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1. OBIIUE NOJIOXEHUSA
1.1. IlpaBoBble OCHOBBI peajiu3alli 00pa30BaTeJIbLHON MPOrpaMMbl

OcHoBHas mpodeccuoHalibHasi oOpa3oBaTelbHAs MPOrpamMma BBICIIETO
oOpazoBaHus 10 HampapieHuto noaArotoBku 46.03.02 «JlokymeHTOBeneHUE U
apxuBoBeneHue» (maee — OIIOII) peamuszyercs B KpacHomapckom
rOCyJapCTBEHHOM WHCTHTYTE KyJnbTyphl (mamee — wuHctHTyT, KIUK) B
COOTBETCTBHH C:

- ®enepanbHbIM 3akoHOM «O0 00pazoBanuu B Poccuiickoit denepanum» oT
29.12.2012 roga Ne 273-®3;

- llopsnkoM  opraHu3alii ¥ OCYUIECTBIEHHS  00pa3oBaTeIbHOM
JESATEIIbHOCTH MO0 00pa30BaTENbHBIM IpOrpaMMaM BBICHIETO 00pa3oBaHUS -
mporpammam  OakallaBpuara, MporpaMMaM  CIElUajuTeTa,  Iporpammam
MarucTpaTypbl, YTBEPKICHHBIM MPHKa30M MUHUCTEpPCTBA 00pa30BaHUSI U HAYKHU
Poccuiickoit @eaepanuu ot 19 nexadbps 2013 r. N 1367,

- @egepajbHbIM TOCYJAPCTBEHHBIM 00pa30BaTeJbHBIM CTAHAAPTOM
BbICIIEr0 O00pPa30BaHMsl, YPOBeHb BbICHIEr0 00pa3oBaHMs OakajlaBpuar,
HanpaBjeHue moaAroroBku 46.03.02 «/lokymeHTOBeleHE U APXUBOBEIECHHE,
YTBEp:KICHHbIM MNPUKa3oM MuUHHCTepCcTBa 00pa30BaHMs W HAYKH
Poccuiickoii ®eaepanuu or 6 mapra 2015r. Nel76;

- HOPMATHBHBIMH JOKyMeHTaMHM MuHHcTepcTBa 00pa3oBaHMsS W HAyKH
Poccuiickon ®@enepanuuy;

- HOPMAaTHMBHBIMM JIOKyMEHTaMH MUHHCTEPCTBA KyJIbTypbl Poccuiickon
denepannu;

- YcraBom benepanbHOTO roCyJapCTBEHHOTO OIOHKETHOTO
o0pa3oBaTeNbHOrO  yUpexaAeHHus Bbicmiero oOpazoBanus «KpacHomapckuii
roCyJapCTBEHHBIN HHCTUTYT KYJIbTYPbI»;

- IOKAJIbHBIMU aKTaMH UHCTUTYTA.

1.2. Muccus, neab 4 3a1a4u 00pa3oBaTeIbHON MPOrpaMMbl

OIIOIT  OGakamaBpmata 1O  HampaBieHUIO  moAroToBkH  46.03.02
«/lokymMmeHTOBEZIcCHUE W apXHWBOBEICHHE» HMEET CBOCH IEIbIO pPa3BUTHE Y
CTYJICHTOB  JIMYHOCTHBIX Ka4eCTB W  (POpPMHUpPOBAHUE  OOIICKYJIbTYPHBIX,
oO1ienpodecCHOHANBHBIX U MPO()ECCHOHATBHBIX KOMIIETCHIIUNH B COOTBETCTBUU C
dI'OC BO mno wnampabienuto mnojarotoBku 46.03.02 «JlokymeHTOBeneHUE U
apXWBOBEJICHUE» WM TMPOGUII0 TOAroToBKH «OpraHu3anus IEIONPOU3BOACTBA B
opraHax rocyJapCTBEHHOM BJIACTH K MECTHOTO CaMOYITPaBJICHUSD

[Ipu sTOoM moArOoTOBKAa OaKajaBPOB B YHUBEPCUTETE OPHEHTHPOBAaHA Ha
MIPUMEHEHHUE BBIITYCKHUKAMH COBPEMEHHBIX KOMITBIOTEPHBIX CUCTEM U TEXHOJIOTUI
Py  PEIICHWH KOMIUICKCHBIX 3a/lad B JIOKYMEHTAIlMOHHOM OOeCleYeHUun

YIPABJICHHS HA BCEX YPOBHSIX U B JIIO0OM OTpaciy IeATeILHOCTH.
3aoauu OIIOII -



- obOecrnieueHne y4eOHO-METOAMYECKOW ©Oa3bl MJii TOATOTOBKM KaJIpoB B
cootBeTcTBUM € TpeboBanusimu GI'OC BO;

- (opmupoBanue ycioBui, oOecrneunBalOmKX peanusamuio TpedoBanuii OI'OC
BO;

- o0ecrieyeHUue KOHTPOJIS KadyecTBa M Pe3yJbTaTOB 00pa30BaTENILHOIO IMpollecca
IMOATOTOBKH OakasiaBpoB 1o HaIpaBJICHUIO IMOJATOTOBKHA 46.03.02
«JIOKyMEHTOBEICHUE U APXUBOBEICHUE

1.3. Ilnanupyembie pe3yJabTaThl 0CBOEHHS 00Pa30BaTEILHOI MPOrpaMMBblI
1.3.1. Tpebosanusa k abumypuenmy

AOUTYpUEHT JOJKEH MPEICTABUTh B MPUEMHYI0 KOMUCCHUIO MHCTUTYTa OJIMH U3
CICAYIOIIMX JTOKYMEHTOB 00 oOpa3oBaHud wWiIM 00 oOpa3oBaHUM U O
KBaJTU(UKAIIUN:

- aTTecTaT 0 CpeAHEM 0011eM 00pa30BaHUH;

- IUTLJIOM O CpeAHEM MpodeCCUOHATIBHOM 00pa30BaHuu;

- TUIUIOM OakanaBpa;

- TATIJIOMOM CIIEHHUAITUCTA.

JInna, 3aBepmuBIIME 00YUYEHHE 10 BCTYIUIEHUS B cuity DenepanbHoro 3akoHa «O0
oOpazoBanun B  Poccuiickoii ~ ®enepanuu», MNPEACTABISAIOT  JTOKYMEHT
rocyJapCTBEHHOro 00pasiia, 3aBepIIMBIIME OOyYEHHE NOCI]IE€ BCTYIUICHUS B CUILY
YKa3aHHOTO 3aKOHA TMPEJCTABISIOT JOKYMEHTHl 00paslia, YCTaHOBJIEHHOIO
MunucrepcTBoM o0pa3oBanus U Hayku Poccutickoii denepanuu.

C yyeroM ocoOeHHOCTEH MPOhECCHOHAIBHOM ACATEILHOCTH TOKYMEHTOBEIA M
apX1BOBeJ/la A0UTYPUEHT JIOJKEH UMETh BHICOKUN YPOBEHB MOATOTOBKU B 00JIACTH
UCTOpUHU, OOIIIECTBO3HAHMS, PYCCKOTO SI3bIKa, HPOPMATHUKH.

1.3.2. Komnemenyuu odyuarowguxcsa, gpopmupyemoie ¢ npoyecce 0c60eHus 00paz0eamenbHoil
npozpammol

1.3.2.1. Boemyckuuk, ocBouBmmii OIIOII, nomkeH o6nagaTe CIeTyOUTIMH
oOmekynbTypHbIMU KoMTeTeHITsIMU (OK):

- CHOCOOHOCTBIO HCHOJIB30BATh OCHOBBI (PUIOCO(CKUX 3HAHWUNA 7S
dbopmupoBanus MUpoBo33peHuYeckor nozunmu (OK-1);

- CIOCOOHOCTHIO AaHAJIM3UPOBATH OCHOBHBIE JTalbl U 3aKOHOMEPHOCTHU
MCTOPUYECKOTO Pa3BUTHS OOUIeCTBA A (POPMUPOBAHUS TPAXKAAHCKON MO3UIUU
(OK-2);

- CIOCOOHOCTBIO HCIOJB30BAaTh OCHOBBI HJKOHOMUYECKHMX 3HAHUU B
pasnmuuHbIX chepax nestenpHocTd (OK-3);

- CIIOCOOHOCTH HCIIOJIb30BAaTh OCHOBBI TPABOBBIX 3HAHUN B Pa3IUYHBIX
chepax aesreabHoct (OK-4);

- CHOCOOHOCTHIO K KOMMYHMKAIIMM B YCTHOW M NHChbMEHHOM (opmax Ha
PYCCKOM ¥ WHOCTPAHHBIX S3BIKAX IS PEIICHHsS 3a7a4 MEKIUYHOCTHOTO U
MEKKYIbTypHOTO B3aumoaeictsus (OK-5);

- CMOCOOHOCTBIO pPaboTaTh B KOJJICKTHMBE, TOJEPAHTHO BOCHPHHUMAS
COITHAJIbHBIC, ITHUYECKHE, KOH(DECCHOHAIBbHBIC U KYIbTypHbIC pasiuuus (OK-6);
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- CIIOCOOHOCTBIO UCMOJIB30BaTh METOABI M CPEACTBA (DU3HUECKON KYJIbTYpHI
JUTst o0ecTieueHus MOTHOLIEHHON COIMaibHOM U TpO(eCcCHOHATBHOM AeSTENbHOCTH
(OK-8);

- TOTOBHOCTBIO  TIOJIb30BaThCSi ~ OCHOBHBIMHU  METOJAaMHU  3alUThI
MPOU3BOJICTBEHHOIO TIE€pCOHAjIa M HAaCEJeHHs] OT BO3MOXKHBIX TOCIEACTBUI
aBapuii, karacTpod, ctuxuiiHbix 6encteuii (OK-9);

-CIIOCOOHOCTBIO K UCIOJIb30BAHUIO OCHOBHBIX METOIOB, CIIOCOOOB U CPEACTB
NOJy4YeHHUs, XpaHeHus, nepepadotku uHpopmarmu (OK-10);

- CIIOCOOHOCTBIO YBaXXUTEIBHO M OEPEeKHO OTHOCHUTHCA K HCTOPUUECKOMY
HACIIE/IUIO U KyIbTYpHBIM Tpamuimsim (OK-11).

OburenpodeccnoHaTbHBIMA KOMIIETEHITUSMU:

-CIIOCOOHOCTBIO ~ WCIOJNB30BAaTh  TEOPETUUYECKUE 3HAHUSA W METOJBI
uccienoanus Ha npakTuke (OITK-1);

-BllafiecHeM  0a30BbIMHM  3HAaHUSMU B oOsactd  MH(GOPMALMOHHBIX
TEXHOJOTMM  (MporpaMMHBIE  TMPOAYKTHI, HCIOJb3yEMbIE B  YIpaBICHUU
JOKYMEHTaMH, CHCTEMbBI  3JIEGKTPOHHOTO  JOKYMEHTOO00OpOTa, TEXHOJIOIMU
ckaHupoBanus 1okymMeHTOB) (OIIK-2);

- BJIaZIcHMEM Oa30BbIMH 3HAHUSIMU CHCTEM OpPraHOB T'OCYJAapCTBEHHOH U
MmyHuIunansHoi Biactu (OIMTK-3);

- BIIQJICHUEM HaBbIKAMHM HCIIOJb30BAHUSA KOMITBIOTEPHOU TEXHUKUA U
WHPOPMAIIMOHHBIX ~TEXHOJOTMA B TIOMCKE HWCTOYHHUKOB M  JIUTEPATYPHI,
UCIIOJIb30BAaHUU TMPaBOBBIX 0a3 JAHHBIX, COCTABJICHUU OMONMHOrpadUUEcKux H
apxuBHBIX 0030poB (OI1K-4);

- BJQJICHWEM 3HAaHUSMHU B OOJACTH TMpaBWII MyOJIMKAIMU HCTOPUUYECKUX
WCTOYHUKOB M OTIEpaTHBHOTO M3aanus nokymeHnTos (OITK-5);

-CIIOCOOHOCTBIO  peliaTh  CTaHJapTHbIE  3aJayd  MpOdEeCcCHOHANTbHOU
NeSATeTLHOCTH HAa OCHOBE MH(GOPMAIIMOHHON M OMOIMorpaduueckoil KylabTyphl €
IPUMEHEHHEM HH(QOPMAIMOHHO-KOMMYHUKALMOHHBIX TEXHOJIOTMH U C Y4YeTOM
OCHOBHBIX TpeboBanuit nHpopmarronHoi 0ezonacuoctu (OITK-6).

[IpodeccnoHabHBIMM KOMIIETEHIIUSAMU:

B obnacmu nayuno-ucciedosamenvckoti oesimenbHoCmu

- CIIOCOOHOCTBIO MPUMEHSTh HAYUHbIE METObI IPU UCCIIEIOBAaHUN 0OBEKTOB
npodeccronansHol aestenpaoctr (ITK-1);

-BIIaJICHHEM OCHOBaMH WH()OPMAIIMOHHO-aHATUTUYECKON NEATEIBHOCTH H
CIIOCOOHOCTBIO IPUMEHSITh UX B ipodeccronanbHou chepe ([TK-2);

- BJIAJICHUEM 3HAHUN OCHOBHBIX MPOOJEM B 00JacTH JTOKYMEHTOBEIACHHS U
apxuBoBeaenus (ITK-3);

- CIIOCOOHOCTBIO CaMOCTOSITENIEHO pa0doTaTh C Pa3jMYHBIMH HCTOYHHKAMHU
unpopmaruu (I1K-4);

- BJIQJICHUEM TEHJCHIUSAMH Pa3BUTHS MHPOPMAIIMOHHO-TOKYMEHTALIMOHHOTO
obecrieueHus ynpasienus apxuaoro aena (ITK-5);

- CIOCOOHOCTBIO AHAJTU3UPOBATh CUTYAlMI0 Ha PBHIHKE HH(POPMAIMOHHBIX
OPOAYKTOB M YCIYT, JAaBaThb OJKCHEPTHYIO OIICHKY COBPEMEHHBIM CHCTEMaM
AIIEKTPOHHOTO JIOKYMEHTOO00POTa U BeAeHUs deKTpoHHOro apxuBa (I1K-6);
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- CHOCOOHOCTBIO OLIEHMBAaTh MCTOPUIO U COBPEMEHHOE COCTOSIHHE
3apyOEKHOTO OIbITa YMNPABJICHUS JOKYMEHTaAaMH W OpTaHM3allMd HUX XpaHEHUS
(IIK-7);

- CHOCOOHOCTBIO AHAJIMU3UPOBATH IIEHHOCTh JOKYMEHTOB C IIEJbI0 HUX
xpanenus (I1K-8);

- BJAJCHUEM HAaBBIKAMHU COCTaBJIeHUs OHOIMOrpaduyecKux M apXUBHBIX
0630pos (ITK-9);

- BIQJCHHMEM TMPUHIUIAMH ©  METOJaMU  CO3JaHHUA  CIIPaBOYHO-
UHPOPMAIMOHHEIX cpeAcTB K qokymeHTaMm (I1K-10);

- BIIQJICHHEM HaBbIKaMHU pedepUpoBaHMs M AHHOTHPOBAHHUS HAyIHOU
JUTEPATyphl, HABBIKAMU pefakTopckoi padotsr (ITK-11);

- CIOCOOHOCTBIO BBIABISITH W OTOMPATh JOKYMEHTHI JJISi Pa3HBIX THUIIOB U
Bu0B mmyonukanui (ITK-12);

- CIIOCOOHOCTBIO BECTH HAayYHO-METOAMUYECKYIO0 paboOTy B TOCYIapCTBEHHBIX,
MYHUITUIIATBHBIX apXuBax u apxuBax opranusarmii (I1K-13);

MEeXHOJI02UYEeCKAsl 0essMelbHOCMb!

- BIQJCHUEM HaBbIKAMHU MKCIIOJIb30BAaHUS KOMIIBIOTEPHOM TEXHUKH U
MH(POPMAILIMOHHBIX TEXHOJOTUH B JOKYMEHTAllMOHHOM OOECIEYEHUU YIPaBIICHUS
u apxuBHOM pene (ITK-14);

- CIIOCOOHOCTBIO COBEpPILIEHCTBOBATb TEXHOJOTUH JIOKYMEHTALMOHHOIO
oOecriedeHrs YIpaBIeHUS W apXWBHOTO Jefia Ha 0a3e MCIOJIb30BaHUS CPEICTB
aBromartu3anmu (I1K-15);

- BIIQJICHUEM TpaBUJIAMU OKCIUTyaTalli TEXHUYECKHMX CpEACTB U
CIIOCOOHOCTBIO HCTOJIB30BaTh TEXHUYECKHE CPEACTBA B JOKYMEHTAI[MOHHOM
obecrieueHny yrpasiieHus u apxuBHoM jene ([TK-16);

- BJIaJieHueM MeTojamu 3anutel nHpopmaryu (I1K-17);

- BJIAJICHUEM COBPEMEHHBIMU CUCTEMAaMH UH()POPMAILIMOHHOTO U TEXHUYECKOTO
o0ecrieyeHnss JTOKyMEHTAllMOHHOTO OOECHEeYeHHUsl YIpPaBJICHUS U YIpaBICHUS
apxuBamu (I1K-18);

- CHOCOOHOCTBIO HCIIOJB30BaTh IMpaBWiia MOATOTOBKM YIPaBIEHYECKUX
JOKYMEHTOB | BeqieHus fenoBoi nepenucku (ITK-19);

- CLIOCOOHOCTBIO MCIIOJIB30BATh MPaBUiia OpraHU3alluu BCEX 3TANoB padOTHI €
JOKyMEHTaMH, B TOM YHuCIie, apxuBHbIME JoKyMeHTamu (ITK-20);

- BIAQJICHHMEM HaBBHIKAMU COCTaBJICHUS OMUCEH JelN, TOATOTOBKH el K
nepesavye B apXvWB OpPTaHU3AlMU, TOCYAAPCTBEHHBIM WU MYHHIMITATBHBIA apXWB
(TIK-21);

- CITIOCOOHOCTHIO MPUHUMATH y4acTHE B paboTe MO MPOBEICHUIO YKCIIEPTH3BI
neHHocTH JokymMeHToB ([1K-22);

- BJIQJICHUEM HaBBIKAMH y4eTa U O0ECIeUeHHUs] COXPAaHHOCTH JOKYMEHTOB B
apxuse (ITK-23);

- BJIaJICHUEM HaBbIKAMH OPraHMU3allMd CIPABOYHO-TIOMCKOBBIX CPEICTB U
UCIIOIb30BaHMUs apXUBHBIX JoKyMeHTOB (ITK-24);

- BJAJ€HWEM HAaBBIKAMHM TOJTOTOBKM YIPABJIEHYECKUX JOKYMEHTOB U
BenieHus JieioBoi nepenucku (ITK-25);



- BIQJICHHEM HaBbIKaMM 00pa0OTKM JOKYMEHTOB Ha BCEX JTamax
JOKYMEHTO000pOTa, CHCTEMATH3alluH, COCTaBIeHUs: HoMeHKIaTypsl nein ([TK-26);

- CIMIOCOOHOCTBIO MPUHUMATh Y4acTHE B pabOTe MO MPOBEACHUIO IKCIIEPTU3BI
neaHoctu gokymenToB (ITK-27);

- BJIQJICHUEM HaBbIKAMM y4eTa U 00€CleueHUs COXPAHHOCTH TOKYMEHTOB B
apxuse (I1K-28);

OpP2aHU3AYUOHHO-YNPABIEHYECKAS 0esIMENbHOCb.

- CIIOCOOHOCTBIO CO3/1aBaThb M BECTH CHUCTEMBI JIOKYMEHTAIIMOHHOTO
oOecrieueHusl yNpaBlIeHUs B OpraHu3anuu Ha 0a3e HoBehmmx TexHosiorui (I1K-
29);

- CIIOCOOHOCTBIO OPraHU30BBIBaTh PadOTy CIYKOBl JTOKYMEHTAIlMOHHOTO
oOecrieueHus yIPaBICHHUS U apXUBHOTO XpaHeHus 1okymeHToB (I1K-30);

- CIIOCOOHOCTHIO pa3pabaThiBaTh JIOKAJIbHBIE HOPMATUBHBIE AaKThl U
HOPMATUBHO-METOJMYECKHUE  JOKYMEHTh MO  BEACHUIO  HH(OpMaAIMOHHO-
JOKYMEHTAIIMOHHOTO 00ecrieueHus ynpasiacHus 1 apxuHoro nena (I1K-31);

- BIQJCHUEM 3aKOHOJATEIIbHOM M HOPMAaTHUBHO-METOJAMYECKON 0azoi
UH(OPMAITMOHHO-JOKYMEHTAIIMOHHOTO 00€CIICUeHUs] YIPaBJICHUS W apXUBHOTO
Jiena, CIOCOOHOCThIO OPUEHTHPOBATHCS B MPAaBOBOM 0aze cMexHbIx obnacteit (I1K-
32);

- 3HAHUEM OCHOB TPYI0BOT0O 3akoHOaaTeabcTBa ([TK-33);

- coOJroIeHNeM TpaBmiI ¥ HOpM oxpanbl Tpyna (11K-34);

- 3HaHWEM TpeOOBaHUI K OpraHu3alMK cekperapckoro oociyxuBanus (I1K-
35);

- 3HaHMEeM TpeOOBaHMI K OpraHM3alMH KaJpOBOTO ACIOMPOM3BOACTBA U
JIOKYMEHTHUPOBAHHIO TPYAOBBIX OTHOIICHHWH, XPAaHCHHUIO IOKYMEHTOB TI0 JTUYHOMY
cocraBy (I1K-36);

- BIAJICHUEM TMPUHIUIIAMH, METOJIaMH U HOPMaMHU OpPTraHHU3allid, XpaHEHUs,
KOMITJIEKTOBAHUSI, YU€Ta U HCIOJIB30BAHUS APXUBHBIX JOKYMEHTOB, JIOKYMEHTOB
mryHoro npoucxoxaenus (ITK-37);

- BJIQJICHUEM HaBbIKaMU pabOThl C JOKyMEHTaMH, COJACpKAIIUMHU
uHpopmaruto orpanndenHoro gocrymna (I1K-38);

- 3HaHWUE TPUHIIMIIOB OPTaHU3alUK PA3IMYHBIX TUIOB U BUI0B apxuBoB (I1K-
39);

- 3HaHWEeM TpeOOBaHMM K OpraHu3aluu O0OECHeYeHUss COXPaHHOCTH
nokymeHToB B apxuBax (I1K-40);

- 3HAHWEM TPHHIIMIIOB OpTraHW3alMd ¥ (YHKIHOHUPOBAHHUS apXHBHOTO
ayrcopcunra (I1K-41);

- BIAJCHWEM JIOTUCTUYECKUMH OCHOBAaMH OpTaHU3AIMA  XPAHCHUS
nokymentoB (I1K-42);

NPOEKMHAs 0esIMENbHOCNb.

- BIAJICHUEM TPHUHIMIIAMU U METOJIaMH yIOPSI0YCHUS COCTaBa TOKYMEHTOB
u nHopMaImoHHbIX mokazateneit (ITK-43);

- BIIQJICHUEM  TIPUHIIMIIAMH OpraHu3aIHH ApXUBHBIX CITy k0
JOKyMEHTAITMOHHOTO ~ OOECIEYEeHHsS YMpaBI€HUS W aApPXUBHOTO XpaHEHUS
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NOKyMeHTOB B opranm3anusx ([1K-44);

- BJIaJICHUEM METOJIaMH ONITUMU3AIUK JoKyMeHTonoTokoB (ITK-45);

- BIQJICHMEM  METOJaMH  TPOBEACHHWS  aHajW3a  OpTaHU3alud
JIOKYMEHTAITMOHHOTO  OOECTICUeHHUsT YNpaBICHUS W AapXUBHOTO XPAaHCHUS
JOKYMEHTOB B KOHKpeTHO# opranuzanuu (I1K-46);

- BJIQJICHWEM TPUHIMIIAMH ¥ METOJIaMU OpPTaHU3AIMH XPaHEHUS TOKyMCHTOB
(TIK-47);

-BJIAJICHUEM  HaBBIKAMHA  ONTUMH3AIIMM  COCTaBa  JOKYMEHTOB |
WH(POPMAITMOHHBIX ITOTOKOB, COKpareHus ux kommdecta (I1K-48);

- BIAJCHUEM HaBBIKAMUA COBEPIICHCTBOBAHMS OpTraHM3AIlMU XPaHCHUS
nokymeHnToB (ITK-49);

- CIOCOOHOCTBIO COBEPIICHCTBOBATh JIOKYMEHTAIIMOHHOE OOeCIeueHne
ynpasienus (ITK-50);

- CIIOCOOHOCTBIO COBEPIIEHCTBOBATh Pa0OTy C ApXUBHBIMH JOKyMEHTaMHU
apXvBa OPraHU3allMy Ha OCHOBE HCIIOIb30BaHUS COBPEMEHHBIX MH(OPMAIIMOHHBIX
texnosoruit (ITK-51).

