEHHE, CTPOUTh TPAEKTOPUHU
PO ECCHOHAIIBHOTO CAMOPa3BUTHS;

- C03/1aBaTh B KOJUIEKTUBE MICUXO0JIOIMYECKH 0€30MacHYI0
JI0OpOKENaTeIbHYIO CPEeIy

HABBIKH:

- caMoOopraHu3anuu B Ipouecce oOOydeHus H
OlpesieieHnsl KJIIOYEBBIX 3ajjad  MpoQecCHOHATBLHOIO
CcaMOpa3BUTHS,

- yIOpaBlIeHHs] KOMaHJIHOW paboToil B  pelieHuu
MOCTaBJICHHBIX 3a/a4.

b1.b.07

OcHOBBI
rOCyIapCTBEHHOM
KYJIbTYPHOU MOJIUTUKHU

3HAHMS:
OCHOBHBIE JOKYMEHThl B 00JIaCTU TOCYAapCTBEHHOM
KYJIbTYPHOH NOJIUTUKU POCCUH; OCHOBHBIE JOKYMEHTHI B




Poccutickoit
®denepaunn

00J1aCTH  TOCYIapCTBEHHOW KYJIBTYPHOW  TOJHTHKH
Poccun

YMEeHHus:

NPUMEHATh UMEIOIIHUECS 3HAHWS JUIsl  YCIEIIHOTOo
MOJTyYeHUSs npodeccnoHanIbHOTO o0Opa3oBaHus;
UCIIOJIb30BaTh HMEIOIIMECS 3HAHUSA B IUIAHUPOBAHUU
CBOEH npodeCcCuoHATBHOM JIEATEIIbHOCTH;
Hcnonb3oBarh MMEIONIMECS 3HAHUS B IUIAHUPOBAHUU
CBOEH MpodeccuoHaNbHON 1eATeIbHOCTH

HABBIKU:

aHaJM3a HOPMATUBHON MPOTPaMMHON JJOKYMEHTAIlUHU B
cdepe KyIbTyphl; UCMOJIB30BATh UMEIOIINECS 3HAHUS B
IUTAHUPOBAHHUH CBOEH MpodecCHOHATbHON
JIESATEITbHOCTH

b1.5.08

[TpennpuHUMATETLCTB
0 U MPOEKTHAs
JESITENIbHOCTD

3HAHUA:
- CYUIHOCTb, YCIIOBUS M OpraHM3al[MOHHO-TIPABOBbIE
bopmbl HpeaNpUHIMATEIbCKON NeSITeIbHOCTH,
3aKOHOJATEIbHbIE U HOpPMAaTHBHBIC aKTHl,
peryaupyoue npenpuHuIMaTeabCKyIo AeITelbHOCTh
- COBpPEMEHHYIO  METOJOJOTHMI0 U  TEXHOJOTHUIO
yIpaBJIeHUS IPOEKTAMHU
- TEOPETUKO-METOANYECKUE OCHOBBI YIIPABJICHUS

3G PEKTUBHOCTHIO MPEATTPUHUMATETBCKUX CTPYKTYP
- KpUTEpUU U MOJIXOAbl K ONPEAETICHUI0 COLMAIbHO-
HKOHOMHYECKOW APPEKTHBHOCTH MTPOESKTOB
YMEHUS:
- OIpENeNITh LeJU IPOEKTa U PA3AEIATh ACSITEIbHOCTD
Ha OT/IeJIbHbIE B3aMMO3aBUCHMbIE
3ajAavum:
- BBIBIATH CYHUIHOCTb NpOOJeM, BO3HUKAIOUIMX B
IIPOLIECCE  OCYIIECTBICHUS  IPEIIPUHUMATENbCKON
JeSITeIbHOCTH, HAXOIUTh ITyTH UX PELICHUs
- OmpeneniTb U aHAJU3UpPOBaThb OSKOHOMHYECKHE
nokasarTe’, XapaKTepU3yroIue JESTENBHOCTD
XO3SUCTBYIOIIUX CYObEKTOB
- JaBaTh  OOBEKTUBHYIO  OLEHKY  DPEe3y/lbTaToB
NpEeIPUHUMATEIBCKON N1€ATEeIbHOCTH OpraHU3allu C
MO3ULUI CyOBEKTOB peIIPUHUMATENbCKON
JIeSITEIIbBHOCTH
HABBIKM:
- METO/JaMH MEHE)KMEHTa, MapKETUHra U MPOEKTHOIO
aHayM3a, HaBbIKaMHU OLIEHKU 3()()EKTUBHOCTU U PUCKOB
IIPOEKTa
- HaBbIKAMM TIPUHATUS HKOHOMHMUYECKHM OOOCHOBAHHBIX
pemeHuii  Ha  0a3e  JAHHBIX O  COCTOSIHUU
peINPUHIMATENBCKON CpeJibl.

b1.5.09

OcHOBBI npaBa

3HAHUA:
OCHOBHBIC HOPMATHBHO-TIPABOBBIC AKTHI
OCHOBHBIE aHTUKOPPYIIIMOHHBIE IIPABOBBIE AKTHI
YMEHHH:




WCIIOJIH30BaTh HOPMATHBHO IPAaBOBBIE JOKYMEHTHI B
CBOEH JEATEILHOCTH
UCIIONIHATh W HCIOJb30BaTh  AHTHKOPPYIIIHOHHOE

3aKOHO/ATEIbCTBO
HABBIKH:
OIBITOM MCII0JIb30BAaHUS HOPMaTUBHO-TIPAaBOBBIX
JIOKYMEHTOB B CBOCH JeATEIbHOCTH
HaBbIKaMU paboThI c AHTUKOPPYILUOHHBIM
3aKOHOJATEJIbCTBOM

b1.b.10 OcHoBBI 3HAHUA

CaMOOPraHH3ALHH -crienuuxy yaeOHOU u npodeccrnoHanbHOM

JIMYHOCTH B ripoliecce | ACATENBHOCTH, MPUEMBI  CAMOOPTraHH3aIHH u

0By UCHUS H CaMOpasBUTHs B TEUCHUE BOCH JKU3HI;

npohecCHOHATLHOM JMEHUA-
-OpraHU30BbIBaTh COOCTBEHHYIO MPO(ECCHOHATBHYIO

ACATCIBHOCTH NeSTeIbHOCTh W OOLICHHE, CTPOUTh TPACKTOPUHU
Ipo¢eCCHOHATILHOIO CAMOPA3BUTHUS;

HABbIKU
-OIIBITOM CAaMOOpraHu3aluu B Ipolecce OOydyeHUs U
OTIpeNeNIeHns] KJIIOYEBBIX 3a7ad IpOQeCcCCHOHATHLHOTO
CaMOPa3BUTHSL.

b1.b.11 ®dusnueckas KyJibTypa | 3HAHUA:

H CIIOPT - HAay4YHO-OMOJOrMYECKHE U MPAKTHUYECKHE OCHOBBI
(¢u3nYeCKOl KyJIbTYpbl, CIIOPTUBHOM TPEHUPOBKH U
3JI0pOBOT0 00pa3a >KU3HU
- OCHOBBI IUIAHMPOBAHUSI CaAMOCTOSITENIbHBIX 3aHITHH C
Y4€TOM MHJMBUAYAIbHBIX BO3MOXKHOCTEH OpraHu3ma.
YMeHHus:

- OIPENeNATh MHAUBUIYAIbHbIE PEXXUMbI (PU3UUECKOI
Harpy3ku
- KOHTPOJIUPOBATh HAIpaBIEHHOCTh €€ BO3ACUCTBUS Ha
OPraHu3M C pa3HOM LEJIEBOW OpUEHTAIIUEN
HABBIKU:
- ONBITOM PAaLMOHAIBHOM OpraHU3alUu U INPOBEACHHUS
CaMOCTOSITENIbHBIX ~ 3aHATUH B COOTBETCTBUU  C
WHIWBUAYAJIbHBIMU BO3MOKHOCTSMH OpraHu3Ma
- ONBITOM NPHUMEHEHHUS CPEJICTB O3J0POBJICHUS IS
CaMOKOPPEKIIMH 3/10pOBbsl U (PU3UUECKOTO Pa3BUTHS
b1.b.12 Beenenue B 3HaHUA:
UH(POPMaLMOHHbIE — OCHOB CHCTEMHOTO MOJX0/a, METO/IOB
TEXHOJIOTHUH MIOUCKA, aHaJIM3a U CUHTEe3a MH(POPMALIUH.

— OCHOBHBIX BHJIOB HCTOYHHUKOB WH(OpMAIUH;
0COOEHHOCTH METOJI0JIOTHH KOHIIETITYaIbHBIX TOIX0/I0B
K TOHUMAaHHUIO MPHUPOJAbI MH(OpPMAMKU KaK HAYYHOU U
dunocodckoit kareropun, bazoBple aNTOPUTMBI U
KOMITBIOTEPHBIE TIPOTPAMMBbI, IPUTOTHBIE

JUTSI IPAKTHIECKOTO MTPUMCHCHHS.

YMEHHUSsI:

OcCymiecTBISITh IOUCK, aHAIN3, CHHTE3 HHPOPMAIIHH JIJIs
pellleHus TOCTABICHHBIX YKOHOMHUYECKUX 3a7a4 B cdepe
KYJIBTYDHI; CaMOCTOATELHO aHATM3UPOBATh




o6meHaquLIe TCHACHUOWHW W HAIPaBJICHUA PA3BUTHUA

COLIMOTYMaHHUTAPHBIX HayK B YCIIOBHUSX
UH()OPMAIIMOHHOTO o01ecTBa; CaMOCTOSTEIBEHO
aHAJTM3UPOBATh KYJIBTYPOJIOTHYECKYIO,
€CTCCTBEHHOHAYYHYIO, ~HCTOPHYECKYIO, ICHXOJOTO-
Ne/1arOrMYECKYI0 UH(pOpMAIIHIO; OIIPEEIIATh
[ICHHOCTHBIC CBOWCTBA PA3JIMYHBIX BUIOB HCTOYHHKOB
uHpoOpMalMK,  BBHIOMpATh  AITOPUTMBI  pEIICHUS

IIOCTABJICHHOW 3aJa4yd, OLICHMBAas MX JOCTOMHCTBA H
HepocTaTKu. OcCyliecTBiIsATH BbIOOP  COBPEMEHHBIX
MHPOPMALIMOHHBIX  TEXHOJIOTMUH M IPOTrPaMMHBIX
CPENCTB, B TOM YHUCJIE OTEYECTBEHHOI'O IPOU3BOJCTBA
IPU PELICHNH 3a/1a4 IPO(eCCUOHAIbHON AEATEIbHOCTH.
HABBIKH:

CHUCTEMHOI'0 TIPUMEHEHHs METOJIOB IIOMCKa, cbopa,
aHamM3a W CUHTe3a  MH(OpManuu,  HaBBIKAMHU
BHYTPEHHEH M BHEIIHEH KPUTUKU DPA3JIMYHBIX BUOB
UCTOYHUKOB HWH(POpPMALUU, TPAKTUIECKUM OIBITOM
COCTABJICHUSI AJITOPUTMOB M KOMIIBIOTEPHBIX MPOrpaMM
JUIs peleHns NpodecCHOHATIbHBIX 3a1a4

b1.b.13 Beenenue B 3nameo:
CIIEIUAJIbHOCTh -OCHOBBI HpO(l)eCCHOHaJIBHOﬁ JACATCIIBHOCTH,

-cucteMy  Ipo¢)eCCHOHAIBHOTO  OOpa3oBaHMUA IO
CHEUAIIbHOCTH «JlokymeHTOBeiEHHE u
apXUBOBEICHHEY;
-cyMMy  TpeOoBaHMH K  OOHIEKYIbTYpHOW W
npoecCHOHANBPHOM ~ KOMIETEHIIMH  JOKYMEHTOBena
CPEJIHEr0 3BEHA;
BU/IBI npodeccroHanbHOM JESTEIIbHOCTH u
MpoeCCHOHAIBHON aJJanTaIllii B CMEXKHBIX 00JIacTAX.
Ymemo:
-aHaJIM3UPOBAaTh MIPOLIECCHI IIPOUCXOAIINE B
npodecCHOHATIBLHOMN 1eTETbHOCTH TOKYMEHTOBE/1A;
-OLIEHUBATh YPOBEHb MpOQeccCHOHaIN3Ma CleluaIncTa
JIOKYMEHTaIbHOU c(epbl;
-aHaJIM3UPOBATh CUTYaLUIO Ha PBIHKE
npodeccuoHalbHOTO  TpyJda, OBITh  TOTOBBIM K
npodeccuoHaIbHON MOOUIIBHOCTH;
Bnaaoemy :
-HaBbIKaMM B 00JaCTM  JIOKyMEHTOBEJCHUA U
apXUBOBEIECHMSI, KaJIpOBOT'O JEJIONPOU3BOICTBA
-HaBBIKAMHU KOMIIBIOTEPHOU TEXHUKHU "
MH(OPMALIMOHHBIX TEXHOJIOTHUI;
-HaBbIKaMM  cTpaTu(uKauuu  KagpoB B  cdepe
JIOKYMEHTHOM NI TEIbHOCTH;
-HaBbIKaMM  cOopa M  aHaJu3a  MEepPCHEKTUBHOM
nH(pOpMaIINH.

b1.b.14 NupopmanmonHas 3namo:

KyJIBTypa JTUYHOCTH

-CyIIHOCTh ()eHOMEeHa HHGPOpMalUUd W MpoOJeMbl ee
pacrpocTpaHeHusi B 00IIECTBe;
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-OCHOBHEIE 3aKOHOMEPHOCTH (YHKIMOHUPOBAHUS
uHQOpMALMM B  pAa3NUYHBIX BETBAX CONMAIBHOM W
KYJIBTYPHOH KH3HHU;

- TCcUXO(U3NOJIOTHYECKHE OCOOCHHOCTH BOCIPHATHS |
nepepaboTkn WHGPOpPMAIH, €€ pPOJb B OCYIIECTBICHUU
IIPOLIECCOB )KU3HEAEATEIIbHOCTH YEJIOBEKA,;

-mpobnemMbl  MHGOpPMATU3aMKM  OOILECTBA, OpraHU3alUH
WHQOPMALMOHHBIX ~ PECYpcoB M KOMMYHHKaUui
MH(POPMAILIMOHHOI'O NIPaBa ! T.J.

Ymemon:

-ONTUMAIIEHO OCYILECTBIST WHPOPMAITHOHHYIO
JESITEIbHOCTB!

-IPOM3BOIUTH  IOUCK  HHQOpPMAIMM, €€ aHAJIUTHKO-
CHUHTETHUYECKYIO MepepadoTKy, XPaHUTh M UCHOIb30BATh IS
pereHus y4eOHbIX U IPOU3BOACTBEHHBIX 3a1ad.

Baaoembw:

-croco0aM COBEpPLICHCTBOBAHMS MPO(ECCHOHATBHBIX 3HAHUT
U yMEHHH TyTeM  HCIOJIB30BaHUS  BO3MOXKHOCTEH
WH(POPMAITMOHHON CPEJIBL;

- KyJIbTYPOil KOMMYHHKALIUU C HAYYHO-HCCIIE0BATEIECKUMH
YUPEKACHUSIMU u MHQOPMAIMOHHO-aHATTUTHIECKUMH
ciyx0aMu o 00OMeHy HHpOpMAaIHEeH.

b1.b.15

Hemorpadus

3Hamo:
-CUCTEMY TIOHATUH JeMorpaduu;

-pa3jIMyYHbIC TOYKAMH 3PCHHS M KOHIICIIIUKA TEOPETUUCCKOTO
xapakrtepa B iemorpadum;

ymems:

-[IPUMEHSITh W3YyYCHHBIC MTOHSATHS B aHajmse
JeMorpaduuecKkoll CUTyalluy B CTPAHE MK PETHOHE;
-M3NaraTh W KPUTHYECKH  aHAM3UPOBATh  0a30BYIO
WHGOPMAITUIO TI0 U3y4aeMON JUCIUTUIHHE;

e1ad0emsp: 0oONIECTIPOPECCUOHANBHBIMU 3HAHUSIMUA TCOPHH U
METOJIMKHU B 00JIACTH JleMorpaduu.

b1.b.16

Opraauzanus
rOCyIapCTBEHHBIX
yupexaenun Poccun

3uamo:
- OCHOBHBIE HCTOPHYECKHE MEPUOJbl M  OCOOEHHOCTH
COBPEMEHHOTO 3Talla Pa3BUTHUSI TOCYAapCTBEHHOTO armapara
Poccuu;

- HOpPMaTHBHO-IIPaBOBYl0  0a3y  opraHuzalud U
JIeSITEIIbHOCTH OPTaHOB I'OCYIapCTBEHHOH BIIACTH;
- OpPraHM3alMOHHOE YCTPOWCTBO OPTaHOB TOCYAApCTBEHHOMN
BJIACTH U €TO0 MPABOBYIO PEriIaMEeHTAIIHIO;

- KOMIICTEHIIMIO OpPTraHOB TOCYIApCTBEHHOW  BIACTH,
CIOCOOBI 1 METO/TBI OCYIIECTBICHHS (DYHKIMI yIPaBICHUS;
- OCHOBHBIC ACTIeKTHI B3aMMOJICUCTBUS U (HOPMEI
BO3/ICHCTBHS ~ Ha TrOCYJapCTBEHHBIE  OpraHu3alluu
(oO1IecTBEHHBIE, KOMMEPUECKHE, HEKOMMEPUYECKHUE T.11.);

- BHJIBl AaKTOB OpPraHOB TOCYJAapCTBEHHOW BIIACTH H
HOpPMAaTUBHbIE TPEOOBAHUS K WX MOJTOTOBKE H 0()OPMIICHHIO;
- uH(pOpMAIMOHHBIE  TOTOKH, (opMupyroImecs Ha
Pa3IMYHBIX YPOBHSX TOCYAapCTBECHHOH BIIACTH

- oduIMaIbHbIE MCTOYHHUKHA IMYOJMKAUKA JTOKYMEHTOB
OpraHOB TOCYJapCTBEHHOH BIIACTH.

Ymems:
- pabortarh ¢ OQUIMATHLHBIMH JOKYMEHTAMH OPTaHOB
roCcyJIapCTBEHHOM BJIACTH;
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- paboTarb c UCTOPUYECKUMU WUCTOYHHUKAMH,
SHIUKJIONEAUSAMH M CIPaBOYHUKAMHM  TI0  BOMpOCaM
TOCY/IapCTBEHHOTO CTPOUTENIbCTBA B Poccuu;

- paboTaTh C MPaBOBBIMU 0a3aMU JJAHHBIX;

- paboTath C OQUIMANBHBIMH caliTaMu Hu VHTEpHET -
MOpTajaMy OPTaHOB T'OCYJapCTBCHHOW BIIACTH;

- UCHOJb30BaTh OQPUIMATLHYIO WH(POPMAIMIO U aKTh

OpraHoB roCyJ1apCTBEHHOM BJIACTHU B CBOEM
npohecCHOHANBHOMN EATEIbHOCTH.
Bnaoemp:

- MOHSITUAHBIM aNTapaToOM JaHHON TUCITUTLTAHBL;

- TEXHOJIOTHMEH IIOMCKAa aKTOB OpPraHOB TrOCYJapCTBEHHOU
BJIACTH M HEOOXOAMMOM OpHUITHATHLHON HH(DOPMAITHEH;

- CIIOCOOHOCTBIO OOOOIIECHHUS, aHAIKM3a U BOCIPOU3BEICHUS
odunaIsHON HHDOPMAITHH;

- HaBBIKAMH aHajn3a WHQPOPMAIIMOHHBIX TOTOKOB U
MH(POPMAITUOHHOTO B3aMMO/ICHCTBUS OpraHoB
rOCyJIapCTBEHHOM BJIACTH.

b1.b.17

HNnpopmannonubie
TEXHOJIOTHH B
JIOKYMEHTAI[MOHHOM
obecrneyeHnH
yIIpaBICHUS

3namo:

0a3oBble TOHATHSA WHHOPMATHKH ¥ HHPOPMAIMOHHBIX
TEXHOJIOTH;

OCHOBBI IPOIPaMMHUPOBAHMUS;

0a30BBIE ANTOPUTMEI;

OCHOBHBIC TCHICHIIUU Pa3BUTUS CPEACTB BBIYHCIHMTEINHLHOU
TEXHUKU ¥ HHPOPMAITMOHHBIX CHCTEM;

Ymemo:

- peanu3oBaTh IOJyYCHHBIE TEOPETHUYECKHE 3HAHUS I10
WHOpPMaTHKE;

- CO371aBaTh, ¢dbopmaTupoBaTh u penaKkTUpOBaTh
JOKYMEHTBI B TEKCTOBOM peaakrope MS Word,;

- co3aaBath U (hopMaTHPOBATh TaOIHIBI, OPTaHU30BHIBATH
Beruncienus B MS Excel;

- HCIOJb30BaTh TIpadUUecKue CpeICTBa IPEACTABICHUS
UHPOpMAITUH;

- paborats B Internet;

enademp:

- HaBbIKamu [yt 3 dexTuBHOMN paboTel B MS Word,;

- HaBbIkamu [uis 3 dexTuBHOI padoTel B MS EXcel;

- HavYaJbHBIMM HaBBIKAMHM KOAWPOBAaHMSA M peaau3aluu
pOrpamMm;

HaBBIKaMU 3aIIUTH HTHQOPMAIMK OT HECAHKIIMOHUPOBAHHOTO
JOCTYyTIA.

