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1. HEJIA U 3AJJAYU ITPOU3BOJCTBEHHOM NMPAKTUKHU

e NpOM3BOACTBEHHON NMPAKTUKM:

- TojydyeHue HH(pOpMalMM U TNPUOOPETEHHE NPAKTHUUYECKUX HAaBBIKOB,
CBSI3aHHBIX C BEIOpaHHBIM HalpaBJICHUEM:

- 03HAKOMJICHHE C BUJIaMH JJOKYMEHTOB, CO3/1aBAE€MbIX B OpTraHU3ALNH,

- U3Y4YEHHE CUCTEM JIOKYMEHTALUU, (YHKIIMOHUPYIOLIUX B OpraHU3aluHy,

- IpuoOpeTeHnEe MPAKTUYECKUX HABBIKOB MO COCTABJICHUIO U O(POPMIICHUIO
Pa3JINYHBIX BUIAOB JOKYMEHTOB;

- TpuoOpeTeHHe NEPBUYHBIX MPOPECCHOHANBHBIX YMEHUW M HaBBIKOB
oopmIleHUsI JOKYMEHTOB C UCIOJIb30BaHNE KOMIIBIOTEPHBIX TEXHOJIOTHIA;

- U3y4eHHE CTPYKTYpbl U opranuzanuu JJOY 06a3bl npakTuku (IpeanpusTus,
YUpEXKACHUS, OpraHu3aluu, (GUPMBI).

3amaumn yueOHOIl NPAKTHKH:

- 3aKpeNUTh TEOPETHUYECKUH Marepuand Mo NpO(UIbHBIM JTUCHUTIIMHAM
CIEIUAIBHOCTH;

- COCTaBIATh U 0PpopMIIsTh JokyMeHThl Y COP/;

- U3yYUTh CTPYKTYpPY U opranuzaiuio padbotel JJIOY 6a30Boro npeanpusitus,
yUpexACHUS, OpraHu3aInu, GUpPMBI;

- pa3BUBaTh u COBEPIIICHCTBOBATh YMEHHUS
OCYIIECTBJICHUS MTPOGECCUOHAIBHON JIEATEIbHOCTU B 00JaCTH MH(DOPMAIIMOHHBIX
TEXHOJIOTHI;

- pa3BUBaTh TBOPUYECKYIO CAMOCTOSITEIbHOCTh U MHUIIMATUBY.

2. MECTO NPOU3BOJCTBEHHOIN IPAKTHUKU B CTPYKTYPE
o11o1

[IponsBojacTBEHHAss  NOpakTUKa  BXOAWT B pasfen OCHOBHOM
oOpa3oBaTenbHOM  TpOrpaMmbl MO  HampaBieHuto nonarotoBku — 46.03.02
JlokymeHTOBeieHHEe M apxuBoBeneHue. OHa TpencTaBisgeT co00i BUJ yueOHBIX
3aHATHI,  HEMOCPEJACTBEHHO  OpPHUEHTUPOBAHHBIX Ha  mpodeccruoHaIbHO-
MPAKTUYECKYIO MTOATOTOBKY O0YYarOIIHXCA.

[IpousBoaCTBEHHAs MpaKTUKA MPOBOJAUTCS MOCIE U3YYEHHUS OOJBITUHCTBA
npodeCCUOHANIBHBIX JUCHUIUIMH [0 HampaBjieHUI0 J[OKyMeHTOBe[eHue |
apXMBOBEJCHUE, KEIATEIbHO B OpraHax TOCYJIapCTBEHHOM BJIACTH U MECTHOTO
CaMOYIIPABJICHUS ¥ TOCYIAPCTBEHHBIX YUPEKICHUSAX U OpraHu3alHsIX.

C MOMEHTa 3a4YuCICHUS CTYACHTOB B TMEPUOJ TMPAKTUKA B KadECTBE
MPAaKTUKAHTOB Ha paboune MecTa Ha HUX PACHpPOCTPAHSIOTCS MpaBuiia OXPaHbI
TpyZa Y MpaBujia BHYTPEHHETO PACIIOPAIKa, JEUCTBYIOIINE B OPraHU3alNH.

