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1. OEJIN U 3ATAYU OCBOEHUA JUCHUIIINHbI

Heabo wu3ydeHUS JUCHUIUIMHBI «APXUBOBEICHUE» SBIAECTCS OCBOEHUE
HAyYHO-METOJMUYECKUX U  TEXHOJOTMYECKUX OCHOB  XpaHEHHWs, YyuerTa,
KOMITJIEKTOBAHUSI, UCIIOJIB30BaHUS JTOKYMEHTOB ApxuBHOro ¢onma Poccuiickoit
denepanuu U IPYTUX apXUBHBIX IOKYMEHTOB, MOJIYYEHHE CTYJICHTaMU 3HAHUU O
HAyYHBIX OCHOBax palbOThl C apXWBHBIMH JIOKYMEHTAMHU W COBPEMEHHBIX
JTOCTIKEHUSIX B 00JIaCTH apXUBHBIX TEXHOJIOTHUH.

B mporecce OCBOGHMS MMCIUIUIMHBI CTYACHTHI 3HAKOMSTCS C HCTOpHUEH
BO3HUKHOBEHUS, (POPMHUPOBAHUS U PA3BUTHUSI apXHMBOB B HAIlIEll CTpaHE B pa3HbIC
UCTOPUYECKHE DOIOXH, Yy CTYIEHTOB (opMmupyeTcs TmpeacraBieHue o0
OpraHU3allMOHHOM YCTPOMCTBE OTEUECTBEHHOTO apXUBHOTIO JIea.

CTyaeHTBhl Tak)Ke 3HAKOMSTCS ¢ OCHOBHBIMHU HAIpPaBJICHUSIMU JI€SITEILHOCTH
COBpPEMEHHBIX apxuBOB B Poccuiickoit denepannu, MoaydarT MpeacTaBlIeHne 00
apXMBHBIX JIOKYMEHTaX KaK HeEOTheMJIeMOW dYacth wuctopun (OTedecTna,
YHUKAQJIbHBIX TMaMSITHUKaX OTEYECTBEHHOW KYJIbTYphbl, KOJUIEKTUBHON MaMATH
Hapoja.

B pe3ynbrare OCBOEHMSI JUCHUIUIMHBI CTYAEHTHl MOJy4alOT HAaBBIKU
MPAKTUYECKON paboThl C apXUBHBIMH JOKYMEHTAMHU B TOCYJapPCTBEHHBIX OpraHax,
MYHUITUTIATBHBIX O00pa30BaHUSAX, OPraHU3ANMIX, PA3IUYHBIX OPTraHU3aAIMOHHO-
npaBoOBBIX (OpM, a TakkKe B TOCYJApPCTBEHHBIX, MYHHUIUMNAIBHBIX apXWBax W
HEroCYyJIapCTBEHHBIX XPaHUIIUIIAX.

3aoauu oucCyunIuUHbL:
- OCBOCHHME HAYYHBIX OCHOB POCCUICKOTO apXUBOBEICHUS;
- U3y4YCHUE OpraHn3allui XPaHECHUS, KOMILJIEKTOBAHUS, y4eTa U UCIIOIb30BaHUs
apXUBHBIX IOKYMEHTOB;
- U3y4YCHUE apXUBHOTO MapKETHHTA.
2. MECTO JUCHMIIVIMHBI B CTPYKTYPE OIIOII BO

ApXHBOBEZCHUE MPEACTABISIET COOO0N TUCIHUIUIMHY 0a30BOM 4acTH ITUKJIA
npodeccuonanbubix  gucuumiuH  (b3) wu  peammsyercs B OIIOII  Beex
JIOKYMEHTOBEIUYECKUX M apXHBOBeIUeCcKuX mpoduied no HampaBieHuio 46.03.02
«JIOKyMEHTOBEICHUE U APXUBOBEACHUEY.

HuciuninHa «ApXuBOBeJIEHHE» U3ydyaeTcs B 5-6 cemecTpax u 0asupyercs
Ha Kypcax wukia gucuuiuimH: «Wcropusy, «®@unocodusy,«HDopmanmoHHbIe
TeXHOJIOTUW». [Ipu U3yuyeHnn pasenoB Kypca « ApXHUBOBEIECHHUE» OCYLIECTBISAETCS

cB3b Cc  «/lokymeHtoBenenuem»,  «OpraHuzaumed M TEXHOJOTWEH
JOKYMEHTAllMOHHOTO  obOecrnedeHusi  ynpaBieHHus»,  «l'ocyaapCTBEHHBIMH,
MyHULMOAIBHBIMKU M BEJIOMCTBEHHBIMH  apxuBaMm»,  «Opranuzaunuen

rOCyJapCTBEHHBIX yupexaeHun Poccum.

3. TPEBOBAHUA K PE3YJIBTATAM OCBOEHUSA COAEP KAHUA
JUCHUITINHBI

[Ipornecc n3ydeHus: AUCHUILIMHBI HAIlpaBJIeH Ha (OPMHUPOBAHUE DJIIEMEHTOB
ciaenyrommx kommereHuui B cootBeTrcTBMM ¢ PI'OC BO 1o pgaHHOMY
HaIPaBJICHUIO MOJATOTOBKH (CIEUATIBHOCTH):



0) npodeccuonaabubix (I1K)
CIIOCOOHOCTBIO YBaXXUTEIBHO U OEpPEKHO OTHOCUTHCS K HCTOPUUYECKOMY
HaCJEIHIO U KyJIbTypHbIM TpaguiusaMm (OK-11).

0) npogeccuonaabubix (I1K)

BJIaJICHUEM 3HAHUSIMU OCHOBHBIX MPOOJIEM B 00JaCTH JOKYMEHTOBEACHUS U
apxuBoBenenus (11K-3);

BJIQICHUEM TEHACHUUSAMHU Pa3BUTHS HH(DOPMALMOHHO-JOKYMEHTAIIMOHHOTO
oOecrieuenus ynpasienus apxuBHoro aena (I[1K-5);

CIIOCOOHOCTBIO  aHAJIM3UPOBATH LEHHOCTh JOKYMEHTOB C LEIbI0 HX
xpanenus (I1K-8);

BJIQJICHUEM HaBBIKAMH COCTaBJICHUS OUOIHOTrpapuYecKUX W apXUBHBIX
0630poB (I1K-9);

CIIOCOOHOCTBIO MPUHUMATH y4acTHe B paboTe MO MPOBEIECHUIO SKCIEPTHU3bI
neHHOCTH 1okyMeHToB (I1K-22);

BJIaJICHUEM HABbIKAMM Yy4eTa M OOeCleYeHUs: COXPAHHOCTH JOKYMEHTOB B
apxuse (I1K-23);

BJIAJCHUEM HaBbIKAMHU TMOATOTOBKM YINPABICHYECKUX JOKYMEHTOB U
BeseHus aenoBoit nepenucku (I1K-25);

BJIAJICHUEM HaBBIKAMH Yy4eTa M OOeCIeUeHHUs COXPAHHOCTH JOKYMEHTOB B
apxuse (I1K-28);

BJIAJICHUEM MPUHIIMIIAMH, METOJaMU M HOPMaMU OpraHU3allMH, XPaHCHHUS,
KOMIUIEKTOBAHHS, y4€Ta U HMCIOJIb30BAHMS apXHMBHBIX JTOKYMEHTOB, JOKYMEHTOB
augHoro npoucxoxaenus (I1K-37);

3HAHUEM MPHUHIIUIIOB OPTaHU3AIMKM PA3JTUYHBIX THUIIOB M BUJOB apXHUBOB
(ITK-39);

3HAHUEM TpeOOBAHMM K OpraHu3aluMud  OOECHEYEHHS] COXPAHHOCTH
nokymeHToB B apxuBax (I1K-40);

3HAHWEM TMPHUHIMUIOB OpraHu3alv W (YHKIIMOHUPOBAHUS aPXUBHOTO
ayrcopcunra (I1K-41).

B pe3ynbraTe ocBOEHUS TUCHUILUIMHBI 00y4YarONIUecs TOKHBI:

3namo:

1. - TIOHSATHE U OCHOBHBIE MPOOJIEMbl APXMBOBEJICHUS KaK KOMITJIEKCHOM
HAy4YHOW JUCHUIUIMHBI, €€ OOBEKT M TMPEIMET; B3aUMOCBS3b apXWBOBEJICHUS C
IPYTUMU HAyYHBIMU JUCHUIUIMHAMH.

2. Ymemu:

3. IPUMEHSTh HAYYHO-METOJUYECKHE OCHOBBI apXMBOBEJEHHUS BO BCEX
nporeccax padoThl C APXUBHBIMU JOKYMEHTAMH: OpPraHU3AIMU XPaHEHUs, y4yeTa,
KOMILUIEKTOBAHUS ¥ UCIIOIb30BAHUSI.

4. [IpumeHsTh apXHUBOBETYECKUE HOPMBI Ha CTajuu
JIOKYMEHTAIIMOHHOTO OOECIEeUeHHs] YIpaBJICHUs, B apXWBax OpraHu3aluii, B
roCyJJapCTBEHHBIX U MYHUIIUTIATbHBIX apXUBAX.

Bnadems: OCHOBHBIMU TOHATHUSIMU, NPUMEHSIEMBIMU B apXWBHOM Ji€lie U
TEXHOJIOTMYECKUMU MPOLECCAMU YIIOPSATOUYCHHSI ApXUBHBIX JOKYMEHTOB.



Ilpuoopecmu onvim desamenvHOCMU:
B 00JIaCTH apXMWBHOTO XpPaHEHUS JOKYMEHTOB.
4.1. CTpyKTypa IMCHHUILTHHBI

OO6m1ast Tpy10€MKOCTh AUCHUILIAHBI COCTABIIAET 7 3a4€THBIX €auHUIl (252 yaca).

- Bunet yueOHoi1 paboTHI, @OpMBI TEKYILETO
- BKJIIOYast KOHTPOJIS
No o °§ CaMOCTOSITEIIEHYIO yCIIeBaeMOCTH (10
H; Paznen 2| 3 paboTy CTYJEHTOB Heoensam cemecmpa)
0 JTUCITUTUTHBI 3 = U TPYIOEMKOCTH (B dopma
© g qacax) IPOMEKYTOUHOM
T|JT |13 |U3 |[CP aTTecTanuu (no
cemecmpam)
Paznen 1-3 4 |1- |18 |36 18 Kypcogas pabota
17
Pa3nen 4-6 5 |1-]16 |32 96 9K3aMEH
17
Jlna O30
o Buet yaeOGHOM paboTHI, dopMBbI TEKYIIIETO
= BKJTFOUAst KOHTPOJIA
No o 3 CaMOCTOSITEIIbHYIO yCIIEBAEMOCTH (710
n; Paznen 3 a§ paboTy CTYJEHTOB HeoeIsIM cemecmpa)
0 JTUCITUTITHBI 3 = U TPYIOEMKOCTH (B dopma
© g qacax) IPOMEKYTOUHOM
Z|J |13 |U3 |CP aTTeCTAINH (710
cemecmpam)
Paznen 1-3 4 2 4 66 Kypcogas pabota
Paznen 4-6 5 2 4 165 SK3aM€EH

4.2. TemaTnyeckuil IJIaH OCBOEHHMSI JMCHUILUIMHBLI MO BHAAM Y4eOHOI
AeATeJIbHOCTH ¥ BHAbI CAMOCTOSITE/IbHOM (BHEAYIUTOPHOM) PadoOThI
4.2.1. TeMaTu4eCKHH IJIAH OCBOEHHMSI AMCHUILUIMHBLI M0 BUAAM y4eOHOM
AeATeJIbHOCTH W BHAbI CAMOCTOSITEJIbHON (BHeayAUTOPHOH) padoThI sl
CTY/ICHTOB 04HOi1 (popMBbI 00yUeHUSI
(IIpeocmasnsiemcs memamuueckull NiaH 0C80EHUST OUCYUNIUHBL NO BUOAM

YuebHoUu  OesmenbHOCMU  (MeKyuu, NpaKkmuyeckue 3aHAmMus  (CemuHapul),
UHOUBUOYATIbHBIE — 3AHAMUSL, CAMOCMOSIMENbHOe U3VHeHue pazoenos (mem)
OUCYUNTIUHDL).
HaumenoBan Coneprxkanue yueOHOr0 MaTepHasa O6nem dopmu-
ue paszesioB (TeMbl, mepeveHb pacKPbIBAEMbIX BOIIPOCOB): ;| pyemsre
U TEM JICKIIMH, MPAKTUYCCKUE 3aHATHUS (CEMUHAPHI), Hacos KOMIIC-
WHIMBHUIYaJIbHBIC 3aHATHS, CAMOCTOSTEIbHAS 3C TEHIIUU




pabota oOyJaronuxcs, KypcoBas pabota (o
TEeMeE)
1 2 3 4
Paznen Paznen (monyns) 1. TeopeTudeckue mpooaemMsl
(MmoayJb) 1 KOMILUIEKTOBAHMS, OIIMCAHUS ¥ UCTIOJIb30BAHUS
apXWBHBIX JIOKYMECHTOB
BBenenue. Jlexyus 1. BBenenwe. ApxuBHbIH  (OHJ 2-0.05 OK-11
ApXUBHBIN Poccuiickoit ®enepaiuu s 1IK-3
bong IIK-5
Pocciickoii | {Ipaxkmuueckue 3anamus (ceMunapbot) TIK-8
deneparun | Unousudyanvhvie 3auamus: IIK 9
Camocmosamenvrasa paboma: aHaIN3 1IK-22
myOJUKAIyi MO JUCITUTUINHE, 1IK-23
Tematuka scce, pedeparoB, mpe3eHTauN 1IK-25
ApxusHbiit pona Poccutickoit deneparnyn 2-0,05 |1IK-28
[TpoOnemMbl apXMBHOTO Jiejia HA COBPEMEHHOM 3.e. 1IK37
JTane 1IK 39
1IK-40
1IK-41
Uctopus Jlekyua 2. Uctopusi craHoBieHuss u paszsutus |4 —0,11 | OK-11
CTaHOBJICHHS | apxuBHOTO jAena B Poccun 3.€. 1IK-3
M PASBUTUA 1 17, emuueckue sansmus (cemunapot) 8§-0,22 [IK=5
APXHBHOTO 1.ApxusHoe aein0 B Poccun B X-XVIII Bekax 3.e. K-8
Acla B 2.ApxuBHoe aeno B Poccuu B XIX - Hau. XX 1KY
Poccun BeKa 1IK-22
3.ApxusHoe aen0 B 1917-1938 rogax [IK=23
4.ApxusHoe aeno B CCCP B 1940-80-¢ rojsl Zg'éé
Hnousudyanvuvle 3ansamus: HET 11K37
Camocmosmenvras paboma 11-),29 |1IK 39
Temaruka scce, pedepaTos, npezeHTaMl 3.e. 1IK-40
1IK-41
OdenepanbHas | Jlekuus 3. OeaepanbHas apxuBHas cinyxoa PO |4-0,11 | OK-11
apXHUBHas (apXHUBHOE areHTCTBO) 3.€. 1IK-3
cnyx0a PO | Ilpakmuueckue 3ansmus (cemunapoi): 4-0,11 |IIK-5
(apxuBHOE 5.ApxuBHas cinyx0a PO, ApxusHbiii @oug PO, |3.e. 1IK-8
areHTCTBO) €ro CoCTaB IIK 9
6. ApxuBHbiii o PO u ero cocras. 1IK-22
Camocmosmenvuas paboma: 4-0,11 [[IK-23
Temaruka scce, pedeparoB, Mpe3eHTAIH 3.e. IIK-25
1IK-28
1IK37

1IK 39




1IK-40

1IK-41
Paznen Pazoen (mooynv) 2. Komnnekmosanue apxugnozo
(Moayaw) 2. | ponoa Poccuiickoti DPedepayuu
Opranuzanus | Jlekiusa 4. OpraHu3zanusi XpaHeHUs! JOKYMEHTOB 6-0 16 OK-11
XpaHEeHUs ApxuHoro ¢onaa Poccuiickoit deneparuu u 5 e’ 1IK-3
JIOKYMEHTOB | IpYTUX apXUBHBIX JOKYMEHTOB - 1IK-5
ApxuBHoro | [Ipakmuueckue 3aHAMUS (cemunapuol) 1IK-8
dbona 7.1'0oCynapCTBEHHBIE apXUBbI U UX BUJIbI 8_ 022 IIK 9
Poccuiickoni | 8.OcHOBHBIE byHKIIUN paboThI ’ 1IK-22
Denepanyy H | rocy1apcTBEHHBIX apXHBOB > 1IK-23
IPYyTUX 9. MyHuIunaipHbIe apXHUBBI U UX QYHKIIUU I1IK-25
apXUBHBIX CamocrositenbHasi pabora: Temartmka —3cce, 1IK-28
JIOKYMEHTOB | pedpepaToB, mpe3eHTAIUT 6-0 16 IIK37
’ 1IK 39
3.e. TIK-40
1IK-41
Opranuzanus | Jlekiua 5. Opranuzanus  BegomctBeHHoro |4 — 0,11 | OK-11
BEJIOMCTBEHH | xpaHeHusi AD PO 3.€. 1IK-3
oro llpaxmuueckue 3anamus (cemurapbol) 4-0,11 |IIK-5
XpaHECHUS 10.BetoMcTBEHHOE XpaHEHHE JOKYMEHTOB 3.€. IIK-8
AD PD 11.0cHOBHBIE (DYHKITMH apXWBOB OpTraHU3AIUI IIK 9
Hnousuoyanvrvle sanamusi: TIK-22
1IK-23
I1IK-25
I1IK-28
Camocmosamenvhas paboma: TeMaTrka scce, 6-0, 16 | yx37
pedepaToB, Mpe3eHTAIHIA 3.e. TIK 39
1IK-40
1IK-41
Pazoen Pazoen (mooynv)3. Dxcnepmusza yennocmu
(mooynv) 3. | dokymenmos
Okcneptuza | Jleknua 6. DkcnepTrsa HEHHOCTH JOKYMEHTOB 4—-0, 11 |OK-11
LEHHOCTH 3.e. 1IK-3
NOKYMEHTOB | [Ipakmuueckue 3ausmus (cemMunapbwi) 1IK-5
11.9KcnepTr3a LEHHOCTH JOKYMEHTOB 1IK-8
12 . Kputepuu 11IeHHOCTH JOKYMEHTOB 10— 0 1IK 9
13. OIIK: cocTas, 3aj1auu, OpraHu3aus 27 5 e’ 1IK-22
JESITETbHOCTH. | IIK-23
14.HopMaTuBHO-METOAMYECKUE TOCOOUS 10 1IK-25
)10 1IK-28
1IK37

Hnousuovanvnvie 3auamusi:




Camocmosmenvnasn paboma: IloarotoBka K 1IK 39
11-0,
TECTUPOBAHUIO, TEMATUKA dcce, pedepaTos, 205 ¢ 1IK-40
MIpe3CHTalN | IK-41
Bua HTOroBOro KOHTpOJIs: 3K3aMeH
Cemecmp 6 | Yuem u obecneyenue coxpanHnocmu apxueHvix
Pazoen O0OKYMeHmOo8
(mooyns) 4
Knaccuduxka | Jlexuus 7. Knaccuduxanus apxuBHbIX | 2—0,11 | OK-11
U TOKyMEHTOB AD PD 3.€. 1IK-3
JIOKYMEHTOB IIK-5
AD PD llpaxmuueckue 3anamus (cemurapbol) 4-0,11 | 7x-8
15.Knaccuduxanus nokymentoB A® Poccuun 3.€. TIK 9
16.Knaccudukaiuys TOKyMEHTOB B TIpeienax TIK-22
apXHBHBIX (OHJIOB TIK-23
Camocmosamenvhas paboma: 4-0,11 | 725
IIpumepvr mecmoewvix 3a0anutl (cumyayuii), 3.e. TIK-28
Tematuka scce, peeparoB, mpe3eHTalun TIK37
1IK 39
1IK-40
1IK-41
Komnnexmos | Jlexyus 8. KomnnekToBaHUE apXuBa 2.0, 16 OK-11
anue apxusea | IOKyMEHTaMu ze 1IK-3
0OKyMeHmam 1IK-5
U IIpakmuueckue 3anamus (cemunapol) TIK-8
17.KomnekroBaHnue rocyJapCTBEHHbBIX U 8-022 | ik 9
MYHHUITUTIATHHBIX aPXHUBOB 3.e. TIK-22
18.Kputepuu 1 MCTOUHUKU KOMIUJIEKTOBAHUS TIK-23
Camocmosamenvras padoma: aHaIN3 TIK-25
nyOJIuKaIuii Mo AUCIUIUIMHE, TIK-28
Temaruka scce, pedeparoB, Npe3eHTAUMN 4-0,11 | IK37
3.e. IIK 39
1IK-40
1IK-41
Pazoen Pazoen (mooynv) 5. Cnpasouno-nouckogwie
(mooynw) 5. | cpeocmea k apxusnvim 0okymenmam (Hayumno-
CNPABOYHbILL annapam,)
Opeanuzayus | Jlexyusa 9. Opranuzanus yueta J10KyMEHTOB OK-11
N 4-0, 16
yuema ApxusHoro donma Poccuiickoit deneparu u 1IK-3
00KyMeHmos8 | IPYTUX apXUBHBIX JTOKYMEHTOB >& 1IK-5
ApxusHnoeo Ilpaxmuueckue 3ansamus (cemunapbl) 1IK-8
¢onoa 19.1lpuem 1OKyMEHTOB Ha rOCyAapCTBEHHOE §—-022 |IIK9
Poccutickou | xpaHeHue 3.e. 1IK-22
Dedepayuu u | 20.Crucrema ydeTa JOKYMEHTOB B apXUBax 1IK-23




opyaux 21.0Opranuzanys NpOBEPKU HATUYUS U 1IK-25
APXUBHBIX COCTOSIHUS JIeIT 1IK-28
O0OKYyMeHmos 1IK37
Camocmosmenvras paboma: aHalIn3 4-0,11 | 7K 39
myOJUKaIyi Mo JUCITUTUINHE, 3.€. TIK-40
Tematuka scce, pedeparoB, mpe3eHTaIuN TIK-41
Cucmema Jlexyusa 10. Cucrema HCA k apXuBHBIM 2-0,11 |OK-11
HCA K | IOKyMeHTaM 3.€. 1IK-3
APXUBHBIM 1IK-5
doKyMenmam Ipaxmuueckue 3anamus (cemunapbol) 4-0,11 | 7K-8
22. Onucanue aea U J0KyMEHTHON nH(popMaruu. | 3.€. TIK 9
23. CocTaBieHHE apXUBHBIX OMUCEN TIK-22
Camocmoamenvras paboma: aHaIN3 4-0,11 | ;723
myOJUKAIyi MO JUCITUTUINHE, 3.€. TIK-25
Tematuka scce, pedeparos, mpe3eHTauN TIK-28
1IK37
1IK 39
1IK-40
1IK-41
Pa3zoen Pazoen (mooynw) 6. Hayuno-uccreoosamenvckast
(mooynv) 6. | u MemoOuueckas paboma 6 odacmu meopuu u
MemoOUKU APXUBOBEOECHUS.
Hcnonvzosan |Jlexyusa 11. Vicnonb3oBaHUE apXUBHBIX 2-0,11 |OK-11
ue apxusHvix | JOKYMEHTOB 3.€. 1IK-3
O0OKYyMeHmos 1IK-5
Ipaxmuyueckue 3auamus (cemunapoi) 2-0,11 | K-8
24.ApXHBHBIE TyTEBOAUTENN U KaTAJIOTH 3.€. TIK 9
25. O030psbl, yKa3zaTenu, NEPEUHN apXUBHBIX TIK-22
JOKYMCHTOB TIK-23
Camocmosmenvras paboma: aHaIN3 4-0,11 | ;7r-25
nyOJIuKaluii Mo AUCIUIUIMHE, 3.€. TIK-28
Temaruka scce, pedepatoB, Npe3eHTALIUMN TIK37
1IK 39
1IK-40
1IK-41
Texnonoeus | Jlexyus 12 TeXHOIOTHs XPAaHEHUS] JOKYMEHTOBB | 5 _ 0,05 OK-11
XpaneHusl apXxuBax se. 1IK-3
O0OKYMeHmos 1IK-5
6 apxusax lIpaxmuueckue 3anamus (cemunapol) 4-0,11 | K-8
26.ABTOMaTH3MPOBAaHHBIE HH(OPMALITMOHHBIE 3.€. TIK 9
CHUCTEMBI 1 KOMIIBIOTEPHBIC TEXHOJIOTHH B TIK-22
apxuBax TIK-23

27.Apxeorpaduyeckas 00paboTKa TOKYMEHTOB




Camocmosmenvras paboma: aHalIn3 4-0,11 |IIK-25
nyOIMKaui Mo AUCUUILINHE, 3.€. 1IK-28
Temaruka 3cce, pedepaToB, mpe3eHTaLUN 1IK37
1IK 39
1IK-40
TIK-41
ApXUBHBIN Jlekyus 13 ApXVUBHBIA MEHEKMEHT U OK-11
2-0,05
MEHEPKMEHT | MapKeTHHT. OCHOBHBIE (DYHKITUH. DTHKA e I1IK-3
Y MApKETUHT. | apXUBHUCTA o IIK-5
OcHOBHBIE Ilpaxmuyueckue 3auamus (cemunapol) IIK-8
GbyHKUIHU. 28.®DopMBI UCITIOJIB30BAHUS APXUBHBIX 4-0,11 |IIK9
OTuka JOKYMEHTOB 3.e. 1IK-22
apXUBHCTA 29.YciioBusi XpaHeHUs! JOKYMEHTOB 1IK-23
Camocmosmenvras paboma: aHAIIN3 IIK-25
myOJUKAIyi Mo JUCITUTUINHE, TIK-28
Temaruka 3cce, pedepaToB, mpe3eHTaLUN 2-0,05 |IIK37
3.e. 1IK 39
1IK-40
TIK-41
Bua uTOroBOoro KOHTpoOJIsi: IK3aMeH
BCEI'O: | 252 gaca/ 7 3.e.

4.2.1. TeMaTH4eCKHH IJIAH OCBOEHHMSI AMCHUILUIMHBI M0 BHJAAM y4eOHOM

AeATEJIbHOCTH W BHAbI CAMOCTOSITEJIbHON (BHeayAUTOPHOH) padoThI st
CTYACHTOB 3204HOH (POPMBI 00yYeHUSI
(IIlpeocmasnsemcs memamuyeckuil NIAH OCB0EHUS OUCYUNIUHBL NO BUOAM

yueOHou OeamenvHOcmu  (MeKyuu, NpaKkmuyeckue 3amamus (CeMUHapol),
UHOUBUOYATIbHBIE  3AHAMUS, camocmosimenbHoe u3yuexue paszoenos (mem)
OUCYUNTIUHDL).
HanmenoBan Copeprxanre yaeOHOTO MaTepHuaa dopmu-
ue pas3zeioB (TeMBbI, IEpeUYCHb PACKPHIBAEMBIX BOIIPOCOB): O6ney | PYEMPIE
U TEM JICKIIMH, TTPAKTUYECKHUE 3aHATHS (CEMUHAPHI), qacos / | KOMIe-
WHIUBUTyaJIbHBIC 3aHITHS, CAMOCTOSTEIbHASL TEHIIUN
paboTa oOyyJaromuxcs, Kypcoas pabora 3¢ (o
TEeMeE)
1 2 3 4
Paznen Paznen (monyns) 1. TeopeTudeckue mpoOaeMsl
(Mmoayanb) 1 KOMITJICKTOBAHHMSI, OITUCAHUS 1 UCITOJIb30BaHUS
apXUBHBIX JIOKYMCHTOB




Bsenenue. Jlexyus 1. Bmenenme. ApxuBHbIH  (HOHJ 2-005

ApXUBHBIH Poccuiickon ®enepanuu ze

dbonx

Poccmiickoii | Raxmuyeckue sanamus (cemunapui)

Oenepannn | Arousudyanvuvie 3anamus: OK-11
CamocmoamenvHas paboma: aHAIIN3 1IK-40
ny6IMKauil 10 JMCLUIIINHE; 1IK-41
Temaruka scce, pedeparoB, Mpe3eHTALUMN 16— 0,
ApxuBHnbiii pona Poccuiickoit @enepanuu 43 3.e.
[TpoGaembI apXUBHOTO JieJia HA COBPEMEHHOM
JTane

Hcropus Jlexyua 2. Wcropust craHoBieHus W pa3Butus | 2 — 0,05

CTAHOBJICHHS | apXWBHOTO jena B Poccun 3.e.