1.3.3. Ilnanupyemoie pe3yromamol 00y4eHUs RO KAHCOOU OUCUUNIUHE U NPAKMUKE

HaumeHnoBanmue Ilnannpyemble pe3ybTaThbl 00yUeHUs 10
JTUCIHUTILINHBI AMCHUIJINHEe (MpaKkTHKe).
(MpaKTUKH) O0yuarommiicst 10J1KeH:
b1 JIucuunIMHbI (MOLYJ1H)
b1.b ba3zoBas yacTn
b1.B.1 dunocodus 3name:

- OCHOBHBIC HATpaBJICHUs ¥ IIKOJIbI, BOBHUKIINE B UCTOPUU
pazButTus GUI0CO(HCKON MBICIH;

- pyHameHTanbHbIe TPOOIEMBI COBPEMEHHBIX (HHUITOCOPCKIX
JUCKYCCHIA B 00JIaCTH €CTECTBEHHBIX M TYMaHUTAPHBIX HAYK;
- OCHOBHBIE TCHJICHIUH  COIHMAIbHO-KYJIBTYPHBIX U
HPaBCTBEHHBIX TPaHC(HOPMaLIUil B COBPEMEHHYIO 3I10XY;

- CYIIHOCTb, cojiepkaHue U (opMbl HamOoyee 3HAYMMBIX
COLIMOKYJIbTYPHBIX MPOIIECCOB, MMEIOIINX MECTO B MHPE H B
coBpemeHHoM Poccuy;

- TPaJMIIMU OTeYECTBEHHOH (PMIIO0COMUH U KYIBTYPHI.
Ymems:

- KPUTHYECCKH NEePEOCMBICIINBATD HAKOTUICHHBIH
MHTEJUICKTYAIbHBIA OMBIT YeJIOBEYEeCTBA M NPUMEHSTH €ro
npd  HEOOXOIUMOCTH B CBOeH  IpodeCCHOHAIBHOM
JeSITeIbHOCTH;

- KBUIM(QUIMPOBAHHO HCIONB30BaTh Quiocodckue U
o0IIeHayYHBIC METO/IbI MCCIIEIOBAHNS;

- 4eTKO (hopMynMpoBaTh W apryMEHTHUPOBAHO OTCTaMBaTh
COOCTBEHHYIO TIO3HIUIO 110 PA3IMYHBIM MHUPOBO33PEHYECKHM
npobiemam ¢uiocoduy;

- KOMIIETEHTHO HCIIOJIb30BaTh OCHOBOIIOJIATAIOIINE TTOHSTHUS
1 MeToIbl Guiocodpuu JUIs aHaIM3a U OLEHKH COBPEMEHHBIX
COLMANIbHBIX (PaKTOB, IPOLIECCOB U TEHACHLINH;

- TPaMOTHO HJIEHTU(UIMPOBATH MOTPEOHOCTH W HHTEPECHI
ONpeNleNIeHHBIX ~ COUMANbHBIX  TPynn M Tpenjiaratb
MEXaHU3Mbl UX COIJIACOBAHUSI MEXIY COOOH B KOHTEKCTE
MIOMCKa KOHCEHCYCa.

Baaodemow:
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- TEOPETHYECKHMMHU OCHOBaMH (WIOCOGUH U COLMATBHBIX
HayK, COBpeMeHHOH ¢Quiocodckoii u  oOImeHaydyHOU
METOJ0JIOTHEH

- cnoco0aMM  TPAKTHYECKOTO TMPUMEHEHHS MOCIEeIHHX
JOCTIKEHHUH B 00nacTu Gpunocouu 1 4acTHBIX HAYK;

- KOTHUTHBHBIMHU Ka4eCTBAMHU: KPUTHYHOCTEIO,
yOeKIIeHHOCTBIO, KOMMYHHUKaTUBHOH, COLMANIBHO-
TICUXOJIOTHYECKON U TyXOBHON KOMIIETEHTHOCTBIO;

- HaBBIKAMH BOCHPUATHS M KPUTHYECKOTO aHaIN3a TEKCTOB,
uMermux ¢unocodckoe conepKaHue;

- OpueMaMH  BEACHHS  JUCKYCCHHM W TOJIEMHKH,
apryMEHTHPOBAHHOTO U3JIOKEHUS CBOCH MO3ULINH;

- CHOCOOHOCTBIO JeNaTh BBIBOJBI MHPOBO33PEHYECKOTO
XapakxTepa, 00001maTh HaOIr01aeMble COLIMAIIBHO-
KyJbTypHBIC SIBJICHUS, BBUIBISS HMX CYIIHOCTH M (OPMBI
NPOSIBIICHHUS,

- Pa3BUTBHIM BHYTPEHHUM JIOKYCOM KOHTPOJSI, YyBCTBOM
COIMAaIHbHON M HPAaBCTBEHHOW OTBETCTBEHHOCTH Tiepes] co0oii
1 OOIIECTBOM.

b1.b.2

Hcropus

3uamo:

- IaThl BXHEHIINX COOBITUN OTEUECTBEHHON HCTOPUHU U €e
MIEPUOAU3ALINIO;

- OCHOBHBIE NTOHATHS M NEPCOHAINN OTEYECTBEHHON UCTOPHUH
WX XapaKTEePUCTUKH;

- KOHKPETHO-HUCTOPUYECKUH Marepuall, COJEpKaIlUiCsA B
UCTOPUYECKHUX MCTOYHHKAX W PEKOMEHJIOBAaHHOW yueOHOW W
Hay4HOH JIUTEpaType;

- CTEp)KHEBble TIOJOXKEHHA BAKHEHIINX HCTOPUYECKUX
JIOKyMEHTOB,

- y370Bble  MpOOJEeMbl  COLMAIBHO-3KOHOMHYECKOTO,
MOJINTUYECKOTO U KyJIbTYPHOTO pa3Butus Poccnn;

- OCHOBHBIE HCTOpHOTpaHUUYeCKHe OICHKH BayKHEHIINX
COOBITHI, IPOLIECCOB U SIBIEHUI 0T€UECTBEHHON NCTOPHUH.
Ymems:

- pacKpbIBaTh CMBICIH, 3HAYEHHE BAKHEWIINX MCTOPUYECKUX
TEPMUHOB U IOHATHUI;

- paboTaTh ¢ Hay4YHOM WCTOPUYECKOH JIHTEPATYpOH,
NPOBOJWUTH CpPAaBHUTEIbHBIA aHamu3 (HakTOB U SIBICHUN
0O0IIECTBEHHOMW KHU3HH HA OCHOBE UCTOPUYECKOTO MaTepHaa,
MIPUMEHA METObI HCTOPUUYECKUX HAYK;

- COIIOCTaBJIATh MCTOPHYECKHE COOBITHS C TEM WM WHBIM
MIEpUOJIOM, HTallOM HAa OCHOBE HAyYHOM NEpHOAU3ALUU
OTEYECTBCHHOW WCTOPHH, ONpEACNsITh H O0OOCHOBBIBATH
XPOHOJIOTHYECKNE PAMKH OTJENIBHBIX IEPUOJIOB;

- TPOSIBIATH CHOCOOHOCTh K AHAIUTHYECKOMY MBIIIICHHIO,
JIUAJIOTY KaK crioco0y OTHOIICHHUS K KyJIbType U OOIIECTBY;

- BBIpaXaTb U OOOCHOBBIBATH CBOIO MO3HUIIMIO 110 BOIIPOCAM,
KaCarolMMCsl LIEHHOCTHOTO OTHOLIEHHS K HMCTOPUYECKOMY
MponuioMy,  BKJamy  HapomoB  Poccum, — KpyMHBIX
UCTOPUYECKHX  JesATeNled B JOCTHXKEHUS  MHPOBOH
LIMBUIN3ALNY;

- JlaBaTh OIEHKY UCTOPUYECKUM SIBICHUSM, (opMyIrpoBaTh
U OOOCHOBBIBAaTH COOCTBEHHBIM B3IUIA[ Ha HCTOPUYECKHE
COOBITHSI U OTHOLIEHHE K UX YYaCTHHKAM;

- BBICKA3bIBaTh  HE3aBHCHMBIE TOYKHM 3pEHHA  Ha
IUCKYCCUOHHbIE  IPOOJEMBl  OTE€YECTBEHHOW  HCTOPHH;
BBIpQKaTh CBOE COOCTBEHHOE KPUTHYECKOE OTHOIICHHE K
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COBPEMEHHBIM  COOBITHUSM  OOIICCTBEHHO-TTOJUTHICCKOM
KHU3HU, alleJUTUPYSI IPU 3TOM K HCTOPUIECKOMY OTIBITY.
Bnaoemo:

- HaBBIKAMHU UCTOPUYECKOTO MBIIIUICHHUS,

- HaBBIKAMH CaMOCTOSATENBHON paboTel C  HAy4YHO-
METOIUYECKHM  almapaToM  HWCTOPHUYECKON  HayKu; -
MpHEeMaMH CaMOCTOSITCIIbHOW pPa0OThl HAJl HCTOPUYCCKUMHU
HMCTOYHHUKAMHU; OIBITOM OLICHKH HCTOPUYECKHUX SBICHUA U
MepCOHANNi, METOJUKOM  CpPaBHUTEIHLHO-UCTOPUUECKOTO
aHaIN3a;

- CHOCOOHOCTBIO K KpPUTHYECKOMY, apryMEHTHPOBAHHOMY
BEIPQXCHHIO CBOEH TIO3WIMK TIO BOMIPOCAM, KacaloIUMCS
[IEHHOCTHOTO OTHOIIEHUS K HCTOPHYECKOMY IPOLUIOMY H
COBPEMEHHBIM COOBITHSAM COIMAIBHO-TIOIUTUYECKOTO
xapakrepa.

b1.b.3

HNHocTpaHHBIN A3BIK

3namo:

- OCHOBBI HHOCTPaHHOTO SI3BIKa;

- cneuupuKy  apTUKYJSLUH  3BYKOB,  HOPMAaTHBHOE
MPOU3HOIICHUE, TPAHCKPUIIHMIO, WHTOHAIMIO, OCHOBHEIC
IpaBUiIa YTEHHs, PUTM HEUTPAJbHOW pedyd B H3Yy4aeMOM
SA3BIKE;

- OCHOBHbIE peueBble (JOPMbI BHICKa3bIBAHHS: I0BECTBOBAHHE,
OIMCaHKUe, MOHOJIOT, TUAJIOT, PACCYXKICHHE;

- TPaMMAaTHYECKMM MUHUMYyM: TIPAMMaTH4YE€CKHUH CTpPOH,
OCHOBBl T'PaMMAaTHKH M HEOOXOOUMBIX TI'PaMMaTHYECKUX
KOHCTPYKIIUH, a TaK¥Ke rpaMMaTHIeCKOi (PyHKIIMU Ha yPOBHE
MOP(}OIOTHH ¥ CHHTAKCHCa;

- 0a30BYIO JIEKCHKY OOIIEro MHOCTPAHHOTO SI3bIKA, JIEKCUKY,
NPEACTABISIIONIYI0 HEUTPaIbHBIA HayYHBIH CTHIIb, a TaKXKe
0a30ByI0 TEpPMHUHOJIOTHIO CBOEH CHENAIbEHOCTH;

- OCHOBHBIE acCIIEKTBhl CTPaHbl M3Y4aeMOI0 SI3bIKa B pamKax
MpeJIaraeMpIX MporpaMMoit cep oOmIeHus 1 TeMaTHKH (00
o0pase KHU3HH, TPAAUIHSIX, HCTOPHHU, KYJIbTYpe, SKOHOMHUKE U
MOJIMTUKE CTPAHBI N3yYaeMOr0 S3bIKa).

Ymems:

- MCHOJB30BaTh B MPO(ECCHOHATIBHOMN AESTEIbHOCTH 3HAHUE
WHOCTPAHHOTO SI3bIKa;

- YUTATh C Pa3UYHBIMHU IEJSIMUA CHEIHANBHYIO JTUTEPATYPY,
MMETH OIBIT O3HAKOMUTENIFHOTO M N3yYaroIlero YTeHus,

- (hukcHpoOBaTh U aHAIM3UPOBATH HHPOPMAIIHIO, MTOJTYUECHHYIO
IIpY YTCHUHU;

- pedepupoBaTh, aHHOTUPOBATH U MEPEBOJIUTH CO CIOBapEM
TEKCTHI 110 BEIOPAHHON CIIEUaIbHOCTH;

- COCTaBJISAITh COOOIEHHMS, TOKJIAbI, pedeparsl, Ipe3eHTAIHH,
TE3UCHI IPOYUTAHHOTO TEKCTA;

- aJeKBaTHO BOCIPUHMMAaTh HMHOCTPAHHYIO pe€4Yb B
MOHOJIOTHUECKOW U JHAoTHYecKol (Gopme, a TaKke
NPUHUMATh BBICKA3bIBaHMS MPO(ECCHOHAIBFHOTO XapaKTepa
Ha WHOCTPaHHOM SI3bIKE;

- COCTaBIISITh JUAJIOT B CBSI3U C COJECPKaHUEM TEKCTa;

- TNpuHWMaTh ydacTHe B Oeceqe Ha  oOmme U
npodecCHOHANbHBIE TEMBI B CHUTYAlUSIX MOBCEIHEBHOTO H
JIEIIOBOTO OOIICHUS,

- coobmare wWHGOpPMAIMIO B paMKax CTPAHOBEAYECKO,
oOmieHayYHol 1 00IIecTIeMaIbHON TEMaTHKY;

- H3BIEKaTh M3 TEKCTa HYXKHYIO HWHPOPMAIUIO s
MOJTOTOBKH BBICKA3bIBAHHUSL.

Baaoemow:

- HaBBIKAMH JEJIOBOM YCTHOM M MUCHbMEHHONH KOMMYHHKALUU
Ha POJHOM U HMHOCTPAHHOM S3bIKaX B MPO(eCcCHOHATbHOU
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chepe 1 MpUMEHEHH MOTYISHHBIX 3HAHUH K PEIICHUIO 3a/1a4
npodecCHOHANBHON IEATENLHOCTH;

- BCEMHU BUJAMH 4YTCHUS (M3ydalOlUM, O3HAKOMHTEIIBHEIM,
MTOMCKOBEIM) JINTEPATYPHI Pa3HBIX (DYHKIIMOHAIBHBIX CTHJIEH
1 KaHPOB;

- SI3BIKOM DPAa3HBIX JKaHPOB JIUTEPATYpPHI MO CIEMUATEHOCTH
(craTbm W3 Tas3eT, XYPHAIOB, OSHIUKIONEIWHA, CIOBAPEH,
JIEIOBbIE  TMUChMa, JOKYMEHTAalWs TI0  HaIpaBIEHUIO
OakanaBpuaTa # T.1I.);

- TpaMMaTHYSCKUMHU  HaBBIKaMH,  00ECICUMBAIONUMHU
KOMMYHHUKAIIAI0 OOIIET0 XapakTepa 0e3 MCKaKEHHs CMBICTa
NP MUCbMEHHOM M YCTHOM OOIICHUHY;

- HaBBIKAMHU MOHOJIOTHYECKOTO BBICKA3bIBAHMS:
HETOATOTOBJICHHOW, a Takke MOJATrOTOBIEHHONH B BUjE
cooOmeHus, pedepaTsl, TOKIAAbl, U JHATOTHIESCKONW PEUBIo,
Oecenoil, UHTEPBBIO, TUCKYCCHSI B CUTYAlMsIX O(QHUIIMATEHOTO
U HeoUIMAIbHOTO OOMmIeHHS B Tpefelax H3YYeHHOTO
SI3BIKOBOTO MaTepHaa,

- OCHOBHBIMH HaBBIKaMM ITMCbMa, a TAaKXEC A3bIKOM I[eJIOBOﬁ
MEPENUCKH, SIBISIOMIEHCS HEOTHEMJIIEMOUM YaCTBIO JEIOBOIO
o0IIeHus B MpeAeiax H3y4eHHOTO SI3bIKOBOTO MaTepraa;

- HaBBIKAMH  PasTOBOPHO-OBITOBOW  peun  (BIameTh
HOPMATHUBHBIM IMPOU3ZHOIICHHUECM, PUTMOM PCYU U IMPUMCHATH
WX JIJIs TTIOBCETHEBHOTO OOIIICHHUS).

b1.b.4

Pycckuii s13b1k 1
KyJIBTYypa peun

3namo:

- OCHOBHBIE  3aKOHOMEPHOCTH  (PYHKIMOHHPOBAHUS
WHPOpPMAlMK B  pa3NWYHBIX cdepax COUUATBHOH W
KYJIbTYPHOH KU3HU;

- OCHOBBI JICTIOBOTO OOIICHUS, CIIOCOOCTBYIOLINE Pa3BUTHIO
00IIeH KyJIbTYphI U COLMATN3ALUH JTNIHOCTH;

- CUCTEMY OpTraHu3aluy ¥ QyHKIIMOHUPOBAHHUS SI3BIKA H PEUH,
HOPMaTHBHBIE W CTHWJIMCTUYECKHE OCOOEHHOCTH PYCCKOTO
SI3BIKA.

Ymemo:

- UCIIONIb30BaTh 3HaHUS pYCcKoro S3bIKA B
NpoeCCHOHANLHOW  JIeSTENbHOCTH,  MPO(ECCHOHANTBHOM
KOMMYHHKAIIUH ¥ TIPU MEXITHIHOCTHOM OOIICHUH;

- BBISIBIISITH KOHKPETHBIC MTApaMETPhI Pa3IMYHBIX KYJIbTYPHBIX
HOJICUCTEM: COIMAILHO-TICHXOJIOTHYECKO cepbl, s3bIKa,
UCKYCCTBA U JIp.;

- HCIOJb30BaTh CPEJACTBA JIOTMYECKOTO aHalu3a IpU
PELIEHUH MCCIIEIOBATENLCKUX U MTPUKIIAIHBIX 337134,

- BBICTpaWBaTh W PEaJM30BLIBATH IEPCIEKTHBHbIC IJHMHUN
MHTEIUIEKTYaJIbHOTO, ~ KYJBbTYpHOTO, HPAaBCTBEHHOTO, U
npo¢eCcCHOHATLHOTO CAMOPA3BUTHS;

Bnaoems:

- JIEKCUYECKUM MUHUMYMOM OOIIETO U TEPMHHOJIOTHUECKOTO
XapakTepa;

- PYCCKHUM S3BIKOM U KyJbTYPOH MBILUICHHS U OPraHU3aLuu
peun, HaBbIKaMH PabOThl ¢ HAYYHOH M MpodhecCHOHATBHOM
JUTEPaTypOH;

- KyJIbTYPOH KOMMYHHKAIIUKM C HAYYHO-UCCIIEA0BATEITbCKIMU
YUPEXKACHUSIMU u MH(POPMALMOHHO-aHATUTHYECKUMH
cinyx0aMu 110 oOMeHy MH(OpMalell B aHaiIM3e JAyXOBHOM
cthepsl 001IeCTBA.

b1.b.5

bezomacuocTts
JKU3HEIEATEIbHOCTH

3uamo:

- TEOPETUYECKHE OCHOBBI O€30MaCHOCTH YKU3HEIESITEIHbHOCTH
B CHCTEME '"4elIoBeK-cpeia OOMTaHus";

- IpaBOBble, HOPMATUBHBIE U OPraHU3ALUOHHBIC OCHOBBI
0e30MacHOCTH JKU3HEACATEILHOCTH;

- OCHOBBI (PM3HOJIOTHM YEJIOBEKAa M PallMOHAIbHBIE YCJIOBUS
JIeSITENBHOCTH;
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- aHaTOMO-(PU3MOJIOTHYECKUE TIOCIEACTBUS BO3ACHCTBHS Ha
YeJoBeKa TPaBMHUPYIOIIMX, BpEeIHBIX W  MOPAKAIOMINX
(axTopoB;

- COBPEMCHHBIN KOMIUTCKC ITpo0IeM 0€30IaCHOCTH YeJIOBEKa;

- CpEeIICTBa M METO/IbI MTOBBIIICHHUS O€30ITaCHOCTH;

- KOHLICTILIMIO HAIIMOHAJIBHON 0€30I1aCHOCTH;

- METO/IbI IPOTHO3UPOBAHUSI YPE3BBIUAMHBIX CUTYALIHH.
Ymems:

- HICHTU(PHUIUPOBATH OCHOBHBIE OMIACHOCTH CPEAbl OOMTAHHMS,
OLIEHMBATH PHCK X peaTu3allly;

- BBIOMpaTh METObI 3aLIUTHI OT ONACHOCTEH NMPUMEHHUTEIHEHO
K chepe cBoell mpodecCUOHATBHON MICSITEIBHOCTH U TIPH
HEOOXOOMMOCTH TNPHUHUMATh Y4acTHE€ B  IPOBEACHUU
criacaTeNbHbIX U APYTUX HEOTJIOXKHBIX pabOT MpH JMKBUIALNH
MOCJIEACTBUI UpE3BbIYANHBIX CUTYaLINN;

- 3()(heKTUBHO MPUMEHATH CPEACTBA 3AIUTHI OT HETATUBHBIX
BO3JICHCTBHIA;

- YMETb OKa3blBaTh JOBPAYCOHYI0 MEIMIIMHCKYIO IOMOIIb
IIOCTPaJaBIINM.

Bnaoemp:

- HaBbIKaMH ITPAKTUYCCKOI'O UCIIOJIb30BaHMs IMPABOBLIX AKTOB B
obnactu 6e30MMacCHOCTH W OPaHBI OKPY KAIOIIEH CPEIbI;

- cmocobaMu co3maHus Oe30macHoro M KOMQOPTHOTO
COCTOSHUSI ~ Cpeapl OOWTaHMs B  30HAaX  TPYIOBOH,
oOpa3oBaTenbHOH W peakpealioHHOW  AesTeIhbHOCTH
YeJoBeKa.

b1.b.6

Tlcuxomorus

3uameo:

- IPEAMET U 33Ja4l NCUXOJIOTHH;

- OCHOBHBIC KAaTETOPUU U TIOHATHUS IICUXOJIOTHUECKON HAYKH;

- OCHOBHBIE HaIlPaBJICHUS B IICUXOJIOTUU;

- OCHOBHBIC HAyYHBIC IITKOJIBI ¥ KOHIIETIITUH TICUXOJIOTHH;

- HCTOPHUIO Pa3BUTHSA MPEICTABICHUHN O IICUXUKE YEIIOBEKA;

- CTPYKTYPY NCUXUKH;

- TICUXOJIOTHYECKUE, WHIUBUY ATbHO—JIMYHOCTHEIE,
TEMIIEpaMEHTHBIE M XapaKTepOJOTUYECKHEe OCOOEHHOCTH
YEJIOBEKA,

- CTPYKTYPY JIUYHOCTH;

- 00lIMe XapaKTEPUCTHKH I103HABATEIBHBIX MPOIECCOB H
CBOMCTB JINYHOCTH.

Ymems:

- OpPUEHTHUPOBATHCSA B OCHOBHBIX HaTPaBICHUIX
MICUXOJOTUYECKON HAYKU U IPAKTUKU;

- YUYATHIBATh 3aKOHOMEPHOCTH BOCIPHUSTHS  YEIIOBEKOM
OKPYKAIOLIEro MUPa U €ro MoBEJECHUE Ha 3TOW OCHOBE;

- CaMOCTOSITEIBHO Pa30MpaThCs B IMOCTAHOBKE W PEIICHUH
po0JIeM, CBSI3aHHBIX CO CTPOSHHEM U Pa3BUTHEM JIMYHOCTH U
WHIUBUAYATHFHOCTH YEJIOBEKA,;

- MPOBOJUTH CaMOAHAIU3 W HUCIIOJIb30BaTh 3HAHUS B OIICHKE
cel0st, JIpyrux Jroued, MEKIMYHOCTHOTO OOIIeHUS |
B3alMOJIEUCTBHUS.

Bnaoemo:

- IOHATUMHBIM alIapaToM IICUXOJOIHYECKON HAYKY;

- crmoco0aMu  TICMXOJIOTMYECKOW  OICHKH  TIOBEJCHUS |
JIEATENTbHOCTH YEJIOBEKa;

-METOAAMHU TICUXOJIOTMYECKOr0 BO3ACHCTBUS ISl TMOBBILICHUS
3QPEKTUBHOCTH  TMPOQPECCHOHATLHOTO  B3aUMOJICHCTBUS U
COBMECTHOM JICSTEIIbHOCTH;

- IpUeMaMU TICUXUYECKOU CaMOPETYIISILIUU.

Ilpuoopecmu  oneim  OeamenvHocmu: B  00JIacTH
caMoIO3HaHUS ce0s W OKPYXKAWIIUX, CaMOPETYJISIUH,
MEXJIMYHOCTHON KOMMYHHUKAIIUH.
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b1.b.7

Kyneryponorus

3uamo:

Ymemes:

Baaoemu:

-IIpEeIMET U 3a/1a4U KYJIbTYpPOJIOTUH;

-OCHOBHbIE 3aKOHOMEPHOCTH
MPOUCXOKACHUSI U HBOJTIOIIUU
peruoHaibHON KYJIBTYpbI U

MEXaHU3MBI €€ Pa3BUTHS;
-KOMIIOHEHTBI KYJIBTYPHI;

-BBISIBJSITH  KOHKPETHBIC ITapameTphl
Pa3IMYHBIX KYJIbTYPHBIX IOACHUCTEM:
COIMAITbHO-TICUX OJIOTUIECKOM
cdepsl, A3bIKa, UCKYCCTBA H JP.
-HCITIOJIb30BaTh cpexncTa
JIOTMYECKOTO aHaIM3a NPU PEIICHUH
UCCIICIOBATEIbCKIX M TPUKIIAJTHBIX
3a1ad;

-KPUTHUYECKU MIEPEOCMBICIIHBATh
HAKOIUICHHBIM OTBIT, U3MEHATH TpU
HeoOXoauMocTH  Tpodwiib  cBOEH
po(heCCUOHATILHOM e TeILHOCTH,

-TYMaHUTapHO, TOJIEPAHTHO
BOCIIPUHUMATH COUMalbHbIE U
KYJbTYPHBIE pasynuus,
TPaHCIIOPEHTHO OCYILIECTBJISATH

COLII/IOJ'IOI"I/I‘ICCKI/Iﬁ aHaJIn3,
-BbICTPpAanUBaThb n PCaIN30BbIBATH

NEPCIEKTUBHbBIE JTUHUH
WHTEJUICKTYJIbHOTO,  KYJBTYPHOTO,
HPaBCTBEHHOTO, u
npoeccrnoHaIbHOTO CaMOPa3BUTHS;
-OIPEAENSTh cnenuduieckue,
COLIMAJIbHO-9KOHOMUYECKUE,

MOJINTUYECKHE, KYJIbTYpPHBIE,

STHOKOH(ECCHOHATBHBIE
0COOCHHOCTH Pa3BUTHSI PETHOHOB.