Ilpuobpecmu onvim deamenvuocmu:

B o6mactm paboTel ¢ HOBBIMH  WH(POPMAIUOHHBIMU
TEXHOJIOTHSIMU

b1.b.18

TexHonornu 3amnuThl
JIOKYMEHTOB OT
danbcudukanmit

3Hamb:
-TEOPETUYECKUE U METOJUYECKHE OCHOBBI BBISABIICHUS
banbcuPUIMPOBAHHBIX JOKYMEHTOB B YIPaBIEHYECKOMH,
apXMBOBEUYECKOM M IOPUAMUYECKON MPaKTHKE, CYy1IeOHOM
¥ HOTapHaJIbHOM JIEJIONPOU3BO/ICTBE;

ymemb:

-BBIBIIATE  (panbCU(UUIUPOBAHHBIE  JOKYMEHTBHI €
IIPUMEHEHHUEM PA3JIMUHBIX METOIOB;

enademy:
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-npueMamu MPAKTUYECKOTO BBISIBJICHUS
¢danbcuUIMPOBAHHBIX ~ JTOKYMEHTOB  Ha  OCHOBE
METOJIMYECKUX  Ppa3paboToK, OCHOBHOM  Hay4HOM
JUTEPATYpHI 110 KypCy.

npuooépecmu onvtm O0esAmeabHOCHuU:

-8 o0jacTu  BBIABIEHUA  (pasbcupUIIMPOBAHHBIX
JIOKYMEHTOB.

b1.b.19

JlokymMeHTOBeICHNE

3nams:  oOmENpOPECCHOHANBLHBIE  TEOPETUYECKHE |
METOUYECKHe OCHOBBI JIOKYMEHTOBEICHUS
JIOKyMEHTOBETYECKYI0O TEPMUHOJIOTHIO, TEOPHIO JOKYMEHTa,
npaBuUiIa  COCTaBlIeHUS W O(opMiIeHHS  JTOKYMEHTOB,
MPUHLWIB ~ TIOCTPOEHUS  YHU(DUIMPOBAHHBIX  CHCTEM
JIOKyMEHTAIINH, OPTaHH3aIHI0 JOKYMEHTOB B KOMIDIEKCHI U
TIPUHIIMITBI ompefeNeHuss ~ Hay4YHO-UCTOPUYECKOU "
MPaKTUYECKOW IEHHOCTH IOKYMEHTOB;

ymemsb: W3NaraTh W KPUTUUYECKH aHAIM3UPOBATH 0a30BYIO
WHQOpPMALMI0 1O  JOKYMEHTOBEJICHHIO,  COCTaBISIThH
JOKYMCHTBI C HCIOJIb30BAHUEM S3LIKOBBIX BapHUaHTOB B
3aBUCHMOCTH OT Ha3HA4YCHHWS W COICpPXaHWsS JOKYMEHTa,
0pOpMIIATE JAOKYMEHTHI B COOTBETCTBHH C TpPEeOOBaHUAMHU
rOCYIapCTBEHHBIX ~CTaHIAPTOB, YHU(UIHUPOBATH TEKCTHI
JIOKyMEHTOB, pa3pabaThiBaTh YHU(UIIUPOBAHHBIE CHUCTEMBI
JIOKyMEHTAITHH;

énademp: oO0MENPOPECCHOHANBHBIMA 3HAHUSAMH TEOPUH U
METOJHKH, HaBbIKaMH B obOJactu OOKYMCHTOBCACHMA,
3HAHHEM  aKTyallbHBIX  MpoOJleM  JOKYMEHTOBEICHWS,
3aKOHOJATCJIbHBIX W HOPMATHUBHBIX AaKTOB II0 BOIIpOCaM
YHpaBICHIECKOTO Tpyaa " JIEIOTPON3BOJICTBA,
METOAMYECKUX Pa3pabOTOK, OCHOBHOW HAayYHOH JHTEPATYphI
o Kypcy.

Ilpuoodpecmu onvim deamenvHocmu.

- B 00JacT aHanM3a JTOKYMEHTOB, JOKYMEHTHBIX MTOTOKOB H
JTOKYyMEHT0000poTa

b1.5.20

Opranuzanus u
texnonorus JJOY

3uamo:

TEHJCHIIMH PAa3BUTHS JIEIONPONU3BOJICTBA B TOCYAapPCTBEHHOM
anmnapare ynpaBJieHHUs B pa3lIudHble HICTOPHUECKUE MIEPUO/IB;
0COOCHHOCTH  (DOPMHPOBaHUS  CTPYKTYPHI,  (YHKIIHH,
IITaTHOTO COCTaBa JICJIONPOM3BOJICTBEHHBIX MOAPAa3IeICHUI
U OOS3aHHOCTH CIyXKallUX B pa3IMYHbIE HCTOPHUYECKHUE

MIEPUOIBI;
3aBUCHMOCTh OpraHM3aluu paboThl C JIOKyMEHTaMH OT
pa3BUTHSA armapara YIIPaBIIECHHUS,
METOIBl U TEXHOJOTHI0 00pabOTKM JTOKYMEHTOB Ha OCHOBE
HCII0JIb30BaHMS CPEeICTB OpraHu3aIMOHHON u
BBIYMCIIUTEIbHON TEXHUKH,

COBpeMeHHLIe HaHpaBHeHI/IH pa3BI/ITI/I$I nu nyTH
COBEpIICHCTBOBAHUS  JOKYMEHTAIIMIOHHOTO OOecIedeHus
YIpaBJIeHHS,

OCHOBHBIC HAYYHBIC U IIPAKTUYCCKHUEC HpO6HeMBI OopraHuvsanuvuunu
JOKYMCHTAIlMOHHOT'O obOecrieueHus YIIpaBJICHUA,

HOPMAaTUBHO-METOANYECKHE JIOKYMEHTBHI,
pEeTIaMEeHTHPYIONINE JOKYMEHTAIlHOHHOE obecriedyeHne
YIpaBJIeHHUS;

3aKOHOMCPHOCTHU U3MCHCHUA o0BeMa ,Z[OKYMGHTOO60pOTa;
palOHAJIBHYIO TCXHOJIOI'MIO rnpuema, IMPOXOXKACHUS,
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MOATOTOBKA U OTHPABKH JIOKYMEHTOB B TPaIUIUOHHBIX WU

aBTOMATH3MPOBAaHHBIX  CHUCTEMaxX  JIOKYMEHTAI[HOHHOTO

o0ecrieyeHus ynpaBicHUs;

TpeOOBaHUS K  pPyYHBIM H  aBTOMAaTU3UPOBAHHBIM

nH(pOpMaIMOHHO-TIONCKOBBIM ~ cuctemam  (MIIC)  mo

JIOKyMEHTaM OpraHu3aluii;

METOANKY KOHTPOJIS 38 CPOKaAMH UCTIOJIHEHHUS TOKYMEHTOB;

METOAMKY COCTaBJICHUS KIIaCCH()UKAMOHHBIX CIPABOYHUKOB

(HOMeHKJaTypa Jen, KiIacCH(UKATOPhl Pa3IMYHBIX BUJIOB,

nepevyeHb  JOKYMEHTOB CO  CPOKaMHM  XpaHEHHs) W

HaNpaBJICHHUS UX UCTIOIB30BAHUS;

OpPraHU3alMI0 ONEPATUBHOTO XPAHEHUS JIOKYMEHTOB W

MOJITOTOBKK JIOKYMEHTOB K Tiepelaye B BEJIOMCTBEHHBIH

apxuB (BKJIIOYas OKCHEPTH3Y LEHHOCTH JIOKYMEHTOB,

odopMITeHHE ACIT, COCTABIICHNE OTHCEH ).

Ymemn:

- oQOpMIIATE  yIpaBJIEHYECKHE JOKYMEHTBHl  Ppa3IMYHBIX
BH/IOB;

- 0OpMIIATH CITy>KeOHBIE TIICEMA;

- 0QOpMIIATH TOKYMEHTHI [0 JINYHOMY COCTaBY;

- OpraHu30BBIBaThH paboty ciayxosl JJOVY;

- paborath CO CIyXeOHBIMA IOKYMEHTAMH, COJEPKAIIUMU

KOMMEPYECKYIO TaliHy;

OCYIIECTBIIATh  PETUCTPALMIO, KOHTPOJIb  HCIONHEHHS,

nepeavy e Ha apXUBHOE XPaHCHHE;

COCTaBIISATH HOMEHKJIATYPY JICJT;

OCYILECTBIIATh TEKyllee XpaHeHHe JOKYMEHTOB HMPOBOANUTH

OKCIICPTU3Y HECHHOCTU JOKYMCHTOB,

- paboTaTh € CHCTEMOH AaBTOMATHU3AllMA W DJIEKTPOHHOTO
nokyMeHnToobopota "Jleno", "bocc- Pedepent”.

Bnaoembs:

-TEXHOIIOTHEH Pa0OThI C yIIPaBICHUECKHUMHU JTJOKYMEHTAMU;

-METOlaMi H  CIIocO0aMH  OOpabOTKH  JTOKYMEHTOB  C

MOMOIIBI0 COBPEMEHHBIX HH()OPMAIIMOHHBIX TEXHOJIOTHH.

Ilpuoobpecmu onvim desmenvHoOCmU:

B 00JIACTM OCHOBHBIX HAMpaBICHUHA JEJIONPOM3BOJACTBA U

JIOKYMEHTAIIMOHHOTO 00eCIIeYeHNs YIIPaBICHUS

b1.b.21 OcCHOBBI Hay4HO- 3Hamo:
HCCIIEIOBATEbCKOM -METOOJIOTHYECKUIl anmapaT TyMaHUTapHBIX HAyK, METOJBI
paboTHI HAy4HBIX HCCIICJOBAHUN IPUMEHHUTEIBHO;
ymemb:
-IPpUMCHATH METOAbI Hay4YHbIX I/ICCJ'IeI[OBaHI/Iﬁ npu
HPOBEJICHUH CAMOCTOSATEIBHBIX TEOPETHUECKUX Pa3pabOTOK B
obnact JIOKYMEHTOBEICHUA " apXHUBOBEJICHUS;
HCIIOJIB30BaTh METOIbI Hay4YHBbIX I/ICCJ'Ie,Z[OBaHI/Iﬁ npu
HO/ITOTOBKE KYPCOBBIX U JUIUIOMHBIX PadoT.
enaoemy:
MHCTPYMEHTapHEM HAyYHOTO UCCIIEI0BAHHSI.
b1.6.22 JlokymeHTanmoHHoe 3namy:
o0OecreyeHue -COJICpIKaHUEC 3aKOHOJAaTCIbHBIX u HOPMAaTHUBHO-
eI TEIbHOCTH METOINIECKUX JIOKYMEHTOB o OpraHu3aIu
HEroCyapCTBeHHbIX JOKYMEHTAIIHOHHOTO oGecgequm YIIPaBICHUS
HpepHsITHiA HEroCyJapCTBEHHBIX MPEIPUSITHIA;

-OCHOBHbIE TpeOoBaHUS K O(OPMIECHHIO YIPAaBIEHYECKHUX
(opraHnM3alMOHHO-PaCTIOPSANTENBHBIX) JOKYMEHTOB.
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YMmerh:

- 0(hOPMIIATH YIIPABICHYECKYIO TOKYMEHTAITHIO;
-II0JTB30BAThCSl YHU(DUIIUPOBAHHBIMU JOKYMEHTAMU.
Baanetn:

- 3HAaHWUAMH O CTPYKTYype ¥ OpTraHM3alud  CIYXKO
JIEJIONPOU3BOACTBA HETOCYJAPCTBEHHBIX IPEAMPUSITHII;

- 3HAHUSIMH o BEJICHUH JIETIONPOU3BOICTBA B
HEroCyJapCTBEHHOM IPEANPUSITUY;

- 3HaHUAMH OO0 OCHOBHBIX HANpPAaBICHUAX M METOIaX

COBEPLIEHCTBOBAHUS paboTh JOKYMEHTAllMOHHOTO
obecrieyeHust yIpaBJiIeHUA HErocyJJapCTBEHHOIO
IPEITPUATHS.
b1.5.23 HopmatusHo- 3namo:
paBoBast U -TpynoBoe 3akoHomarenscTBO Poccuiickoit denepanuu;
HOPMATHBHO- -HopmartuBHO-MeTOIMUECKYIO u UHCTPYKTUBHYIO
METOIHYECKAs JTokymMeHTauuo Muntpyna PO;
JIOKYMEHTAIHS B ~JIOKalbHbIE HOPMATHBHbIE aKThl OpraHMsalUH B o0macTtu
N KaJIpOBOH €ATENBHOCTH.
KaJIpoBOH Vatemo:
ACSHTEIEHOCTH -OCYIIECTBJIATE MOHHTOPHHI HOBOBBEIEHHH B TpyAOBOE
3aKOHOJATENbCTBO P® M mHpuUMEHATH €ro B KaJApOBOU
JIeATENIBHOCTH OpTaHU3aluu.
Bnaaoembw:
-HaBbIKAMU aHaNn3a OQHUIMANBHBIX caiToB MuHTpyna PO,
[N®OP, ®HC u npyrux CTpyKTyp, peryIupyIOMUX TpPYAOBYIO
JIeATENBHOCTD IpakJIaH.
b1.b.24 ApxuBOBeJIEHUE 3namo:
- TOHATHE M OCHOBHBIE NPOOJIEMBbI APXWBOBEICHUS Kak
KOMITJICKCHOM Hay4HOH IUCLMIUIMHBI, €€ O0BEKT U IPEAMET;
B3aMMOCBSI3b  APXHUBOBEACHUSA C JPYIMMH  HAy4YHBIMH
JTUCIUITHHAMU.
Ymemon:
MPUMEHATh HAYYHO-METOINYECKHE OCHOBBI apXHBOBEICHHS
BO BCEX Ipoleccax paboThl C apXUBHBIMH JIOKYMEHTaMU:
OpraHM3allMd  XpaHEeHWs, Yyd4eTa, KOMIUIEKTOBaHHA U
WCIIOJIb30BaHMSL.
IIpuMeHATE  apXMBOBEOYECKHE  HOPMBI  Ha  CTaJuHu
JIOKYMEHTAIIMOHHOTO OOEeCTeueHus] YIpaBJeHHs, B apXuBax
OpraHM3allMid, B TOCYJApCTBEHHBIX M MYHHUIUNAIBHBIX
apXuBax.
Bnademp: OCHOBHBIMU TOHSTHSMH, NPUMEHSEMBIMH B
apXMBHOM JieJlé M  TEXHOJOTHYECKHMH  MpoIleccaMu
YIOPSIOYEHNST apPXUBHBIX TOKyMEHTOB.
Ilpuobpecmu onvim oesmenbHocCmu.
B 00JIACTH apXHMBHOT'O XpaHEHHsI JJOKYMEHTOB.
b1.B.25 JloxyMeHTaumoHHoe 3HaTh:
o0ecrieuenne -pefHa3HaYeHHe, OCHOBHBIE MPHUHLMUIBI W  METOMBI

KaZApoBOIro ayaura

KaJpOBOTO ayauTa;
-HOPMAaTHUBHO-METOIUYECKYIO 0a3y KaJpoBOTO ay/InTa;
-y4deTHBIC (DOPMBI KaIPOBOTO ayAUTA.

YMeTh:

-OCYIIECTBIISITh KQAPOBBIM aHAIuU3;

-BECTH KaJPOBbII MOHUTOPHHL.

Baanernb:

-HaBBIKAMHU OCYIIECTBJICHUSI KaPOBOTO ayJINTa;
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b1.b.26

I'ocynapcrBenssle,
MYHULUATIbHbBIE U
BECAOMCTBCHHBIC
apXUBBI

3uamey:

KOHKPETHO-UCTOPUYECKHE OCOOCHHOCTH Ipoliecca CO3aHus,
opopmIIeHHS, DSBONIONMA ¥  COBPEMEHHOE COCTOSIHHE
OTEYECTBEHHON CHCTEMbl TOCYIapCTBEHHOTO  XpaHEHUS
apPXUBHBIX JIOKYMEHTOB; Ha3HAYCHUC u poiib
rOCyJIapCTBCHHBIX, MYHUIUIAIBHBIX H  BEIOMCTBEHHBIX
apxXMBOB, B TOM 4YHCJIE B CHCTEME TOCYAapCTBEHHBIX
WH(GOPMAITMOHHBIX PECYPCOB; MPABOBBIC U OPraHU3AIMOHHBIC
OCHOBBI, TIPUHIUIBI  JEATCILHOCTH  TOCYAapCTBCHHBIX,
MYHHULIMTIANGHBIX W BEJIOMCTBEHHBIX AapXWBOB, WX BHUJIBI;
MOPSZIOK, TEXHOJIOTHUIO OCYIIECTBICHUS B3aUMOCBI3H U
MPEEMCTBEHHOCTH B paboTe apXWBOB C JIOKYMCHTaMU;
MOPSAZIOK W TEXHOJNOTUIO B3aUMOJEHCTBHS apXHUBOB B
mpomecce  dopmupoBaHus ~ ApxuBHoro  ¢oHma PO
JIOKyMEHTaMH TOCYJapCTBEHHOW, MyHHUIIUTIAJILHON U YaCTHOM
COOCTBEHHOCTH.

Ymemo:

OIICHWBATh NUCTOPHIO M COBPEMEHHOE COCTOSTHAE POCCHICKOTO
W 3apyOCKHOTO ONbITAa YOPABICHHS JOKYMEHTAMH U
OpraHM3allid WX XpaHEHWS; HCIOIb30BaTh BO3MOXKHOCTH
MPaBOBBIX 0axX JaHHBIX, COCTABJISITH OMOIMOrpaduueckue u
apXUBHBIC 0030pbI; aHAIM3UPOBATH U OLIECHUBATH MPOIICCCHI U
SBIICHUS, XapaKTepHbIC I IMOCTOSHHOTO, BPEMEHHOTO,
JIETIO3UTAPHOTO  XpaHeHus JoKyMeHToB Ad PO B
TOCYIapCTBEHHBIX, MYHHIIMIIATHHBIX ¥  BEIOMCTBEHHBIX
apxuBax; pa3pabaThiBaTh HOPMATHUBHBIC, METOIUYCCKUC
JIOKyMEHTBI 110 OOECIIEYeHHI0 OCHOBHBIX HaIpaBJICHHH
JIESATSIIbHOCTH ApXUBOB.
Bnaoembs:

OpraHm3alyell CcaMOCTOSTENIFHOTO TIOMCKa H paboTod ¢
pa3IMYHBIMA UCTOYHMKAMU WH(POPMAIMK, BO3MOXKXHOCTIMU
KOMITBIOTEPHON TEXHUKH ¥ HWH()OPMAIMOHHBIX TEXHOJIOTHUN
MIPH MOMCKE UCTOYHUKOB U JIUTEPATYPBHI.

Ilpuobpecmu onvim deamenvHocmu

B 00J1aCTH NIPAKTUKK aPXHUBHOTO XPAaHCHUS IOKYMEHTOB.

b1.5.27

Kondunennuansaoe
JIEJIONIPOU3BOJICTBO

3namy:

-BHJBI 3alIMIIaeMOi HH(pOopMaLuK (rocyJapcTBEHHas TaifHa,
KOH(UICHIINATbHAS nHpOpMaIs, nH(pOopMaIs,
3aTparuBaiolias HEMPUKOCHOBEHHOCTh YAacTHOW JKH3HH,
KOMMepuecKasi, npodeccruoHanbHast, ciiyxeOHas TaiiHa);
-OCHOBHBIC ~ HOPMAaTHUBHBIE JOKYMEHTBI, DPEryIHpYIOIINe
MesITeNIbHOCTh 110 3alllUTe WHPOPMALMK W  ONpEIeIIsIoNIne
(OYHKIIMOHUPOBAHWE TOCYJAPCTBEHHOW CHUCTEMbI  3alllUTHI
nH(pOpMAaIny;

-MCTOYHUKU ¥ BUABI YTpo3 HHOOPMAIIMOHHOW 0€301acHOCTH,
METO/IBI IPOTHBOICHCTBHS YIPO3aM;

-IEIM  METOJBl  JEATENbHOCTH  OpPraHoB  J1OOBIBAaHUS
MHpOPMaLUH;

-0COOCHHOCTH KaHAIIOB YTEYKH HHMOPMAIMA M CIOCOOBI
NPEIOTBPAIICHUS YTCUKH;

-aJITOPUTM JACHCTBHS KPUIITOIPapUUECKUX CHCTEM 3aIIUTHI U
uHpopMaIi, 00ECHeUHBAIONUX  KOH(PHUACHIIHAILHOCTD,
NPOBEPKY  aBTOPCTBA W IIEJIOCTHOCTH  DJIEKTPOHHBIX

JIOKYMEHTOB,
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-IPUHLUIBI TIOCTPOCHHUSI CHCTEM 3allUThl HMH(pOpMalMud OT
HECAHKIIMOHHUPOBAHHOTO JocTyma u TpeOoBaHUS,
NpebABIsIEMbIE K 3TUM CUCTEMaM;

-OCHOBHBIE BHJbl KOMIIBIOTEPHBIX BHPYCOB U JIPYTuX
IporpaMM C TOTEHIMAIBHO OIACHBIMHU  ITOCTEICTBHIMH,
croco6b1 00PHOBI C BUPYyCaMH U IPOTPAMMHBIMH 3aKJIaJKaMU;
-0COOGHHOCTH Pa0OTHl B OOMIEJOCTYMHBIX KOMITBIOTEPHBIX
ceTsx (B T.4. B MIHTepHeT) ¢ TOUKH 3HaHUS UHPOPMAIIMOHHOM
0€e30I1aCHOCTH;

-Lenb, 3aJaud W TOPSIOK  AEATENILHOCTH  CIYXKOBI
WHPOPMATMOHHON 0€30MaCHOCTH MPEATIPHATHS;

Ymemn:

-CTPYKTYPHUPOBATH 3aIIUIIAeMYIO uH(popmanuro u
OTIPEIeNIATh IPaBOBYIO OCHOBY €€ 3aIlUThI;

-yCTaHABIMBATh W PAHXHUPOBATH yrpo3bl MH()OPMAMOHHON
0€e30I1aCHOCTH;

-OLICHUBATh nenecooOpa3HoCTh u 3¢ PEKTUBHOCTD
MPUMEHEHUS] OCHOBHBIX METOJIOB 3aLUTHI HHPOPMAIIH;
-IPUMEHATh TEXHOJIOTHH MIH(POBAHUS W OSJIEKTPOHHON
UQPPOBOH MOIMUCH DIIEKTPOHHBIX JJOKYMEHTOB;
-popMmynupoBaTh 3agaud MO  OOECIICYCHHMIO  3allUTHI
uHQOpMAMK OT HECAHKIMOHHPOBAHHOTO JIOCTYNa, B T.4. B
KOMITBIOTEPHBIX CeTsX (BKirouast iHTepHeT);

Bnaoembs:

-COBPEMECHHBIMH TEHJICHIMSIMU PA3BUTUSI OCHOBHBIX CPEICTB
3aIuTHl HHGOPMAIIHH;

-IIOPAAKOM JIMOCH3UPOBAHUA ACATCIBbHOCTH, CepTI/I(i)I/IKaHI/II/I
MPOAYKTOB M YCIYT B cpepe 3aiuThl HHPOPMaLnH;
OpPraHM3aIlMOHHBIM ¥ JIOKYMEHTALMOHHBIM OOecreueHueM
WHPOPMAITMOHHON 0€30MACHOCTH M 3alTUTHI MHPOPMAIIHH.