1 pasBUTI Ipaxmuueckue 3anamus (cemunapbol) 2—-0,05

dpXUBHOTO 1.Apxusnoe neno B Poccun B X-XVIII Bekax 3.e.

Acla B ApxusHoe nieno B Poccuu B XIX - Hau. XX Beka OK-11

Poccim ApxusHoe nieno B 1917-1938 rogax 1IK-40
ApxusHoe se50 B CCCP B 1940-80-¢ rojsl TIK-41
HUnousudyanvrwvle 3anamus: HET
Camocmosamenvhas paboma 16 -0,

Temaruka acce, pedeparoB, Npe3eHTAUM 43 3.e.

OenepanpHas | Jlekuus

apXUBHAS IIpakmuueckue 3anamus (cemunapol): 2-0,05

ciyx06a PO | @enepansuas apxusnas ciayx6a PO (apxusHoe | 3.e.

(apxuBHOE areHTCTBO). OK-11

areHTCTBO) | Camocmosmenvrasn paboma: 16—0, |{IK-40
Temaruka scce, pedeparon, Npe3eHTAUMN 43 3.e. TIK-41
ApxuBHas cinyx0a PO, ApxusHbiii Dong PO,
€ro CocTaB
ApxuHblil pora PO u ero cocras

Paznen Pazoen (mooynv) 2. Komnnekmogatnue apxusHoco

(moayaw) 2. | ponoa Poccuiickoti @edepayuu

Opranuzanus | Jlekuus 3. Opranuzanus XpaHeHUs: JOKYMEHTOB 2005

XpaHEHUs ApxusHoro ¢onna Poccuiickoit @enepanuu u 5 e’

JIOKYMEHTOB | IPYTUX apXUBHBIX JTOKYMEHTOB

ApxuBHoro | Ilpakmuueckue 3ansimus (cemunapol)

q’OHHaV _ | CamocrosrensHass pabora: Temaruka 3cce, OK-11

Poccuiickolt | hepeparos, npesenranuii 1IK-40

Denepaunu M | TocynapcraeHHbie apxXuBbl M X BUIbI 16— 0 1IK-41

ApYyrux OcHOBHBIC (QYHKIMH PAabOTBI TOCYJAPCTBEHHBIX [ 43 . e’

apXUBHBIX APXUBOB e

AOKYMCHTOB | MypununanbHble apXUBbl U UX (QYHKIHHU




Opranuzanus

Jlexums
BEJIOMCTBEHH
Oro Ilpakmuueckue 3auamus (cemunapbol)
XpaHEHUs
AD PD Hnousudyanvrvle 3auamus. OK-11
Camocmosmenvhas paboma: TeMaTHka 3cce, 1IK-40
pedepaToB, Mpe3eHTAIHIA 1IK-41
Opranu3anusi BEIOMCTBEHHOTO XpaHeHust AD 16 -0,
PO 43 3.e.
BengomcTBeHHOE XpaHEHHE IOKYMEHTOB
OcHOBHBIE PYHKITMH apXWBOB OpraHU3AINI
Pa3zoen Pazoen (mooynv)3. Dxcnepmusa yennocmu
(mooynv) 3. | dokymenmos
Okcneptuza | Jleknusa 4. DkcnepTrsa HEHHOCTH JOKYMEHTOB 2-0,05 | IIK-8
LIEHHOCTH 3.e. IIK 9
JIOKYMEHTOB | [Ipakmuueckue 3ausmus (cemMunapbwi) 2005 1IK37
3.0KcnepTu3a LEHHOCTH JOKYMEHTOB 5 e’ 1IK 39
HUnousuodyanvHwvle 3auamusi:
Camocmoamenvnas paboma. IloaroroBka k
TECTUPOBAHUIO, TEMATUKA 3cce, pePepaTos,
MPE3EHTALUN 16— 0
Kpurepnu ieHHOCTH JOKYMEHTOB ’
43 3.e.
OIIK: cocraB, 3aJ1auu, OpraHu3alus
NEATEIIbHOCTH.
HopMmaruBHo-MeToauaeckue mocoous mo D111
Buja UTOroBOro KOHTpOJIs: IK3aMeH
Cemecmp 6 | Pazoen (mooynv) 4. Yuem u obecneuenue
Pa3zoen COXPAHHOCMU aPXUBHBIX OOKYMEHMO8
(mooyns) 4
Knaccuduxka | Jlexuus 3. Knaccuduxanus apxuBHbIX | 1 — 0,025
A TOKyMEHTOB AD PO 3.€.
JIOKYMEHTOB
AD PD IIpaxmuueckue 3ansamus (cemunapol)
1IK-8
1IK 9
CamocmosmenvHas paboma.: 16 -0, TIK37
Ilpumepvr mecmoswvix 3a0anuil (cumyayuii), 43 3.e. TIK 39

Temaruka scce, pedeparoB, Mpe3eHTaLMII
Knaccudukanus gokymentos AD Poccun
Knaccudukanus 10KyMEHTOB B Ipeaenax
apXUBHBIX (POHJIOB




Komnnexmos

Jlexyus. KoMIIIeKTOBaHNE apXuBa JOKYMEHTaMU

1-0,025
anue apxuea se.
0OKyMeHmam
U IIpakmuueckue 3anuamus (cemunapol)
1IK-8
1IK 9
Camocmosamenvras paboma: aHaIN3 TIK37
myOJUKAIyi Mo JUCITUTUINHE, TIK 39
Tematuka scce, pedeparos, mpe3eHTaIUN 16 -0,
KomrinekroBanue rocyjapcTBEHHbIX U 43 3.e.
MYHHUIUTIATBHBIX aPXHUBOB
Kputepuu 1 MCTOYHUKH KOMILIEKTOBAHMSI
Pazoen Pazoen (mooynv) 5. Cnpagouno-nouckosule
(mooynw) 5. | cpeocmea k apxusnvim 0okymenmam (Hayumno-
CNPABOYHbILL annapam,)
Opeanuzayus | Jlexyusa 6. Opranuzanus yueta J0KyMEHTOB 10025
yuema ApxusHoro ¢onma Poccuiickoit deneparyu u ’
00KyMeHnmos | APYTuX apXUBHBIX JOKYMEHTOB >
ApxueHnozo lIpakmuueckue 3auamus (cemunapol)
¢onoa
Poccuiicxou IIK-8
Dedepayuu u Camocmosamenvras paboma: aHAIIN3 16 -0, TIK 9
Opyeux MyOJIMKALUK 0 TUCIUIUINHE; 43 3.e. TIK37
APXUBHBIX TemaTuka scce, pedeparos, npe3eHTalUil IIK 39
doxymenmog | [IPHEM IOKYMEHTOB Ha rOCY1apCTBEHHOE
XpaHEeHHE
Cucrema y4era TOKYMEHTOB B apXHUBax
OpraHuzarus TpPOBEPKH HATAYHUS U COCTOSTHHUS
aen
Cucmema Jlexyus. Cucrema HCA x apXuBHBIM 1-0,025
HCA K | moxyMeHTam 3.€.
APXUBHBIM
doKyMmenman IIpakmuueckue 3anamus (cemunapol) 1TK-8
1IK 9
Camocmoamenvhas paboma: aHAIA3 16 -0, IIK37
MyOJIMKALUKM MO TUCIUIUINHE; 43 3.e. TIK 39
Temaruka scce, pedeparoB, Npe3eHTALUMN
Onucanue Aen u JOKyMEHTHOW HH(pOopMaIuu.
OCTaBJICHHE APXUBHBIX ONUCEHN
Pazoen Pazoen (mooynw) 6. Hayuno-uccredosamenvckast
(moodyns) 6. | u memoouueckas paboma 6 obracmu meopuu u
MemoOUKU ApXU808e0eHsl
Hcnonvsosan | Jlekyua 7. Vicionb30BaHuE apXUBHBIX 1-0,025 | r7s
ue apxueHvix | TOKyMEHTOB 3.€.

I1IK 9




O0OKYyMeHmos

Ilpaxmuyueckue 3auamus (cemunapbi)

4. ApXUBHbIE TyTEBOJUTEIN U KaTAJIOTH
O030pbl, yKa3zaTenau, NEPEYHN apXUBHBIX
JIOKYMEHTOB

2-0,05
3.e.

Camocmosamenvras padoma: aHaIN3
nyOJIuKaluiil Mo AUCIUIUIMHE;
Temaruka scce, pedeparon, Npe3eHTAUM

16 -0,
43 3.e.

1IK37
1IK 39

Texnonocus
XpaHeHusl
O0OKYyMeHmOo8
8 apxueax

Jlexyus. TeXHONOTHUS XPaHEHUS JOKYMEHTOB B
apXuBax

1-0,025
3.e.

Ipaxmuueckue 3ansmus (cemunapol)

5. ABTOMaTH3MpPOBAaHHBIC HHPOPMAIIMOHHBIC
CUCTEMBI ¥ KOMITBIOTEPHBIC TEXHOJIOTHH B
apXxuBax.

Apxeorpadudeckas 00pab0TKa JOKYMEHTOB

2-0,05
3.€.

Camocmosamenvrasa padoma: aHaIN3
myOJUKAIyi MO JUCITUTUINHE,
Temaruka acce, pedeparoB, Npe3eHTAUM

16 -0,
43 3.e.

1IK-8
IIK 9
1IK37
1IK 39

ApXUBHBIN
MEHEKMEHT

N MapKCTHHI.

OcHOBHBIC
byHKIUH.
OTHKa
apXHBUCTA

Jlexyus

lIpakmuueckue 3auamus (cemunapol)
6. ApXUBHBI MEHEIKMEHT U MApPKETHUHT.
OcHoBHBIC (PYHKIIMH. DTUKA apXHUBHUCTA

2-0,05

3.€.

Camocmosamenvras paboma: aHaIN3
nyOIUKaIui Mo AUCIUIIIINHE,

Temaruka 3cce, pedepaToB, Ipe3eHTaLUN
®opMBbI UCTIONB30BaHUS APXUBHBIX TOKYMEHTOB
YcnoBus XpaHeHus! JOKYMEHTOB

200,
54 3.e.

1IK-8
IIK 9
1IK37
1IK 39

Bug urorosoro KOHTPOJISA: SIK3aMECH

BCET'O:
B 5 cemectpe

B 6 cemecTpe

8 1., 6 ip.,

99 c/p.

6 11.,6 np., 109 cam.

Hroro

252 yaca /7 3.e.




4.2.1. TeMbl M HX KpPaTKoOe CO/IeP:KaAHME
Conepkanue TMCUMIIIHHBI.
CEMECTP 5
Pazngen (moayan) 1. TeopeTruueckue npodaeMbl KOMILIEKTOBAHUS,
ONMCAHMS U MCIOJIb30BAHUSA APXMBHBIX JOKYMEHTOB

Bgenenue. [lpenmer u 3anaun kypca. Mctopuorpadust 1 HCTOUHUKOBEICHUE
kypca. CBs3b apxXuBOBEIEHUA C MpoOJeMamMd  HCTOPUU  CTPaHbI, C
BCIIOMOTATEIbHBIMA M CHEIUATbHBIMA HAyYHBIMU JUCHUIUIMHAMU. [loHsTHS
«apXUBOBEICHUEY», «APXUBHOE [IEJ0», «apXUBHBIA JIOKYMEHT», «apXHUBY.
Hasnauenne u crpykrypa kypca. CoaepkaHue M XapaKTepUCTUKA €ro pas3zelioB.
ApxuBbI Kak 0a3a OT€UECTBEHHOT'O U MUPOBOT'O KYJIbTYPHOTO JOCTOSHUS. APXUBBI
U TIOJIMTUKA. 3HAYEHHWE apXMBOBEIUECKUX 3HAHUM, YMEHHN W HaBBIKOB IS
MOATOTOBKHU JOKYMEHTOBE/IOB. ApXHUBHAsi TEPMUHOJIOTHSI.

Tema 1. UcTopusi cTaHOBJIEHUS U Pa3BUTHSI APXUBHOTO Aejia B Poccun

M3MeHeHne ceTh LNEHTPAIBHBIX U MECTHBIX APXUBOB BO BTOPOM MOJOBUHE
XIX B. Ilpoekt pedopmsl H.B. Kamauera. IletepOyprckuii apxeojaornyeckuii
WHCTUTYT. Pacimupenne MCroib30BaHus JOKYMEHTOB, UX myoOnukarus. Pazsutue
apXUBOBEJEHUSI M BCIIOMOTaTEIbHBIX HCTOPUYECKUX IAUCUUIUIMH. Pacmmpenue
BUJIOB apxuBOB. ['yOepHckue apxuBHble komuccuu. Pegopma [1.51. CamoxBacosa.
MoCKOBCKMI1 apXeoaornyeckuid MHCTUTYT. O011ecTBO U apxuBbl. Torm passutus
apXMBHOIO i€l B IOPEBOIIONMOHHON Poccum.

ApxuHoe neno B 1917-1929 rr. Coro3 pyCCKMX apXUBHBIX JIEITENEH U €T0
posib B pedopmupoBanun apxuBHoro jaena. lekper CHK PCOCP «O
peopranu3anuu M I1eHTpaiu3zanuu apxuBHoro jgeira B PCOCP» (01.06.1918r.).
Oo6paszoBanue ['YAJl u EI'A®. [lekpersl npaButensctBa PCOCP no Bompocam
apxuBHOro jaena B 1919-1920rr., ux 3HaueHue W nocnenctBus. M3marenbckas u
METOAMYECKass JAEATEIbHOCTh apxuBoB. YupexzaeHus MHWcrnapra. Kamgposas
MOJUTUKA B apXUBHBIX yUpekJIeHHsAX. lIepBblii cbhe3n apXHBHBIX nesaTenen
PCOCP (19251.). Oco0eHHOCTH UCTIOIB30BAHUS TOKYMEHTOB.

ApxuBHoe neno B 1929-1938 rr. «Ilonoxkenne 00 apXWBHOM YyNpaBICHUU
PCOCP» (1929r.). Orpannuenue n0cTyna uccienoBareneit k apxuam. Kagposbie
yucTKU. MakynarypHele kammnaHuu. OTkpeiTue HMHCTUTyTa apXWBOBEIECHUS.
IIepenaua apxuBoB B nogqunnenue HKB/I.

ApxuBel B cucrteme HKBJ/I. Co3gaHue HOBOW CHCTEMBI YNPABICHUS
apxuBamu. I'maBHoe apxuBHoe ynpasienne HKBJ/[ CCCP u apxuBHBIE OTIENbBI
YBJI kpaeB, o6Omacteit. CBepThiBaHWE  HAyYHO-UCCIIENIOBATEILCKOW U
METOAuYecKor  paboTbl. Meponpustus 1O  3aceKpeuMBaHHIO  (DOHIOB.
Hcnonp30oBaHne apxuBHBIX AOKymMeHTOB B mHTepecax HKBJI. ApxuBHoe neno B
roasl Benukoit OTedyecTBEHHOM BOWHBI. JBakyalusa. YTpaTbl apPXUBHBIX
MarepuanoB. Pa0oTa apXuMBHCTOB MO YydeTy U OOECIEUEHUIO COXPaHHOCTU
apXMBHBIX MATEPHAIOB, KOMIUIEKTOBAHUIO M JKCIIEPTU3E LIEHHOCTU JOKYMEHTOB.
ApxuBHoe  ympasienue  MBJ[  PCOCP. Cozpganne  [leHTpanbHOrO
rocyaapctBeHHOro ocoboro apxuBa CCCP u apyrux creuuaibHbIX XpaHWIIMIIL



MexyHaponHblii coBeT apxuBOB. McHosib30BaHHME apXUBHBIX MaTEpUANIOB.
Coznanne ApxusHoro ynpasienus MBJI PCOCP (1955r.).

ApxuBHoe crpoutensctBO B 1960-80-¢ rr. Ilepemayua T'AY wu
rocyaapcTBeHHbIX apxuBoB B nogunHeHne Cosera MunuctpoB CCCP (1960r.).
Coznanne BHUNJIA/I. 3akoHOoaTenbHble 1 HOPMATHUBHBIE AKTHI MO apXHWBHOMY
neny. Cetb rocymapctBeHHbIX apxuBoB CCCP. AkTuBM3AIMs MyOJIMKAITMOHHOM
JesITeIbHOCTH apXuBoB. HaydHo- uccienoBaTenbckas M MeTOAMYEcKas pabota
apxuBOB. Paciivpenue uCHosib30BaHUE apXUBHBIX JOKYMEHTOB. YMOPSAOYEHUE
CHUCTEMBbI y4YeTa U COXPaHHOCTH JIOKyMeHTOB. [IpoOnema orpaHudeHust noctymna K
nokyMeHtam. Ilonoxenne o I'A® u ['maBapxuBe mpu CM CCCP u ceru
rocygapcTBeHHbIX apxuBoB (1980r.)

ApXHBHOE [I€J0 Ha COBPEMEHHOM »JTane. Pa3pynieHue MOHONOJIUU
I'maBapxuBa CCCP. Ob6pa3zoBanue Poccuiickoro o01ecTsa HCTOPUKOB-apXUBHCTOB
(1990r.). ApxmBHas pedopma 90-x TOM0B. 3aKOHOAATEIBHBIE AaKThI, YKa3bl
[Tpesunenta PO u nmocranosnenus IlpaButensctBa PO 00 apxuBax U apXuBHOM
dboune PD. Ilepemaua noxymentoB KIICC m KI'b CCCP B cocraB AD PO.
PaccekpeunBanue 10KyMeHTOB. COCTOSIHME apXUBHBIX YUPEKICHUN U MpoOIeMbl
ApXWBHOIO JIeJJa B HOBBIX 3KOHOMHYECKHMX, COLMAIBHBIX M IOJUTUYECKHX
YCIIOBHSIX Pa3BUTHS CTPAHBI.

Tema 2. @enepanbHasi apxuBHas ciayx0a PO (apxuBHOE areHTCTBO)

Coznanne  @DepepanbHOM  apxuBHOW  ciaykObl  Poccum  (1992r.).
JleneHTpanu3anys ynpasieHHs apXUBHBIM JIEJIOM.

['ocynapcTBeHHast apxuBHas ciayxk0a (apxuBHOe areHTCTBO) P®D, ee poub,
CTpykTypa © (GyHKIMH B oOecnedyeHMu OOIIeCTBA  PETPOCIEKTUBHOM
unpopmarmert. @ynkuuu PocapxuBa. Cucrema ympasineHusi DenepanbHoit
apxuBHOW cmyk00i#1. IlepcriekTuBbl pa3BUTHs apXWBHOW choykObl Poccumu:
OCHOBHBIE TIPOOJIEMBbI, HOPMATUBHOE OOECIEeUEeHUE MACSATEIbHOCTH, KaJIpOBBIN
COCTaB.

VYrpaBnenue apxuBHbIM JieoM B TromeHnckoil obmactu, XMAO, AHAO.
Crpykrypa, GyHKINH, 33]1a4U, IEPCTIEKTUBI Pa3BUTHS.

CocrostHue apxuBHOTO jiena B TroMmeHCKoM 00acTu.

Mopyasb 2
Tema 3. OpraHm3anusi XpaHeHHUsl [JOKYMEHTOB APXMBHOIo (oHaa
Poccuiickoit ®eaepanuy u APYrux apXMBHBIX JOKYMEHTOB

CocrosiHue apXMBHOIO 3aKOHOJATEIbCTBA HA COBPEMEHHOM 3Talle.
denepanbHble 3aKOHBI M HOPMATHMBHO-IIPABOBBIE aKThI, PEMNIAMEHTUPYIOLIUE
JEATEIIBHOCTh ~ OPTaHOB  BJIACTH, T'OCYJAPCTBEHHBIX, MYHUUUNAIBHBIX H
HETOCYJIapCTBEHHBIX OPTaHW3allMi, YUYPEKIACHUH, MNpEeanpusaTHii B 00JacTu
apxuBHOro nena. OcoOEHHOCTH MPAaBOBOrO CTaTyca ApXUBHBIX JIOKYMEHTOB.
JocTyn monb30BaTelie K apXUBHBIM JOKyMeHTam. OpraHuzaius paOoThl IO
PACCEKPEUNBAHUIO APXUBHBIX JOKYMEHTOB.



ApxuBHblii  ponnx P®D, ero cocraB. I'ocymapcTBeHHbIE apPXHBBI
denepanbHOrO 3HAYEHMs, COCTaB MUX JOKYMEHTOB. (OTHECEHHE apXUBHBIX
JOKYMEHTOB K TOCYAapCTBEHHOW, MYHHUIMIAIbHONM M YaCTHOW COOCTBEHHOCTH.
Brnagenblibl apXUBHBIX TOKYMEHTOB U MX IIpaBa U 00SI3aHHOCTH.

[IpaBuna pabGoTbl TOCYAApCTBEHHBIX M MYHHUIIMIAIBHBIX apXHUBOB.
['ocymapcTBeHHbIEe apXWBbI TIOMEHCKOW 00JacTH, aBTOHOMHBIX OKPYTOB,
paiioHHBIE U TOPOJCKUE apXUBbl. OCHOBHBIE (YHKIIUN TOCYJAPCTBEHHBIX apXHUBOB.

Mynununansieie  apxvBbl. (CTaHOBJIEHHWE MYHHIIMIAJIBHBIX APXHBOB.
[IpaBoBO€ peryiaMpoBaHUE NESITENBHOCTH MYHHULMNAIBHBIX apXWBOB. CTPYyKTypa
MYHULHMNAIbHBIX apXWBOB, COCTaB MX JOKYMEHTOB. OpraHu3allMoOHHbBIE U
(¢uHaHCOBbIE  MPOOJAEMBbI  JEATEIbHOCTH  apXWBOB. (OCHOBHbIE — (PYHKIUU
MYHUIMOATbHBIX apXHWBOB M OCOOCHHOCTHM HUX JEATEIbHOCTH B COBPEMEHHBIX
YCIOBHSIX.

Tema 4. Opranu3anusi BeIOMCTBEeHHOT0 xpaHenuss A® PO

BenoMmcTBeHHOE XpaHeHHEe HTOKyMEHTOB 1917-1945 rr.: craHoBieHue u
pazButue. Pemienne mpoOsieMbl  BEJOMCTBEHHOTO  XpaHEHUS  apXUBHBIX
JOKYMEHTOB Y  OCHOBBl B3aMMOOTHOILIEHHM MEXIy BEIOMCTBEHHBIM H
rocyJapCcTBEHHBIM YpoBHsIMU B CoBeTckoil Poccum.

Cpoku XpaHEeHUsI ApXUBHBIX JOKYMEHTOB B YUPEXKICHUSAX U UX MEepe/lauyd Ha
rocxpanenue. KomrmiekToBaHME TOCYHapCTBEHHBIX apXMBOB JOKYMEHTaMHU
coBerckoro mnepuoja. dopmupoBaHHEe CHCTEMBl BEJOMCTBEHHBIX apXHWBOB C
MOCTOSIHHBIM COCTaBOM JIOKYMEHTOB.

BenoMcTBeHHOE  XpaHEHHWE B YCIOBHUSIX  YKPEIUIGHHS  KOMAaHIHO-
aAMUHUCTPATUBHON CUCTEMBI. Y CUJICHUE IIEHTPAIN3AIMN U KOHTPOJISI 3a paboToM
BEJIOMCTBEHHBIX apXMBOB Nocie peopranuzauuu apxuBHoro nena B CCCP (1938
r.). OcoOEeHHOCTH BEJOMCTBEHHOTO XpaHEHHUs JTOKYMEHTOB B TOJbl Benukoi
OTEUECTBEHHOW BOWHBL. DOPMHUPOBAHME OCHOBHBIX YEPT COBETCKOM MOJENU
BEJIOMCTBEHHOT'O XpPaHEHHS.

OCHOBHBIE UTOTH U OCOOCHHOCTH BEJOMCTBEHHOTO XPaHEHUS TOKYMEHTOB
I'A® CCCP B 1945-1991 rr. Uemm, xapaktep u mnocnenctsus OIIJI B
BEJIOMCTBEHHBIX apxuBax B 40-x rogax. BnusiHue peopranuzanuii rocammapara
cep.40 — 50-x IT. Ha BEIOMCTBEHHBIE aPXUBHI.

[ToctanoBneane CM CCCP «O Mepax 1O YHOPSAIOYEHHIO pEXUMA
XpaHEHUs U JIy4llleMy HUCIOJb30BAaHUIO APXUBHBIX MATEPUAIIOB MHHUCTEPCTB U
BenoMcTB» (07.02.1956r.) u ero 3nauenue. [lepexos Kk cucteMaTHYeCKoOM nepeiaye
Ha TOCY/IApCTBEHHOE XPaHEHHE JOKYMEHTOB BEJOMCTBEHHBIX apXHUBOB.

Ycunenue KOHTPOIIS 3a BEAOMCTBEHHBIM XPaHEHHUEM IIOCIIE PEOpPraHU3alnun
apxuBHbIX yupexaeHuit CCCP B 1960 r. ITocranoienne CM CCCP «O mepax 1o
yiyuieHuro apxuBHoro aena B CCCPy» (25.07.1963 ).

BenoMcTBeHHbIE apXHMBBI B YCIOBHMSX MEpexoJa K IUIAHOMEPHOMY
KOMIIJIEKTOBAHUIO TOCAPXUBOB CO BTOPOM MOJIOBUHBI 1960-X IT., poib W 3HAYCHUE
npuHaATHs «EquHON rocygapcTBEHHOW cUCTeMbl Jesonpou3BojctBa » (1973 1.)
JUUIS BEJOMCTBEHHBIX apXWBOB. L{eHTpanu3aiys apXuBHOTO Jiejla B MUHHUCTEPCTBAaX
U BEJIOMCTBaX.



Kpnsuc coBETCKOro BEJOMCTBEHHOIO XPAHEHUs B TOJbl IEPECTPOMKH.
JleneHTpanu3anus apXWBHOTO Ji€Jla B CTPAHE IO BEIOMCTBEHHOMY IPHHIMILY.
Pacmmpenune cetn BeIOMCTB, HE NEPENAONINX JOKYMEHTBl Ha I'OCYJapCTBEHHOE
XpaHEHUe.

HUtorm u mnpoOnembl pa3BuTusi BegoMcTBeHHoro xpaHenus B CCCP.
CoBpeMeHHass opraHM3alusi BEJOMCTBEHHBIX apxuBOB. [Ipobrema obecrneuenust
COXPAHHOCTH BEJOMCTBEHHBIX apXWBOB B YCJIOBHSX JEMOHTa)ka YUpPEKICHUU U
BeoMcTB CCCP u PCOCP (1991r.).

Kpusuc B BEIOMCTBEHHOM XpaHEHUM JOKYMEHTOB B 90-e rTOIBIL
ObecnieyeHne B3aMMOCBS3U U NMPEEMCTBEHHOCTH B JIESITEIBHOCTH BEJOMCTBEHHBIX
U TrOCYJIapCTBEHHBIX apXWBOB. OCHOBHBIE MPABUTEILCTBEHHbIE TOCTAHOBIICHUS B
00JIaCTH BEJIOMCTBEHHOI'O XpaHEHMs. Bompockl BEAOMCTBEHHOTO XpaHEHUs
TOKyMeHTOB B «OcHOBax 3akoHojaTenbcTBa PO 00 ApxuBHoM ¢onae PO u
apxuBax» (1993r.) u B «Ilonoxxennn 06 ApxuBHoM pouge PD» (1994r.).

Krnaccudukanus poccuilckux BEJOMCTBEHHBIX apXHMBOB C MEPEMEHHBIM
COCTaBOM JIOKYMEHTOB M MX OCHOBHBIE BUJBI U 33Ja4M J€ATeIbHOCTH. OCHOBHBIE
(YHKIIMM BEJIOMCTBEHHBIX apXMBOB M apXUBOB opranuzauuid. McTounuku
KOMILJIEKTOBAaHHsI apXMBOB oOpraHu3auui. OrmnpeneneHue cocTaBa JAOKYMEHTOB,
NOJISKAIINX MOCTOSTHHOMY XpaHeHuto. Ilepenaua nokymeHToB B AD PD. Cpoxku
XpaHeHusl JOKYMEHTOB B apxuBax opraHuzauuii. TpeOoBaHusl K JOKYMEHTaM Ipu
nepenadye ux Ha rocyJapCTBEHHOE XpPaHEHUE.