JIns pyKOBOJICTBA MPOM3BOJACTBEHHOW MPAKTUKOW CTYAEHTOB HA3HAYAKOTCS
COTPYIHUKH  0a30BOro  Tpeanpusitus (YUpEeKICHUs, OpraHu3aluud) s
MPOXOXKJIeHUs MpakThku. OO0IIee pyKOBOACTBO M KOOPIWHAIUIO JESTEIBHOCTH
CTYIIEHTOB U 0a30BBIX OpraHU3AIMil OCYIIECTBISET PYKOBOAWUTENIb IMPAKTHUKH,
KOTOPBIN HA3HAYAETCS U3 YKCIIa MperoaaBaTeneit Kadeapol.


http://pandia.ru/text/category/professionalmznaya_deyatelmznostmz/
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Bce Bompochl, kacarolyecs: opraHu3aluu OpakTUKU, CTYIEHThl PELIAoT C
aIMUHUCTpALIMCH TpeAnpusaTUs, (YUPSKACHUS, OPTaHU3alMK) U PYKOBOJIUTEIEM
MPaKTUKUA OT UHCTUTYTA.

[IpogomkuTeNbHOCTh paboYero JHS CTYJICHTOB TP  IPOXOXKICHUU
MPaKTUKU B OpraHU3aIliy COCTABIIACT JJIs CTYACHTOB OT 18 JieT u crapiie He OoJiee
40 yacoB B HEJIEIIO.

3. TPEBOBAHUSA K PE3YJIBTATAM OBYYEHUS IIPU
MPOXOXJIEHUU ITPAKTUKHU

ydeOHass  MpakTHKa  HampaBieHa Ha  (OPMUPOBAHHWE  CIICTYIOITUX
KomMnemeHuuu:

- OK-6 —cnoco6HOCTRIO paboTaTh B KOJUIEKTHBE, TOJIEPAHTHO BOCIPHUHUMAS
COIMAJIbHBIE, STHUUECKHE, KOHPECCUOHABHBIE U KYJIBTYPHBIC Pa3THIMS;

-OK-7 — crnocoOHOCTBIO K CaMOOPTraHU3aIMi U CaMO0Opa30BaHUIO;

-OK-10 — cnocoOGHOCTHIO K UCIOJIB30BAHUIO OCHOBHBIX METOJIOB, CIIOCOOOB U
CPEIICTB MOJTYYEHUsI, XpaHEeHUS, TepepadoTKu UHPOopMaIuu;

- OIIK-1 — cnocoOGHOCThIO KCIIONB30BATh TEOPETUUECKUE 3HAHUS U METOJIbI
UCCJICIOBAHUS HA MPAKTUKE;

-IIK-27 crnocoOHOCThIO MPUHUMATH yYacTHE€ B pabOTe MO MPOBEACHHUIO

HKCIIEPTU3BI IEHHOCTH IOKYMEHTOB

B pesynbrare mpoxoxkaeHHs MPOU3BOACTBEHHON MPAKTUKH OOy4YaroIIHecs
JOJIKHBI:

3HaTh:

- METOJIbl  COBEpILICHCTBOBaHUS  JIOKYMEHTOOOOpOTa B  OpraHax
rOoCyAapCTBEHHOW BJIACTU U MECTHOTO CaMOYIIPaBJICHUS;

- CHCTEMBI XpPaHEHHU TEKYILIEH U PETPOCIIEKTUBHON JOKYMEHTALUH;

- AKOHOJIaTEJIbHBIE Y HOPMAaTUBHO-METOIHYECKHE MaTepHaJIbI 10
JOKYMEHTUPOBAHUIO U OpraHU3aIMK pabOThl C JOKYMEHTaMH;

- KpPUTEpUM W NPUHUUIBI OLEHKH LEHHOCTH JOKYMEHTOB M THOPSIOK
OIPEENICHNS CPOKOB UX XPAHEHUS;

- HOBeilIre HH(OPMALIMOHHBIE TEXHOJIOTUH;

- COBPEMEHHBIE TEXHUYECKHUE CPEICTBA YIPABIICHHUS;

YmMmers!