Bapuamuenan uacmsp
b1.B.01 Kagpoas nonutuka u | 3HaTh:
KaJpoBOE -3aKOHOZATeNbHbIE ¥ HOPMAaTHBHBIE JIOKYMEHTHI B 00JIacTH
[LIAHMPOBAHHE KaJIpOBOH JeSITEIbHOCTH; )
-IPUHIUIBI ¥ OCHOBHBIC HANPABJICHUS KaJPOBOH MOIUTHKU
OpraHM3aIMy 1 KaJIpOBOT0 TUIAHUPOBAHUS,
Ymersn:
pa3pabaTeiBaTh IITaTHOE PACIUCAHUE; CTPATETHYECKHE
IUIAaHBI M TIPOTPaMMbl OpraHM3allMM B cdepe KaapoBOii
JeSITeTbHOCTH;
Baagers:
-METOIUKON pacyeTa  TOTpeOHOCTEH B Ka/Ipax,
AHAJIUTHYCCKUMU METOAaMU MOHUTOPHHTA
pe3yIbTaTUBHOCTH TPY Q.
b1.B.02 Mertposorus, 3name:
CTaHJapTH3AIMS, -00BEKTEI, 3aJa4i U BHL[BIUHpoq)eCCHOHaHBHOﬁ IleHTeJII)H(?’CTI/I,
cepTHdUKALHI CBsI3aHHBIE C peanu3anueil npodecCHOHaIbHBIX (QYHKIUH 110

CTaHAapTH3allMl W CepTU(UKALNN, TPABOBBIE OCHOBBI,
OCHOBHBIE MTOHATHS U ONIPEIEIICHNUS];

- MPUHIUIIBI HOCTPOECHUS MEXKYHAPOIHBIX U OT€UECTBEHHBIX
CTaH/IAPTOB, IpaBuia MOJIb30BAHUS CTaHJapTaMH,
KOMILUIEKCAMH ~ CTaHAAPTOB U JAPYrod  HOPMATUBHOM
JIOKYMEHTAaIlUEeH;

-cepTH(HKAIIMIO, OCHOBHBIE TEPMHUHBI M  OIpPEIACIICHUS,
CHUCTEMBI CEpTU(UKAIIY MTOPSIOK U TPaBHUIIa CEPTH(PUKAIINM;
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-HOPMATUBHBIC JIOKYMEHTHI TI0 CTaHAAPTH3AIlMH ¥ BUJBI
CTaHIapTOB;

- CTaH/aPTHI KaJPOBOTO JCIOMPOU3BO/ICTRA;
ymembs:

-¥3j1araTh M KPUTHYECKH  aHAIM3MPOBATh
WHPOPMAITUIO 110 U3y4aeMOl TUCIIUTUINHE,
é1adems:

-001enpoeCCUOHANBHEIME 3HAHUSIMU TEOPUU M METOJUKH,
HABBIKAMH B 00JIaCTH CTaHIAPTHU3ALNN U CEPTH()HUKAIINM.

0a30ByI0

b1.B.03 Opranusanus 3nams:
OKa3aHHsl YCIyT U - HOPMAaTUBHO-TIPABOBBIE OCHOBEI 00€CHeYeH s PaOOTHI
paGoT ¢ obpateHuIMH | © 0o0OpaIeHuIMH TpakIaH;
IPAKIAH B OPraHax -TE€XHOJIOTUH PabOTHI C o6pa1uermMn rpak/iaH;
N -0COOCHHOCTH TICHXOCOLMAIBHOW ONTUMH3ALUH PaOOThI
roCy1apCTBEHHOM .
¢ oOpaIeHusIMHU TpakIaH;
BJIACTH U MECTHOI'O Vems:
CaMOYTIpABJICHUA -aHAJIM3UPOBaTh W  KIACCU(PUIMPOBATH  OOpaIICHHs
TpakaaH;
-OCYIIECTBIIATh ~ aHANM3  NPOOJEMHBIX  CHUTYyaIHid
oOpaleHus rpaxaaH;
-IIPUMEHATH ICHXOCOIMAIBHBIC 3HAHUS Ha MTPAKTHKE;
Baaoembw:
-HaBBbIKAMH JOKYMECHTAIIMOHHOTO oOecrieueHus: paboThl
C rpaKJaHaMHu;
-HaBBIKAMH OpTaHU3alNH [IpUeMa TPpaXkIaH;
-Ha0OpOM pa3NMYHBIX CTPAaTETHH TMOBEICHUS B CUTYAIMH
oOpaleHus rpaxaH;
b1.B.04 WNnpopmannonHoe 3HaAmMb:
obecrieyenue -IIPUKJIaITHOC IIPOTrpaMMHOC 06eCH6‘IeHI/I€, IIPUMCHIEMOE B
yIIpaBJICHUS YUpaBJICHHM,
ymemp:
-IUIAHUPOBAaTh M BHEAPSTh HH(MOPMAIMOHHBIC CHUCTEMBI H
ONITHMAJIHOE TPOrpaMMHOE O0ecredeHHe B JeATEIbHOCTD
CITy’KOBI YIIPaBJICHUS;
enadems:
-COBPEMEHHBIMH UH()OPMATMOHHEIMU TEXHOJIOTHSIMU
co3JiaHust, 00pabOTKH U XpaHEeHHs JIOKYMEHTOB.
b1.B.05 VYnpasnenue 3uame:
[IEPCOHAIIOM B -KOHLICTIIMIO ~ YIPABJICHUS IEPCOHAIOM B  PBHIHOYHBIX
JIOKyMEHTallMOHHOM | YCTOBIAX,
0BeCIICUCHIT -IPUHIUIBI U METOJBI TOCTPOCHUS CUCTEMBI YIPABICHHS
NEPCOHAIIOM B OpTaHU3aLUH;
YIPaBIICHUS

-coJIepyKaHWe OTEePATUBHOTO IJIaHA KaK OCHOBHI KaJpOBOTO
IJIAaHUPOBAHUA B OpraHU3alnuu;

-criocoObl M CpeiCTBA OpraHu3alMyd HaiiMa u  oTOopa
MepCOHANA;

-npaBuia oopMIIeHHs TOKYMEHTOB TPH TpUeMe MepcoHaa
Ha palory;

METOAMKY YIPAaBJICHHUS JEIOBOW Kapbepod M CIyKeOHO-
npodecCHOHANTBLHBIM TPOJIBIKEHHEM TIepCOHAa;

- OCHOBBI JOKYMEHTHPOBaHHs T'OCYAapCTBEHHOH CIIy>KOBI B
LHEHTPAJIBHBIX ¥ MECTHBIX YUPEKACHHUSIX JOPEBOJIIOLHOHHOM
Poccuwn;

- COBpPEMEHHYI0 3aKOHOJIATEIbHYI0O W  HOPMATHUBHYIO
periaMeHTalo JOKYMEHTUPOBaHUs paboThI ¢ KaIpaMu;
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Ymems:

-aHAJIM3UPOBATh YUCIICHHOCTD U IBHYKCHHE IIEpPCOHAIa,;
-IJIAaHUPOBATH TOTPEOHOCTH B MIEPCOHAIIE;

-OpraHU30BBIBATH MPOIIECC HAOOpa KaapOB;

-POBOJUTH 03HAKOMHUTEIBHOE COOCCEIOBAHME;

-0TOUpATh MEPCOHAT HA OCHOBE IOKYMEHTOB;

-OpraHU30BaTh aTTECTAIIMIO TICPCOHANIA;

-YIPaBISTh TEKYYECTHIO KaJ[POB;

-COCTaBJATh W BECTH JOKYMCHTAIMIO TIO0 TIepCOHAITY
Pa3IMYHBIX OPraHU3aIMOHHO-TTPABOBEIX (HOPM.

b1.B.06

Konceppanus u
pecTaBparus
JIOKYMEHTOB

3namep:

-CBOMCTBA pa3HBIX HOCHUTENICH HHpOpMAITHH;

-yCIIOBUS IX XpaHCHHUS,

-BOBMOXHOCTH HMX BOCCTAHOBJICHUS TIpU  BBIIBICHUU
Ne(eKTOB;

Ymemn:

-IIPUMCHSITh METOJUKH aHajdu3a BBIBICHUS JSPEKTOB WU
BOCCTaHOBUTEIILHBIX MPOIICIYP;

Bnaoemos:

'pa3J'H/I‘-IHbIMI/I TCXHHUKAMHU KOHCCpBaHI/II/I nu pCCTaBpaHI/IH
JOKYMEHTOB.

b1.B.07

JloxymeHTHas
JIMHIBACTHKA

3uamo:

- 3aKOHOMEPHOCTH (YHKIIMOHHUPOBAHHUS JEIIOBOTO PYCCKOTO
A3bIKA B PA3NMYHBIX cdepax COLMANBHOW M KyJIbTYypHOMH
JKU3HH;

- JKaHpOBBIE  OCOOCHHOCTH  COBPEMEHHBIX  JICJIOBBIX
JIOKyMEHTOB (aKTUBHOCTb pa3HBIX YPOBHEH M 3JIEMEHTOB
COBPEMEHHOTO  PYCCKOTO  sI3bIKa  IpPU  IOCTPOCHUH
JIOKYMEHTHBIX TEKCTOB M JOCTI)KEHHHM TeX WJIM HHBIX
MparMaTHYECKUX Lejei).

- HOPMBI  CJIOBOOOpa3OBaHWS M  CIOBOYIOTPEOJICHUS,
ab0peBUalMK, HCIIOIb30BaHUS TEPMUHOB, 3aMMCTBOBAHHBIX
CJIOB, CJIOXHOCOKpAIEHHBIX CJIOB M MPOY. B JOKYMEHTHOM
A3BIKE;

- OCOOCHHOCTM ITMCBMEHHOM W YCTHOW pa3sHOBUAHOCTEH
JIOKYMEHTHOTO $I3bIKa Pa3IMYHBIX (YHKIHOHAILHO-PEYEBBIX
CTHIICH;

- coJiepkaHue y4yeOHOW NMporpamMMbl 10 JAHHOMY HpPEAMETY
JTUJIAKTUYECKOe o0ecTieueHre B IPEenoiaBaHiy JUCIUITIIHH.
Ymemo:

- KBaJU(HUUMPOBAHHO HCIIOIB30BATh IOIYYEHHBIE B Kypce
3HaHUS [UIA JOCTHXKCHHS KOHKPETHBIX KOMMYHHKATHBHO-
JICJIOBBIX IIEJIEH;

-COCTaBJIATh U MPAaBWIBHO O(QOPMIIATH TEKCTHI O(UIIHATIBHO-
JICJIOBOIO  XapakTepa, COOTBETCTBYIOIIME TOW WM HWHOH
MparMaTHYecKoil 1enu (kaHpy) H  TPOHM3BOJCTBEHHOU
cutyanuu (yCIOBUSAM JIEI0BONH KOMMYHHUKAIINH );

- pazIuyath >KaHpOBBIE OCOOEHHOCTH JOKYMEHTOB H
MPUMEHATh METOJUYECKHe HaBBIKM (HAKOIUIEHHBIH Ha
MPAaKTHYECKUX  3aHATUAX  OMNBIT) TPH  COCTaBJICHUHU
JOKYMEHTOB Pa3JINYHOrO MPOQHIIs;

- CHCTEMATHU3HMpOBATh CPEJACTBA JOKYMEHTHOI'O s3bIKa B
COOTBETCTBHM C TE€M, B KakOil CHTyalluli H B KaKOM
JIOKyMEHTHOM YKaHPE OHU HCIIOJIb3YIOTCS;

Bnaoems:
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- COBpPEMEHHBIM PYCCKUM JHTEPaTypHBIM MpPHU MOCTPOCHUH
TEKCTOB aIMUHUCTPATHBHO-/IEJIOBOTO COACPKAHMS;

- HaBBIKAMH PEYEBOTO KOHTAKTa B JUAJOTHYECKUX H
MOJMJIOTHYECKUX CHUTYalUsIX MPOU3BOJCTBEHHOIO OOIICHUS
(obmen wH(pOpManuelr ¢ APYTUMH UIEHAMH SI3BIKOBOTO
KOJUIEKTHBA, CBS3aHHBIMH  Pa3UYHBIMH  COIMAIFHBIMU
OTHOILIEHUSIMH);

- mpaBUIaMu opdorpaduu ¥ CHHTaKcHca,

- HEOOXOJWMBIM MAacCHBOM SI3BIKOBBIX CPEICTB (TEPMUHEL,
ab0peBUAaTypbl, KIWIIE H Tp.), a TaKkKe OCHOBHBIMU
NPUHIMIIAME WX AKTUBHOTO U TACCHUBHOTO YMOTpPEOJCHUS B
0OIIeHnH, OTIOCPETOBAHHOM JOKYMEHTAMU;

- cmocobam  TpaHChOpMAIUM  JAOKYMEHTHO-S3BIKOBOTO
MaTepuaja IMpH Tepexole OT OAHOrO Tuma (KaHpa)
JIOKyMEHTHOTO OOIIeHHsS K Apyromy (Hampumep, OT CXEMEI,
TaOJIMIIBI WM TE3UCHOTO TUTaHA — K CBI3HOMY TEKCTY).

- CHCTEMOH JIEJIOBOTO PEYEBOr0 ITHKETA.

b1.B.08 Opranuzanus 3namp:  -KOHIIENIMIO  YNpPaBJAEHUS  NEPCOHAIOM B
KaJ[pOBOTO COBPEMEHHBIX YCIOBHSX;
JEIONPON3BOACTBA -IPUHIMIBI U METOABI TOCTPOCHUS CHCTEMbI YIPaBICHHS
MIEPCOHAIIOM B OpTaHU3aLIUH;
-CoZiep)KaHUe OIEepPaTHBHOIO IUIaHA KaK OCHOBBI KaJpPOBOTO
IUIAHUPOBAHUS B OPraHU3aLHH;
-coco0bl W CpeIcTBa OpraHu3alMd HaiiMa ©u oTOopa
nepcoHara;
-nipaBuiia 0(OPMIICHUSI TOKYMEHTOB MPU IPHEME MepcoHaa
Ha padory;
METOAMKY YIpPAaBJICHHUS JEIOBOW Kapbepod U CIykeOHO-
npoeCcCHOHABHBIM MPOABMKECHUEM IIEPCOHANIA;
- OCHOBBI JOKYMEHTHUPOBAHUs TOCYJApCTBEHHOH CIyKObl B
LOCHTPAJIBHBIX U MCCTHBIX YUPCKICHUAX I[OpeBOHIOHI/IOHHOI‘/'I
Poccum;
- COBPEMEHHYK0 3aKOHOJATEIbHYID M  HOPMATHBHYIO
perilaMeHTaIHIO JJOKYMEHTHPOBAHUS pabOThI ¢ KaJIpaMH;
Ymems: -ananu3upoBaTh YMUCICHHOCTh M  JIBUKCHHE
HiepcoHana;
-[UITAHUPOBATh MOTPEOHOCTh B IEPCOHAIE;
-OpraHU30BBIBATH MPOIECC HAOOpa KaIpoB;
-[POBOJIMTH 03HAKOMHUTENLHOE COOECEI0BAHHUE;
-0TOMpaTh MePCOHANl Ha OCHOBE JIOKYMEHTOB,;
-OpraHU30BaTh ATTECTALIMIO IEPCOHANIA;
-YIIPaBJIATh TEKYUYECTHIO KaIPOB;
-COCTaBIISITh W BECTH JIOKYMEHTALMIO [0 TEPCOHAIY
Pa3IMYHBIX OPraHU3alMOHHO-IIPABOBBIX (HOPM.
Bnaoemy: - HaBpIkaMu pabOTHI C KapaMH.
b1.B.09 TexHonmoruu u 3Hamb:
JIOKYMEHTBI -001Ienpo(eCCHOHANIBHBIE TEOPETUYECKUE W METOANYECKUE
rOCYI[apCTBeHHOFO OCHOBBI OTOKYMCHTOBCACHN, JOKYMCHTOBCIUYCCKYIO
praBHeHHH TEPMUHOJIOTHIO, TCOPHUIO JOKYMEHTA, IIpaBujia COCTABJICHUA U
opopmiieHUsT  JOKYMEHTOB,  HPUHLMIIBI  TOCTPOCHUS

YHU(QUIIMPOBAHHBIX CUCTEM JOKYMEHTAIMH, OPTaHU3aINIO
JIOKYMEHTOB B KOMIUIEKCHI M IPHUHLMIBL  ONPEAECICHUS
Hay4YHO-UCTOPHUYECKOU u MIPAKTHYECKOM LIEHHOCTH
JIOKyMEHTOB;

ymemp:
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-M3JIaraTh M KPUTHUYECKH  aHAIM3WPOBATh  0a30BYIO
HHGOPMAITUIO 1o JIOKYMEHTOBEICHHIO, COCTaBIATh
JIOKyMEHTBI C HCIIOJIb30BAHUEM SI3BIKOBBIX BapHaHTOB B
3aBHCHMOCTH OT HA3HAYCHUS M COJCPKAHUSA JIOKYMCHTA,
0oQOPMIISITE JIOKYMEHTBI B COOTBETCTBHU C TPEOOBAHUSAMHU
TOCYJapCTBCHHBIX ~ CTAHAApPTOB, YHH(DHIUPOBATH TEKCTHI
JIOKyMEHTOB, pa3padaThiBaTh YHU(MUIIUPOBAHHBIC CHUCTEMBI
JIOKYMEHTAITUH;

é1adems:

-001enpo)eCCUOHANBHEIME 3HAHUSMHU TEOPUU M METOJUKH,
HaBBIKAMH B 00JacTH JOKyMEHTOOOpa3OBaHHS, 3HAHHUEM
aKTyalbHBIX TPOOJIEM JTOKYMEHTOBEICHUS, 3aKOHOIATEIBHBIX
Y HOPMATHBHBIX aKTOB 10 BOIPOCAM YIIPABICHUECKOT0 TPy/ia
1 JIEJIOIPOU3BOICTBA, METOIUYECKUX Pa3pabOTOK, OCHOBHOM
HAYYHOU JINTEPATYPHI IO KYpCY.

b1.B.10

ApPXHUBBI IO TUYHOMY
COCTaBy

3namo.