Opranusanust  JIeATEIBHOCTH apXuBa MPEANPUATHS, YUPEKICHUS.
Meroanueckoe oOecriedeHHe JeATEIbHOCTH BEAOMCTBEHHBIX apXWBOB U
«OcHOBHBIEC TIpaBWJIa pabOThl apXxuBOB opranuzauuit» (2002r.). IIpoOiemsl
BEJIOMCTBEHHOTO XpaHEHHSI B COBPEMEHHBIX YCJIOBHUSAX M TMEPCIEKTUBBI HX
pelIeHus 11 KaY€CTBEHHOTO KoMIIeKToBaHus: AD PO.

Jleno3utapHble BEIOMCTBEHHbIE apxuBbl. X craryc u cnenuduka.
[IpoGnema BeJOMCTBEHHOCTH B COBPEMEHHOM XPaHEHUU apPXUBHBIX JOKYMEHTOB.
[lonsTe  «aemo3uTapHOE XpaHeHue»  (OTpacieBble  apXHUBHbIE  (DOHJBI).
MuHucTtepcTBa, CiIy*’Obl UM KOMHUTETHI, HaJENsE€Mble MPABOM JAETO3UTAPHOIO
XpaHEHUs U UCIOJIb30BaHus apXUBHbIX PoHI0B. OcobeHHOCcTH padoTsl PocapxuBa
C BEIOMCTBaMH, HMMEIOIIMMM Jeno3uTapHble apxuBbl. Crenuguka XpaHEHUs
JOKYMEHTOB, oOpa3ytoiuxcs B aesitenibHocTH [Ipesnnenta u [IpaButensctBa PO.

OrpaHny4eHHO-Ty OJIMYHBIH, JOBEPUTEIbHBIN 51 3aKPBITHIN TUII
JENO3UTAaPHBIX APXHUBOB.

Opranuzanus B3auMOJICHCTBUS U TIOMOIIM apXUBHOUM ciyxOb1 PO  apxuBam
BEJOMCTB W opranu3zanuii. OcHOBHbIE (YHKIIMM U HAMpaBIICHUS ACSITEIbHOCTU
TOCyIapCTBEHHOW apXWBHOM CIyXObl B 00lacTH JOKYMEHTOBEIEHUS U
JEJIONPOU3BOJICTBA. BHyTpuBEJOMCTBEHHBI KOHTPOJb 334 OpraHU3alueu
JEJIONPOU3BOACTBA M COCTOSIHUEM  apXWBOB. @DOpMBI METOIHYECKOW U
IIPAKTUYECKON IOMOIIM YUPEXKACHHUIM, OPTaHU3ALUAM, IIPEANIPUATHSIM.

Pa3Butune JOTOBOPHBIX OTHOLIEHUNI 0 COTPYIHUYECTBE C
HEroCyJJapCTBEHHBIMU OPraHU3alUsMH, OOIIECTBEHHBIMM OpraHU3alUsIMU U
napTUSIMU.



Ilepenaya MOKyMEHTOB M3 apxuBa OpraHU3allud Ha TOCYJapCTBEHHOE
xpanenue. [Ipuem MOKyMEHTOB Ha XpaHEHUE MPHU JHUKBUAALUA U OaHKPOTCTBE
opranuzanuu (IpeanpusTs, GUpmsi).

MoayJs 3
Tema 5. DxkcnepTH3a HEHHOCTH J10KYMEHTOB

3nauenne JIJ] B onmTtummsanuu coctaBa apXwBHBIX (PoHIOB. TeopeTnko-
METO/I0JIOTUYECKUE OCHOBBI M MPUHIIMIBI U 33J]a4l HKCIEPTU3bl. DTarbl OIIEHKU
LEHHOCTH JIOKYMEHTOB.

Kpurepun LeHHOCTH JOKYMEHTOB, UX pa3BUTHE M yTouHeHue. Kpurepuum
MIPOUCXOXKICHUS, COJIEPKaHUSI U BHEIIHUX OCOOEHHOCTEN JTOKyMeHTOB. Kputepuu
oTOOpa JOKYMEHTOB C MOBTOpsitoueics nHpopmanuein. Buasl ¢popma u noiaHora
noBTOopeHuss uHpopmanuu. Kputepun 1LEHHOCTH JOKYMEHTOB  JIMYHOTO
npoucxoxaeHus. OCOOEHHOCTH SKCIEPTU3bl JTOKYMEHTOB HAy4YHO-TEXHUYECKOU
JOKYMEHTalluu, KHUHO-, (OoTo- U  (HOHOJOKYMEHTOB, MAUIMHOYUTAEMbIX
JOKYMEHTOB.

Metonuka mnpoBeneHus oskcneptusbl. lleneBas komruiexkcHas OIIJ B
apXuBax, €€ Ha3HauYeHHEe M METoJMKa NpoBeneHHs. OpraHuszanuss U METOAMKA
IPOBEJEHUS 0TOOpa TOKYMEHTOB I10 JINYHOMY cocTaBy. OCOOEHHOCTH NMPOBEACHUS
O] AM4HOTr0 IPOUCXOXKACHUSI.

Cucrema HOPMATUBHBIX JIOKYMEHTOB M METOAMYECKHX mnocoduid mo DIIJI.
Ponbp knaccupukaTtopoB JOKYMEHTOB M HOMEHKIATYpbl €I B OIpPEACIICHUU
HAayYHOM LEHHOCTH JIOKYMEHTOB Ha CTaJUM JIOKYMEHTAallMOHHOTO OOecreyeHus
YIPABJICHHUS.

[lepeunu TOKYMEHTOB — OCHOBHOE 3B€HO B cucTeMe ocoOuil. TUmsl u BU b1
nepeuHei. llepeyHrn THMOBBIX OKYMEHTOB C YKa3aHHEM CPOKOB HMX XPaHEHUS.
Tunosele, MpUMEPHBIE U BEIOMCTBEHHBIE NIEpeUHU. CXEMBI IOCTPOCHUS IIEPEUHEN.
Crartbs nepeynsi. CupaBOYHBIN annapaT K NEPEeYHsIM.

Opranmzanus DI/ u orbopa ux Ha rocynapcTBeHHoe xpaHeHue. Cucrema
DKCHEPTHBIX OPraHoB. OKCHEPTHO-NPOBEPOUYHBIE KOMHUCCHUHM, HX COCTaB U
byHKUIMUA. DKCIIEPTHbIE KOMUCCUM, MX 3a/1aud, QYHKIMU U OpraHu3anus padoThl.
OdopmiieHre pe3yiabTaTOB 3KCHEPTU3bl ILIEHHOCTU JOKYMEHTOB. OKCIEpPTH3a
LEHHOCTH 3JIEKTPOHHBIX JTOKYMEHTOB.

BreiaBnenne o0co00 LEHHBIX JOKyMEHTOB. lloHsiTHE «0CO00 IIEHHBIE
JOKYMEHTBD». MeToanka BbISIBICHUA (DOHAOB, €I, COAEpKalIMX 0CO00 IEHHBIC
nokyMeHThl. OdopMmieHre pe3ynbTaToOB MO BBISBICHUIO 0CO00  IIEHHBIX
JIOKYMEHTOB.

Boigenenue nen wHa  yHuutokeHue. OdopmieHHe JOKYMEHTOB IO
YHUUTOXEHUIO 1€ U TOKYMEHTOB.

4.2.2. Il;1aHbl CEeMUHAPCKHUX 3aHATHH (cemecTp 5).
[Ipy MOAroToBKE K CEMHHAPCKUM 3aHATHUSIM MOCMOTPUTE OOLIMNA CIHCOK

JUTEPATYypbl U MCTOYHUKOB B 1LIeIoM MO Kypcy. HeoOxomumo Takke H3y4uThb
COOTBETCTBYIOIIMM pa3/iei MpaBuil padoThl TOCYIapCTBEHHBIX apXHUBOB U apXHUBOB
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opranu3anuii. JlOMOMHUTENBHBIM MaTEepUal MOXHO HAWTH B JKypHajax
«CoBeTckue apxuBbl», «OTeUEeCTBEHHbIEC apXUBbI», « BECTHUK apXUBUCTay.

MOAYJIb 1
Tema 1. HICTOPUA APXUBHOT'O JIEJIA B POCCHUMU (10 yacoB)
Cemunap 1. ApxuBHoe ges10 B Poccnu B X-XVIII Bekax

ApPXWHBBI B IPEBHEPYCCKOM TOCYIAPCTBE B MEPUO Pa3IPOOIECHHOCTH.

ApxusHoe nieno B Pycckom rocynapctee B XV-XVII Bekax.

ApxusHoe nieno B Poccun B XVIII Beke.
Tembl nOKIag0B:

[Mapckuii apxus

MexeBoii apxuB B Poccun

['enepansheiil pernament 1720 r.
Jlureparypa:

Uepennnun JI.B. Pycckue deonanbubie apxuBbl XIV-XV  BekoB. M.-
JI.- 1948.

ABtokpaToBa  M.U., Camomenko  B.H. [TomecTHO-BOTUMHHBIN
apxus//CoBetckue apxuBbl.- 1986.- No6.

Makapos C.B. Hcropusi r1aBHOrO MEXEBOTO apXMBa U MCHOJb30BAHUE €0
nokyMeHToB (1768-1917)//CoBerckue apxuBbl.-1991.-No5.-C.23-31.

ABtokpatoBa M.U., byranos B.M. CokpoBumHuna JI0KYMEHTOB
npouutoro.- M.-1986.

Cemmunap 2. ApxusHoe aes0 B Poccuu B XIX - Hay. XX Beka

ApxuBbI 1 apxuBHOE €10 B Poccuu B nepBoii nosoBrHe XIX Beka.

ApxuBBI 1 apxuBHOE 1e10 B Poccun Bo Bropon nosnosuHe XIX Beka.

[TomsiTku pedopm B Poccun B Hawane XX Beka.
Tembl T0KIa10B:

H.B. KanaueB — opranuzarop apxuBHOTo Aena Poccun

Cynnr6a pocCuUiCKHX apXUBOB B rojibl BOMHBI 1812,
Jluteparypa:

Camomenko B.H. [lesTenbHOCTh apXHUBOB AOPEBOIIOIMOHHON Poccuu 1o
U3JIaHUIO IOKYMEHTOB U ClIpaBOYHUKOB // CoBeTckue apXuBbl.-1975.-No2.

byxept B.I'. MockoBckue apxuBbl B 1812-1813 rr. // OrteuecTBeHHBbIE
apxuBbl.-1996.-Nol.

AstokpatoBa M.U., Camomienko B.H. H.B. KanaueB u pa3Butue apxuBHOTO
nena B Poccun Bo Bropoii mon. XIX B. // CoBeTckue apxuBbl.-1985.- Ne5.

Cemunap 3. ApxuBHoe aeJio B 1917-1938 romax

Coro3 apxuBHbIX jAesTenei Poccun u ero AesiTeIbHOCTb.

Hekpet «O peopranuzanuu v leHTpaiu3anuu apxupHoro gena B PCOCPy.

ApxuBHoe nieno B 1921-1929 rr.

Apxussl B CCCP B 30-¢ roasl. Penpeccuun npoTyUB apXUBUCTOB.
Jlureparypa:

Kopueer B.E., KombimoBa O.H. ApxXuBHCT B TOTaJIMTapHOM OOIIECTBE:
Oopb0a 3a 4YUCTOTY apxuBHBIX KajpoB. 1920 -—1930-e rr. // OtedecTBEHHbIC
apXuBbl.-1993.-Ne5.
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Kopueer B.E., KombuioBa O.H. ApxuBbl Ha ciyk0e TOTaIUTapHOTO
rocynapcta 1918-nauano 1940-x rr. // OteuecTBeHHbIE apXUBBL.- 1992.-No3.

Crapoctun  E.B., IIpoxkomenxko A.C. K  80-neturo  nekpera
«O peopranuzauuu apxuBHoro neia B CCCPy» // OteuecTBeHHbIe apXUBbIL.-1993.-
Ne4 .- C.3-10.

Cemunap 4. ApxusHoe ge;10 B CCCP B 1940-80-e roast

Apxusl B cucteme HKBJI (1938-1960 rr.).

Ynpanenue apxuBHbIM Ae70M B 1960-80-€ rozsl.

3aKOHOATEIbHbIE U1 HOPMATUBHBIE AKThl MO apXHUBHOMY Aeny B 1960-80-¢
TOJIBI.

Hcnonb30BaHue apXUBHBIX JOKYMEHTOB B 1960-80-¢ robl.

Jlureparypa:

KomsimoBa O.H. B mnouckax «cnenkaproreku ['AY HKBJI CCCP» //
OteuectBeHHbIe apxuBbl.-2000.-Ne1.-C.21-31.

KombsutoBa O.H. K npobneme coxpannoctu 'AD® CCCP B roasl Benukoit
OteuectBeHHO# BOMHBI // CoBeTckue apXuBbl.-1990.-Ne5.

Cemunap 5. IIpo61eMbl apXUBHOIO /1€J1a HA COBPEMEHHOM JTane

ApxusHas pedopma 1990-x — 2000-x roa0B.

CocTosiHME AapXUBHBIX YUpPEXKACHUNH M TPOOJEMbl apXUBHOTO Jielia B
COBPEMEHHBIX YCIIOBHSIX.

[Ipobyiema paccekpeunBaHusl JOKYMEHTOB.

Jluteparypa:

AptuzoB A.H., EnuzapoB b.U. u ap. OcHoBel 3akoHonatensctBa PO 00
apXuBHOM (POHJE W apXuBax: WAECH, MPUHLMUINBI, peanusanus // OTedecTBEHHbIC
apXuBbl.-1993.-Ne6.

Epemuenko B.A. OchHoBHble mpoOnembl (opmupoBanuss AP PO B
COBPEMEHHBIX yCcIOBUsX // OTeuecTBEHHBbIE apXUBBI.-1996.-No3.

I'pumeren T1.K. Poccuiickue apxuBbl B nepexojnHbiii nepuosa // HoBas u
HoBeMas uctopus.- 1994.- Nel .- C. 63-83.

[erennsckuii A.B. K Bompocy o paccekpeurnBaHUM apXUBHBIX JIOKYMEHTOB //
OteuectBeHHBIE apXUBbL.- 1995.- Nel.- C. 6-10.

TEMA 2. PEJEPAJIBHASA APXUBHAS CJIY/KBA P® (APXUBHOE
AT'EHTCTBO), EE POJIb, CTPYKTYPA U ®YHKIINUU B
OBECIHEYEHUU OBIIECTBA PETPOCHEKTUBHOM
WH®OPMAIIMEN. COCTOSSHUE APXUBHOTI'O JIEJIA B
KPACHOIJAPCKOM KPAE (2 HACA)

Cemunap 1. ApxusHas cay:xx0a P®, Apxusubiii ®onx PP, ero cocras
['ocynapcTBeHHass apxuBHasl cily:k0a, €€ poib M CTPYKTypa: HCTOPHS
CTaHOBJICHMUS.
denepanbHOE apXxUBHOE areHTCTBO (PocapxuB).

Monyas 2
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Tema 1. OPTAHU3ALUA XPAHEHUSA TOKYMEHTOB APXUBHOI'O
®OHJIA POCCUMCKOM ®EJEPAIIMMA U JIPYTUX APXUBHBIX
JOKYMEHTOB (8 YACOB)
Cemunap 1. Apxusnsiif poug PD u ero cocras.
1. ApxuBnslit poug PO u ero cocras.

3. ®enepanbublii 3akoH Nel25 «OO0 apxuBHOM gaene B PD» 00 OCHOBHBIX
MOJIHOMOYHSIX CyOBEKTOB OTEYECTBEHHOI'O apXMBHOTO JIejIa.

4. ®opMbI COOCTBEHHOCTH Ha apXUBHBIE TOKYMEHTHI.

5. Oco0eHHOCTH TPABOBOr'0 CTATyCa apXUBHBIX JOKYMEHTOB

6. Cocrosinue apxuBHOro aena B KpacHogapckom kpae

Jluteparypa:

CaBun B.A. I'ocynapcTBeHHbIN apXuBHbIA (hoHJ Poccuu: reHe3uc moHsITUs
// OteuecTBeHHbIE apXUBbL.- 1999.- Nel.

KoGenpkoBa JILA. ®enepanbHas apxuBHas chnyxb6a Poccum  //
OteuectBeHHbI€ apxuBbl. — 2003. - No2. — C.3-14.

Uepemnsa A.I'. O 3akOHOJATEIBHOM PETYJIMPOBAHUU aAPXUBHOTO Jena //
OteuectBeHHbIe apxuBbl. — 2003. - No3.

Cemunap 2. I'ocynapcTBeHHbIE aPXUBbI U UX BH/IbI

['ocynapcTtBenHble apXxuBbl (efepalbHOTO 3HAYEHUs, MX BUJbI, COCTaB
JIOKYMEHTOB.

['ocynapctBenHbie apxuBbl KpacHOIapCKOro Kpas ¥ COCTaB UX JIOKYMEHTOB.
Crpykrypa apxuBHOH ciyxk0b1 KpacHomapckoro kpas.

HopMaTuBHO-METOAUYECKU KOMILUIEKC, ONPEACISIONMNNT  JEATEIbHOCTD
roCyJIapCTBEHHBIX apXUBOB.
Jluteparypa:

bynanos O.A. Xpanunuie 3BykoBoii jetonucu CoBeTckoro rocyaapcraa //
CoBerckue apxuBbl.-1978.-Nel.

BonkoBa H.b. Apxussl nutepaTypsl U uckycctBa // COBETCKHE apXHBBI.-
1973.-Nel.

Bonkosa H.b., Kpocosckuit F0.A. LII'AJIM CCCP — 40 ner // CoBetckue
apXuBbl.-1981.-Ne2.

Cemunap 3. OcHoBHbIe (PYHKIIMH Pa0OTHI TOCYIaPCTBEHHBIX APXHBOB

ObecnieueHre COXpaHHOCTU JOKYMEHTOB.

Hcnonbs30BaHne TOKYMEHTOB.

Hayuno-meronuueckas padora.

Haydano-Texandeckast o00paboTka TOKyMEHTOB.
Jlureparypa:

Jlapuna B.I'. OoOecneueHrue COXpaHHOCTU apXHUBHBIX JTOKYMEHTOB B
coBpeMeHHOM mupe // OteuectBeHHbIe apxuBbl. — 2006. - Ne4, — C.114-115.

AobpamoBa b.K. AynuoBusyanbHOoe Hacieaue MOCKOBCKOW 00acTH:
npobisiema coepexxkenus // OredectBeHHbIe apXuBBI. — 2004, - Nel.

Cemunap 4. MyHuIIMIIAJIbHbIC APXUBBI M UX QYHKIUH
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OpraHu3almOHHOE CTAHOBJIEHUE apXMBOB MYHUIIMIIAJIbHBIX 00Pa30BaHUM.

[TpaBoBbIE BOPOCHI A€ATEILHOCTH MYHULIMTIATBHBIX apXHUBOB.

OcHOBHbIE (PYHKITMH MyHHUITUTIAIBHBIX apXUBOB.

Jlureparypa:

MyHunMnanbHble apXWBBL: TMPABOBbIE, OPraHU3ALMOHHBIE © HAYYHO-
METOJIMYECKHE BOMPOCHI ACATEILHOCTU. MaTepuaibl MeK/IyHapOIHOTO CEMHHApPA. -
M.-1999.

OmH N.®. MyHununanbHble apXyUBBI: HOBBIE OTBETHI Ha BBI30BBI BPEMEHH
// OteuecTBeHHbIE apXUBbI.-1999.-Nel.

Tema 2. OPTAHU3AIIUA BEAOMCTBEHHOI'O XPAHEHUSA
JOKYMEHTOB A® P® (6 yacoB)

Cemunap 1-2. BexomcrBeHHOE XpaHeHHE JOKYMEHTOB
Opranu3zanusi BEIOMCTBEHHOI'O XpaHEHHUsI TOKyMEeHTOB B 1917-1991rr.
B3auMoCBsI3p M NPEEMCTBEHHOCTh T'OCYJapPCTBEHHOTO U BEJOMCTBEHHOTO

XpaHEHUs IOKYMEHTOB.

Bupl BE1IOMCTBEHHBIX apXUBOB U apXHBOB OPTraHU3aAlINH.

[IpoOnemMbl BEAOMCTBEHHOTO XpaHEHUs JOKYMEHTOB B COBPEMEHHBIX
YCJIOBUSIX.

HopMaTuBHO-METOAMYECKU KOMILUIEKC, ONPEACISIOMUN  AEATEIbHOCTD
apXMBOB OpTraHU3alIUA B COBPEMEHHBIX YCIIOBUSIX.

Jluteparypa:

Epemuenko B.A. BenoMCTBEHHOE XpaHEHHE NTOKYMEHTOB B COBPEMEHHBIX
yciioBUsIX // OTeuecTBEHHbIE apXUBBI.-1992.-Ne5.

Epemuenko B.A. [lemonpou3BOoACTBO M BENOMCTBEHHOE XPAHEHUE
JIOKYMEHTOB B YCJIOBHSIX aIMHUHUCTPATHUBHON pedOpMBI: OCHOBHBIC TIPOOIEMBI //
OteuecTtBeHHBIE apXUBBL.-1999.-Nel .

[Tmwennunbid A.Il. Opraauzanus BEJOMCTBEHHOTO XPaHEHHS IOKYMEHTOB B
1918-1938rr. // CoBerckue apxuBhbl. - 1993. - Ne6. - C.17-25.

CaBun B.A. OObenuHEHHBIE BEIOMCTBEHHBIE apXuBbl B Poccuiickoii
®enepanuu (1960-e — neppas nonoBuna 90-x rr.) // OTeyecTBEHHbIE APXUBBHI.-
1995.- Ne4.- C. 17-28.

Cemunap 3. OcHoBHbIC PyHKIMH APXMBOB OPraHU3alM

ObecnieueHre COXpaHHOCTU JOKYMEHTOB.

Hcnonb3oBaHre TOKYMEHTOB B apXHBE.

HayuyHo-MeTonnyeckasi 1 HAy4HO-TeXHUYEeCcKasi 00paboTKa TOKYMEHTOB.

Kontpons u oxazanue mnomomm ciayx6am JOY BegoMCTBEHHBIMH
apXUBUCTAMH.

Jlureparypa:

AnekceeBa E.B. u np. ApXuBOBEAUECKHE ACIEKThI B JIEIONPOU3BOJICTBE:
KOMILIeKTOBaHME apxuBa // Cexperapckoe feno.- 1998.- Ne4.- C. 11-20.

AnbopexTt b.B. Co3nanue U aesTeNbHOCTh apXuBa IOPUANYECKOTO JuIa //
CnpaBouHHK cekpeTaps u opuc-menemkepa. - 2002. - Ne5.
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MOJYJb 3
Tema 1. DKCIIEPTU3A HEHHOCTHU JOKYMEHTOB (6 uacog)

Cemunap 1. JkcnepTu3a HEHHOCTH JOKYMEHTOB

[ToussTue m 3Hauenue OJIJ] nng onTUMHM3aMKU cocTaBa JOKYMEHTOB B
apXuBax.

OCHOBBI M IPUHLHUIIBI 3KCIIEPTU3bI TOKYMEHTOB.

Otansl D1/I.

Opranuzarus pa6oTsl o D1J] npu nepenaye aea B BEIOMCTBEHHBIN apXUB.
Jlureparypa:

Kykoa M.II. DOxkcnmeprh3za IEHHOCTH JOKYMEHTOB COBPEMEHHBIX
yUpexACHUH, Opranuzanui, npeanpusituii // OreyecTBeHHbIE apXUBbI.-1994.- No5.

banacrokesnu B.JI. Bompocsl 3KkcnepTus3bl  EHHOCTH  JOKYMEHTOB
HErOCyAapCTBEHHBIX CTPYKTYp // OTeuecTBeHHbIC apXUBBIL.-1998.- Ne6.- C.21-28.

AnekceeBa E.B. u n1p. ApXxuBoBeIUECKHE aCIEKThl B JEIONPOU3BOJCTBE:
IKCIIEPTHU3a IEHHOCTU JOoKyMeHTOB//Cekperapckoe feno.- 1999.- Nel .- C. 14-22.

Cemunap 2. Kpurepuu eHHOCTH JOKYMEHTOB

Kpurepuu nponcxoxxaeHust JOKyMEHTOB.

Kpurepuu conepxanust JOKyMEHTOB.

Kpurepuu or6opa 10KyMEHTOB C MOBTOpSstoIIEHcs nHPOpMaIuen.

Kpurepuu BHEIIHUX 0COOCHHOCTEN JOKYMEHTA.

Kpurepuun neHHOCTH TOKYMEHTOB JIMYHOTO MTPOUCXOXKICHHS.

Oco0eHHOCTH  AKCHEepTU3bl HAYYHO-TEXHUYECKUX, KHHO-, (oTo- U
(OHOJTOKYMEHTOB.
Jluteparypa:

Meroanueckue peKOMEHJauuMu 1o padoTre C JOKYMEHTaMU JIMYHOIO
npoucxoxaeHus.- M.- 1990.

HpoxoB C.B. CoBpemMeHHbIE BO3MOKHOCTU 3KCIEPTU3bl IEHHOCTH U y4eTa
AJIEKTPOHHBIX JIOKYMEHTOB B opranuzanusax // OredectBeHHble apxuBbl. — 2003. -
No5. - C.26-31.

Cemunap 3. IIIK: cocTaB, 3a1a44, OpraHu3anms A1esATeJIbHOCTH.
HopmaTuBHo-MeToanueckne nocodus no /I

OK u OIIK, ux cTpykrypa 1 3a1a4H.

Oyukuuu OK B opranmzanusx.

Oyukuuu III(M)K u LIIIIK B rocapxuBax U apXUBHBIX YIPABICHUSX.

Opranu3zanus padots! o D1/ B apxuBe opranuszaiim.

[TpakTrueckoe 3amanue: pa3padoTaTh MOJOKEHNE 00 IKCTIEPTHON KOMUCCUU
OpraHHU3alnH.

CucreMa HOpMaTUBHBIX U METOJIMYECKUX mocoouit mo D111,

IIepeuynn TOKYMEHTOB IO CPOKaM XPAHEHUS.

CrpykTrypa nepeyHen JOKyMEHTOB.

Opranu3zaius 1 MeToiuka padboThl ¢ [lepeyHsiMu yripaBJIeHUECKUX U HAYYHO-
TEXHUYECKUX IOKYMEHTOB



Jluteparypa:

Kykosa M.II. DI/ u koMIIeKTOBaHUE apXuBa (BUepa, CETOAHS, 3aBTpa) //
OteuectBeHHbIE apXUBBL. — 2004. - No4. — C.37-45.

AnexceeBa E.B. HopmaruBHo-meToanueckue MOCOOUS MO AKCIEPTHU3E
neHHocTu JokymeHToB: mnepeunu/E.B. Amnekceea, JI.II. AdanacbeBa, E.M.
Bypoga, I'.A. Ocuukuna // lenonpousoactso.- 2003. -Ne2. — C.63-67.

7. Conep:kanue TUCUUILIMHBI (cemecTp 6)

MOAYJIb 1
Tema 1. KNACCUOUKAILIUA JOKYMEHTOB A® P®

Knaccudukanusa nokymentoB Ha ypoBHe AD P®, apxuBa, apXuBHOTO
donna. Ilonstue o knaccudpukanuum JOKyMeHTOB. lIpu3Haku kinaccudukanuu
ApxusHoro ®@onjga PD.

Knaccudpukauus 10KyMEHTOB B Iperenax apxXWBOB. 3HAYCHHE
KJacCUpUKAUMU  JUIsl  palOHAJIbHOIO  pa3MEIlEHUs  JIOKyMEHTOB B
apxuBoxpaHwiniax. GOHAMPOBAHUE APXUBHBIX JOKYMEHTOB. BHIbl apXUBHBIX
dboHmoB. ApxuBHasg KoJUieKus. Buasl paboT B mpoiecce (POHIUPOBAHUS.
XpoHonoruueckue TrpaHuilbl ¢oHna. Mcropuueckue cnpaBKd M HX poJib IpU
dbonarpoBanuu. MeTouka COCTaBICHUSI UICTOPUYECKOM CTIPABKHU.