- pa3pabaTbiBaTh OpraHM3allMOHHbBIE W  HOPMATHUBHO-METOJUYECKUE
JIOKYMEHTBI MO JOKYMEHTAIIMOHHOMY OOECIEUYEHHUIO0 YIpPaBJICHUS U apXUBHOMY
nemny;

- COCTaBJISITh U OPOPMIIATH JIFOOBIE BUJIBI IOKYMEHTOB;

- IPOEKTUPOBATh YHU(PUIIMPOBAaHHBIE ()OPMBI JJOKYMEHTOB;

- OPraHrn30BaTh KOHTPOJIb HAJ/l UCIIOJTHEHUEM;

- paboTaTh C TEXHUYECKUMU CPECTBAMU,

- OCYILECTBJIATh COLMAIBHO-TICUXOJIOTMYECKOE PErYJIMPOBAHUE B TPYIAOBBIX
KOJUIEKTUBAX.

Baajnern:


http://pandia.ru/text/category/normativnie_materiali/
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- HaBbIKaMM ITIOATOTOBKHU YIIPABJIICHUYCCKUX NOKYMCHTOB W BCACHUA I[CJ'IOBOﬁ

IICPCIINCKH,
- HaBbIKaMH O6pa6OTKI/I JOKYMCHTOB Ha BCCX IJTallaX ,Z[OKYM€HTOO60pOTa,

CHCTECMAaTHU3allHU, COCTABJICHUA HOMCHKJIATYPHI A€,
- HaBbIKaAMH YUCTa U oOecneyeHus COXpaHHOCTH JOKYMCHTOB B apXHUBC.

IIpuoOpecT ONBIT AEATEIBHOCTH:
- 110 0()OPMJICHHIO M COCTABIICHUIO JOKYMEHTOB.

4. CTPYKTYPA U COJAEP)KAHUE YUEBHON TTPAKTHUKHU

OOmrast TPyAOEMKOCTh TPOU3BOJCTBEHHONW TPAKTUKH  COCTaBIsAeT 3
3aueTHBIX equHul] (108 yacoB) 6 cemectp (2 Hememnw).

Tadunua «CTpyKTypa H coaep:kaHue MPAKTHUKI)

Dopmbl
TeKyLlero ®opmu-| O0bem
o m Buabl padoThl Ha MpaKTHKE, BKIKYast KOHTPOJIA U pyemble | 4acos /
§ 5 CaMOCTOSITEJILHYIO PafoTy 00yuaroierocs NMPOMEXKYTOY- | KOMIIe- 3.e.
z S HOI TeHIIHHN
°| = aTTecTanun
Paszpen (3ran) npakTUKHU
OK-6 10
O3HAKOMHTEJIbHBLIH OK-7
OK-10
(=D
5 OIIK-1
g K-27
5
\o
Pa3znen (3Tran) npakTUKU

6 OK-6 90

IIpou3BoacTBeHHbII OK-7
ce OK-10
M OIK-1
ee MK-27
T
p

Pa3znen (3Tran) npakTHKU
3ayer OK-6 8
6 HToroBnIi OK-7
ce OK-10
M OIIK-1
ec IIK-
T 27
p
BCEI'O: 108




S.OHEHOYHBIE CPEACTBA UIA TEKYHEIO KOHTPOJIA
OBYYEHUA U IPOMEXYTOYHOU ATTECTALIUN

5.1. Tekymuii KOHTPOJIb 00y4YeHHsI U OLIEHOYHbIE CPeACTBA

Texywuii KoHmposib TMPOXOXKIECHUS TPAKTUKU MPOU3BOJUTCS B CIETYFOIINX
dbopmax:

- YCTHBIN OIIPOC,

- MPOBEPKA CaMOCTOSTEILHON padOTHI,

-MHIUBUIYyaJIbHbIC KOHCYJIbTAIUH,

- cobeceoBaHME.