- OCHOBHI  3aKkoHOjaTenbcTBa  P®D,  perymupyromue
OpTaHM3aIHI0 XpaHEHUS JOKYMEHTOB IO JIMYHOMY COCTaBy B
apXuBax;

- TpaBWIa CHCTEMATH3allMd W XpaHEHUS ITOKYMEHTOB TIIO
JUIHOMY COCTaBY;

- cucteMy apxuBoB P® u OCHOBHBIE TEHIECHLUUU B HX
pa3BUTUH, OCHOBHBIC HAIIPABIICHUS UX PAOOTHI U CIEIUPUKY,
METOAMKY XpaHCHHUS U HCIOJH30BAHUS JIOKYMEHTOB B
apXuBax OpraHM3alfid U TOCYAapCTBEHHBIX apXUBax;

- TOPSZOK JOCTYIa K JOKYMEHTaM IO JIMYHOMY COCTaBy B
apXMBE OPTaHMU3AIMU U B TOCYIapCTBEHHOM, MYHUIIUIIAIEHOM
apxuBe;

Ymems:

- BBITIOJTHATH OIEpPaIliy 110 00pabOTKe TOKYMEHTOB Ha CTauu
UX XpaHCHUS;

-OpraHU30BBIBATh TEKyIlee XpaHEHHE JOKYMEHTOB IIO
JUYHOMY COCTaBy W HX TIOJATOTOBKY MJis Tepeladyd Ha
apXUBHOE XPAHCHHUE;

- pa3pabaTbIiBaTh HOPMATHUBHBIE TPABOBBIC JIOKAIBHBIC aAKTHI,
HEOOXOMMEBIE B JIEATEIFHOCTH OpraHu3aniu (MoJoXeHne 00
apXWBE OpPraHM3aIlMHU, MOJIOXKEHUE 00 IKCIEPTHOH KOMHCCHUU
OpTraHM3aIlHN);

Bnaoemo:

-METO/IaM{ OpTaHM3alH XPaHEHUs, IPOBEICHUS SKCIIEPTU3HI
[IEHHOCTH JIOKYMEHTOB, OIMCAaHWUS W  HUCIOJIb30BAHUS
JTOKYMEHTOB, COJIEPKaIIUX ITePCOHAIBHEIE TaHHBIE.

b1.B.11

JIoKkyMEHTHPOBaHUE
JESATEIBHOCTH
OpPraHOB MECTHOT'O
CaMOYIPAaBJICHUS

3HaAmMb:
- TIPUHIMIIBI OPTaHU3ALUHU JAE€ATEIHLHOCTH OPTaHOB MECTHOTO
CaMOyIIpaBJICHUS;

-3aKOHOJATEIbHYI0 U HOPMATUBHYIO 0a3y paOOThl OpraHoB
MECTHOT'O CaMOYTIPaBJICHHUS;

-CTPYKTYpy OPraHOB MECTHOT'O CaMOYTIPaBJICHHUS;
-TOKYMEHTBI, OpPTraHU3yIOIIMECd B JAESITEIBHOCTH OpPraHOB
MECTHOT'O CaMOYTIPaBICHUS

ymembs:

-TOKYMEHTHUPOBaTb OCHOBHBIE HAIpPABICHUS JAEATEIbHOCTH
OpraHOB MECTHOT'O CAMOYTIPaBJICHUS;

-KPUTHYECKH AHAJIM3UPOBATH JIOKYMEHTAIHIO,
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o0pa3ymoInyrocss B  JCITEILHOCTH OpPraHOB  MECTHOTO
CaMOYIpaBJICHHS;

- OPraHU30BBIBATH KOMIUIEKCHI JOKYMEHTOB IS TIEpeadn Ha
apXMBHOE XPAHCHUE

enademp:

-001enpoeCCHOHANTBHBIMH 3HAHUSMU TCOPUU U METOJIUKH,
HaBBIKAMH B 00JIACTH JJOKYMEHTOOOpa30BaHMUS B
JIeSITEIbHOCTA OPTaHOB MECTHOTO CaMOYIIPaBIICHH, 3HAHUEM
aKTyaJIbHBIX TPO0JIeM TOKYMEHTOBEICHIIS,
3aKOHOJIATEIBHBIX K HOPMATUBHBIX aKTOB IO BOIIPOCAM
YIPaBIEHYECKOTO TPY/Ia U JeIIOTPON3BOJICTBA,
METOJUYECKHUX pa3paboTOK, OCHOBHOM HAYYHOU JTUTEPATypPHI

10 Kypcy.

b1.B.12

JlokyMeHTaImoHHOe
obecrnieucHue
yapexkaeHui chepsl
o0Opa3oBaHUs U
KYJIbTYpPBI

3Hamo:
-0COOEHHOCTHU U METOMYECKHUE OCHOBBI
JOKYMEHTHPOBaHUs B cdepe o0pa3oBaHUs, KYyJIbTYpPbI
CHeNHATbHYIO 0TpacieByIO TEPMUHOJIOTHIO,
0COOEHHOCTH COCTaBJICHUS U O(POPMIICHUS JOKYMEHTOB
OTPACIEeBBIX CUCTEM JTOKYMEHTHPOBAHUS, OPTraHU3AIHIO
OTpacieBbIX JIOKYMEHTOB B KOMIUIEKCHI M IPUHIUIIBI
OTIpe/IeICHNUS 170 HAYYHO-HCTOPUIECKOM "
IPAaKTUYECKOHN LIEHHOCTH;

ymembp:

-COCTaBJIATh OTPACIEBbIC JOKYMEHThI B 3aBUCUMOCTH OT
Ha3HAUYEHUS M COJCpKaHUS JOKYMEHTa W MecCTa B
oTpacieBoil  cucteme, OGOPMIATH JOKYMEHTHl B
COOTBETCTBUH C TpPeOOBAaHHMSIMH TOCYIAapPCTBEHHBIX
CTaHJApTOB, YHU(PULUUPOBATH TEKCThl OTPACIEBBIX
JOKYMEHTOB,  pa3pabaTbiBaTh  YHH(HUIHPOBAHHBIE
CHCTEMBI OTpPACIEBOH IOKyMEHTALIUY;

eénaoemp:

-3HaHUSAMHU B OOJIACTM METOAMKHM JJOKYMEHTUPOBAHMUS,
3aKOHOJATEJIHHBIX U HOPMAaTHUBHBIX aKTOB IO BOIIPOCAM
YIpaBJIEHYECKOTO TPY/Aa M AEJONpPOU3BOJACTBA B cepe
o0Opa3oBaHus, KYJBbTYpBHI, OCHOBHOM Hay4YHOH
JUTEpATypHI O KypCYy.

npuoopecmu onvim 0esAmeabHOCHU.

- B 00JIaCTH COCTaBJIEHUS M aHAIM3a YIPABICHUECKUX
JIOKYMEHTOB, METOIOB COBEPILICHCTBOBAHHSI
JJOKYMEHT0000poTa B chepe 00pa3oBaHUS U KYJIbTYpHI.

b1.B.13

VYnpasnenue
MH(pOPMAaIMOHHO-
KOMMYHHUKATHBHBIMH
TEXHOJIOTUSIMU

3Hamb:
-METO/I0JI0T UIO WHPOPMAITMOHHO-aHATUTHYECKUX
TEXHOJIOTHH, TEOPETHUECKHE  OCHOBBI  (HOPMHUPOBAHUSI
MH(POPMALMOHHO-aHAIMTHYECKOr0 00ecreyeHus: mnpouecca
YIPaBICHHUS,

-OCHOBHbIE  TEHICHIHMH  pPa3BUTHI  HMH(POPMAIHOHHO-
AHAINTUYECKUX TEXHOJIOTUH W MPHUKIIAJHOTO MPOTrPaMMHOTO
o0ecrieyeHust I ¢ MHTEJUIEKTYaJIbHON MOJIEPHKKI
YIpPaBIEHUYECKON JEATENbHOCTH B TOCYAApCTBEHHOM U
MYHHLIMTIATBHOM YIIPaBICHUH;

ymembp:

-IPUMEHTHh WH(OPMAITMOHHO-aHAINTUYECKHE TEXHOJIIOTUU U
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MOJCIIUPOBaHUE, pa3pabaThiBaTh METOANYECKOE
obecrevyeHne TS peanmzanuu UHPOPMAIIOHHO-
AQHAINTUYECKUX  TEXHOJOTMA B  TOCYJApCTBEHHOM M
MYHHUIUIAIBHOM yTIPaBICHUU;

enademp:

-HaBBIKAMU HCTIONB30BAHUS UH(POPMAIOHHO-
AHAIMTUYECKUX TEXHOJIOTUH, MeTojgaMu (opMaiu3alivy,
aHalM3a W TPOTHO3WPOBAHHUSA DPA3BUTHA IPOOIEMHBIX
CUTYyaLHi u MIPUHSTHUS pelieHuit Ha  YpOBHE
TrOCYJAapCTBEHHOT'0 ¥ MYHHUIIMITAILHOTO YIIPABIICHUSL.

b1.B.14

DJIEeKTHBHBIE KYPCHI
o pU3NIEeCKOi
KYJIbTYpE U CIIOPTY

3Hamo:
- OCHOBEI 37I0POBOTO 00pa3a KU3HH;

- COITHATBPHO-OMOJIOTUUECKHE OCHOBBI (bH3IIecKon
KYJIBTYPBI,

- OCHOBBI 00melt w mpodeccHoHaTHHO-TIPUKIATHON
(hM3UYECKOH ITOATOTOBKH;

- OCHOBBI  METOJIMKA  CAMOCTOSTCIBHBIX  3aHSATHM
(UBMYECKUMU YTIPAKHCHUSIMHU.

ymembs:

- IPOBOJIUTH CaMOOIICHKY pa0OTOCIIOCOOHOCTH ¥ YTOMJICHUS;
- COCTaBJIATh WHAMBHIyaJbHBIC MPOrpaMMbl (DU3HUYECKOTO
CAMOBOCIIUTaHUA W  3aHATHA C  O3J0POBUTEIHHOUN
HaIpPaBIEHHOCTHIO;

- IPOBOMTH CAMOMACCAX U PEJIaKCaKIIHUIO;

- COCTaBJATh W TPOBOJHUTH MPOCTEUIIINE CaMOCTOSTEIbHEIE
3aHATHA (U3UYECKUMH YIPAKHEHUSIMHA TUTHEHUYECKOW HIIH
TPCHUPOBOYHOMN HANPABICHHOCTH.

Hcnonv3oeamv npuodpemennvle 3HAHUA U YMEHUA 6
HPAKMUYECKOU 0eAmenbHOCmU 01A:

- TIOBBIIICHHUA  pPabOTOCIOCOOHOCTH, COXPAHCHUS WU
YKPETUIEHUS 3710POBbS;

- TIOJATOTOBKH K MPO(EeCCHOHATBFHON NIEATEILHOCTH U CITY)KOe
B BC PO®;

- Yy4acCTHS B CIIOPTUBHO-0370POBUTEIBHBIX MEPOIIPUSATHUSIX;

- OpraHM3allid ® TPOBEACHHUA WHAWBUIYAJIbHOTO W
KOJUIEKTUBHOTO OTJIbIXA;

- aKTUBHOM TBOPYECKOM JIEATEILHOCTH 110 (HOPMUPOBAHUIO
30K.

Hucyunaunst no evioopy 61.B./IB.1

Bl.
B.JIB.01.01

ITpodeccuonorus

3namp:

-ACTOPUIO npodeccun  TOKyMEHTOBelna M ee
MIepPCTICKTHBEI;

-T'YMaHUTapHbIC OCHOBBI TPO(GECcCUH JOKYMEHTOBE/IA;

-COBpEMEHHBIE ~ TPOOJeMBl  IpodeccroHaTU3auH
JMYHOCTH;

-OCHOBHBIC TEHACHIIN pasBUTUA BBICHICTO
00pa3oBaHMsl, €ro CYIIHOCT U (DOPMBI;

-TpeOOBaHUs K MPO(ECCHOHAIBHON XapaKTepUCTHUKE

JIOKyMEHTOBE 1A, ero IIEHHOCTHBIC OpHEHTAIINH,
0COOEHHOCTH dhopMupoBaHUs podeCcCUOHATEHOTO
CO3HAHUS;

-COJIEpKaHUE u BU/IbI poecCuoHANBHOMN
JESTeTLHOCTHA JOKYMEHTOBEA;

-OCHOBBI JIOKYMEHTHOU JEeATETbHOCTH B

nH(GOPMALMOHHOM OOILECTBE;
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-OCHOBBl  (DOPMHpPOBaHUS H  COBEPIICHCTBOBAHUS
WHPOPMAITMOHHON KYJIBTYPHI IOKYMEHTOBEIA;

-OCHOBHBIE TMPOOJIEMBI Pa3BUTHs MPOGECCHOHATHHOTO
o0Opa3oBaHus B JOKYMEHTHOM cepe.
Ymems:

-KpUTHYECKH MEPEOCMBICITHBATh HAKOTIICHHBIN
npoecCuOHaTBHBIHN OIBIT;

-YMETh MPOCKTHPOBATH WHTEIUICKTYAIbHBIC 3a/1a4H;

-popMHPOBATH YMEHHSA KBATH(QHUITIPOBAHHO
HCTOJIB30BaTh METOBI SMITHUPUUYECKIX HCCIICIOBAHMIA;

-HJICHTU(PHUIIMPOBATh TOTPEOHOCTH COIHMAIBHBIX TPYIIIL,
MPOBOJUTE CTPATH(HUKAIHIO KaJPOB;

-IPUMEHSTh METOBI COIIMOJIOTHYECKOTO aHAIH3a;

-IIPOBOJIUTH COIMOJIOTHUSCKUE IKCIICPUMEHTHI.
Bnaoemuv:

-METOJIOJIOTHEH, METOJIMKOM, TEXHUKOM
COIIMOJIOTUYECKOTO UCCIICAOBAHUS;
-METO/IaMH TIPOTHO3UPOBAHUS U ITPOCKTUPOBAHUS
poeCCHOHANTBEHON AEATELHOCTH.

Bl.
B.JIB.01.02

Kopnioparusroe
yIIpaBJICHUE:
TEXHOJIOTHUHN U
JOKYMEHTBI

3namn:

-OCHOBHBIE KOHIICTIITUH KOPIIOPATUBHOTO YIIPABJICHHUSI,;
-TEOPETUUECKUE TIPUHIIUIIBI KOPIIOPATUBHOTO YIIPABJICHNUS,
-3apyOeXHBIN OTBIT KOPIIOPATUBHOTO YIPABICHIS,

Ymems:

-IIPOBOJIUTH AHAJIM3 CHTyallud W (AKTOB C y4YeTOM
TIOJTy9YE€HHBIX HaBBIKOB M 3HAHUH.

Bnaoemo:

HOpPMaMH KOPIIOPATUBHOI'O 3aKOHOIATEIHCTBA, METOJAMH
KOPIIOPATHBHOTO YIPABIEHUS W YMEHUEM IPUMEHATH €T0 B
X0JI¢ PEIICHUS YIIPABJICHUYECKHUX 3a/1a4.

Hucyunaunst no eévtoopy b1.B./[B.2

Bl.
B.J[B.02.01

Cynebnoe
JIeTIOTIPOU3BOICTBO

Sname:

-Cyie0HOE JICITOTPOU3BOJICTRO;

-(popMBI JOKYMEHTOB, MPUMEHSEMBIX B CY/IE;

-0COOCHHOCTH JIOKYMEHTOO0OpOTa U apXMBHOTO XPaHCHHUS
JIOKYMEHTOB CY/Ia.

Ymemn:

-0(OpMIIATh TOKYMEHTBI, BXOJSIIIUE B COCTaB CyJAeOHOTO
JICTTOTIPOU3BO/ICTBA;

Bnaoems:

-HaBbIKaAaMH OCYIHCCTBJIGHI/ISI OTACJIBHBIX HpOHeCCOB B
00yacTH cy1e0HOT0 ICTONPOU3BOICTRA

Bl.
B.JIB.02.02

Horapuansnoe
JEJIONPOU3BOICTBO

3namp:

-I[PaBOBOE PETyJIUPOBAHUE HoTapuata B Poccuiickoit
®denepaunu;

-33/1a4¥ 1 (PyHKIIUN HOTapUaTa,

-(OopMBI HOTAPUATBHBIX JOKYMEHTOB M YJIOCTOBEPUTEIIBHBIX
HaIMCEH;

-OCHOBBI OpraHU3aliy AEJIONPOU3BOICTBA HOTApUATa;
-MEXaHWU3M BEACHUS [EJIIONPOU3BOACTBA IPH COBEPLICHUU
HOTapHAJIBHBIX JEHCTBUN.

Ymemn:

-OCYLIECTBIISITh PETUCTPALIUIO0 HOTAPUATIBHBIX ACHCTBUI;
-BECTU PEECTP PETUCTPAIIMU HOTAPUAIbHBIX JEUCTBUH,
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-3aI0JIHATh HOTapHaIIbHBIC CBHUJIETENILCTBA u
YIOCTOBEPUTEILHBIC HAIIIHACH;

-BECTH >KYpHAJIbl PErUCTpalliid BXOIAIIEN W HCXOJALIEH
KOPPECIIOH/ICHIINY, al(aBUTHBIC KHUTH Yy4eTa 3aBCIaHUi,
3aMpemieHnii  OTUYXKACHHWS  HMYIIeCTBA W apecTos,
HaJOXEHHBIX Ha WMYIIECTBO, JKypHAIIBI ydeTa BHI30BOB
HOTapUyca JJIsi COBEPIICHUS HOTAPUAIBHBIX JCUCTBUN BHE
MTOMEIIEHUS HOTAPUAIBHON KOHTOPBI;

-BecTH paboTy C KamoOaMu, 3asBICHUSIMH W WHBIMHU
MMICbMaMHU TPaKJIaH U OpTaHHM3aITHi.

Bnaoemo:

-popMamMu HOTapHAITHLHBIX JTOKYMEHTOB "
YAOCTOBEPUTENHHBIX HAIHICEH;

-HaBBIKAMHU COCTABJICHVSI HOMEHKJIATYPHI €] HOTapHaIbHOU
KOHTOPBI, BEJICHUS apXHWBa HOTAPUAILHOU KOHTOPEI.

Jucyunnunst no evioopy b1.B./IB.3

b1.B./IB.03
01

OducHbrii
MEHE/KMEHT

3uamo:
-COBpEMEHHbIE  KBaNU(UKAMOHHBIE  TpeOOBaHHA K
pa3TUYHBIM KaTeropusiM CeKpeTapeld, WX IOJDKHOCTHBIC
00sI3aHHOCTH;
-HOPMaTHBHO-METOANYECKYIO 0a3y pabOoThI CEKpeTaps;
-OpraHM3aIMIO TPYa CEKpeTapsi;
-JICTIOBBIC M JINYHBIC Ka9eCTBa, HEOOXOANMBIE CEKPETapIO;
-METO/Ibl OpraHu3aluH paboyero JHS PYyKOBOAHUTEIIS;
-TpeOOBaHUSI K  BENCHHIO W JIOKYMEHTHPOBAHUIO
Tene(pOHHBIX TIEPETOBOPOB;
- OCOOCHHOCTH MOJTOTOBKU U JJOKYMEHTHPOBAHUS COOPaHUIA,
COBEL[aHU, IEPETOBOPOB;
- TOpPSAAOK TIOJIrOTOBKH JOKYMEHTOB K JOKIAaay W HX
paccMOTpEHHs PYKOBOAMTEIIEM;
- MpaBWja COCTaBICHHS U OGOPMICHHS YIPaBICHUECKUX
ITOKYMEHTOB;
- CHUCTEMaTH3alUI0 ¥ KJIACCU(PHUKALUIO JIOKYMEHTOB B
OpraHu3aIVH;
- IpaBHJIa IPUEMa ITOCETHTEIICH;
- NICHXOJIOTUYECKHE OCHOBBI OOILIECHUS, MPOPECCHOHATBHYIO
DTHKY.
Ymemo:
- HCHOJIB30BaTh HOPMATHBHO-METOJNYECKHE JIOKYMEHTHI B
paboTe;
- IUIAHUPOBaTh CBOM pabouuii JieHb MW  pal[MOHAJIBHO
OPTraHU30BBIBATH PA0OTY PYKOBOIUTEIS;
- palMoOHAILHO OPraHM30BaTh pabouee MECTO CeKperaps U
pabouee MECTO PYKOBOIUTEIIS;
- TOTOBUTH M JOKYMEHTHPOBaTh COOpPaHUs, COBEIIAHHS,
[eperoBOPHI;
- COCTaBIISITh U OQYOPMIIATE YIPaBIEHIECKUE TIOKYMEHTBL;
- TOTOBUTH JJOKYMEHTBI JIJISl PACCMOTPEHUST PYKOBOJIUTEIIEM;
- CHUCTEMaTH3MpOBaTh W KIACCH(OUIMPOBATH JOKYMEHTHI B

OpraHU3alNy;
- HCKaTh, CHCTEMAaTH3UpPOBATh, XPaHUTh, 0OpabaThIBaTh
MH(pOPMALHIO, HEOOXOUMYIO JUIsL pykxoBoaMTENA
OpraHU3alNy;

- BECTH JIeJIOBBIE Oecebl U Tesle()OHHBIE TIEPErOBOPEL;

- OpraHM30BbLIBATH OCJIOBBIC IMOC3JIKM, KOMaHIWPOBKU
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PYKOBOJUTES;
- pallMOHAJIILHO OPTaHU30BBIBATh IIPUEM TIOCETUTENEH;

- YCTaHaBJIMBATh JEIOBBIC B3aMMOOTHOIIEHUS C Pa3IMYHBIMH

[KATErOpUsIMU IIEPCOHAA.

Bnaoems:

- HaBBIKaMU pabOThI C YIPABICHYECKUMHU JOKYMEHTaMU;

- HaBBIKAMH Pa0OTHl Ha TEPCOHAJIHLHOM KOMIBIOTEpE U

HHurepHrer;

- OCHOBAMH JIE€TIOBOM 3THUKH U IE€JIOBOTO dTHUKETA.

B1.B.JIB.03
02

CexpeTtapckoe
o0cy)KMBaHUE

3uamo:

- COBpPCMCHHBIC KBaTM(UKAIMOHHBIE TPeOOBaHUS K
pa3IUuYHBIM KaTeropusM CeKpeTapel, HUX JOJDKHOCTHBIC
00513aHHOCTH;

- HOpMaTUBHO-METOINYECKYI0 0a3y paboThI CeKpeTaps;

- OpraHu3alHMIo TPYla CEeKpeTaps;

- JIeJIOBBIE U JIMYHBIE KauecTBa, HEOOXOIMMbIE CEKpPETapIo;

- METO/IbI OPTaHU3aUH PAOdOUYETO THS PYKOBOAUTEIS;

= Tp€6OBaHI/Iﬂ K BEACHUIO u JOKYMCHTHUPOBAHUTIO
Tese()OHHBIX MIEPErOBOPOB;

- O0COOCHHOCTH TOJrOTOBKM MW  JIOKYMEHTHPOBAHUS
coOpaHMii, COBEIAHHIA, IIEPETOBOPOB;

- MOpPSAOK TIOATOTOBKM ITOKYMEHTOB K JOKJIAAy H HX
pPaccMOTPEHUS PYKOBOIUTEIIEM;

- MpaBWJIa COCTaBICHHS U O(OPMIICHUS YIPAaBICHYECKHX
JIOKYMEHTOB;

- CHUCTEMaTH3alWI0 ¥ KJIACCH(PUKALUIO JOKYMEHTOB B
OpraHu3allny;

- IPaBUJIA IIpYEMa ITOCETUTEIIEH;

- TICUXOJIOTHYECKHUE OCHOBBI OOIIEHUS, MPO(HECCHOHATBHYIO
ITHKY.

