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1. HEJIN X BAJJAYU OCBOEHUSA JUCHUITJIMHBI
[{enb OCBOCHWMSI TUCIMILIIMHEI - BOOPYKUThH CTYJICHTOB 3HAHMSIMHU M YMEHUSIMHU
B obnactu dopmupoBaHus OuOIMOrpaduueckoi 3amucH, Kak B TPaJIUIIMOHHOM,
TaK U B aBTOMAaTU3HPOBAHHOM PEKHUMAaX.
3agaumn:
- I3YYHTh OMOIMOTpaduIecKoe OMMCAaHNE BCEX BHIOB JIOKYMEHTOB
- pa3BUTh HABBIKM AaHHOTUPOBAHUS U pedeprupoBaHUs
- HAYYUTHCSl UHACKCUPOBAHUIO JOKYMEHTOB
- MPAKTHYECKH OCBOUTH COCTaBJICHUE 0030POB

2. MECTO JUCHUMIIVIMHBI B CTPYKTYPE OIIOII BO
JlucrumirHa OTHOCUTCS K 00s3aTeabHOM 4dacTh bioka 1 «JIMCHUIUIMHBI
(Momymn)».

OTo mepBas W BaKHEWIAs TUCIUIUIMHA, IMO3BOJISIONIAS JaTh OyaylnuMm
CHEIUAINCTaM TMPEJCTaBICHUE O BAXKHEUIIUX MPOIEccax, CIOCOOCTBYIOIIMX
coopy, 00paboTKe, YHOPATOYECHHIO, TTOMUCKY U PACHpPOCTPAHEHUIO TOKYMEHTOB,
COCPEJIOTOYEHHBIX B OPTaHU3AIMSAX CUCTEMbI JOKYMEHTAIbHBIX KOMMYHHUKAIIUH.

Jauubiii kypc Oymer crmocoOCTBOBaTh OOJiee YCIEIIHOMY OCBOCHHIO psia
CHEIUAIbHBIX NUCHUIUIMH - «bubmmorpaduyeckas nesTeIbHOCTh OMOIMOTEKN,
«bubnuoreynoe obcyxuBanuey, «budmuoreunsrit hoHm» U Ap.

3. INTAHUPYEMBIE PE3VYJIBTATHBI OBYYEHUSA 1O JUCHUIIJIMHE,
COOTHECEHHBIE C YCTAHOBJIEHHBIMU B OBPA30OBATEJIbHOM
MMPOT'PAMME MHIUKATOPAMHU JOCTUKEHUSI KOMITIETEHIIUMA.

B pesymbrare  OCBOEHHS ~ JUCHMIUIMHBI  OOydYaroliuecs  JIOJDKHBI
JEMOHCTPUPOBATH CICAYIOLINE PE3YIIbTATHI.

HanmenoBanue WuaukaTopsl cOpMUPOBAHHOCTH KOMITETEHIIUI
KOMIIETCHIIUI 3HATh YMETH BJIAJIETh

CnocobeH  TpUMEHSTH . OCHOBBI ° pemars ° OIBITOM

IOJTY4YCHHBIC 3HAHUA B | KYJbTYPOBCACHHUA W | CTaHAAPTHBIC 3aJla4yd | NpUMEHCHUS

obnactu COLIMOKYJIBTYPHOT'O npo¢ecCHOHATBHON HUH(OPMAIHOHHO-

KYJIbTYPOBEICHUS u | TPOCKTUPOBAHMSI IEATEIIbHOCTH Ha | KOMMYHHKAITHOHHBIX

COIIMOKYIILTYPHOTO OCHOBE TEXHOJIOTMH M C

NPOEKTHPOBAHHS B UH(POPMALHOHHO- ) YHETOM  OCHOBHBIX

npodeccHonanbHoi oubnmorpaduyeckont TpeOoBaHMIA }
KYJIBTYPBI UHQOPMAITHOHHON

JeATEIIbHOCTH u

COLIMAIBHOM TIPAKTHUKE.

Crniocoben pemarb

CTaHJapTHBIE 3a1a4u

npodeccCuoHaNBHOM

JEATEIbHOCTH Ha

OCHOBE

uH(pOpMaLOHHON 51

o6ubnmmorpaduueckon

KYJbTYPBI c

[IPUMEHEHUEM

H(OpPMaLMOHHO-




KOMMYHHKAIITHOHHBIX
TEXHOJIOTHM U C y4ETOM
OCHOBHBIX TpeOOBaHHIA
UH(POPMALMOHHOM
6e3omacuoctu  (OINTK-1,
OIIK-3)

4. CTPYKTYPA U COAEPKAHUE JUCIIUITJINHBI

4.1. CTpyKTypa I CHUILTHHBI

OOmas Tpy10eMKOCTh TUCITUIUTHHBI cocTaBisieT 4 3adeTHbie enuHuIlel (144 gaca).
Ounas ¢popma o0yueHust

Buner yueGHOI paboThI,

cDOprI TCKYLICTO

©
2 BKITIOYAS KOHTPOIIS
No B g CaMOCTOATENIbHYIO yCIIeBaeMOCTH (710
| Paznen E 3 paboTy CTYyJIEHTOB HeoesM cemecmpa)
/ JIACIATLINHBI 3 E U TPYIOEMKOCTH (B ®dopma §
1! 5 qacax) IIPOMEXYTOUYHOMN
T JI 113 13 CP aTTeCTaIuu (1o
cemecmpam)
Pazgen 1 1 1-5 8 8 15 | YcrHsiit onpoc, noKmabL.
1 TeOpCTI/I‘IeCKI/Ie OCHOBBI
AaHaJIUTHKO-
CHUHTETHYECKON
nepepaboTKH
nndopmannu (ACIIN)
2 | Pazpen 2 1 6-9 8 8 15 YerHslii onpoc,
BI/I6J'II/IOFpa(1)I/IIIeCKoe BBINIOJIHCHUE IIPOCKTA.
OK3aMeH
OIHCaHUE
JIOKYMEHTa
3 | Pazpen 3 1 10-13 | 8 8 10 | Yerssrii onpoc, HoKmazsL.
VHieKCHpOBaHUe Oxsamen
JIOKYMEHTa
4 | Pazmen 4 1 14-17 | 8 8 13 | MucemerHbIi ompoc.
AHHOTHpOBaHUE N Ok3ameH
pedepupoBanme
JIOKYMEHTa
Hroro: 144 4. 32 32 53 | 27 Ha KoHTpOJB

4.2. TemaTnuecKuil NJIAH OCBOEHHS JUCHUIUIMHBI MO BHAAM Y4eOHOI
NAeSITeJIbHOCTH U BUAbI CAMOCTOSAITEILHOI (BHEAYIMTOPHOI) padoThl

HanmeHnoBaHue pa3ieiioB u Coaep:xanue yueOHOro MaTepuaa Dopmu-
TeM (Tembl, NepeYeHb PaACKPbIBaeMbIX O0bem | pyembie
BOIIPOCOB): yacoB / | xomme-
JIEKIMU, IPAKTHYECKHUE 3aHATHS 3.e. TeHUHH
(ceMMHApPbl), MTHAMBUIYAJIbHbIE 3AHATHS, (mo




caMoCTOsiTeJIbHAsI padoTa 00y4arIuMXxcs,
KypcoBasi pabora

TeMe)

1

2

1 cemecTp

Pazpen L. TCOPGTI/I‘IGCKI/IG OCHOBBI AHAJIUTHKO-CHHTETHYECKOM nepepaGOTKn

uHopmanuu

Tema 1.1.
AHAJIMTHKO-CHHTEeTHYEeCKas
nepepadorka uHdpopmannu
KaK y4eOHasi AMCHUIJIMHA U
BHJI OHOJIMOTEYHO-
UHGpOpPMaLHOHHOM
IesATeJIbHOCTH

Jlekuuu: BO3HUKHOBEHHUE U PAa3BUTHE
By30Bckoro Kypca «ACITN». O0BexKT,
IIpeIMET, LIeTH U 3a1a4uu Kypca. CTpyKTypa u
conepkanue kypca. opmsl koHTposia. Ero
B3aMMOCBSI3b C OOIIECTBEHHBIMU,
oO0rmieHay4HbIMH, 001IeTTpO(ecCHOHABHBIMU U
CHEIHAIbHBIMU TUCHUIUIMHAMU, U3Y4aeMbIMU
B BBICIICH OMOIMOTEYHOH IIKOJIE.