OueHo4YHbIE CPeACTBA VISl TEKYIIEr0o KOHTPOJIsI 00y4YeHust

5.1.1. IlpumepHble 3amaHusi JJI1 CAMOCTOSATENIBbHON paboThl (MO 3Tamam
MIPAKTHKH )

O3HAKOMUTBCA C JOJDKHOCTHBIMM HHCTPYKUMSIMH JOKYMEHTOBENA U
apXMUBOBENA;

O3HaKOMUTBCS C HOMEHKIATYpoW Jell OTHena JeJIONpPOU3BOACTBA
OpraHu3aluu-0a3bl IPAKTUKH;

O3HaKOMUTBCS C BEAYUIMMHCS JEJIaMHU B OTAEIE JEJIONPOU3BOICTBA
OpraHu3aluu-0a3bl IPAKTUKH;

O3HAKOMUTBCS C PErMCTPALMOHHBIMU (OopMaMu, BEAYIIMMHUCS B OTHEIE
JeJI0MPOU3BOCTBA OpraHU3alNU-0a3bl TPAKTUKH;

IIpoananu3upoBaTh 00BEM U CTPYKTYPY LOKYMEHTOOOOPOTA;

[IpoananM3upoBaTh MOPSAOK IBHXKEHHS TOKYMEHTOB;

[ToAroTOBUTH MPEAIOKEHUS M0 COBEPLICHCTBOBAHUIO JOKYMEHTOOOpOTa
Y IBWKEHUS JOKYMEHTOB;

[Ipoananu3upoBaTh ONTHUMAIBHOCTbh MCIOJNB3YEMbIX (OPM  KOHTPOJIS
VICITOJIHEHHSI IOKYMEHTOB, IOJTOTOBUTH MPEMJIOKEHHS IO COBEPILIEHCTBOBAHUIO;

[103HaKOMHUTBCSI C MPOTrPAaMMHBIMH CPEACTBAMH, HMCIOJIB3YEMBIMU IpU
MOJATOTOBKE M PETUCTPALMH JOKYMEHTA;

N3yuuTh CTPYKTYpY apXHBa;

N3yuuts [lonoxenue o0 apxuse;

O3HAKOMUTKCS CO CTPYKTYPOH Jielia, XpaHAIIErocsl B apXUBE;

[ToAroTOBUTH MpEAJIOKEHHUS 110 ONTUMHU3AIMKU PabOThI MO Mepeaayde e
Ha apXMBHOE XPaHEHUE;

O3HAKOMUTBCA CO CTPYKTYpOHM W MpaBWIaMHU HCIOJHEHUS apXUBHOU
cupaBkd. OCyIIECTBUTh IMOMCK MO 3alpoOCy M CAMOCTOSITENBHO MOATOTOBHTH
aApXUBHYIO CIIPaBKYy.

5.1.2. Bompocsl i1t cobeceoBanus (10 dTanam NpakTHKN)

Kak pacnpeneneHbl O005S3aHHOCTH MEXAY COTPYJHUKAMHU CIIYXObI
JIEJIOMPOU3BOCTBA OPraHU3alUU-0a3bl MPAKTUKY;
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Kakue AOKyMeHTBI MpoOXOAAT uepe3 CiayxkO0y elIOoNnpou3BOJCTBA
opraHu3anuu-0a3bl IPAKTUKH;

Kak BepeTrcss HOMeHKIaTypa el B OpraHU3allMH, SIBISIONIENcs 0a3zoi
MPaKTUKH;

Kaxkue perucrpanmonnsie (GHopMbl BeIyTcsl B CIIyK0€ J1eT0NpOU3BO/ICTBA
OopraHu3anuu-0a3bl IPAKTUKH;

