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1. HEJIM 1 3AJAYU OCBOEHUSA JUCIHHUIIJIMHbI

Iean ocBOEGHUS TUCHUTIITUHBL (MOAYJIs)

®  OCBOGHHME OOHIMX BOMPOCOB OpPTraHM3alUu OUOJIUOTEUYHBIX (POHIOB, UX
BU/IbI, 0COOCHHOCTH CO3[aHUS U OpraHU3allUU.

e kypc «bubmuoreunsiii ¢GoHI» HAIENEH Ha BBIPAOOTKY Yy Oyaymux
CHEIUAINCTOB CIIOCOOHOCTH PEIIaTh TEXHOJOTHYECKHUE U YIIPaBICHYCCKHE 3a/1a4H TI0
(bOpMHUPOBAHUIO TOKYMEHTHBIX (DOHIOB OMOTMOTEK pPa3HBIX TUIOB, MPUHUMAS BO
BHHUMAaHHE KX I€JIeBOC Ha3HAUCHUE, MPOGUIh U (aKTOPHI, BIUSIONINEC HA HUX.

3agaum  kypca: wusydeHue GyHKUUA ~OuOIMorpapuyeckoil  CiyxObl
OMOMMOTEKHU; CTPYKTYPHl U COAECP>KATEIHLHOTO HAIOJHEHHUS CIPABOYHO-TIOMCKOBOIO
anmapara OMOJMOTEK pa3HbIX THUIOB; (OPMHUPOBAHME TNPAKTUYECKUX YMEHUU
oubnuorpaduueckoro MOUCKA; OBJIAJICHUE TEXHOJIOTHEH CIIPaBOYHO-
oubnuorpaduueckoro MOUCKA; OBJIAJICHUE TEXHOJIOTHEH CIIPaBOYHO-
oubnuorpaduueckoro oociyxuBanus u oudauorpaduueckoro HUHGOPMHUPOBAHUA.

2.MECTO JUCHMIIYIMHBI B CTPYKTYPE OILIOII BO.

VY4eOHast AUCHUIUIMHA OCHOBaHA Ha (yHAAMEHTAIbHOW MPOpeCcCUOHANbHON
MOJATOTOBKE CTYJEHTOB OMOIMOTEYHO-UH(POPMAUMOHHBIX (DaKyJbTETOB BY30B
KyJBTYphl C BBEACHHEM IIEJIOTO Psa HOBBIX CHEIHATBHBIX YYEOHBIX TUCIUIUIMH —
«bubmunorexkoBenenuey, «buOnuorpadoBeneHue», «AHATUTUKO-CHHTETHYCCKAS
00paboTKa IOKYMEHTOBY.

VYyebnas aucuuiuiiHa (GOpMUPYET HaBBIKM JJisi  MPOQPECCHOHAIBHON
JESITEIbHOCTH IO CIEAYIOLUIUM OCHOBHBIM HAIPABJICHUSM:

- Hay4YHO-HCCIIeI0BaTENbCKas;

- IPOU3BOJCTBEHHO-TIPAKTHYECKAs,;

- MeToInYecKasi, ”HPOPMAIIMOHHO-KOHCYJIbTaTUBHASI.

3. TPEBOBAHHMSI K PE3VJBLTATAM OCBOEHUSI COJEPKAHUS
JACOUTIIAHBI

[Ipouecc u3yueHus: NUCUUIUIMHBI HANpaBjieH Ha (GOPMUPOBAHUE JIEMEHTOB
cneayromux komnereHuui B coorBerctBur ¢ @PI'OC BO no nanHOMy HanpaBiIEHUIO
MOATOTOBKH (CIEIUATBLHOCTH):

a) npogeccuonaabubix (I1K):

CIIOCOOHOCTh K BBISIBJICHUIO, AHAJIM3Y M OLICHKE MH(POPMALMOHHBIX PECYpCOB
obmiectpa (I1K-5);

TOTOBHOCTh K (DOPMHUPOBAHHMIO HH(POPMALMOHHON KYJIbTYpPhl IOJIb30BaTENIEH
oudmorexu (I1K-27);

TOTOBHOCTh K peanu3aluu OWONIMOTEUHBIX NPOTpaMM B COOTBETCTBUU C
HAIMOHAJILHBIMU TIPUOPUTETAMH KYJIbTypHO-BOCTIHTaTeNbHOM nonuTtuku (I[1K-28);

CIOCOOHOCTh K peain3alnuu 00pa30BaTENbHBIX U KYJIbTYPHO-BOCHHUTATEIbHBIX
nporpamm it Hacenerus (I1K-29);



CIIOCOOHOCTh (POPMHUPOBATH NOKYMEHTHbIE (OHHBI, 0a3pl W OAaHKU TAHHBIX,
obecneunBath uxX 3hHEeKTUBHOE UCIIOIB30BaHue U coxpaHHoCcTh ([TK-34).

B pe3ynbTaTe 0CBOCHHUS TUCHHUILITUHBI 00YYaOIUNACS TOJKEH:

3HaTh:

® TEOPETUYECKHE OCHOBBI (POPMHUPOBAHUS OMOIMOTEUHBIX (HOHIOB

® OCHOBBI MOJICIIMPOBAHUS OMOIMOTEYHOTO (POHIA

® METOJbl KOMILJIEKTOBAaHUS OMOIMOTEYHOTO (PoH 1A

e Opra"u3aiuio OuoIMoTeyHoro GoHaa

Ymern:

e  yOpaBisATh OMOIMOTEYHBIM (POHIOM

®  OCYIIECTBIIATH OUOIMOrpapuyecKkuid MouckK, ondauorpadupoBaHue U
dbopMHpoBaHUE CIIPAaBOYHO- TTOMCKOBOTO afmapara ¢ 1eIbl0 PACKPBITHS COJAEPKaHUS
dboHIa U €ro UCTIOIb30BAHMUS.

e  (dopmupoBaTh JOKYMEHTHBIC (POHIBI, 0OCCIIeYnBaTh UX d(PGhEKTUBHOE
UCITI0JIb30BAaHUE U COXPAHHOCTD

Baaners:

®  BJIAJICTh OCHOBHBIMH METOJaMH, CIIOCOOAMU M CPEJICTBAMH TTOTYUECHUS,
XpaHEeHUs], epepadoTKU HHPOPMALIMH, HATMYNE HABBIKOB pa0OThI ¢ KOMITBIOTEPOM
KaK CPEJICTBOM YIPABJICHHS HHPOPMAITHEH

e  MeToJaMu cOopa, aHayu3a, 0000IIEHUs YMITUPUIECKON HHPOPMAIINH B
obnactu 6ubauorpadumu.

I[IpuoOpecT ONBIT J€ATEJBLHOCTH. B  00JlacTu OuOIMOTEYHOTO

dhoHI0BEICHUS.

4. OFbEM YYEBHOM JUCIUIIJIMHBI
OO6m1ast TpPy1I0€MKOCTh AUCHUIIIMHBI COCTaBIIsIeT 6 3a4eTHBIC €NUHUIIKI (216 yacoB).

JucunmunHa peanusyercs B 3-5 cemectpax. @opma MpoMEKYTOUYHOM aTTECTALMM -
DK3aMeH B 3,5 cemecTpe.