Kypc «ACIIW» kak HayajabHBIA HTan
ocBoenuss gucimiumH:  «MHpOpmatuka u
WH(pOpMaIMOHHBIE CUCTEMBI», «brubnuorpadu-
yecKas JIEITEILHOCTh OUOIIMOTEKHY,
«JlunarBucTuueckue cpencrtsa OUOTUOTEYHO-
UH(OPMAITMOHHBIX TEXHOJIOTHI1»,
«CnpaBOYHO-TIOMCKOBBIN ammapaTy. 3HaHuf,
HeoOxoaumble cnerpanucty B oonactu ACIIH.

OIIK-1

IIpakTHueckue 3ausaTsa (CEMUHAPEL):
Cemunap 1. ACIIN wu ero poiib B
KOMMYHHUKAITMOHHBIX CUCTEMAaX

1. Uctopust hopMupoBaHus TEpMHUHA
«ACIIN».

2. O61mas xapakTepUCTHKa 1 B3aUMOCBSI3b
AHAIUTUYECKOTO U CUHTETHYECKOTO METOJIOB
00pabOTKH JJOKYMEHTOB.

CamocTrosTenbHas padora
Pedepar no reme

10

Tema 1.2.

ACIIN B cucreme
AOKYMEHTAJIbHBIX
KOMMYHHUKALMH

Jlekuuu: AHaJIUTUKO-CUHTETUYECKAS
nepepaboTka MHGOpPMALUU — OIpeJesIeHuE,
Ha3HaueHue, 1eJIM, 3HaueHue B OMOIIMOTEYHO-
UH(OPMAIMOHHON JESITeTbHOCTH.

Uctopuss  GopmupoBaHuss  TepMHUHA
«ACIIN».  OOmas  XapakTepucTHKa U
B3alMOCBS3b aQHAJIUTUYECKOTO u
CUHTETHUYECKOTO METOJI0B 00paboTKH
JIOKYMEHTOB.

Buasr  00palboTKH  JOKYMEHTOB U
nepepaboTku WHGOPMAIUHU, UX OMpEAesiCHUE,
MIOCJIE0BATEIBHOCTD u B3aMMOCBS3b.
O0paboTka TOKYMEHTOB B pa3IMYHBIX cdepax
JESATEIHOCTH. Crangaprusanus
TEPMHHOJOTHM M TEXHOJOTHUH TPOIIECCOB
AHAIUTUKO-CUHTEeTHYEeCKOH 00padoTku. ACITN
KaK KOMIIJIEKC TEXHOJOTHYECKHX IPOIECCOB.
O6mwext ACIIN.

OIlK-1

ITpakTrueckue 3ausaTUA (CEMUHAPEI)
Cemunap 2. OCHOBHBIE 3Tambl

pa3BUTHS




TEOPUU KHUTOOITMCAHUS

1. Kuuroonucanue B IpeBHEM MUpE

2. OnucaHue KHUT B CPEAHUE BEKa U JIOXY
Bo3spoxnenus.

3. Onucanue KkHUT B 17 — 18 BB.

4. Teopus KHMIOOIIMCAaHUSI B IIEPBOM
nmoyioBuHe 19 Beka.

5. Teopuss KHUIOOIMCAaHHUS BO BTOPOU
nmoyioBuHe 19 Beka.

6. Teopusi KHUTOOMUCAHHS 32 PYOESIKOM B
KoHIle 19 Beka u nepBoii mosioBune 20 B.

7. Pa3BuTHE  OTEUECTBEHHOM  TEOPUU
KHHUT'OOITHCAHHS.

CamocTosiTenbpHas padora
Pedepar o Teme

Tema 1.3.
Bbubaunorpaguyeckasn
3aluch — IJIABHbBIA
pesyabTat ACIIN

Jlexiuu: bubnuorpaduueckas 3anucs (b3) kak
pe3yibTaT pPa3MYHBIX BUAOB 00pabOTKH H
CTPYKTypooOpa3ymomias eirHuna uadopmarm-
OHHO-TTIOMCKOBBIX MacCCHBOB. 3HayeHne
aneMeHTOB b3 B opraHuszanuu pa3inyuHbIX
BUZOB HMH(POPMAITMOHHO-TIOUCKOBBIX CHUCTEM
(UIIC). Onpenenenue, BH/IbI B3.
XapakTepucTuka 3JIEMEHTOB B3.
Nudopmanmonno-nmovuckoBeiid 361k (MITS),
MOUCKOBBIA 00pa3 JOKYMEHTAa, MOHUCKOBBIN
o0pa3 3ampoca, IOHCKOBOE MpeAMCcaHue,
JIeKCHYEeCKasl eIWHHUIA —  OIpeJesICHuE,
3HaYEHHE U COJIepPKaHNE TEPMHUHOB B IIPOLIECCe
cocTaBlieHUs OuOMMorpaguueckoi 3amucH.
ACIIN kak BaXHEHWIIUH TEXHOJIOTUYECKUU
OUKT B HMHOOPMAIIMOHHOW  JIESTEITBHOCTH.
OO0mass XapakTepuCTHKa TEXHOJIOTHYECKHX
IPOIIECCOB, ITATIOB, OTIEPAITH.

[TpakTHyeckue 3aHITHs (CEMUHAPHI)

Cemunap 3. [IpuHIMIBI KHUTOOIMCAHUS B
WHCTPYKIUSAX

1. ITepecMOTp mpaBUJI KaTOJIOTU3AUN
2.0cobennoctu kauroonucanus B 1950 — 1980
— X IT.

3. MexyHapoIHbIe IPUHITUIIBI
KHUTOOITMCAHHS

4. Onucanue HHPOPMAIIMOHHBIX PECYPCOB B
COBPEMEHHOM MPAKTUKE

CaMocTosTenpHas pa60Ta
Omnmncanue OJHOTOMHBIX H MHOI'OTOMHBIX
NCTOYHHUKOB.

OIIK-3

Tema 1.4,
ABTOMATH3allUsA NPOLIECCOB
ACIIN

Jleknmn: 3nadenmne aBromarm3anmu ACIIA B
dbopMUpOBaHUM  €IMHON  0a3bl  JaHHBIX
CHUCTEMBbI JOKYMEHTAJIBHBIX KOMMYHHUKAITUI
Poccun, cBomHOro Kkarajgora OMOIHOTEK
Poccun, B dopmupoBaHHM MEXITyHAPOIHBIX,

OIIK-1




pETrHOHAaTBHBIX u JIOKaJIBHBIX
WH(OPMAIIMOHHO-TIOUCKOBBIX CHCTEM.

dopmar MARC, ucropus pa3paboTkw,
BUIbl W 3HaueHue. OOmas xapakTepUCTUKA
3apyOeIKHBIX, MEKIYHAPOIHBIX U POCCUHCKUX
dbopmatos MARC.

[IpakTrueckue 3auaTUs (CEMUHAPEI)
Cemunap 4. CrangapTu3anus UHIEKCUPOBAHUS

CamocrosTenbHas pabora
3anaHue sl CAaMOCTOSITEITLHON paOdOThI

3aganue 1. [ToaroroButs pedepar mo
3aJJaHHBIM TEeMaM.

1. Crapmaptuzamust OuOIMOTpadUIECKOro
OIHCAHUSI TOKYMEHTOB.

2. Uctopusi pa3BUTUS TEOPUU U METOIMKH
oubnuorpaduueckoro onvucanus B Poccum.

3. Ucropusi pa3BUTHS TEOPUH W METOIUKHU
Ooubarorpaduueckoro onucaHus 3a pyoexom.

4. MexnyHapoaHoe CTaHJapTHOE
oubmorpaduueckoe onucaHue.
5. bubmuorpaduueckoe OTMCaHue

JIOKyMEHTOB KaK COCTaBHAs 4acTh aHATUTHKO-
CHUHTETUYECKO nepepadoTku nHPOpMaIIUH.

6. HoBoBBenenuss B OubOimorpaduueckom
OIHCaHWH.

7. OcoOeHHocTH 6ubMorpaduyecKkoro
OIMCAHUS COCTAaBHOM YacTH JOKYMEHTA.

8. Ocobennoctu oubimorpadugeckoro
OIIMCaHUs JIIEKTPOHHBIX pecypcoB
(2TEKTPOHHBIX U3JaHUM).

9. Ocobennoctu UCIIOJIb30BaHUS
3aroJIOBKOB npu CO3JTaHUU

oubnnorpaduyeckux 3anucen.
10. Opranuzanuss W METOJHMKA BEICHUS
aJ1(haBUTHOTO KaTaJora.

Paznea I1. budaunorpadpuyeckoe onncanue 10KyMeHTa

Tema 2.1.

bu6anorpaguyeckoe
ONKCAHME NEPHOINYCCKHUX
U3JaHMI U UX COCTABHBIX
yacrei

Jleknuu:
bubnuorpadpuueckoe  omucanue @ —

OCHOBHas cocTaBJsromas oudnuorpaduueckon
3anucd.  3HaueHue  OuOIMorpaduueckoro

OTIHCaHUSA. Buns u GbyHKIUN
oubnuorpaduueckoro omucaHusi, TpeOOBAHMS
K HEMY.