Kax ocymiecTBnsieTcss KOHTPOJIb UCIIOTHEHHS TOKYMEHTOB;

Kaxk oprannzoBaH JOKyMEHTOOOOPOT;

KakoBa cTpykTypa apxuBa opraHu3anuun-0a3bl IPaKkTUKY;

Kakune 1oKyMeHTBI IEpEeNa0TCs B apXUB;

Kaxk opranuzoBaHa s3kcnepTr3a IEeHHOCTU JOKYMEHTOB;

Kak onpenenstorcs cpoku XpaHEeHUs 1€ B apXUBE;

Kaxoit nopsaok ¢hopMupoBanHus Jeia;

KakoBbl ycioBusi XpaHEHUS TOKYMEHTOB B apXUBE;

Kak 1oKyMeHTBl yHUUTOXKAIOTCS B apXUBE;

5.1.3.(0pyeue ¢hopmol mexyweeo konmpons)

5.2. IlIpomMexyTOYHAS ATTECTAIIUA U OLIEHOYHbIE CPeACTBA

Ilpomesicymounas ~ ammecmayusi ~ TO  pe3yibTaTaM  CeMeCTpa IO
MIPOXOKJICHUIO MPOU3BOJICTBEHHOMN MTPAKTUKH OCYIIECTBIISIETCS B hopMe 3a4eTa Ha
OCHOBAaHHH OTYETa 00YUaIOMIETOCs ¥ OT3bIBA PYKOBOIUTEIIS TPAKTHKH.

OT4eT 0 MPOU3BOJACTBEHHOM TMPAKTHUKE SIBISIETCS OTYETHBIM JTOKYMEHTOM O
ee mpoxokaeHnn. OT4eT O TPAKTUKE COCTaBISACTCS Ha OCHOBAaHWUHM paboueit
MIPOrpaMMbl TIPAKTUKH, WHAWNBUAYAJTLHOTO TUIAHA TPAKTUKH, JTHEBHUKA TPAKTHKA
oOyyJaro1erocs.

5.3. Meroanueckne MaTepualibl, ONpeaejsOlIMe  NPOLEAYPY
OLCHMBAHUS 3HAHMH, YMEHUNl W HABBIKOB M (WJIH) ONbITA [1eATEJIbHOCTH,
XapaKTepU3yIIHUX 3Tanbl GopMHUPOBAHUSA KOMIICTCHIUM .

B Teuenue mepBOil HemenM MO OKOHYAHWUU MPAKTUKH CTYICHT JOJDKEH
IPENOCTABUTH CIEAYIOIIYIO OTYETHYIO TOKYMEHTALUIO:

- JTHEBHUK TIPAKTUKH, 3aBEPEHHBIN PYKOBOJUTEIEM OpPTaHU3AIMH WA
COTPYIHUKOM-PYKOBOIUTENIEM MTPAKTHKH;

- OTYET O MPOXOXKICHUH MMPAKTHKHU;

- OT3BIB-XapaKTEPUCTUKY (TpuiioxeHnue 1).

/nesnux cooeporcum:

- TUTYJIBHBIA JUCT (PUITOKEHHUE 2);

— cCoJiep>KaHWe [JIHeBHUKA B TaOmuuHOM ¢dopme, C OTMETKaMH O
BBITIOJIHEHHOM padoTe, yKkazaHue AaThl (puiioxkeHue 3)

Omuem 0 npoxoxicoeHuu NPaKmMuKu cOOePHCUM.