®opMupoBaHue  OOBEIMHEHHBIX  apXWBHBIX  (oHgoB.  IlpusHaku
00bEIMHEHNS JOKYMEHTAJIbHBIX KOMILJIEKCOB YUPEXIeHU U aul. DopMHUpoBaHUe
apXUBHBIX KoJUTeKIui. Co3aaHue nepcoHaIbHbIX COOPaHUM.

Knaccudukanus 1OKyMEeHTOB B Mpeenax apXUBHBIX (DOHIOB, €€ 3HAYEHUE
JUIsl OpraHu3aluy JIOKYMEHTOB M TIIOMCKAa apXuBHOW uH(opmanuu. Ennnuna
XpaHeHUs] Kak eAauHuna kiaccudukanmu. CuctemaTu3aluus Jel B COCTaBe
apxuBHOro ¢onja. [lpusHaku rpynnupoBKY €JUHUL] XpaHEHUs B Iipeaenax (oHa.
Mertoauka COCTaBIEHHUS CXEM CHUCTEMAaTH3allMu JOKYMEHTOB B IpeAenax
apxuBHbIX (GoHAOB. Tumbl W BuIbl cxeMm cuctematuzanuu. Crhenuduka
CUCTEMATHU3AlMK JOKYMEHTOB  OOBEIMHEHHBIX AapXUBHBIX (OHIOB, (POHIOB
JUYHOTO MPOUCXOXKICHUS U apXUBHBIX Koyuekuui. HedonmoBas opranuzanus
apXHUBHBIX IOKYMEHTOB.

Opranuzanusi 1 MeTOAMKa padOThl MO KiIacCU(UKAIMU JIOKYMEHTOB B
apxuBax. Meroauueckue mOcoOus s OCYIIECTBICHMS — KiacCHU(pHUKAIUU
JIOKYMEHTOB W TMpOBeIeHUs padboT Mo (OHAMPOBAHHIO W CHUCTEMATH3alUU B
npenenax GoHJIOB.

Tema 2. KOMIIVIEKTOBAHUE APXUBOB IOKYMEHTAMMA

[lonatne o xomiuiekroBanun ApxuBHoro ®Ponga PO.  Bsammocssasb
KJIaCCU(UKALMU JOKYMEHTOB, HSKCIEPTU3bl MX LIEHHOCTH M KOMIUIEKTOBAHUS.
3aKOHOJATEIIbHBIEC AKTHI U IIPABUJIA, PEIIAMEHTUPYIOLNE OPTraHU3aALMI0 U OPSIOK
KOMIIJIEKTOBAHMSI TOCYJAPCTBEHHBIX U MyHULIMIIATIBHBIX aPXUBOB.

MICTOYHMKM KOMIUIEKTOBAaHUS TOCYAAPCTBEHHBIX, MYHULHUINAIBHBIX U
BEJIOMCTBEHHBIX apXWBOB. Kputepuu onpeneneHus ydpexIeHUU - HCTOYHUKOB



KoMIUIeKTOBaHUA. Kputepun onpeneneHus JnL, JOKYMEHTbl KOTOPBIX MOTYT OBITh
OpUHATHL B apxuB. CIIUCKU UICTOYHUKOB KOMIUIEKTOBAHMUSI.

Omnpenenenue coctaBa JOKYMEHTOB, MOJIEKAINX XpaHeHNn0. Opranu3anus
IIpUeMa JOKYMEHTOB B TOCYJAapPCTBEHHBIE APXUBBI OT OpraHU3alUi, IPEAIPUATAN
U rpaxiad. Beibopounslii mpuem nokymMeHTOB. [lpuem ayanoBu3yalbHBIX U
JIOKYMEHTOB.

Pa3BuTtne apXxvBOB MAalllMHOYMTAEMBIX JAHHBIX U COBPEMEHHBIE KOHLIECTIIIUN
AIIEKTPOHHBIX apXHWBOB. BHEApEHNE aBTOMATU3UPOBAHHBIX CUCTEM YIIPABICHUS U
KOMILJIEKTOBAHUE ApXMBOB JJIEKTPOHHBIMHU JoKymMeHTaMu. [IpobieMbl mpuema u
xpaHeHus (ailsioB ¢ MammHouuTaemMorl wuHpopmanmel. BnusHue pa3BuTHA
TEeXHUKM Ha pasButue apxuBoB MUJl. Mogenu 3JIEKTPOHHBIX apXUBOB.
KoHuenuus pacrnpeneneHHbIX JIEKTPOHHBIX apXUBOB.

CoBpeMeHHbIE  MpOOJIEMbl  KOMIUIEKTOBAaHUS ~ TOCYJAapCTBEHHBIX U
MYHHUIIUIIAJIbHBIX apXHUBOB B CBSI3M C PAacCHpOCTPAHEHHWEM B CTpaHE HOBBIX (opM
coOctBeHHOCTU. OCOOEHHOCTH KOMILJIEKTOBAHHUSI HErOCYJapCTBEHHBIX apXHBOB.
B3anmonenicTBrue apxXuBOB ¢ HICTOYHUKAMU KOMIUIEKTOBAHUS.

Monayan 2
Tema 1. OPTAHU3BALIUSA YUETA JOKYMEHTOB APXUBHOI'O
®OHJIA POCCUMCKOM ®EJEPAIIMN U TPYTUX APXUBHBIX
JOKYMEHTOB

[Tonarue o0 yuere gokyMeHTOB A® P®. OCOOEHHOCTH CUCTEMBI ydeTa
apXMBHBIX JOKYMEHTOB: LEHTpaIu3alusd, IPEEeMCTBEHHOCTb, JUHAMUYHOCTD.
B3auMoOCBs3bp M B3aUMOJOTNOJIHSIEMOCTh YUYETHBIX JIOKYMEHTOB WU CIIPABOYHHUKOB.
DoH/I0BBIEC KATAJTOTU. APXUBHBINA MIKAPP.

Envauner  ydyera  apXMBHBIX ~— JOKYMEHTOB. HopmaTWBHBIE — aKThI
pPErJIaMEHTUPYIOIIUE YUYET apXUBHBIX JOKYMEHTOB. PernaMeHT rocy1apCcTBEHHOTO
yueta 10KyMeHTOB ApxuBHoro ®onna Poccuiickoit denepanuu. IlepcnekTuBel
COBEPILIEHCTBOBAHMS YU€Ta JIOKYMEHTOB B apXHBaXxX, My3esX, OMOIMOTeKax.

CucreMa y4eTHbBIX JOKYMEHTOB apxuBa. COCTaB y4EeTHBIX JOKYMEHTOB U
CIIpaBOYHUKOB. TpeOoBaHUS K YYETHBIM JOKyMEHTaM. YUeT MOCTYIUICHHS |
BBIOBITHSA JIOKYMEHTOB. YUeT YHUKAJIbHBIX, 0COOO IEHHBIX JOKYMEHTOB M KOIHUN
cTpaxoBoro @Qonna. ['ocymapCTBEHHBIM peecTp YHHUKAIbHBIX JIOKYMEHTOB.
Ocob6eHHOCTH yueTa JOKYMEHTOB, UMEIOIINX B O(DOPMIICHHUH JIParolieHHOCTH.

[IpoBepka HaIUuUUsI U COCTOSIHUS APXUBHBIX JIOKYMEHTOB. OpraHu3zanus
paboThl IO MPOBEPKE HATUYUS U COCTOSIHUSI apXUBHBIX JTOKYMEHTOB. [lopsigok u
MEePUOIMYHOCTh TPOBEPOK. KOHTPOIL TEXHHUYECKOTO M (U3HKO-XUMHUYECKOTO
COCTOSIHUSL TOKYMEHTOB. JIOKYMEHTBI, COCTABIISIEMBIE B XOJ€ NMPOBEPKU U IMOCIE
Hee. MeponpusTus 1o pe3yJibTaTaM OPOBEPKH.

Tema 2. CUCTEMA HCA K APXUBHbBIM JOKYMEHTAM
Cuctema HCA B apxuBe, ee Ha3HaueHue, coctaB U ¢GyHKIuU. EQUHCTBO
Hay4HbIX MeTOAOB MocTpoeHus cuctemMbl HCA. B3auMocBsI3b U IPEeeMCTBEHHOCTh
Y4ETHO-CIIPABOYHOTO amnmapata jejaonpousBoictBa, HCA apxuBOB opraHu3zaiuii,
MYHUILIUTNATBHBIX U TOCYIapCTBEHHBIX apXUBOB.



[lonatue 00  oObekTe  umHGOpPMAIUMU, dJIeMeHTe  HH(opmamuwy,
WH()OPMAITMOHHO-TIOMCKOBON CUCTEME W HWH(GOPMAIIMOHHO-TIONCKOBOM  SI3BIKE.
Tunel W BUOBI apXHMBHBIX CIPABOYHUKOB. YPOBHU OIMCAHUS APXHBHBIX
nokymeHToB. OmnucarenpHass crathsi. CozmaHue THOKUX HHQPOPMAIMOHHO-
MTOMCKOBBIX CUCTEM JIJIsl apXUBOB.

ApxuBHble onucu. Haznauenue u BuUIbl onuceid, mecto B cucreme HCA.
[IpeeMCTBEHHOCT, B COCTaBJICHWW ONMUCEH B  JEJONPOU3BOJACTBE U
TrOCYIapCTBCHHBIX U MYHHUITUTATBHBIX apXuBax. ITepepabotka  m
YCOBEPIIICHCTBOBAHKE OITHCEH.

Onucanue nen. Hasznauenwe, 1enp u 3HaueHue 3Torl pabotel. CocraB
JIOTUYECKUX 3alKcedl MpHu ONUCAaHUM Je. 3arosioBok naena. CocTaB 3arojoBKa
nena. Ilpuembl 00001IEHMST B 3arojoBKE JOKYMEHTHOW HWHGOpMALMK O
CollepKaHUM, aBTOpax, KoppecnoHjaeHTax. CocTaBlieHHEe aHHOTALMK Ha JENo,
JIOKyMEHT, Tpynmy AoKyMeHTOB. OOJokKKa Jaefla U €€ PEKBU3UTHI. APXUBHBIN
mudp nena.

Meroauka co3gaHusi apXuBHBIX ommceil. CTpykrypa W rpadbl OIKCH.
Cucrema noctpoenust onucu. [lopsgok 3aHeceHus: CBeIEHU B onuch. VTorosas
3amucCh M 3aBepUTEIbHAS HAAMUCH B onrick. CIIpaBOYHBIN anmapar K OIUCH.

Karamorn.  Ha3zmauenme w  BHABI  apXHMBHBIX  KaTajoroB,  MX
B3auMojonoyHseMocte U mecro B cucteMe HCA. Co3ganue npeamMeTHbIX,
CHUCTEMATHYECKUX KaTajaoroB. MeToauvecKkue MocoOus MO CO3JaHUI0 KaTajloTOB.
Knaccudukanmonupie cxeMbl KaTajaoroB. Cxembl eAuHON KiaccuduKanuu
JOKYMEHTHOW WH(GOPMAIMK B CHCTEMAaTHYECKHX KaTajorax TrOCYyIapCTBEHHBIX
apxuBoB /CEK/ s nokymentoB XVIII - nauana XX B. /1983/ u nokymentoB XX
B. /1978/. Cxembl mocTpoeHus andaBUTHBIX KaTanoroB. OmucaHue JOKYMEHTOB
npu katajgoruzanuu. O0seM nHpopMmalmy Ha kKapTouke. OCOOCHHOCTH OTMICAaHUS B
3aBUCUMOCTH OT BHJIa KaTaJora.

[TyreBoautenu. Ha3znauenne u OCHOBHBbIE BUBI myTeBomuTenei. OOmas
XapaKTEepUCTUKAa U CTPYKTypa NyTeBoauTenss mo QouHmam apxuBa. Mertoauka
COCTaBJICHHMS, CXeéMa  IMOCTpoeHus.  MHauBuUayallbHblE W TPYMIOBBIC
XapaKTEePUCTUKHU JJOKYMEHTOB apXUBHBIX (hOHI0B. KpaTkue cripaBOUHUKH
no ¢oHaaMm apxuBoB. TemaTruueckue MyTeBoIMTEIN. MekapXUBHBIE CIIPABOYHUKU
u nyteBouTeau. CrpaBOYHbIN anmapar K MyTEeBOUTENIO.

O630pbl nokymMeHTOB. Bunabl 0030poB u ux ¢ynkuuu B cucteme HCA.
00630p donmoB. TemaTnyeckuii 0030p. Meroanka cocraBiieHus 0030poB. Brioop
GOHMIOB WM TEMaTUKH IS COCTaBJICHUS 0030poB. MeToaWka OMHMCaHUS
JOKyMEHTOB B 0030pax. MuauBuayanmeHble W TpymnmoBble anHoTanuu. CocTtaB
MOMCKOBBIX NaHHBIX. CIpaBOYHBIN armapaT K 0030pam.

VYkazarenn W TepeYHW KaK BHJl apXUBHBIX CHPaBOYHUKOB. DOHIOBBIC,
Mex(OHIOBBIE, MEXapXUBHbIE YyKa3zaTeIu U MepeyHu. [eMaTruyeckue,
IpeMETHbIC, XPOHOJOTUYECKHE YKa3aTenu. OnucareiibHas CTaThs yKa3aTes.

NudopmaTuzanms apXuBHOTO Jejia: I1EIH, OCHOBHBIE HAaINpaBlICHUA U
OPUHIUIBL.  ABTOMaTU3UPOBAaHHBIE MH(DOPMAIMOHHBIE CUCTEMBI MO JIOKYMEHTaM
apxuBoB. KoMmproTepHas TeXHHMKa B apxuBaxX. ba3el gaHHbIX. [IpoOaema
CBEpThIBaHUS JOKYMEHTHOW MH(OpPMAIIMN apXHUBHBIX CIIPABOYHHUKOB C YYETOM HX



B3aumozeiicteus ¢ AUC. [IpobiemMa coBMECTUMOCTH MH(POPMAITMOHHBIX MACCHBOB
U BO3MOXXKHOCTH HWHTETPUPOBAaHUS HUX B eaAuHble 0a3bl naHHbIX. Co3gaHue
TUIEPTEKCTOBBIX CChUIOK. OnuppoBaHne apXUBHBIX JOKYMEHTOB.

MoayJs 3
Tema 1. UCIIOJIB3OBAHUE APXUBHbBIX JOKYMEHTOB

Hcnonb3oBaHuE apXuBHBIX JOKYMEHTOB - COCTaBHas 4YacTb HAay4HO-
UH()OPMAIMOHHOW JesITeNbHOCTH apxuBoB. A® PO - wucroyHukoBas 0Oaza
UCTOpUYECKOM Hayku. (OCHOBHBIE HaIpaBIEHUS MCIOJIb30BAHUS APXUBHBIX
JOKYMEHTOB B SKOHOMHKE, TEKYIIEH NeSITeIbHOCTH YUYPEXKIECHUW, B Pa3BUTUU
KYJBTYPBI, COIIUAIBHO-TIPABOBOM cdepe.

OcHoBHBIE (OPMBI MPETOCTABICHUS ApXUBaMH HWH()POPMALMOHHBIX YCIYT.
WuunnuatusHoe nndopmupoBanue. [lepenaua nudopmanuu norpedutensim. Bus
3alpocoB TrpaxaaH U opraHusauuid. Ilopsgok  HMCHOJHEHWs  3alpoCoB.
CocraBnenue, opopmiieHHE U BblJjaua apXUBHBIX KOMUI U BBIITUCOK, CIIPABOK.

Opranuzanus BbBICTABOK JIOKYMEHTOB. BplsBieHue, oTOop M YCJIOBHUS
JKCIIOHUPOBaHUS JOKyMEHTOB. lloaroroBka crareid u MaTepHaloB Ui Paauo,
TeJNenepenay, Ta3eTHbIX U JKypPHAJbHBIX NyOnuKanmuil. OKCKypcUM, JEKIHH,
KpYTJIbIE CTOJBI.

Apxeorpaduueckas o0paboTka HOKYMEHTOB. Apxeorpadus Kak HayyHas
JUcUUIUIMHA. B3aumopeiicTBue apxeorpauu, apXWBOBEIEHHs, TEKCTOJIOTHH,
uctouHukoBeneHus. [Ipeamer u oObeKT apxeorpadumu.

JoxymenTanbHas nyOnukauus. CpoiictBa. Kommentapuu. VYkaszartenw.
[IpuHUMIIBI BBISIBACHUS JTOKYMEHTOB Uil u3faHusi. OCHOBHBIE KpUTEpUU OTOOpA
JOKYMEHTOB ISl W3MaHus. HaydHo-cipaBOYHBIM amnmapar JOKyMEHTAJIbHOU
nyOnukanuu. TUNoNoTHsS AOKYMEHTHOW myOnuKanuu. Tumel, BUABI U (OPMBI
yOJTUKAIIUH.

N3yueHne  JOKYMEHTOB  MCCIEIOBAaTelIsIMM B  UYWTaJbHBIX  3ajax.
Opranuzanus paboTel yMTanpHOro 3ana. IIpaBuiia paboThl mosb30BaTeneil B
YUTAIBHBIX 3AJIaX FOCYAApCTBEHHBIX apXxUBOB. [Iopsaaok nomycka ucciaenosaresen
K JoOKymMeHTaM. [Iopsiok BbIaun nen ueeneqoBaTelsm.

Beimaya 1en BO BpEMEHHOE IIOJIB30BaHHUE. Y CIIOBUS, CPOKM M IOPSIIOK
BO3BPAILECHUS JE.

Tema 2. TEXHOJIOI'USI XPAHEHUSA JOKYMEHTOB B APXUBAX

[IpoGnema 0Ge30macHOCTH  apXUBOB M COXPAaHHOCTH  JOKYMEHTOB.
HopmaTuBHBIE yclIOBHS XpaHEHHsT AapXWBHBIX JIOKyMEHTOB. TpeOoBaHHs K
3[IAaHVSIM, TIOMETIEHISIM. Pe:KuMBbI XpaHeHs JOKYMEHTOB. Pa3MmernieHue apXuBHBIX
¢oHnOB B apxuBoxpaHwimmax. CxemMa pa3MelIeHUs apXWBHBIX (OHIOB.
Ha3nauenue m 0COOEHHOCTH TOCTEIUIAKHBIX M MO(POHAOBBIX TOMOrpadUuecKux
ykaszateneil. TpaHCnopTUPOBKa U IiepeMellieHe apXUBHBIX TOKYMEHTOB.

OcHoBBl  OOecrieyeHUs1  (PU3UKO-XUMHUYECKOH COXPaHHOCTH apXMBHBIX
nokymMeHToB. CojepkaHW€ ¥ OCHOBHBIE TIPOIIECCHl TEXHOJOTHUH XpaHEHHS
JOKYMEHTOB. buosjornueckue, XUMHUECKUEe U (GU3MUecKrue PaKkTopbl pa3pymicHUs
JOKYMEHTOB. Mepsl 10  oOecriedeHu0  MOoXKapHOW  0€30MacHOCTH U
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OPEeIOTBPALICHUIO  BO3JEWCTBHA  BHEUIHMX  paspylialomux  (pakTopos.
ObecrnieueHre COXpaHHOCTH JOKYMEHTOB MPHU YPE3BbIYAWHBIX 00CTOSITENbCTBAX.

Bnusinne Hay4HO-TEXHHYECKOTO Mporpecca Ha OOeCHedeHue ITUTENbHON
(U3UKO-XUMUYECKOM COXPaHHOCTH apXUBHBIX JIOKYMEHTOB.
MukpomibMUpOBaHUE, KCEPOKOMMPOBAHWE U JIpyrue (QOpMbl COXpaHEHHUS
uH(GOpPMaIIMU B COBPEMEHHBIX YCIOBUSX.

KoncepBanusi u pecrtaBpanus apXuBHBIX JOKyMEHTOB. COBpEMEHHBbIE
MaTepuaibl JJIs CO3/JaHUs JIOKYMEHTOB M CIIOCOOBI OCJIa0JieHUs] BHEIIHUX
(bakTOpOB pa3pylIeHUs] JOKYMEHTA.

Tema 3. APXUBHBIA MEHEJ)KMEHT W MAPKETUHT.
OCHOBHBIE ®YHKIHNHU. OTUKA APXUBUCTA

ApPXUBHBIN MEHEIPKMEHT U MapKeTUHT. OCHOBHbIE (DYHKIIMM MEHEIKMEHTa
B apXMBaX: OpraHU3allMsl, IPOTHO3UPOBAHUE, IUNIAHUPOBAHUE, KOOPAUHAIIHS, CBSI3b
C OOIIECTBEHHOCThI0, paboTa C TepcoHaaoMm, WHHoBaIu. HMudbopmarmoHHbIN
MapKeTuHr. [naTHeie yciyru B apxuBax.

Otuka apxuBucTa. OnpenenaeHHble HOpMbI TOBeeHUs apxuBucTa. Ctporas
peryiiameHTanusi (GYHKIMA W WX MW3MEHEHHS B COBPEMEHHBIX YCJIOBUSIX.
[TpotuBopeunss Mexy npodecCuoOHAIbHBIM HPABCTBEHHBIM JIOJTOM apXUBUCTA.
«IIpuBatu3anus» apxuBHOM HH(GOPMAIMHN, «APXUBHOE MUPATCTBO». DTHUUYECKUE
HOpPMBI TIpU pabOTe C AapXUBHBIMU JOKYMEHTAMH. OTHKa HCCIEIOBATENEH.
MexTyHapOIHbIE STUYECKUE HOPMBI TIOBEICHHUST apXUBUCTOB.

8. Illianbl ceMUHAPCKUX 3aHATHH (cemecTp 6).

METOJIMYECKHUE YKA3AHHMS JUIS CTYJEHTOB OYHON ®OPMbI
OBYYEHHMA

[Ipu MoATrOTOBKE K CEMHHAPCKUM 3aHSATHUSM MOCMOTPHUTE OOLIUN CIHCOK
JUTEPATYphl U UCTOYHUKOB B IeJOoM MO Kypcy. HeoOGxomumo Takke H3ydUTb
COOTBETCTBYIOIIUNA pa3zes MpaBuil pabOThl TOCYAAPCTBEHHBIX, MYHUIIUIIAIbHBIX
apXMBOB W apXMBOB OpraHu3amuil. JomogHUTENbHBIA MaTeprall MOKHO HAaWTH B
xypHanax «CoBerckue apxuBbl», «OTeUecTBEHHbIE apXuBb», «BecTHUK
apXMBUCTa», BOBMOXKHO TaK K€ UCIOJIb30BaHUE pecypcoB MHTEpHET.

Moayas 1
Tema 1. KIACCUOUKALIUSA JOKYMEHTOB A® P® (4 yaca)
Cemunap 1. Knaccupukanus nokymentoB A® Poccun

[TonsiTne knaccudukauu, ee 3HaYCHUE 7151 TPOPHITUPOBAHUS APXUBOB.

[Tpuznaku knaccudukanuu AD PD:

Knaccudukanusa HOKyMEHTOB MO ILIEHHOCTH, CpOKaM XpaHeHus, (popmam
COOCTBEHHOCTH, YCIOBUSAM JIOCTYTIA.

@DOoHAOBBIN M JIOTMYECKUA TNPUHOMNO  KjIaccuPukamuu. 3HauYCHHE
KJ1accuuKaIu JOKYMEHTOB BHYTPH apXHBa.
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ApxuBHbI (HOHA OpraHW3alud, apXWBHAS KOJUIICKIUS, OOBEAMHECHHBIN
apxuBHBIN (HOHM, POH TMIHOTO TPOUCXOKICHUS.

Jlureparypa:

CaBun B.A. ApxuBnubiii  ¢ona Poccuiickoit ®egepanuu Kak 0OBEKT
no3Hanus // OreuectBeHHbIE apXUBBL. — 2005. - No2.

[[TabanoBa T.E. Hctopus wu mpaktuka (HOHIUPOBAHUS JTOKYMEHTOB
ApxusHoro ¢onna Poccuiickoit ®enepanuu // OtedectBeHHbie apxusbl. — 2005. -
Ne2.

EnnareeBckuit  A.B., Xummna H.M. ®onaupoBaHne JTOKYMEHTOB
COBPEMEHHBIX OpraHu3aIHii B rOCy1apCTBEHHBIX apxXuBax
Poccun//OteuectBennbie apxuBbl. —2005. - No2.

Cemunap 2. Knaccudpukanus J0KyMEHTOB B Mpeaeiax apXUuBHbIX (DOHI0B

3Hauenue kiaccudukanuu. Eqununa xpaneHus.

Cucremaruzanus fen ponga. Cxema cucTeMaTU3aIHH.

Mertoarka COCTaBIECHUS CXEM CUCTEMATH3alIHH.

Crneunduka cucremarusanud OOBEAMHEHHBIX  apXUBHBIX  (POHIOB,
ApPXUBHBIX KOJIIEKINHA, (POHIOB JIMYHOTO TIPOUCXOKICHUS.

®oHaMpOBaHUE JOKYMEHTOB. Onpenenenue XPOHOJIOTUYECKOU
MIPUHAJJICKHOCTH JOKYMEHTOB.

XpoHOJIOTHYECKHUE TpaHUIlbl POoHA.

Hctopuyeckue cnpaBku, UX posib Ipu (GOHAUPOBAHUMU.

Tema 2. KOMIVNIEKTOBAHUE APXUBOB JIOKYMEHTAMM (4 yaca)

Cemunap 1. KoMiuiekToBaHMe roCy1apCTBEHHbIX 1 MYHHIHMIIAJIbHBIX
apXuBOB

[lonsaTHE U 33241 KOMITJICKTOBAHUSI.

3aKkoHOAATENbHbIE aKThl W MpaBUja, PETYIUPYIOLIUE KOMILIEKTOBAaHHUE
rOCYJJapCTBEHHBIX U BEIOMCTBEHHBIX apXUBOB.

CoBpeMeHHbIE NPOOJEMBl  KOMIUJIEKTOBAaHMS  apXUBOB  JIOKYMEHTAMHU
HETOCYAapCTBEHHBIX OpraHU3aIHA.
Jlureparypa:

Epemuenko B.A. OcHoBHble npoOnemsl hopmupoBanusi ApXUBHOTO (PoHIa
P® B coBpeMeHHBIX ycaoBusx // OTeuecTBeHHBIE apXUBBI.- 1996.- No3.

['ycakoBa 3.E., MaiiopoBa A.C. LlenocTHOCTh apXHMBHBIX (POHIOB TOJIKHA
ObITh rapanTupoBaHra//OredecTBeHHbIE apXUBBL. — 2006. - No2.

Cemunap 2. Kpurepun 1 MCTOYHUKH KOMILJIEKTOBAHUSA
HcTOYHMKM  KOMIUIEKTOBAaHUS TOCYJAPCTBEHHBIX M MYHUIUIAIbHBIX
apXH1BOB.
Kpurepuu onpenenenusi opranu3anuii, U”CTOUHUKOB KOMIUIEKTOBaHUSI.
Kputepun onpeneneHus Jinil, *CTOYHUKOB KOMIICKTOBaHMUS.
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CHuckM HMCTOYHMKOB KOMIUIEKTOBAHUS, IOPSJIOK HMX COCTaBICHUS U
YTBEPKIACHHUS.
Jlureparypa:

bakanuuckas I'.I'., AnapeeBa JI.C. O mepecMoTpe OTpaciieBOro cocTaBa
UCTOYHUKOB KOMILJIEKTOBaHUsI ApxuBHOTO (poHaa PD // OteuecTBeHHbIE apXUBBHI.-
1992.- Ne3.- C.120-124.

Marunos B.M., I'enposuu B.A. KommiekroBanne ApxuBHoro ¢onma PD
ayJIMOBU3YaJbHBIMU M  HAyYHO-TEXHUYECKUMHU JOKYMEHTAMH: COCTOSIHUE,
npo0seMbl, epcneKTrBbl // OTeuecTBEHHbIE apXUBBIL.- 1994.- NoS5.

Monayas 2
Tema 1. YUET, XPAHEHUE U ITPOBEPKA HAJINUUSA
APXHUBHbBIX TOKYMEHTOB (6 yacoB)

Cemumnap 1. IlpuemM 10KyMEHTOB HA TOCYAapPCTBEHHOE XPAHEHHE

Opranun3anus npueMa JOKyMEHTOB B FOCYJJapCTBEHHBIX U MYHHUIIMIAIBHBIX
apXuBax.

Br10opouHbIii TpueM JOKYMEHTOB.