OCHOBHBIC JTambl Pa3BUTHS TEOPUH H
METOAUKH OuOIMorpaduyeckoro OMUCaHHS.
MexyHaponHoe craHiapTHoe Oubauorpa-
¢udeckoe onucaHue, 3HaUCHUE, MPEINOCHUTKN
pa3paboOTKH, WCIOJNB30BAaHHE B  MHPOBOM
UHPOPMALIMOHHOM Tpoliecce. JlesaTenbHOCTh
MexpernoHaIbHOTO KOMHTETA o
KaTaJIOTU3allMl M €ro y4yacTHe B pPa3BUTHHU

OIIK-3




MEXIYHAPOJHBIX CBs3€l B o0Oyiactu OuOIHO-
rpaduueckoro OTIHCaHUSI. Cucrema
roCy/1apCTBEHHBIX CTaHJIapTOB u
WHCTPYKTUBHO-HOPMATHUBHBIX MaTEpUAIOB TIO
ounbmrorpadguuecKoMy OMMCaHUIO.

«DyHKIIMOHANIbHBIE ~ TpebOBaHUA K
oubmuorpaduueckuM  3aMHMCAM»,  MPOEKTHI
«/lexnmapanuu 0 MEXIYHAPOJHBIX MPUHIUIIAX
Karajoruzauuu» U «PykoBoiactBa 1O
TUCIUICWHOMY  TOKa3y B JJIEKTPOHHOM
KaTajorey u JApyrue MeXyHapOIHbIE IPOEKTHI
cekuuu karamoruzanuu MDJIA.

[IpakTuyeckue 3aHATHs (CEMUHAPHI)

IIpakTunyeckue 3aHATHSA

Tema 1. bubnuorpaduueckoe onucanue
JIOKYMEHTOB C OJJHAM aBTOPOM

Tewma 2. bubnuorpadudeckoe onucanue
JIOKYMEHTOB C JIByMSI aBTOpaMH

Tewma 3. bubnuorpadudeckoe onucanue
JIOKyMEHTOB Y€ThIpe U Oosiee aBTOpa

Tewma 4. bubnuorpadudeckoe onrcanue
MHOTOTOMHHUKA

Tema 5. AHanmuTHYECKOE ONMCaHUE

JIOKyMEHTOB
Tema 6. Onucanue 3J€KTPOHHBIX

JIOKyMEHTOB
CamocTtodarenbHas pabora

3aganue 2. CocraBuTh
oubmuorpaduueckoe OTIMCaHUE
(6ubnumorpaduueckyro 3amuch) Ha CICIYIOIIUE
JIOKYMEHTHI:

1. KHUTa OJIHOTO aBTOpa

2. KHHTA JIBYX WU TPEX aBTOPOB

3. KHMra 4YeTblpex uiau Ooree
aBTOPOB

4. COOpHHK paboT pa3HbIX aBTOPOB
¢ O0IIMM 3ariaBueM

5. COOpHHK paboT pa3HbIX aBTOPOB
0e3 o011ero 3arnaBus

6. KHMra T1OJ  3arjaBueM C

yKa3aHHEM  COCTaBUTEIS WM  aBTopa-
COCTaBHUTCIIA, pe}]aKHHOHHOﬁ KOJUJICTUU WU
penakTopa

7. y4eOHUK (unum yuebHoe
nocooue, Uil XPecTOMaTHsI)

8. CIIPaBOYHOC A31aHnue
(PHLUKIIOTIe NS, Win CJIOBAph, WIn
CIIPABOYHHK, WJIK TyTEBOAUTEH)

9. MHOTOTOMHOE  HW3JIaHUE  TO]
HMCHEM HHAUBHUAYAJIBHOI'O aBTOpPa (COCTaBI/ITB
OJIHOYPOBHEBOE u MHOTOYPOBHEBOE
o6ubmrorpaduueckoe ONMMcaHue)




10. MHOTOTOMHOTO HW3IaHUS IIO[
3arjgaBueM  (COCTaBUTh OJHOYPOBHEBOE U

MHOTOYPOBHEBOE oubnuorpaduyueckoe
OIHMCaHME)

11.  ornenbHBINA TOM (4acTh, BBITYCK,
KHWTA) W3 MHOTOTOMHOTO U3JaHUS TOJ
UMECHEM WH/IUBUIYAJIEHOTO aBTOpa

(bubnmorpaduyeckas 3aUCh HE JOHKHA OBITh
MHOTOYPOBHEBOM )

12. OT/IENIbHBIN TOM (4acTh, BBIMYCK,
KHUTa) W3 MHOTOTOMHOTO W3JaHHS IOJ
3arnaBueM (OmbOnuorpaduyeckas 3amuch He
JIOJDKHA OBITH MHOTOYPOBHEBOM )

13.  aBropedepar guccepTarun

14, COOpPHHUK TE3UCOB JIOKJIAJIOB HIIH
MaTepHaIoB KOHPEPEHINH

15. roCyJ1apCTBEHHbIN CTaHIapT

16.  kaprorpaduueckoe u3JlaHue
(xapTta unu atiac)

17.  wm3ouwsganue (Tiakat wid HaOOp
OTKPBITOK)

18. omun TOM  (BBIMYCK) U3
MIPOJIOIKAFOIIIETOCS U3JaHus
(bubmmorpacduueckas 3anuch He JA0HKHA OBITh
MHOT'OYPOBHEBOM)

19. MIEPUOTUYECKOC A3JaHue
(>KypHaJI ¥ ra3era)

20. HOTHOE W3JIaHUE I10J HUMEHEM
WHMBUIYAIEHOTO aBTOpa

21. HOTHOE U3JaHue I10]] 3arjlaBueM

22.  aynuokaccera

23. BHJI€OKacceTa

24.  xommakT quck (CD-ROM)

Tema 2.2.
bubéamorpaduueckoe
ONMCcAHUe KHUT U UX
COCTABHBIX YaCTeM,
CTAHAAPTOB, HOTHBIX,
U30U31aAHNH, 3JTEKTPOHHbBIX
H3JaHu

Jlexuwu:

XapaKkTepuCTUKA OCHOBHBIX 3TAIlOB
nporecca OudIuorpaduIeckoro OMUCaHHUs:
aHaJU3 JIOKYMEHTA, BHISIBICHUE
oubsnmorpaduyeckux cBeeHHH,
npeoOpa3oBaHKe CBEJICHUHN B DJIEMEHTHI
oubsnmorpaduyeckoro onucanus B
COOTBETCTBUU ¢ Oubnuorpapuueckum UIIA.
[TpousBeneHue, BoIpaKeHNE, BOIUIOIIEHUE U
¢du3nveckas eMHUIA U OTPAKEHHUE JAHHBIX
HJIEMEHTOB B 3JIEKTPOHHOM KaTajore.
OcoOenHocTy 6MOIMOrpaUUECKOro ONUCaHUs
B TPAJAMLMOHHBIX U eKkTpoHHbIX UTIC.

[TpaBuia u METOIMKA COCTABIICHUS
OIHOYPOBHEBOW, MHOI'OYPOBHEBOHN U
aHAJTMTUIECKON OnOIMorpaduuecKon 3ammucu.

OO0wast ¥ yacTHast METOJUKU
oubmmorpaduueckoro onrucaHus.
XapakTepucTuka 0J0KOB, 1oJIeH ¥ Moo el

OIlK-1




dopmara RUSMARC. bubnuorpaduyeckoe
onucanue B popmare RUSMARC.