- TUTYJIBHBIHA JUCT (TpHIIoKeHue 4);

- CTpykTypa  0a3pl  mpakTuKd  (IPEANPHUATHS,  YIPEKICHUS,
opraHuzaiuu, GUpmsbl),

- byukuu cayx6s J1I0Y, (cexperaps, apXuUBHCTa, MEHEHKepa I10



MepcoHany),

- (yHKIIMOHAJIbHBIE 00513aHHOCTH JOKYMEHTOBEIA
(Z1e10Ipon3BOIUTENS, CEKPETAPS, MEHEIKEPA 10 IIEPCOHATY, APXUBUCTA);

- OpraHm3alus J10KyMeHToo0opoTa, ocooeHHoctu JJOVY;

- OCOOEHHOCTH JIOKYMEHTHUPOBAHUS YIPABIECHYECKUX JCHCTBUI;

- BBIBOJIbI, PEKOMEHAALUSAMHA 1o npodeccuoHaIbHOMY
COBEPILIECHCTBOBAHMIO;

- 00pasIbl JOKYMEHTOB.

NTOI'N U KPUTEPUU OLLEHKU 3A ITPAKTUKY

[Io uToram NMpou3BOACTBEHHON ITPAKTUKU CTYAECHTY BBICTABISETCA 3a4eT. B
UTOTOBOM OLICHKE 32 MPAKTUKY YUYUTHIBAECTCA:

YPOBEHb TEOPETUYECKOTO OCMBICIIEHUS CTYyJIEHTaMH IPaKTUYECKON
NESTENIbHOCTH (L1eJ1b, 33J1a4H, COJIEPKaHUE);

CTENEHb CHOPMUPOBAHHOCTH MPOPECCUOHANBHBIX YMEHUI;

ypOBEHb NPO(ECCUOHATBLHOW HAINPAaBIEHHOCTH OyJIylIEro CHIEUUalINCTa; €ro
COLIMAJIBHOM aKTUBHOCTH (MHTEpeC K M30paHHOW CHEIUaTbHOCTH, AKTUBHOCTD,
OTBETCTBEHHOE OTHOIIEHUE K paboTe U T.1.).

«OTIWYHO» CTABUTCA CTYAEHTY, KOTOPBIM BBIITOJHWI B CPOK U HA BBICOKOM
YPOBHE C TNPOSBICHHEM CAMOCTOSITEIBHOCTH, TBOPYECTBA, WHULIMATUBBI BECh
HaMEYEHHbII 00beM padoThl, TpeOyeMbIil MPOrpaMMON MPAaKTUKH.

«XOopomo»  CTaBUTCS  CTYIEHTY, KOTOPBIA IOJHOCTBIO  BBIMOJIHUII
nporpaMmy  TMpaKkTHKWA, HE JOMycKas OImUOKM B  OCHOBHBIX  BHJAX
npohecCuOHANBHOM NesSTENbHOCTH.

«Y IOBJIETBOPUTEIBHO»  CTABUTCS  CTYIEHTY, KOTOPBIA  BBIIOJHUII
nporpaMmy  TMpaKkTHKWA, HE JOMNyCKas OmMOKA B  OCHOBHBIX  BHJax
npo¢eCCUOHATIBHON JIEATEIIbHOCTH.

«HeynoBAETBOPUTEABLHO» CTABUTCS CTYACHTY, KOTOPBIA HE BBIMOJIHUII
porpamMmy U MposiBUI O€30TBETCTBEHHOE OTHOIIEHHUE K MPAKTHKE.

B ciyyae HEBBINOJHEHUSI MPOrPAMMBbl, HAPYIICHUS TPYJAOBON TUCHUIIINHBL,
CTYJEHT MOXET OBITh OTCTpPAaHEH OT MNpakTUKU. CTYyIAEHT, OTCTPAHEHHBIA OT
NpaKTUKH, WIKA  paboTa  KOTOPOTO  MpU3HAHA B XOJle  MPAKTUKU
HEYIOBJIETBOPUTEIILHOM, CUUTAETCSl HE BBINOJHUBIIUM y4eOHBIM IJIaH ceMecTpa.
OueHka MO MNPAKTUKE WM 3a4eT MPUPABHUBAETCS K OIEHKaM (3adeTraMm) IO
TEOPETUUYECKOMY OOYUYEHHI0O U YUYUTHIBAeTCSI MpPU  MOJBEICHUH HUTOTOB
YCIIEBAEMOCTH CTYJICHTOB.