KOHTpOsIb apXMBHBIX YYpPEKIAEHUN 32 COXPAHHOCTBIO M CBOEBPEMEHHOMN
cladel JOKyMEHTOB (POH1000pa30BaATEISIMHU.

Opranu3aius npremMa J0KyMEHTOB JUYHOTO TPOUCXOXKICHHUS.
Jlureparypa:

I'opsesa T.M. IlpoGnema  coOupaHusi  JOKYMEHTOB  JIMYHOTO
IIPOUCXO0XKICHUA: KaK Mbl €€ TOHMMaeM ceroHs//OredecTBeHHbIe apXuBbl. — 2004.
- Nel. — C.34-35.

Cemumnap 2. Cucrema y4yera JOKYyMEHTOB B apXHBax

Lenu npuHumnsel yuyeta. LleHTpanu3oBaHHbIl yueT 10KyMeHTOB AD PO.

«PerimamMeHT rocynapcTBEHHOTO yd4eTa JTOKYMEHTOB ApxuBHoro ®onnaa
Poccuiickon @enepauum».

VY4eT yHUKaIbHBIX U 0CO00 LIEHHBIX IOKYMEHTOB.

OcCHOBHBIE IOKYMEHTHI 110 YUETY B apXUBaX U MOPAIOK UX opopmIiIeHHUS.
Jlureparypa:

EnnateeBckuit A.B., Xumuna H.M. K Bompocy o coctostHuun paboThl C
0c000 IIEHHBIMU JOKYMEHTaMH B TOCYJapCTBEHHBIX apxuBax P®// OTeuecTBeHHBIE
apxuBbl.- 2004. Ne3.- C.16-23.

XumuHa H.U. T'ocymapcTBEHHBIN peecTp YHMKAJIBHBIX TOKYMEHTOB PO:
UCTOpPHUSI U COBpeMeHHoe cocTosinue//OtedecTBeHHble apXuBbl. — 2004.- No6. —
C.49-53.

Cemunap 3. Opranusanusi NPOBEPKU HAJIUYUA U COCTOSTHUS eI
Pa3menienue en B apxuBax, Tornorpauueckue ykazaresiu.
[Topsinok BeIIAYM J1€7 U3 apXUBOXPAHIIUILA.
Opranu3zaiust paboThI 10 TIPOBEPKE HATMYUS U COCTOSIHUS JICII.
JIOKyMEHTBI, COCTaBIIIEMBIE B XO/I€ TPOBEPKH U TOCIIC HEE.
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Jluteparypa:

[lomoBa E.H. UTo HyXHO 3HaTh Uil IIPOBEIACHUs NPOBEPKA HAIMYHS U
cocTosiHMsI TOKyMeHTOB//[lenonpon3Boactro. — 2004. - Ne3. — C.49-51.

[ToroBa E.H. [IpoBepka HAJIINYUs u COCTOSIHUS
nokymenToB//[lenonpounzBoactso. — 2005. - Nel. — C.96-101.

Tema 2. CACTEMA HCA K APXUBHBIM JOKYMEHTAM (4 yaca)

Cemunap 1. Onucanue aes1 M JOKyMEHTHOH HH(pOpMaluu. ApXMBHbIE OITUCH
HasnaueHue, nenp v 3HaYEHUE ONTMCAHUS JEI.
3aroJI0BOK JIeJ1a, COCTaB 3aroJjioBKa Jena.
CocraBneHue aHHOTalUK Ha J1€J10, JOKYMEHT.
Onucanue JOKyMEHTHOU MH(OopManuu.
Hasnauenue u Buabl onucei, ux Mecto B cucteme HCA.
@®opmbl U cocTaB onruch. OyHKIIUU OIUCH.
[Topsinok ohopmIIeHHS OTIHCH.
CnpaBouHbIi anmnapar K OMUCH.

Jlureparypa:

Omnucanue nokymeHTHoU nndopmanuu. Teopus u meroauka.- M.-1997.

AnekceeBa E.B. nm np. ApxuBOBeaUECKHE ACHEKThl B JIEIONPOU3BOJCTBE:
onucaHnue 0kyMeHToB u Aen // Cekperapckoe aeno.- 1999.- Ned - C. 80-85.

KopcynoBa I'.Il. K Bompocy o cocraBe cucrembl HCA k agokymeHTam
apxuBa//OtedyecTBeHHbIE apXUBBL.- 2004. - No2. - C.64-66.

AnekceeBa E.B. m np. ApxXuBOBEAUECKHE ACIEKTHI B JIEIONPOU3BOJICTBE:
co3nanue onucu //Cexkperapckoe aemno. - 1999, - Nel13. - C.16-20.

AnekceeBa E.B. Onuchy — BaXHEHIINK apXUBHBIN CIIPAaBOYHUK (MUCTOPUSA U
meronuka coctaBienus) /E.B. Anexceera, JL.II. Adanacbena, E.M.
Bbyposa, I'.A. Ocuukuna//IenonpounsBoactro. — 2004. - Ne3. — C.99-103.

CemuHap 2. ApX¥BHbBIEC IYTEBOJAUTEIN U KATAJIOTH
Ha3naueHue 1 BUJIbI QpXUBHBIX KaTaJlOrOB.
Cucremarnyeckue, TEMaTHYECKHUE U ITPEAMETHBIE KaTaJIOTH.
AndasutHbiii kKatanor. UHpopmanms Ha KaTag0KHOW KapTOUKe.
Ha3nauenue, OCHOBHBIE BBl U CXEMa MOCTPOCHHMS TyTEBOIUTENEH.
[IpakTHueckoe 3amaHue: aHaIM3 MYTEBOJAUTENS IO apXUBY IO BBIOOPY
CTYJICHTA.

Jlureparypa:

Jlapuna B.I'., Xopomesa I'.B. BBenenue karajaoroB B TOCYAapCTBEHHBIX
apxuBax CCCP//CoBerckue apxuBbl.-1989.- Ne3.- C.80-83.

Koswpenok K.A., Curan O.C. U3 uctopun co3aaHus MyTEBOJIUTENIECH 1O
donnam ['ocynapctBenHoro apxuBa BoenHo-Mopckoro ®mota//OTedecTBEHHbBIC
apXuBbl.- 1999.- Ne6.



S

[—

N —

W

Cemmunap 3. O030pbl, yKazareyu, NepevyHd ApXUBHbBIX IOKYMEHTOB

Tematuueckue u GoHIOBBIE 0030PBHI.

Bunpl apxuBHBIX yKas3aTemeu.

Meroauka co3naHus yKa3aTeilen U IepedHen.

[IpakTueckoe 3amaHue: aHamu3 0030pa, yKaszarems, MEpPeyHs apXHUBHBIX
JIOKYMEHTOB (110 BBIOOPY CTY/I€HTA).

Jlureparypa:
AnekceeBa E.B. ApxuBoBeaueckue acrekThl B JIEJIONPOU3BOJICTBE: 0030pHI
/E.B. Anexceesa, JL.II. AdanacrseBa, E.M. Byposa, I'.A. Ocuukuna

//OteuecTBeHHBIE apxuBbI. -2002. - No2. C.93-96.

Monyas 3
Tema 1. UCIIOJIB3OBAHUE APXUBHbBIX TOKYMEHTOB (6 yacoB)

Cemunap 1. ABToMaTU3HpOBaHHbIe HHPOPMALIMOHHBbIE CHCTEMbI
H KOMIIbIOTEPHbIE TEXHOJIOTHM B ApXUBaX
AUIIC ux 3HaYEHUE U LEIIH.
Tunossie 0a3bl JAaHHBIX IO OCHOBHBIM HaMpPaBJICHUSIM pa0OTHI B apXUBE.
DJIEKTPOHHBIE IOKYMEHTBI U APXUBBI.

Jluteparypa:

JoxyMeHTalusi B~ MH(OpPMalMOHHOM  OOIIECTBE: AIIEKTPOHHOE
JEIIOMTPOU3BOCTBO U AJIEKTPOHHBIN apxuB.- M., - 2000.

Bansbepr X. DnexkTpoHHBIE TOKYMEHTHI B apxuBax // (OTeuecTBEHHBIE
apxuBblL.- 2004.- Nel.- C.27-41.

Tuxono B.U., IOmun N.®. CoBpeMeHHbIE KOHIENIUU 3IECKTPOHHBIX
apxuBoB//OTedecTBeHHbIC apXUBBL.-1999.- Nel.- C.27-41.

Cemunap 2. Apxeorpadguyeckasi 00padoTka J0KyMEHTOB
Apxeorpadusi Kak HayyHas JUCHUIUIMHA, PEIMET U OOBEKT apXxeorpaduu.
JoxymentanbHas nyOnukanus. CpoiictBa. Kommentapuu. Hayuno-

CIIPaBOYHBIN amnmapar.

[TpuHIUTIBI BHISIBICHUS U BOCTIPOM3BEICHUS IOKYMEHTOB JJIs ITyOJIMKAIUH.

[IpakTHyeckoe 3ajaHue: aHaIU3 JOKYMEHTAJIBHOTO COOpHHKA (IO BBIOOPY
CTYyJICHTA).

Jlureparypa:

Teopernueckue OCHOBBI apxeorpadumn c MO3UIUI
coBpeMeHHOocTH//OTeuecTBeHHbIE apXUBBL.- 2001.- Nel.

Kynpssues W.M. Hexotopble Bompocsl apxeorpaduyeckoil KyJIbTyphl
JTOKyMEHTaJIbHBIX u3AaHuil 90-x romor//OtedecTBeHHbIE apXUBBL.- 1999.- No5 .-
C.12-18.

CrenaHckuit AL Apxeorpadusi: TEPMUH, 00BEKT,
npeamet//OTedecTBeHHbIE apXUBBL.- 1996.- No3.- C.16-25.

Cemunap 3. @®opMbl HCII0JIb30BAHUA APXHMBHBIX IOKYMEHTOB
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[{es 1 OCHOBHBIE HAIIPABJIEHUS UCIIOIB30BaHUS JOKYMEHTOB.
Opranuszanus SKCIIOHUPOBAHUS JOKYMEHTOB.

Opranu3zanus paOoTbl YUTATHLHOTO 3aJ1a B apXUBE.

[Topsinok BeIIauyM €1 BO BPEMEHHOE TOJIb30BaHUE.

Brinonnenue reMatnyeckux 3anpocoB. MHuuarusHoe HHPOPMUPOBaHUE.
Bunbl apxuBHBIX CIIpaBOK U UX 0pOpPMIICHHE.

Jlureparypa:

HaymoB O.B. Bomnpocsl [octyna, TMOJb30BaHUS W HUCHOJIB30BaHUS
nokymentoB PLIXWMJIHW//OTteuecTBeHHBIE apXUBBI.-1996.- No2.

[IpaBwia paboOTHl MOJB30BaTEIEH B YUTAJIBHBIX 3aJlaX TOCYAapCTBEHHBIX
apxuBoB Poccuiickoit @enepanuu.- M.,-1998.

Tema 2. TEXHOJIOTI'YSI XPAHEHUSA JOKYMEHTOB B APXNBAX (2
yaca)

Cemumnap 1. YcjioBusi XpaHeHHS JOKYMEHTOB
[TpoGnembl 0€30MaCHOCTH apXHUBOB U COXPAHEHUS TOKYMEHTOB.
dakTopbl pa3pyuIeHUs: JOKYMEHTOB.

PexxnM 1 TeXHOIOTHYECKHE YCIOBHSI XpaHEHUS JOKYMEHTOB.
KoHcepBanus u pectaBparusi apXuBHBIX JTOKYMEHTOB.

Jluteparypa:

IN'onockokoB B.B. BoccranoBneHrne MOBPEXKAEHHBIX BOJAOW JOKYMEHTOB U
kHur// OteuectBeHHbIe apXUBHIL. — 2004. - N4,

Pexxum xpanenust Oubanoreunbix GpouoB. Beim.1.-Tromens.- 2000.

be3onacHocTh apXxuBOB M apXUBHBIX POHI0B.- M.-2000.

[IpuBano B.®. O6ecnieueHre COXpaHHOCTUA JOKYMEHTAIBHOTO Haclenus B
COBPEMEHHBIX yclIoBUAX // OTedecTBeHHbIE apXUBbIL.-1999.- No2.- C.12-17.



5. OBPA3OBATEJIBHBIE TEXHOJIOI'UHN

OOpa3oBarenbHbIE  TEXHOJIOTHH 0  HampaBlIE€HUIO  MOATOTOBKH
«JlokyMeHTOBeIeHHEe W apXUBOBEACHHE» MPEIyCMaTPUBAIOT HCIOJIb30BaHUE B
y4eOHOM TMpOIleCCe AKTUBHBIX W MHTEPAKTUBHBIX (DOpPM NpOBEACHMS 3aHATUN B
COUETaHUM C BHEAYAUTOPHONH pabOTOM C 1enbi0 (OPMUPOBAHUS U Pa3BUTHUS
TpeOyeMbIX KOMIIETEHIIMI 00ydYaromMxcs: TakuX, Kak JAUCKYyCCHU MO Haubosee
npoOJIEeMHBIM ~ BOINIPOCaM  Pa3BUTHS  JOKYMEHTOBENICHHWS, apXUBOBEIACHHUS,
pazpaboTka © JIEMOHCTpAIUs BHJCOMPE3CHTAIMH 10 WTOTaM TPOBEACHHS
HAYyYHOTO HCCIIEeOBaHMs, Oeceqpl ¢ pabOTHHUKAMU apXWBOB, NPEICTABUTEISIMU
OTpaciId U yYEHBIMHU.

6. OHEHOYHBIE CPEJACTBA JJIs1 TEKYIIEI'O KOHTPOJIA
YCIIEBAEMOCTHU 1 TIPOMEXKYTOYHOU ATTECTALIUN

6.1. KoHTpOJIb 0CBOEHUSA TUCHMUILIMHBI

KonTponb 0OCBOEHMS NHUCHMIUIMHBI TMPOU3BOJUTCA B COOTBETCTBHUU C
[TonoxxeHneM O TPOBEJAEHUU  TEKYIIErO0  KOHTPOJIS  yCIEBAEMOCTH U
npomMexyTouHord arrectauuu ctyneHtoB  ®I'BOY BO  «KpacHomapckuii
rOCYJapCTBEHHBIM HHCTUTYT KYJIbTYpb». [IporpaMMoi JUCHUIUIMHBI B IIEJISIX
MPOBEPKH TIPOYHOCTH YCBOCHMsI MaTepHalia MPeayCMaTPUBAETCS TPOBEICHUE
pasIUYHBIX (HOPM KOHTPOJISL.

Texywuti KOHmpoab YCIIEBAEMOCTH CTYAEHTOB MO JUCUUILIIMHE TPOU3BOJAUTCS
B cleayromux ¢GopMax: MUChMEHHBIE WHAWBUAYAJIbHBIC 3aJaHUS, YCTHBIA OMpPOC
Ha CEMUHAPCKUX 3aHATHSIX.

Pyb6eoicubiii koumpons ipeycMaTpUBaeT OLICHKY 3HAHWM, YMEHUN U HABBIKOB
CTYJICHTOB TI0 TPOHJEHHOMY MaTepualy IO JaHHOW ITUCIUIUIMHE Ha OCHOBE
TEKYIIUX OIICHOK, MOJIYYCHHBIX MMM Ha 3aHATHSX 3a BCE BHUJABI pabor. B xome
pyOEXKHOTO KOHTPOJIL HCMOJB3YIOTCA CIEAYIOUMEe METOJbl OLEHKUA 3HaHUU:
YCTHBIC OTBETHI, MUCHbMEHHBIC PA0OTHI, MPAKTUYECKUE U JTAOOPATOPHBIC PAOOTHI,
OIICHKA BBIMIOJHEHUS CAMOCTOSATEIBHOM paboThl  CTymeHTOB: pabota ¢
NEePBOMCTOYHUKAMH, pedepaTuBHAs, HCCIEAOBATENbCKass paboTa, BBHITIOJHEHUE
3ananuii B popme peanmzaruu HUPC.

IIpomedscymounsiti KoHmpos MO pPe3ylibTaTaM CeMecTpa MO IUCLHUILINHE
IPOXOJUT B popMe TecTa.

CamocrosiTenbHas padoTa CTYJIEHTOB BKIIIOYAET MOATOTOBKY K CEMHUHAPCKUM
(mpakTtuueckuM) 3aHsATUsIM. CamocTosiTelbHas padoTa MpeaycMaTpUBAET TaKKe
BBITIOJTHEHHE BO BHEY4YEOHOE BpeMs MPAKTUUECKUX 3aJIaHUH, C IEJbI0 OBJIaJACHUS
0a30BBIMM HaBBIKAMHU MPAaKTHUECKOW padoThl B cdepe apxuBHoro gena. K
CaMOCTOSITENIbHOM ~ paboTe CTyJeHTa OTHOCHUTCS TOJATOTOBKAa K  3a4eTy.
O0s3aTeNbHBIM SBIISIETCS MOATOTOBKA CTY/ICHTOM B TE€UEHHUE CEMecTpa JIOKJaja, a
TakK K€ BBIMOJHEHUE MMMCHbMEHHOTO 3aJ]aHus 10 pa3pab0TKe OPITIPOEKTa, PEIICHUIO
CUTYAIIMOHHBIX 3aJJaHUH.

®opmamu  koHTposisi CPC  ABISIOTCS: KOHTPOJIbHBIE M MPAKTUYECKUE
(muchMEHHBIE) PabOThI, 3aCITYIIIMBAHUE U JUCKYCCHUS IO TeMaM JIOKJIa0B.



TEXHOJOI'MYECKAS KAPTA

PEUTHHIOBBIX 0AJIJIOB M0 Y4eOHOM TUCHMILTIMHE

00bem yacoB 16/20 (18 3ansiTuii)

[To nanmpasnenuto noaroroBku 46.03.02 JlokymeHTOBe/IeHHEe U APXUBOBe/IeHHE

[Ipoduns mOATOTOBKH

BJIACTH H MECTHOI0 CaMOYINPAaBJICHUS
Benymuii npenonasatens
Kadenpa noxymentoBenenust, ”HPOPMATUKHU, IIPOSKTHOM JESATETHLHOCTH

__cemectp 2016/2017 yuebnbIit TOA

Opranuzanus 1eJIONMPOU3BOACTBA B OPraHax rocyJapCcTBeHHOM

Ne Buabl yueOHo# padboThl 110 JUCHMILIMHE B ceMecTpe Hopma 6assioB
1
1. | Tekymmii u pyOe:kHbIII KOHTPOJIb 70 6a/10B
IMocemenne 3aHsATHI: 3a 1 3aH. Makc
BRI (53 9107 (0] 1513 0. CUUUE 2 0. 16 0.
- CEMHUHAPCKUX, TPAKTHICCKIX . ..t eeuvveeneeenreennsannnannns 2 0. 20 6.
HUroro: - 36
1.2. | Pabora HA CeMMHAPCKHUX, MPAKTHYECKUX 3AHATUX: 3a 1 BeicT. | Makc.
Yyactue B 00CYyKIeHUU 1-2
BricTymieHne ¢ KpaTkuM coOOIeHuEM 1-4
BeIcTynieHue ¢ JOKJIa0M 1-6
BricTymiienune ¢ JOKIaa0M U Ipe3eHTaluen 1-8
XO0poIIo BRIOJTHEHHAS TPaKTUYECKasi paboTa 1-2
Xopo110 BEIMOJIHEHHAs! TpaKTHYecKasi paboTa ¢ yCTHBIM 1-3
MOSICHEHHEM CJeJIAHHOTO
Hroro: Bcero ne
0oJieel6
1.3. | BoinoJiHeHHue 3a1aHUI /151 CAMOCTOSITE/IbHOI padoThI:
[ToaroroBka pedepara 1-5
KOHTPOJIbHBIE 33IaHHUs 1-3
HUroro: 8
1.4. | PyGe:xHbIii KOHTPOJIb 1-10 10
HToro: Texkymas arrecTanus 3a ceMecTp 70
0aJ1110B
2. | llpemuajibHbIe 0AJJIBI 1-10 10
y4acTHe B CTYACHYECKON Hay4YHOU KOH(EpEHINH 5
MyOJIMKAMU U BBICTYIJICHUS! B HAYYHBIX KOHPEPEHIUsX, 5
OJIUMITMATAX « ¢ ot e teeennenneaneennennenneanees
Hroro: 10
3. | [Ipome:xxyTouHas arTecTauus (3a4er, IK3aMeH) 10-30
0aJ110B
Hroro 3a yueonywo aucuuniauny | 100
0aJ110B

Ikana nepeBoaa peiTHHIOBOr0 0aJ1J1a B HUTOTOBYIO OLIEHKY:
- «oTIn4YHO» - 75 — 100 0aios;
- «xoporroy - 60-74 6amnos;




- «YIOBIIETBOPUTEIBHO» - 50—59 Ganos;
- «3auteHoy - 50 — 100 6amos.

Crynentsl, HaOpaBme MeHee 50 6aiioB, MOJIY4YalOT OLEHKY «HEYIOBIETBOPUTEIHHOY
WJIU «HE 3aU4TECHO».

6.2. OleHOYHBIE CPEACTBA

CamocrosiTenbHas paboTa CTYIEHTOB BKJIIOYAET MOJTOTOBKY K CEMUHAPCKHUM
(mpakTrueckuM) 3aHaTUsIM. CaMocTosiTeNbHAsT padoTa MperycMaTpUBAET TaKkKe
pelieHrue BO BHEY4YEOHOE BpeMsl NMPAKTUYECKUX 3aJlaHUi, C 1IEJIbI0 OBJIAJICHUS
0a30BbIMU HaBBIKAMM IpaKkTH4YeCKOW paboThl B cdepe apxuBHoro jnaena. K
CaMOCTOSITEIbHOH  paboTe CTyAeHTa OTHOCHUTCS TIOJATOTOBKAa K  3ad4eTy.
OO0s3aTeNbHBIM SBIISIETCS MOATOTOBKA CTY/ICHTOM B TEUCHHUE CEMecTpa JIOKJIaja, a
TaK >K€ BBITIOJIHEHHE MHUCHbMEHHOTO 3aJaHUsl MO0 OMUCAHUIO JIMYHBIX CEMEWHBIX
apXUBOB CTYACHTOB.

®opmamu koHTpoJisi CPC sSBASIOTCS: KOHTPOJIBHBIE M MPAKTUYECKHE PabOTHI,
3aCIIyIIMBaHUE U JIUCKYCCHS TI0 TeMaM JTOKJIa/I0B.

6.2.1. IIpumepsbl TECTOBBIX 3aaHUl (CUTyalMid)

1. 3anosHuTe POPMBI TOKYMEHTOB, CO3/IaBa€MbIX B JCSATEILHOCTH apXuBa (aKThl O
IPOBEPKE HAJIMYUS, O BBIACICHUH JI€] K YHUUYTOKEHHUIO, [TaclopTa apXuBa, OMUCH
Je1 W T.J.) COTJIACHO MNPUIIOKEHUU (GopM HOKyMEeHTOB «OCHOBHBIE IpaBUIIa
paboThI apXUBOB OpraHuzanuii». M., 2002.

2. «Pacuetr HOpMBI 110 (GOPMHUPOBAHUIO JI€T, YCTPOMCTBY apXUBHOIO XPaHUIIMILA,
HOPMATHUBBI BPEMEHHU TpyAa apxuBapuyca» (KOJMYECTBEHHBIC MOKA3aTeNld s
BBITIOJIHEHUS 33/IaHHS BBIIAIOTCS MPETIOAaBaATEIEM).

3. Pemenue 3anaun no teme «Pacuet pazmepa HEOOXOJUMOTO XpaHUIIUINA U YU CIIa
IepcoHala, CO3/laHue MJIaHa PacHOJIOKEHUs cTeJulaked, POHIOB U JIeT, C YUYETOM
NEPCHEKTUB PA3BUTUS OpraHu3aluW» (KOJWYECTBEHHBIC TOKa3aTeld s
BBITIOJIHEHUS 3a/IaHUSI BBIIAIOTCS MPETOAaBaTEIeM).

4. ObocHOBaHNME HEOOXOAUMOCTH (pacueT 3 (PEeKTUBHOCTH) OpraHU3AIMK apXUBa
Ha TIPEANPUATAN

TECTOBBIE 3AJJAHUA 11O JUCHUIIJIMHE «<APXWUBOBEJIEHUE»

1.ApxuBoBeeHuE — 3TO
A) KOMIUIEKCHAs IUCIUILIMHA, U3Yy4aroliasi UCTOPUIO, OpTaHU3alINI0, TEOPUIO U
METOJIMKY PabOThI apXUBOB.
b) auciumninna, u3yvaroiias UCTOPUIO CTAHOBJICHHS apXUBOB.
B) Hayunas aucuMmiivHa, u3ydarouiasi XpaHsiyuecs B apXUBHBIX YUPEKICHUSIX
JOKYMEHTAJIbHbIE MaTEPHUAIIBI.
I') HayuyHast AMCUMIUIMHA, U3YyYalolas OCHOBBI JEATEIbHOCTH aPXUBHBIX
YUPEKICHUM.



2. YTo U3 nepevyrciIeHHOro He BXOIUT B NepeyeHb OOBEKTOB U3YUYEHUS
apXHUBOBEICHUS?

A) TEKCTOBBIE TOKYMEHTHI Ha OyMa)KHOI OCHOBE

b) xuHO(OTOIOKYMEHTHI U 3BYKO3AIHCH;

B) Mukpodunbmsr;

[') Hu4uero u3 ykazaHHoro.

3. Kakoii ©3 METOJJ0B HAYyYHOT'0 aHau3a NPEANoaaraeT OIEHKY apXUBHbBIX
JIOKYMEHTAJIbHBIX MAaTEPUAIIOB UCXO/IS U3 POJIM OpraHu3alii, B KOTOPOl OHU
OBLIM CO3/IaHbl, a TAKXKE €€ TOJITHOMOYUH 1 TIpeIHa3HAYCHUS?

A) cuUCTeMHBII

b) dbyHkuroHanbHbIM

B) petpocniekTuBHbBIN

I') undopmanmoHHbIN

4. Kakoli 3 Hay4HbIX METOJIOB apXUBOBeAeHMs 10 1960-x IT. BhICTYnAN B
OTEYECTBEHHON HAayKe B KAYE€CTBE OCHOBHOTO?

A) MaTeMaTUYECKUM

b) peTpocniekTUBHBII

B) ucrounnkoBemueckuit

I') byHkrOHANBHBIN.

5. Yro Ha3bpIBAaETCA rPyNInoN JOKYMEHTOB, KOTOPask YYUTHIBAETCSA B APXUBE O]
CaMOCTOSITEJIbHBIM HOMEpPOM?

A) eauHUIA XpaHEHUs

b) dboun

B) onuce

I') konnekus

6. B uéM cocTouT OTIIMUKE MEXAY FOCYAapCTBEHHBIMH U BEIOMCTBEHHBIMU
apxuBamu?

A) B nnpaBoBOM 10JIOKEHU U

b) B cocraBe xpaHsmuxcs JOKyMEHTOB

B) B 3naueHuu xpaHsumxcs 10KyMEHTOB

I') Bcé ykazaHHOE BbIIIE BEPHO.

7. Kakoil U3 MpUHUHUIIOB PUMEHSETCS U TPYNITUPOBKH APXUBHBIX 11 B
3aBUCHUMOCTH OT MPUHAIECKHOCTU K CTPYKTYPHBIM MOAPA3ICICHUSIM, B
JEATEIIbHOCTH KOTOPBIX OHU 00Pa30BAIUCH?

A) CTPYKTYpHBIiA,

b) byHKIIMOHATBHBIN,

B) HOMUHaIBHBIH,

I') oTpacneBoi.

8. Urto sBnsieTcst 000C00JIEHHOM, CBI3aHHON IO COJEPIKAHUIO COBOKYITHOCTBIO
JOKYMEHTOB YUPEKACHUMN, IPEANPUATAN, OPTaHU3ALMI, OTHOCAIIUXCS K OTHOMY
BOIIPOCY, COOBITHIO, OOBEKTY U OOBEAMHEHHBIX €AMHBIM JIEI0NPOU3BOICTBEHHBIM
nporueccom?

A) apxXuBHBIN TOKYMEHT,

b) apxuBHOe€ neno,

B) apxuBHbIii poHT,



') apxuBHas onucek.