IIpakTHuueckue 3auaTUs (CEMUHAPLI)

Cemunap 5. Knaccuduxanuonnsie UTTA

1. bubmuoredno — OubGmMorpadudeckas
KJ1accuukanms

2. locynmapctBeHHbllt  pyOpuKaTop
HAy4YHO — TEXHUYECKOW nH(pOpMaLuu

3. Jecsatuunas knaccudukanus pton

4. YHuBepcanbHas JeCATUYHAs
KITACCU(UKCIIUS

5. Kimaccudukarop npaBoBbIX aKTOB

6. MexnyHapoaHbI  KJIaCCH(PHUKATOP
CTaH/IapTOB

7. MexnynapoaHas MaTeHTHAas
KJ1accuukanmia

CamocrosTensHasg pabora
3amaune 3. CoCTaBUTh aHATUTUUYECKOE

oubmorpaduueckoe OTIHCaHNE
(6ubnumorpaduueckyro 3anmuch) Ha CIEIYIOIIHE
JIOKYMEHTBI:

1. cTaThd M3 COOpHUKA OJIHOTO
aBTOpa

2. CTaThs U3 COOPHHKA MO OOIIUM
3arjlaBueM

3. CTaThsd U3 COOpHUKA NBYX WU
TpeX aBTOPOB 0e3 00I1Iero 3araaBus

4. CTaThs U3 CIPABOYHOTO U3TAHUS

S. CTaTbd U3  OJHOIO  TOMa
MHOTOTOMHOTO WU3JJaHHS

6. benepanbHbIN 3aKOH

7. MECTHBIN (pernoHanbHbIN)
3aKOH

8. nocraHoienne [IpaBurenbcTBa
Poccutickon ®enepaunun

9. yka3z [lpesunenta Poccuiickoit
Oenepannu

10.  ommu u3 opUIMATBHBIX

JOKYMEHTOB ~MUHHCTEpCTBAa  KYJIBTYpHl U
MacCOBBIX KOMMYHHUKaIUH Poccuiickon
Qenepauyuu  (IpuUKa3, yKa3, PpELICHUE WU
LHUPKYJISPHOE TUCHMO)

11.  rocynapcTBEHHBbIH CTaHaapT
(cocTaBUTH OMUCAHHUE TOJ 3aroJIOBKOM M IO
3arjJaBUEM)

12.  crarbs U3 KypHaiIa
13. CTaTbhbs U3 ra3eThl
14. WHTEPBBIO WK Oecena

15.  peuensus
16. MY3bIKQJIbHOE TIPOU3BEJCHUE W3




HOTHOTO COOpHUKA

17.  ¢parment ayauo- WIH
BUJIEOKACCETHI (omuH bumpMm 1501051
ay/IM03aIKCh)
18.  ¢parment CD-ROMa
Paspnen I1I. UuaexkcupoBaHue JOKYMEHTA

Tema: 3.1. O0mue
MOJIOKCHU A
HH/IEKCUPOBAHUS

Jlexuyu: MHnexcupoBanue — CyLIHOCTb,
BH/IbI, XapaKTEPHUCTHUKA OCHOBHBIX ITOHATHM.

[ToHsiTHSI ~ «COAEp)KAHUE  JIOKYMCHTa,
«IIpPEeIMEeT»,  «acleKT»,  «HHICKCHPOBaHHUE
JOKYMEHTOB», «TE€PMHH WHICKCHPOBAHUS.
Kinaccudukannonseiii, npeaMeTu3anuoHHbIN,
JECKPUNTOPHBIA MPUHIUITEI HHIEKCUPOBAHHUS.
Nx obmue 4epThl 1 0COOCHHOCTH.

NI, wucnosb3dyemsle B Ipouecce
WHJIEKCUPOBAHUS, ONpe/IeIeHUE, Ha3HAYCHHUE U
BUJIBI. METOIBI MHICKCUPOBAHUSI.

I'oCT 7.59 — 2003 «MunexcupoBaHue
JIOKYMEHTOB. O6mue TpeOoBaHUS K
CHUCTEMaTH3aIuy U TIPEIMETU3AIUN .

I'OCT 7.66 — 92 «UnnekcupoBaHue
JIOKYMEHTOB. Oo6mue TpeOoBaHUs K
KOOPJIMHATHOMY WHICKCHPOBAHUIOY.

ABTOMaTH3aIUA MIPOIIECCOB
WHJICKCUPOBAHUSI.

[IpakTryeckue 3aHaThs (CEMUHAPHI)
Pa6ora ¢ BBK a1 MmaccoBbeIX OMOIIMOTEK

CamocTosTenbpHas padoTa

3aganue 1. IloaroToBuTh nOKIaA Ha TeEMY
«AIIS  kak  cpeacTBO  MHAEKCUPOBAHUE
JIOKYMEHTOB)

OIIK-3

Tema: 3.2.

BBK — kak ocHoBa I
HHACKCHPOBAaHMS
AOKYMEHTOB

Jleknuu:
Crpykrypa npeameruszanuonasix UIT.

CucreMa rpaMMaTHYECKUX OTHOLICHUH.
@OYHKIMH CCBUIOYHO-CIIPABOYHOTO amnmapara.
Bupl npeaMeTHBIX pyOpUK: IPOCTHIE U
CJIOJKHEBIE, afleKBaTHLIE U 0000IIIAIOIIIHE.
Kommnekcupyromas GyHKIus IpeAMETHBIX
pyOpHK. 3aros0BOK MPEeIMETHBIX PYOPUK U €ro
BUIBI (MTPSIMOI M MHBEPCUPOBAHHBIN). Buabl
[10/13ar0JIOBKOB: TeMaTHYECKHE, Teorpa-
¢dudeckue, XpoHoIOruyeckue, GopmMaabHbIe.
ABTOpUTETHBIE (DaliIIbl TPEIMETHBIX PYOPHK.

[TpakTHyeckue 3aHATHs (CEeMUHAPHI)

Cemunap 6. HUIIA wna wmopeasx:
CPaBHHUTE/IbHbIN aHAJIU3

1. UTIA xmroueBBIX CIIOB

2. Ilpenmeruzannsa UITA

3. Kimaccudukanmonnsrii T

4. Juckpunropusiii I




CamocrosTenbHas padora

3aganue 2. IloaroroBuTh CiOBapb
OCHOBHBIX TE€PMHHOB IO KYPCy C yKa3aHHEM
MCTOYHUKA TOJKOBAHUS KaX/J0r0 TePMUHA

Pa3nes IV. AHHOTHpOBaHUE U

pedepupoBanre AOKyMEHTa

Tema: 4.1.
OcHOBHBIE TPpaBHJIa
AHHOTHUPOBAHMS

Jlekuuu:

TpeGoBanus, peIbsBIsieMbIe K
COJICPKaHUIO, dopme PEICTABICHHUS
CBEJICHHI, TOCTPOCHHIO, 00bEMY aHHOTAIIHUH.

OcHOBHbIE ATarlbl npouecca

aHHOTHUpOBaHUS. VICTOYHUKH, HCHOJIb3yeMble
IIPU COCTABJICHUN aHHOTAIIHH.

TunoBast CTpyKTypa aHHOTAlMM JUIS
pa3IMYHBIX BUJOB U3/IaHUU.

Brnusaue orpacineBoil crnenuduKyd  Ha
METOAMKY  aHHOTUpoBaHusA. OcoOeHHOCTH
AHHOTHUPOBAHMS PA3IUYHBIX THUIIOB U BHJIOB
m3gaanidi.  OCOOCHHOCTM  AHHOTHPOBAHUS
JOKYMEHTOB  pa3IM4YHOTO HE HOBOTO H
YUTATENLCKOTO HAa3HAYCHHS. ABTOMAaTH3AIMH
polecca aHHOTUPOBAHUSL.

IIpakTueckue 3auaTUs (CEMUHAPEI)
[IpuMepHBIi KOMIUIEKC MPaKTHYECKUX

3aJlaHHi

Bapuanr 1.

1. BoinmonHuUTE ClieayrONIUe 3a1aHus:

1.1. Hazosute cocraBubie yactu PT BBK.

1.2. Bemumure n3 ocHoBHbIX Ta0mu PT BBK

m000e KJacCU(UKALIMOHHOE JlelICHUE,

pa3lieTuTe €ro Ha COCTaBHBIC YACTH U HA30BUTE

HX.

1.3. B kakoro BuAa  HepapXUUYECKHX

OTHOIICHUSX (IMTOJYMHECHHS, COMOIYUHEHUS)

HaxomaTcsd HWHAEKChH: 28.6; 28.66; 28.67;

28.671; 28.672.

1.4. Yro osznauaror uHAekcel AITY PT BBK,

OTMCYCHHBIE 3BE3TOUKON?

1.5. HazoBute oOTHEnBl ©W  IIOJOTHCIEI

OCHOBHBIX M BCHOMOraTejlbHBIX Tabmui PT

BBK, B xoTOpBIX pacnosnoxensl Taduuib CT/I.

2. PackpoiiTe 3HaueHue CIe1yOINUX HHIEKCOB.

Ha3zoBuTe BUIBI THIOBBIX ACICHHHI, BXOIAIINX

B COCTaB MHJICKCOB:

26.32518 39.313-06-5

63.3 (7Kan=Ykp) 65.293-93

3.Ykaxute  (IOTYEpKHUTE)  MPaBUIIbHBIN

WHJEKC g ciuenyromux TeM. HazoBute

KJIacCU(PUKAIIMOHHOE JIeJICHUE, METOIUYCCKUE

yKazaHusi KoToporo Bbsl ucnonb3oBanu npu

OTIpeIeTICHUN TTPaBUIILHOTO MHACKCA.