CryneHTbl, HE BBINOJHHUBIIME MPOrpamMMy MPAKTUKH IO YBaXKUTEIbHOU
IpUYUHE, HAIIPABIISIIOTCS] HA TPAKTUKY BTOPUYHO B CBOOOIHOE OT y4eObl BpeMs.

CtyneHThl, HE BBIMIOJHHUBIIKNE MPOTpaMMy MPAKTUKH 0€3 yBaKUTEIHHOU
IPUYHUHBI WM TOJYYUBIIME OTPUIATENIBHYIO OLIEHKY, MOTYT OBITh OTYUCIIEHBI U3
y4eOHOr0 3aBEJEHUsI KaK MMEIOIIME aKaJeMHUECKYI0 3aJI0JKEHHOCTh B TOPSJIKE,
MPEAYCMOTPEHHOM YCTaBOM BY3a.

Ha xoHdepeHunu, nocBsAIEHHOW UTOTaM MPAKTUKHU, MPOBOAUTCS OTKPBITOE
oOcyxJieHre padboT U Mpe3eHTalus JYUYIINX MaTepUaoB.
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6.YYEBHO-METOANYECKOE n NHOOPMALIMOHHOE
OBECIIEYEHME ITPAKTUKH

6.1. OcHoBHas JTUTEpaTYypa

yueOHasi, yaeOHO-MeTOAUYeCKas U HaydHasl JUTeparypa Mo JUCIUILIMHAM
TYMaHUTapHOTO, COIMAJIBHOTO W  JKOHOMHYECKOTO  IUKJIA  JTUCIUILIVH,
MaTEeMaTHYEeCKOTO0 W ©CTECTBEHHOHAyYHOTO  I[MKJIA  JUCHUIUIMH |
mpoeCcCHOHATLHOTO  IMKJIA  AWCIUIUIAH, W3YYEHHBIM JI0  TIPOXOXKICHUS
NPEAIUTIIOMHON  TPAKTUKHA, HOPMATHUBHBIE TIPABOBBIC AaKThI, JIOKAJIbHBIC
JIOKYMEHTBI OpTaHU3aIMN-0a3bl MPAKTHKH,

6.2. /lonoJiHUTEILHAS JINTEPaTypa
Kapnviuesa  E.B., 3etinanosa JIL.M. Ilporpamma  ydeOHOU U
pou3BoJIcTBEHHOM npakTuku. M.: IO MUUAT, 2012

6.3. Ilepuoanueckue u3TaHus
Jlenonpou3BoACTBO

VYnpaieHue nepcoHanom

Cekperapckoe 1eio

CripaBOYHUK CEKpeTaps-MeHeIKepa
DOnexkTpoHHas noanucka www.eLibrary.ru

6.4. UnTepHeT-pecypcehl

http://munoopnayku.pd/ - cailt MunucrtepctBa oOpa3oBaHUS U HAYKHU
Poccniickon @enepanun

. http://standart.edu.ru/ - denepanbHbIil TOCYIapPCTBEHHBIN 00pa30BaTEIbHBIHN
CTaHJapT

6.5. [IporpamMHoOe o0ecnieyenmne
T.MATEPUAJIBHO-TEXHUYECKOE OBECINHEYUEHHUE IJUCHUIIJINHBI

— KOMIBIOTEPHI € NOCTYNIOM B HWHTEpHET M K BBINIEYKA3aHHBIM IMOUCKOBBIM
CIIPABOYHBIM ITPABOBBIM CHCTEMAM;

— yueOHUKH, y9eOHO-METOIMYECKUE U3TaHUsI, HAYIHBIC TPY/IbI 110 TIPaBYy;

— HOPMATUBHBIE TPABOBBIE AKTHI;

— CTATUCTUYECKHUE OTUETHI,

— apXMBHBIE MATEPUAJIBI.
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ITPUJIOKEHMUE 1