Ymemn:

- HUCIOJIb30BATh HOPMATHMBHO-MCTOAUYCCKUEC ANOKYMCHTLHI B
pabore;

- IUIAaHUPOBaTh CBOM pabouMii JeHb ¥ PAIMOHAIBLHO
OpraHHU30BbIBaThH paboTy PyKOBOIUTES;

- palMOHAIFHO OpPraHM30BaTh padodee MECTO CeKperaps U
pabodee MECTO PyKOBOJHUTEIIS;

- TOTOBUTbL U AOKYMCHTHPOBATH CO6paHI/IH, COBCIIaHMs,
MIePETrOBOPHI;

- COCTaBJIATh U O(OPMIIATH yIIPABICHYECKHE JOKYMEHTEHI,

- F'OTOBUTH JOKYMCHThI JJIsI pAaCCMOTPEHUA PYKOBOAUTEIICM,
- CHCTeMAaTU3UpPOBAaTh U KIacCH(HUIMPOBATH JOKYMEHTHI B

OpraHu3alvy;
- HCKaTh, CUCTEMaTH3HPOBaTh, XPaHWUTh, 00pabaTHIBATH
nH(pOpPMAITHIO, HEOOXOAUMYHO JUTSt PYKOBOJUTETIS
OpraHU3allNu;

- BECTH JIeJIOBbIe Oeceibl U Tee(OHHbIC ePEroBOPEI;

- OpFaHI/ISOBBIBaTB JCJIOBBIC IIOC3IKH, KOMaHJIPIpOBKI/I
PYKOBOIUTEIS;

- pallOHAIEHO OPTraHU30BBIBAThH IIPUEM TIOCETUTEIEH;

- yCTaHaBIWBAaTh  JICJIOBBIE  B3aNMOOTHOIICHUS  C
pa3sIUYHBIMU KaTErOpUsAMH IIEpCOHAIA.

Bnaoemo:

- HaBBIKaMU pa0OThI C YITPABIEHYECKUMH JOKYMEHTAMU;

- HaBBIKAMH pa6OTBI Ha HepCOHaHI)HOM KOMHLIOTepe n
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Wnrepher;
- OCHOBAMU JI€JIOBOM 3TUKU U JIEJIOBOTO ITHKETA.

VIucuunaunot n

o eévioopy B1.B./IB.4

b1.B./IB.04.0 JlokayibHbIE aKTHI B Snamo:
1 OpraHu3alii KaIPOBOI'0 [FFOPUAMYECKUE W JEJIONPOU3BOIACTBEHHBIE  aCIIEKTBl B
I[eﬂOHpOI/I3BOI[CTBa MOATOTOBKE JIOKAJIbHBIX HOPMATHUBHEBIX aKTOB;

-XapPaKTCPHLIC OCO6CHHOCTI/I OTACIIBHBIX JIOKAJIBHBIX|
HOPMATHBHBIX AKTOB;
-IIPOLIEAYPHl  COIVIACOBAHWSA, IPOBEIAECHUA  JKCIEPTU3BI,
YIBCPXKACHUA W PCrucTpalvd JIOKAaJbHBIX HOPMATUBHBIX
AKTOB;
-TpeOOBaHUS K OOHAPOMOBAHWIO JIOKATHHBIX HOPMATHBHBIX
AKTOB.
Ymemo:
—pa3pa6aTHBaTb TEKCT JIOKAJIbHBIX HOPMAaTUBHBIX aKTOB,
-BCCTU y‘IGT JIOKAJIBHBIX HOpMaTI/IBHLIX aKTOB,
-BHOCHUTH N3MCHCHUS nu JOIIOJIHEHUA B JIOKAJIBHBIC
HOpMaTI/IBHI;Ie aKThI,
-BBICTABJISITH Ha O(I)PII_II/IaIIBHOM caiite JIOKAJIbHBIC|
HOpMaTI/IBHBIe AKThI.
Bﬂademb: HaBbIKaMH HpI/IMeHCHI/IH JIOKAQJIBbHBIX HOpMaTI/IBHI)IX
AKTOB.

b1.B./1B..4.02|®dunancoBbie JOKYMEHTBI3HaAMb:

-CYIIIHOCTh (D)eHOMEHA (PMHAHCOBBIX JIOKYMEHTOB U MPOOJICMB]
WX (pyHKIIMOHUPOBAHUS B OOIIECTBE;

-OCHOBHBIC 3aKOHOMEPHOCTH (YHKIIMOHUPOBAHHS]
(UHAHCOBBIX  JIOKYMEHTOB  HMX  CTPYKTYpPY,  BHJIOBEIC
0COOCHHOCTH U METOJIbI pabOTHI C HUMU;

-yHU(HUIUPOBAaHHBIE CHCTEMBI JOKYMEHTaMH B  cdepe
(bMHAHCOB, y4eTa U OTYETHOCTH;

Ymemo:

-ONITHMAJIEHO OCYIIECTBIISTH MPOLECCH JOKYMEHTHPOBAHHUS B
(huHAHCOBOI chepe;

-OCYIIECTBIIATh MPOIECCHl JIOKYMEHTHPOBaHUSA, O00pa0OTKH,
XpaHEeHUs] ¥ HCIOJIb30BaHUsI (PHUHAHCOBBIX JIOKYMEHTOB IS
peLIeHNs TPOM3BOACTBEHHBIX 3a/1ad.

\Brnaoemy:

-crioco0aM# COBEPIICHCTBOBaHMS MPO(ecCHOHaNbHBIX 3HAHUH
1 yMeHuil B puHAHCOBOH cdepe;

-HaBBIKAMU pabOTHI ¢ (GPUHAHCOBBIMU JIOKYMEHTAMHU.

VIucuunaunst n

o eévioopy b1.B./[B.05

51.B.J1B.05.0
1

I[eJ'IOHpOI/ISBOI[CTBO

Bramo:

ocobeHHOCTH  (OPMHPOBaHUSI  CTPYKTYpbI,  (DYHKIHH,
MITATHOTO COCTaBa JEJIONPOU3BOACTBEHHBIX TOPA3ICICHUH H
0053aHHOCTH ~ CIy)KalllUX B  PasiUYHblE HCTOPHYECKHUE

MEePUOIbI;
METOABl U TEXHOJOIHI0 00pabOTKH TOKYMEHTOB Ha OCHOBE
MCIIOJIb30BaHMS CpEJICTB OpraHHU3allMOHHON 7|
BBIYMCIUTEIHHON TEXHUKH;

COBPEMEHHbBIE HaTPaBICHUS pasBUTHSA u MyTH

COBEPLIEHCTBOBAHUS JOKYMEHTAllUOHHOTO  00ecreyeHus]
yIpaBJIeHHS;
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pAlMOHATBHYIO  TEXHOJOTHIO  MPHEMa,  MPOXOXKICHHS,
MOATOTOBKM M OTIPAaBKH TOKYMEHTOB B TPAAWIHOHHBIX U
ABTOMATHU3UPOBAHHBIX cucremMax JOKYMEHTAIMOHHOTO
oOecrieyeHus ynpaBieHUs;

METOUKY KOHTPOJISI 38 CPOKAMH UCTIOTHEHUS JOKYMEHTOB;
METOJIUKY COCTAaBJICHUS KIACCU(PUKAIMOHHBIX CIPAaBOYHHUKOB
(HOMEHKJIaTypa Jeid, KiIacCH(UKATOphl Pa3luYHbIX BHUJIOB,
nepevyeHb JOKYMEHTOB CO CPOKaMHU XpPaHEHHsI) U HalpaBlICHHS
WX ACITOJIF30BaHUS;
OpraHu3alMi0  ONEPATUBHOTO XpaHEHUs JOKYMEHTOB H
MOJArOTOBKY JTOKYMEHTOB K Iepejaue B BEIOMCTBEHHBINH apXHB
(BKJTFOWAst SKCIIEPTH3Y IEHHOCTH IOKYMEHTOB, O(QOpMIICHHE
eI, cocTaBJICHUE OTHCeit).

Ymemon:

- 0OpMIIATH YIIpaBIIEHYECKHE JOKYMEHTHI Pa3IMIHBIX BUIOB;
- 0OpMIIATH CITy’KeOHBIE TTICHMA;

0(opMIISITH TOKYMEHTHI 10 TUYHOMY COCTaBY;
OpTraHu30BbIBaTh PadoTy ciyxk0br 1OY;

OCYIIECTBIATh  PETUCTPAIlMIO, KOHTPOJh  HCIONHEHWS,
nepeaavy /el Ha apXUBHOE XpaHCHUE;

COCTAaBIISITh HOMEHKJIATYPY /€T,

OCYIIECTBJIATHh TEKyIIee XpaHEHHE NOKYMEHTOB IPOBOJIUTH
AKCIIEPTHU3Y IIEHHOCTH JOKYMEHTOB;

- Braoemo:

-TeXHOJIOTHEeH pabOTHI C yIIpaBICHIYECKUMH TIOKyMEHTaMHU;
-METO/IaM{ U CII0CO0aMHU 00pabOTKH TOKYMEHTOB C ITOMOIIIBIO
COBPEMEHHBIX HHPOPMAITHOHHBIX TEXHOJIOTHH.

IIpuoobpecmu onvim deamenabHOCHU:

B 00JIACTH OCHOBHBIX HaNpPaBICHHWHA JEIONPOU3BOJCTBA U
ITOKYMEHTAIIMOHHOTO 00eCTIeYeHHUs YIIPaBICHUS

51.B.1B.5.02

ApT-Tepanus

SHamo:

-ONpeelIecHHe TIOHATUS apT-Tepalmid B  TICHXOJOTHH U
[e1aroruke;

-YCJIOBUS UCIIOJIb30BaHMS METOOB apT-TepaIliu JJis Pa3BUTHS]
UITMYHOCTH,

-IPUKJIAHBIE  acMeKThl apT-Tepanudl ©  apT-TIeAaroruKy,
BIOpoBBECOEperaronIie TEXHOIOTHH;

-OCOOCHHOCTH  TEXHOJIOTMH KOPPEKIMH JIMYHOCTH IpH
MCTIONIb30BaHUH UCKYCCTBA;

-cTpaTeruu BEIOOpA thopm, METO/OB, CpEJICTB,
CTI/IMy.HI/Ip}IIOHII/IX TBOp‘IeCKYIO AKTUBHOCTDH U]
CaMOCTOSITEIILHOCTh 00yYaeMbIX;

-CYIIIHOCTh W JIOTUKY OCHOBHBIX TEHJCHIMA pa3BUTHS
BOCIIMTATEIBHOTO ¥ KOPPEKIIMOHHOTO MPOIIECCOB.

Ymems:

-IIPUHUMATh y4acTHe B TPO(ECCHOHANBHBIX IUCKYCCHUSIX U
00CYKIEHUSX, IOTHYECKH apTyMEHTHPYS CBOIO TOUKY 3PSHHS;
'BBICTpaI/IBaTI) COIIMAJIBHOC B3aI/IMOZIeI>'ICTBI/Ie Ha HpI/IHIH/IHaX
TOJICPAHTHOCTH U 0€30I1ICHOYHOCTH;

- paboTath B KOJUICKTHUBE, TOJIEPAHTHO BOCIpPUHUMAS
collMalIbHBIE, ITHUYECKUE, KOH(DECCHOHATIbHBIC U KYJIbTYPHEIC
pasiinyus;

-YBRXHUTEITFHO U OEpeXHO OTHOCUTBHCS K HCTOPHUYECKOMY]
HACJIEQUIO U KYJIBTYPHBIM TpagULIVAM,

-CaMOCTOATCIBHO pa60TaTB C Pa3jIMYHbBIMKU  HWCTOYHHUKAMU]
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MHGOPMAIIUN;  WCIIOJIE30BATh  TEXHOJOTHHM W METO/IBI
apTTepanuy B IPaKTUICCKON JAeSITEIbHOCTH.

\Briademsb HaGbIKAMU.

-HICII0JIb30BaHUsl MHHOBAIIMOHHBIX O0YYaroIMX TEXHOJOTUH C
[VIETOM 3aJ1a4 Ka)JIOTO BO3PACTHOTO ATara,

-HaBbIKAMH BbIOOpa M aHajgM3a METOIOB apT-TEpallHH,
MCIIOIh3YEMBIX JIJISl KOPPEKITUH JTUYHOCTH;

-IIpUEMaMHU JUarHOCTHKY U BEJICHUS OCCEIbI;

-HaBbIKaAMH MCIIOJIb30BaHUS TBOPUCCKUX TEXHOJIOTHH.

Vlucyunnunwt no evioopy b1.B./1B.06
b1.B./1B.06.0 [udposas Snames:
2 OKyMEHTAIUs B -CTPYKTYpY, OCOOCHHOCTH W Pa3HOBUIHOCTH JIIEKTPOHHBIX
NOKYMEHTAMOHHOM poxymenTos B IOV .
T — -pa3HOBHJHOCTH ¥ [PaBWIa TNPUMEHEHHS AJICKTPOHHOM
YIIPABJICHUS TOZITHCH,
-COBPEMEHHYI0 HOPMATHBHYIO 0a3y, pPeriaMeHTUPYIOIIYEO
paboTy C 9JNEKTPOHHBIM JOKYMEHTOM U  3IICKTPOHHOM
HO/HCHIO.
Ymemo:
-paboTaTh C ANEKTPOHHBIMHU IOKYMEHTAMH B Pa3HBIX Cpelax;
-[10J1b30BATHCSI DJICKTPOHHOMU MOIUCHIO;
-BECTH Y4YeT  OJICKTPOHHBIX JOKYMEHTOB, B TOM YHCIIC
IOAIMMCaHHBIX SHCKTpOHHOﬁ OAIINCHIO.
\Brademw:
HaBbIKAMH pabOTBI C 3JEKTPOHHBIMH JOKYMEHTAMH H
BJIEKTPOHHOM MOJIUCHIO.
b1.B./1B.06.0 [[IpodeccronanbHbie Snamo:
2 CTaHJapThl B KaJPOBOM  [3a[]a4H, CTPYKTYpY ¥ IIPEJHa3HaYeHUE PO CTaHIapTOB;
NIETIONPOM3BOICTBE Co/iepXaHue, 3aKOHOMEPHOCTH, IPUHLIMIIBI U ITPOLIEIYPbI

OpraHu3alui MPUMEHEHHUS TPOPCTaHAAPTOB B KaJIPOBOM
NeNIoNpon3BOICTBE, MOKazaTesn 3(h(eKTuBHOCTH
Ymems: npumeHsTp npoCTaHIAPTHI B OpPTraHU3AIUH
KaJIpOBOM IE€ATEIBbHOCTU B OPraHU3alINY;

Bnademyp: HaBbikaMu pabOTHI C MPOPCTaHIAPTAMH.

b2. Ilpakmuxu

52.B.01(Y)

IIpakTHka no
MOJYYEHUIO IEPBUYHBIX
PO eCCHOHATBHBIX
YMEHUH 1 HaBBIKOB, B
TOM YHCJIE IEPBUYHBIX
YMEHUH 1 HaBBIKOB
Hay4YHO-
MCCIIEI0BATENIBCKOM
nesTeNibHOCTH (YueOHas
MPAKTHKA)

Brnamo:
- JIOKYMEHTOOOOPOT B OpraHax TOCYJapCTBEHHOW BJAacTU U
MECTHOT'O CaMOYTIPaBJICHHUS;

CHUCTEMBl XpaHEHUS TEKyllelli M PeTPOCHEeKTHBHON
IMOKYMEHTALNH;
- 3aKOHOJaTeIbHbIE Y HOPMaTHBHO-METOINYECKHUE

MaTepuaibl 10 JOKYMEHTUPOBAHUIO W OPTaHU3alUU pabOTHI
ITOKYMEHTaMH;

- KPUTEPUU M TIPUHIIUIBI OIEHKH I[IEHHOCTH JTOKYMEHTOB H
MOPSAZIOK OIpEeNIEHUs] CPOKOB UX XPAHEHUS;

- HOBeiIMe MHPOPMAIIMOHHBIE TEXHOJIOTHH;

- COBPEMEHHBIE TEXHUUYECKUE CPEJICTBA YIIPABIICHNUS,

Ymems:

- pa3pabaThiBaTh  OpPraHU3AllMOHHBIE H  HOPMATHBHO-
METOAMYECKHE  JOKYMEHTBl [0  JOKYMEHTallMOHHOMY]
00ecTeYeHnIO yIIPaBIeHNUS;

- COCTaBJIATh M ODOPMIISITH JTFOOBIE BHIBI JOKYMEHTOB;

- IPOSKTUPOBATh YHU(DUIIUPOBAHHBIC ()OPMBI JOKYMEHTOB;

- OpraHn30BaThb KOHTPOJIb HaJl UCIIOJTHCHUEM,
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- pabOTaTh C TEXHUYECKUMH CPEACTBAMU;

-OCYIIECTBIIATh COLMAIBLHO-TICUXOJIOTHYECKOE PEryINPOBaHNUC
B TPYJOBBIX KOJIJICKTHUBAX.

\Braoems.

- HaBBIKAMH MOJIOTOBKH YIPABJICHYCCKUX JIOKYMEHTOB H
BeJCHMS ICTIOBOM MEPEIHCK.

52.B.02(11)

[IpakTuka mo
[10JTyYEHUIO
npogeCCHOHATIBHBIX
YMEHUH U OIIbITa
podecCuOHATBHON
NESATENIBHOCTH (B TOM
YKCIIE TEXHOJIOTHYECKAs
MPAKTHKA)

Brname:

- JOKyMEHTOOOOPOT B OpraHax rocyapcTBEHHOH BIACTH U
MECTHOT'O CaMOYIIPaBJICHNUS;

- CUCTEMBI XpPaHEHUS TEKYIIEH U PETPOCIIEKTUBHOM
IMOKYMEHTAINH;

- 3aKOHOZATeJIbHBIE 1 HOPMATUBHO-METOINYECKHUE

MaTepHajbl 10 JOKYMEHTUPOBAHUIO 1 OPraHU3alMy paboThI ¢
IMOKyMeHTaMH;

- KpUTEPUHU U MIPUHIMITBI OLIEHKH [IEHHOCTH JOKYMEHTOB H
MOPSIIOK OIPEAETIEHUS] CPOKOB UX XPAaHEHNS;

- HOBel e HH(OPMAIIMOHHBIE TEXHOJIOTHH;

- COBpEeMEHHbBIE TEXHUYECKUE CPEJICTBA yIIPABICHHUS;

Ymems:

- pa3pabaThIBaTh OPraHU3alMOHHBIE 1 HOPMAaTHBHO-
MCTOJUYCCKUC NOKYMCHTEI 10 JOKYMCHTAIUOHHOMY
00ecCIeYeHNIO yIIPaBICHNUS;

- COCTaBIIAITh U OYOPMIIATE JIFOObIE BUIBI TOKYMEHTOB;

- IPOCKTUPOBATh YHU(OUIIPOBAHHBIE (POPMBI JOKYMEHTOB;

- OpraHn30BaTb KOHTPOJIb HaJl UCIIOJTHCHUCM,

- paboTaTh C TEXHUYECKUMHU CPEICTBAMU;

- OCYILIECTBIIATH COLUALHO-TICHXOJIOTUYECKOE PEryINpOBaHNE
B TPYAOBBIX KOJIJICKTUBAX.

\Brademy:

- HaBbIKAMH [OJArOTOBKU YIPABJICHUYECKUX JOKYMEHTOB H
BECHUS IEJIOBOM MEPETINCKHY;

- HaBbIKaMH OOpabOTKM JOKYMEHTOB Ha BCEX JTarax
IMOKYMEHT0000pOTa, cUCTEeMaTH3aliH, COCTaBJICHHUS]
HOMEHKJIATYPBI JIEJ;

- HaBbIKaMU YU€Ta U 06ecnequHﬂ COXPaHHOCTHU NOKYMCHTOB|
B apXMBE;

IIpuoopecmu onvim deamenvHocmu:

- 110 0(hOpPMIICHHIO U COCTABJICHUIO JIOKYMEHTOB.

52.B.03 (II)

Hayuno-
MCCIIeI0BaTEIbCKas
pabora

Snamo:

-METO/bl BEJICHWS HAy4YHBIX WCCIENOBaHUI B oOiacTy
ITOKYMEHTOBEICHUS M apPXUBOBEIICHUS;

-OCHOBHBIE ITPOOJIEMBI, CTOSIIIUE MEPET JOKYMEHTOBEICHUEM U
ApXWBOBEJICHUEM, W HAIIPaBIICHUS HAYYHBIX HCCIIEOBAaHUHN B
ATHUX cdepax.

Ymemo:

-BBISIBIISITH  IIPOOJIEMHBIE BOMPOCHI B TMPO(heCcCHOHATBHOH
IMesATEeIIbHOCTH W TIPUMEHSTh HAYYHBI WHCTPYMEHTapUd st
WX pa3pelicHus.

\Bradembw:

-METOJUKON BEJCHUS HAyYHO-HCCIIEIOBATEILCKOM paboThl B
00J1aCTH JOKYMEHTOBEACHUS U apXUBOBEICHMSI.

IIpuobpecmu onvim 0eameabHOCHU.