-croco6aMu BO31CUCTBUS Ha
COLIMOKYJIbTYPHBIE MIPOLIECCHI,
BKJIIOYAs IIPOLEAYPBI
MIPOTHO3UPOBAHUS W MEXaHHU3MBI
COLIMAJIbHOU u KYJIbTYpHOH

TIIOJINTUKU PETUOHOB,
-pa3sBUTbBIM BHYTPCHHUM YYBCTBOM

KOHTPOJIA, COLMAITBHOM
OTBETCTBEHHOCTH  Tepel co0oi u
00IIECTBOM; YBaX€HUEM K
HACTOPUYECKOMY HaCJIEAUI0 u
KYJIbTYPHBIM TPAIHUIIHIM;
-T€OPETUYECKUMHU OCHOBaMU
aHaJIM3a PETHOHAJIBHOMN KYJIBTYPBI;
-KOTHUTUBHBIMU KauecTBaMH:
PacCyIUTEIBHOCTBIO,
KPUTUYHOCTBIO, UJEHHOCTBIO,
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yOeXKIEHHOCTBIO, KaTerOpUualbHBIM
aHAJIM30M, COIIMAJIBHON 3PENIOCTHIO,
OOIIEKYIbTYPHBIMU u
NpOoPECCUOHATIPHBIMU  B3IJISAJIAMH,
conronpohecCuoHaTbHBIMA
IICHHOCTSIMHA,  HMHTEIUICKTYaJIbHOM,
KOMMYHUKAaTHBHOH M  COLMAIBHO-
IICUXOJIOTUYECKOW M JIyXOBHOH
KOMIIETEHTHOCTBIO.

b1.b.8

[IpennpuHuMaTenbCTB
0 U NPOEKTHAs
JIEATENIbHOCTD

3namp:

- 9KOHOMMKO-OPraHN3aL[IOHHbIE ACIIEKTHI
(YHKUMOHUPOBAHUS PECTaBPALIMOHHON OpraHU3allny;

- 3aKOHOJATENbHbIE M HOPMATHBHBIC AaKTbl, ITOJIOKEHHUS,
THTIOBBIE METOAMKH pa3pabOTKH OM3HEC-TLIaHOB;

- METO/Ibl ¥ TEXHHYECKHE IPUEMbI OU3HEC-TNTAaHUPOBAHMS,;

- TEOpPETHYECKHE  OCHOBBl  COBPEMEHHOIo  Ou3Hec-
TUTaHUPOBAHUS;

- KOMIIBIOTEpPHBIE MPOrpaMMbl 110 OM3HEC-TUIAHUPOBAHUIO U
YMETh MOJIb30BaThCs UMH.

Ymemu:

- BBUIBIATH (DAKTOPBI MU PE3EPBBI, pealn3alusi KOTOPBIX
MO3BOJIUT ~ TOBBICUTH ~ 3((HEKTUBHOCTH  KOMMEPUECKOU
JeSITEIbHOCTH,

- TBOpPYECKM HCIOIB30BATh TIONTYYEHHBIE TEOPETHYECKUE
3HaHUST 10  OW3HEC-IUIAHUPOBAHMIO B MpoIecce
nocienyonero oOy4eHHs B COOTBETCTBHH C Y4EOHBIMH
IUIaHAMHM TOATOTOBKM W CAaMOCTOSTENIFHO NPHUMEHSATh UX B
MPAKTUYECKOH pa3paboTKke OU3HEC-TIIIAHOB;

- JeTalu3upoBaTh, CHCTEMAaTH3UPOBATh H MOJEIHPOBATH
MOKa3aTeny B OM3HEeC-TUIAHUPOBAHUH;

- IPUMEHSTh METOJIbI OM3HEC-TIIAHUPOBAHNS Ha IPAKTHUKE;

- 3(QQEeKTUBHO  NpPEACTaBIATh  CO3AAHHBIC  NPOCKTHI
0O0IIECTBEHHOCTH M OM3HEC-TIApTHEPaM.

Braoemo:

- HaBBIKAMH JKOHOMHYECKHX pacueToB JUIs pa3paboTKu
MEXaHH3MOB pPeaji3alii BBISBICHHBIX (PaKTOPOB U PE3EPBOB
KOMMEPUYECKON 1eATeTbHOCTH

- CIIeMAILHOW TEPMHUHOJIOTHEH 110 OU3HEC-TNIaHUPOBAHUIO;
HaBBIKAMHU CaMOCTOSITENILHOTO OBJIAZICHUS] METOJaM1 On3Hec-
TUTAHUPOBAHUS U TIPUMEHEHHIO 3TUX 3HAHUI B MPAKTHUECKOU
pa3paboTke OU3HEC-TIIaHOB.

Ipuobpecmu onvim deamenvrhocmu: B pazpaboTke Ou3HEC-
T1aHa, TPUMEHEHUH METOA0B OM3HEC-TNIAHUPOBAHMSL.

b1.b.9

HNndpopmanmonusie
TEXHOJIOTUH B
JOKYMEHTAITHOHHOM
o0ecrieyeHnn
yIpaBiIeHUS

3name:

-0a30Bble MOHATHA HHGOPMATUKA W HHPOPMAIIMOHHBIX
TeXHOJIOTuH u ux npumenenue B 10V,

OCHOBBI ITPOTPAMMUPOBAHHS;

-TporpaMMel, mpuMensemMsie B JIOY

OCHOBHBIC TEHJICHITMH PAa3BUTHS CPEICTB BBIYHCIATEIHHOM
TEXHUKH W WHQOPMAIMOHHBIX CHUCTEM, NPUMEHSIEMBIX B

HOV;

Ymemn:

- peanu3oBaTh TIOJNyYCHHBIC TEOPETUUECKHE 3HAHUS IO
nHopmatuke B cpepe JOVY;

- CcO37aBaTh, dbopmaTHpoBaTh U PEeJaKTHPOBATh

yIpaBJIeHYECKUE JOKYMEHTHI B TEKCTOBOM penakrope MS
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Word;

- co3aaBath U (OPMATUPOBATH TAOIUIIBI, OPraHU30BHIBATH
Belunciaenus B MS Excel;

- HCIOJB30BaTh TpadUuecKue CpeAcTBa NpeACTaBICHUS
nH(OpMaITny;

- paborats B Internet;

enademp:

- HaBbIkamu Juis 3¢ dexTuBHOI padoTel B MS Word,;

- HaBBIKaMu I8 > dexTrBHOM paboTsl B MS EXcel;

- HavyaJbHBIMM HaBBIKAMH KOJIUPOBAHUS M Ppealn3alliy
POTpamMm;

-HaBbIKAMU 3alIUThl WHPOPMAIUK H JOKYMEHTOB OT
HECaHKIIMOHUPOBAHHOTO JIOCTYTIA.

Ilpuobpecmu onvim desamenvHocmu:

B obOmactm paboTel ¢ HOBBIMH HHGOPMAMOHHBEIMHU
TexHonorusiMu B chepe 1OY

b1.b.10

OcHoBBI IpaBa

3uamo:

- posb 1 MecTo TipaBa Poccuiickoii @enepaunu;

- LIeJIK, 324U, IPUHLMIBI U CUCTEMY 3aKOHOATEIbCTBA,;
-crtoco0bI, hopMbl oOecriedeHus] 3aKOHHOCTH B ICATEIbHOCTH
OPTraHoOB IOCYAapCTBEHHOM BJIACTHU U YIIPABJICHHUS;

- OCHOBBI aJMHMHHUCTPATHBHO-TIPABOBOTO CTaTyca TIpa)kKAaH
Poccuiickoit ®@enepanyy, MHOCTPAHHBIX TPa)KJAaH, OPraHoOB
HWCIIOTHUTEIbHOMN BJIaCTH, TroCyaAapCTBECHHBIX u
MYHUIUIIAJIIBHBIX ClIy’Kalux, OpraHoB MECTHOI'O
CaMOYIIpaBJICHUS XO3AHCTBYIOIINX CyOBEKTOB u
HEKOMMEpPYECKHX OpraHu3aIuii;

- HOHATHUEC, COCTaB AJMUHUCTPATHUBHOI'O IIPABOHAPYIICHHA,
€ro KBaJIM(HUKALHNIO;

- cozep’KaHHe OCHOBHBIX MHCTUTYTOB OTPAciH POCCHUICKOTO
TPYZOBOTO TpaBa, BKJIO4as TEOPHIO TPYIOBOTO MPaBa;

- 3aKOHOZATEJILCTBO O TPYJE U NPAKTHKY €r0 NPUMEHEHHUS;

- METOJbl PErYIMPOBAaHHS TPYIOBbIX M HPOU3BOAHBIX OT HUX
OTHOIIICHUH;

- cojiepKaHKMe TPYJOBBIX OTHOIICHUH, IpaBa U OOS3aHHOCTH
UX yYaCTHHUKOB;

- TpeOOBaHUS K IOPUANYECKOMY O(OPMIIEHHIO TPYIOBBIX
OTHOIIICHUH;

- c1oco0Bb!I ¥ (YOPMBI 3aIIUTHI TPYAOBBIX MIPaB;

Ymemn:

- OpPUCHTUPOBATHCA B CYIITHOCTH u U3MECHCHUAX
3aKOHO/IaTENbCTBRA;

- paboTaTb C NPaBOBBHIMU AaKTaMH, MPaBUIBHO TOJKOBATh
HOpPMBI IIpaBa, aHAJIW3HUPOBATHL OPUAWNYCCKHU 3HAYUMBIC
CUTyallul, TpeOyIolIie NPUMEHEHHS IIPaBOBBIX HOPM,
IOPUINYECKH TPAaMOTHO H3JlaraTh M apryMEHTHUPOBATh CBOIO
MO3ULIUIO;

Bnaoempw:

- UMEThb NpeJcTaBlieHre 00 OpraHu3alMy TOCyIapCTBEHHOTO
ynpasiieHHsl B cepax ¥ OTpacysix Ipasa.

bl.b.11

JlokymeHTOBEIEHUE

3uams:  oOUIETIPOPECCHOHANIBHBIE  TEOPETHUECKUE U
METOAHNYECCKHUEC OCHOBBI OTOKYMCHTOBECACHUA
JIOKyMEHTOBETYECKYI0O TEPMHUHOJIOTHIO, TCOPHIO JTOKYMEHTA,
MpaBWjia COCTaBIEHHUS W  OQOPMIICHHS JIOKYMCHTOB,
NPUHIMITBI  TOCTPOSHHUS  YHU(MDUIMPOBAHHBIX  CHUCTEM
JIOKYMEHTAI[NH, OPTaHW3aIMi0 JOKYMEHTOB B KOMIUICKCHI U
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MIPUHIIMIIBI OTIpeICIICHUS Hay4YHO-UCTOPHUECKOM u
MPAKTHYECKOH IEHHOCTH JTOKyMEHTOB;

yMemb: W3NaraTb U KPUTHYECKH aHAJIM3UPOBATH 0a30BYIO
WHPOpPMALMI0 MO  JIOKYMEHTOBEICHHIO,  COCTaBIIATH
JIOKyMEHTBI C WCIOJNB30BAaHUEM SI3BIKOBBIX BapHaHTOB B
3aBHUCHMOCTH OT HA3HA4YeHHS M COJAEPKaHUS JIOKyMEHTa,
OoQOPMIISTE TOKYMEHTH B COOTBETCTBHHM C TPeOOBaHHSIMHU
TOCYIapCTBEHHBIX ~CTaHIApTOB, YHU(QHUIMPOBATH TEKCTHI
JIOKyMEHTOB, pa3pabaThiBaTh YHUDHUIIMPOBAHHBIE CHCTEMBI
JIOKYMEHTAIIH;

énademp: 0OMENPOPECCHOHATFHBIMIA 3HAHWSIMA TEOPUU H
METOAMKH, HaBbIKAMH B O00JacTH JIOKYMEHTOBEIEHHS,
3HAHMEM  aKTyaJlbHBIX  Opo0OJeM  JOKYMEHTOBEICHHS,
3aKOHOAATENbHBIX M HOPMAaTHUBHBIX aKTOB II0 BOIPOCaM
YIPaBIEHYECKOTO TpyAa u JIEJIONPON3BOJICTBA,
METOJIUYECKHUX Pa3padOTOK, OCHOBHOW HAYYHOW JINTEPATyPHI
o Kypcy.

Ilpuoodpecmu onvim deamenvHocmu.

- B 00acTH aHanm3a JOKYMEHTOB, TOKYMEHTHBIX TIOTOKOB U
JIOKYMEHTO000pOTa

b1.b.12

Opranuzanus u
texnoaorus JI0Y

3namo:

TCHACHIHNHU pa3BUTHUA JCJIOIPOU3BOJACTBA B ITOCYJApCTBEHHOM
anmapare yIpaBJIeHHUs B pPa3IMuHbIe HCTOPHUECKUE EPHOIbI;
ocoOeHHOCTH  (DOPMHPOBaHUS  CTPYKTYphI,  (DYHKITHH,
HITaTHOTO COCTaBa JEJOMPOM3BOJCTBEHHBIX IMOJPa3IeICHIH
U 00S3aHHOCTH CIIy)KalluX B Pa3UYHBIE HCTOPHUYECCKHE

MIEPHOABI;

3aBHCHMOCTh OpraHu3alui paboTbl C JOKYMEHTaMH OT
pa3BUTHL amnmapara YIIpaBJICHMUS],;
METOABI U TEXHOJIOTHIO 0OpaOOTKM JTOKYMEHTOB Ha OCHOBE
WCIIOJIb30BaHMS CPEICTB OpraHu3allMOHHON 51
BBIYMCIIATEIbHON TEXHUKU;

COBPEMEHHBIE HaIpaBICHUS pa3BHTHSA u MyTH

COBEPILEHCTBOBAHUS  JOKYMEHTALMOHHOTO 00ecneyeHus
YIIPaBJICHUS;
OCHOBHBIE = Hay4dHble U  TpPaKTHYECKHE  IMPOOJIEMBI

OpraHu3aluu JOKYMEHTALOHHOTO obecrieueHust
yIpaBJICHUS;
HOPMaTHUBHO-METOANYECKHE JIOKYMEHTHI,
periaMeHTUpyIomue JA0KyMEHTalluOHHOE oOecrieueHue
yIpaBJICHUS;

3aKOHOMEPHOCTH U3MEHEHHS 00heMa JOKYMEHTO000pOTa;
palMOHANBHYI0 ~ TEXHOJOTHIO  TpUEMa,  IPOXOXKICHUS,
MOJArOTOBKM M OTHPAaBKU JOKYMEHTOB B TPAAWLUUOHHBIX U
aBTOMATH3MPOBAaHHBIX  CHCTEMaX  JOKyMEHTAIMOHHOTO
oOecriedyeHus yrpaBIeHus;

TpeOOBaHUSI K  pYYHBIM W aBTOMaTH3MPOBAaHHBIM
MHPOPMaMOHHO-TIONCKOBEIM  cuctemMam  (MIIC)  mo
JIOKyMEHTaM OpraHU3aLuii;

METOAMKY KOHTPOJIS 32 CPOKAMH MCTIOIHEHHUS JOKYMEHTOB;
METOAMKY COCTaBJICHUS KIacCU(PHUKALNOHHBIX CHPABOYHUKOB
(HOMeHK/IaTypa Jell, KiacCH(HUKATOpbl DPa3IMYHBIX BH/IOB,
nepevyeHb  JIOKYMEHTOB CO  CpPOKaMH  XpaHEHHs) H
HaINpaBJICHHUs UX UCIIOIB30BAHUS;

OpPraHU3alMi0 OIEPAaTUBHOIO XPaHEHWs JIOKYMEHTOB U
MOJTrOTOBKU JIOKYMEHTOB K Ilepeauye B BEIOMCTBEHHBIN
apxuB  (BKJIIOYAs OKCHEPTU3y LEHHOCTH JOKYMEHTOB,
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odopmIIeHHE JIell, COCTABIEHUE OMHUCEH).

Ymemn:

- oQOpMIIATE  ympaBieHYECKHE JOKYMEHTHI — Pa3IHYHBIX
BUJIOB;

- 0OpMIIATH CITy’KeOHBIE TTICEMA;

- 0(hOpMIIATH TOKYMEHTHI 10 IUYHOMY COCTaBY;

- OpraHu30BBIBaThH padoty ciayxosl JOVY;

- paboTaTth CO CIyXEOHBIMH AOKYMEHTaMH, COIEPKAIIMHU
KOMMEPYECKYIO TalHY;

- OCYLIECTBJISITh  PETHCTPALUIO, KOHTPOJb HCIOJHEHUS,

nepeaavy Aei Ha apXUBHOE XpaHCHHE;

COCTaBIISITh HOMEHKJIATYPY A€,

- OCYLIECTBJIATh TEKYyILee XpaHEHHUE TOKYMEHTOB IIPOBOJUTH
9KCHEPTH3Y LEHHOCTH JOKYMEHTOB;

- paboTaTh C CHUCTEMOH aBTOMATH3aLUU U BIEKTPOHHOTO
nmokyMmeHToobopota "Jlenmo", "boce- Pedepent".

Bnaoembs:

-TEXHOJIOTHEH PabOThI C yIIPaBICHUECKIMHU JTOKYMEHTaMU;

-MeTolaMi W crocobamMu  00pabOTKH  JOKYMEHTOB C

MOMOIIBI0 COBPEMEHHBIX HH(OPMAIIMOHHBIX TEXHOJIOTHH.

Ilpuoopecmu onvim desmenvHocmu.

B 00JacCTH OCHOBHBIX HANpaBJICHUH JEIONPOU3BOJACTBA U

JOKYMEHTAIIMOHHOT0 00eCIIeYeHNUs YIPaBICHUs

b1.b.13

ApXUBOBEJICHUE

3name:

- TOHATHE M OCHOBHBIC MPOOJIEMBI apPXUBOBEICHHS Kak
KOMILJICKCHOM HAay4YHOUN TUCIHUIUINHBI, €€ 00BbEKT U MPEIMET;
B3aMMOCBSI3b  APXUBOBEACHUS C JPYTMMH  HAyYHBIMH
JIMCIHATUTMHAMH.

Ymemn:

MPUMEHSITh HAYYHO-METOJMYECKHE OCHOBBI APXHBOBEICHUS
BO BCEX Ipolieccax paboThl ¢ apXUBHBIMH JOKYMEHTAMH:
OpraHu3alMd  XPaHCHWs, Yyd4eTa, KOMIUICKTOBAaHHUS U
HCIIOIb30BaHUs.

[lpuMeHAT,  apXMBOBEAYECKHE  HOPMBI  HAa  CTaIUH
JIOKYMEHTAI[MOHHOTO OOECIICUCHHUS YIPABJICHUS, B apXHBax
OpraHuzalyii, B TOCYJapPCTBEHHBIX W MYHHIUMAILHBIX
apxuBax.

Bnadempv: OCHOBHBIMH TIOHATHUSAMH, IPUMEHSICMBIMH B
apXMBHOM  Jieie M TEXHOJOTMYECKUMH  IPOIeCCaMu
YIOPSIOYCHUS APXUBHBIX JOKYMEHTOB.

Ilpuoobpecmu onvim deamenvHocmu.
B 00J1aCTH apXWBHOTO XpaHEHHS JOKYMEHTOB

bl1.b.14

I'ocynapcTBeHHbIE,
MYHUIIUTIAJIbHBIE U
BEJIOMCTBEHHbBIE
apXUBbI

3nameo:

KOHKPETHO-UCTOPUYECKHE OCOOSHHOCTH IMpoIlecca CO3/aHus,
oopmIIeHHUs, DBOJIOUMH U COBPEMEHHOE COCTOSHHE
OTEYECTBEHHONM CHCTEMBlI T'OCYHapCTBEHHOIO  XpaHEHUs
apPXUBHBIX JIOKYMEHTOB; Ha3HAYCHUE u poib
TOCY/IapCTBEHHBIX, MYHHIIUMAIBHBIX H  BEIOMCTBEHHBIX
apxXuBOB, B TOM UYHUCJIE€ B CHCTEME TOCYJapCTBCHHBIX
MH(POPMAITMOHHBIX PECYPCOB; MTPABOBBIE U OPraHU3AIMOHHEIC
OCHOBBI, TPUHIMIIBEI  JESITETbHOCTH  TOCYIapCTBEHHBIX,
MYHULUIIAJIBHBIX W BEAOMCTBCHHBIX AapXWBOB, WX BH/IBI,
MOPSJI0K, TEXHOJIOTHIO OCYIIECTBJCHHS B3aMMOCBSI3U H
MPEeMCTBEHHOCTH B PadOTe apXWBOB C JIOKYMEHTaMU,
MOPSIIOK W TEXHOJIOTHIO B3aUMOJICUCTBHS apXHBOB B
mporecce  ¢opmupoBaHus ~ ApxmBHoro  ¢orHma PO
JIOKYMEHTaMH TOCYJIapCTBEHHON, MyHUITUIAILHOW W YaCTHOU
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CcOOCTBEHHOCTH.

Ymemu:

OIICHWBATh UCTOPHIO 1 COBPEMEHHOE COCTOSTHIE POCCHHCKOTO
U 3apyOC)KHOTO OMbITa YNPABICHUS JOKYMCHTaMU U
OpraHM3allid WX XpaHEHHs; HUCIOJIb30BaTh BO3MOXXHOCTH
MPaBOBBIX 0axX NaHHBIX, COCTABIIATH OMOMMOTrpadUyecKue U
apXUBHBIC 0030pbI; aHATU3UPOBAThH U OIICHUBATH MPOIIECCHI U
SBIICHUS, XapaKTepHbIE JJs TIOCTOSHHOTO, BPEMEHHOTO,
JIETIO3UTAPHOTO  XpaHEHUs JoKymMeHToB A®D® PO B
TOCY/IapCTBeHHBIX, MYHHIHWIAIBHBIX H  BEIOMCTBEHHBIX
apxuBax;, pa3pa0aThiBaTh HOPMATHBHBIC, METOJUYCCKHUC
JIOKyMEHTBI 10 O00OECIEeYeHNI0 OCHOBHBIX HAalpaBJICHUN
JIESATEIIEHOCTH ApPXUBOB.
Bnaoembs:

OpraHu3alMe CaMOCTOSTEIPHOTO TIOWCKa W paboToi ¢
pa3IMYHBIMA UCTOYHMKAMU WH(pOPMAIVK, BO3MOXHOCTSIMHU
KOMITBIOTEPHON TEXHUKH W WH(OPMAITMOHHBIX TEXHOJOTHH
MIPH MMOMCKE UCTOYHUKOB U JIUTEPATYPHI.

Ilpuobpecmu onvim deamenvHocmu

B 00J1aCTH IPAKTHKK aPXHUBHOTO XPAHEHUS IOKYMEHTOB

b1.b.15

KonduaenmnuanpHoe
JIETIOTIPOU3BOJICTBO

3uamo:

-BU/IbI 3alIMIIaeMOi nHpopManuu (TocylapCTBEHHas TaifHa,
KOH(UACHIINATbHAS uHpOpMAaIHs, nH(pOpMaIs,
3aTparuBaiolias HEMPUKOCHOBEHHOCTh YAaCTHOM  KU3HH,
KoMMepueckasi, mpodeccnonaabHasl, Cry)keOHas TaifHa);
-OCHOBHBIC ~ HOPMATHUBHBIE  JOKYMEHTHI, PETYJIHPYIOIIHe
MesITeNBHOCTh M0 3aliuTe WH(QOpMAlMM W ONpEAessIoIIue
(OYHKIIMOHUPOBaHWE TOCYJApCTBEHHOW CHUCTEMBI 3all[UTHI
nH(pOpMaIny;

-MCTOYHUKU M BUJIBI yTpo3 HHPOPMAIMOHHOW 0€30MacHOCTH,
METOABI IPOTUBOACHCTBUS YIpO3aMm;

-IETd  METOABI  JIESATENFHOCTH  OpPraHoB  JIOOBIBaHUS
nH(pOpMAaIUH;

-0COOCHHOCTH KaHaJlOB YTEUKH HMH(POPMALUU U CIOCOOBI
NPEOTBPAIICHHS YTEUKH;

-QJITOPUTM JICHCTBHS KPUNTOrpaQMIECKUX CUCTEM 3aIlUTHI U
uHpoOpMaIui, O00ECICUMBAIONIMX  KOH(DHICHIIMAIHLHOCTD,
NPOBEPKY  aBTOPCTBA W IEJIOCTHOCTH  DJIEKTPOHHBIX

JAOKYMCHTOB;
-IIPUHIUIIBI TIOCTPOCHHUA CUCTEM 3alllUThI I/IH(I)OpMaHI/II/I oT
HECAaHKIITMOHUPOBAHHOT'O O0CTyIIa n Tpe60BaHI/I$I,

HpEeIbIBISIEMBIC K STUM CUCTEMaM;
-OCHOBHBIC BHUJIbI KOMIBIOTEPHBIX BHPYCOB W  JIPYTHX
mnmporpaMm C IOTCHUOHUAJIIBHO OIMACHBIMH TIOCJICACTBUAMU,
crnocoOsl  OOppOBI € BHpycaMH M IPOrPaMMHBIMU
3aKJIaJKaMu;

-0COOCHHOCTH Pa0OTHl B OOIIEAOCTYITHBIX KOMIBIOTEPHBIX
ceTsx (B T.4. B lHTEepHeT) ¢ TOUkM 3HAHUS HH)OPMAIIMOHHON
0e30IMacHOCTH;

-LleNb, 3aJa4yd W TOPSJIOK  JICSTENIHOCTH  CIY)KOBI
UH()OPMAIIMOHHO 0€30MaCHOCTH NPEANPHUSITHS;

Ymemo:

-CTPYKTYPHUPOBATh 3aIIUIIACMYTO UH(OPMAIHIO u
OTIPEJISIIATH IPABOBYIO OCHOBY €€ 3alllUThI;

-yCTaHaBIWBaTh U PAaHXHUPOBATHh YTPO3bl WH(OPMAITMOHHON
0e30IMacHOCTH;

-OIICHUBATh 1Ie7IeCo00Pa3HOCTh u 3¢ PeKTUBHOCTH
IPUMEHEHHUS] OCHOBHBIX METOOB 3alIUTH HHPOPMAINH;
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-IPUMEHSATh TEXHOJIOTMH IIU(PPOBAHUS H 3JICKTPOHHOM
UQPPOBOH MMOMTUCH DIIEKTPOHHBIX JJOKYMEHTOB;
-popMmynupoBath 3a7aud MO  OOECICYCHHUIO  3AIIUTHI
nHGOPMAIUH OT HECAHKIIMOHWPOBAHHOTO JOCTYIA, B T.Y. B
KOMITBIOTEPHBIX CeTAX (BKIO4Yas IHTEpHET);