3.1. Mexanusanus BO3A€IbIBaHNsI KYKYpY3bl

OIIK-1




40.711+42.112 42.15 +44.6

42.15+44.9 449 +42.15
3.2. Jleuenue Kopu y aereu

55.14 55.142 +
57.33

57.33 +55.142 57.33 +51.9
3.3. lom - myseii C.Ecenuna

79.1 + 83.3 (2Poc=Pyc)-8 83.3

(2Poc=Pyc)616
83.3 (2)n6 83.3 (2)116 + 83.3 (2Poc=Pyc)-8
3.4. I'eorpadus oxkyHs

28.685 + 28.693.32
28.693.32
26.8 + 28.693.32 28.69 + 28.693.32

3.5. IIpuMeHeHuEe BBIYMCIUTEILHON TEXHUKHU B
SKOHOMUKE

65.5-5 65.5+32.97
32.97 65¢
4.CocTaBbTe UHIEKCHI JUIS CIEIYIOIINX KHUT:
4.1. XocroBo. JlekopaTuBHas IKUBOMUCH:
Anp60M.

42. AdmaroMus  JOMAIIHUX  KAUBOTHBIX:
VYuebHuk 117151 By3a.

4.3. Crparerus mapkerunra: 10 ctymneHeu k
ycnexy. CTparerus MEHEKMEHTa: 5 (hakTopoB
ycnexa.

4.4. I'panun /1. 3yop: [ToBecTs.

4.5. Upan u Typuusi: BOIpOChl HCTOPUH.

5. CocTaBbTe WMHIEKCHI ISl CIECIYIOUIUX TEM.
HazoBure MPABUIIO oOomiein METOINKHA
CHUCTEMAaTH3aI[ii, KOTOPOE BBl HCIOJIH30BAIH

IIPU 3TOM.
5.1. OToruienne it BEHTHUIISIIINAS
CEIbCKOXO03SMCTBEHHBIX 3JaHui u
COOPYXKEHHI.

5.2. 3aKOHOJATEIHCTBO UCIIAHCKOM PEBOTFOIIMU
1808-1814 rr.

CamocrosrenbHas pabora
3aganue 3. CocTaBuUThb aHHOTHPOBAHHBIN
CIMCOK JINTEPATYypPhI M0 BEIOPAaHHOU CTY/I€HTOM
teme (15-20 uctouHukoB)
3aganue 4. CocTaBUTh aHATUTHYECKUNA 0030p
no  BBIOpaHHOM  cTyneHTOM  Teme (8

HWCTOYHUKOB)
Tema: 4.2. Jlexumu: OIIK-1
OcHoBHBIC IpaBHJIA Onpenenenve 1enu  pedepupoBaHUSL.
pedepupoBaHus OcHOBHBIE ATambl Tporecca pedeprupoBaHUs.

Pa3paboTka CXeMbl H3JIOKEHHs Marepuaa.
(pedbeparoB  pasnmmuHOro  BHaa.  BwiOoOp
CMBICTIOBBIX  equHuIl. ~ DopMmanuzanus H
MaKeTHpPOBaHHE B Mporecce pedepHpoOBaHMUs




Ponw oTpacneBoit crienuduku B COCTaBICHUH
pedepara. PedepupoBanue pedeparos.
ABTOMaTH3a1Ms Ipolecca peeprupoBaHus.

IIpakTHueckue 3auaTs (CEMUHAPLI)
IpakTnyeckue 3aJaHusA MO pa3aesry
«AHHOTHPOBaHUE U pedepupoBaHue)
1. CocTaBUTH ClIpaBOYHBIE U
pPEKOMEHJAaTEIbHbIE AHHOTALMU HA 5 cTaren u3

’KYPHAJIOB ¥ 3 KHUTH. 4
2. CocraBuTh pedepaT Ha CTaThIO U3
KypHaia
3. CocraButh 0630p 13 10 HICTOUHUKOB
10 3aJJaHHOU TEME.
CamocrosiTenbHas pabora
PedepupoBanue xypHaIoB u cTaTeil u3 3
YKYPHAJIOB
[TpumepHasi TeMaTuka KypcoBOW pabOTHI (eciiu npedycmompeHo)
CamocrositenbHas paboTa o0yJaronuxcsi HaJ KypcoBoil paboToi (eciu
npeoycCmMompeHo)
Bu HTOroBOro KOHTpoJIs (3K3aMeH) Okzame
1 (27)
BCEI'O: 144

3aouyHas ¢popma o0yueHHust

o Bunet yueOHOi paboThI, Dopmbl TEKYILIErO
= BKJIIOYAsi CAMOCTOSATEIIbHYIO KOHTPOJIA

No o 3 paGoOTy CTY/IEHTOB yCIIEBAEMOCTH (10

I Paznen S é M TPY/I0EMKOCTb (B 4acax) Heoensim

/ TACHATUTUHBI 5 = 1 3 CP cemecmpa)

. O S dopma }

2 IPOMEKYTOUHOM
aTTeCTaIuu (1o
cemecmpam)
Pazgen 1 1 1-5 2 30 YcTHBIi onpoc,
1 | Teoperuueckue JTOKJTAJTBI.
OCHOBBI aHAJIUTHUKO-
CUHTETUYECKOU
nepepadoTKu
uHpopmanuu
(ACIIN)

2 | Paznen 2 1 6-9 2 30 YcTHBI ompoc,
bubnuorpaduyeckoe BBITIOJTHEHUE
OIHCaHUe MIPOEKTA.
JTOKYMEHTa DK3aMeH

3 | Pazgen 3 1 10-13 30 YcTHBIN ompoc,
WNunexcupoBanue JTOKJTaJIBI.
JIOKYMEHTa DK3aMeH

4 | Paznen 4 1 14-17 2 32 ITuceMeHHbIH
AHHOTHPOBaHHE U OTpocC.




pedepupoBanue DK3aMeH
JTOKYMEHTA
Wroro: 144y, 6 6 122 | Konrpous - 22

4.2. TemaTnyeckuii IJIaH OCBOEHUS] NUCHHUILVIMHBI MO BUAAM Y4eOHOI
AeATeJbHOCTH U BUAbI CAMOCTOATEILHON (BHEayAUTOPHOI) padoThbI

HaunmenoBaHmue pa3xeioB u
TeM

Coaep:xanue yueOHOro MaTepuaJa
(TeMbl, IepeYeHb PacCKPbIBaeMbIX
BOIIPOCOB):

JIEKIIUH, MPAKTHYeCKHe 3aHATHS
(ceMuHapbI), HHAUBUIYAJIbHbIE 3AHATHS,
caMoCTOsiTe/IbHAsI padoTa 00y4aroIMXxcs,
KypcoBasi pabora

O0nLeMm
qacosB /
3.e.

Dopmu-
pyembie
KOMIIe-
TeHIHH
(mo
TeMme)

1

2

4

1 cemecTp

Pa3nea 1. Teopernyeckue 0cCHOBBI AHAJIMTHKO-CHHTETHYECKOI nepepadoTkn nHGoOpMAHH

(ACITN)

Tema 1.1.
AHAJIMTHKO-CHHTETHYECKAS
nepepadborka uHdopManun
KaK yuyeOHasl IUCUMILIMHA U
BH/J OHMOJIMOTEYHO-
HH(OPMAITHOHHOMI
AeATeJIbHOCTH

Jleknyuu:  BO3HMKHOBEHME U pa3BUTHE
By30Bckoro  kypca  «ACIIW».  OOBekr,
IpeaMeT, Henu U 3agadu Kypca. CTpykrypa u
cojepxanue Kypca. Dopmbl KoHTposs. Ero
B3aHMOCBSI3b c OOIIECTBEHHBIMH,
oO1ieHayYHbIMU, 001IenpodecCHOHATBHBIMU U
CHEeNHATbHBIMHA JIUCIUILUTUHAMHA, U3Y4aeMBbIMU
B BbICIICH OMOIMOTEYHOH IIKOJIE.

Kypc «ACIIM» kak HauyaibHBIA 3Tan
ocBoeHus jucuumumH: «MHpopmatuka u
nH(pOpMallMOHHBIE cUCTEMBI», «bubnuorpagu-
qyeckas JESATENbHOCTD OubINOTEKNY,
«JIunreucTuyeckue cpeacTtsa OMOIMOTEYHO-
MH(POPMAIIMOHHBIX TEXHOJIOTUII,
«CripaBOYHO-TIONCKOBBIN anmapaT». 3HaHus,
Heo0XxoauMble cienuanucty B obsnactu ACIIN.