-B 00JIaCTH TIOJITOTOBKU K ITyOJMKAIMM CTaTe W TE3HCOB
ITOKJIa]IOB HAa HAYYHBIE KOH()EPECHIINY.

52.B.04(I1n)

[Ipenaumiomuas

3rnamo:
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MpaKTHKa

—OCHOBHBIC HOPMATHUBHBIC JIOKYMEHTHI, PEriIaMEHTHPYIOIIUE
ITOKYMEHTOBETIECKYIO U apXHBOBEKIAUECKYIO IEATEIHHOCTD;
— OOIIYIO CTPYKTYPY ¥ HaIlpaBIICHUS ICATEIBHOCTH OTPaCIn
Ymemns:

-BBISIBIISITH TPOOJIEMBI B 00JIaCTH Pa0OTHI C JOKyMEHTaMH |
ApXUBAMU;

Bnaoempy:

- METOJIUKOM IMOATOTOBKH HAYYHOT'O UCCIICIOBAHUS;
IIpuoopecmu nHasviKu:

— HCCIeMOBaHMS JIOKYMEHTOBEIUSCKUX M apXUBOBEIYCCKHUX
npobiem;

IIpuobpecmu onvim deameabHOCHU:

- 110 0()OPMIIEHHIO ¥ COCTABIICHUIO JOKYMEHTOB;
-110 0(DOPMIICHUIO OTYETHOW JJOKYMEHTAIIHY.

Dakynrvmamueént

DT/.B.01

[TpaBoBOE OOecneueHue
YIIPABJIEHYECKOU
NesITebHOCTH

Snamp:

- pOJIb U MeCTO mnpasa Pocculickoii @enepannu;

- LIeJIM, 33024, IPUHLMIIBI U CHCTEMY 3aKOHOATEIbCTBA,;
- CollepKaHHE OCHOBHBIX MHCTUTYTOB OTPACIH POCCHICKOTO
TPYAOBOIO TpaBa, BKIOYasi TEOPUIO TPYAOBOTO NPaBa;

- 3aKOHOAATEJILCTBO O TPYJE U NPAKTHKY €r0 NPUMEHEHHUS;
- MCTOAbI PEryJIUpOBaHUsA TPYAOBBIX U IPOU3BOAHLIX OT HHUX|
OTHOIIICHU;
- COIepXaHUE TPYAOBBIX OTHOLICHMH, NpaBa U O0OSA3aHHOCTH
MX YYaCTHUKOB,
- TpeOOBaHUS K IOPUIUYECKOMY OGOPMIICHHIO TPYAOBBIX
OTHOIIICHHH;

- crtocoOBI ¥ POPMBI 3aIIHUTHI TPYAOBEIX MPaB;
Ymemon:

- OpPUCHTUPOBATHCA B CYIIHOCTH u N3MCHCHUSX|
3aKOHOJATEIbCTBA,
- paboTaTh C NPAaBOBBIMH AaKTaMH, NPAaBUJIBHO TOJIKOBAaTh
HOpPMBI IIpaBa, aHAIM3UPOBATh IOPUAMYECKH 3HAYUMBIE
CUTyaluu, TpeOyrolnme IpUMEHEHUS IIPAaBOBBIX HOPM,
FOPUIUYCCKHU TPpaMOTHO HU3JjIaraTb M apryMEeHTUPOBATHL CBOIO|
MO3HLIHIO;

\Bradembw:

- UMETh TNPEJCTaBICHHE 00 OpraHW3alld TOCYIaPCTBEHHOTO
yIpaBJiieHHs B cepax U OTpacisix Ipasa.

- HaBbIKaMH II0 COCTAaBJICHHUIO HIOPUANYCCKUX JOKYMCHTOB
(KaJlpoBOE JIENOTPOU3BOJICTBO, TPYAOBOW JIOTOBOP, AaKTHI
COLIMAJILHOTO MMAPTHEPCTBA) B cepe Tpyna.

®TJ1.B.02

J/lokymMeHTOBETUECKHE
VCCIIEIOBAHUS

SrHamo:
- IPOOJIEMbI B3aUMOCBSI3M TCOPUH U UCTOPUH JIOKYMEHTA,
- TeHEPAJIbHBIC MAaTUCTPAJIH SBOJIIOIUHN TOKYMEHTA;
- 3aBHCHMOCTH HCHOJb3yeMbIX HOCHUTENled © Ccroco0oB
ITOKYMEHTUPOBAHUS OT  MPUPOJTHO-KIMMATHICCKUX u
COLMAJIBHBIX YCJIIOBHIA;
- UCTOpHIO pa3BuUTHS (opmyIspa-oOpasna yrpaBlIeHYEeCKUX
ITOKYMEHTOB;
-3BOJTIOIIHUIO TIPOIIECCOB TOKYMEHTHOU JEATEITHHOCTH.
Yumemo:
-aHAJIM3UPOBATH HUCTOPUYECKHE  TPOLECCHl  Pa3BUTHUA

ITOKYMEHTHOH cepsl;
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-OIICHHBATh  YPOBEHb  NPOPECCHOHAIM3MA  CIICIUAIHCTA
IMOKyMEHTATBHOU ChephI;

- COCTaBIIATh  yPOBCHb PA3BHUTUS JIOKYMEHTHOH CQepbl B
KOHKPETHBIN OTPE30K BPEMCHH;

- aHAIM3UPOBATH NCTOPHUYECKHE JOKYMEHTEHI;

-  u3JaraTb M KPUTHYECKH AaHATU3UpOBaTh  0a30oBYIO
MHQOPMAIUIO [T0 N3yYaeMOi JUCLIUILTHHE.

\Bnadems:

- HaBBIKAMHU FHCCIIEIOBATENFCKON NEATENBHOCTH B 00IacTH|
TEOPUU ¥ UCTOPUU TIOKYMEHTHOU Cephl;

-HaBBIKaMU Pa0OThI C ApXUBHBIMU JIOKYMEHTAMU;

-IIMETh TIpeACTaBleHNs] 00 WMCTOPHYECKUX HAMPABICHUAX
[Pa3BUTHSl U MYTSAX COBEPIICHCTBOBAHUS JTOKYMEHTAI[HOHHOTO
oOecrieyeHus ypaBiIeHUsI.

IIpuoopecmu onvim deamenbHocmu

— B 00OCHOBaHUH, OPTaHHU3AIUHN U PEATH3AINHA HAYIHOTO
MCCIIeI0BaHMS B TPO(ECCHOHAIBHON JESTEIHHOCTH.

1.4. O01mas xapakTepucTHKA 00pa30BaTe/JIbHON MPOrPAMMBI

1.4.1. Keanuguxayus, npuceausaemas 8binyCKHUKAM

Beimmycknukam,  ycmemHo — ocBomBmmM  OIIOII  wm mpomenmmm
rOCyJapCTBEHHYIO HTOTOBYIO aTTECTallUi0, T[PUCBAMBACTCS  KBaJTM(DUKAIUS
«OakayaBpy.

1.4.2. Obnacmov npogheccuonanbHol 0essmenbHOCmU 8blNYCKHUKOS

O6nactp TpodecCHOHANBHON JEATeTbHOCTH BBITYCKHUKOB, OCBOMBIIUX
OIIOII, BkIrOYaECT:

04 Kynbrypa, wucCKyccTBO (B cdepax: TypHUCTCKO-IKCKYPCHUOHHOMN
NEeSTeIbHOCTH; My3eHHON  JeSTEIbHOCTH; KyJIbTYpPHO-TIPOCBETUTEIILHON
JIEATEIIbHOCTH);

07 AnMHHHMCTpPAaTHBHO-YNpaBlIeHYECKast U O(UCHAs IEATENbHOCTh (B cdepe
OpPraHM3aIllMOHHOTO ¥ JOKYMEHTAI[MOHHOTO  OOECleYeHHs]  yMpaBICHHUS
OpraHU3alusIMH);

11 CpenctBa maccoBoil uMHGOpMALMK, H3AATENBCTBO M moiurpadus (B
chepe cpeacts MaccoBoil mHMoOpMaluK, UHPOPMAIIMOHHBIX areHTCTB, PEKJIaMbl U
CBSI3€H ¢ OOIECTBEHHOCTHIO);

Cdepa apxuBHOTO Ji€71a, B TOM YHCJI€ TOCYIapCTBEHHBIX U MYHUIIUIIATBHBIX
apXMBOB, aPXUBOB OPTaHMU3AIUN PA3IUYHBIX POPM COOCTBEHHOCTH.

BhINyCKHUKH MOTYT OCYHIECTBIISITH MPO(ECCHOHATBHYIO NESITEIbHOCTh B
Ipyrux oOJacTsiaxX MpOoPECCHOHATBHON  JeATeNbHOCTH U (win)  cdepax
poEeCCHOHANIBHON  JIEATETLHOCTH TIPU  YCJIOBHUM COOTBETCTBUS YPOBHS HX
oOpa3oBaHMS W TIONYYCHHBIX KOMIICTCHIIMH TpeOOBaHUSAM K KBaTH(UKAINH
paboTHUKA.

1.4.3. Tunwvi 3a0au npogheccuoHanbHOU 0esimeIbHOCU 8bIN) CKHUKOB.

— JOKYMEHT, CO3/IaHHBIN JIFOOBIM CIIOCOOOM JOKYMEHTUPOBAHMS;

— CHUCTEMBI IOKYMEHTAITNH;
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— CUCTEMBbI UH()OPMAITMOHHO-TOKYMEHTAITMOHHOTO obecrieueHus
yIpaBJIEHUS;

— nokyMeHThl ApxuBHoro (gonaa Poccuiickoit denepanuu;

— JOKYMEHTHI IO JINYHOMY COCTaBY;

—  CIIPaBOYHO-TIONCKOBBIE  CpPEACTBA U
W3/IaHUS O COCTABE U COAECPKAHUM JOKYMEHTOB;

1.4.4. Hanpaenennocms 06pazoeamenvHol Npocpammbl

Hannas OIIOII B pamkax HampaBieHHUs TOATOTOBKM JIOKyMEHTOBEICHHUE U
apXUBOBEJECHUE OOECICUUTh HAIPABICHHOCTh «J[OKyMEHTHpOBaHUE KaJpOBOM

ACATCIIBHOCTU B OpraHu3aliun», 49TO COOTBCTCTBYCT HOTpC6HOCT$IM peruoHa u

CIpaBOYHO-UH(GOPMAIIIOHHBIE

YCJIOBUSIM peaniv3anuu oopazoBarenbHoit nporpammbl B KITUK.
1.4.5. IInanupyemoie pe3ynomamsl 0C80€HUL 0OPA308AMENLHOU NPOCPAMMbL