Bnaoemo:

-COBPEMCHHBIMH TCHIICHIIUSMU Pa3BUTHSI OCHOBHBIX CPEJCTB
3alUTHl HTHPOPMAIIHH;

-TIOPSITKOM  JTUIIEH3UPOBAHUS JEATENFHOCTH, CePTH(HUKAINH
MPOJYKTOB M YCIIYT B chepe 3aluThl HHOOPMAIIUY;
OpPraHM3allMOHHBIM M JIOKYMEHTAIMOHHBIM OOCCICUeHUEM
WH()OPMAITMOHHON 0€30IaCHOCTH 1 3alTUTHI HH()OPMAITHH.

b1.b.16

Kanposoe
JI€IONPOU3BOJICTBO U
APXUBEI 110 JIMYHOMY
COCTaBy

3uame:

- OCHOBBI  3aKkoHojarenbcTBa P®,  perynupyromiue
OpraHu3aluio XpaHCHHUA JOKYMCHTOB I10 JIUYHOMY COCTaBYy B
apXHBax;

- [paBWIa CHUCTEMATH3aLUM M XPAaHEHUS AOKYMEHTOB IIO
JIMYHOMY COCTaBY;

- cucteMy apxuBoB P® u OCHOBHBIE TEHIACHUUU B HUX
Pa3sBUTHHN, OCHOBHBIC HANPaBJICHU X PabOTHl U crielu UKy,
MCTOJUKY XpaHCHHA W HUCIOJb30BaHUA JOKYMCHTOB B
apXMBax OpraHU3allMi U rOCYyIapCTBEHHBIX apXHUBaX;

- MOPSAAOK AOCTyHa K JOKYMEHTaM IO JINYHOMY COCTaBy B
ApPXUBC OopraHnu3zanuu u B TOCYJapCTBCHHOM,
MYHUIUIIAJIBHOM apXHUBE;

Ymemn:

- BBITOJIHSATH ONEpanuy no 00padoTKe TOKYMEHTOB Ha CTAAUN
HX XpaHCHHA,;

-OpraHu30BbIBaTh TEKyIlee XpaHEHHE JOKyMEHTOB II0
JUYHOMY COCTaBYy W HMX MOATOTOBKY JUIA Iepelayd Ha
apXUBHOE XpaHEHHE;

- pa3p363TBIBaTL HOPMATHBHBIC ITPABOBLIC JIOKAJIbHBLIC aKThI,
HEOOXOIUMBIE B JIESTEIBHOCTU OpraHU3alH (TI0JI0KEeHHne 00
apx¥Be OpraHU3allMH, TOJIOKEHHE 00 IKCIEPTHOW KOMHUCCHH
OpraHM3aIln);

Baaoembs:

-METOJaM{ OpPTaHU3alMU XPaHEHUs, TPOBEIEHHS SKCIEPTU3HI
OECHHOCTH JOKYMCHTOB, OIMMCaHuA u HUCIIOJIB30BaHUA
JIOKYMEHTOB, COAEP)KAIINX EPCOHANBHBIC TaHHbIE.

b1.b.17

Opranuzanus
TOCYYPEKICHUN
Poccun

3uamo:

- OCHOBHBIE HCTOpPHYECKHE NEpPHOABI M  OCOOEHHOCTH
COBPEMEHHOI'0 dTara pa3BUTUsSI TOCYJAPCTBEHHOrO arnapara
Poccuwu;

- HOPMaTHBHO-TIPaBOBYI0  0a3y  OpraHum3alud |
JIeSITeIIbHOCTH OPTaHOB rOCYTAPCTBEHHOW BIIACTH;

- OpraHM3allMOHHOE YCTPOMCTBO OPraHOB TOCYJapCTBEHHOMN
BJIACTH U €TO0 MPABOBYIO PErilaMEeHTAIINIO;

- KOMIIETEHIIMI0 OpraHOB TOCYJapCTBCHHOW  BJACTH,
CIOCOOBI M METOJIBI OCYIICCTBICHHS (YHKIIUA YIPaBICHUS;
- OCHOBHBIE ACTIEKTHI B3aUMOJCHCTBUSL U (HOPMBI
BO3/ICHCTBHUA  Ha TrOCYJapCTBEHHBIE  OpraHU3alud
(ob1mecTBEeHHBIE, KOMMEPUYECKHE, HEKOMMEPUYECKHUE T.1.);

- BUABl aKTOB OPraHOB TOCYJAApCTBEHHOW BIIACTH |
HOpPMAaTUBHBIE TPEOOBAaHUS K UX MOATOTOBKE M O()OPMIICHHIO;
- wuHpOpPMAIMOHHBIC  IOTOKH, (QOpMHUpPYIOIIHECS Ha
pasInYHbIX YPOBHSX rOCYIapCTBEHHOM BIaCTH
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- odunHanbHBIE WCTOYHUKH ITyOJTMKAIMM JOKYMEHTOB

OpTraHoOB TOCYJapCTBEHHON BIIACTH.

Ymems:
- paboTtarb ¢ O(QUIMATBHBIMH JIOKYyMEHTAMH OpPraHOB
rOCyJapCTBEHHOM BIIACTH;
- paboTaTh c HMCTOPHUYECKAMHU WCTOYHUKAMH,
SHIMKJIONEAUSAMA M CIPAaBOYHUKAMU 1O  BONpPOCAM
rOCYJapCTBEHHOTO cTpouTenbeTBa B Poceny;

- paboTaTh ¢ IPABOBBIMH 0a3aMH JAHHBIX;

- paboratb ¢ oduIMAILHEIMHA calitaMu W UWHTepHET -
MOpTaJIaMU OPTaHOB TOCYJIaPCTBEHHOW BIIACTH;

- WCHOJB30BaTh OQPUIHATHHYI0 HHPOPMAIMIO W aKTHI

OpraHoB roCcyJapCTBEHHOU BJIACTH B cBoe
po(heCCUOHANTBHOMN IEATEIIEHOCTH.
Bnaoemuv:

- IOHATUHHBIM anapaToM JaHHOH TUCUUIUINHBL;

- TEXHOJIOTHEH IIOMCKAa AaKTOB OPIraHOB TIOCYAAPCTBEHHOMU
BJIACTH U HeoOXoanMol opuIHaIbHON HHPOpPMALTUEH;

- CIIOCOOHOCTBIO 00OOIIEHUS, aHAIN3a U BOCIPOU3BEIACHUS
ouIIaTEHON UHPOPMAIIHH;

- HaBBIKAMH aHAJIN3a HHOOPMAIIMOHHBIX TIOTOKOB U
MH(POPMALMOHHOTO B3aMMOJIEHCTBUS OPraHOB
rOCYJJApCTBEHHOM BJIACTH.

b1.b.18

AJIMUHHCTPATUBHOE
paBo

3Hamb:  MEXaHU3Mbl  aJMUHUCTPATHUBHO-IIPABOBOIO
pEryJINPOBAHNS; IIPUHLIMATIIBI OpraHu3alu U
JIEATEIIbHOCTH  OPraHOB  MCIIOJIHUTEJIBHOM  BIIACTH;
bopmbl u METOIbI JEATEIIBHOCTH OpraHoB
VCIIOJIHUTENIBHOM BJIACTH; OCHOBBI T'OCYJAapCTBEHHOHN
CIykObl M TpaBOBOM cTaTyc ToOCYAapCTBEHHBIX
CIy)KalluX; OCHOBHBIC CTaJuU aJAMHUHUCTPATUBHOIO
mmporecca; BUAbl aJIMHHHMCTPATHBHOIO IPOW3BOJICTBA;
coJiepKaHue M CcHocoObl oOecreyeHus 3aKOHHOCTH B
JIEATEIIbHOCTH  OPraHOB  MCIIOJIHUTEIIBHOM  BIIACTH;
0COOEHHOCTH aJMUHUCTPATUBHO-IIPABOBOIO
pEryJIMpoBaHUs B pa3INuHbIX cepax yrnpaBiIeHUS,;
ymemb UCIONIB30BaTh IIOJIYYCHHBIE II03HAHUSA B
o0nacTu  JEeSATENIbHOCTH OpraHOB — HCIIOJIHUTEIbHON
BJIaCTU IIPU PELICHUH KOHKPETHBIX JEJI, AaHaJIu3e
OTZIEJIbHBIX aIMUHUCTPATUBHBIX HOPM;

61a0emp HABBIKAMH BBINIOJHEHUS AJMHUHHCTPATHUBHO-
IIPOLIECCYAIbHBIX JIEMCTBUM, BO3HUKAIOIIMX B MPOIIECCE
OCYLIECTBIICHUS JIEATEIbHOCTH OpraHoB
VICITOJTHUTEJIBHOW BIIACTH.

b1.b.19

BcnoMmorarensHbie
HUCTOPUYECKHUE
MYCIUTIIINHEI

3namo:

-KJIFOYEBbIE MOHATHUS Hay4YHOU JTUCITUTUTAHBI
«BcnioMorarenbHble HCTOPHUYECKHUE TUCHUTUIHHBDY;

sTanel (OpPMUPOBAHMS HAYYHBIX 3HAHUH 00 HCTOYHHUKAX;
KIIaCCU(UKAIIHIO UCTOPUIECKUX UCTOUHHKOB;

-OCHOBHbIE CTa/uy, METO/IBI u TPUHIIHITBI
MCCIIEI0BATENbCKON PabOThl C HCTOYHUKAMU;

-IPUHIMIBI KPUTUKH UCTOPUUECKHUX UCTOUHUKOB;
-0COOEHHOCTH MCTOYHHUKOB Ha KaXJIOM 3Tale UCTOPHYECKOTrO
pa3ButTus Poccuiickoro rocynapcraa.

Ymemo:
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-OpMEHTUPOBATbCA B CIHEIHATBHOM HCTOYHHKOBEAYECKON
JTUTEPATypE;

-OMpeNeIuTs W TPOAHAIM3UPOBATH OCHOBHBIE CTaaHU
WCCIIEIOBATENBCKOM PabOThl C HCTOYHUKAMU,

-BBISIBJIATh  OCOOCHHOCTH METOJIMKH  HCCIIE0BATEIhCKON
paboThI ¢ KOKIBIM U3 BUIOB MMCbMEHHBIX HCTOYHUKOB;
-CaMOCTOSITENILHO paboTaTh ¢ Pa3IMIHBIMH HCTOPHUECKUMHU
UCTOYHUKAMU;

-TBOpueckd # A(PPEKTUBHO WCIOIH30BATH TOTYYCHHBIE
3HAHUS B CBOEH NMPO(eCCHOHATBHOM AESITEIbHOCTH.
-KpUTHYECKH [OHUMAaTh, AaHaJIW3UpPOBaTh W HU3JaraTh
HUCTOPUYECKYI0 HHPOPMAIIHIO;

-BBISIBJIATh M OTOMpATh MCTOYHWKHU JJIsl Pa3HbIX THUIIOB W
BHJIOB ITyOJIMKAIIHI

-[IEPEOCMBICTMBATL HAKOIUICHHBIM OIBIT, W3MEHSTH TPH
HEOOXOAMMOCTH  TpodWiIb  CBOeW  MpodeCCHOHANBHOM
JEeSITETbHOCTH.

Bnaoembs:

-HaBbIKAaMH pedepUpOBaHUsS W AHHOTHPOBAHHUS HAYYHOU
JUTEPATypPhl, HABBIKAMH PEJaKTOPCKOW paboThI;
-IIPUHIIUIIAMHY, METOJaMHU UCCJICAOBATEIbLCKOW pPabOThI C
Pa3ITUYHBIMU BUJAMH HCTOPHUYCCKUX UCTOYHHKOB;
InmpueMamMu HUCIIOJIb30BaHUA IMMOJTY4YCHHBIX 3HaHUU B
npodeCcCHOHANEHON ISATEILHOCTH.

b1.5.20 [TpodeccuonanbHble 3uame:
HHQ)OpMaHI/IOHHBIe - TCOPCTUUCCKHUE ITOJIOKCHHUA U 110 BOIIpOCaM (l)OpMI/IpOBaHI/ISI
pecypChI 1 3BpHCTHKa | U CTIONb30BAHUS CIPABOMHOTO AMNapaTa IOKYMEHTOBENA;

- BJIAJeTh NPAKTHYECKUMM HaBBIKAMH II0 BOIpPOCAM
(dopMHpOBaHUsT M WCIOJIB30BAHUSI CIPABOYHOTO ammapara
JIOKYMEHTOBE/1a.
Ymemo:
- COCTaBIISITh aHATUTHYECKHE 0030PbI;
- IOJIrOTaBIMBATh pedepaThl U HAyUHBIE TOKJIAIbI,
- CaMOCTOATENILHO paboTaTh C Pa3IMYHBIMH HCTOYHMKAMHU
nH(pOpMAaIUH;
- pa3pabaThiBaTh MPOTPAMMBblI M MPOBOJAUTH MapPKETHHTOBBIE
HCCIJIEJOBAHNS.
Bnaoembs:
- IOHATUHWHBIM annapaToM JaHHOM JTUCIUTUTNHEL;
- TEXHOJIOTUEH TOWCKa JOKYMEHTalIbHOW HH(MOpMAUU U
Ipyrux UH(GOPMAIMOHHBIX HCTOYHHUKOB,;
- OpraHuzanuell W BeJEHHEM CIPaBOYHOTO armapara
JIOKyMEHTOBE/1a;
- HaBBIKAMH aHaimu3a WHQOPMAIMOHHBIX TIOTOKOB H
MH(QOPMALMOHHOTO B3aMMOJICHCTBUSI.

b1.B21 dusnyeckas KyibTypa | 3Hams:

U CIIOPT

- OCHOBBI 310pPOBOT0 00pa3a KU3HHU;

- OCHOBBI METOIMKH TNPOBEACHHUS y4eOHO-TPEHHPOBOYHOI'O
3aHSATHS;

- METOJbl OIEHKH ¥ KOPPEKIMH OCaHKH, KYJIbTYPhI
TEJIOJIBUKEHUS

- METOAbl  CaMOKOHTPOJS  COCTOSHUSI  3I0pOBbS U
(U3NYECKOro Pa3BUTHS,

- MeTOJ] CaMOKOHTPOJS 3a COCTOSHHEM OpraHu3Ma
(pyHKIHOHATBEHEIE TPOOBI);

- OCHOBHBIE  3aKOHOMEPHOCTH  (YHKUHOHUPOBAHUS
YeJI0BEUECKOT0 OPraHnu3Ma U BIHSHUS Ha HETO AK30T€HHBIX (B
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TOM YHUCJIC U PU3NICCKOHN KYIbTYpPHI) (PaKTOPOB;

- OTEYECTBEHHYIO UCTOPHIO (PH3MUECKOI KYIbTYPHI;

- COJIEp )KaHKE U METOAMYCCKYIO CHCTEMY YUYEOHBIX MPOTrpaMM
1o (pu3nueckoit KyabType B By3e.

Ymems:

- MPUMEHATH Pa3HOOOpa3HBIE CPENCTBA JJISl HAMPABICHHOTO
Pa3BUTUS OTACIBHBIX (PU3NICCKUX KAYECTB;

- MPOBOJUTH CAMOOIICHKY CHCIMATbHOW (DU3MUECKON W
CIIOPTUBHOW TOATOTOBIEHHOCTH TI0 W30paHHOMY BHIY
criopTa (TeCThl, KOHTPOJIBHBIC YIIPAKHCHHUS);

- COCTaBIISITh TJIaHBI-KOHCIICKTHI u MIPOBOJIUTH
CaMOCTOSITETIbHBIE 3aHATHA (PUINIECKUMH YIPAKHEHISIMH
TUTMEHUYECKON MIIM TPEHUPOBOYHOMN HAINIPaBIEHHOCTH;

- OpraHU30BBIBaTH COPCBHOBAHUS U CYACHCTBO IO
n30paHHOMY BUIY CIIOPTa;

- TIPUMEHSTh TEOPHI0 W METOJUYECKH HWHCTPYMEHTApUH K
aHaNMM3y TNpoOJeM M TPOIECCOB (U3UYESCKOW KYJIBTYPBI
MICUXOJIOTUYECKOTO,  COIMATILHOTO U OUOJIOTHYECKOTO
COJleprKaHus;

- UHTEPIPETUPOBATh JaHHBIC COOCTBCHHBIX HMCCJICIOBAHHUN C
WCIIOJIb30BaHUEM BO3MOXHOCTEH OHMOJIOT0-COIMOIOTHUECKOM
TEOpHH;

- UICHTUPUIIPOBATh TOTPEOHOCTH M MHTEPECHI COIHATBHBIX
TPyII, TpeajaraTh MEXaHWU3Mbl HX COTJIACOBAaHUS MEXKIY
co00if B KOHTEKCTE MPHOOIIEHHUS K 3I0pOBOMY 00pa3y
JKU3HU;

- NPUMEHATh METOJbI W3yYEHHUS OOIIECTBEHHOTO MHEHUS,
COILMAJILHOMN TICUXOJIOTHH, C LIEIbI0 MTponaratibl (HU3NMYECKOM
KYJBTYPHI U 3[IOPOBOTO 00pa3a >KHU3HU.

HNmeTs HABBIKM:

- BBINIOJIHCHMS KU3HCHHO BA)KHBIX JIBUTATEIbHBIX JIEHCTBUIMA
(Oer, IPBDKKM, METaHMUSI, DIIEMEHTHI aKPOOATUKH U JIP.);

- CaMOCTOSITENTLHOTO, METOTUYECKH MIPaBUIBHOTO
WCIIOJIb30BaHUSI  CPEJACTB W METOJOB  (DM3MUYECKOTro
BOCIIMTAHUS U YKPEIUICHUS 3I0POBbS;

- JUYHOM ® OOIIECTBEHHOH THWTHEHBl TPHU 3aHATHUSIX
(OUBUYCCKUMH YIIPAXKHCHUSIMU;

- 3aKQJIMBAHUS U PAI[MOHAIBHOTO MTUTAHUS;

- BEITIOJTHEHHS KOMILIEKCOB TUTHEHUYECKOMH "
MIPOU3BOACTBEHHOW TMMHACTHKY;

- CyZIeiCTBa COPEBHOBAHNN B M30paHHOM BHJIE CIIOPTA;

- BEJCHUs 3/I0pOBOTO o00pa3a >ku3HH (0€3 BpEIHBIX
MPUBBIYEK);

- IPOTIATaH IUCTA 3JIOPOBOT0 00pa3a KU3HHU.

B1.B.OJL1

Bsenenue B
CIIENUAIBHOCTD

3namo:

-OCHOBBI TIPO(eCCHOHATTLHOM IS TeTHHOCTH;

-CHCTEMY po(hecCHOHaIBHOTO oOpa3oBaHus 1o
CIENHAIBHOCTH «J[OKYMEHTOBEICHNE M apXHUBOBEICHUEN;
-CyMMY TpeOoBaHUit K OOIIEKYIBTYPHOM "
podeCCHOHANTBHON KOMITETEHITMY JOKYMEHTOBEAA CPETHETO
3BEHA;

BHUJIBI npodecCHOHATBEHON JeSITENIbHOCTH u
npodeCCHOHANBHON aIaNTAllUK B CMEXKHBIX O0JIACTSIX.
Ymems:

-aHaAJIM3UPOBATh MPOIIECCHI MPOUCXOISIIHE B
podeCCHOHATBHON ICATEIBHOCTH JTOKYMEHTOBEIA;
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-OIICHUBATh YPOBEHb NPOPECCHOHAIN3MA  CICIHATUCTA
JMIOKYMEHTATBHOU Chephr;

-aHAJIM3UPOBATh CHUTYAIMI0 HAa PBHIHKE MPOQPECCHOHAIHLHOTO
TpyJa, ObITh TOTOBBIM K MPO(ecCHOHATBEHON MOOMIEHOCTH;
Bnaoemos :

-HaBBIKaMHU B 00JIACTH JOKYMEHTOBEACHHUS M apXHBOBEICHUS,
KaJIpOBOTO JIEIONIPOU3BOJICTBA

-HaBBIKAMU KOMIBIOTCPHOW TEXHUKH W WH(OPMAIMOHHBIX
TEXHOJIOTHIi;

-HaBBIKaMU CTpaTU(UKAINU KaJIpoB B chepe JTOKYMEHTHOM
JIeATeILHOCTH;

-HaBBIKaMU cOOpa U aHaju3a MePCIeKTUBHON HH(OpMaIuu.

B1.B.O/1.2

CBs131 ¢
00IIECTBEHHOCTBIO

3Hamb. OCHOBHBIC TOAXOJbl K ONPEAEICHUIO CBA3EH C
OOLIECTBEHHOCTBIO, HCTOPUYECKHE bopmbl
KOMMYHHKAIMH. COLUAIbHO-IICUXOJOTHYECKUE OCHOBBI
¥ MOJIETIH MTOCTPOSHHSI IEeSITeIBbHOCTH B O0JIACTH CBS3EH
C OOLIECTBEHHOCThIO; HMHCTPYMEHTapuil cCBsizeil ¢
OOIIECTBEHHOCThIO, ~ OCHOBHBIE ~ (POPMBI  TMOAAYM
HOBOCTHBIX MaTepHaloB;

ymemp: YIPABIATh KOMMYHHKATHBHBIMH TIOTOKAaMHU
T000H CTPYKTYpHl (B T.4. M OpraHM3allM), a Takxke
pemiath 3aJla4  KOMMYHHUKATUBHOW  OpraHH3allvu.
HanaxuBare MO3UTUBHBIC OTHOUIEHUS MEXIY AAHHOU
CTPYKTYpOl M OOIIECTBEHHOCTHIO C HCIIOJIb30BaHHEM
KOMMYHHUKATHBHBIX 3aKOHOMEPHOCTEH;

6n1ademp: METOJAMU BO3JCHCTBUS Ha MOTpeOUTENs
UHpOpMALlMU: U METOJAaMH YIPABICHHUS KPU3HUCOM;
NpPOTPAMMHBIM M OpPTaHU3aIMOHHBIM  aCHEeKTaMHU
ynpaBieHus PR-nesarenbHOCTbIO M HpOLETYpPHBIMU
TEXHOJIOTUSIMH, TEXHOJIOTHUSIMH CcBsize C
00I11eCTBEHHOCTHIO B Pas3INYHbIX cdepax
KOMMYHHUKATHBHOTO TIPOCTPAHCTBA.

B1.B.OJ1.3

NudopmannonHas
KyJIBTypa JTHYHOCTH

3namo:

-cymHOCTh (heHOMEeHa wH(pOpMaNUK © TPOOIEMBI ee
pacrnpocTpaHeHus B 00IIECTBE;

-OCHOBHEIE 3aKOHOMEPHOCTH (YHKIIMOHUPOBAHUS
nHGOpMAIM B  PA3IWYHBIX BETBAX  COIMANBHOW U
KYJBTYPHOU KU3HU;

- TICUXO(QU3UOJIOTHYECKHE OCOOCHHOCTH BOCIPUSATHS U
nepepaboTKH HMHGOpPMALUU, €€ Ppoib B OCYIIECTBICHUU
MPOLIECCOB YKU3HEACATEIILHOCTH YeJIOBEKa,;

-poOsieMbl  MHGOPMATH3AIMK  OOIIECTBA, OpPTaHU3AIIH
WHQOPMAIMOHHBIX ~ PECYpCOB M KOMMYHUKAaIWid
MH(POPMALIMOHHOT'O MpaBa U T.J.

Ymemo:

-ONTUMAITLHO OCYIIECTBIISTh WHPOPMAITUOHHYIO
JeSITeIbHOCTB!

-IPOM3BOJIUTH MOUCK  HMH(pOpManmMu, e€e  aHaIUTHKO-
CHUHTETHUYECKYIO MepepadoTKy, XpaHUTh M UCTOIB30BaTh IS
peleHns y4eOHBIX U TIPON3BOJICTBEHHBIX 32]1a4.

Bnaoembs:

-croco0am COBEPIICHCTBOBAHUS MPOPECCHOHANBHBIX 3HAHUH
MU yYMEHMHU  TyTeM  HCHOJb30BaHUA  BO3MOXHOCTEMN
WHQOPMAIIMOHHOH Cpebl;

- KyIbTypO¥l KOMMYHHKAIIMU C HAYYHO-MCCIIEA0BATEIbCKIMH

23




YUPSKICHUSIMU " MH()OPMAMOHHO-aHATTU THYECKUMHU
ciyx0amu 1o oOMeHy HH(popMaImen.

B1.B.O.4 | IIpodeccuonorus 3name:

HUCTOPUIO npodeccud  JIOKyMEHTOBEa U ec
MIEPCIICKTHBEI;

TYMaHHUTapHBIC OCHOBBI MPO(MECCHH TOKYMEHTOBEIA;

COBpPEMCHHBIC IpoOIeMBI npodeccruoHaTn3auu
JINYHOCTH,

OCHOBHBIC TCHJICHIINU Pa3BUTHS BICIIETO 00pa30BaHus,
€ro CYIITHOCTH B (hOPMBI;

TpeOoBaHMsI K TpodecCHOHATBHONH XapaKTepUCTHUKE
JOKYMEHTOBE/a, ero LEHHOCTHBIC OpUEHTAIINH,
0COOEHHOCTH (hopmupoBaHUS PO ECCHOHATTELHOTO
CO3HAaHWSI,

coJiep>kKaHue W BHIBI MPOPECCHOHATEHON ACATEIbHOCTH
JIOKYMCHTOBE/I;

OCHOBBI JIOKYMEHTHOMH JeSITeTIbHOCTH B
WHPOPMALIMOHHOM OOIIECTBE;

OCHOBBI  (DOPMHUpPOBaHMST M  COBEPLICHCTBOBAHMUSI
WHPOPMAITMOHHON KYJIBTYPHI IOKYyMEHTOBEIA;

OCHOBHBIE TIpOOJIEMBI pa3BUTHS TMPO(HECCHOHATHLHOTO
o0Opa3oBaHus B JOKYMEHTHOM cdepe.
Ymemon:

KPUTHYCCKH MEePEOCMBICIINBATh HAKOTIJICHHBIN
npoecCHOHAIBHBIN OIBIT;

YMETh MPOCKTUPOBATh UHTCIICKTYAILHBIC 3a]1a4H;

(hopmupoBaTh YMEHHS KBaITN(UIIUPOBAHHO
HCTOJB30BaTh METOABI SMIMPUUYECKIX HCCICAOBAHMIA;

UIACHTU(DUIIMPOBATh MOTPEOHOCTH COIMAIBHBIX TPYIII,
MPOBOJIUTE CTPATU(HUKAIMIO KAJPOB;

MPUMEHSTH METO/IbI COLIMOJIOTMYECKOTO aHAIIN3a;

MPOBOJUTH COLTUOJIOTUYECKUE IKCIICPUMEHTHI.
Bnaoemsv:

METOJIOJIOTHEH, METOJINKOM, TEXHUKOU
COLIMOJIOTMYECKOTO UCCIICIOBAHUS;
METOJIaMU  TNPOTHO3MPOBAaHUS W IPOCKTHUPOBAHHS
poGheCCHOHANTBHON AESTEILHOCTH.