9. Kak Ha3bIBAaIOTCS JOKYMEHTBHI, IIEPEIaHHbIE BIa/I€JIbLIEM Ha XPAHEHHUE B ApXUB?
A) rocyapCcTBEHHBIN apXUBHBIN (OH],

b) apxuBHas kominekuus,

B) dbona nuuHOTO MpONCXO0XKIEHUS,

') maTepuansl poHm00Opa3oBaTes.

10. ApxuB — 3710

VYupexaenue, CTpyKTypHOE MOApa3iesieHue

11. doHx - 31O

12. donmoobpazoBatTesb - 3TO

13. apxuBHas KOJUIEKIUS — 3TO

14. [IpyHIMTI UCTOpHU3MA B APXHUBOBEAEHUN UMEET 3HAUCHHE

A) TOJIBKO UCTOPUKHU UMEIOT MPABO padOTaTh C APXUBHBIMU JTOKYMEHTAMH;

b) B apxuBe Bce TOKyMEHTBI JOKHBI ObITh PACIOJIOKEHBI B XPOHOJIOTHYECKON
NIOCJIEIOBATEIbHOCTH;

B) onieHka 3HaUMMOCTH apXHUBHBIX KOMILJIEKCOB IIPOMCXOAMT C TOUKHU 3PEHUS TOU
3MOXH, B KOTOPOIl OHU ObUIH CO3/aHBbI;

') apxuBbI OepyT HA XpaHEHHE UCKIIIOUUTETFHO CaMble BaKHBIE UICTOPUUYECKUE
JNOKYMEHTBI.

15. Ipunaiun HeaApoOUMOCTU apxXUBHOTO (OH/IA 03HAYAET YTO

A) 3ampeniaeTcsi CMEMMBATh JOKYMEHTBI OJTHOTO (DOHI000pa30BaTeNs C
JOKYMEHTaMU MHOT'O MPOUCXOKICHUS;

b) apxuBbl O6epyT Ha XpaHEHUE UCKIIFOUUTEIFHO CaMbl€ BaKHBIE UICTOPUUYECKUE
JIOKYMEHTBHI;

B)3anpemaercs nepeaaBaTh JOKYMEHTHI U3 OJIHOTO apXHBa B APYTOW;
[")3anpemiaercs 3KCIOHUPOBAHUE JOKYMEHTOB U3 (POH]IOB JTUYHOTO
IpOUCX0XKIeHUs 0e3 cornacus GoHn000pa3zoBaTes.

16. pu3HuUIa — 3TO

A)nomernieHne B XxpaMme, MOHACTBIPE, MPUCIIOCOOIEHHOE JIJIsi XpaHEHHUSI
MaTepUAJIbHBIX IEHHOCTEW U JOKYMEHTOB

b)nipucnocoOenue s HaHECEHUs HAITUCEN Ha TIEPraMeHTe;

B) Texnuka nuchma B 11-14 BB. Ha pyCCKHUX 3eMJIAX;

[")HacTosiTeIbHUIIA MOHACTBIPS, 3aBE/I0BABIIIAS [IEPKOBHBIM aPXHUBOM.

25.KT0 BBICTYNAIT 3aBEAYIOIIUM rOpOACKUM apxuBoM B BKJI?

A) BO€BOJIA U CY/IbS,

b) cynps, mucaps u 6ypmuctp,

B) enuckomn, npgK 1 BOeBOA,

[') BOWUT U JIaBHUK.

26. Uto BXOIUJIO B 00513aHHOCTh TOPOJICKOTO HHTPOJIMTAaTopa’?

A) ConeprkaHue TOPOJICKOTO apXHBa,

b) [lognepxaHue TUrUEHUYECKOTO MOPAJIKA B ApXUBE,

B) Ilepemiér KHUT, XpaHSIIUXCS B apXUBE,

') CocTaBneHue KONUM KHUT, XPAHSIIUXCSA B apXUBE.

277. Kak Ha3bIBAINCh NHBEHTAPHBIE OMUCH K KHUTAM F'OPOJICKOTO apXuBa?

A) TOpOJICKHE OIHUCH,



31.

b) ropoackue peectpsl,
B) ropoackue nuaBeHTapu,
') roposckue cupaBKH.
28. Kak Ha3bpIBalOTCS CBA3KU JOKYMEHTOB B YaCTHBIX MarHaTCKUX apxuBax 16-18
BB.?
A) IUIHKH,
b) cuutkwy,
B) cymmapuymmy,
I') bacuuxysbl.
29. Urenepapuii — 310
A) 3aBenyrolIMi YaCTHOBIIAIETLYECKUM apXUBOM,
b) [loMoIHKUK UHTpOAUTATOPA,
B) MecTta XxpaHeHHsI apXUBHBIX KOMILJIEKCOB,
') onuch 4aCTHOBIIAJEIBYECKOTO APXUBA.
30. I'pynnupoBKa TOKYMEHTOB COLUAIIBHO-O)KOHOMUYECKOTO XapaKTEPa B apXHUBE
Pan3uBuiioB ocHOBBIBaJIaCh HA MPUHIIMIIE
A) npuHaAJIEAKHOCTHU K JTOTUDYHIIUU, CTAPOCTBY, 3KOHOMUH, IOMECTHIO
b) xpononoruu
B) aBTopcTBa
I') Tunonoruu ucTouHrka
[{eHTpanbHBIMUA XpPAHWINIIAMU OKOHYEHHBIX JI€IONPOU3BOJICTBOM JOKYMEHTOB
MECTHBIX YUpEXACHUI BeJoMCTBA MUHUCTEPCTBA BHYTPEHHUX JIEJT SIBJISIECTCSA:
a) apXUBbI Ka3EHHBIX IMAJIAT,
0) apXxuBbI T'yOEpHCKHUX MPUCYTCTBHIA,
B) apXMBBI KaHJAAPMCKUX YIIPaB,
T') apXUBBI TYOEPHCKUX MPABJICHHIA.
32) Kaxoil npuHIMn Kiiaccu(puKaluy MaTEpUaIoB UCIIOJIb30BAJICS B apXUBax
JNCUCTBYIONIUX yupexacHui B 19 Beke?
a) XpOHOJIOTHYECKUH, B) ITOJTHOTBHI,
0) MPOUCXOXKACHUS, T') IOCTOBEPHOCTH.
33)Kornaa 6pu1 mpUHAT 3aKOH « Y YpexKIeHUE TYOCPHCKUX MPABICHUNY,
OTPEICTUBIINHN OPSAIOK XPaHEHUSI TOKYMEHTOB B apXuBax?
a) 1845 r. B) 1873 1.
0) 1862 r. r) 1881 r.
35)YTo U3 nepeurncIeHHOro CBUAETENBCTBYET O OTCYTCTBUU KOHTPOJIA 3a
COXPaHHOCTBIO apXHBOB?
a) HU3KUI ypOBEHb 00pa30BaHUs apXUBHBIX pAOOTHUKOB;
0) OTCYTCTBHE LIEHTPAJIBHOI'O APXUBHOI'O BEIOMCTBA;
B) OTCYTCTBUE YYETHBIX JIOKYMEHTOB B apXMBE;
I') Ipoja)ka apXUBHBIX JIOKYMEHTOB Ha OyMa)kHbIE (haOpPUKH.
37)4to B 19 Beke B apXMBHOM JieJie HAa3bIBAJIOCH IITIapragaMu?
a) apXUBHBIE PEECTPHI,
0) apXHUBHBIE JIe]1a C HAUMEHBIIUM KOJIUYECTBOM JIUCTOB,
B) TPYy/Ibl CTapbIX HEPA300paHHBIX A,
I') apXUBHBIE TOKYMEHTBI, K KOTOPHIM COCTaBJIEHbI KPATKUE OMHCAHUS.



38) Kakyto 11e11b mpecienoBaiu BeJOMCTBA, pa3padaThiBasi IpaBuia U UHCTPYKIUU
XpaHEHUs J1eJ1 B apXxuBax?

a) OIMpeJIeNICHUE LICHHOCTH PAa3JIMYHbIX KATErOpuid TOKYMEHTOB U CPOK XpaHECHHUS,
0) yHopsI04eHne U CUCTEMAaTU3aIUsl ApPXUBHBIX MaTEPHUAJIOB,

B) o0OecrieueHrne COXpaHHOCTH apXUBHBIX MaTepPUAJIOB,

T') OINpeIeNICHUE MOPsAIKa UCIIOIb30BAHUS JOKYMEHTOB.

39) Kakoii cpok orpaHr4MBaj XpaHEHUE JOKYMEHTOB B BEJJOMCTBEHHBIX apXHUBax,
MOJICKAIIMX MOCTEAYIONIEMY YHUYTOXKEHUIO?

a) 1-3 rona, B) 5-7 ner,

0) 3-5 ner, r) 7-9 ner.

40) Yo cTasio cieacTBUEM MPEIOCTABICHHS ITpaBa MUHUCTEPCTBAM U BEJOMCTBaM
CaMOCTOSITEJILHO PeIIaTh BOMPOC YTUIU3AIUU JOKYMEHTOB?

a) COBEPIIICHCTBOBAHUE OpTraHU3allMU XPaHEHUsI JIeJ1 B BEJOMCTBEHHBIX apXUBax,
0) HapacTaHUE KOJIMYECTBA apXUBHBIX MAaTEPUAIIOB, MOJICKAITNX YHUUTOKEHUIO,
B) COKpAILIEHHE KOJIMYECTBA apXUBHBIX MAaTEPUAJIOB, OJICKAIIUX YHUUTOKEHUIO,
') POCT 3aMHTEPECOBAHHOCTH BEJIOMCTB B COXPAHHOCTH apXUBHBIX MAaTEpPUAJIOB.
41) Yem Obus1a 00ycCI0BIIEHa HEOOXOAMMOCTh CO3/IaHUSI BO BTOPOM 1MOJI0BUHE 19
BEKa HayYHO-CIIPABOYHOIO amnmapara B apxuBax?

a) COBEPIIICHCTBOBAHUEM apXUBHOTO Jiesia B PO,

0) BO3POCIIMM KOJIMYECTBOM IO ICIBHBIX JOKYMEHTOB,

B) BO3POCIIIUM KOJMYECTBOM 3alIPOCOB IpaXkaaH.

I') BO3POCHIMM KOJIMYECTBOM 3alPOCOB UCCIIEIOBATENEIA.

42) 1o kakoMy IpHHLMIY B cepeauHe 19 Beka mpoBOAMIaCh METOANKA OITUCAHUS
apXHWBHBIX J1€11?

a) CIUIOIIHOE OMKCaHUE, B) ONMCAHUE KTPEX CTEIECHE,

0) onucaHue «JIBYX CTEIECHEN, I') ONHUCAHUE «UYETHIPEX CTEIEHEW.

43) YkaxxuTe Kakoil BUJ apXUBHBIX CIIPABOYHUKOB B 19 B. SBJISIETCSI OCHOBHBIM?
a) OIUCh, B) peecTp,

0) Karajor, I') ”HBEHTApb.

5. (bu3MUEeCKUX BEIMYMH U UX CUCTEMBbI, METOJIbI U CPEACTBA U3MEPEHUH,

METO/Ibl OTIPEICTICHUS] TOUHOCTH U3MEPEHUH, OCHOBBI O0eCrieYeHUs €IMHCTBA
U3MEPEeHUN U eqUHO00pa3us CPEACTB U3MEPEHUH, ITATIOHBI U 00pa3I0OBbIC
CpeliCTBa U3MEPEHUI, METO/IbI ITEpEauy Pa3MEPOB €IUHUI] OT STAJTOHOB K
pabo4nM CpeicTBaM U3MEPEHUS

a) METPOJIOTHS,

0) XpoHOJIOTHS,

B) TOIOHUMHUKA,

T') JIOTUCTHKA.

64) JlaiiTe onpeneneHrue NOHATHIO «pa3/iesl TyMaHUTAPHOTO 3HAHHUS,
3aHUMAIOUIUICS U3YYEeHUEM TeorpapuuecKuX Ha3BaHUM, UX MPOUCXOKICHUEM,
3aKOHOMEPHOCTSIMU 00pa30BaHMsl, CMBICTIOBBIM COJEP’KaHUEM U U3MEHEHUEM B
MPOLIECCE UCTOPUUECKOTO PA3BUTHS.»

a) METPOJIOTHS,

0) XpOHOJIOTHS,

B) TOITIOHUMUKA,



T') JIOTUCTHKA.

81) Ykaxxute OCHOBHBIE TPOOJIEMBI, C KOTOPHIMU CTOJKHYJIUCH APXUBHBIE
yupexzaeHus B nepuon 1917-1924 rr.

a) YHUUYTOKEHNE JOKYMEHTOB,

0) pacxHIlleHHE JOKYMEHTOB,

B) pecTaBpaLys TOKYMEHTOB,

T') I€30praHu3alis apXUBHBIX YUPEKICHUM,

1) OTCYTCTBUE €AUHBIX TEOPETUKO-METOAMYECKIX OCHOB padOThI,

€) BCE BBIIIE YKA3aHHBIC TYHKTHI.

82) C xakumu mpoueccaMu Oblila CBSI3aHa NEpBasi MaKyJaTypHask KOMITAHUS?
a) CO CTPEMJICHUEM APXUBHBIX PAOOTHUKOB HAKUTHCS 3a CUET apXUBHBIX
LICHHOCTEM,

0) ¢ HU3KMM YpOBHEM MOATOTOBKHU apXUBHBIX paOOTHHUKOB,

B)CO CTPEMJICHUEM BJIACTEH YHUUTOKUTH CBUACTEIBCTBA MPEABIIYIIEH IapCKOU
AIOXH,

') C KpU3UCOM B MTUCYEOYMaKHOUW MPOMBIIIJIEHHOCTH.

95) Kakue namenenus B Hagasie 1930-x rr. npowusonuiu B LIAOP?

a) OpraHN30BaHbl apXUB KMHO(MUIBMOB U KHUTOXPaHUJIUIIIE,

0) 3acexkpedeHbl Bce JOKYMEHTHI apX1Ba,

B) CO3/[aH OTJEJ JINTEPATyphl U NCKYCCTBA,

') OTAEJICHbl JOKYMEHTBI JOCOBETCKOTO MEPUOAa OT MaTEPUAIOB COBETCKOTO
BPEMEHHU.

96) Onpenenute HakTOphl, OKA3bIBABIINE HETATUBHOE BIUSIHUE HA COCTOSTHUE
HU30BBIX aPXUBHBIX YUPEIKICHHI:

a) 4acToe N3MEHEHHE I'PaHMIL] TyOepHUI, Ye370B U BOJIOCTEM,

0) cmabast MmaTepuanbHas 0aza yupexxaeHuil,

B) OTCYTCTBHE MTOJATOTOBJIEHHBIX KaJIPOB,

I') BCE yKa3aHHBIE TyHKTHI.

97) Kakue meponpusitusi B cepeare 1930-x rr. ObUIM IPOBEACHBI B apXUBHOM
Jiese ISl yCUIJIGHUS KOHTPOJIA M0 YYETY U COXPaHHOCTU JOKYMEHTOB?

a) OCHAIICHUE apXUBHBIX MOMEIIEHUN METAUIMYECKUMH PEIIETKAMU;

0) yBeIMYEHHE KOJIMYECTBA OTHETYIIUTEIICH;

B) COCTABJICHBI OMIMCH HA BCE €IMHUIIBI XPAHEHUS COBETCKOTO MEPUO/Ia;

I') yCUJIEHa OTBETCTBEHHOCTb 3a XUILEHUE apPXUBHBIX JOKYMEHTOB.

98) B cBsa3u c mukBuganuei B 1930-x IT. BOJIOCTEN U CETbCOBETOB apXUBHUCTHI
JIOJKHBI OBUTH peliaTh BOMPOC C JOKYMEHTaIbHBIMUA KOMIUIEKCAMH
JUKBUAMPYEMBIX yupexaeHuil. Kak pemancs 3ToT Bopoc yaiie Bcero?

a) TOKYMEHTBI MOJTHOCThIO Opajich Ha TOCYIapCTBEHHOE XPaHEHHUE;

0) MPOBOJINIIACH IKCIIEPTU3A LIEHHOCTH, U TOJIBKO YaCTh JOKYMEHTOB IIOCTYyIIajaa Ha
roCyIapCTBEHHOE XPaHEHHUE;

B) JOKYMEHTBI 3aCEKPEUMUBAIIMCH U MONAAANIM B CIICLIXPAHbL;

') TOKyMEHTHI B MIEPBYIO OYEPE/Ib MOABEPTaIuCh YHUUTOKEHHUIO B X0J1€
«MAaKyJIATYPHBIX» KOMITAHHUH.

101) Kakoii cpok XxpaHeHUs1 JOKYMEHTOB YCTaHABIIMBAJICSA B PAHOHHBIX apXUBax?
a) 1 rox B) 5 net



0) 3 rona r) 10ner

104) Kaxkwne Bompocs! pemana CriennanbHas KOMUCCHSI, CO3/IaHHAS 110 PEIICHUIO
Puwxckoro mupHoro noroopa?

a) repenaya apXUBHBIX JOKYMEHTOB COTJIACHO MPUJIOKEHUIO0 K OCHOBHOMY TEKCTY
Puxckoro MupHoOro norosopa,

0) ynopsiioueHue apxXuBOB, HAXOAALIUXCS B IPUTPAHUYHOM OJI0CE,

B) Mepejadya MaTepruaibHBIX IIEHHOCTEH MOJIbCKOTO MPOUCXOXKACHUS U3 My3€€B
BCCP B pacnopsbkeHre noJIbCKOW CTOPOHBI;

T') OTIMCHIBAJIA MOJIBCKUE APXHBHI.

105) ApXUBHBII TOKYMEHT — 3TO

a) MarepuanbHblii HOCUTENb 3a()UKCUPOBAHHONW HA HEM UCTOPUYECKON
uHpOpMaIei, KOTOPBIN MOJICKUT MOCTOSTHHOMY XPaHEHHIO,

0) JloKyMEHT JOCOBETCKOI'O Mepuojia

B) JlokyMeHT, HE3aBHCHUMO OT HOCUTENS U crioco0a dhukcarui HHGOpMaIiH,
COXPaHSAEMbIN WJIU MMOJICKALIMN COXPAHEHHIO B CUJIy €TI0 HCTOPUYECKOU U
NPAKTUYECKON 3HAYMMOCTH J1JIsl OOIIEeCTBA,

r)  OpuruHaibHBIN JOKYMEHT, MOAJIEKAIMN TOCTOIHHOMY XPaHEHUIO B
apxuBax PO.
106)C gero cienyeT HAUMHATH MMOUCK IOKYMEHTOB B apXUBE?

a) Ha HauanbHOM 3Tarme noucka cieayer yCTaHOBUTh, B JOHJAX KaKUX YUPEXKICHUH,
OpTaHMU3aIMi WU XPAHWIUII] MOTJIA OTIIOKUTHCS TOKYMEHTHI IO TEMe
UCCIIEIOBaHMUS,

0) CrnenyeTr HAUMHATH C OOpAIEHUS K CIIPABOYHUKAM-ITYTEBOAUTEIISIM 10
TOCy/IapCTBEHHBIM apXMBaM CTPAHbI, pETHOHA,

B) Ha HawanpHOM 5Tane cieayeT BBISCHUTH HOMEpA M Ha3BaHUS apXUBHBIX (POHJIOB,
XPpaHALIMX He0OX0IUMYI0 HH(POPMAIHIO,

r) Ha nauanpHOM 3Tane HEOOXOAUMO BBIICHUTH HOMEP €IMHHULIBI XPAHEHUS.

107) Kaptouka ponna — 310

a) JlokymeHT, BblJIaBa€Mblii YUTATEITIO

0) Cokpal€HHbli BapuaHT Jucta poHaa

B) KapTtouka, 3anonHsieMas yuTaTesieM JJisl OJIy4YeHHs IOCTyNa K apXUBHBIM
JIOKyMEHTaM

r) I'pynmna oHI0BBIX JOKYMEHTOB

108) PexBU3UTHI TOKYMEHTa — 3TO

a) Pa3sHOBHIHOCTH JOKYMEHTA, aBTOP, aApecaT, aTa CO3/IaHusl, MECTO CO3/IaHusl.

0) PazHOBUIHOCTH TOKyMEHTa

B) ABTOp U MECTO CO3/JaHUsI IOKYMEHTA

r) BuyTpeHHue 1 BHEIIHHE OCOOEHHOCTH JOKYMEHTA

109)Kto oOecnieunBaeT opranu3auio paboThl HCCIEA0BATENS B UNTAIBHOM 3aje?

a) JIro6oi coTpyaHUK oTaea

0) CoTpyaHUK HHPOPMAIITMOHHOTO OT/IEIIa

B) 3aBelyOUIUi YUTAIBHBIM 3aJI0M

r) Jlupextop apxuBa

110) YkaxuTe mocyie10BaTeIbHOCTh B apXUBHOM ITU(dpe
1. Howmep donma



a)
0)

B)
)

2. Howmep nucra

3. Ha3Banue apxuBa

4. Howmep onncu

3. Homep enuHnnpl XxpaHeHus

A) 12345 b) 13452 B) 31452 I') 31524

111) Yem uzmepsieTcsi UHTEHCUBHOCTD UCIIOJIb30BAHUSI IOKYMEHTOB?
KonuyecTBoM oOpatiiennii rpak/iaH ¥ OpraHu3aIiuii

CooTHOIIIEHHEM KOJMYECTBA UCIIOJIb30BAaHHBIX /1€ K KOJIMYECTBY PE3yIbTaTUBHO
UCIOJIb30BAHHBIX JIEN B MPEBIIYIIEM TOAY

KonuyecTBoM myOnukanuii ¢ UCMOJIb30BAaHUEM apXUBHBIX MAaTEPUATIOB
[TpuOBLIBI0 APXUBHOTO YUPEXKICHUS 32 UCTEKIIUN TEPUO/I.

112) Ha kako# cpok HcclieJOBaTENI0 IPEI0CTaBISIOTCS MaTeprabl?

a)
6)
B)
r)

10 oguen
1 mecsix
2 MecsIa
3 MecsIa

113) ApxuBHas cripaBKa — 3TO

a)

0)

Bua undopmManimoHHOT0O T0KYMEHTa, B KOTOPOM Ja€Tcst oOmupHas nHGopMaIiis o
COCTaBE M COJIEPKAHUH JOKYMEHTOB OJTHOTO (hOHA, NAETCs aHaTN3 JOKYMEHTOB
KaK UICTOPUYECKUX UCTOUYHHUKOB,

Buna nadopManinoHHOTO TOKYMEHTA, UMEIOIIUA OTPaHUYEHHYIO TTOJTHOTY
IOPUIUICCKON CHITBI M COJIEPIKAIINN CBEICHUS O COJICP)KaHIH MaTePHUATIOB
SIVMHUITBI XPAHCHHUS;

Bux naopManimoHHOro T0KyMeHTa, UMCIOIIUNA FOPUINIECKYIO CUTY U
coJiepKaIiuii CooOIeHne 0 HAIMYUHY B JOKYMEHTAaX apXuBa CBEACHU,
OTHOCSIIIUXCS K TIPEAMETY 3armpoca C yKa3aHWeM MMOUCKOBBIX TAHHBIX 3TUX
JIOKYMEHTOB;

YYETHBIN TOKYMEHT U OJJTHOBPEMEHHO CIPABOYHUK IO COJIEPKAHUIO JOKYMEHTOB,
KOTOPBIH MpeJICTaBIIsACT COOON CHCTEMATU3UPOBAHHBIN MIEPEUEHb 3ar0JI0OBKOB U
JIPYTUX CBEICHUM O COCTABE U COAEP>KaHUU JIEN OMPENeIEHHOTO KOMILJIEKCA.

114) B Mex1yHapoJHOM MpaBe PECTUTYIUSA — ITO

Bo3menienue pa3pyieHHOTo Wi yTPauyeHHOTO B X0JI€¢ BOSHHOTO KOH(MIMKTa
UMYIIIECTBA COOTBETCTBYIOIIMM SKBUBAJICHTOM,

Bo3sBpamienne nmyiecTBa, HEMPaBOMEPHO 3aXBaYECHHOTO M BRIBE3CHHOTO OJTHUM
U3 BOIOIOITUX TOCYJAPCTB C TEPPUTOPUHU APYTOro rOCY1apCTBa,

3aKoH, MPU3HAIOIIUN 3a CTPAHOU, U3 KOTOPOIl HE3AKOHHO BHIBE3JIM UMYIIIECTBO,
PUOPUTETHBIC ITPaBa COOCTBEHHOCTH,

Bo3sBpamienne ctopoHamMu 0TOBOpa BCETO TOJYISHHOTO UMH B €70 MCTIOTHEHUH B
ClTy4ae MpHu3HAHUS JOTOBOPA HEJIEHCTBUTEIHHBIM.

117. YkaxuTte noxkHOe (0IMO0YHOE) YTBEPKICHUE

[IpobGnema pecTUTYLIMH HE MOXKET OBITh pelIeHa B paMKax OJJHOTO TOCYAapCTBa,
HEO0OXO0IMMO COTPYAHUYECTBO MHOKECTBA CTPAH B BOIPOCE BO3BPAIICHUS
KyJbTYPHBIX LIEHHOCTEH,



0)

a)

Ky.TII)TypHLIC ICHHOCTH, 06.]18,,[[8,51 IMpU3HaKaM YHUKAJIbHOCTHU, 9TAJIOHHOCTH,
HCBOCIIOJITHMMACTHU, BCErAa ABIAIOTCA CBUACTCIHBCTBOM ooraToro AYXOBHOT'O
pa3BUTHUA KaXXI0T'O HAPOJa U €Tro HCTOpH‘-ICCKOﬁ HaMsATbIO,

bonbmmHCTBO TrocyaapCTB paCCMATPUBAIOT 3alIUTY CBOCTO KYJIbTYPHOI'O HACJICAUA

KaK OJTHO M3 HanOoJiee MPUOPUTETHBIX HAMIPABICHUHN KYJIbTYPHOU MOTUTHKH,
KomMriekcHble Hay4YHO-TIPABOBBIC UCCIIEAOBAHMS TI0 TTPOOJIEME PECTUTYIIUH B
Pecry6nmke benapych mpoBoASITCS KaxXabId TOJ.

118) Kommiiekc B3aMMOCBSI3aHHBIX M B3aMMOJOIOIHSAEMBIX apPXMBHBIX
CIIPAaBOYHHUKOB O COCTABE U COJAEP’KAaHUU APXUBHBIX JTOKYMEHTOB, CO3/1aBa€MbIX Ha

€IUHOM METOJUYECKOM OCHOBE JJIsI TIOMCKA AapXWUBHBIX JIOKYMEHTOB
uH(popMaIuu:
CucrteMa HayqYHO-CIIPABOYHOTO amnmapara;
ABTOMaTHU3UPOBAHHBIE NH()OPMAIIMOHHO-TIOUCKOBBIE CUCTEMBI;
HanwoHanbHbIN apXUBHBIA (OHT;
[lepeyHu TOKYMEHTOB MOCTOSIHHOTO XPAHEHUSI.
119) Yto ne Bxoaurt B 3agaun CHCA?
D¢ddexTuBHOE UCTIONB30BAHNE APXUBHBIX JOKYMEHTOB;
YckopeHue u onTUMHU3alus UCTOJIb30BaHUS APXUBHBIX JOKYMEHTOB;
Cozmanne AUIIC;
ObecnieueHre COXPAaHHOCTH U TIOPSAJIKA XpaHEHUs! JOKYMEHTOB.

120) Ilpu coctaBnennn CHCA HeoOxoaumo:
ba3npoBarbCs HA €AMHON METOOUYECKONW OCHOBE;

OO6ecrneunTh TOCTYN TpaklaHaM K apXUBHBIM JJOKYMEHTAaM;

[IpoBectu nmosHOE 00CIeIOBAHUE COCTaBa JOKYMEHTOB apXHBa;

YuuTeIiBaTh NOTPEOHOCTH OOIIECTBA B PETPOCIIEKTUBHON HH(pOpMAITUH.
121) Kto BeicTynaet xpanutenem HA® PB?

LEHTpaJIbHAsI METOANYECKAs] KOMUCCHS;

roCyapCTBEHHBIE APXUBHI;

apXWBHbIEC PAOOTHUKH;

roCyapCTBEHHBIA KOMUTET I10 apXUBaM U JEJIONPOU3BOICTBRY.