CamocTodrenbHas padora

Cemunap 1. ACIIM wu ero posasb B
KOMMYHUKAIIMOHHBIX CHCTEMAaX
Iinan:
1. Hcropus
«ACIIN».
2. OOmiasi XapakTepuUCTUKa M B3aWMOCBS3b
AQHAJTUTHYECKOTO U CHUHTETUYECKOTO METO/I0B
00pabOTKH JOKYMEHTOB.
Pedepar no reme

¢bopMUpOBaHUS ~ TEpMHUHA

OIIK-1

Tema 1.2. ACIIM B cucreme
AOKYMEHTAJIbHbIX
KOMMYHHKaLUi

Jleknnn: AHaJUTHKO-CHHTETHYECKAs
nepepaboTka nHGOpMaILIUU — OTpeAeTeHHE,
Ha3HaUYCHHE, 1eJIN, 3HaYeHUEe B OMOJINOTEUHO-
UH(OPMALIMOHHON JESITeTbHOCTH.

Ucropust popmMupoBaHusi TepMUHA
«ACIIN». O6mas xapakTepucTuKa u

OIIK-1




B3aMMOCBS3b AHATUTUYECKOTO U
CHHTETHYECKOT0 METOI0B 00pabOTKH
JIOKYMEHTOB.

Buner 00paboTku TOKyMEHTOB U
nepepaboTku nH(GOpPMaLUK, UX ONpeeTIeHHE,
MOCJIEIOBATEIBHOCTD U B3aUMOCBSI3b.
O06paboTka TOKYMEHTOB B Pa3IMYHBIX chepax
nesitenibHOCTH. CTaHaapTu3anys
TEPMHUHOJIOTHH U TEXHOJIOTHH MPOLIECCOB
AHAJTUTHKO-CUHTeTHYeCcKoW 00padoTku. ACIIN

KaK KOMIUTIEKC TEXHOJOTMYCCKHUX IPOIIECCOB.
Oo0bekT ACIIN.

CamocTrosTrenpHas pabora
Cemunap 2. OcHOBHBbIE 3TaNbl PA3BUTHSA
TEOPUH KHUTOOMUCAHUS
ILian

1. Knuroonucanue B IpeBHEM MUPE

2. OnMcanue KHUT B CPeHUE BEKa U
anoxy Bo3poxnenus.

3. Onucanue kuur B 17 — 18 BB.

4. Teopusi KHUTOOIIMCAHUS B IIEPBOI
nojoBuHe 19 Beka.

5. Teopust KHUTOOIIMCAHUS BO BTOPOU
nojoBuHe 19 Beka.

6. Teopust KHUTOONMCAHUS 32 PYOEIKOM B
KoHIle 19 Beka u nepBoit mosioBune 20 B.
7. PazBuTHE OTE€YECTBEHHOM TEOPUU
KHUTOOMHCAHUS
Pedepar no reme

Tema 1.3. CamocrosrenbHas pabora OIIK-3
bubsmorpapuueckasn Cemunap 3. [IpuHUMIBI KHUTOONIMCAHMS B
3alUCh — IJIABHBIA HHCTPYKIHUSX
pe3yabTatr ACIIN Iiaan
1. IlepecMOTp npaBUII KATOJIOTU3AILIUH
2.0cobennoctu kauroonucanus B 1950 — 1980
— X IT.
3. MexyHapoiHble TPUHIUIIBI
KHUTOOIUCaHUS
4. Onucanue MHPOPMAILIMOHHBIX PECYPCOB B
COBPEMEHHOM MPaKTHUKe
Onucanue OJHOTOMHBIX W  MHOTOTOMHBIX
MCTOYHHKOB.
Tema 1.4. OIIK-1

ABTOMATH3allUSA NPOLIECCOB
ACIIN

CamocTodarenbHas padora
Cemunap 4. Crangaprusanus
HUHEKCHPOBAHUS
3aganue 1719 CaMOCTOATEIbHON PadoThI
1 cemecTp
3ananme 1. [TonroroButs pedepar no




3alaHHBIM TeMaM o00BeM pedepara — 10-12
NeYaTHBIX cTpaHul ¢opmara A 4.

1. Cranmapruzamus OubarorpaduyecKoro
OTNUCAHMSI TOKYMEHTOB.

2. Wcropust pa3BUTHS TEOPUUM U METOJIUKHU
oubnmorpaduyeckoro onucanus B Poccuu.
3.Hctopust pa3BUTUS TEOPUM M METOAUKHU
oubimorpaduyeckoro onucaHus 3a pyoexom.

2. MexayHapoHOoe CTaHAapTHOE
oubnmorpaduyeckoe onucanue.
3. bubnuorpadudueckoe omnucanue

JIOKYMEHTOB KaK COCTaBHAasl 4aCTh aHAJIUTHUKO-
CUHTETHUYECKOH nmepepaboTKu HHPOPMAIIHIH.

4, HosoBBenenus B
oubmrorpaduuIeckoM ONMMCaHUH.
S. Ocobennoctu

oubmuorpaduueckoro OMUCaHUS COCTaBHOM
9acTH JOKYMEHTA.

6. Ocobennoctu
OoubmmorpaduUecKoro OnMcaHus AICKTPOHHBIX
pecypcoB (3JIEKTPOHHBIX U3/IaHUM).

7. Oco0OeHHOCTH  HCIIOJIb30BAHUS
3aroJIOBKOB pu CO3/IaHUU
oubmorpaduueckux 3anucei.

8. Opranuzanus ¥ METOJMKa

BCACHU A aJ'I(baBI/ITHOFO Kartajiora.

Pasnea I1. Buéanorpaduyeckoe onucanue 10KyMmeHTa

Tema 2.1.

bub6anorpaguyeckoe
ONKCAHME NEPHOINYCCKHUX
U3JaHMI U X COCTABHBIX
yacrei

ITpakTueckue 3ausaTUd (CEMUHAPEI)

IIpakTHYecKkue 3aHATHA

Tema 1. bubnuorpaduuaeckoe
OMHCaHNue JOKYMEHTOB C OJIHUM aBTOPOM

Tema 2. bubnuorpagpuueckoe onvcanue
JIOKYMEHTOB C JIByMSI aBTOpaMu

Tewma 3. bubnuorpaduueckoe onucanue
JIOKYMEHTOB YeThIpe U Ooyiee aBTOpa

Tewma 4. bubnuorpaduueckoe onucanue
MHOTOTOMHHUKA

Tema 5. AHaIUTUYECKOE OIMHMCAHHUE
JTIOKYMEHTOB

Tema 6. Omnucanue >3IEKTPOHHBIX
JIOKYMEHTOB

CamocrosiTenpHas pabora

3ananmne 2. CocraBuTh
oubmmuorpaduueckoe OTIMCaHUE
(bubnuorpaduyecKyro 3amuch) Ha CIEAYIONTHE
ToKyMeHThI: (13 dacoB)

1. KHHUTa OJTHOTO aBTOpa

2. KHHTA JIBYX WU TPEX aBTOPOB
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3. KHUTa 4YeThIpeX WM Ooiee

aBTOPOB

4, COOpHHUK pabOT pa3HBIX aBTOPOB
C 00IIMM 3ariaBueM

5. COOpHUK paboOT pa3HBIX aBTOPOB
0e3 o01ero 3arinaBus

6. KHUTa  TIOJ  3arjlaBUeM ¢

VKa3aHWEeM  COCTAaBHTENsl  WIH  aBTOpa-
COCTaBUTENS, PENAKIMOHHON KOJUICTHH WIIH
penakropa

7. y4eOHUK (v yaeOHoe
ocoOue, NN XpecToMaTHsl)

8. CIPaBOYHOE U3JIaHHe
(9HLUKIIOTIC NS, WA CJIOBaphb, WA
CIPaBOYHUK, WITH ITyTEBOIUTEIb)

9. MHOTOTOMHOE  M3J]JaHue  T0]
UMCHEM WHJIMBHYaAIbHOTO aBTOpa (COCTaBHTh
OJIHOYPOBHEBOE u MHOTOYPOBHEBOE
oubrorpaduyeckoe ONMCaHKE)

10. MHOTOTOMHOI'O HW3IaHUA II0[
3ariaBueM  (COCTaBUTh OJHOYPOBHEBOEC U
MHOTOYPOBHEBOE oubnuorpaduaeckoe
OTHCaHUE)

11. OTJIeIbHBINA TOM (4acTb, BBIMYCK,
KHATA) W3 MHOTOTOMHOTO U3JaHHUS O[T
UMCHEM WH/IUBUYAJILHOTO aBTOpa
(bubnumorpaduueckas 3anuch He AOHKHA OBITh
MHOTOYPOBHEBOM )

12. OT/IENbHBIN TOM (YacTh, BBITYCK,
KHHUTa) W3 MHOTOTOMHOTO W3JaHHS IOJ
3arnaBueM (Oubnmuorpaduueckas 3amuch He
JIOJKHA OBITh MHOTOYPOBHEBOH)