B1.B.OJI.5 | Merpouorus, 3name:
CTaHAAPTH3ALNS, OOBEKTHI,  3aJa4u W BHUJBI HpO(beCCI/IOHaJII)HOIzI
cepTHdUKaLHs JeSITETBHOCTH, CBSI3aHHBIC c peanu3zanuei

npodeCCHOHANBHBIX ~ (QYHKIOMA MO0 CTaHJApTH3alUd |
cepTU(HKAILINK, TPABOBbIE OCHOBBI, OCHOBHBIC TOHSTUS U
OIIpECIICHYS;

- NPUHLMIIEL  [IOCTPOEHUS  MEXIYHApOOHBIX H
OTEUECTBEHHBIX  CTAaHAAPTOB, IpPaBWIa  IOJIb30BAHMSA
CTaHJApTaM{, KOMIUIEKCAMM CTAaHIAPTOB U  JPYyrou
HOPMAaTUBHOM TOKyMEHTAlUEM;

-cepTU(UKALMIO, OCHOBHBIE TEPMHUHBI U OIpPEIENCHHS,
CUCTEMBI cepTuduKaumn MOPSIOK u MpaBwia
cepTudUKaum;

-HOPMATHUBHBIE JOKYMEHTBHl IO CTaHJApTH3allMd U BHJIBI
CTaH/apTOB;

- CTaHAAPTHI KaJPOBOTO JEIIONPOU3BOJICTBA;

YyMemb: W3NaraTb U KPUTHYECKU AaHATU3UPOBATH 0a30BYIO
HHPOPMALIMIO 110 U3y4aeMOH TUCIUTUINHE;

enademsp: oOWEIPO(YECCHOHATLHBIMA 3HAHUSAMHU TECOPUU H

MCTOJUKH, HaBbIKaMH B obOacTu CTaHIapTU3aluM M
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cepTuUKanum.

B1.B.OJL.6

Opranuzanus oka3aHus
YCIIyT ¥ paboTa ¢
oOpareHusIMu
rpaxkIaH

3name:

- HOpPMaTHBHO-TIPaBOBBIE ~ OCHOBBI  OOECTICUeHUS
PpaboThI ¢ OOpAIICHUSIMU TPaXK]IaH;

-TEXHOJIOTHH paOOTHI C 00paMEHUIMHA TPaXKIaH;

-0OCOOCHHOCTH  TICHXOCOLHMAJbHOH  ONTHMHU3ALUH
paboThl ¢ OOpaleHUSIMU TPAXKAaH;
Ymemn:

-aHAJIM3UPOBaTh M KIacCH(PHUIMPOBATh OOpaIICHUS
TpaxJaH;

-OCYIICCTBIISATH ~ aHANHM3 MPOOJEMHBIX  CHTYyaIldi
oOparreHus TpaxkaaH;

-IIPUMEHSITH IICUXOCOLMAIBHEIC 3HAHUS HA TIPAKTUKE;
Bnaoemu:

-HaBbIKAMU JOKYMEHTAIIMOHHOTO obecrieyeHus
paboTHI C TpaKIaHAMU;

-HaBBIKAMU OpPraHU3allUy IpUeMa IPaXKIaH;
-Ha0OpOM pa3IMYHBIX CTpPATErWii MOBEACHUS B CUTyallHd
oOpalieHus rpakIas,

B1.B. OJ1.7

HNudopmanmonnoe
obecrieyeHne
yIpaBJICHUS

3Hamb:

NPHUKJIAJTHOE MPOTPaMMHOE OOecredeHre, MpUMEHsIeMoe B
yIpaBJICHUH;

ymemp:

IUITAHWPOBATh M BHEAPATH MH()OPMAIMOHHBIE CHCTEMBI U
OIITHMAJILHOE porpaMMHOe oOecrievueHue B
JIeATSIILHOCTD CITY>KOBI yIIPaBIICHHS;

enademo:

COBPEMEHHBIMH MH()OPMAIIHOHHBIMH TEXHOJIOT MU

co3J1aHsl, 00pabOTKH U XpaHEHHS JOKYMEHT

B1.B. OJ1.8

OpranuzannoHHoOe
MIPOEKTUPOBAHUE

3namep:

-TEOPETUYCCKUE 5 MPUKIIATHBIC POOIeMBI
OPraHU3aIlMOHHOTO MPOCKTUPOBAHHS;

- TEOPETUYECKHUE U METOOJIOTMUECKHUE OCHOBBI OPIPa3BUTHUS
W OPTIPOCKTUPOBAHUS CHCTEM YIPABICHHUS;

-TEOPETUYCCKUE OCHOBEI HCCIIEIOBAHUS CHCTEM
YIpPaBJICHHUS,;

-METOAbI HpoeKTI/IpOBaHI/IH nu HOpMI/IpOBaHI/IH
YIPaBJICHYECKOTO TPY/Ia;

-METOAbI HUCCIICO0OBAHUA nu aHaJIn3a CUCTCMBI
JIOKYMEHTAI[MOHHOTO 00ECIICUeHUs YIIPaBIICHUS;

-OCHOBBI OpPraHU3alluy U MTPOBEICHYSI UCCIIEIOBAHMIA;
-METO/IbI IPOBEICHUS HCCIIeIOBaHUIA,

-METO/Ibl AaHAJIN3a UCXOIHBIX JTAHHBIX;

-METOJIBI IPOEKTUPOBAHUS CUCTEM YIIPABIICHUS.

Ymems:

- yYMETb Ha OCHOBE IIOJYYEHHBIX 3HAHUN MPOEKTUPOBATH
0a30BbIC 3JIEMEHTBI CHCTEMbI OPraHU3AIINN;

- (hopMyIIMpOBaTh 3a7]a4M UCCIIEAOBATENBCKON paOOTHI;

- IUTAHUPOBATh U BBIOUPATH MMyTH U METOJIBI UX PeATU3aIUH;
- OLOCHUBATH 3(1)(1)6KTI/IBHOCTB TEX WIN HWHBIX METOILOB
WCCIICJIOBAHNS W TPOEKTUPOBAHUSA JUISI KOHKPETHOTO
MPOEKTA;

'HJ'IaHI/IpOBaTI) nu OpFaHI/I3OBI)IBaTB pa60Ty
HCCIIeI0BATEIbCKOM IPYIIIIBI;

- aHAJIM3UPOBATh U 0000MIaTh IEPBUYHBIC JAHHKIC,

- BBIIIOJIHATHh SKOHOMHUYECKHE pacueTsl B JAHHOH 00J1acTH;
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- COCTABIIATh U BECTH MPOCKTHYIO JOKYMCHTAIUIO;
- OIICHMBATh YKOHOMHYECKYIO 3(P(HEKTUBHOCTh IPOCKTOB U
PE3yJIbTAaTOB MX BHEIPEHHS.

Bnaoembs:
-OCHOBHBIMH MOHATHSAMH OpraHu3allMOHHOTO
HPOEKTHPOBAHHS " MeToIaMu palOHATN3AIIH
JIeSTeIbHOCTH 00HEKTOB

b1.B.O/1.9 | Hemorpadus 3HaAmMb:
-CHCTeMY MOHATHI JeMorpaduu;
-pa3IMYHbIe TOYKAMU 3PEHHS U KOHLETIINH TEOPETHIECKOTO
xXapakrepa B neMorpadum;
ymemy:
-[IPUMEHSATD U3y4YCHHbIE TIOHSTHUS B aHaM3e
JeMorpauIecKoi CUTyalluy B CTPAaHE W PETHOHE;
-U3Narath M KPUTHYECKH  aHAIU3UPOBaTh  0a30BYIO
WHQOPMAIUIO 110 U3yYaeMOl TUCIUILINHE;
énademp: oONICTIPOPECCUOHATHLHBIMU 3HAHUSAMU TCOPUH H
METOJIMKH B 00JIaCTH JleMorpaduu.

b1.B.O/1.10 | Yupasienue 3uams:

nepconaioM B JJOY -KOHLENLWIO YIPABICHUA IEPCOHAIOM B  PBIHOYHBIX

YCIIOBHSAX;
-IPUHIUIBI U METOJBI TIOCTPOCHUSI CHCTEMBI YIPaBICHUS
MIEPCOHAIIOM B OpraHU3aIUH;
-COJICp’KaHKe OTICPaTHBHOTO ITaHA KaK OCHOBBI KaJpOBOTO
IUTAHWPOBAHUS B OpraHU3allny;
-cocoObl W Cpe/ACTBa OpraHM3all HaiiMa W oTOopa
MepCoHaNa;
-TipaBuiia 0(OpMIIEHHS JOKYMEHTOB IIPU PHUEMeE TepcoHaa
Ha padory;
METOJAMKY YIPAaBJICHUS JIEJOBONH Kapbepoll M Ciry:keOHO-
npodeccnoHaTbHBIM POABHKEHHEM IIEPCOHAIA;
- OCHOBBI JIOKYMEHTHPOBAHUS TOCYIapCTBEHHOM CITy>KOBI B
HEHTPAJIBHBIX U MECTHBIX YUYPCIKIACHUAX JlOpeBOJ'IIOIIPIOHHOfI
Poccuu;
- COBPEMEHHYIO 3aKOHOJATEJIbHYI0O W HOPMAaTHBHYIO
perilaMeHTaIHIO JJOKYMEHTHPOBAHHUS pabOThI ¢ KaJIpaMH;
Ymems:
-aHAJM3UPOBATH YHCICHHOCTh U JIBM)KEHHE IIEPCOHAIA;
-IUTAHUPOBATh MIOTPEOHOCTH B TIEPCOHAIIE;
-OpraHU30BBIBATH MPOIIECC HAOOpa KaIpoB;
-[IPOBO/INTH O3HAKOMUTEIBEHOE cOOECeI0BaHUE;
-0TOMpPATh MEPCOHAI HA OCHOBE IOKYMEHTOB;
-OpraHU30BaTh ATTECTAIIUIO IEPCOHATIA;
-YIIPaBJIATh TEKYUYECTHIO KAIPOB;
-COCTaBJATh W BECTH JIOKYMEHTAIMIO TI0 MEePCOHATY
PA3IMYHBIX OPraHU3aOHHO-TIPABOBBIX (OPM.

b1.B.OJI.11 | JlokymeHTHas 3nams:

JIMHTBUCTUKA - 3aKOHOMEPHOCTH ()YHKIIHOHUPOBAHUS JICTIOBOTO PYCCKOTO

SA3bIKa B PA3NUYHBIX Cdepax CONHATBHOH W KYJIbTypHOU
JKU3HU;

- JKaHpPOBBIE OCOOCHHOCTH COBPEMEHHBIX  JIEJIOBBIX
JOKYMCHTOB (aKTI/IBHOCTL Pa3HBIX ypOBHeﬁ " DJIEMCHTOB
COBPEMEHHOTO  PYCCKOTO  s3bIKa HPU  IOCTPOCHHUH
JIOKyMEHTHBIX TEKCTOB ¥ JOCTIDKEHUH TeX WIU WHBIX
MparMaTHIeCKuX Ieei).

- HOPMBI CJIOBOOOpPa30BaHUS W  CIIOBOYIOTPEOICHUS,
a00peBuaIyy, UCTIOIh30BAHUS TEPMUHOB, 3aMMCTBOBAHHBIX
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CJIOB, CJIOKHOCOKPAIICHHBIX CIIOB M MPOY. B TOKYMEHTHOM
A3bIKE;

- 0cOoOEHHOCTH THCHPMEHHONM W YCTHOW pPa3sHOBUAHOCTEH
JOKYMEHTHOTO SI3bIKa PA3JIMUHBIX (DYHKIIMOHAIBHO-PEUEBBIX
CTHJICH;

- coZep)kaHue yuyeOHOH MporpamMmsbl IO JaHHOMY IPEIAMETY
JUIAKTUYECKOe oOecieueHre B PEenoAaBaHiy AUCIUIIIHH.
Ymems:

- KBaJM(ULIUPOBAHHO HCIIOJIb30BaTh MOJIY4YEHHBIE B Kypce
«/lokyMeHTHasl JMHI'BUCTUKA» 3HAHUS U1 JOCTHXXCHHUS
KOHKPETHBIX KOMMYHHUKaTHBHO-JEJIOBBIX LIEJIeH;
-COCTaBJIATh U MPABUIBLHO O(POPMIISTE TEKCThI OGHUIHUAIBHO-
JIEJIOBOTO XapakTepa, COOTBETCTBYIOIIME TOM WM HHOH
nparMaTiueckod nenu (KaHpy) M TPOW3BOJCTBEHHON
cuTyauuu (yCJIOBHUSM JIEIIOBOH KOMMYHUKAIIHH);

- pa3nuMyarh JKaHPOBbIE OCOOEHHOCTH JOKYMEHTOB U
NPUMEHATh METOAMYECKHE HAaBBIKM (HAKOIUICHHBI Ha
NPaKTUYEeCKUX  3aHATHAX  OMBIT) TMPH  COCTaBICHUH
JOKYMEHTOB Pa3JI4HOr0 MpoQuIIs;

- CHCTEeMaTH3UpPOBATh CPEACTBA IOKYMEHTHOIO S3bIKa B
COOTBETCTBHHM C TEM, B KaKOW CHUTyallid U B KakOM
JOKYMEHTHOM >KaHPE€ OHH UCIIOJIb3YIOTCS;

Bnaaoemos:

- COBPEMEHHBIM PYCCKHM JIUTEPATypHBIM IPHU MOCTPOCHHUN
TEKCTOB aIMUHUCTPATHBHO-IEIIOBOTO COJICPKAHUS;

- HaBBIKAMH PEYEBOr0 KOHTAKTA B JIHAJIOTHYECKUX U
MOJIMJIOTHYECKUX CUTYallUsIX MPOU3BOACTBEHHOTO OOICHHS
(obMen wuH(pOpMaIMEed ¢ APYrUMHU YICHAMU SA3BIKOBOIO
KOJUIGKTHBA, CBSI3aHHBIMH  PAa3IMYHBIMH  COLMAIbHBIMU
OTHOIIEHUSMH);

- ipaBUIIaMu opdorpaduu U CHHTaKCHCA,

- HEOOXOIMMBIM MAacCHBOM SI3BIKOBBIX CPEICTB (TEPMUHBI,
a00peBUATyphl, KIWIIE W TIp.), a TakKXKe OCHOBHBIMH
MPUHIAIIAMHE WX aKTHBHOTO W MACCHBHOTO YIOTPEOJICHUS B
00IIeHUH, OTIOCPEIOBAHHOM JIOKYMEHTAMH;

- cnocobaMm  TpaHChOpPMAaIMM  JOKYMEHTHO-S3BIKOBOTO
MaTepuajga MOpH Iepexode OT OJHOro THma (XKaHpa)
JIOKyMEHTHOTO OOIIeHHS K APYyromy (HalpuMep, OT CXEMBI,
TaOJIMLIBI WM TE3UCHOTO IUIaHa — K CBA3HOMY TEKCTY).

- CHCTEMOMH JIEJIOBOTO PEYEBOT0 ITHKETA.

B1.B.OJI.12

Cornmoinorus
YIIPaBJIECHUS

3namep:

- OCHOBBI COIIMIOJIOTHH YTIPABJICHUS, OCHOBHBIC TCHCHIIHH
COILIMAIbHBIX U3MEHEHHII B OOIIECTBE;

-cieniuUKy  U3y4eHHsT  OPraHU3alMOHHOW  KYJIBTYPBI
yIpaBleHUs], BHEIIHEH Cpelbl, MOTUBAIUM W KYJIbTYPHI B
COIIMOJIOTHH YTIPABJICHUS;

Ymemn:

'HpI/IMeHSITB METOAbI COIIMOJIOTINN ynpaB.HeHI/IH JJIs1 aHAJIn3a
YIpaBICHUYECKUX CUTYAIIUN;

- BBIABJIIATH KOHerTHI)Ie HapaMeTpH pa3HI/I‘IHI)IX
COIIUAJIBHBIX IIOACHUCTEM, OCYHICCTBHSITI) nux
COLIMOJIOTHYECKHI aHAIA3;

- OINpEAeNsATh HAIPaBIICHUS TOBBIMIEHUS >()()EKTHBHOCTH
VIpaBJICHWs] Ha OCHOBE aHajiW3a BIWSHHUS COIHAILHO-
SKOHOMHUYECKUX (haKTOPOB

Bnaoems:

- HaBbIKaMH 0000IIeHUs HAOJIOJAEMBIX COIHMAJIbLHBIX
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HBHGHHﬁ, BBIABJIAA UX CYHIHOCTH, COJACPIKAHUC U (1)OpMLI
IIPOABJICHUA,

- TCOPECTUICCKUMU OCHOBAMU COLIMOJIOTHH YIIPABJICHUSA
-UCCJICAOBATCIBCKUMHU U aHAJIUTUYCCKUMHA CHOCOGHOCTHMI/I;

B1.B.OJ.13

Ocuoselt HUP

3HAMb:
-METOJIOJIOTMUECKUM anmapar T'yMaHUTapHBIX HAYK, METOIbI
Hay4HBIX HCCIIeJOBaHNHI MIPUMEHUTEIBHO K
JIOKyMEHTOBEJIEHUIO M apXHUBOBE/ICHUIO;

ymembs:

-IPUMEHSTh METOJbl HAYYHBIX HCCICAOBAHMM  MpHU
MIPOBEICHUH CAMOCTOSTEIIBHBIX TEOPETHUCCKUX pa3paboToK
B 00macT®  JOKYMEHTOBEJNCHHS W  apXHBOBEACHUS,
HCIIONIb30BaTh METOJABl HAYYHBIX HCCIEIOBAHUU MpHU
MOJITOTOBKE KYPCOBBIX U JIUTUIOMHBIX pa0oOT.

é1a0emsp:

WHCTPYMEHTAPUEM HAyYHOTO MCCIICIOBAHUS.

B1.B.OJ1.14

TexHomoruu u
JIOKYMEHTBI
rocyJapCTBEHHOTO
YIIPaBJICHUS

3Hamp:

obmenpodeccHoHATFHBIE TEOPETHYECKAEe W METOINIECKHE
OCHOBBI JOKYMEHTOBEJICHUS, JTOKyMEHTOBETUECKYIO
TEPMHHOJIOTHIO, TEOPHIO JOKYMEHTA, MpaBuja COCTABICHMUS
u  o(opMIEHHUS TOKYMEHTOB, TPUHIMIILI ITOCTPOCHHUS
YHU(UIUPOBAHHBIX CHCTEM AOKYMEHTALUH, OPTaHU3aLUI0
JIOKyMEHTOB B KOMIUIEKCHl W TPHUHLHUIIEI OINpeAeTIeHUs
HAay4YHO-UCTOPUYECKOM M  NPAKTUYECKOM  LIEHHOCTH
JIOKyMEHTOB;

ymemb:

u3jnaraTb W KPUTUYECKH  aHaJIM3MpOBaTh  0a30BYIO
MHQOPMALMI0 1O  JOKYMEHTOBEINCHHIO,  COCTaBJIAThH
JIOKYMEHTBl C HCIOJb30BAHNEM SA3BIKOBBIX BApUAHTOB B
3aBHCHMOCTH OT Ha3HAa4YeHHsI M COJEp)KaHUs OKYMEHTa,
0oQOPMIISITE TOKYMEHTHI B COOTBETCTBHU C TPEOOBaHUSIMH
TOCYIAapCTBEHHBIX CTaHIAPTOB, YHU(HUIMPOBATH TEKCTHI
JOKYMEHTOB, pa3pabaTeiBaTh YHHU(PHULIMPOBAHHBIE CHUCTEMBI
JIOKYMEHTAIHIH;

enaoemy:

o0menpodeccnoHaIbHBIMU 3HAHUSIMA TEOPUU M METOIMKH,
HaBBIKAMU B 00JIaCTH JOKYMEHTOOOpa30BaHHS, 3HAHHEM
AKTyaJIbHBIX npodiem JIOKYMEHTOBEJICHHUS,
3aKOHO/ATENbHBIX M HOPMATHUBHBIX aKTOB IO BOIpPOCAM
YIPaBIEHUECKOTO Tpyda u JIEIONPON3BOJICTBA,
METOJMYECKHX  pa3padoToK, OCHOBHOM  Hay4HOWU
JUTEpaTypsl IO Kypey.

b1.B.OJI.15

TexHonoruu 3aImuThI
JTOKYMEHTOB OT
¢banbcupukanmii

3Hamp:  TEOPETUYECKUE U METOJUYECKHUE OCHOBBI
BBISIBIICHUS  (PabCU(UIIMPOBAHHBIX JOKYMEHTOB B
YIPABICHUYECKOM, apXHUBOBEAUYECKOW U IOPUIAYECKOMN
MpaKTHKE, cyne6HOM u HOTapUaIbHOM
JIETIONIPOU3BOJICTBE;

ymemp: BBISIBIATH QanbCUPUIIUPOBAHHBIE JTOKYMEHTHI
C IIPUMEHEHUEM PA3ITUYHBIX METOJIOB;

61a0emsb: TPUEMAMH TPAKTHYECKOTO  BBISBICHUS
banbcuPUIUPOBAHHBIX  JTOKYMEHTOB HAa  OCHOBE
METOJMYECKUX Ppa3paboToK, OCHOBHOW Hay4YHOH
JIUTEPATYPHI 11O KypCy.

npuoépecmu onwvim OeamenpHocmu: B 00JaCTH
BBISIBJICHUSI (DabCU(UITMPOBAHHBIX JOKYMEHTOB.

b1.B.OJI.16

JlokyMeHTaInmoHHOe

3HQMb: OCOOCHHOCTH U METOAUYCCKHUE OCHOBBI
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o0ecrnieueHue
yIipaBiieHus B chepe
oOpa3zoBaHus U
KYJIbTYPBI

JIOKYMEHTHUPOBaHUsI B cepe oOpa3oBaHUs, KYJIbTYpPHI
CHeHATbHYIO OTpacieByIO TEPMUHOJIOTHIO,
0COOEHHOCTH COCTaBJICHUS u oopmieHus
JOKYMCHTOB OTPACJICBBIX CHCTCM JOKYMCHTHPOBAHU,
OpraHU3aIuI0 OTPACIIEBBIX JOKYMEHTOB B KOMIUICKCHI
WU IPUHIMUIIBL OIPCACIICHUA HUX HaquO-HCToqueCKOﬁ
U TIPAKTHYECKOW [IEHHOCTH;

yMemsb: COCTaBISITh  OTPACIEBbIC JOKYMEHTHI B
3aBUCUMOCTH  OT  Ha3HAYCHHUS H  COJCPIKaHUS
JOKYMEHTa M MecTa B OTpaclieBO  CHCTEME,
opopMIATH  JOKYMEHTHI B COOTBETCTBHH  C

TpeOOBaHUSIMU rOCy/IapCTBEHHBIX CTaH/IapPTOB,
YHU(DUIIUPOBATh TEKCTHI OTPACJIEBBIX JIOKYMEHTOB,
pa3zpabaThIBaTh YHHPUITMPOBAHHBIC CHUCTEMBI
OTpacieBOW JJOKYMCHTAIIHH;

énadems: 3HAHUSAMH B  OO0JIACTH METOTUKH
JOKYMEHTHUPOBAHMUS, 3aKOHOJIATEIIbHBIX u

HOPMATUBHBIX aKTOB IO BOMPOCAM YIPABICHYESCKOTO
Tpylla W JeJONpPOU3BOACTBA B cepe oOpa3zoBaHus,
KYJIBTYPbl, OCHOBHOM HAyYHOM JINTEPATYPHI 110 KYpCY.

npuobpecmu onvim OeamenbHocmu: B 00IaCTH

COCTaBJICHUS M aHaiM3a  YIPaBJICHYECKUX
JIOKYMEHTOB, METOJIOB COBEPIIICHCTBOBAHUS
TOKyMeHTooOopora B cdepe oOpa3oBaHUS H
KYJIBTYPHIL.

DNEKTUBHBIC KYPCHI TIO | 3Hamb:

¢bu3nveckoil Kynbrype
U CHOPTY

- OCHOBBI 310pOBOT0 00pa3a KU3HHU;

- COIMAJbHO-OMOJIOTMYECKHE  OCHOBBI  (PM3MYECKOM
KyJbTYPBI;

- OCHOBBHI 00meil u mnpodhecCHOHATBHO-TIPUKIATHON
(uU3NUECKO IOATOTOBKH;

- OCHOBBl  METOJMKM  CAMOCTOSITENBHBIX  3aHSATHH
(U3NYECKUMH YITPAKHEHUSIMH.

ymemp:

- TNPOBOAMTH  CAMOOILEHKY  pa0OTOCIIOCOOHOCTH U
YTOMIICHHST;

- COCTaBISITh WHIWBUAYaJbHBIE MPOTPAMMBI (PU3MUECKOTO
CaAMOBOCIIUTAHUS M  3aHATUS C  O3JI0POBUTEIHHOU
HanpaBJIEHHOCTHIO;

- IPOBOJIUTH CAMOMACCAXK M PEIaKCaKIINIO;

- COCTaBJIATh U NIPOBOAUTH HpOCTefIIHPIe CaMOCTOATCIIbHBIC
3aHATHS PU3UYECKUMHU YIPAKHEHUSAMH THTHEHUYECKON WIn
TPEHUPOBOYHOM HANPaBICHHOCTH.