122) Kaxkue TpeboBanus npeabspisitoTcs k coctaBienno CHCA?
YIOBIIETBOPSTH NOTPEOHOCTH OOIIECTBA B PETPOCHEKTUBHON MH(OPMAITUU TIO
Mepe BO3HUKHOBEHUS U MOCTYIUICHHS 3aIIPOCOB B apXUBE;
OPUEHTHUPOBATHCS B OCHOBHOM Ha TEMATHYECKHUI TTOUCK MH(GOPMAIIHH;
OpUEHTHUPOBATHCS B OCHOBHOM Ha XPOHOJIOTHYECKUH TTOMCK WH(OPMAITNH;
OpPUEHTHUPOBATHLCS HA TIEPCOHATLHBIN MOUCK HH(POPMAIIHH.

123) Ha kakoM 3Tarie HAaUMHAETCSI OMUCAHUE IOKYMEHTORB?

[Ipu co3mannm JOKYMEHTOB;

B [IPOILIECCE JIETONPOU3BOJICTBRA;

IIPU MOCTYIUICHUH B apXUB Ha XpPAHEHHUE,
nipu cozganun CHCA.

124) YcTanoBUTE MOCIEI0BATEIBHOCTD 3TAMOB ONMKMCAHUS APXUBHBIX JCII.
Ha3BaHUE CTPYKTYPHOM 4acTH,

COCTAaBJICHHE 3ar0JI0BKa JeJa;
Ha3BaHHUE YUPEKIACHUS C YKa3aHUEM BBIIIECTOSIIETO BEIOMCTRA,



yKa3aHue UHACKCA JeJla 10 HOMEHKJIAType.

1-Babr 2-Bar6 3 —rabB 4 - Orsa

125) Yto o3navaer npuHuun yausepcaabHocTd CHCA?
€MHasi METOJIMKA COCTABIICHUS BCEX TUIIOB U BUJOB CIIPABOYHUKOB,
pa3BUTHE C YUETOM JANbHENIINX NEPCHIEKTUB PUMEHEHHS HOBEUILINX
JOCTH)KEHUI HaYKH U TEXHUKH,
OXBaT BCEIl COBOKYITHOCTU JOKYMEHTOB HAD,
B3aMMOCBS3b U B3aUMOJIOIIOJIHAEMOCTh CIIPABOYHUKOB.

126) Ha3Banue yupexaeHus SBISETCA Ha3BAaHUEM. . ..

a) ponaa C) Karajora

b) onucu d) 3aromnoBka

127) Ha kakom »3Tame omMcaHUs Jeja PACKPHIBACTCS €ro cocTaB u
coaepxKaHue?

Ha dTare Ha3BaHUs yUPEKICHUS,

Ha dTare Ha3BaHUs CTPYKTYPHOM YacTH,

Ha 3TaIle COCTAaBJICHUS 3aroJjioBKa,

Ha 3TaIle COCTAaBJICHUS aHHOTAIIHH.

128) Kakoii TepMUH NMPUMEHSIETCA TIPY COCTABJICHUHU 3arojioBKa Jiena, Koraa
OIMCHIBACTCS KOMIUIEKC, COCTOSIIIMA M3 JOKYMEHTOB pa3HbIX BHUJIOB W HE
CBSI3aHHBIX MEXKTy COOOI0 MOCIICIOBATEIBHOCTHIO JEJIOTPOU3BOACTBA?

CBOJIKH
nepenucka
bi(Sh) (o
MaTepualbl.
133) 3akon "O HammonanibHoM apXuBHOM (pOHJIE U apxuBax B PecryOnnke
benapycs" ObLT IPUHST:
1991 r.
1992 r.
1993 r.
1994 r.
134) Kakoit npuHIUIT ObLI MOJI0KEH B OCHOBY paOOThI apXHBa BEJTUKOKHSIKECKOMN
KaHIEIIpUU B 16 BEKe MPH COCTABICHUN aKTOBBIX KHUT?
TemaTtnueckui
XPpOHOJIOTUYECKUI
OyHKIMOHAIBHBIN
HNmennon
135) Yem 6b110 00yCIIOBICHO pa3esieHue KaHIeasapuu Ha «bonbiryo» u
«Manyo»?
YBenuueHneM KoJM4yecTBa 00paboTaHHbBIX JOKYMEHTOB
[TosiBneHUE 3HAYUTENHHOTO KOJNYECTBA (hajIbIIIUBBIX aKTOB
BBenenue 10mKHOCTH OAKaHIIEpa
Hauano peBu3uu akTOBBIX KHUT
136) Kak Ha3piBaiach JOJHKHOCTD 3aBEIYIONIETO apXUBOM BEITUKOKHSKECKON
KaHUEeasIpuun?
Manppurant



0)
B)
r)
a)

6)

MeTtpukanT
MertpuBapuyc
HNuTtponurarop
137) Ykaxxute BEpHOE YTBEPKICHUE:
B MeTpuky BHOCHIINCH UCKIIFOUUTENBHO YHUKAIBbHBIE JOKYMEHTBI, HE UMEBIIUE
aHaJIOTOB.
B Metpuky BHOCHIUCH 0JTHOOOpa3HbIE JOKYMEHTHI, aHAJIOTUYHBIC aKTaM U
rpamoTaM, o(pOPMIISIBIIUMCS] B MECTHBIX apXHUBax.
Bce nokymenThl, mnoMenié¢Hubie B MeTpuKy, ObUTH CKpEIIEHbI IeYaThio KaHIepa
U TIOATTUCHIO KOPOJISL.
B MeTpuky nomemniaiuch TOJIbKO KOIUH, MOMUCAHHBIX BETMKUM KHSI3EM, a
OPUTHHAJIBI XPAHWIKCH B TUYHOM apXUBE KH3S.
138) Komy B koHIIe 16 Beka npuHaaiexana ujaes XpaHuTh BCE «I10XKaJTOBaHb U
JTAHWHBI KHSCKHE)» B OJHOM MecTe?
Kasumupy Arenonuunky
Kurumonry 11
JIsBy Canere
Hwukonaro Pan3zusriny
139) VkaxuTe npuyuHbl, MOOYIUBIIME B KOHIIE 16 BeKa K yHOPATOYSHHIO KHUT
Metpuxku:
CrpykTypa apXxuBa He COOTBETCTBOBAJIA COI[UATLHO-OKOHOMUYECKUM U
NoJIUTHYECKUM NoTpeOHoCcTIM deonano BKIIL.
CoBEpLICHCTBOBAHUE IEATEIBHOCTH HEHTpaIbHOM agMuancTpanuu BKIL.
Cocrosnue apxuBa TpeOOBaJIO CYIIECTBEHHBIX 3aTPaT BPEMEHHU Ha MOUCK
HEOOXOJIUMBIX JOKYMEHTOB.
Heob6xonumocTh MOATOTOBKM KHUT METPUKHU K U3JAHUIO.
l1-a,6 2—a,B 3—ar 4-0,r.
140) Kakue 3amgauu Bctanu nepen kanienspuein BKJI B cBs3u ¢ yBenuueHuem
00BbEMa HAKOIHUBIIEHUCS TOKYMEHTAIUN?
Cucremaruszanus
Onucanue
YnopsigoueHue XpaHeHus
YHopsigoueHue UCIoNb30BaAHUS
l1-a,06 2—a,0,B 3-a,0,T 4—a,0,B,T
142) Kakyo poJib BBIITOJHSUIA PEECTPHI B KHUrax MeTpuKH, epernrucaHHbIX B
KoHLe 16 —Havane 17 BB.?
ABnsAnvCh BHYTPEHHUMU OMUCIMU
SABNANVCH BHEUTHUMH OMUCSIMU
SABNANUCH YAaCThIO HAYYHO-CIPABOYHOTO armnapara
SIBASAIACH YaCThIO YYETHOM JOKYMEHTALIUU
151) Ilo ucreyeHnu, Kakoro cpoka 3akazaHHbIE MIOJIb30BaTEJIEM apXUBHBIE JI€T1a,
€CJIM OH He padoTall ¢ HUMHU, BO3BPAILAIOTCS B ApXUBOXPAHUIUIIE?
a) 1 Henmens
0) 2 Henenu
B) 3 Henenu



r) 4 HEneu.

152) Kakoe koar4ecTBO apXUBHBIX J€JI, COTJJACHO YCTAaHOBJIEHHBIM IIPABUJIaM,
MOJKET OBITh BBIJJAHO MOJI30BATEIEM apXUBHBIM yupexkaeHueMm Pecryonuku
benapycp?

a) 5 nen

0) 10 men

B) 15 nen

r) 20 gen

153) Kakoii o01uii XpoHOMETpaK BpEMEHHU IPETYCMOTPEH K BbIJIaue apXUBAMH,
XPAHAIHUMHA KHUHOPOTO(POHOAOKYMEHTHI?

a) 3 yaca

0) 5 yacoB

B) 6 4acoB

r) 8 yacoB

154) Kak pacmmdposiBaetcst abopeBuatypa ['AD?

155) Yto He Bxoaut B cuctemy HCA?

a) OIKCh

0) ucropuueckas cripaBKa

B) XKypHaJ y4€Ta NOCETUTENEN

T') KaTajaor

156) UTo siBiisieTCsl MEPBUYHBIM apXUBHBIM CIIPABOYHHKOM?

157) Cxonbko oHgoo0pazoBaTeneii MOKET ObITh Y KOJIIIEKITUN?

a) OuH

0) nBa

B) HECKOJIbKO

T') KOJJICKIIUS HEe nMeeT (POHT000pa30oBaTENCH.

162) I1pu 5KkCrIOHMPOBAHUU MHOTOJIMCTHBIX apXHUBHBIX MAaTEPUAJIOB CIEAYET:
a) SKCIIOHUPOBATH BCE JIEJI0 IEJTMKOM B Pa3BOPOTE HA NIEPBOM JIUCTE
JEMOHCTPUPYEMOTO TOKYMEHTa

0) pacIIMTh APXUBHOE JIEJIO U MOKAa3bIBATh TOJBKO MPEAHA3HAYEHHBIN K
HKCIIOHUPOBAHUIO JJOKYMEHT

B) aKKYpaTHO BBIPBATh NMPEJHA3HAUCHHBIN K SKCIIOHUPOBAHUIO JJOKYMEHT C LIEJIbIO
€ro MOJIHOM JIeMOHCTpaIuu

') HET PAaBUJILHOTO OTBETA

163) MoryT i1 ipu opraHu3aliy BICTABKH KCIIOHUPOBATHCS JOKYMEHTHI,
COCTABJISIFOLIME TOCYIaPCTBEHHYIO TaliHY?

a) MOTYT TP ONPEAEIEHHBIX YCIOBUAX

0) HE MOTYT, HH NPU KaKUX YCIOBHIX

B) MOT'YT C pa3pelleHus IPE3nIECHTa

I') HET MPaBUJIBLHOTO OTBETA

164) KTo HECET OTBETCTBEHHOCTD 32 COXPAHHOCTh apXMUBHOTO JI€Ja, BHIJJAHHOTO B
MOJIb30BaHUE YUTATENIO?

a) aQpXUBHBIN pabOTHUK — COTPYAHUK YUTATBLHOTO 3aj1a

0) TJIaBHBIA apXUBapUYC

B) ciy>k0a 6e30macHOCTH



I') YATATEIb

165) Kakas ciy>x6a apxuBa OpraHu3yeT 1 BeIET paboTy M0 UHUIIMATUBHOMY
UH(GOPMUPOBAHUIO?

a) Oyxrantepus

0) MapKeTUHTOBas

B) JlabopaTopus

') HAY9YHOTO KOMIIJICKTOBAHUS

166) Uto Takoe apXHUBHAasi pOCCHINb?

167) KakoBbl npu3Haku TiaeHUs1 Oymaru?

168) CkoibKko pa3 B HEACNIO HEOOXOIUMO MPOBOAUTH BIAKHYIO YOOPKY B
apXUBOXpPaHWINILLIE?

169) CkoJibKO pa3 B HEIENII0 HEOOXOAUMO ITPOBOUTH KIIMMATHUECKHE 3aMePhI B
apXUBOXpPaHWINILLIE?

170) Kak yacTo HEOOXOAMMO MPOBETPUBATH APXUBOXPAHUIIUIIE?
171) lomyckaeTcs 11 TylIEHUE TT0Kapa B apXUBOXPAHWIIUILE BOJOM?
a) na

0) HEeT

B) B HEKOTOPBIX CIIy4asx

') B HEKOTOPBIX apXHUBax

172) Ilpu oOHapy>KEeHUH TPHI3YHOB APXUBHBIC pAOOTHUKHU JIOJIKHBI:
a) OOpPOThCS € 3apaXKEHUEM CaMOCTOSATEIIHLHO

0) BbI3BaTh CHELUATBHYIO CAHUTAPHYIO CIYKOY

B) IEPEBE3TH apXUB B APYTro€ MOMEIICHHUE

') HET PaBUJIILHOTO OTBETA

173) IIpu oOHapyX)eHUU TJIECEHU apXUBHBIE pAOOTHUKH JOJIKHBI:

a) 00paboTaTh BCE MOMEIIICHUE

0) 00paboTaTh ouar 3apakeHusl

B) BbI3BATh CIECIIHAIBHYIO CAHUTAPHYIO CITYKOY

') HUYEro He JIeaTh.

174) JomyckaroTcs U B apXUB MHOCTpaHHbIE TpakiaHe?

a) HET, HUKOT/1a

0) na, nHOT /1A

B) /14, C pa3pelieHus IUPEKTOpa apXuBa

T) J1a, C pa3pelIeHus Pe3uIeHTa

180) IlepeBogHas TabauLa SBISAETCS YACTHIO:

a) ponma

0) omucu

B) KaTajora

') IyTeBOAUTENS

181) OcHoBaHMeEM TSI BbIAAYM ApXUBHBIX JI€J1 B TTOJIH30BAHUE YUTATENIO B
YUTAIBHOM 3aJI€ SIBJISIETCA:

a) TUCT-TpeOOBaHKE

0) nucT-3asBKa

B) Ipaiic-ucT

T) JUCT



182) ImeeTtcs i B apXUBHOM yUpeKJIeHUN OUOInoTeKa?

a) HeT, apXMB 1 OMOIMOTEKA PA3TUYHbI 0 CBOMM (PYHKIIMSIM

0) Aa, apxuB JOJHKEH UMETh COOCTBEHHYIO OMOINOTEKY

B) TOJIBKO apXMBBI ONPEACIEHHBIX MPOouIel JOHKHBI UMETh OUOINOTEKY

I') HET IPaBUJILHO OTBETA

190) C xakum sIBIEHUEM CBA3aHbl IMEHA POCCUICKUX apXUBHCTOB, UCTOPUKOB U
apxeorpadoB CamokBacoB u Kama4gon?

a) «OTKPBITHE» apXUBOB

0) «3aKpBITHE)» APXUBOB

B) CO3J/IaHKME HOBBIX apXUBOB

T') BBEJICHUE B apXUBBI (DOHIOB JTMUHOTO MPOUCXOKICHUS

191) Yto Takoe KOMIIEHCATOPHAsI PECTUTYIIUS?

192) Kakas u3 ctpan CHI' B cBO€M 3aKOHOATENBCTBE MPOPadOTalia MOHSATUE
KOMIIEHCATOpHAasi peCTUTYLUs?

a) Pecniy6nmka benapych

0) Ykpauna

B) ['py3us

r) PCOCP

193) HazoBute haMuimnio HEMEIKOT0 UCTOPUKA, KOTOPHIN BIIEPBbIE O0OpaTHII
BHUMaHue Y4EHOro co00I1ecTBa Ha HEOOXOAMMOCTh UCIOIb30BaHUS MaTEPUAIIOB,
XPaHALMXCSA B TOCY/IapCTBEHHBIX apXUBaX U apXUBaxX YUPEKIACHUN, BEIOMCTB.
194) B xakom By3ze B 1920-x rr. paboTasl U3BECTHBI apXUBUCT, HICTOPUK U
apxeorpad J1.W. Jlosrsuio?

195) MakynatypHble KOMIIAaHUM 03HAMEHOBAJIU:

a) 1920e rr.

0) 1940e rT.

B) 1960¢ rr.

r) 1990e rT.

196) Ha xakoM 3Tarie ocyIiecTBiseTcss 0T00p JOKYMEHTOB Ha IOCTOSTHHOE
XpaHeHue?

197) Ha xakoM 3Tare HauUMHAETCs ONHUCAHUE apXUBHOTO Jiena?

198) Kakoli JOKyMEHT MO3BOJISIET YNTATEIIO MOJIYUYUTh JOCTYI K ApXUBHBIM
JOKYMEHTaM U padoTaTh B UUTAIBHOM 3ajie?

199) HazoBuTe ri1aBHbIN PYKOBOJSAIIMN OpraH BCEH apXUBHOU OTpacibio B PO?

6.2.2. KoHTpOJIbHBIE BONPOCHI Il IPOBECHUS TEKYLEero KOHTPOJIA

BOITPOCHI K 9K3AMEHY (1 cemectp)
1.ApxuBsbl B JI[peBHEpYCCKOM rOCy1apCTBE
2.ApxuBHoe Aeno B rojbl npasieHus [lerpa |
3.06ecnieyeHne COXpaHHOCTH JIOKYMEHTOB apXH1Ba
4. ApxuBHOE €10 B ro/ibl Benmkoil 0Te4eCTBEHHOW BOHMHBI
S.IlonsTue u crpykrypa Pocapxusa
6.CocTaB JOKYMEHTOB, MOJIJICkKAIUX TIepeIade B apXUB OpraHu3aIuu
7.HopMaTHBHO-IIPAaBOBOE PETYJIUPOBAHUE JICSITEILHOCTH apXUBHBIX YUPEKICHUN



8.CocraBnienre 1 0OpMIIEHUE OIKCHU JIeJT IOCTOSTHHOTO, BPEMEHHOI'O XpaHEHUs U

10 JINYHOMY COCTaBY CTPYKTYPHOI'O MOAPA3AEIICHHS] OPraHU3a U1

9.CoBpemennsie peaepanbHbie ['ocapXuBbI

10.Bnusinue nocnencreuii Benukoir OTeyecTBEHHOM BOWHBI HA apXHBHOE JIETIO B
CCCP

11.HopmaTuBHBIE aKThl, PETYJIUPYIOIIHE MOPAIOK JEIOMPOU3BOJCTBA U PAOOTY
apxuBa

12.Ilopsinok popmMupoBaHus A€l B OpraHu3aiuu

13. ApxuBHoe nienio B Hayane XX B.

14. ApxuBHbiii pong PO

15. TpeGoBanus K O(GOPMIEHHUIO 1€, MPUHUMAEMBIX B apXUB OpraHu3aluu

(HyMepauus, TUCT-3aBEPUTEIb, BHYTPEHHSSI ONTUCh, 00JI0KKA JIeJa. OMUCH Jiea)

16.I1onoxenue o rocygapctBeHHOM ApxuBHOM ¢onze oT 29.03.1941 r.

17. CBsi3b Kypca apXHMBOBEJICHUE C JPYTUMHU 0A30BBIMH TUCIUTLTAHAMU

18.3agaum 1 3Tanbl 3KCMEPTU3bI IEHHOCTH IOKYMEHTOB

19. ApxuBHoe neno B XIX B.

20.'ocynapcTBeHHast M1 HETOCYIapCTBEHHAS YacTh ApxuBHOro Gonma PO

21.ITpaBuna odopmieHus IUCTa-3aBEPUTEIS

22 I1pobnemsbl pa3BuTHSs apXUuBHOTO Jiena B Poccuun

23.KommnekroBaHue apxuBa Opranu3anuy. FMICTOUHMKHA KOMIIJIEKTOBaHUS
24.VI3MeHeHud B CUCTEME apXUBHOTO siena nocnel941 r.

25. ApxuB opraHu3anuu. Buasl apXMBOB OpraHU3alAN

26.0Opranbl TOCYJapCTBEHHOM BJIACTH, YIIPABIISIIOIINE ApXUBHBIM J1eJI0M B Poccnn
27 IlpaBuna opopMieHUsI BHYTPEHHEHN ONMKUCH JOKYMEHTOB JI€Jia

28. denepanpbHOE ApXUBHOE areHTCTBO Poccun

29 IlpaBuna opopmieHus: 00JI0XKKH JAelia

30.I1epBoie nekpetsl COBETCKOM BIACTH B 00JIACTH apXMUBHOIO Jieia
31.ApxuBHbI€ ONIUCH

32.CoBpeMEHHOE COCTOSTHHUE apXUBHOrO siena B Poccun

33.0cHoBHBIC 337241 U QYHKIIMU apX1UBa OpraHU3aINH

34.ApxuBbl B nepuo/ heogaanzma

35.I'ocyaapCTBEHHBIN YYET JOKYMEHTOB

36.IIpenMeT U OCHOBHBIC MOHSITUSI APXUBOBEICHUS

37.OkcnepTr3a UEHHOCTH JOKYMEHTOB

38.3akoHomarenpHas 0a3a apxwBHOTO Jena B Poccun. OCHOBHBIE 3aKOHBI U
NOCTAHOBJICHUS

39.IIpaBa U OTBETCTBEHHOCTh APXMBA OPTraHU3ALNH

40.BnusiHre TOTAIMTApHOM CUCTEMBI Ha apxuBHOE Jeno B Poccuu (0 1991 r.)
41.KoMmieKTOBaHUE apXuBa

42 .Bblj1aua J1eJ1 BO BpEMEHHOE I0JIb30BAHUE

43. ICTOYHMKY KOMIUIEKTOBaHUSI ApXxuBHOro ¢oHaa PO
44.Co3nanue HOBBIX apxuBoB B1930-e rojsl



BOITPOCBHI K OK3AMEHY (2 cemectp)

1. IToHATHS: «TOKYMEHT» U «apXUBHBIA JOKYMEHT»; «MHGOpMAUs» U
«pETPOCIEKTUBHAS NH-

dopMarus» — Kak 6a30BbI€ MMOHITHS TEPMUHOCHUCTEMBI APXHUBOBEICHHUSL.

2. Ilonsatue "apxuB". MIcTopusi BOSHUKHOBEHUS. DBOJIIOLMS B3IISII0B HA apXHB B
POCCUICKOM

obmectBe. Knaccudukanus apxuBoB. OnpeereHus: HOHATHS B HOPMAaTUBHO-
PaBOBBIX U

METOAMYECKUX JTOKYMEHTaX.

3. [loHsATHSA: «AOKYMEHTAJIbHBIN (HOHI», «apXUBHBIN (HOHI», APXUBHBIA (POHT
Poccniickon

®enepauuny». OnpeneneHue, COOTHOLIEHNE, 00JaCTh TPUMEHEHHUS.

4. ApxuBHOE IIPABO U APXUBHOE 3aKOHOATEIBCTBO. MI3MEHEHNS apXUBHOTO
3aKOHO/JIaTEIbCTBA

Ha coBpeMmeHHOM 3Tamne (1990-2000-¢ rr.).

5. KommexkroBanue ApxuBHoro @ounja Poccuiickoit deaepanun. Merogonorus u
poOJIeMbl

KOMITJIEKTOBaHUSI ApXUBHOTO (hoHa poccuiickoi deepann Ha COBPEMEHHOM
JTamne.

6. [loHsiTHE «IIEHHOCTh JTOKYMEHTOBY. DKCIIEPTU3a IEHHOCTU JOKYMEHTOB:
OCHOBHO€ Ha3HA4Y€HHE, IPUHLUIIBI U KPUTEPUHU.

7. IlonsiTe 00 OCHOBHBIX KJIACCU(DPUKATIMOHHBIX €AMHUIAX: APXUBHBIN (POHI,
eMHMIIA XpaHEHUs, AEJIO.

8. ABTOMaTU3MpPOBAaHHbIE TOUCKOBBIE HHPOPMALIMOHHBIE CUCTEMBI B apXHBaX.
[TpoGnemMb! u

NIEPCIEKTUBBI.

9. Ilonsarue o kiaccupuKaluy JOKYMEHTOB B IpEeiax apXuBa.

10. Envanna yuéra 1 XpaHEeHUs! apXUBHBIX JIOKYMEHTOB.

11. B3auMocBs3b U B3aMMO3aBUCUMOCTh KJ1acCU(PUKAIIMK, KOMIUIEKTOBAHHUS,
9KCIEPTU3bI HEHHOCTH U MCIIOJIb30BAHMS APXUBHBIX JOKYMEHTOB.

12. 3akoHOATENBHBIC AKTHI ¥ IIPABUIIA, PETJIAMEHTUPYIOIIME OPTaHU3ALUIO U
NOPSAI0K KOMIUIEKTOBAHMS T'OCYTapCTBEHHBIX U BEJIOMCTBEHHBIX APXUBOB.

13. McTOYHMKM KOMIUIEKTOBAaHMS TOCYAAPCTBEHHBIX apXUBOB. Kpurepnn
OnpeeieHUs] OpraHu3alui-UCTOYHUKOB KOMIIJIEKTOBAHUS FOCYJapCTBEHHBIX
apXHBOB.

14. VICTOYHHKY KOMIUIEKTOBAaHUS BEJJOMCTBEHHBIX, 00 BEIMHEHHBIX
BEJJOMCTBEHHBIX U 00BbEIMHEHHBIX MEXBEIOMCTBEHHBIX apXHBOB.

15. Tumns! u BunbI nepeunet. TpeboBaHusA, IPEabABISIEMbIE K METOIUKE
COCTaBJICHUS TUIIOBBIX

Y BEJIOMCTBEHHBIX IIEPEYHEN C YKa3aHUEM CPOKOB XpaHEHUs JOKYMEHTOB.

16. OcoGeHHOCTH y4eTa apXUBHBIX IOKYMEHTOB B FOCY/IapCTBEHHBIX U
BEJIOMCTBEHHBIX apXHUBax.

17. Yuer ocob0 11eHHBIX JOKyMEHTOB. HazHaueHne, OCHOBHBIC IPUHIIUIIBI.
YpoBHU yu€ta. HOpMaTUBHO-IIPaBOBOE PETYIUPOBAHUE YUETA.



18. [ToHATHE «TEXHONOTUs XPAHEHHS apXUBHBIX TOKYMEHTOBY». CoAepKaHueE U
OCHOBHBI€ MTPOLIECCHI.

19. IloHATHS «PEKUMBDY XPAHEHUSI ADXUBHBIX JOKYMEHTOB. OCHOBHBIE
TpeOOBaHMS K TTIOMEIICHHSIM JIJII XpaHSHHSI IOKYMEHTOB U K UX 000pYI0BaHUIO.
20. Cucrema HCA. Haznauenue, cTpykTypa u coctaB. OCHOBHBIE HaIlpaBJICHUS
pa3BUTHS.

21. Ilepenaya nadopmaruu notTpeduTensiM. Buabl mpeaocTaBiaecHNs OTBETHOM
uHdopmanuu.

22. Briaua gen Bo BpeMEeHHOE MoJib3oBanue. Opranuzanus padoThl.
OrpaHu4uTeIbHBIE CPOKU

U TIOPS0K BO3BpAIEHUS TOKYMEHTOB.

23. Y4eT Ucnoab30BaHUs TOKYMEHTOB KaK HEOOXOMMBII 3JIEMEHT Hay4HOU
OpraHU3alluy UCTO0JIb30BAaHUS IOKYMEHTOB B apXUBaX.

24. OcoO6eHHOCTH KOMITJIEKTOBAHMSI HETOCYITAPCTBEHHBIX apXUBOB.

25. Knaccuduxarus notpeduresneit perpocnexktuBHoN nundopmaruu. [lonstue o
MIOJIE3HOCTH U

LEHHOCTH APXUBHBIX JOKYMEHTOB B 3aBUCUMOCTH OT 1EJIEH UCIIOIb30BaAHUS.
26. cnosib30BaHWE ApXUBHBIX JOKYMEHTOB KaK MPOLECC AKTyaIn3aluu
PETPOCIIEKTUBHOM HH-

dbopmanuu. llenu, HanpaBieHus, OPMbI UCTIOJI30BAHUS APXUBHBIX JIOKYMEHTOB.
27. VcnionHeHKe 3apOoCcoB — KaK BayKHEWIask (PyHKIUS COBPEMEHHBIX apXUBOB.
28. Opranuzanus paboThl C 3JIEKTPOHHBIMU JOKYMEHTAMU U CIPAaBOYHUKAMU B
YUTAJBHBIX 3aJ1aX apXUBOB.

29. ITopsnok BeIIAYM U MTOJIB30BAHUS JOKYMEHTAMU B UNTAJIBHOM 3aJI€.
Opranuzanus padboThI

YUTAIBHOTO 3aJ1a. YYET UCIOJIb30BaHMS 1€] U TOKYMEHTOB.