13.  aBropedepar muccepranuu

14. COOpHHK TE3MCOB JOKIAJ0B WIH
MaTepuaioB KOH(EepEeHIINH

15.  rocymapcTBEeHHBIN CTaHAAPT

16.  xaprorpaduyeckoe U3JlaHue
(xapTa uiM atiac)

17.  w3owusmanue (TUTakaT WM HAOOp
OTKPBITOK)

18. omma  TOoM  (BBINYCK) W3
MIPOJIOIKAFOIIETOCS U3JIaHUS
(bubnumorpacduueckas 3anuch He JOKHA OBITh
MHOTOYPOBHEBOI )

19. MePUOINIECKOe A30aHue
(>kypHau1 U ra3era)

20. HOTHOE W3IaHUE I10J HMEHEM
WHINBUIYAILHOTO aBTOpa

21.  HOTHOE W3JaHuWe IO/ 3arjlaBueM

22. ay/aMokacceTa

23.  BHUAeokaccera

24.  xommnakt quck (CD-ROM)




Tema 2.2.
bubanorpaguyeckoe
ONUCAHMEe KHHUT M UX
COCTABHBIX YacTeid,
CTAHJIAPTOB, HOTHBII,
HU30U3/1aHUI, 3JIEKTPOHHBIX
W3AAHUHI

IIpakTHyeckue 3ausaTUd (CEMUHAPEI)
Cemunap 5. KuaaccupukanuoHHble

AIIsA (6)
1. bubmuoreyno-6mbmorpaduaeckas
KJIacCU(UKALIUS

2. TocynapctBeHHBI  pyOpHKaTOp
HAy4YHO — TEXHUYECKOW nH(pOpMaIIUU

3. Hecsatuunas knaccudukanus pron

4. VYHuBepcanpHas JecsATUYHAs
KJ1accuukanms

5. KitaccuguxaTtop mpaBoBbIX aKTOB

6. MexayHapoaHblli Kiaccudukarop

CTaHJapTOB
7. MexnynapoaHas MaTeHTHAs
KJ1acCU(UKAIUN

CamocrosTensHas paboTa
3aganue 3. CoCcTaBUTh aHAITUTUYECKOE

oubmorpaduueckoe OTIHCaHNE
(bubnuorpaduyeckyro 3amuch) Ha CIEAYIOIINE
JIOKYMEHTHI:

1. CcTaThs H3 COOpHHUKA OJIHOTO
aBTopa

2. cTaThs U3 COOPHMKA IO OOIIUM
3arJiaBueM

3. cTaThsi U3 COOpHUKA JBYX WIH
TpeX aBTOPOB O€3 00IIero 3ariaBus

4. CTaThs U3 CIPABOYHOTO U3TAHUS

5. CcTathsi M3  OJHOTO  TOMa
MHOTOTOMHOTO M3/IaHUS

6. benepanbHBIN 3aKOH

7. MECTHBIN (peruoHanbHBIN)
3aKOH

8. nocraHoBienue l[IpaBuTenbpcTBa
Poccutickoi @enepanuun

9. yka3 IIpesunenra Pocculickon
denepanuu

10. OJIUH 3 ouIHATBEHBIX

JOKYMEHTOB ~MmuHuCTEpPCTBA  KYJIBTYpPHl U
MacCOBBIX KOMMYHHUKaIUN Poccutickoii
Qenepanuu  (Ipukas, ykas, peLICHHE WIN
LUPKYJISPHOE MHCHMO)

11.  rocymapcTBEeHHBIN CTaHJapT
(cocTaBUTh OMHUCAHUE IO/ 3ar0JOBKOM M IOJ
3arjiaBUeEM)

12. craThs U3 XKypHaia

13.  craThs U3 razeTsl

14.  wuHTepBblO WM Oecena

15.  penensus
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16.  My3bIKaTbHOE TMPOW3BEACHUE W3
HOTHOT'O COOpHMKA

17. dbparmeHT ayzmo- WIH
BUJICOKACCETHI (omuH bunbpM WIH
ayJIM03aITHCh)

18.  ¢parment CD-ROMa

Paszneu I11. Unpexcuposanue nokymenra

Tema: 3.1.
Oomue MOJIOKEeHU A
HH/IEKCUPOBAHUS

Jlekuuu: MHaeKcupoBaHue — CYIIHOCTb,
BU/IbI, XapaKTEPUCTUKA OCHOBHBIX IMOHATUM.

[lonsiTua  «conepx)aHue JOKYMEHTa»,
«IIPEeIMEeT»,  «acHeKT»,  «UHACKCUPOBaHUE
JOKYMEHTOB», «T€PMHH HHJIEKCUPOBAHMSI.
KrnaccupukannoHHbld, NpeaMEeTH3AIMOHHBIM,
JIECKPUIITOPHBIA MPUHLHUIBI WHAECKCUPOBAHUS.
Wx ob1mye 4epThl 1 OCOOEHHOCTH.

UIIA, wucnonws3yemble B  mpoliecce
WHJIEKCUPOBAHUS, ONpe/eIeHUE, Ha3HAUCHUE U
BUJIbI. MeTO/ bl UH/IEKCUPOBAHMSL.

ABTOMaTH3aLUA MPOLIECCOB
WHJEKCUPOBAHUSI.

IIpakTueckue 3auaTs (CEMUHAPEI)
Pa6ora ¢ BBK 1 maccoBbIx OMOIHMOTEK

CamocTrosiTenbHas padora

3apnanme 1. IloaroroButh JOKIaA Ha TEMy
MIISA  kak  CcpencTtBO  MHACKCHPOBAaHUE
JIOKYMEHTOB)

10
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Tema: 3.2.

BBK - kak ocHoBa IJd
HH/IEKCUPOBAHUA
AOKYMEHTOB

Jlexuuu:

Crpykrypa npeameruszanuonusix WIS,
Cucrema  rpaMMaTH4eCKUX  OTHOLICHHH.
OYHKIIMKA CCHIJIOYHO-CIIPABOYHOTO ammapara.
Buapl mpeaMeTHhIX pyOpWK: TPOCTBIE U
CIIOKHBIE, ajleKBaTHble U  o0oOIIaromye.
Kommnekcupyromas  GyHKIHS —MPEeIMETHBIX
pYOpUK. 3aroJ0BOK MPEIMETHBIX PYOpPHK U €To
BUJbl (MIPSAMOM M MHBEPCUPOBaHHBIN). Bumsl
[IO/I3ar0JIOBKOB:  TEMAaTHYECKUE,  Ieorpa-
¢udeckue, XpoHOJIOTMYECKUE, (OopMabHbIE.
ABTOpUTETHBIE (DaliIbl MTPEIMETHBIX PYOPHK.

CamocTodarenbHas padora
Cemunap 6. UIIS na moaensx:
CPAaBHUTEJIbHBIN aHAJIU3
1. UTTA kmroueBbIX CIIOB
2. [Tpeameruzanus UITA
3. Knnaccuduxarmonnsiit I
4. Inckpunropusiii UITA

3aganue 2. [loaroToBUTH ClIOBaph
OCHOBHBIX TEPMHHOB I10 KYpCY C YKa3aHHEM
MCTOYHMKA TOJIKOBAHUS KaXKJOT0 TEPMHHA!




Pa3nen IV. AunorupoBanue u pedpepupoBanne JOKyMeHTa

Tema: 4.1.
OcHOBHBIE
AHHOTHPOBAHMS

nmpaBuJjia

IIpakTueckue 3auaTs (CEMUHAPLI)
[TpumepHbIit KOMILJIEKC MPaKTUYECKHUX
3aJlaHui

Bapuanr 1.

1. BeinoaHuTe Ciienyronme 3a/1anusi:

1.1. Ha3oBute coctaBubie yactu PT BBK.

1.2. Bemuimre n3 ocHOBHBIX Tadmui PT
BBK mo6oe kmaccudukanmoHHOEe JelieHUe,
pazlieTuTe €ro Ha COCTaBHBIC YACTH U HA30BUTE
HX.

1.3. B kakoro Buaa uepapXUUECKUX
OTHOIICHUSAX (TMMOAYMHECHHS, COTOIINHEHUS)
HaxomdaTcd HHAEKchl: 28.6; 28.66; 28.67;
28.671; 28.672.

1.4. YUro o3nauaroT unjuekcel AITY PT BBK,
OTMEUYEHHBIE 3BE3I0YKON ?

1.5. HazoBute oTHeabl M IOAOTACIHI
OCHOBHBIX M BcHoMorarejlbHbIX Tabmmi PT
BBK, B xoTOpbIX pacnosnosxensl Tadauubsl CT/I.