Hcnonvzoeams npuodpemennvie 3HaAHUA U YMEHUA 8
RpaKmuuecKkoil 0eameabHOCmu 0:

- OBBILEHHS paboTOCIOCOOHOCTH, COXpaHEHHS U
YKPEIUIEHUS 310POBbS;

- MOATOTOBKHM K HPOPECCHOHATBLHOW ACATEIBHOCTH U
cinyx06e B BC PD;

- y4acTusAa B CIIOPTUBHO-03JOPOBUTCIIbHBIX MEPOIIPUATUAX

- OpraHu3ani W TPOBCACHUA HHIAWBUAYAJIBHOI'O U
KOJIJICKTUBHOTO OTABIXA;

- aKTHBHOW TBOPYECKOH AEATENFHOCTH MO (HOPMHUPOBAHUIO
30X.

29




B1.B..JIB.1.
1

MOHUTOpUHT B
rocy1apCTBEHHOM U
MYHHIIUIIATIEHOM
yIpaBICHUU

3uamo:

TEOpETHIECKHE u METOJIONIOTUIECKIHE OCHOBBI
WHPOPMALIMOHHOH eSTEIbHOCTH;

TEOpPETUYEeCKHE OCHOBBI UCCIIEIOBAHUS CUCTEM JIOKYMEHTOB;
METOIBI WCCIIEZIOBaHUS u aHanm3a CHUCTEMBI
JIOKYMEHTAIIOHHOTO 00ecTieueH s yIpaBiIeHUS;

OCHOBBI OpPraHHU3alUK U POBEACHUS UCCIICAOBAHMIA;
METOBI IPOBEICHUSI NCCIIEIOBAHN;

METO/IBI aHAJIN3a NCXOIHBIX JAHHBIX;

METO/BI IPOSKTUPOBAHMSI CUCTEM YIPaBICHHUS;

Ymemon:

(hopMyITUpPOBaTh 331241 HCCIIETIOBATEHLCKON PabOTHI;
TUTAHUPOBATH M BHIOMPATH IyTH U METOBI MX PEaTH3allHH;
oueHUBaTh 3(P(YEKTUBHOCTH TEX WIM HMHBIX METOJOB
WCCIIEIOBAaHAA W MPOEKTUPOBAHUS IS KOHKPETHOTO
MpoeKTa HHPOPMAITMOHHOTO MOHUTOPUHTA;

TUTAHUPOBATh M OPraHU30BBIBATH PaOOTHUCCIIEIOBATEHCKON
TPYIIIBL;

aHAM3UPOBATH U 0000IIATH IEPBUYHBIE TaHHBIC;
BBITIOJIHATE 9KOHOMUYCCKUE PACUCTELI B ILaHHOﬁ O6HaCTI/I;
COCTaBJIAATb M BECTU AJOKYMCHTAIIMIO II0 OpraHu3aluu
WH(POPMAITMOHHOTO MOHUTOPHHTA;

WCTIONB30BaTh ~ OCHOBHBIE  TIOJIOXKEHHSI W METOJBI
COHAJIBHBIX, TYMAHUTAPHBIX WU 3KOHOMHYCCKUX HAYK IIPpU
PEIIeHNH COIMANBHBIX U MPO(eCCHOHATBHBIX 33124,
aHAM3UPOBATh  COIMANFHO-3HAYMMBIE  MPOOJIEMBI |
MIPOLIECCHI;

WCTIOJIb30BaTh OCHOBHBIE 3aKOHBI E€CTECTBEHHOHAYYHBIX
MUCIUIUIMH B TNPO(ecCHOHATbHOW  JEesTeNLHOCTH,
IMPUMCHACT METOAbI MaTEMAaTHYCCKOI'O aHaJlu3a u
MOJICIIMPOBAHUS, TEOPETHYECKOTO U IKCIIEPUMEHTAIBHOTO
WCCIIEJIOBAHNS;

-pabotath ¢ wH(pOpManHel B TII00ATBFHBIX KOMITBIOTEPHBIX
CETSIX.

Bnaoembs:

HaBBIKAMH HCIIONIb30BAaHUS KOMITBIOTEPHOW TEXHUKU H
MH(GOPMAIMOHHBIX TEXHOJIOTHIA;

KyIbTypOil MBILUIEHUS, CIOCOOHOCTBIO K 00O0OIIEHMIO,
aHaNM3y, BOCHPHATHIO WH(MOPMAIUH, MMOCTAHOBKE IENU U
BEIOODY ITyTeH €€ TOCTIKEHUS;

Teopue W TPAKTUKON HCCIEIOBAHUS JIOKYMEHTOB U
KaHAaJIOB UX PacIpOCTPAHEHUS;

HaBBIKAMH  pa3pabOTKW  TPOrpaMMbl  OpraHH3aIHH
WHPOPMAITMOHHOTO MOHHTOPHHTA

B1.B.JIB.1.
2

Kopnoparusnoe
yIpaBJIEHUE:
TEXHOJIOTUH U
JIOKYMEHTBI

3namp:

KOHCTPYKITUM M WHCTHTYTHI, H3y4aeMble B Kypce, YMETb UX
MOSICHUTh W TIPUBECTH TPUMEPHl aHAIIOTUYHBIX MHCTUTYTOB
Y KOHCTPYKLMH U3 IPAKTUKH.

Ymern

MPOBOJIUTh aHANHM3 CHUTyalluii ¥ (akToB C Y4eTOM
HOJ'IY'-ICHHBIX HABBIKOB U 3HaHI/II>'I.

Baanern:

HOpPMaMHU KOPIOPATUBHOTO 3aKOHOJATENILCTBA, METOJAAMH
KOpHOpaTI/IBHOFO yr[paBJIeHI/ISI nu YMCHI/IGM HpI/IMeHHTB €ro
B XOJIC PEIICHUS YITPABJICHYCCKHX 3a/1a4.

B1.B.JIB.2.
1

muokenorns

3HAMb:
- MCTOJOJIOTUYCCKUC U TCOPCTHICCKUC OCHOBLI
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AMUJKA;

- CYIIHOCTHBIE XapaKTEPUCTUKUA UMUJIXKA, €TO
COCTAaBJIAIOIIHNE;

- poJib M 3HAYCHHE HMHUJKA B PaA3IUYHBIX
chepax 0OIIECTBEHHBIX OTHOLICHHUH;

- COIIHANIbHO-TICUXOJIOTHYCCKHUEC MEXaHU3MEBI
(hopMHUpPOBaHKS UMUIKA,

- COBpPEMCHHBIC TEXHOJOTHH  (QOPMUPOBAHUS
UMHUDKA JTUYHOCTH, OpraHU3aIliH.

ymemp:

- ONIPEeACNATh MPOGUIL Ay TUTOPUH, TUIHOCTH,
OpraHu3aluy;

- pa3pabarpiBaThb TaKTUKy (HOPMHPOBAHUS
MMUJKA OpraHu3aliu, JUYHOCTH;

- MPOAHAIM3UPOBATH U MPEIJIOKUTh MEXaHU3MBI
(bopMHUpPOBAHMS UMUIKA TUYHOCTH, OPTaHU3AIIH.
é1a0emo:

- 3HAHWSIMH, YMCHHUSIMHA U HAaBBIKAMU TI0 BBISIBJICHHIO U
OIICHKE UMMJIPKEBBIX KAYECTB JIMYHOCTH, OPraHU3alINH;
- HaBBIKaMU Pa3pabO0TKH pEKOMEHIAINKA 1
MIPEIOKECHUH I U3MEHEHUSI UMUJIKA,;

- TEXHOJIOTUAMU "ITUYHOro o0asHusa".

B1.B.JIB.2.
2

VYnpasnenue
MH(POPMAIIMOHHO-
KOMMYHUKATUBHBIMU
TEXHOJIOTUSIMU B
rocyAapCTBEHHOM
CEKTOpE

3Hamv:

METOJOJIOTHIO MH(POPMALMOHHO-aHATUTHYECKUX
TEXHOJIOTHH, TEOPETUYECKHUE OCHOBHI  (OPMHUPOBAHHS
WHPOPMAITMOHHO-aHAINTHYECKOTO 00eCTieueHHsl mpolecca
YIPaBIECHHUS, OCHOBHBIE TEHJACHLINU pa3BHUTHUSA
MH(POPMAIMOHHO-aHAIUTHYECKIX TEXHOJIOTHI u
MIPUKJIAJTHOTO MIPOrpaMMHOT0 obecrniedyeHus JUTST
MHTEIUIEKTYaIbHON MOJAECPKKI YIPaBIEHUECKOU
JIeATENBHOCTH

B TOCYJIApPCTBEHHOM U MYHHUITUTIAIbHOM YIIPaBJICHUH;
ymembp:

NPUMEHSTh HHPOPMALUOHHO-aHAINTHYECKHE TEXHOJIOTHH H
MOJIETTUPOBaHHE, pa3pabaTeiBaTh METOJUYECKOE
obecrieueHue UL peanu3aiuu UHPOPMAITUOHHO-
AHAINTUYECKNX TEXHOJIOTHH B TOCYJapCTBEHHOM H
MYHHLUIIAJIBHOM YIIPaBICHUY;

enademp:

HaBBIKAaMH WCTIOJIb30BAHUS nH(OPMAITMOHHO-
AQHATUTUYECKUX TEXHOJIOTHH, MeToJaMH (QOopMaIn3aliH,
aHalmM3a ¥ TPOTHO3UPOBAHHUS PAa3BUTHS MPOOJIEMHBIX
CUTyalluii W TpUHATUS  pElIEHUHA  Ha  YpPOBHE
TOCY/IapCTBEHHOTO ¥ MyHHIIMIIAJIBHOTO YITPABJICHUS;

B1.B.JIB.3.
1

Jlenosast nepenucka

3name:

- OCHOBHBIE  METOJBbI, CIOCOOBI M  CpelacTBa
MOJIy4eHUs1, XpaHEeHUsl, nepepaboTku nHpopmanuu;

- OCHOBHBIE HaBBIKM pabOTHI C KOMIIBIOTEPOM Kak
CPEJICTBOM yIpaBiieHUs1 HHGOpMaIueil;

- 3aKOHOJATEJIbHYI0 M HOPMAaTHMBHO-METOAMYECKYIO

6a3y JIOKYMEHTAITMOHHOTO obecrieueHus
YIpaBJICHHUS;
- TEeHJCHINH pa3BUTHUS nH(GOPMaIMOHHO-

JOKYMEHTAITMOHHOTO 00ECTIeUeHH sl yIIpaBJIeHus);
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Ymems:
JIOTUYECKH BEPHO, apTyMEHTUPOBAHO M SICHO CTPOHTH
YCTHYIO ¥ TUCBMEHHYIO PEYb;
paboratb ¢  wmHpOpMammed B TIOOAIBHBIX
KOMITBIOTEPHBIX CETSX;
CTPOUTH JIEJIOBYI0 KOMMYHUKAIIMIO, YIUTHIBas HOPMBI
STHUKH;
BECTH JCIOBYIO JOKYMEHTAIIMIO, B COOTBETCTBUU C
YCTaHOBJICHHBIMH IPAaBHJIAaMUA U HOPMaMH
Bnaoemo:
- CIIOCOOHOCTBIO TIOHMMATh CYIIHOCTh M 3HAYCHHUE
uH(popManun B pa3BUTHU COBPEMEHHOTO
WH(pOpPMAIMOHHOTO 00IIeCTBa, CO3HABATh OMACHOCTH U
yrpo3bl, BO3HUKAMOIINE B 3TOM TIpoOIecce, COOTI0IaTh
OCHOBHEBIC TpeboBaHUs nH(pOpMaITMOHHOM
0€30IMacHOCTH, B TOM YHUCJIC 3aIUTHI TOCYIapPCTBCHHON
TalHBI;
- HaBBIKAMH PAOOTHI C JIOKYMEHTAMH, COJACPKAIUMU
WH(OPMAIIAIO OTPAHUYCHHOTO JIOCTYIIA;
- HaBBIKAMHU HCITOJIb30BAaHUS KOMITBIOTEPHOW TEXHUKH
¥ MTHPOPMAITMOHHBIX TEXHOJIOTHIA,
- MpaBUIaMu IIOJTOTOBKH yIpaBICHYECKUX
JIOKYMEHTOB ¥ BEJICHUS JCIIOBOU MEPEITHCKHY;
- TpaBWJIaMH OpraHM3aIllMd BCEX 3TAloOB pPabOThI C
JIOKYMEHTaMH, B TOM YHCJIC ADXUBHBIMU JOKYMEHTAMH.

B1.B.JIB.3.
2

JIOKyMEHTalMOHHOE
obecrieyeHue B
IIPaBOOXPAHUTEIbHBIX
oprasax

3namo:

- METOJAbl W TEXHOJIOTHIO 00pabOoTKH JOKYMEHTOB
NPaBOOXPAHUTENIFHBIX OPraHOB HAa OCHOBE MCIIOJIb30BAHUS
CPEICTB OPraHU3aLMOHHON M BEIYUCIUTEIbHON TEXHUKH;

- cyneOHOE JIeNonpOU3BOJCTBO, (OPMBI  JOKYMEHTOB,
MPUMEHSIEMBIX B CyJie, 0COOCHHOCTH JOKYMEHTO000poTa M
ApPXMBHOTO XpaHEHUs TIOKYMEHTOB CY[a;

- dhopmbI HOTapHAIBHBIX JIOKYMEHTOB u
YJIOCTOBEPUTENBHBIX  HAANWCEH; MEXaHW3M  BEJCHHUS
JIEJIOTIPOM3BOJICTBA  NPU  COBEPILIECHUH  HOTapUaJbHBIX
IEHCTBUU.

Ymemo:

- 0hOpMIATh JOKYMEHTBHl PAa3JIMUYHBIX BHIIOB, HWMEIOLIUX
XOX/IEHNE TPABOOXPAHUTENBHBIX OpraHax;

- opopMIISITh CITy)eOHBIE MMChMa;

- 0(pOPMIISITH JTOKYMEHTHI 110 TMYHOMY COCTAaBY;

- OPTaHU30BBIBATh JOKYMEHTOOOOPOT;

- OCYHIECTBIISITh PETUCTPAINIO, KOHTPOJIb HCIOJHEHHMS,
nepesavdy el Ha apXWBHOE XPaHEHHEe; COCTaBIAThH
HOMEHKJIATYypy AEI;

- paboTath co CiIy>K€OHBIMH JOKYMEHTaMH, COACPKALIMMHU
CITy)KeOHYIO TalHY;

- OCYHIECTBISATh PETUCTPALMI0 HOTaApPUAIbHBIX JCHCTBUM,
BECTHU PEECTP PETHCTPALNN HOTAPUAIBHBIX ACHCTBUH, BECTH
JKYpHajJbl  PErUCTPAllMM  BXOJALIEM W HCXOIAIIEH
KOpPPECITOH/ICHIIN Y, BeCTH pabory ¢  jkajobamu,
3agBJICHUSIMU U UHBIMU TUCbMaMH I'paX1aH U OpraHu3aruil.
Bnaoems:

- HaBbIKaMM B objactu paboTBhl C JOKYMEHTaMHu
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MPaBOOXPAHUTEIBHBIX ~ OPraHOB, BKJIFOYAs JIOKYMCHTBI
OpraHoB BHYTPEHHHX JIEJ, TPOKYPATYPHL, CyJa ¥ HOTapHara.

B1.B.JIB.4.
1

JlenoBoit aTUKET

3HaTh:

- TEOPETUYECKHE MTOJIOKEHHSI 10 BOIIPOCAM 3THKHU
JIEJIOBOI'0 OOIICHHUS;

YMmern:

- COCTaBJIATH AaHATUTHYECKUE 0030DHI;

- IOJIrOTaBIIMBATh pedepaTsl U HAyYHbIE TOKJIAMIbI;

- CAaMOCTOSTEJIEHO paboTaTh C Pa3InYHBIMU
UCTOYHHUKAaMU UH(OpMaLuy;

- pa3zpalaThIBaTh IPOrPaMMBbI U IIPOBOIUTH
MapKETUHIOBbIE HCCIICOBAHMS.

Baanern:

- IOHATUIHBIM aNapaToM JaHHOU AUCLUIIINHBL

- TEXHOJIOTHEH MOUCKA JOKYMEHTAIBHOW HH(pOpMaUu
U JIpyrux nH(GOpMaIlMOHHBIX UCTOYHUKOB,;

- OpraHu3aluei 1 BeJIeHUEM CIIPaBOYHOI0 arnapara
JIOKyMEHTOBE/IA;

- HaBbIKAMHU aHAJINW3a MH(OPMAIMOHHBIX IOTOKOB H
MH(OPMALIMOHHOT'O B3aUMOJEHCTBHUSI.

51.B.JIB.4.
2

dunancoBbIe
JIOKYMEHTBI

3namo:

- CymHOCTh (eHOMEHa (UHAHCOBBIX JOKYMEHTOB U
po0OIIeMbl X (PYHKIIMOHUPOBAHUS B OOIIECTBE;

- OCHOBHBIE  3aKOHOMEPHOCTH  (DYHKIMOHHPOBAHUS
(MHAHCOBBIX  JOKYMEHTOB WX CTPYKTYpY, BHJOBBIE
0CcOOEHHOCTH U METOJIbI pabOTHI C HUMU;
-yHU(HUIUPOBAHHBIE CUCTEMBI JIOKYMEHTaUuH B cdepe
(UHAHCOB, y4eTa U OTYETHOCTH;

Ymersn:

- ONITHMAJIBHO OCYIIECTBIISATH MPOLECCH JOKYMEHTHPOBAHHUS
B (hmHAHCOBOH cepe;

- OCYIIECTBIISATH MPOIIECCHl JOKYMEHTHPOBaHUsI, 00paboTKH,
XpaHEeHUs! ¥ UCTIOJIb30BaHUs (PUHAHCOBBIX IOKYMEHTOB JUISI
pelIeHus POU3BOACTBEHHBIX 3a/1a4.

Baagers:

- Ccrmoco0aMu  COBEpIICHCTBOBaHMS MPO(EeCCHOHATBHBIX
3HaHWUU ¥ YMEHUI B (QUHAHCOBOH cdepe;

- HaBBIKaMH padOTHI ¢ YMHAHCOBBIMHU JJOKYMEHTAMH.

B1.B.JIB.5.
1

CyneGHoe
JIeTIONPOU3BOICTBO

3namy: CynebHOe  JENONMpOU3BOJACTBO,  (HOPMBI
JOKYMCHTOB, MIPUMCEHACMBIX B cynae, 0COOEHHOCTH
JOKYMEHT0000pOTa M apXUBHOI'O XpaHEHHS JOKYMEHTOB
cyna

Ymems: ohopMIATE TOKYMEHTHI Cyaa

Bnaoempw: HaBBIKAMU B obnactu cynebHoro
JIeIIONPOU3BOICTBA

B1.B.JIB.S5.
2

Hotapuansnoe
JEJIONPOU3BOICTBO

3uamp: IlpaBoBOE perynmpoBaHue HOTapuaTa B
Poccuiickoii denepatiuyu; 3agauud v QYyHKIUM HOTApHATA;
®opMBI HOTAPUATBHBIX JOKYMEHTOB M yIOCTOBEPHUTEIHHBIX
Haamucel; OCHOBBI  OpraHM3allMM  JIEJONPOU3BOACTBA
HoTapuara; MeXxaHu3M BEAEHHS JAEJONPOU3BOJCTBA IPU
COBEPILIECHUH HOTAPUAIIBHBIX JCHCTBUI.

Ymemp: ocCymecTBIATE — PETHCTPALAI0 HOTAPHAIBHBIX
JIEHCTBUM, BECTH pEECTp PETUCTPALMH HOTAPHAIBHBIX
JIEMCTBHM, 3aIlOJIHATh HOTAPUAIbHBIE CBUICTEIBCTBA U
YAOCTOBEPUTENIBHBIE  HAIINCH; BECTH  JKypHaJbl
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pPErucTpalyy BXOASIIECH U UCXOASIIECH KOPPECIOHICHIIUH,
an(aBUTHbBIE KHUTA ydYeTa  3aBEIIaHUN;  3aKpPBITHIX
3aBCIIAHMM; 3ampenieHuil OTUYXKICHHUS UMYIIECTBa U
apecToB, HAJNOXKCHHBIX HAa UMYILIECTBO, XXypHajbl ydyeTa
BBI30OBOB HOTapHyca /IS COBEPIICHWS HOTapHaIbHBIX
JICUCTBUU BHE IMOMEILECHHUS] HOTapUallbHOW KOHTOPBI, BECTHU
paboTy ¢ ’kamo0amu, 3asBICHUSIMU M HHBIMH MUChMaMH
TpaXKJaH U OpraHu3aIuil.

Bnademp: GopmamMum HOTapHANBHBIX JOKYMEHTOB U
YIAOCTOBEPHUTEIbHBIX HAJNUCEH, HABBIKAMU COCTaBICHUS
HOMEHKJIATYyphl JIeJl HOTAPUAIBHOM KOHTOPHI,  BEIACHUS
apXuBa HOTAPUAIHHON KOHTOPHI.

b1.B.JIB.6. | OcHOBBI collMaIbHOM 3HaTh:
1 pa6OTBI -TCOPHUIO COLMATbHOM pa60TBI;
-3HaTh IPUHLUIIBI CTPATU(PHUKAIIMN COIMATBHBIX TPYIIIT
-UMETb HpeICcTaBICHIE 0 HICUXOJIOTHYECKUX
3aKOHOMEPHOCTSAX pabOThl C COLMAIBHO HE3AIUIICHHBIMU
rpyInmnamy,
Ymersn:
- SICHO, TOHSATHO, JIOTHYHO, apryMEHTHPOBAHHO H3JIaraTh
CBOHM MBICJIH,
-yMETb BBICTYIIUTh C MOHOJIOTHYECKOM PEUbIo;
-BCTYIIATh B IUAJIOT C OKPYKAIOIIUMH JIOAbMH.
Baagers:
-BIIaJICTh crioco0amMu yOSKICHUS;
b1.B./IB.6. | Apt-Tepanus 3uame:
2 ONpeNieNICHHe MOHATHS apT-TePalud B ICHXOJIOTHH H

Mearoruke;
YCIIOBUSI HCIIONIb30BAaHUS  METONIOB  apT-Tepamud IS
pa3BUTHUS TNYHOCTH,

MPUKJIAHBIE AaCIHEeKThl apT-Tepallid W apT-TeIaroruKHu,
3I0pOBheCOEpEraroIre TEXHOJIOTUH;

OCOOCHHOCTH TEXHOJOTHA KOPPEKIMH JUYHOCTH IIPH
WCIIOJIb30BaHUH UCKYCCTBA;

CTpaTeruu BEIOOpa hopwm, METO/IOB, CPEICTB,
CTUMYJIHPYIOIINAX TBOPUYECKYFO aKTUBHOCTH u
CaMOCTOSTENTLHOCTh 00y4YaeMbIX;

CYIIHOCTh M JIOTHKY OCHOBHBIX TCHICHIMHA DPa3BUTHS
BOCIIMTATEIHFHOTO ¥ KOPPEKIIMOHHOTO TPOIIECCOB.

yMems. TIPUHAMATh ydacThe B TPOQecCHOHATBHBIX
JIUCKYCCHSX M OOCYXKJIEHHUSX, JIOTMUECKH apryMEHTHPYS
CBOIO  TOYKY  3pEHHUS;  BBICTPaWBaTh  COILMAIBHOEC
B3aMMOJICHCTBME HA TMPHUHIWINAX TOJEPAHTHOCTH W
0e301eHOYHOCTH; PaboTaTh B KOJUICKTUBE, TOJIEPAHTHO
BOCIIPUHUMAs colLMajIbHbIE, JTHUYECKUE,
KOH()ECCHOHAIBHBIC H KYJIBTYPHBIC Pa3INuusl; yBAKUTEIHEHO
U OEpe’XHO OTHOCHTBCS K HMCTOPHUYECKOMY HACIECAHUIO H
KyJbTYPHBIM TPAIUIMIM; CaMOCTOATEIbHO padoTaTh ¢
pa3IMYHBIMA HCTOYHHUKAMH HH(POPMAIIMK; HCIIOIb30BaTh
TEXHOJOTHH W METOJbl apTTepaliid B MPaKTHYECKOH
JICATEIILHOCTH.

Bnaoemv nasvikamu:. WCIOJIH30BaHWA WHHOBAIIMOHHBIX
oOydJaromux TEXHOJOTHH C ydYeToM 3a7ad KaxJoro
BO3PACTHOTO 3Tara; HaBbIKAMU BHIOOpA M aHAJIHM3a METOJOB
apT-Tepanuy, WCIONb3YeMbIX Il KOPPEKIUH JIHYHOCTH;
MpreMaMu JTUarHOCTHKH W BeACHHS Oeceibl; HaBBIKAMHU
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HCIIOJIb30BAHUA TBOPUYCCKUX TCXHOJIOT WM.

b2.V.1

VYyeOHas npakTUKa
IIpakTuka no
MTOJIyYEHUIO
MEePBUYHBIX
npodeccunoHambHbIX
YMEHHI U HaBBIKOB, B
TOM YHCJIE€ IEPBUYHBIX
YMEHUH U HaBBIKOB
Hay4HO-
HCCIIEN0BATEIbCKON
NEeSATEIbHOCTH

3namey:

-OCHOBHBIC TIPOIIECCHI  JOKYMEHTOOOOpOTa B OpraHax
TOCY/IapCTBEHHOM BIIACTH W MECTHOTO CAMOYIIPABIICHUS;
-TIPUHIATIEI pabOTHI ApXHBa,;

-3aKOHOJIaTeIIbHbIC Y HOPMATHBHO-METOIHYCCKUC
MaTepuaibl I0 JOKYMEHTHPOBAaHUIO B chepe ympaBieHUs H
opraHu3anuy paboThl apXHBa;

- KPUTEPHUH W TPUHIIMITEI OLEHKUA [IEHHOCTU JOKYMEHTOB U
MOPSZIOK ONpPEICIICHUS] CPOKOB UX XPAHCHUS;

- HOBeimMe MHPOPMAIIMOHHBIE TEXHOJIOTHH;

- COBPEMEHHBIC TEXHUYECKHE CPEIICTBA YIIPABICHUS;

- BECTHM HCCICIOBATEILCKYI0 pabory B  oOnactu
COBEPIICHCTBOBAHMS IOKYMEHTOB U JOKYMEHTO000pOTA.
Ymempy:

- pa3spabarhiBaTh  MPOEKTHl  OPraHU3ALMOHHBIX U
HOPMaTHUBHO-METOAMIECKUX JIOKYMEHTOB o
JIOKYMEHTAIIMIOHHOMY OOECIIEYCHHIO YIIPABIICHHUS,

- COCTaBJISITh ¥ O(OPMIISTD JCIIOBBIC TTUCHMA;

- pabOTaTh C TEXHUYECKUMH CPEACTBAMU;

Bnaoemo:

- HaBBIKAMH ITOJATOTOBKU YIPABIECHYECKUX JOKYMEHTOB H
BEJICHUSI JICTIOBOM TICPEITUCKY;

-METO/IaM{ HayYHO-HCCIIeI0BATENILCKOM IeSATEIbHOCTH.