1.4.5. [lnanupyemble pe3yJibTaThl OCBOEHUS 00pa3oBaTeJIbHOM

NMPOrpaMMBbl
Komnerennus Xap-ka sTana Ilepeuens WHukaropsl
(dhopmupoBaHuUs JUCLUILUIAH 3HAET yMeeT BJIaJeeT
KOMIIETCHIUHU
YK-1. 1 sram: | 51.0.03 - OCHOBHbIE - MIPUMEHSATS | - OTIBITOM
Cnocoben aHaJIUTHYECKas dunocodus TIOHATHS U TPUHIINTIBI NPUMEHEHUS
OCYILLECTBISITH | 00paboTKa MPUHIIMIIBL COBpPEMEHHOH COBpPEMEHHOU
TIOHCK, uHbOpMAIMK ~ Ha ¢dunocodekoit METOMIONIOTHH 11 | rmocodckoit
KPUTUYECKUH | OCHOBE METO/OJIOTUN U | pEIICHUS METO/IOJIOTHH, B
aHan3 U | COBPEMEHHBIX JIOTHKH JJI51 TEOPETUYECKUX U | TOM qucie
CHHTE3 METO0JIOTHYECKUX HAY4YHOTO U MIPAKTUIECKUX CHUCTEMHOH,  IJIs
UHQOpPMAIUK, | TTOAXOJ0B u MPaKTUYECKOTo | 3a/1a4 peueHus
- TPUMCHATH | KOHICMUH MPUMEHEHUS MOCTaBJICHHBIX
CUCTEMHBII 3a1a4
noaxoa  Ausd | 2 sram: | 51.0.12 - CII0COOBI -CTaBUTH - OIBITOM PadOTHI
peleHus OCYILIECTBIICHNE BBenenne B | moucka u HCCIIEI0BATENCK | C Hay4JHOM
MOCTABIIEHHBIX | HAYYHOTO MOMCKa | MHPOPMAMOH | aHAIW3a ue Lenu u | uapopmanueii wu
3a1a4 peLeHus HBIE HaY4YHOM MPOBOJIUTH OTOOP | MPUMEHEHHS
poOIIeMBI Mo | TEXHOJIOTUU HHPOpMaIUH METO/IOB JUII HX | CHCTEMHOTO
npoQuITIo B3.01. JOCTHKEHUS nojxxoja i ee
npodeccuonanpao | [loaroroBka 00paboTKu
W MOJArOTOBKHU npoueaype
3alIHUTHI u
3aImTa
BBIITYCKHOM
KBaJIM(DUKALIN
OHHOU PadOThI
YK-2. 1 3Tam: oco3nanue | 51.0.08 - COBPEMEHHYKO | - onpenensTh | - METOAAMHU
Criocoben aKkTyanbHBIX 3agay | [IpennpuHuMa | METONOJIOTHMIO M | LEJM MPOEKTa U | MEHEIKMEHTa,
OIIpeNIeIIATh npoeccuoHaIbHO | TEJIBCTBO U | TEXHOJIOTHIO pas3nensTh MapKeTHHTa 17§
Kpyr 3amad B | i cdepsl, | mpoeKTHas yIpaBJICHUS JESITEIbHOCTE Ha | MPOEKTHOTO
pamkax 00yCJIOBIEHHBIX JESITebHOCTh | POEKTaMH OTICNbHbIE aHam3a,
IIOCTABJIEHHOM | TOCYapCTBEHHOM B3aMMO3aBHCUMBI | HaBBIKAMH
e U | TIOJINTHKON € 3aJaun OLICHKH
BBIOUPATDH 3¢ GEKTUBHOCTU U
ONITUMAJIbHBIC PHUCKOB TIPOEKTA
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CHoco0bl  HX | 2 sram: | 51.0.09 - OCHOBHBIE - HUCTOJb30BaTh | - OTIBITOM
peleHus, omnpenesneHue kpyra | OCHOBBI IIpaBa | HOPMaTUBHO- HOPMaTHBHO UCIIOIb30BAHUS
UCXOMs u3 | 3a1a4 u MIpaBOBHIE IIpaBOBbIE HOPMAaTUBHO-
JEHCTBYIOUINX | ONTHUMAaJIbHBIX JTOKYMEHTHI B JTIOKYMEHTBI B | IIPaBOBBIX
MPaBOBBIX croco6oB 150:4 cBoel cBoei JIOKyMEHTOB B
HODM, pEIICHus B paMKax JIeATENIBHOCTH JESATENBHOCTH CBOEH
UMEIOIIHNXCS npodecCHOHAIBEHO JIeSITENIEHOCTU
pecypcoB U | ¥ cneuranu3aniu B3.01. - CITIOCOOBI - oTOupars | - OIBITOM
OTpaHHYECHUN IloaroToBka Kk | pemeHus pecypcesl, pelIeHus 3a1a4d B
poueaype HCCIIEIOBATENbC | HEOOXOANMBIE paMKax Hay4HOTO
3aUTHI U | KUX 3a1a4 Ui pelieHns | UCCleOBaHus 0
3alnTa Hay4HO- tematuke BKP ¢
BBIIIyCKHOHN HCCIIEIOBATENBCK | YIETOM
KBaJHpHUKaLU WX 3a/1a4 MIPUHLUIIOB
OHHOU pabOTHI rOCyJapCTBEHHOU
KYJbTYpPHOI
MOJTUTUKHU "
JIEHCTBYIOIUX
MIPaBOBBIX HOPM
YK-3. 1 3ram: ocosnanue | 51.0.06 - IPUEMBI - onpenensTh | - - ONbITOM
Criocoben CYILITHOCTH u | Ilcuxomorus paboThI B CBOI0O pOJb B | KOJUIEKTUBHOTO
OCYIIECTBJIATH | OCYIIECT-BIEHUE KOMaHsie, KOMaH/JIHOM pemieHus  3ajad,
COLIMAIbHOE COLIMAIIBHOTO CrocoObI B3alMO- CO3/1aHUsA
B3aUMOJICHCTB | B3aUMOJICHCTBUS B pacnpeneneHust | JeHMCTBUM, KOMaH/bI u
ue U | yCI0-BUSX OTBETCTBEHHOCT | OIICHHMBATh PYKOBOJCTBa €€
peanm3oBbIBaT | MpodeccnoHaIbHO 1797 3¢ (heKTUBHOCTH JIESTEIIbHOCTBIO
b CBOIO pOJIb B | i cpelibl HelTpanm3anuu | paboThl KaXKIIOTO
KOMaH/Ie KOH()JIMKTOB YyjIeHa
KOJUIEKTHBA u
KOMaH/p! B I1EJIOM
2 sram: | 53.01. - cneuuuky - pealn30BBIBAThH | -ONBITOM
peanuzanus [ToaroroBka K | COLMAIBHOTO IIPUEMBI BBITIOJTHEHHUS
COLIMAIIBHOTO poueaype B3aMMOJACHUCTBU | COLIMAIBLHOTO npodeccuoHaIbH
B3aMMO-JICHCTBUS B | 3allUTHI U | B B3aUMOJCHCTBUS | BIX (YHKIMHA |
Hay4YHO- 3amuTa npodecCHOHANb | MPH BBITIOJTHEHUH | B3aUMOACHUCTBHS
UCCIJIEJOBATENBCKO | BBITYCKHOHN HOM Hay4HOTO B KOMaHjae IpH
W JeATeNIbHOCTH 1O | KBaMU(HUKaUUW | AEATeTbHOCTH HCCIIEIOBAHNUS B | OCYILIECTBICHUU
npo-huItro OHHOU pabOTHI pamkax BKP Hay4HOT' O
MOITOTOBKHU UCCIIEIOBAaHUS B
pamkax BKP
YK-4. 1 sram: | b1.0.01 - OCHOBBI - IPAKTUYECKU HA | -OMBITOM
Criocoben OCYIIECTBJICHHE Pycckuil 3bIK | KynbTyphl peud, | BHICOKOM YpPOBHE | COCTaBJIEHUS
OCYIIECTBIATh | KOMMYHHUKATHBHOT | U KYJbTypa | HOPMBI JIEJIOBOM | pEaln30BbIBATh oduLmaNEHBIX
JIEJIOBYIO 0 B3aUMOJCHICTBHS | peun MUCBMEHHON U | IIpaBWJIa JIOKYMEHTOB
KOMMYHUKal | B KOHTEKCTe YCTHOH peun, JTUAJIOTUYECKOTO
10 B YCTHOU W | mMpodheccCHOHAbHEI MIPOLIECCHI oOuIeHus
MUCbMEHHON X OTHOIIEHUH OpraHH3aluu
(hopmax Ha 3 PeKTHBHOM
TOCYZIapCTBEH peueBoi
HOM SI3BIKE KOMMYHHUKAIIUH
Poccwuiickoit b1.0.02 - hopMBI - COCTaBJIATH | -OTIBITOM
Qenepauud U HNHocTpansslil | peueBoi MOHOJIOTUYECKHE | IIOHMMAaHUSA 31
WHOCTPaHHOM( A3BIK KOMMYHUKAIlMM | U JTUAIOTUYECKHE | COCTABICHUS
BIX) sI3bIKE(aX) B OBITOBOM U BBICKA3bIBAHUS C | YCTHBIX u
JIETIOBOM WCIIOJIb30BaHUEM | MHCBMEHHBIX
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oOmeHnn Ha npodeccHoHaIbH | TEKCTOB OBITOBOM
HWHOCTPaHHBIX o- u JIeTTIOBOM
A3BIKAX OPHECHTHUPOBAHHO | KOMMYHHUKAIMU
W  JIEKCMKM B | Ha
COLIMAJIBHO U | HHOCTPaHHOM
PO ECCHOHANTEH | SI3BIKE
0 3HAYUMBIX
cepax Ha
HHOCTPaHHOM
SI3BIKE
2 sram: | b3.01. - 0COOGHHOCTH | - peaJM30BbIBATH | - OTIBITOM
OCYILIECTBIICHNE [loaroroBka K | U mpuUEMbI JIEJIOBYIO KOMMYHHKAaTHBHO
bi (N (0):10)%1 npouenype b (0):10)%1 KOMMYHUKAIUIO ro
KOMMYHHMKAallMd B | 3al[UTHI ¥ | KOMMYHHUKAallUd | IpY  TIOATOTOBKE | B3aWMOJCHCTBUS
HAy4HO- 3aluTa B u 3amure BKP pu
HCCIICIOBATENbCKO | BBILYCKHON npodeccuoHanb OCYILECTBICHUN
W JeATeNIbHOCTH 1O | KBanuHUKaud | HOU HAYYHOTO
npo-huitro OHHOU paboTHI | AESATEIBHOCTH UCCIIeIOBaHUSl B
MIOATOTOBKHU pamkax BKP wu
3almTe ero
pe3yabTaTOB
YK-5. 1 3ram: oco3znanue | 51.0.03. - OCHOBHBIE | - OOBSICHATH | - HaBBIKAMU
Criocoben Crierup KN dunocodus TapaurMel, IIPOLIECCHI H3yYeHUS,
BOCIIPHHUMATH | MEXKYJIBTYPHOTO KOHIEMIIIMH U | KYJIBTypHOH POTHO3UPOBAHUS
MEXKYJIBTYPH | pazHooOpa3us TEOpHH, muddepeHInanuy | u 00BSICHEHUSI
oe OOBSICHAIOIIMNE | U MHTErpauuH, | KyJbTYPHBIX
pasHooOpazue KyJIbTYPOT€HE3 | MEXKYJIbTYPHOI'O | IPOLIECCOB
oOmiecta B ¥ MHOTOOOpa3ue | B3aMMO-ICHCTBUS | TJI00aJbHO M B
COLMANIbHO- KYJIBTYPHO- c MO3HULHUI | MOJMITHUYECKOM
HCTOPUYECKOM IUBHIN3ALMOHH | TOJIEPAHTHOCTH peruoxe, B
, OTHUECKOM U oro mpoliecca YaCTHOCTH
¢unocopcrom b1.0.04 MIPUOPUTETHBIE | Yy4acTBOBATh B | OIIBITOM
KOHTEKCTax Ucropus el M 3a/a4d, | JUCKYCCHSIX IO | UCIIOJIb30BaHHUS
HaInpaBJICHUS HUCTOPUIECKUM HCTOPUYECKUX
MOJIMTUYECKOr0, | mpodiiemam, 3HaHUH B
COLIMAJIBHO- ($bopMynupoBaTh | MPAKTUIECKOU
HSKOHOMHUYECKOT | COOCTBEHHYIO HOJTrOTOBKE K
o, BOCHHOTO, | TIO3UIIHIO no | Oymymei
KYJIETYPHOTO 00CyX1aeMbIM npodecCuoHAIbLH
pasBUTHSA BOIIpOCaM, Ol AEATEIILHOCTH
Poccutickoro UCIIOJIB3YSl  JUIA
rocyJlapcTBa Ha | apryMeHTaIuu
OIpEeNIeJIEHHBIX | HCTOPHYECKHE
JTanax €ro | CBeACHUs
CYIIECTBOBAaHUS
2 aram: orpaxenue | b3.01. - cneuuuky | - JenaTh Hay4HbIC | - OTIBITOM
cneunpuKu IloaroroBka K | MEXKYJIBTYPHOT | BHIBOABI Ha | BBISBIICHUS
MEXKYJIBTYPHOTO mporerype 0 pa3HoOoOpasusi | OCHOBE yueta | (hakTopoB
pasHooOpa3us TpH | 3aIIUTHI u | obmiecTsa B | MEXKYJIBTYPHOTO | MEXKYJIBTYPHOTO
peleHnn 3aImTa UCTOPUYECKOM, | pa3HooOpa3us B | pasHOOOpasus
poOIIeMBI 1O | BBITYCKHOM 3THYECKOM U | oOliecTBe olmiecTBa  TpHU
npodutio kBaydpukany | Gpuaocohckom pereHnn
mpodeCcCuOHaIBHO | OHHOM pabOTHl | KOHTEKCTax Hay4YHOU
1 MIOATOTOBKH poOIIeMBI B
pamkax BKP
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YK-6. 1 sram: Bnagenue | 51.0.10 - cneun(uKy | - OpraHU30BBIBATH | - OIIBITOM
Cnocoben npueMaMu OCHOBBI yaeOHO 1 | COOCTBCHHYIO CcaMOOpTaHU3aIuN
YIIPaBIsTH caMOOpraHu3aluy, | camoopranusa | npodeccruoHanb | MpoecCHOHANbH | B mporecce
CBOMM onpeaeaeHus OUM JTUYHOCTU | HOM VIO JESTEeNbHOCTh | OOyUeHHS u
BpPEMEHEM, TPAaeKTOPUH B  Ipouecce | IesSTeIbHOCTH, | U o01eHue, | onpeaeaeHus
BBICTPauBaTh U | MPO(ECCHOHATBHOT | OOY4EeHUsI U | IPUEMBI CTPOUTh KJIIOYEBBIX 3alad
peanu3oBbIBaT | O CaMOpa3BUTHS npodeccuoHan | caMoOpraHu3al | TPaeKTOpPHU npodeccuoHaNIbH
b TPACKTOPHUIO BHOM uu U | mpoeccHOHaJIbH | OrO
CaMOPa3BUTHS NESITEIbHOCTH | CaMOpas3BUTHS B | OO CaMOpPa3BUTHSL
Ha OCHOBE T€YeHHe  Bcell | caMOopa3BUTHUS
NPUHIIUIIOB JKU3HH
obpazoBaHus B | 2 sram: | b3.01. - CITOCOOBI - HNPOSIBISATH | - OIBITOM
Te4eHHE BCEH | obecrieueHue [loaroroBka K | caMoOpraHm3al | CaMOCTOSITEIBHOC | IIPOCKTHPOBAHUS
JKU3HU caMOOpraHu3aly | mpoueaype WU B HAY4YHO- Thb B PEIICHUU | TPACKTOPUHU
B HAy4yHO- | 3alUTHI U | UCCIEN0BATENbC | HAYYHOH npodeccuoHaNIbH
HCCIICIOBATENbCKO | 3alUTa KOI mpobiaeMpl  IpU | Oro
W NeATeNbHOCTH W | BBITYCKHOU JeSITeIbHOCTH IIOATOTOBKE U | caMOpa3BUTHUS
peanuzanus KBaJHpUKaLU 3amure BKP npu peleHnn
TPaeKTOpUU OHHOM paboTHI Hay4HOU
npohecCHOHATBHOT IPOOIEMBI B
0 CaMOpa3BUTUS pamkax BKP
yepes peeHue
Hay4HOUI
poOIEeMBI no
pod U0
npohecCHOHATBHO
M TIOATOTOBKU
YK-7. 1 3tan: nonumanue | b1.B.JIB.01 - HaAy4HO- -OIPEACIIATh - OIIBITOM
Criocoben 3HAYCHUS u | Puznueckas OuosiornvecKkue | MHAMBUIYAIbHBIE | PALMOHAIBHON
NOJICPKUBATD | TMOAJEPIKKA KyJIBTypa U | U IPAKTUYECKUE | PEKHUMBI OpraHuzalMd u
JTOJIKHBIN ¢duznueckoi CHOPT - OCHOBBI ¢buznveckoit MIPOBECHUS
YpOBEHBb TOTOBHOCTH K ¢buznyeckoi Harpys3KH, CaMOCTOSITETIbHBI
(hmszmueckoit COLMAIbHOU u | bB1.B.JIB.01.01 | xynbTypsl, - KOHTPOJIUPOBATh | X  3aHIATHA B
NOJrOTOBJIEHH | mpodeccronanpHo | OOmias CIIOPTUBHOMN HANpPaBJICHHOCTh | COOTBETCTBHH C
ocTH UL | i AeSITeTbHOCTH ¢buznaeckuit TPEHUPOBKH H ee  BO3JICHCTBUS | MHAMBUAYATbHBIM
o0ecrieyeHust MOJIrOTOBKA 3JI0pPOBOTO HAa OpraimsM ¢ |H
MOJHOLICHHON o0paza )Xu3HU pa3HOH LeNeBOH | BO3MOXKHOCTSAMHU
COLIMAJILHON H - OCHOBBI OpHeHTaIuen opranusma
npodeccuoHan TUTAHUPOBAHUS - OTIBITOM
BHOH CaMOCTOSITEIIbH NPUMEHEHUS
JIeSTeNIbHOCTH BIX 3aHATHI C CpEJIICTB
y4eToM 03710pPOBJICHUS
WHIUBULYaJIbHbI uIst
X CaMOKOPPEKLUHU
BO3MOXHOCTEH 3J10POBbsI u
OopraHusma. ¢$uznueckoro
pa3BUTHA
b1.B.JIB.01.02 | - TeopeTuxo- - OTIPEIEIATE | - ABUTATEIHLHBIMU
CropTHBHBIE | METOJMYECKHE U | BO3MOKHOCTH YMEHUSIMH u
UTPBI OpraHU3allMOHH | Pa3JIMYHBIX HaBBIKAMH
b€ - OCHOBBI CPEACTB, METOOB | Pa3IUYHBIX BUJOB
¢buzndeckoi U METOJUYECKHX | CIIOpPTa U CHCTEM
KYJIBTYpPBI U MIPUEMOB ¢duznueckux
criopTa OpraHu3allid B | YIPaKHEHHUH,
o0yJeHNH, OTIPEIEIISIONTIX
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pa3BuUTHU U | ICUXO(PHU3UYECKY
BOCIIUTaHUU; 0 TOTOBHOCTh K
- NPUMEHSTH | TpodeccHoHaTbH
a/IeKBaTHBIE Oli AEATENILHOCTH
cpencrsa u
METOABI
pa3BUTHA
(uznueckux
Ka4yecTB
2 sram. | b1.B.JIB.01.01 | - cpenctsa, - IUTAHUPOBATh | - OTIBITOM
OpraHu3alus Obmas METOABI U coJiep>KaHue TBOPYECKOTO
Hay4HO- ¢buznueckas METOAUYECKHE CaMOCTOSITEIbHBl | IPUMEHEHHUS
HCCIICIOBATENbCKO | MOATOTOBKA IIPHUEMBI X TPEHUPOBOYHBIX | QU3KYIBTYPHO-
W JesITeIbHOCTH Ha OpraHu3alyu 3aHATHHA C | CIIOpTHBHOM
NPUHIHTAX ¢uzngecKoro co0JtoIcHrEM JeSITeTbHOCTH
3I10pOBbE- BOCIIUTAHUS C MPaBUI TEXHUKU | AT TOCTHOKEHUS
cOepekeHus Pa3INYHOM 0€30MacHOCTH U | KU3HEHHBIX u
(YHKUMOHAIBHO | MPOPUIAKTHKH npodeccuoHaNIbH
51 TpaBMaTu3Ma BIX LieJIeH
HanpaBJIEHHOCT
bIO;
- OCHOBBI
TEXHUKHU
0e30MacHOCTH
NPOPUIAKTHKH
TpaBMaTH3Ma Ha
3aHATHAX T10
¢buznyeckoi
KyJIBTYpE U
CHopTy
B3.01. - METOAHUKY - OIIEHUBAThH | - - OIILITOM
[loaroToBka K | MIAHUPOBAHWA | YPOBEHB YKpPEIUICHUS
mpoueaype coJepKaHus ¢$uznveckoit WHIMBULYaJIbHOT
3alIHUTHI U | CaMOCTOSITENIbH | TIOATOTOBICHHOCT | O 3JI0POBbS,
3almTa BIX 3aHATHUH u U | ¢uznyeckoro
BBIITYCKHOM PasInIHON (YHKIHOHAIBHOE | CaMOCOBEPILEHCT
KBaJIMpUKALM | QYHKIHMOHAIBHO | COCTOSIHUE BOBaHUS
OHHOU paboThl | i OpraHoOB U CHUCTEM | - LICHHOCTSIMU
HaNpaBJICHHOCT | OpraHu3Ma. ¢$uznueckoit
U C y4EeTOM KYJIBTYPbI
WHIUBUTYaTTbHBI JMYHOCTH JUTSL
X YCIEIIHOU
BO3MOXKHOCTEH COLMANIbHO-
OopraHusma. KYJIbTYPHOU u
poheCCHOHANBH
Ol AEATENILHOCTH
YK-8. 1 3ran: nonumanue | 61.0.05 - - - HABBIKAMHU
Criocoben TpeOoBaHMIA K | besomacHocTh | TeopeTHueckue, | WASHTH(PHUIMPOBA | ONEHKH YPOBHEH
co3laBaTh U | OE30MACHOCTH W | )KM3HEJCATENh | OpPraHW3allMOHH | Th OCHOBHEIC oracHocTen B
NOJ/ICPKUBATE | CO3AaHHUE HOCTH 0-METOINYECKUE | OMACHOCTH CPEIbl | CHCTEME
Oe3omnacHsle 0e30macHbIX - OCHOBBI oOuTaHus «4eNoBeK — cpena
yCIOBUS YCIOBUH KH3HH U obecrieyeHust YeloBeKa, B TOM | OOMTaHHSD» c
KHU3HEHesITeNnb | npodeccHoHaIbHO Oe3onmacHoOCTH qucie LEJBI0
HOCTH, B TOM | i AEATEILHOCTH Ku3HenesTenapH | ucrounukos UC, | obecneueHus
qucie npu 0CTH; OIICHMBATh PUCK | O€30MacHOCTH W
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BO3HUKHOBEHU - IPaBOBEIE, UX peajn3aluy; 3aLIUTHI
u HOPMAaTUBHO- - BEIOUpATh OKpYy’Karolen
Ype3BbIYaHBI TEXHUYECKUE U | METOJIBI 3aIIUTHl | CPEIbl
X CUTYaIui OpraHu3allMOHH | OT OMAaCHOCTEH
bI€ IIPUMEHHUTENIBHO K
- OCHOBBI cthepe
OXpaHbl TpyJa U | mpoeccuOHaIbH
IPAXKJAHCKON Ol IeATENIbHOCTU
3aLIUTHI U CIIO0COOBI
oOecrieyeHust
KOM(pOPTHBIX
YCIIOBHA
KU3HEIESTENbHOC
TH
2 sram: | b3.01. - OCHOBBI - IPaBUWJIBHO -
o0ecrieyeHue [loaroroBka K | KyibTyphl KBaJIM(QULIUPOBAT | 3aKOHOAATEIIHHbI
0e30macHbIX mporueaype 0e30macHOCTH b (aKTHhl, MU H [PaBOBBIMHU
YCIOBUH  HAay4dHO- | 3aIUTHI u | Kak akropa COOBITHS, aKTamH B 00JacTu
HCCIICIOBATENbCKO | 3alUTa YCTOMYMBOTO 00CTOSITENbCTBA, | OE30MAaCHOCTH U
i e TeIbHOCTH BBIITYCKHOM pasBUTHA co3Jaromue OXpaHbl
KBaM(UKaKU | OOIIECTBA; YTPO3BI OKpY>Karomen
OHHOI paboTHI | - 00ITHE Oe3omacHOCTH CpeIIBL;
3aKOHOMEPHOCT | JKU3HEAEATENbHOC | - OTIBITOM
Y OMACHOCTEH M | THU C LEJNBI0 BBIOOpA CPEJCTB U
COOTBETCTBYIOII | COXpPaHEHHsI METOJIOB
1€ METOJbI U 3II0POBBS U o0ecrieyeHust
cpencTBa KU3HH 4eJIoBeKa | 0e30MmacHbIX
3aIIUTHI YCIIOBHH
JIMYHOCTH, KHU3HEACSITENbHOC
o011ecTBa, ™M, a  TaKxKe
rocyJapcTaa METOJIOB
IIPOTHO3UPOBAHUS
Ype3BbIUaiiHbIX
CUTyallul
YK-9 1 3Tan b1.0.08 - COBpEMEHHYIO | - OTIPEIEIATh | OTMBITOM
Criocoben MOHUMaHue [IpennpuarMa | METOJOJOTHIO M | ETM M 3afadydl | MPaKTUYECKOro
NPUHUMATh METO/0JIOTHUH U | TEIbCTBO U | TEXHOJIOTHIO MIPOEKTa U | IPUMEHEHHUS
00OCHOBaHHBIE | METOJIOB  pacueTa | IpOeKTHas pa3paboTKH 1 pas3aensTh METOJ/IOB pacyera
KOHOMHYECKH | 3KOHOMHYECKOH NESITENbHOCTh | YIPaBJICHUS JESITEIbHOCTE Ha | 3KOHOMHYECKON
e pemeHuss B | 3pHEKTUBHOCTH 3¢ (EeKTUBHBIMH | OTAETHHBIE a3 dekTuBHOCTH U
Pa3IHYHBIX npu  0O0OCHOBaHHUH MPOEKTaMHU B3aWMO3aBUCUMBI | TIPHHSTHS
obmacTsix MPOEKTa - METOJ/IOJIOTHIO | € 3aJ]auyd ¥ BHJBI | 00OCHOBAHHBIX
KU3HEIESTENb Makpo- u pabor 9KOHOMHYECKHX
HOCTH MHKPO3KOHOMH | -  HCIIOJIb30BaTh | PELICHUH
YeCKOTo METOJIOJIOTHIO U | OTBITOM
aHanm3a METOABI NPUMEHEHUS
9KOHOMHMYECKOI'O | METOJIOB MAaKpo-
aHanm3a u
MHUKPO3KOHOMHUYE
CKOTr'0 aHajiu3a
2 7Tan b1.0.08 - METOJIOJIOTUIO | IPUMEHATh  TIPH | - OTIBITOM
pacuer [pennpuanmMa | U METOAUKY paspaboTke MIOJITOTOBKHU
H9KOHOMHUYECKOH T | TEIbCTBO U | pa3paboTKu MIPOEKTOB 9KOHOMHYECKH
NPOEKTa MPOEKTHAsS H9KOHOMHUYECKH | METOJOJOTHIO | | 3(PEKTUBHBIX
JeSITENBHOCTh | 9((EeKTUBHBIX METOJHKY POEKTOB
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MIPOEKTOB pa3paboTku - pacuet
- 9KOHOMHUYECKH 9KOHOMMYECKOH
SKOHOMHYECKOe | 3(h(HEeKTUBHBIX 3¢ PeKTUBHOCTU
00ocHOBaHUE MIPOEKTOB npeasaraeMoro B
MpoeKTa NMPUMEHATh  TIPU | KAYECTBE BKP
pa3paboTke MIPOCKTA
npoekta B BKP
METOAOJIOTHIO U
METOAUKY
pacuera
3KOHOMUYECKOU
3 PeKTHBHOCTH
YK-10. 1 sram cmnocoben | 51.0.07 3HaHNE OCHOB OCHOBaMH MEeTOJIaMHt
Crocoben 0CO3HABaTh, OcHOBBI AHTHKOPPYILHO | MPEIOTBPALCHUS | KOHTPOJIS 3a
(¢hopMHpOBaTh | aHANMM3UPOBaTh M | TOCYAApCTBEH | HHOTO KOH(IINKTa npeaoTBpalIeHIe
HETEPIHUMOe OIIpeNeNIATh HOM MIOBEJCHUS HHTEPECOB M
OTHOLICHHWE K | MPaBOMOYHOCTb H | KyJIbTYpHOU YYaCTHUKOB YYaCTHUKOB KOPPYHLXOHHOTO
KOPPYILMOHH | YHpaBICHYECKUX MOJIUTUKA MPOeKTa MIPOeKTa U | TIOBEIEHUS
oMy perieHuit Poccuiickoit CO3aHus
MIOBEICHUIO denepanyu yCIIOBUS
peAO0TBPAIICHHSI
b1.0.09 KOPPYILUOHHOTO
OcHOBBI IIpaBa MOBEJEHUS
2 ’Tan - COBPEMEHHYIO | - OTIPEJICIISAT | OTBITOM
croco0eH METOMOJIOTHIO U | IEJTM W 33/1a4d | IPAKTHYECKOTO
NPUHUMATh TEXHOJIOTHIO MIPOEKTa U | IPUMEHEHHUS
yIpaBiIeHYECKHUE pa3paboTKu U pa3zemnsTh METOZIOB pacyera
peleHus Ha YIIpaBIECHUS JIeATEIBbHOCTh HA | SKOHOMUYECKOMN
OCHOBE Pa3BUTOTO 3¢ (EeKTUBHBIMH | OTAETHHBIE 3¢ EeKTUBHOCTH H
NPaBOCO3HAHUSA U MIPOEKTaMHU B3aMMO3aBHCUMBI | MPUHATHS
c(hopMUPOBaHHOM - METOJIOJIOTHIO | € 33aJjaud W BHJbI | 00OCHOBAHHBIX
MPaBOBOM MakKpo- u pabot IKOHOMHYECKHX
KYJIBTYPbI MHKPO3KOHOMHM | -  HCIIOJIb30BaTh | PELICHUH
YEeCKOro METOJIOJIOTHIO U | OTIBITOM
aHaJIu3a METOABI IMPUMCHCHUA
9KOHOMHMYECKOI'O | METOJI0B MaKpo-
aHanm3a U

MUKPOSKOHOMHYE
CKOI'0 aHaJin3a

3aBUCHUMOCTHU

1.4.6. Obvem, cmpykmypa u cpox 0c80eHUst 00PA308aAMENLHOU NPOSPAMMbL
O6bem OIIOIT cocraBnsger 240 3adeTHbIXx eauHUL (manee - 3.€.), BHE

BHC

3aBUCHUMOCTH

0o0pa30BaTeNbHBIX TEXHOJOTHUH,
UCIIOJIb30BaHUEM CETEBOM (POPMBI, peaju3aluu IMporpamMmbl OakajiaBpuaTa IO
UHIMBHUIyaJIbHOMY Yy4eOHOMY IJIaHY, B TOM YHUCJIE YCKOPEHHOMY O0YyUYEHHUIO.

oT

dbopmbl
peayiM3ani  TPOrPaMMBI

o0yueHusl,

IMPUMCHACMBIX

OakanaBpuata C

CrpykTypa nmporpammsbl 0akajiaBpuara

O06beM nporpaMmbl
OakanaBpuara B 3.€.

bnox 1

JucuunianHel (MOAYIIN)

216
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bazoBas yactb 109

BapuartuBHas yactb 107
biok 2 [IpakTuku 15

BapuaTtuBHas yacTh 15
brnox 3 ["ocynapcTBeHHast HTOrOBast 9

aTTecTalus

bazoBas yacTp 9
O6beM nporpaMmMbl OakazaBpuaTa 240

B ouHoli ¢popme 00OyueHMs, BKIOYAsT KAHUKYJIbI, IIPEIOCTABISEMBIE MOCTIE
IIPOXOXKJIEHNUS TOCYJApPCTBEHHOM MTOrOBOWM aTTeCTallid, BHE 3aBUCHUMOCTU OT
IPUMEHSEMbIX O00pa30BaTENbHBIX TEXHOJOrWH, cocraBiasier 4 roma. OObeM
nporpaMMbl OakajiaBpuaTa B OYHOM (opme oOydeHus, peaju3yemblid 3a OJUH
y4eOHBbIH T0j1, cocTaBisieT He 6onee 70 3.e.;

B ouHO-3204HOl U 3a04yHON Qopme 00ydeHHUsl €ro CpOK, BHE 3aBUCUMOCTHU
OT NMPUMEHSIEMBIX 00pa30BaTENIbHBIX TEXHOJIOTUH, YBEIMUMBAETCS U COCTaBIsET 4
roga 6 MecsIes.