OT3I>IB-XapaKT€pI/ICTI/IKa

CryneHt

['pynms

dakynpTeTa

ConeprxaHue OT3bIBA:
CPOKH MPOXOXKIACHUS TPAKTUKH;

IIOJIHOTA U3YyYEHUS BCEX BOIPOCOB, IIPEAYCMOTPEHHBIX IIPOTPAMMON
IIPaKTUKH;

MPOSBIICHUSA CTYJAEHTOM CAMOCTOSITEIIbHOCTH, aKTUBHOCTH, TBOPUYECKOTO
noaxoJa K paboTe, IUCIUIIIIMHUPOBAHHOCTH;

ydacTHe CTY/ICHTA B TeKyIllel paboTe mpeanpusTrs (OpraHu3aiym ),
pelieHus 3aj1ay;

TPYAHOCTH, NPETSATCTBYIOIKNE HOPMAIBHOMY MPOXOKICHHUIO ITPAKTUKH.

3amMevaHus U MOXKETaHus BRITyCKaroIei kadenpe mo opraHu3aium, CoAep>KaHuio
Y YPOBHIO MOJTOTOBKH CTY/ICHTA.

PykoBoauTens NpakTUKON OT OpraHu3auu

JomkHOCTh, (paMuivs, MOANUCH, eYaTh

Anipec mpeanpusaThs
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INPUJIOKEHHUE 2

PI'bOY BO KpacHoagapckuil rocy1apcTBeHHbIH HHCTUTYT KYJIbTYPbI

Kadenpa nokymenroBenennsi, HHpOPMATHKH U MPOEKTHOM eATEJIbHOCTH

I[HeBHI/IK NMPpaKTUKH

Crynent

@aKyJbTET

['pynma, kype

PykoBonuTenb npakTukou

Ha NPEANPUATUN

JIOJ>KHOCTB

IToxmuce, nara

Kpacuomap 20



COI[ep}KaTCJILHaH 9aCTb JTHCBHHKA IIPAKTHUKHU
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ITPUJIOKEHHUE 3

No
/o

Jara

HaumenoBaunue
BBITIOJTHEHHBIX paboT

IHoanwnce
PYKOBOAUTENS
MPAaKTUKA Ha
MPEINPUITAN
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IHPUJIOKEHUE 4

®I'bOY BO KpacHoaapckuil rocy1apcTBeHHbIH HHCTUTYT KYJIbTYPbI

Kadenpa nokymenToBeeHUsA, HHPOPMATHUKH U NMPOEKTHOM A€ATEILHOCTH

OTYET o npoxoxaeHun [IPAaKTUKU

Ha . mmmmmmmee-

(mpennpusTHE, OpraHU3aIKs)

CryneHnt

DaKyJIbTET

['pynna, xypc

PykoBoaurens

JIOJ>KHOCTB

Onenka

IToanuce, nata

Kpacuomap 20



15

8. /lonoiHeHHs1 1 U3MEHEHUSA
K IporpaMMe y4eOHOH NPAKTHUKH

Ha 20 -20_ y4.rox

B nporpammy

IMIPAKTUKHW BHOCATC:A CIICAYIOIINUEC U3MCHCHUSA !

JIOTIOJIHEHUST ¥ U3MEHEHUSI K IIPOrpaMMe

MPAKTUKU PACCMOTPEHBI

U PEKOMEHI0BaHbI Ha 3acelaHuu Kadenpsl
(HaumenogaHue)
ITpoToxon Ne OT«___ » 20 T
Ucnonuurens(n):
/ / /
(IOMKHOCTB) (moamucek)
(®.1.0.) (mara)
/ / /
(IOMKHOCTB) (moamucek)
(®.1.0.) (mara)
3aBenyromuii kadeapoin
/ / /
(HaumeHOBaHuEe Kadeapbl) (moamuce)

(®.1.0.) (nara)
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