Bb2.11.1

[IpousBoacTBeHHAs
IIPaKTHKA
IIpakTuka no
MIOJIyYEHUIO
po¢heCCUOHATBHBIX
YMEHUH U OIIbITA
npogecCuOHAITBHON
NesITeIbHOCTH ( B TOM
quclie
TEXHOJIOTUYECKast
MIPaKTHKA)

3namo:

- TOKYMEHTOO0OPOT B OpraHax rocy/JapCTBEHHOW BJIaCTU U
MECTHOT'O CaMOYTPaBJICHHUS;

- CUCTEeMBI XpaHEeHUS TEKYIIEH 1 PEeTPOCIIEKTHBHOM
JIOKyMEHTAITHH;

- 3aKOHO/IATEJIbHBIC K HOPMATHUBHO-METOAMYECKUE
MaTepHuabl 10 JOKYMEHTHPOBAHUIO U OPraHU3aIuH paboThI
C JIOKYMEHTaMU;

- KPUTEPUH U NIPUHIIUIIBI OI[CHKHU [ICHHOCTH JJOKYMEHTOB U
MOPSZIOK ONPEICIICHUS] CPOKOB UX XPAHCHUS;

- HOBeiIMe MHPOPMAIIMOHHBIE TEXHOJIOTHH;

- COBpEMEHHbBIC TEXHUYECKHE CPEJICTBA YIIPABIICHUS;
Ymems:

- pa3pabaThIBaTh OPraHU3aIMOHHBIE 1 HOPMATHBHO-
METOJIUYECKHE JOKYMEHTHI 110 JIOKyMEHTAITHOHHOMY
00eCTIeYeHUIO YIIPaBICHUS;

- COCTaBIISATh U O(OPMIIATH JIFOOBIE BU/IBI JOKYMEHTOB;

- POEKTUPOBATh YHU(DUIIUPOBAHHBIC ()OPMBI JOKYMEHTOB;

- OpraHu30BaTh KOHTPOJIb Ha/l HCIIOJHEHHUEM;

- paboTaTh C TEXHUYECKUMH CPEACTBAMU;

Bnaoemo:

- HaBbIKAMM IOJTOTOBKU YIIPABJICHYECKHX JOKYMEHTOB U
BEJICHUS JIEJIOBOM MEPEMUCKH,

- HaBbIKAMH OOpa0OTKM JOKYMEHTOB Ha BCEX JTamax
JIOKyMEHT0000pOTa, CUCTEeMaTH3aluH, COCTaBJICHHSA
HOMEHKJIATYPHI A7,

- HaBBIKAMU y4YeTra WU
JIOKyMEHTOB B apXHUBE;
Ilpuoopecmu onvim desmenvHoCmu:

- 110 0()OPMIICHHIO U COCTABJICHUIO JIOKYMEHTOB.

o0ecrieyeHus]  COXPaHHOCTH

b2.11.2

Hayuno-
HCCIIeA0BaTeNIbCKast

3uamo:
-METOJbl BEJICHUS HAyYHBIX WCCIC/IOBaHU B 00JacTH
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paborta JIOKYMEHTOBEICHUS U apXUBOBEICHUS;

-OCHOBHBIE IPOOIIEMBI, CTOSIIIHE nepen
JIOKYMEHTOBEICHHEM U apXUBOBEACHHEM, M HAmpaBIICHUS
HAYYHBIX HCCJICIOBAHMIA B ATHX Cepax;

Ymemn:

BuisiBisiTh  TIpoOJIEeMHBIE BOTPOCH B TPO(EeCCHOHATHHOU
JISSATEIILHOCTY U MIPUMEHSATh HAyYHBIH WHCTPYMEHTAPHHA JIsI
WX pa3peleHus;

Baaoembw:

-METOJUKOMN BEJICH S HayYHO-UCCIICAOBATEIBCKON padOThI B
00nacT JOKYMEHTOBEACHUS U apXUBOBEIICHHSI.
Ilpuobpecmu onvim dessmenvHocmu.

-B 00JIaCTH TIOJTOTOBKH K TMyOJHMKAIIMHM CTAaTell M TE3HCOB
JTOKJIAJIOB HA HAYYHBIC KOH()EPCHIIUY.

Bb2.I1.3 [Ipennumiaomuas 3unams:
Hp aKTHUKa —OCHOBHBIC HOpMaTI/IBHLIe ,Z[OKYMQHTLI,
periIaMeHTUPYIOLINE JIOKYMEHTOBEYECKYIO u

apXUBOBEAUYECKYIO IEATCIBHOCTD

— OOIIYIO CTPYKTYPY U HANPABICHUS ACSITEIHHOCTH OTPACITH
Ymems:

BeisiBiisiTh Mpo6niemMbl B 061acTH paboThl ¢ TOKYMEHTaMH H
apXuBaMu

Bnaoems:

- METO/IMKOM MOJITOTOBKK HAYYHOT'O MCCIIeIOBAHUS;
Ilpuoopecmu nagvixu.

— UCCIIEZIOBaHUS TOKYMEHTOBETUECKUX U apXHUBOBETIECKIX
pooJieM

Ilpuoobpecmu onvim desmenvHoOCmuU:

- TI0 O)OPMIICHHIO U COCTABIIEHUIO JOKYMEHTOB

-110 0(hOPMIICHUIO OTYETHOW JOKYMEHTAIIHH.

1.4. O0mas xapakTepucTKa 00pa3oBaTeJIbHONH NPOrpaMMbl
1.4.1. KBanudukauus, npucBanBaemas BbIITyCKHUKAM
BrinyckaukaMm, ycnemnHo ocBouBmuM OIIOIl w mnpomrenmmm rocyIapCTBEHHYIO
UTOTOBYIO aTTECTAIMIO, TPUCBAUBAETCS KBaIu(pUKaIus «0aKamaBpy.
1.4.2. O6nacth mpodeccnoHATBbHOM IEeATETBHOCTH BBIITYCKHUKOB
O6nacte mnpodeCCHOHAIBHOW AESTEILHOCTH BBIMYCKHUKOB, ocBouBmux OIIOII,
BKJIFOYAET:
— JIOKYMEHTallMOHHOE OO€eCleYeHUEe YIpaBiICHUs U YIPaBICHUE OTACIbHBIMU
nporueccamu B cpepe apX1UBHOTO JIEIa;
— HAy4YHBIE UCCJICIOBAHUS B 00JIACTH JOKYMEHTOBEACHUS U apXUBOBEICHUS;
— CO37aHUE JIOKAJIbHOW HOPMATHMBHOW 0asbl JOKYMEHTAIIMOHHOTO O0ECTICUCHHUS
yIpaBJEHUS U apXUBHOTO JEJIa;
—  JIOKYMEHTHpPOBaHWE  yMpaBICHYECKOW WH(OpMAIuu, painuoHaIU3aInIo
JIOKyMEHTOO0OpOTa, TEXHOJOTHMM OOpabOTKHM JOKYMEHTOB C I€JbI0 HX
COXPaHHOCTHU U NE€peiaun Ha XpaHEHUE;
— OpraHu3allMI0 XPaHEHMs, y4eTa, KOMIUIEKTOBAHHUS, HKCIEPTU3bl IEHHOCTH,
CIIPaBOYHO-TIOUCKOBBIX CPEJICTB Y UCIOJIB30BAHUS TOKYMEHTOB ApXUBHOTO (hoHIa
Poccuiickon @enepauuu U apXUBHBIX JOKYMEHTOB;
- POEKTUPOBAHUE U BHEAPEHUE CUCTEMBI DJIEKTPOHHOTO TOKYMEHTO000POTa;
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- HAYYHO-ITyOJIMKATOPCKYIO JIESITEIIbHOCTh, CBS3aHHYIO C HCIOJIb30BAaHUEM
JTOKyMeHTOB ApxuBHoro ¢onmaa Poccuiickoit ®enepaiuu, 1 UHPOPMAIIMOHHO-
U3JIaTeIbCKYIO paboTy;
-y4acTHUE€ BO BHEJPEHHHM CUCTEMBbI 3JIEKTPOHHOIO JOKYMEHTO00OpOTa, paboTy B
JTaHHOM CHUCTEME.

1.4.3. OOBeKThl MPOPECCHOHATLHOM €SI TEIbHOCTH BBIITYCKHUKOB:
— JIOKYMEHT, CO3/IJaHHBIH JIFOObIM CITOCOOOM JIOKYMEHTHUPOBAHUS;
— CHUCTEMBI IOKYMEHTAIUH;
— CUCTEMBI HH(POPMAITMOHHO-TOKYMEHTAITMOHHOTO O0SCIICYCHUS YITPABICHUS;
— nokyMeHTbl ApxuHoro ¢gonma Poccuiickoit denepanuu;
— apXUBHBIE JJOKYMEHTHI, B TOM YHUCJI€ IOKYMEHTHI 0 IMYHOMY COCTAaRBY;
— CIIPaBOYHO-TIOMCKOBBIE CPEJCTBAa M CHPABOYHO-UH(GOPMAIMOHHBIE W3JaHUS O
COCTaBE U COAEPKaHUH JJOKYMEHTOB;

1.4.4. Buasl 1npodecCHOHAIIBHOM — JESTENBHOCTH, K KOTOPHIM TOTOBSITCS

BBIITYCKHUKH
— Hay4YHO-HCCJIEI0BATENbCKAS;
- TEXHOJIOTHYECKAas;
— OpraHn3aluOHHO-yIIPaBICHYECKAS;
— MIPOEKTHAS.
1.4.5. HarmpaBneHHOCTh 00pa30BaTEIbHOM MTPOTPaMMBI
Hannas OIIOIl B pamkax HampaBi€HUsS NOATOTOBKH «JlOKyMEHTOBEAEHHE H
apXUBOBEJICHUE» obecrieunBaeT MpoPuIbL  MOATOTOBKU  «OpraHuzamus
JIEJIONPOU3BOACTBA B  OpPraHax TIOCYAapCTBEHHOW BJIACTU U MECTHOIO
CaMOYIIPABJIEHU», YTO COOTBETCTBYET IMOTPEOHOCTSIM pEruoHa M YCIOBUSM
peanu3zanuu odpazoBarenbHoi porpammsl B KITUK.
1.4.6. Ilnanupyembie pe3yJbTaThl OCBOSHUSI 00Pa30BaTEIBLHON TPOTrpaMMBbl
B npomecce ocBoeHus o00pa3oBaTENbHOM MPOTPaMMbl  OO0YUAIOIIUKCS

OCBaMBaeT KOMIIETEHIIMH, YCTaHOBIICHHbIe DdenepanbHbIM TOCYyAapCTBEHHBIM
o0pa3oBaTeIbHBIM CTAH/IAPTOM IO HANPABJICHHUIO MOJITOTOBKU. B pesynbrare oH
JIOJDKEH ~ pemaTh Cleayroniue mnpodecCuoHalbHbIe 3aJadyd B COOTBETCTBUH C
BUJIaMU TTPOQECCUOHATILHOM JESITEIbHOCTH:

HAYYHO-UCCNIEe006aMeENbCKAA 0eAMEeNbHOCHY.

— y4acTHe B TEOPETUYECKUX pa3paboTKax B 00JACTH JOKYMEHTOBEACHUS U
apXUBOBEICHHUS;

— aHamu3  MHQOPMAIMOHHBIX  TMOTOKOB W HMH(OPMAIMOHHOTO
B3aMMOJCUCTBUS B OpraHU3aL1H;

— aHaJIU3 MOTPEOHOCTEN B ONEPATUBHOW U PETPOCHEKTUBHON MH(pOpMAIINH,
OIIpPENIEIIEHUE METO/IOB U CIIOCOOOB UX YAOBIETBOPEHUS;

— yyacTHMe B TMPUKIAAHBIX pa3paboTKax MO CO3AaHUIO CHCTEM
JIOKYMEHTAIlMOHHOTO OOEeCIHeUeHUsl yNpaBieHUs, YHU(PUKALUU, CTaHIApTU3ALUN
JIOKYMEHTOB, a Tak)Ke B 00J1aCTH apXUBHOTO JI€TIa;

— y4acTue B IPOCKTUPOBAHUU U BHEAPECHUU aBTOMATU3UPOBAHHBIX CUCTEM
JOKYMEHTAIlMOHHOTO ~ OoOecreyeHusi  yhpaBieHUus  (CUCTEM  3JIEKTPOHHOTO
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JIOKyMEHTOO00pOTa) U apXUBHOTO JIeJla HAa CTAAMSIX TIOCTAHOBKY 334U M OTICHKU
UX MMPUMEHECHHS B YCIIOBUSAX KOHKPETHOW OpraHu3alliy;

— ydacTue B pa3pabOTKe HOPMATHBHO-METOIMYECKHX TOKYMEHTOB, aKTOB
(mpaBuJI, TEepedHel IJOKYMEHTOB, TMOJOXCHHH, WHCTPYKIHHA, KIACCU(PUKATOPOB,
tTabenel, MpuUMeHsIeMbIX (OpPM JTOKYMEHTOB W Jp.) MO JOKYMEHTAIMOHHOMY
00ECTICUCHHUIO YIIPABICHUS 1 ApXUBHOMY JIEITY;

— TMOATOTOBKA JOKYMEHTAIbHBIX MyOJIMKAIMH U CIPaBOYHO-TIOMCKOBBIX
CPEIICTB K apXUBHBIM JIOKYMEHTAM;

- y9acTHE B BHICTABOYHO-PEKIAMHON JIEATEILHOCTH;

— TIOJITOTOBKA CIPABOYHO-TIONCKOBBIX CPEJICTB;

— cocraBiieHHe pedepaToB U co3gaHue Oubnmuorpaduu 1O TEMATHKE
MIPOBOJIMMBIX HCCIICOBAHUM;

— ydYacTH€ B COCTABJIICHHMH OTYETOB IO HAYYHO-HCCIICIOBATEIBCKON U
METOJINYECKOM padoTe.

MexXHO102UYeCcKasn 0esameabHOCHb.

— BHEJPEHHME W OJKCIUTyaTalusi aBTOMATU3UPOBAHHBIX CHCTEM B
JIOKYMEHTAIlMOHHOM OOECIEYEHUN YIPABJICHUS W apXUBHOM JIeJie, BKJIIOYas
CUCTEMBI DJIEKTPOHHOTO JIOKYMEHTOO00POTA;

— BBITNIOJTHEHHUE OTIepaIliii M0 CO3aHUI0 U 00pabOTKE TOKYMEHTOB;

-y4acTHe BO BHEIPEHUH UH(POPMAIMOHHBIX TEXHOJOTHH, UCIOIb3YEMBIX B
JOKYMEHTAIlMOHHOM  OOECIICUCHWH  YMpaBICHUS W apPXUBHOM  JIelie
(CkaHMpOBaHUE);

— BEJICHUE CPOKOBOTO KOHTPOJIS 32 UCTIOJTHEHUEM JOKYMEHTOB;

— o0ecreyeHne TEKYIero XpaHeHHWs TOKYMEHTOB, IMOATOTOBKA e IS
nepeaur Ha apXUBHOE XPAHCHHCE,

— CO3/IaHWE W BEJACHHE CIPABOYHO-TTOMCKOBBIX CPEACTB K JOKyMEHTaM B
JIOKYMEHTAIIMOHHOM 00€CTICUCHUN YTPABIICHUS U apXUBHOM Jiee (HOMEHKIIATypa
JICJT, OIKCH, IIYTEBOAUTEIHN, 0030PbI, KATATIOTH, Oa3bl JaHHBIX);

— y4acTHE€ B TEXHOJIOTHYECKUX HTamax paldoThl (eaepaibHbIX apXHUBOB,
apXMBOB CYOBEKTOB efiepallii U MYHHUIUIAIBHBIX apXWBOB MO OCHOBHBIM
HaIpaBJICHUSIM UX JIEATETbHOCTH;

— pabota TO OOECMEYEHUI0 COXPAaHHOCTH JOKYMEHTOB Ha pPa3HbIX
HOCHUTEJISIX;

— paboTa 1Mo KOHCEPBAllMK U PECTaBpaIlii JJOKYMEHTOB.

OpP2AHU3AUUOHHO-YRPABIEHYUECKAA 0eAMEeTbHOCHLY.

— obecrieuenre (QyHKIIMOHUPOBAHUS CHCTEMBI YIPABJICHHUS TOKYMEHTAMH B
OopraHu3alyy Ha 0a3e HOBEUIIINX TEXHOJIOTUH;

— IJJAHUPOBAHKE, OPTaHMU3AINs, COBEPIIICHCTBOBAHNE JIEATCILHOCTH CITYXKO
JIOKYMEHTAITMOHHOTO OOECIICUeHUsT YIPaBJICHUS, apXUBOB M CIIY)KO apXWBHOTO
XpaHEeHHsI TOKYMEHTOB OpraHU3aIINA;

— CO3/MaHHWE JIOKAJIbHBIX HOPMATHUBHBIX AaKTOB, PETIAMEHTHPYIOIIUX
Opoleaypbl W TpaBWia JOKYMEHTHUPOBaHUS, pabOThl C JOKyMEHTaMH,
OpraHW3alliy WX XPaHEHUs, KOMIJICKTOBAHHUS, y4eTa U UCIIOJIb30BAHUS;
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— OpraHu3alys KOHTPOJIS 32 COCTOSIHUEM JOKYMEHTAIMOHHOTO 00eCTieueHus
YIPABJICHMS U 3a COCTOSIHUEM apXMBHOI'O XpaHEHUs JOKYMEHTOB B OpraHU3allly;

— PYKOBOJCTBO CTPYKTYPHBIMH NOJIPAa3JEICHUSMH, OCYIIECTBIIIOLIMMUI
NESATENIBHOCTh B c(epe JOKYMEHTAIlMOHHOTO OOeCHedYeHus YIpaBJICHUS U
apXUBHOIO JieJa B OpraHax BJAacTU W YNpaBieHUs cyObekToB Poccuiickoil
denepannu, opraHax MECTHOI'O CaMOYTIPABIICHHUS,

— PYKOBOJCTBO CTPYKTYPHBIMH TOAPA3JEICHUIMH (peepabHbIX apXUBOB,
apXxuBOB cyObeKkTOB Poccuiickoil denepanuy 1 MyHUIIMIAIBHBIX APXUBOB;

—  YIOpaBJIEHUE APXMBHBIM JI€JIOM B  OpraHax MYHMIMIIAJIBHOIO
CaMOYIIpaBIICHUS;

— PYKOBOJCTBO MYHUUMIIAJIBHBIMHU M BEJOMCTBEHHBIMH apXHWBamH,
apXMBaMH U CIy>)kOaMH apXHMBHOTO XpaHEHHs] JOKYMEHTOB OpraHu3aluil,
PYKONMCHBIMU OT/I€JIAMU MY3€€B 1 OUOIHOTEK;

— PYKOBOJCTBO ayTCOPCHHI'OBBIMH OpraHU3alMsAMH OKa3aHWsA YCIyr IO
XpaHEHUIO apXUBHBIX JJOKYMEHTOB U M0 apXUBHOM 00pabOTKE TOKYMEHTOB;

- yyacTue B paboTe MO0 IKCIEPTU3€E LICHHOCTH JOKYMEHTOB;

— BEJICHUE apXUBHOTI'O JIeJa B OPraHu3alusiX;

— o0ecrieueHne B COOTBETCTBUU C YCTAaHOBJIEHHBIM MOPSAJIKOM IIpHUEMa,
pErucTpanny, CUCTEMaTU3alui, OPraHu3aluy XpPaHEHUsl, KOMIUIEKTOBAHMS, y4eTa
Y UCIIOJIb30BaHUs JOKYMEHTOB;

— COCTaBJICHME U BEJICHHE CIPABOYHO-TIOMCKOBBIX CHCTEM (Hay4HO-
CIIPABOYHOTO arapara), y4eTHbIX JJOKYMEHTOB;

-MCIIOJIHEHUE JIOKAJIbHBIX HOPMATHBHBIX AaKTOB, PEMIAMEHTUPYIOLIUX
MPOLIETYPhl U PABUIIA TOKYMEHTUPOBAHUS, padOThI C JOKYMEHTAMU, OPTaHU3aIUs
UX XpaHEHUS, KOMIUIEKTOBAHHUS, YUETA U UCIIOIb30BAHUS;

-o0ecrie4yeHrue B COOTBETCTBUM C YCTAHOBJICHHBIM MOPSAKOM MpUEMA,
perucTpanuy, CUCTEMATU3AlMK, OPTaHU3AMY XPaHEHUs, KOMIUIEKTOBaHUs, yyeTa
Y UCIIOJIb30BaHUs JOKYMEHTOB;

-BEJICHUE CIIPABOYHO-TIOUCKOBBIX CHCTEM (HAay4HO-CIIPABOYHOTO amiiapara),
YYETHBIX JJOKYMEHTOB.

npoekmmnan 0eamenbHOCmb.

— y4acTHe B IPOCKTUPOBAHUH YHUDUIIMPOBAHHBIX (DOPM TOKYMEHTOB;

— y4acTHe B IPOCKTUPOBAHUH YHUDUIIMPOBAHHBIX CHCTEM JTIOKYMEHTAIINN;

— y4acTHE B TMPOCKTUPOBAHUU CHCTEM DJICKTPOHHOTO JOKYMEHTOOOOpOTa
KaK COCTaBHOM YaCTH CUCTEMBI YIIPABJICHUS JOKYMCHTAMH U UX XPaHEHUS;

— BBIABJICHUE 3aKOHOMEPHOCTH HU3MEHEHUsI o0beMa JIOKyMEHTOOOOpoTa
OpraHW3allid, YIOPSIOYCHHE COCTaBa JOKYMEHTOB M JIOKYMEHTHBIX ITOTOKOB,
COKpAIIIEHUE UX KOJIHYECTBA;

— aHaMM3 COCTOSIHMSI CHCTEMBI JOKYMEHTAI[MOHHOTO OOECICYCHUS
YIPABJICHHS ¥ ApXUBHOTO XPaHEHUS JTOKYMEHTOB KOHKPETHOW OpTraHU3aIuy;
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- BBINIOJIHEHNWE TEXHOJIOTHYECKUX BHJIOB PadOT MO JOKYMEHTAITMOHHOMY
00ecCIeueHHI0 yNpaBleHUs U apXUBHOMY JieNTy Ha 0a3e MCIOJIb30BAaHUS HOBEUIIINX
MH(OPMAIMOHHBIX TEXHOJIOTUH;

— COBEPILIECHCTBOBAHHE TEXHOJOTUU JOKYMEHTAIMOHHOTO OOecreYeHus
VOpaBJICHUS W AapXUBHOTO JleJa Ha 0a3e HUCHOJb30BaHUSA  HOBEHIINX
MH(OPMAIMOHHBIX TEXHOJIOTUH;

— y4yacTue B pa3paboTKe KOHIIEIIIUN apXUBHOI'O XPAaHEHUS IOKYMEHTOB;

— ydacTM€ B MNPOCKTHPOBAHWM aBTOMATU3UPOBAHHBIX TEXHOJIOTHN
JIOKYMEHTAIMOHHOTO 00ECTIEYEHUs YIIPABICHUS U apXUBHBIX TEXHOJIOTHU;

— MOATOTOBKA MPOCKTHOM M CMETHOW JOKYMEHTAIIMH IO CO3JAaHUI0 CITYXKO
JOKyMEHTAITMOHHOTO ~ OOECIEYCHHS YNpaBIEHUS W apXUBHOTO XPaHCHUS
JIOKYMEHTOB.

1.4.7. O6beM, CTpYKTypa U CPOK OCBOEHHUSI 00pa30BaTeIbHON TPOrPaMMBbI

O6bem OIIOII cocrabnser 240 3a4eTHBIX €IUHUIL (Jaee - 3.€.), BHE 3aBUCUMOCTH
oT (popMBI 00yUYEHHUS, TPUMEHSIEMbIX 00pa30BaTEIBHBIX TEXHOJIOTUH, peau3aiiu
mporpaMmbl  OakajiaBpuata € HCIOJb30BAaHUEM CETEeBOUM (POpPMBI, peanu3anuu
nmporpamMmbl OakajiaBpuarta 1Mo MHANBUIYaTbHOMY Y4EeOHOMY IUJIaHy, B TOM YHUCJIE
YCKOPEHHOMY O0YyUYEHHUIO.