Opranuzamusi 0oOy4deHUs 10 WHAUBUIAYaJbHOMY IUIAaHY B HMHCTHUTYTE
OCYIIECTBIISIETCA B COOTBETCTBUM  JOKaIbHbIMH  akTtamu KI'UK, He
npotuBopevamiumu - denepanbHOMY TOCYAapCTBEHHOMY CTaHJAPTY BBICHIETO
oOpa3oBaHus 1O HampaBieHUI0 NoAroToBku 46.03.02 JlokyMeHTOBEIEHUE U
apXMBOBEJICHHUE.

1.4.7. Ceedenus o npogheccopcko-npenooasamenbCKkom cocmage

OOpa3zoBaTenbHBIA TPOLIECC B MHCTUTYTE BEAYT HAYYHO-TIEIAroruyecKue
paboOTHUKM ¢  KBaIU(UKAIMEH, COOTBETCTBYIOIICH  KBadu(UKAITMOHHBIM
XapaKTEPUCTHKAM, YCTAHOBIEHHBIM B EqnHOM KBanmu(UKaIMOHHOM CIPAaBOYHUKE
JTOJKHOCTEW PYKOBOIAUTEIIEU, CIICLIMATIUCTOB U CITYKAIIUX.

[lemaroru  KI'MK cootBeTcTBYIOT TpebOBaHMsSIM  MPO(ECCHOHATEHOTO
cragmapra 01.004, npenbsaBiseMbiM K TpodeccopcKo-TpenoaBaTeIbCKOMY
coCTaBy 00pa30BaTeIbHON OpraHU3alK BBICIIETO 0Opa30BaHUsl.

Jlosis mTaTHBIX HAy4YHO-NENarornyeckux paOOTHUKOB (B MPHUBEIACHHBIX K
LEJIOYUCICHHBIM 3HAYEHHMSIM CTaBOK) COCTaBiIAeT 82 TMpoLEeHTa OT OOLIEro
KOJIMYECTBA HAYYHO-TIEIarOTMYECKUX pA0OTHUKOB MHCTUTYTA.

Jlons  HaydyHO-TIEAArormuyeckux  pabOTHUKOB (B MPUBEIEHHBIX K
LEJI0YUCICHHBIM 3HAYEHUSIM CTaBOK), UMEIOIIUX 00pa3oBaHUE, COOTBETCTBYIOLIEE
npoduI0 TpenojaaBaeMor JAUCIUIUIMHBI (MOYJisg), B OOIIEM YHCII€ Hay4dHO-
negaroruyeckux pabotHukos, peanusytomux OIIOII, cocransger 92 nporieHTa.

Jlonss ~ Hay4yHO-NEAarorMyeckux  pabOTHUKOB (B NPUBEIEHHBIX K
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LEJTOUYKUCIICHHBIM 3HAYEHUSM CTABOK), UMEIOIIUX YUYEHYIO CTENEHb U (WJIH) YUYEHOE
3BaHue, peanusyromux OITOII, cocTapisieT 78 NpoLEHTOB.

Jlosist paOOTHUKOB (B IPUBEACHHBIX K 1I€JIOYMCIICHHBIM 3HAYECHUSAM CTaBOK) U3
yyclia PYKOBOAWTENEH M PpaOOTHUKOB OpraHu3alfii, AEsTENbHOCTh KOTOPBIX
cBs3aHa c HampaBieHHOCThI0O OIIOIl (umeromux craxk paboOThl B JTaHHOM
npodeccuoHalbHONW o0JjlacTh HEe MeHee 3 JeT), B 00ImeM uuciie pabOTHUKOB,
peanusyronux OIIOII cocraBnsier 10 npoeHTOB

2. IOKYMEHTbDI, PEIJIAMEHTUPYIOIIUE COJIEPXAHUE U
OPTAHU3AIIUIO OBPA30OBATEJBHOI'O IMPOLECCA IMPU
PEAJIN3AIIMA OBPA3OBATEJIBHOM ITPOI'PAMMBbBI

2.1. YueOnsbrit tutan (prtoxenue Ne 1).

2.2. KanennapHelil yueOHbIi rpaduk (mpuioxenue Ne 2).

2.3. Pabouue mporpamMmbl TUCHUILIIUH (puiioxkenue Ne 3).

2.4. IIporpamMmbl NPAKTHUK:

- yueOHas;

- MPOU3BOJICTBEHHAS, B TOM YHCJIC TIPEATUTIIIOMHAS.

2.5. IIporpamMma rocy1apcTBEHHOM UTOMOBOM aTTECTaIUU.

2.6. Pabouas mporpamMmma BOCHUTAHUS, KAJICHAAPHBIN IJIaH BOCIIMTATEILHON
paboTHI.

3.0HIEHOYHBIE CPEJACTBA
3.1. HopMaTuBHO-IPAaBOBble OCHOBBI CHCTEMbI OLEHKH Ka4decTBa

ocsoenus OIIOII

HopMmatuBHO-IpaBOBOE U METOJUYECKOE OOECIIEUCHUE TEKYIIEr0 KOHTPOJIS
YCIIEBAEMOCTH, MPOMEKYTOUYHOM W TOCYIApPCTBEHHOM WTOTOBOM aTTeCTaluu
obOyuaroruxcs mo OITOIT ocyrecTBasieTCs B COOTBETCTBUU € Y CTABOM M APYTUMHU
JIOKaJIbHBIMHA aKTaMH HHCTUTYTA!

-TI0JIO’)KEHHEM 00 y4eOHO-METOJIMYECKON MESITeIbHOCTH MO IporpaMmmam
BBICIIETO 00pa30BaHuUs;

-MI0JIOKEHUEM O TIPOBEJECHUM TEKYLIEr0 KOHTPOJS YCIIEBAEMOCTU H
MIPOMEKYTOUYHOM aTTeCTAIlMN 00yUYarOInXCs

-MIOPSAJIKOM TMPOBENCHUS TOCYAAPCTBEHHOW WTOrOBOM arTecTaluu 10
oOpa3oBaTeNbHBIM  TPOrpaMMaM  BBICIIETO O0pa3oBaHus -  IporpamMmam
OakanaBpuaTa, mporpaMMaM CIieUaIMTETa U MPOrpaMMaM MarucTpaTyphl;

-cTpaTerueil mo 006ecreueHru0 Ka4yecTBa MOITOTOBKH BBIITYCKHUKOB;

-IOKyMeHTaMu (haKyJIbTeTOB U Kadep.

3.2. OueHoyHbIe CpeACTBAa /AJsl NPOBEJEHHUS TeKYUIero KOHTPOJS
o0y4YeHHsI U MPOMEKYTOYHOM aTTeCTALUH 00yYar0IUXCS

[TapameTpbl U KpUTEpPUU OLICHHBAHUS B MPOLECCE TEKYIIErO KOHTPOJIS
KauecTBa OOy4YeHUs W TMPOMEKYTOUHOW aTTecTanuu pa3padboTanbl kadempamu
WHCTUTYTa Ha OCHOBe @DeneparbHOTO TOCYAApPCTBEHHOTO OOpa30BaTEILHOTO
crangapra no OIIOIL. OueHouHble cpencTBa AAIOT BO3MOXHOCTh COOTHECTH
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NepCOHANbHBIE AOCTIKEeHU o0yuaronuxcs ¢ TpedoBanusimMu OIIOII u mo3BostoT
OLICHUTh YPOBEHb NMPUOOPETEHHBIX OOIIEKYIbTYPHBIX, OOIIETPOPECCUOHAIBHBIX U
po(ecCUOHANbHBIX KOMITETEHIIHUH.

OueHouHble cpencTBa CHOPMUPOBAHBI C  Y4acTHEM IpeICTaBUTENEH
paboToaarenei.

Hcnons3yemble cpeicTBa KOHTPOJISI KadecTBa OO0ydeHHs 00eCleunBarOT
OLICHKY WHIWBUIYAJIbHBIX JOCTHXKEHUM, paboTy B TpymIe, B3aUMHYIO OLICHKY
O0yJaroIITIXCsl.

B kauecTBe CpencTB TEKyLIEro KOHTPOJS YCIEBAEMOCTH HCIIOJIB3YIOTCS
YCTHBIE ONPOCHI M COOECE0BaHUsA, TECTOBBIEC 33JaHMs, NMCbMEHHbIE padOThI, a
TaKKE€ aHaJIW3  pealbHbIX  CIOy4yaeB  MNpo(ecCHOHANBHOM  JeATEIbHOCTH,
Ipe3eHTAlNU, TyOIUKAIH, TBOPUYECKUE IPOEKTHI.

IIpomexxyTouHas aTTecTalnys OCYLIECTBIIETCSA B BUAE 3a4€TOB U DK3aMEHOB.

OueHka ypoBHS TOJATOTOBKM OOYYalOIIMXCS MPOBOJUTCA C Yy4acTUEM
BHEIIHUX JKCIIEPTOB U IPENOAABATEIEH CMEXKHBIX JUCLIUIUINH.

@OHJ OLEHOYHBIX CPEACTB MPOMEKYTOUHOM aTTeCTallMd U TEKYLIEro
koHTpous yeneBaemocty no OIIOII npuBeneH B nmpunoxxeHuu Ne 8.

3.3. OneHo4YHbIE CPeACTBA ISl MPOBEACHUS TOCYAAPCTBEHHOM UTOT0OBOM
aTTecTalii BbHIIIYCKHUKOB

lNocynapctBennass utoroBas atrectanus no OIIOII mpencraBnser co0oit
roCyJapCTBEHHBIN SK3aMEH U 3aIUTY BBITYCKHOW KBATU(PUKALMOHHON pabOTHI.

[IpoBeneHne TOCYIApCTBEHHOM WTOTOBOM AaTTECTAlMM C NPUMEHEHHEM
AIIEKTPOHHOTO OOYyYeHMs, JMCTAHIIMOHHBIX OOpPa30BaTENbHBIX TEXHOJIOTUH HE
JOIIyCKaeTCsl.

BeinyckHast kBaivukanuoHHass padoTa MpegHa3HayeHa ISl ONpeeieHUs
UCCJIEIOBATENIbCKUX YMEHUW BBITYCKHUKA, TIyOMHBI €ro 3HaHWil B 00JacTh
paboThl C JOKyMEHTaMH, B TOM YHCJIE ApPXUBHBIMU M DJIETPOHHBIMHU, HABHIKOB
MPAKTUYECKON pabOThI IO OpraHU3alUU TIOKYMEHTO000POTa, YMEHUS BBITYCKHHUKA
OTIPEJICNIUTH IMYyTH ONTUMU3AINH B pabOTe C IOKYMEHTaMU, TPUMEHSISI Ha TTPAKTUKE
MOJTyYEHHbIC 3HAHUS U HABBIKU.

[IporpaMma rocymnapCTBEHHOI'O 3JK3aME€Ha, TAKXKE apaMeTpbl, KPUTEPUH U
MOPSJIOK OICHUBAHUS BBITYCKHON KBAIU(DUKAIMOHHOW pabOTHI MPE/ICTABICHBI B
porpamMme TOCyIapCTBEHHON UTOTrOBOM aTTectanuu (rpuioxenue Ne 9).

4. YUYEBHO-METOJANYECKOE n NHO®OPMAIIMOHHOE
OBECIIEYEHUME OBPA30OBATEJBHOI'O ITPOIECCA
OGpazoBartenbHasi MporpaMma BKJIHOYAET B ce0s1 54 y4eOHBIX TUCHUILIUHBI,
B TOM unciie 26 6a30Boi yacTu, 26 — BapuaTUBHOM, 2 - (aKyIbTaTUBBI.
OIIOII npegycmaTpuBaeT 2 TUIA MPAKTHUK.

[Ipu paspaboTke mporpamMMmbl OakagaBpuaTa 00y4aromuMcs 00eCIeuynBaeTCS
BO3MOXXHOCTh OCBOCHHS AMCHUUIUIMH (MOIyJied) 1Mo BbIOOpPY, B TOM YHCIIE
CIELHUAJIbHBIC YCIIOBHSI MHBAJIUJAM M JUIAM C OTPAaHUYEHHBIMU BO3MOKHOCTSIMU
3I0pOBbsi, B 00beMe 38 mpoieHToB BapuaTtuBHOW 4acTu bioka 1 "JlucrumniauHb
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(Momynm)". KonmudecTBO u4acoB, OTBEACHHBIX MO JAaHHOMY OJOKY Ha 3aHITHS
JIEKIIMOHHOTO TUIIA COCTABJIAET 27 MPOLICHTOB.

[Io BceM nucHUIUIMHAM M NPaKTHKaM pa3paOOTaHbl U YTBEPKICHBI B
YCTaHOBJIEHHOM THopsake pabouue nporpammsbl. CdopmupoBaHa HeoOXonumas
yueOHO-MeToInYecKasi JOKYMEHTalusl U Apyrue mMarepuaibl. OHU NpeacTaBiIeHb
B OuOMMOTEKE HMHCTUTYTA, pa3MELIeHbl Ha caiiTe, MMEITCAd Ha MNPO(UIBHBIX
kadeapax.

Peammzamuss  OIIOII  obGecmeumBaeTcss  IOCTYIOM K 3JIEKTPOHHOU
OMOIMOTEYHON CUCTeME BCEX OOYyYalolIMXcs, B TOM 4YHCIIE OAHOBPEMEHHO W3
000U TOYKH, B KOTOpOH mMmeeTcst noctyn k cetu Mutepuer. OcyiiecTBisercs
orepaTUBHBIA 00MeH MHGpoOpMaIueil ¢ By3aMu U 00pa30BaTEIbHBIX OpPraHU3alINH,
OpraHu3aIuii KyJIbTYphl U COLUATBHON CEPHI.

B wuHCcTMTYTE Ha oOCHOBaHMM J0TOBOpa cC mpaBooOnaaarenem (OOO
«lupexT-menuay) NEUCTBYET  DJIEKTPOHHAs OoubnanoTeyHas cucrema
«YHuBepcuTeTcKast OnbIMoTeKa OHIANH.

[lo pucouIuIMHAM, W3y4aeMbIM CTYJEHTaMH JAaHHOTO HAalpaBJICHHUS
HOJIFOTOBKH, B OMOIMOTEKE HMMEIOTCS IEYaTHbIE M DJIEKTPOHHbIE u3AaHus 185
HaNMMEHOBaHUM.

bubnuoreunbii  (QOHJI YKOMIUIEKTOBAH IE€YAaTHBIMU U 3JIEKTPOHHBIMU
U3JaHUSIMU OCHOBHOM Y4YeOHOM M HayyHOM JMTEepaTyphl MO JUCHMILIMHAM
0OIlIeHayYHOTO U MPO(PECCHOHATBLHOTO LUKJIOB, W3JaHHBIMU 3a TOCJIECIHHUE TSTh
JIET, U3 pacyeTa HE MEHEE OJIHOTO U3/IaHUs Ha OJHOTO 00YYarolerocs.

Kaxnomy oOydatomemycs oOecrieduBaeTcsi JOCTYyNl K  KOMILIEKTaM
oubnuoreyHoro ¢GoHAa W NEPUOJUYECKUM U3JIaHUSAM, COOTBETCTBYIOIIUM
npoecCUOHaNbHOMY LMKy, a  Takke  JOCTyl K  COBPEMEHHBIM
npodeccuoHanbHbIM  0a3aM  JaHHBIX, HWH(QOPMALMOHHBIM  CIPABOYHBIM U
IIOMCKOBBIM CUCTEMAaM.

5. YCJII0OBUA PEAJIM3ALIMN OBPA3OBATEJIBHOI'O
IMPOIECCA

31aHAS W COOPYKEHHsSI HHCTUTYTa COOTBETCTBYIOT NPOTHUBOIOKAPHBIM
OpaBWjiaM M HOpMaM (3aKJIIOYEHHE TOCyIapCTBEHHOTO MOXKapHOTO Haa30opa o
COOTBETCTBHHM OOBEKTa 3aIUTHl 005S3aTEIbHBIM TPEOOBAHUSM MPOTUBOMOKAPHOM
6e3omacHocTH OT 16.12.2015 Ne 113).

MarepuanbHo-Texuuueckass 0aza KIMK oGecneunBaer mnpoBeaeHUE BceX
BUJIOB  Y4eOHOH, TMpPaKTUYECKOM M  HAyYHO-HCCIENOBATENbCKOM  padoT
oOy4Jarommxcs, NpeAyCMOTPEHHBIX YUEOHBIM IJIAHOM.

O6opynoBaHbl yueOHbIE ayAUTOPUU JJIsI IPOBEACHUS 3aHATUIA JEKIIMOHHOTO U
CEMUHApPCKOTO  THUMAa,  KYypCOBOTO  MPOEKTUPOBAHUSA,  TPYMNIOBBIX  H
WHIUBUYAIbHBIX ~KOHCYJIbTAllMM, TEKYIIEr0 KOHTPOJSI M MPOMEXKYTOUHON
aTTECTALNH.

CrennanbHble TOMEUIEHUS] YKOMILJIEKTOBaHbI CIICUAIN3UPOBAHHON MeOEIbIo
U TEXHUYECKUMU CpeACTBaMH OOydYeHHs, B TOM YHCJIE CIyXallUMUA 7S
npeacTaBieHus yaeoHon nadopmaruu 6omnbiion aynuropun (Ha 180 u 450 mecr).
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JIist mpoBenieHrs 3aHSATUN JIEKIIMOHHOTO THIIA WUMEETCS JTEMOHCTPAIMOHHOE
o0opyoBaHUE M Y4eOHO-HATJSAHBIE TTOCOOMsI, 0OeCIIeunBaIONINe TEMATUYECKUE
WJUTFOCTPAIIUU K Pab0YuM y4eOHBIM IIpOrpaMMamM JUCIUILUINH (MOTyJIeH).

Y4ebHo-uccaenoBaTenbeKas pabora CTYJICHTOB o0ecrnieunBaeTcs

JESATEIbHOCTBIO CTYI€HYECKOTO HAyYHOTO OOILECTBA, PETYJSPHBIM MPOBEACHUEM
koH(pepennmii u npyrux wmeponpustuii. B KIMK wuzmaercs pernoHambHBIN
HayuHbll kypHan «KynbrypHas >ku3Hbp FOra Poccuw», Bbimyckarorcs 3
JIEKTPOHHBIX KypHAJIA.

Bbinenenbl moMemieHust Ui CaMOCTOSITETIbHOM paboThl  00y4aroImuxcs,
OCHAIllEHHBbIE KOMITBIOTEPHOW TEXHUKOW C MOJKIIouYeHueM K cetu "HHTepHeT" n
ANIEKTPOHHON MHPOPMALIMOHHO-00pa30BaTENbHON cpe/ie HHCTUTYTA.

HNuctutyr oO0ecredeH JMIEH3UOHHBIM IPOTPaMMHBIM 00ECIIEYeHHEM B
COOTBETCTBUH C PaOOYMMHU MIPOrpaMMaMiy AUCHUIUIMH (MOIyJIei) U IPaKTHUK.

OnpeneneHbl TOMEMIEHUS Ui XpPaHEHHS U MPOQPIIAKTHYECKOTO
oOcCy’KMBaHUsS y4eOHOT0 000pyAOBaHUS.

6. METOINMYECKOE COITPOBOXJIEHUE
Jlns conpoBokaeHust oopazopatenbHoro mpoiecca o OIIOII pazpaboransi:

- METOJIMYECKHE MaTepualbl g BCEX YYEOHBIX IUCHUMUIUIMH IO BHIAM
3aHITHI: JICKITMOHHBIX, MPAKTUYECKUX, Ta00OPATOPHBIX;

- METOAMYECKHE MaTepualibl IO MPOXOXKICHUID MPAKTUK W HAy4YHO-
UCCJIeI0BATENHCKON PaboThI;

- METOJIMYECKHE MAaTepUAIIbI JJIsl CAMOCTOSITEIbHON PabOThI CTYICHTOB,;

- METOJIMYECKHE MATepHalIbl MO TEKYIIEMY KOHTPOJIIO, TPOMEXYTOUYHOU U
rOCyJJapCTBEHHOW UTOIOBOM aTTECTAIIUU.
Pazpa6orunk O.M. YpxxymoBa, 3aB. kadenpoit nHHOpMaIMOHHO-ONOINOTEYHON
NEATEeIbHOCTH U JIOKYMEHTOBEICHUSI, KaHIU/IAT MeJarOTMUYeCKUX HAyK, JOIIEHT
Penen3zenr:
KynukoBa TaresaHa AJieKCaHAPOBHA, KaHAUJAT IMEIaroruyecKux Hayk, TJIaBHBIN
CIEIUAIIUCT OTJAeJia TPaBOBOW, OpPraHU3AIMOHHONW U KaJApoBOM palboOThI
JenaprameHnTa o00pa3oBaHUs aAMUHUCTPALMK MYHULHUIIAIBLHOTO 0O0pa3oBaHUs
ropox Kpacuonap
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