30. ApxuBnble yupexaenus, HUU u yueOHble 3aBeieHUS] apXUBHOTO PO,
Hay4YHO-HCCJIEI0BATEIBCKUE LIEHTPHI.

31.ApxuBbl B JIpeBHEPYCCKOM TOCYAapCTBE

32.ApxuBHOe€ €510 B rojbl npasieHus [lerpa |

33.006ecneueHne COXpaHHOCTU JOKYMEHTOB apX1Ba

34. ApxuBHOE J1€J10 B rojibl Bennkoi 0Te4eCTBEHHOM BOMHBI

35.CocTaB T0KYMEHTOB, MOAJICKAIINX MIEpEAAYE B APXUB OPTaHU3ALINU
36.CoBpemeHnnsbie penepanbubie [ocapXuBbl

37.HopmaTuBHbBIE aKThl, PETYIUPYIONIUE MOPSIOK JEIOMPOU3BOACTBA U PadOTY
apxuBa

38.Iopsmox popmupoBaHus 1e7 B OpraHU3aAN

39.TpeGoBanust k OG(OpPMIEHUIO €], NPUHUMAEMBIX B apXUB OpraHU3aluu
(Hymeparus, JIUCT-3aBEPUTEIIb, BHYTPEHHSISI OTTUCH, OOJIOKKA JIeJIa, OMKCH J1eT1a)
40. CBs13b Kypca apXUBOBEJICHUE C APYTUMH 0a30BbIMU JUCHUTIIIMHAMU
41.3aga4u 1 3TaIbl SKCIEPTU3bI LIECHHOCTHU JJOKYMEHTOB

42.IlpoGnemsbl pa3BUTHS apXUBHOTO jena B Poccuu

43. denepanbHOE apXUBHOE areHTCTBO Poccun

44.CoBpeMEeHHOE COCTOSIHUE apXUBHOTO Jena B Poccun

45.0cHOBHBIE 33a/1a4i U (PYHKIIMK apXHBa OpraHu3aluu



46.1IpeameT 1 OCHOBHBIE TIOHSTHS APXUBOBEACHUS
6.2.3. TemaTuka 3cce, pepeparoB, npe3eHTALHI
Temamuxa pepepamos (cemecmp 5)

JlutepaTypy U UCTOYHHKH I HanmMcaHus pedepara cieayeT moaoopats mno
nyOonuKausaM B KypHanax «OTeuecTBEHHbIE apXHBbD», «/le1ompon3BoacTBO», a
TaK)K€ HCIOJIb30BATh PEKOMEHIOBAHHBIN CIUCOK JIMTEPATypbl U UCTOUYHUKOB IO
BCEMY Kypcy B JlaHHOM mporpamme. Pabota goikHa cojepkarh IUIaH, CIUCOK
MCTOYHUKOB W JUTEPATYpbl U CHOCKH Ha BCE HCIOJIb3yEMbIE M3JaHUs, & TAKKe
3aKOHOJIaTEIbHbIE U HOPMATUBHO-METOJUYECKUE AKTHI.

1. ApxuBbl B JIpeBHEPYCCKOM TOCYJIapCTBE M B TMEPHUOJ] MOJUTHUYECKON
pa3npoOIEHHOCTH.

2. ApxuBHoe neno B PoccuiickoM nieHTpann3oBaHHOM rocyaaperse (XV-XVII
BB.)

3 ApxusHoe nieno B Poccuiickoit umnepun B XVII Beke.

4 ApxuBHOE J1e710 B niepBoy nojgosuHe XIX B.

S. ApxuBHOE J1e710 BO BTOpoi nojoBuHe XIX B.

6 ApxusHoe nienio B Poccun B koH1e XIX-Hayane XX BB.

7 ApxuBHoe geno B 1917-1929 rr.

8. ApXHBHOE J€JI0 B YCIOBHUSX aJIMUHHCTPATUBHOM CHCTEMBI YIPABIICHUS
(1930-cep.50-x rr.).

9. ApxuBHoe 1ieno B cep.1950-x — cep.1980-x rr.

10.  ApxuBHOE Z1€JI0 HA COBPEMEHHOM JTarle.

11. OpraHn3anpoOHHBIE M  TPABOBBIE  BONPOCHl  APXMBHOIO  JI€jla B
MYHHUITUTIATBHBIX 00pa30BaAHMSIX.

12.  DkcnepTHble W 3KCIEPTHO-NIPOBEPOYHBIE KOMHUCCHM, WX CTPYKTypa U
3a/1a4u.

13. @ynkuuu K B opranuzanusx.

14.  @yuknuun DII(M)K B rocapxuBax M apXUBHBIX YyrpaBieHUsX. DOyHKIUU
L[IDIIK.

15.  Opranuzanusi KOHTPOJIS U PYKOBOJICTBA 32 apXHBAaMHU BEIOMCTB CO CTOPOHBI
rOCy/IapCTBEHHOW apXUBHOM CITY>KOBI.

16. Oprammzamus paboter mo DIIJ] B memompousBojcTBe W Tepedada 1eil B
apXyB OpraHU3alyu.

17.  Opranuzanus padotsl no L] B apxuBe opraHu3aIuu.

18. IIpodeccronanbHas STUKA apXUBUCTA.

19. IlepedyeHb OOKyMEHTOB IO cpokam xpaHeHus (1989), crpykrypa, weinu,
3a/1auu.

20. TIlepedenr AOKyMeHTOB 1O cpokaM XxpaneHus (2000), crtpykrtypa, ILeiH,
3a/1a4u.

21. TIlepedeHb AOKYMEHTOB IO cpokaM XpaHeHus (2007), cTpykTypa, ILEINH,
3a/1auu.



22.  Opraaumzanusa 1 Meroauka padbotsl ¢ IlepeyHsiMU JTOKYMEHTOB IO CpOKaM
xpanenus (2010).

23. DkcnepTu3a LIEHHOCTH JOKYMEHTOB, €€ 3a/1a4M U 3TAallbl.

24.  Ilpunnunsl otO00pa JoKkyMeHTOB mpu DL/,

25. Kpurepuu npoucxoxaeHus JokymenTa npu I1JI.

26. Kpurepuu BpemeHu u Mmecta o0pazoBaHus 10KyMeHTOB mipu DLII.

27. Kpurepuii cogepxxkanusi JokyMeHToB npu DL]].

28. Kpurepuu BHEIITHUX 0COOCHHOCTEN JOKYMEHTOB.

29. CoBpeMeHHbIE POOIEMBI ApXUBHOTO Jeia B Poccun.

30. ApxuBHas ciayx6a B KpacHomapckoMm Kpae, CTPyKTypa, COCTOSIHUE,
NEepCIEeKTHBA.

31. IIpo6aemsl popmupoBanust ApxuHoro Gonjga P® Ha coBpeMEHHOM 3Tarie.
32. ®enepanbHble TOCYJAPCTBEHHBIE ApXUBBI U COCTaB UX (DOHIOB.

33.  CTpyKTypa rocy1apcTBEHHBIX apXHUBOB B Poccuu.

34. OOecnedyeHHEe COXPAaHHOCTH JIOKYMEHTOB B  TOCYJAapCTBEHHBIX U
BEJIOMCTBEHHBIX apXHBax.

35. OO6ecnedeHre WUCIONB30BAHUA JOKYMEHTOB B TOCYJApPCTBEHHBIX U
BEJIOMCTBEHHBIX apXHBax.

36. HayuHo-meTtonmuueckas paboTa UM HaydyHO-TeXHUYECKas 00paboTka
JOKYMEHTOB B TOCY/IapCTBEHHBIX U BEIOMCTBEHHBIX apXUBaX.

37. Pa3sHOBUAHOCTH BEJOMCTBEHHBIX APXMBOB U COCTAB UX JOKYMEHTOB.

38. CocraB nokymentoB A® Poccun.

39.  KoHTpoas u okazanue nomoiu ciayxxbam J10Y apxuBrucTamu opraHus3anuu.
40. ApxusHbiit Pona PO u ero cocras.

41. OcHoOBHbIE MpOOJIEMBI BEIOMCTBEHHOIO XpaHEHHsS JOKYMEHTOB B
COBPEMEHHBIX YCIOBUSX.

42. 3akononarenbHble akThl PO 06 ApxuBHoM ponne PO u apxupax.
Temamuxa pepepamos (cemecmp 6)

1. KowmmnekroBanue apxuBoB. Llenu, 3anauun, mpoOiemsi.

2. Cnucky HICTOUHUKOB KOMIUIEKTOBAHUSI.

3. [lepenaua gen Ha rOCXpaHEHUE.

4. I{eHTpanmM30BaHHBIN rOCYJapCTBEHHBIN yueT TOKyMEeHTOB A®D P®. Ilenu
Y TIPUHLUIBI yUETa.

5. OCHOBHBIE TOKYMEHTHI 110 y4eTy ApPXUBHBIX TOKYMEHTOB.

6. VY4eT u xpaHeHre 0c000 LEHHBIX JOKYMEHTOB.

7. [IpoBepka HANMUMSA U COCTOSIHUS APXUBHBIX JEI.

8. Pa3menieHne 10KyMEHTOB B apXHUBOXPaHWIIHILIE.

9. [Topsinok BeIOAYM 1€ U3 aPXUBOXPAHWIHILLA.

10. Knaccudukanus 1okymeHTOB B apxuBax. @OHIUpPOBAHUE.

1. XPpOHOJIOTUYECKHE TPAHUIIBI APXUBHOTO (POH/A.

12. Knaccudukanus 1oKkyMeHTOB B Iipeseniax apxuBHbIX pougax. Ilpusznaku
KJ1acCU(UKAIIH.

13. Metoquka paboThl 1O KiIaccUpUKAIMU JOKYMEHTOB B  (oHJE.

Ucropuueckas cripaBka (oH/a.



14.

Ucnonb3oBanue nokyMeHTOB A® P® B wuHOOPMALMOHHBIX IIEJIAX.

OcHOBHBIC HaIrpaBJICHUA UCIIOJIb30BaHHA JOKYMCHTOB.

15.
16.
17.
18.
19.
20.
21.
22.
23.
24.
25.
26.
217.

@OopMBbI UCTIOJIB30BAHMS APXUBHBIX JOKYMEHTOB.

Opranu3zanus paboThI UCCIIEAOBATENCH B YNTAIBHOM 3aJI€ apXUBa.
Hagenenue u Bbljaua CIIpaBoOK B apXUBE.

Cucrema HCA B apxuBax. [Ipunuunsl noctpoenus. Cocras.
ApxusHas onuck. Bunsl. @ynkuuu. CTpykTypa.

ApXUBHBIE KaTaJOTH.

O0630pbl U yKa3aTeau apXUBHBIX JOKYMEHTOB.

KomruiekTroBanue apxuBoB KMHO-()OTO-BUIEOJOKYMEHTaMHU.
Je3uHdexurs TOKyMEHTOB B apXHBaXx.

KomruiekToBanue apxuBOB JOKYMEHTAMH JINYHOTO TMPOUCXOKACHHUS.
Meroarka co3gaHusi, COBEpIIEHCTBOBAHUSI OMTUCEH.

Bunbl apXuBHBIX ITyTEBOAUTENIEH, UX CTPYKTYpa, COCTAB.
ABTOMaTH3UPOBAaHHBIE HWH()OPMALIMOHHBIE CUCTEMBI U KOMIIBIOTEPHBIE

TCXHOJIOTHH B apXHUBaX.

28.
29.
30.
31.
32.
33.
34.
35.

@akTopsl pa3pylIeHUsT JOKYMEHTOB.

Jle3nHcekus: TOKyMEHTOB.

KoHcepBanys u pectaBpanusi apXUBHBIX JJOKYMEHTOB.

ApXMBHBIE KOJUIEKLIUN: ITIOHATHE, TPU3HAKH, BUJIBI.

Knaccudukanus 1OKyMeHTOB JIMYHBIX (DOHIOB.

[Ipo6iema oTOopa HA XpaHEHUE MACCOBBIX JOKYMEHTOB.
KoMriekroBanne apXxuBOB 3JIEKTPOHHBIMU IOKYMEHTaMHU.

Opranuzanusi padoThl M0 UCIIOIHEHUIO COLUABHO-IPABOBBIX 3alPOCOB.

OdopmiieHue cipaBok.

36.
37.

Apxeorpadudeckas 00paboTKa JTOKYMEHTOB.
JlokymeHTanbHasi  MyOJMKalWsa:  CBOWCTBA, KOHBOW. [IpuHIMMBI

BBIABJICHHUA JOKYMCHTOB JJIAA U3dHUS.

38.

Hay‘{HO-TeXHH‘{eCKI/Iﬁ IIpOorpecc u €ro BJINAHNUC Ha obOecrieueHmne (I)I/IBI/IKO-

XUMHUYECKOM COXpPAaHHOCTHU apXHUBHBIX JOKYMCHTOB.

39. Buasr apxuBHbIX HoHI0B. O0BEIMHEHHBINM apXUBHBINA (DOH/I.
40. CoBpemeHHBbIE TIPOOJEMBl KOMIUICKTOBAHHS apXHMBOB B PHIHOYHBIX
YCIIOBUSIX.

TemaTuka npeseHranui

XN R W=

Oprans! ynpasienus apxuBamu Poccuiickoit @enepanuu.

OpraHu3anmoHHasi CTPyKTypa roCyJapCTBEHHBIX apXHUBOB.

OpraHu3aMoHHasi CTPyKTypa BEIOMCTBEHHBIX ApXUBOB.

OpraHu3anuoHHas CTPYKTypa MyHULIUITAJIbHBIX apXHBOB.

@ yHKIMY TOCYAAPCTBEHHBIX aPXUBOB.

BenomcTBeHHbIE apXUBBI U MX (DYHKIIMOHAJIbHBIE OCOOEHHOCTH.
MyHununagbHble apXUBbl U UX (PYHKIIMOHAIBHBIE OCOOEHHOCTH.

Opranuzanus JOKyMEHTAlMM M JOKYMEHTOOOOpPOTa BHYTPH apXUBHBIX

YUPEKICHUM.
9. lloHaTue 1 3a7a4u SKCIIEPTU3bI IEHHOCTH JOKYMEHTOB.
10. IpunIumner oT60pa U KPUTEPUU OLEHKH JOKYMEHTAIIUH.



11. Odpopmnenure  pe3yapbTaTOB  JKCHEPTHU3bl  LIEHHOCTH  JOKYMEHTOB  Ha
NPEANPUATHSX, B OPTaHU3ALMIX U YUPEKACHUIX.

12. Metoauka oT6opa JOKyMEHTOB Ha TOCY/IapCTBEHHOE XpaHEHHE.

13. DkcniepTHBIE OpraHbl B 00J1aCTH apXUBHOTO Jiea U UX (PYHKIIHU.

14. Opranuzanusa  pabOTBl 1O  JKCIEPTU3€  LEHHOCTH  JOKYMEHTOB B
rOCyJapCTBEHHBIX apXHUBaXx.

15. Opranm3zanius  pabOTBI 1O  JKCIEPTH3€  I[EHHOCTH  JOKYMEHTOB B
BEJIOMCTBEHHBIX apXHBax.

16. Opranuzanusi pabOThI O SKCIEPTU3E IIEHHOCTH JOKYMEHTOB B OpraHU3aIlUsX.
17. HopmaTuBHO-METOJUYECKHE TOCOOUS TIO SKCIEPTU3E LIEHHOCTU JOKYMEHTOB U
NOPSIIOK UX OPOPMIIECHUSI.

18. I[lopsii0K KOMIUIEKTOBaHUSI apXHUBOB.

19. McTouHMKN KOMIIIIEKTOBAHUS aPXUBOB.

20. 'ocynapcTBeHHBIN y4€T TOKYMEHTOB B apxuBax Poccuiickoit @enepanuu.

21. Oco60 nennbie fokyMeHThl ApxuBHoro ®ouga PO.

22. CtpaxoBoil pOH]T JOKYMEHTOB.

23. IlopsiaoKk KOMIUIEKTOBAHUS CTPaxoBOTo (hOH/a TOKYMEHTOB.

24. ITopsinok pa3MelleHns JOKYMEHTOB B apXUBHBIX yupexaeHusx PD.

25. ObecnieueHue COXpaHHOCTH JOKYMEHTOB B TOCYJJapCTBEHHBIX apXUBaX.

26. O0ecrieueHne COXPAaHHOCTH IOKYMEHTOB B BEIOMCTBEHHBIX apXHBaX.

27. O0ecrieyeHne COXpPaHHOCTH IOKYMEHTOB B MyHUIIMIIAJIbHBIX apXUBaXx.

28. IIpoBepka HamMuus U COCTOSIHUS TOKYMEHTOB B TOCYIAPCTBEHHBIX apXMBaX.
29. IIpoBepka HaIM4YUs U COCTOSIHUS TOKYMEHTOB B BEJJOMCTBEHHBIX apXHUBaX.

30. IIpoBepka HanM4us U COCTOSIHUS TOKYMEHTOB B MYHHIIUIIAJIBHBIX apXUBaX.

31. CocTaB Hay4YHO-CIIPAaBOYHOTO AIIapaTa K apXUBHBIM JOKYMEHTAM.

32. Knaccudukarus 1 11eeBoe Ha3HAUCHUE apXUBHBIX CIIPABOYHUKOB.

33. Onuce 11 B CUCTEME CIIPABOYHOM JTOKYMEHTAIMH apXUBa.

34. CnpaBOYHUKH K JOKYMEHTAaM BEJIOMCTBEHHBIX APXUBOB.

35. llenn uCnoJIb30BaHUS JOKYMEHTAJIBHBIX HCTOYHMKOB U3 TIOCYAapCTBEHHBIX

apXHBOB.
36. llenn HCHONB30BaHUS JOKYMEHTAIBHBIX HCTOYHUKOB M3 BEIOMCTBEHHBIX
apXHUBOB.
37. llenn uCHOJB30BaHUS JOKYMEHTAIBHBIX HCTOYHMKOB M3 MYHHUIMIIAIbHBIX
apXHBOB.

38. Knaccudukarus apxuBHBIX (HOHJIOB.

39. Ilopsimok pabOTHI C ApXUBHBIMU MaTEpUAIaAMH.

40. [IpaBoBoii cTaTyc apXUBOB U (POHJOB C OTPAHUYECHHBIM JTOCTYIIOM

41. IlpuHUMIBI UCIIOJIB30BAHUS OXPAHAEMON JOKYMEHTALIMH.

42. Cuctema pyKOBOJACTBA U KOHTPOJISI B BEIOMCTBEHHBIX apXHUBaXx.

43. CucteMa pyKOBOACTBA U KOHTPOJISI B MyHUIIMIIAJIbHBIX apXUBaX.

44. Cucrtema pyKOBOJACTBA U KOHTPOJISI B TOCYAAPCTBEHHBIX apXUBax.

45. YcTpoiicTBo, 000py0BaHUE U DKCILTyaTalus MOMEIICHHUI apXuBa.

46. TexHOJIOTHA U PEXUM XPaHEHUS JTOKYMEHTAJIBHBIX (POHJIOB rOCYAapCTBEHHBIX
apXM1BOB.



47. TexHONOTHUA U PEXKUM XPaHEHHs TOKYMEHTAJIbHBIX (OHIOB MYHUIIUIAIBHBIX
apXM1BOB.
48. PectaBpaius u KOHCEpBaLUs JOKYMEHTOB.

6.2.4. Tembl, BLIHOCUMbIE HA CAMOCTOATEIbHYI0 IPOPAOOTKY:

- CoBpemeHHas cuctema ocoOui Mo HKCIEPTU3E LIEHHOCTH JOKYMEHTOB.

- AHanus ¥ Ki1accu(rKanus IEKTPOHHBIX T0KYMEHTOB

— ApxuB (pOTOIOKYyMEHTOB

— ApxuBHas AesTeNbHOCTh B Poccuiickoil ummnepuu.

- ApXuBHas AEATENBHOCTD B COBETCKUI U IIOCTCOBETCKUI IIEPUOBI.
Tropueckas npo0/IeMHO-OPHEHTHPOBAHHAS CAMOCTOATE/IbHANA padoTa
HalpaBj€Ha Ha pa3BUTUE  MHTEIUIEKTYaJbHbIX  YMEHHH, KOMILIEKCA
YHHUBEpPCAJIbHBIX (OOIIEKYIbTYPHBIX) H MPO(PEecCHOHAIBHBIX KOMIIETEHIH,
MOBBILICHHE TBOPUYECKOTO MOTEHIMaNIa OaKalaBpOB U 3aKII0YAETCA B:

— IIOMCKE, aHaJu3e, CTPYKTYPUPOBAHUM U MPE3EHTAlMM HMH()OpPMALUK, aHAJIN3Ee
Hay4HbIX ITyOJUKaIMI 110 OIPENEICHHON TeMe UCCIIe0BaHul,

— HCCIENOBAaTENbCKOM paboTe M ydyacTUM B HAY4YHBIX  CTYJEHYECKHX
KOH(EpEeHIUAX, CEMUHAPAX U OJUMIIMA/aX,

— Ppa3BUTUM  UHTEJUIEKTYaJIbHOM  COCTAaBJSIOLIEH, Pa3BUTHH  TBOPYECKOIO
MBILUICHUS,  (OPMUPOBAHUU  OOIIEKYJNBTYPHBIX M NpOo(dhecCHOHATBHBIX
KOMIIETEHIIMI U BKIIIOYAET CIEAYIOUINE BUIbI padoT:

— H3YYEHHE TE€M, BBIHECEHHBIX Ha CAMOCTOATEIBHYIO IPOPAOOTKY;

— BBIIIOJIHEHUE KYpCOBOU pabOTBHI;

— TMOHCK, aHAJIU3, CTPYKTYPUPOBAHUE U MPE3eHTalusl UHPOpMaIUH,

— HucclenoBaTelbCcKas paboTa W ydyacTHE B HAYYHBIX  CTYJCHYECKHX
KOH(EepEeHIIHIX B BY30B;

— aHaJIM3€ HAy4yHbIX MyOJuMKauMi 10 MaTepuagaM JKypHajioB «BecTHuk
apXUBUCTa», « OTEUECTBEHHBIE APXUBBIY;

- HamucaHuu pedepaTa WIH 3cce MO NpejiaraeMbiM TEMaM.

6.2.5. IlpumepHbIii NepeYyeHb HAYYHBIX NMPO00JIEeM U HANPABJICHUN HAYYHBIX
HUCC/IE0OBAHMM:

1. NudopmaTtuzamms apxuBHOTO Jena

2. Hcnonp30BaHne XpaHAMIUXCS B ADXUBE JOKYMEHTOB.

3. Wcropust u opranuzaiiusi apXuBHOTO JieJia 3a PyOeKOM.

4. MapkeTuHr  apXMBHBIX  JOKYMEHTOB UM  apXUBHOM  JOKYMEHTHOM
uHdopMaIuu.

5. ApXHB: UCTOPHUSI U COBPEMEHHOCT.

6. ApXUBHBIE TaHBI.

7. UTO M KaK XpaHsIT CEMEUHbBIE aPXUBBI.

8. ApPXUBHBII (OH]T TMYHOTO MPOUCXOKACHUS B aApXUBE MPEAIPUSITHS.

7. YYEBHO-METOJMYECKOE W HH®OPMAILMNOHHOE
OBECHHEYEHUE JUCIUIIJIMHBI MOAYJIA)
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Kypnan JlenonpounsBoacTso

Kypnai OreuecTBEHHbIE apXUBbI

Kypnan Ynpasnenue nepcoHaaom

XKypnan Undopmannonnsie pecypesl Poccun



7.4.1Iporpammuoe obecrieuenre u UHTEpHET — pecypchl:

Ne Ccpiika Ha uH(popMmanuoHHbIN | HaumenoBanume  paspabotku B | JlocTymHOCTB
n/m | pecypc AJIEKTPOHHOU (hopme
1 Hayuno-o0pazoBaTenbHbIi becmiatHas JJIEKTPOHHAs | Pexum
noprai. http://www.eup.ru oubmmoTeka JOCTYyTIa
CBOOOTHBII
2 OO6pa3oBaTeabHBII noptai. | [Topran OI'AY | Pexxum
http://www.informika.ru «["ocynapcTBeHHBIN Hay4yHO- | JocTyna
HUCCIIEI0BATEIbCKUN WHCTUTYT | CBOOOIHBIN
MH()OPMALIMOHHBIX TEXHOJOTHA U
KOMMYHUKAIIHI
3 Hayunas anexkTpoHHas | Hayunas JJIEKTPOHHAs | Pexum
ouommoreka ITIHTBE  Poccuwn. | 6ubanorexa JOCTYyTIa
URL.http:ellib.gpntb.ru CBOOOTHBII
4 Bukumnenqus (cBoOomHAs | OTKpBITas cBoOoHaga | Pexxum
SHIUKIIONENS). SHIUKJIONIEUS J0CTyTIa
http://ru.wikipedia.org. CBOOOTHBII
5 HNudopmanimoHHO-CTIpaBOYHBIHA Ob6mepoccuiickas ~ BuptyanbHas | Pexum
rnopran LIBRARY.RU | cripaBouHO-uH(OpMAIIOHHAS J0CTyIa
http://www.library.ru ciryx)0a myOTMIHBIX OMOTHOTEK CBOOOTHBII
6 Poccniickas rocy/lapCcTBEHHasl | DIEKTPOHHBIN KaTaJjor u | Pexxum
oubmmoteka. Pexxum  mocTyma: | BeKTpOHHas OnbIMoTEKa | TOCTYIIA
WWW.Tsu.ru nyOoJIMKaMi 10 TyMaHUTapHBIM | CBOOOHBIM
npoOJieMam.
7 OdunmanbHbIN CalT KOMIIAHUH Oouepoccuiickas ceTh | Pexxum
«Koucynprantlmrocy pacnpocTpaHeHUs MPaBoOBOM | JOCTyNa
www.consultant.ru uH(popManuu CBOOOIHBII

www.termika.ru
http://fgosvo.ru/uploadfiles/poops/1/3/20110619140906.pdf - paboure mporpammsI
PPI'Y
http://www.edou.ru/enc/vvedenie.php - DHIUKIOTIEANS ACTONPOU3BOICTBA
http://otherreferats.allbest.ru/audit/00112223 0.html - DnekTpoHHBII
JIOKyMEHTOO0OpOT
http://www.top-personal.ru/officeworks.html - ApxuB xypHaia
HenonpousBoactso http://archives.ru
www.archives-garant.ru
http://www.vestarchive.ru
WWW.jurn.ru
www.termika.ru
base.consultant.ru
www.vniidad.ru
7.5. Merognueckue YKa3aHUs U MAaTEPUAJIbI 110 BUAAM 3aHATHH
DnekTpoHHas 0a3a JaHHBIX IO APXWBOBEJICHUIO M JTOKYMEHTOBEIYECKUM
WCCJICIOBAHMSM  COACPKUT METOJIWYECKHE MaTepHallbl 10 TIOATOTOBKE K
CEMUHAPCKUM, TMPAKTUYECKHM 3aHATHSAM, 3a4eTy,  pa3paboTKe Trioccapwus,


http://www.rsu.ru/
http://www.consultant.ru/
http://fgosvo.ru/uploadfiles/poops/1/3/20110619140906.pdf
http://www.edou.ru/enc/vvedenie.php
http://otherreferats.allbest.ru/audit/00112223_0.html
http://www.top-personal.ru/officeworks.html

MOJITOTOBKE BHUJICONPE3CHTAINI, BBINIOJHEHUIO  JIPYTHX 3aJaHuil 3aJaHuil B
paMKax caMOCTOSITEIbHON pabOThI
7.6. IlporpammHoe o0ecnieyeHue

l.

5.

Adobe Master Collection CS 6

2. MS Windows Bepcuu XP, 7,8,10
3.
4

MS office professional plus 2007 MS office professional plus 2010

. 'apanTt

KoncynbTant +

S.MATEPUAJ/IBHO-TEXHUYECKOE OBECIHEYEHUE JUCIHUIIJINHbI
MOAYJIs)

JucuuriHa «ApXUBOBEIEHHE» obOecrieueHa HEeOOXOIUMON  KOMITBIOTEPHOM
TEXHUKOW, UMEETCS BUACONPOEKTOP I IEMOHCTPALMU BUJICONPE3CHTALNN, €CTh
BbIXOJ B IHTEpHET
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[ ]
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