CrtpykTypa nmporpaMmMbl OakaiaBpuaTa O0BeM nporpaMmel
OakanaBpuara B 3.€.
biok 1 JuctunianHbl (MOITYITH) 216
bazoBas yacTh 118
BapuaTtuBHas yacts 98
biok 2 [IpakTuku 15
BapuaTtuBHas yacThb 15
brnox 3 ["ocynapcTBeHHast UTOrOBast 9
aTTecTanus
bazoBas yactp 9
O06bem nporpaMMbl OakazaBpuaTa 240

B ounoli ¢popme oOydyeHue, BKIIIOYAsE KAHUKYJIbI, TPEIOCTABISIEMbIE MOCHE
MPOXOXKJIEHUS TOCYIApCTBEHHOW MTOrOBOW aTTEeCTAallMM, BHE 3aBUCHMOCTH OT
MpPUMEHSIEMbIX 00pa30BaTENbHBIX TEXHOJOrul, cocraBisier 4 roma. OObeM
nporpaMmbl 0akanaBpuata B O4YHOM (opMe oOyueHus, peaau3yemblii 3a OIuH
yueOHbIN T, cocTaBiseT 60 3.e.;

B ouHO-3204HO# U 3a04HON Qopme 0OyueHHUs: ero CpoK, BHE 3aBUCUMOCTHU

OT HPUMCHACMBIX O6p330BaTeJ'H>HBIX TeXHOHOFHﬁ, YBCIIMYMUBACTCA COCTABJIACT 4
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roga 6 MecsLEB.

Opranuzainusi 0Oy4eHUS 10 UWHIAMBUIYaIbHOMY IUIAHY B HWHCTUTYTE
OCYHIIECTBJISIETCSI B  COOTBETCTBUU C JioKalbHbIMU aktamu KIUK, He
npotuBopevamiumu - denepanbHOMY TOCYJapCTBEHHOMY CTaHIAPTY BBICHIETO
oOpazoBaHus 10 HampapieHuo noaAroToBku 46.03.02 «JlokymeHTOBeneHUE U
apXUBOBEJICHUEY.

1.4.8. CBegenus o mpodeccopcKo-Mpeno1aBaTeIbCKOM COCTaBe

OOpazoBaTenbHBIN TMPOLIECC B HMHCTUTYTE BEAYT HAy4YHO-TIEAArOTHYECKUE
paGoTHUKM ¢  KBanu(uKalued, COOTBETCTBYIOMICH  KBaTU(UKAIMOHHBIM
XapaKTEPUCTHKAM, YCTAHOBJIEHHBIM B EAMHOM KBanu()UKalMOHHOM CIPAaBOYHUKE
JIOJKHOCTEW PYKOBOJUTEIIEH, CIICLIMATUCTOB U CITYKAIIUX.

[lemaroru  KI'MK cooTBeTcTBYIOT TpeOOBaHMSIM MPO(PECCHOHATBHOTO
cragaapra 01.004, npenbsaBisieMbiM K OpodeccopcKo-IPenoaBaTeIbCKOMy
COCTaBy 00pa30BaTEIbHON OpraHU3aIMK BBICIIETO 0Opa30BaHUsl.

Jlonsi IITaTHBIX HAyYHO-NENArOrMuyecKuX paOOTHUKOB (B MPUBEACHHBIX K
LEJIOYHMCIEHHBIM 3HAaYEHHUSIM CTaBOK) cocTaBiisieT Oosee S0 MpoLeHTOB OT O0IIEro
KOJIMYECTBA HAYYHO-TIEAATOTUYECKUX PAOOTHUKOB UHCTUTYTA.

Jlonss ~ Hay4yHO-NEJAaroruueckux  pabOTHUKOB (B NIPUBEIEHHBIX K
LEJIOYHMCIEHHBIM 3HAUEHUSIM CTAaBOK), UMEIOUINX 00pa3oBaHUE, COOTBETCTBYIOIIEE
npouiIo MpenofgaBacMol IUCHUIUIMHBL (MOAYJs), B OOLIEM YHCIE Hay4yHO-
negaroruyeckux padbotHukoB, peanmnsyrommx OIIOIL, cocrtaBaser Oonee 70
IIPOLICHTOB.

Jonsg  HaydyHO-EAArormuyeckux  pabOTHUKOB (B MPUBEAEHHBIX K
LEJI0YUCICHHBIM 3HAYEHUSAM CTaBOK), UMEIOIINX YUYEHYIO CTENEeHb U (UJIM) YYEHOE
3Banue, peanusyromux OIIOII, cocrapisieT 60omee 60 MPOIEHTOB.

JloJis1 paOOTHUKOB (B IPUBEACHHBIX K LIEJIOYUCICHHBIM 3HAYEHUSAM CTABOK) U3
yyciia PYKOBOAMUTENEH M pabOOTHUKOB OpraHU3aluil, IeATEIbHOCTh KOTOPBIX
cBs3aHa ¢ HampaBieHHOCThI0O OIIOIl (umeromux craxk paboOThl B JTaHHOM
npodeccuoHanbHOl 00slacTh HE MeHee 3 JieT), B 00ImeM 4uciie pabOTHHKOB,
peanusyromux OITOII cocrasaser 6osee 10 mpoieHTOB.

2. JOKYMEHTHBI, PEI'VTAMEHTUPYIOIIUE COIAEPKAHUE H
OPTAHU3AIINIO OBPA30OBATEJBHOI'O INPOLECCA IIPU
PEAJIN3AIIMUA OBPA3OBATEJIbHOM ITPOI'PAMMBI

2.1. YueOnbIit mian (mpuitoxkenue Ne 1).

2.2. Kanengapubiii yueOHbIN rpaduk (mpuiioxeHue Ne 2).

2.3. Pabouue mporpamMmbl TUCHUILIIUH (puitoxkenue Ne 3).

2.4. [IporpaMmbl PAKTHUK:

-y4yeOHas;

-[IPOU3BOJICTBEHHAS, B TOM YHCJIE TPEAUIIIIOMHAs

2.4.1. YyeOHas mpakTUKA M0 TOJYYCHHUIO IEPBUYHBIX MPO(HECCUOHATBLHBIX YMEHUIN
M HaBbIKOB, B TOM YHCJE TMEPBUYHBIX YMEHUH U HABBIKOB HAy4YHO-
HCCIIEIOBATENbCKOM AesTenbHOCTH (priioxkeHue Ne 4).
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2.4.2. Ilpon3BOACTBEHHAs MPAKTUKA MO MOJYyYEHHUIO MPO(PECCUOHANBHBIX YMEHHM
¥ OIbITa MPO(ECCHOHANBHOM e TeNLHOCTH (TpuiioxeHue Ne 5).

2.4.4. TlpeaauninoMHas mpakTuka (mpuinoxenue Ne 6).

2.4.5. TIporpamma Hay4qHO-HCCIIETOBATEILCKOM PaboThI (puiioxenue Ne 7).

3.O0HEHOYHBIE CPEJACTBA
3.1. HopMaTHBHO-IPpAaBOBBI€ OCHOBBI CHCTEMbl OLCHKHM Ka4eCcTBAa OCBOCHUS
o1ron

HopmaTuBHO-IpaBOBOE U METOJAMYECKOE 00ECIIEUEHHE TEKYIEr0 KOHTPOJIS
YCIIEBAEMOCTH, IPOMEKYTOYHOM W TOCYJAPCTBEHHOM WTOTOBOM aTTECTallUH
obyuatomuxcs mo OIIOIT ocymiecTBisieTcss B COOTBETCTBHU C Y CTaBOM U APYTUMU
JIOKaJIbHBIMHA aKTaMU UHCTUTYTA!

MOJIOKEHUEM 00 y4eOHO-METOAMYECKOW JESITeIbHOCTH IO MNporpaMMam
BBICILIETO 00pa30BaHMs;

[OJIOXKEHUEM O TMPOBEACHUM TEKYIIEr0 KOHTPOJISI YCIIEBAEMOCTH U
IPOMEXYTOUHOM aTTecTalui 00y4aromuxcs;

HNOPSAJKOM TMPOBEIEHUS TIOCYJapCTBEHHOM WTOTOBOM aTTeCTaluy 110
oOpa3oBaTeNbHbIM  MpPOrpaMMaM  BBICHIETO O0Opa3oBaHUs - Iporpammam
OakanaBpuara, mporpaMMam CIEeHHUATUTETA U IPOrpaMMaM MarucTpaTyphl,

CTpaTeruen no ooecrneyeHnto KayecTBa MoAroTOBKH BbIITYCKHUKOB;

JOKyMEHTaMu (aKyJIbTE€TOB U Kadeap.

3.2. OueHoYHbIe CpeACTBAa [AJsl NPOBEJeHHUS TeKYIIero KOHTPOJS
00y4yeHHs U IPOMEKYTOYHOM aTTeCTAlUH 00y4alOUIUXCH

[TapameTpsl U KpHUTEpUU OLEHUBAHHUS B MPOLIECCE TEKYIIEro KOHTPOJIS
KauecTBa OOy4YeHHUs U MPOMEXKYTOUHOM aTTecTanuu pa3paboTaHbl kadeapamu
WHCTUTYTa Ha OCHOBe DenepansbHOr0 TOCYAapCTBEHHOTO 00pa30BaTEIbHOTO
cranaapra no OIIOII. OueHouHsle cpencTBa AAOT BO3MOXKHOCTh COOTHECTH
nepcoHaIbHbIe JOCTHXeHUs oOyyatomuxcs ¢ TpedoBanusiMu OITOIT u mo3BosisitoT
OLICHUTh YPOBEHb MPUOOPETEHHBIX OOUIEKYIBTYPHBIX, 00IIENPO(heCCUOHANBHBIX U
1po(hecCHOHANBHBIX KOMIIETEHIINH.

OneHouHble cpeacTBa CHOPMUPOBAHBI C ydYyacTHEM MpeJCTaBUTENEH
paboToaarenen.

Hcnonb3yemple CpeacTBa KOHTPOJS KauecTBa OOy4YeHHs] 00ecreyrBaroT
OLIEHKY WHIUBUAYaJIbHBIX JOCTH)KEHHH, pabOTy B TpymIe, B3aWMHYIO OLCHKY
00yJaroIMXcsl.

B kadecTBe CpeNCTB TEKYIIErO KOHTPOJS YCIEBAEMOCTH MCHOIb3YIOTCS
YCTHBIE OMPOCHI U COOECE0OBaHUs, TECTOBbIC 3aJaHUs, MUCbMEHHbIE PalbOTHI, a
TAK)KE€  aHAJIU3  pPEATbHBIX  CIIy4aeB  MPOQPECCHOHAIBHOM  JEesATEIbHOCTH,
Npe3eHTaluu, MyOIuKaluK, TBOPUECKUE TPOEKTHI.

[IpomexxyTouHast aTTecTalys OCYIIECTBISECTCS B BUAE 3a4ETOB U IK3aMEHOB.

OneHka ypOBHsS MOATOTOBKH OOYYaromIMXCS MPOBOJUTCA C Yy4acTUEM
BHEIIIHUX 3KCIIEPTOB U MPENOIABATENECH CMEKHBIX JTUCLUIIINH.

@OHJI OLIEHOYHBIX CPEICTB MPOMEKYTOYHOM aTTeCTallMd M TEKYIIEro
KoHTpoJis1 yeneBaeMocT 1o OITIOIT npusenen B npumnoxxennu Ne 8.

42



3.3. OueHouyHble CcpeacTBa JJsi TMPOBeJeHUS] TOCYJAPCTBEHHON HMTOrOBOM
aTTecTalii BbIIIYyCKHUKOB

lNocynapctBennass uroroBas arrectanus 1o OIIOII mpeacraBnser coboi
3aIllUTY BBIMYCKHOW KBanu(ukannoHHoi paboTsl. [IpoBeneHne rocyaapcTBeHHOM
UTOTOBOM aTTeCTallUU C MPUMEHEHHUEM 3JIEKTPOHHOIO OOYUEHHUS], TUCTAHIIMOHHBIX
00pa3oBaTeIbHbIX TEXHOJOTUN HE OCYIIECTBIISETCS.

BrinyckHast kBanudukanuonHas paboTa mpeaHazHadeHa i OINpe/esieHus
UCCIIEIOBAaTEIbCKUX YMEHUN BBIMMYCKHUKA, TJIYOMHBI €ro 3HaHUM B 00JacTu
paboThl ¢ JOKYMEHTaMH, B TOM YHUCJIE apXWUBHBIMU U 3JIETPOHHBIMH, HABBIKOB
MPaKTHUECKON paboThI IO OpraHU3aIlK TOKyMEHTO000pOTa, YMEHHUS BBITYCKHUKA
ONPENENNUTh yTH ONTUMHU3ALMH B pabOTe C TOKYMEHTAMHU, IPUMEHS HA MPAKTHKE
MOJIyYCHHbIC 3HAHUA U HaBBIKU. [lapaMeTpbl, KpUTEpUU U TOPSAAOK OIICHUBAHUS
BKP mnpencrasnensl B IIporpamme rocyaapCTBEHHOW WTOrOBOM aTTeCTalluy
(ITpunoxxenne Ne9).

4. YAEBHO-METOJINYECKOE U TH®OPMALMOHHOE OBECIIEYHEHME
OBPA3OBATEJBHOI'O ITPOIECCA

OO6pazoBaTenbHas mporpaMma BKItO4YaeT B ce0sa 50 yueOHbIX JUCIUIUINH, B
ToM unciie 21 6a30Boit yactu, 29 — BapuaTUBHOM.

OIIOII npexycmaTpuBaeT 2 TUIA MPAKTHUK.

[Ipu pazpaboTke nmporpammbl OakanaBpuaTa oOydarolmUMCs 00eCIeurnBaeTCs
BO3MOYKHOCTh OCBOEHHUS JAMCHUIUIMH (MOJyJei) 1o BbIOOPY, B TOM YHCIE
CHelUalbHbIe YCIOBUS MHBAIMAAM U JUIAM C OTPAaHUYEHHBIMU BO3MOKHOCTSIMHU
3I0pOBbs, B 00beMe 36 MpoIeHTOB BapuaTWBHOW YacTh bmoka 1 "JlucrumimHb
(Momynun)". KonnyecTBO 4acoB, OTBEACHHBIX MO JAaHHOMY OJIOKY Ha 3aHATHS
JIEKIIUOHHOTO THIa, COCTaBJsieT 41 mpoIIeHT.

[Io Bcem aucHUIIIMHAM M TPaKTUKaM pa3pa0OTaHbl U YTBEPKICHBI B
YCTaHOBJICHHOM TOpsiike paboune mporpammbl. ChopmupoBana HeoOXoaumas
yueOHO-MeToInYecKasi JOKYMEHTalusl U Apyrue mMarepuaibl. OHU NpeacTaBieHbl
B OHMONIMOTEKE WHCTUTYTA, pPa3MEIICHbl Ha CailTe, UMEIOTCA Ha MPOPUIBLHBIX
Kadeapax.

Peanmzamuss  OIIOII  obGecmeumBaeTcss IOCTYNOM K 3JIEKTPOHHOU
OMOJMOTEUHON CHCTEME BCEX OOY4YarolIUXCs, B TOM YHCJIE€ OJHOBPEMEHHO W3
T000#1 TOYKH, B KOTOpOMl mMmeeTcs JocTymn K cetd MurtepHer. OcyuiecTBisieTcs
omnepaTUBHBIH  00OMeH wuHpopManuer ¢ By3amMu ©  00Opa3oBaTeIbHBIMU
OpraHu3alysIMH, OPraHU3alUsIMU KYJIbTYPbl U COUATBHON cephl.

B wuHCTMTYTE Ha OCHOBaHMM J0ToBOopa c mpaBooOiagatenem (OO0
«Jlupexr-menua) JEeNUCTBYET AJICKTPOHHAS OubMoTeuHast cucrtema
«YHHUBEPCUTETCKAsI OMOIMOTEKA OHIIAWH.

bubnmuoTteunbiit  (GOHJ YKOMIUIEKTOBAH TIEYATHBIMH ¢ DJIEKTPOHHBIMH
U3JIaHUSIMU OCHOBHOW y4eOHON U HAyYHOM JIUTEPaTyphl.

Kaxmomy oOydaromemycs oOecredmBaeTcs JOCTYNl K KOMILIEKTaM
OubnanoTeyHoro (QGoHga W MEPUOJUYECKUM H3JAaHUSAM, COOTBETCTBYIOIIHM
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npoecCHoHaTbHOMY  IIMKIy, a  TaKke  JOCTYl K  COBPEMEHHBIM
npodeccuoHanbHbIM  0a3aM  JaHHBIX, HWH(GOPMAIMOHHBIM  CIPAaBOYHBIM U
IIOMCKOBBIM CUCTEMaM.

5. YCJI0OBUSA PEAIN3ALIMU OBPA3ZOBATEJIBHOI'O TIPOLECCA

31aHUS W COOpPYKEHHUS HMHCTUTYTa COOTBETCTBYIOT IPOTHUBOIIOKAPHBIM
npaBuiaM M HOpMam (3aKJIOUYEHHE TOCYJAPCTBEHHOrO IOXApHOrO Haj30pa o
COOTBETCTBUHM OOBEKTA 3aIIUTHI 00A3aTENbHBIM TPEOOBAHUSIM MPOTUBOMOKAPHOI
oe3omacHocTH oT 16.12.2015 Ne 113).

MartepuansHo-Texuuyeckass 0aza KIMK obGecrneunBaeT mpoBeneHuE Bcex
BUJIOB  y4y€OHOW, TNpPaKTUYECKOM M  HAYYHO-HCCIEHOBATENbCKON  padoT
0Oy4Jarommxcs, NpeayCMOTPEHHBIX YYEOHBIM IJIAHOM.

O6opynoBaHbl y4eOHbIE Ay AUTOPHUH ISl IPOBENICHUS 3aHATUH JIEGKLIMOHHOTO U
CEMUHAPCKOTO  THUMNA,  KypCOBOTO  NPOEKTHPOBAaHUSA,  TIPYNIOBBIX WU
WHJVBUAYAJIBbHBIX KOHCYJbTAllMM, TEKYUIEro KOHTPOJS U MPOMEKYTOUHOU
aTTECTALUH.

CriennanbHble TOMEUIEHUS] YKOMIUIEKTOBaHbI CHIEUAIN3UPOBAHHON MEOEIbIO
U TEXHUYECKUMH CpEACTBAaMU OOy4YeHHS, B TOM YHUCIE CIYXallUMU s
npeacraBiieHus yueoHon nndopmaiuu 6ombiion ayauropuu (Ha 180 u 450 mecr).

JUist ipoBeNieHns 3aHATUN JIEKIMOHHOTO TUIIA MUMEETCS JAEMOHCTPALMOHHOE
o0opyioBaHuEe U y4yeOHO-HAIISIAHBIE TTOCOOUs, 00€CTECUNBAIOIINE TEMATUUYECKUE
WJUTIOCTPALIMK K pabouynuM y4eOHBIM MTporpaMmaM JUCIUIUIMH (MOAYJIEH ).

VyeOHO-HUCCIIen0BaTEIbCKAS pabota CTYJICHTOB oOecrieuynBaeTcs
NEeATEIbHOCTBIO CTYJAEHYECKOTO HAYYHOrO0 OOIECTBa, PETYJISIPHBIM MPOBEIECHUEM
koH(pepenuuii u npyrux weponpustuii. B KI'MK wuzmaercss pernoHanbHBIN
HayuyHblil kypHan «KynbTypHas »xwu3Hb IOra Poccum», Bbiyckarorcs 3
AIIEKTPOHHBIX KypHaJa.

Nwmeercs JIabopaTopusi UHPOPMAITMOHHBIX TEXHOJIOTUH B COLIMOKYJIBTYPHOM
chepe. Bolaenensl moMemieHus i CaMOCTOATENbHOM padoThl 00yYaroluxcs,
OCHAIIIEHHBIE KOMITBIOTEPHON TEXHUKOW C MOJAKIIOYEHHEM K cetu "MHTepHetr" n
AIEKTPOHHOM MH(POPMaIIMOHHO-00pa30BaTEIbHON Cpe/ie MHCTUTYTA.

NucTuTyT oO0CcrneueH JUUEH3MOHHBIM MPOTpaMMHBIM OOECIEUYeHHEM B
COOTBETCTBHH C paOOYMMU MTPOTrpaMMaMi JUCITUTUINH (MO e ) U TPaKTHK.

OnpeneneHbl TNOMELIEHUS JJIE  XpaHEHUS U NPOQPHUIAKTUYECKOTO
oOCTy>KUBaHUS y4eOHOTO 000pYA0OBaHHUS.

YcaoBus peanusanuu OIOII njis1 MHBAIMI0B U JIMI ¢ OTPAHUYEHHBIMU
BO3MOKHOCTSIMHU 3/10POBbSI.

Peamuzanus  OIIOIl  nnss WHBaAAMAOB W JIMI] C OrPaHUYCHHBIMHU
BO3MOXKHOCTSIMU  3JI0pOBbsl OCHOBbIBaeTcs Ha TpeboBanusix @OI'OC BO,
[Tonoxenuss 00 HMHKIIO3MBHOM OOpa30BaHWHU, MPHUHATOTO PELICHHWEM YYEHOro
coBera KI'MIK ot 30 utonst 2015 roaa (mpotokoit Ne 8).

NHcTuTyT co3naer He0OXOIMMBIE YCIIOBHSI, HAIIpaBiIeHHbIE HA OOECIIEUeHHE
0o0pa3oBaTeabLHOr0 Mpolecca g MHBAIM0B U jul ¢ OB3:
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- CIIel[MaJIbHasl CTPAHMIIA HA CAUTE NHCTUTYTA;

- MAHAYCHI, TOPYYHU, PaCHallHbIE ABEPHU U AP.;

- clieMalibHOE yuyeOHOe, METUIIMHCKOE 000PY10BaHHUE;

- CIIeIUATIEHO 000pYAOBaHHBIE CAHUTAPHO-TUTUEHUYECKUE TTOMEIIICHHUS,

- OCHAIllGHWE  TMOMEUIEHUH  MpeaynpeauTesbHON  uMH(OopMaiueH,
00yCTpONCTBO HHMOPMHUPYIOLIUX 0003HAYCHUI TOMEIIICHUH.

OOyuaroimpecs C OrpaHUYEHHBIMM  BO3MOXKHOCTSIMH  37I0POBBbSL  MpHU
HEOOXOJMMOCTA  TIOJNy4ar0T o0pa3oBaHWE HA  OCHOBE  aJalTHPOBAHHBIX
00pa30BaTEeNbHBIX MpPOTpamMM. AJNAnTalsl OCYIIECTBISCTCS IMyTeM BKJIIOYCHHS B
BapHATHBHYI0O YacTh O0pa30BAaTE€IbHOW MPOTPaAaMMBbl  CHEHHMATU3WPOBAHHBIX
aJanTallMOHHBIX JUCUMIUIMH (Monynei). Jlisi WHBaIuaoB 0Opa3oBaTellbHAs
nporpamMma pOpMHUPYETCS ¢ Y4€TOM MHIWBUAYAIBHOU MPOrpaMMbl peadInTaIlluu
WMHBAJIM/IA, TOATOTOBJIEHHON MCUXOJIOrO-MEIUKO-TIEIarOrHYECKON KOMHUCCUEN HUIIH
dbenepalibHbIM yUpEKICHHUEM MEIUKO-COLUATBLHON YKCIIEPTU3BI.

OOyuaroiyecs U3 4Kciia JIMIl C OTPAaHUYEHHBIMU BO3MOXKHOCTSIMU 370POBBS
oOecrieueHbl  AJIEKTPOHHBIMH  OOpa3oBaTeIbHBIMH  pecypcamMu B  (opMax,
aJanTUPOBAHHBIX K OTPAHUYECHUSIM UX 310POBBS.

OIIOII obecnieunBaeT crelUaIN3UPOBAHHBIC YCIOBUS MHBAIUIAAM M JIUIIAM
C OrpaHWYEHHBIMH BO3MOXHOCTSIMH 3J0POBbSI [IJI1 OCBOCHHUS IUCIUIUIMH
(Moynet).

Bb100p MecT MpoX0oxkACHUS TPAKTUKH OCYIIECTBIISIETCS C YYETOM COCTOSIHHS
3I0POBbS MHBAJIMOB U JIMIl C OTPAaHUYEHHBIMUA BO3MOXHOCTSIMU 3JI0POBBSI U MPHU
YCIJIOBUH BBITIOTHEHUS TPEOOBAHUMI IO TIOCTYIMHOCTH.

Texkymuii KOHTPOJIb YCIIEBAEMOCTH, IMPOMEKYTOYHOM M TOCYIApCTBEHHOM
UTOTOBOM aTTecTalMy OOy4YaroIIMXCA OCYIIECTBIISIETCS C Y4E€TOM OCOOEHHOCTEHN
HapylIEHUN UX 300POBbSI.

B uHCcTHTYTE CO3/1aHa ToJEepaHTHas COUMOKYJIbTYpHas cpela, JeKaHaTaMu
HA3HAYaIOTCS JIMIAa, OTBETCTBEHHBIC 3a OOECIEYCHUE YCIOBUU IJIsl TMOIYYEHUS
oOpa3zoBaHuss W OOy4YEHHE JIMI[ C OTPAHMYCHHBIMU BO3MOXXHOCTSMH 3JI0POBbS,
MPEAOCTABISAETCS BOJIOHTEPCKAsk MOMOIIb U3 YUCia CTyAeHTOB. OCyIleCTBISIOTCS
MEpbl M0 MEJIUIIMHCKOMY COIMPOBOXKJICHUIO TOJIy4YeHUss 0Opa3oBaHUs JUIAMHU C
OTPAHUYECHHBIMH BO3MOKHOCTSIMA 3/I0POBbS, a TakKe IO HX COI[MAJIbHOMN
IIOAJIEPIKKE.

6. METOINYECKOE COITPOBOKXKJIEHHUE

Jlnst conpoBoskeHus: oopazopatenbHOTo mporiecca mo OIIOII pazpaboTaHsr:
- METOJAMYECKHE MaTepHasibl MJis y4eOHBIX AUCIUIUIMH IO BUJAM 3aHSITHIA:
JIEKIIUOHHBIX, TPAKTUYECKHUX;
- METOAWYECKHME MAaTepuaabl MO MPOXOXKIACHUI TMPAKTUK UM  HAy4HO-
HCCIIeIOBATENbCKOM pabOTHI;
- METOJUYECKNE MaTEePUAIIBI JAJIT CAMOCTOSITEIbHON PabOThI CTYACHTOB;
- METOJMYECKHE MATEPUAIbl IO TEKYLWIEMY KOHTPOIIO, MNPOMEKYTOUHOM U

rOCyapCTBEHHOM UTOTOBOW ATTECTALIUU.
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