2. Packpoiite = 3Hau€HHE  CIEAYIOLIUX
nHaekcoB. Ha3oBuTe BUIIBI THITOBBIX JICICHUH,
BXOJSAIINX B COCTAB HH/IEKCOB:

26.325n18 39.313-06-5

63.3 (7Kan=VYkp) 65.293-93

3.Ykaxure (IOIYEPKHUTE) MPaBUIIbHbBII
UHACKC Mg cieayomux TeMm. HasoBure
KJIACCU(UKALMOHHOE JICIICHHE, METOJIHYECKUE
yKa3aHusi KOToporo Bbsl ucnonb3oBanu mnpu
OTIpeIeTICHUH TTPaBUIILHOTO MHACKCA.

3.1. Mexanu3zanus Bo3/A€JIbIBaHUS KYKYpPY3bl

40.711+42.112 42.15 + 44.6

42.15+44.9 449 + 42.15

3.2. JleueHue KopH y neTei

55.14 55.142 + 57.33

57.33 +55.142 57.33+51.9

3.3. Jom - my3seii C.Ecennna

79.1 + 83.3 (2Poc=Pyc)-8 83.3
(2Poc=Pyc)6n16

83.3 (2)n6 83.3

(2)n6 + 83.3 (2Poc=Pyc)-8

3.4. T'eorpadust okyHs

28.685 + 28.693.32
28.693.32

26.8 + 28.693.32
28.69 + 28.693.32

3.5. [Ipumenenue BBIYMCIIATEIBHON
TEXHUKH B DKOHOMHKE

65.5-5
65.5+32.97

32.97 65¢
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4.CoctaBbTe WHAEKCHI I  CICAYIOIIMX
KHUT:

4.1. XoctoBo. JlekopaTuBHas >XUBOIKUCH:
Anb0om.

4.2. AparoMusa JOMAIIHUX JKUBOTHBIX:
Y4eOHUK 715 By3a.

4.3. Crparerus mapketunra: 10 cryneneit k
ycnexy. CTpaTerust MEHEeKMEHTa: 5 (hakTopoB
ycrexa.

4.4. I'panun [1. 3y6p: [ToBecTs.

4.5. Upan u Typuusi: BOIpOCHI UCTOPUHU.

5. CocTaBbTe€ HHJIEKCHI IJsl CIEAYIOIINX
teM. HasoBure mnpaBuio oOmieil MeToauKu
CHUCTEMaTHU3allii, KOTOPOE BBl HCIOJIb30BAIN

TIPU ITOM.
5.1. OTromnenue u BEHTHIALINS
CEeJIbCKOXO3SIMCTBEHHBIX 3JaHHUI u
COOPYXKEHHI.
5.2. 3aK0HO0/1aTEIILCTBO HCITaHCKOM

peBogoruu 1808-1814 rr.

CamocrosTenbHas pabora

3ananme 3. CocTaBUTb aHHOTHUPOBAHHBIN
CITUCOK JIUTEPATYPHI 110 BEIOPAHHOH CTYICHTOM
teme (15-20 ucrounukon) (10 gacos)

3aganue 4. CocTaBUTh aHATMUTHYECKUN 0030p
1Mo  BBIOpaHHOW  CcTyaeHTOM  TemMe (8
HMCTOYHHKOB)

10

Tema: 4.2.
OcHoBHbBIE IpaBHJIa
pedepupoBanus

IIpakTueckue 3auaTUs (CEMUHAPEI)

IlpakTHyeckne 3aJaHusi MO pa3aeinry
«AHHOTHpPOBaHME U pedepupoBaHME»

1. CocraBuTh CIIpaBOYHBIE u
PEKOMEHIaTEebHbIE aHHOTALMKU HA 5 CTaTel U3
JKYPHAJIOB U 3 KHHUTH.

2. CocraButh pedepaT Ha CTaTblo U3
JKypHaina

3. CoctaButh 0030p u3 10 MCTOYHHKOB
110 33JJaHHOU TeMe.

CamocrosTenbHas paboTa
PedepupoBanue xypHaioB u cTaTei u3
JKYpHAJIOB

10
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[TpumepHas TeMaTHKa KYpCOBOM pabOThl (eciu npedycmompeno)

CamocrosTenbHas paboTa 00yJaronxcs HaJl KypcoBoil paboToil (eciu

npeoycmMompeHo)

Bua uToroBoro KOHTpoIs (IK3aMeH)

Oxzame
H (22)

BCEI'O:

144




5. OBPA3OBATEJIBHBIE TEXHOJIOI'THU

n/n Hcnonb3yemble 00pa3oBaTeibHbIe TEXHOJIOTHH
HanmenoBanmue pasaena

1 2 3

1 Pazgen 1 NuauBuayanbHas paboTa CTyIEHTa C JICKIUSMU U y4eOHOU
TeopeTuueckue  OCHOBBI | JTUTCPATYPOM.
aHATHTUKO-cunTernueckoii | Auckyceus: «Uro takoe ACIIM u mna gero ero Heo6XoaAUMO
nepepaboTku uHdopmaruy | A3YIATE.
(ACIIN)

2 Paznen 2 WuauBuayanbHas paboTa CTyIEHTa C IMEPBOMCTOYHMKAMH U
bubnuorpaduueckoe JIUTEPATYPOH.
OIIMCAHHE TOKyMEHTA TecTupoBaHue CTYIEHTOB 110 Pa3Aely JUCLUIUINHbI

3 Paznen 3 NuauBuayanbHas paboTa CTYICHTa C TMEPBOMCTOYHHKAMHU U
NupnexcupoBanue JIUTEPATYPOH.
JIOKYMEHTa

4 Paznen 4 WuauBuayanbHas paboTa CTyIEHTa C IMEPBOMCTOYHHKAMH U
AHHOTUpPOBaHUE u | JIATEpaTypou.
pedepupoane TecTrpoBaHUEe CTYICHTOB IO Pa3/ieTy AUCLILIMHbI
JIOKYMEHTa

6 OLEHOYHBIE CPEJIACTBA JIAd TEKYIIEI'O KOHTPOJIA
YCIHEBAEMOCTHU U NPOMEXYTOYHOM ATTECTALIUA

6.1. KoHTpOJIb 0CBOCHUSA TUCUHMILIIMHBI

KoHTpoJIb OCBOCHMS JUCIMILJIMHBI
[lonmoxenuem o

IMPOBCACHUHU

IMpoOU3BOAUTCA B COOTBCTCTBHHU C

TCKYILICTO KOHTPOJIA YCIICBAaCMOCTH )51

MIPOMEKYTOUHOM aTTecTaliuu CTyIeHTOB U [lonoxkennem o 0auibHO-PEHTHHTOBOM

CHCTCMC

OLICHKH PE3YJbTaTOB

ooyuennss DI'bOY BO «KpacHonmapckuii

rOCYJapCTBEHHBIM MHCTUTYT KyJbTYpbD». [IporpamMmMoN IucLMIUIMHBI B LIEAX
IIPOBEPKH NIPOYHOCTM YCBOCHHMS MATEpHANIA NPELYCMATPUBAETCA NPOBEACHUE
pa3nu4HbIX (OPM KOHTPOJIS.

6.2. OueHouyHbIe cpeacTBa

6.2.1. [IpuMepbI TECTOBBIX 3aJaHUI (CHTYAI[HIA)
TecroBble 3apanus 1o kypcy «ACIN»

JlaThb omnpesienieHue MOHATUIO «aHATUTUKO — CHHTETUYECKas repepadoTKa

JIOKYMEHTOBY

1. Kakwne Buasr ACIIN Brl 35aeTe?

2. U3 mpuBeneHHOTO TepedyHs BBHIOEPHUTE TMPOIECCHI, BXOJAIINE B COCTaB
AHATMTUKO — CHHTETUYECKOM mepepaboTKu HHPOPMAIIUH:
o Texauueckas oOpaboTKa.
o CocraBnenus 6ubmorpaduueckoro onucaHus.
o PedepupoBanue.
o HMudopmanmoHHbINA MOUCK.




N3Bneuenne paxTos.
bubnuoreunoe o6cyKuBaHUE.
AHHOTHPOBaHUE
KowmrinekroBanue.
Cucremaruzanusi.

Yuer

XpaHeHUE

[Ipenmernsanus

[ToaroroBka 00630poOB.
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4. llenbto aHATUTHKO — CUHTETUYECKON mepepaboTKu MH(POpMAIIUH SBIISETCS
npeoOpazoBaHue COAEPKaHUS JOKYMEHTOB JJIS:
o Paszmemenus
o AHanu3a, OLICHKH, COCTaBJI€HHUE U 00OOIICHUS
o OobecrnieueHust yueTa u XpaHeHHUsI
o TexHudeckoit 00padOTKH.
5. OcHOBHOMH 11€NbI0 00Pa0OTKU TOKYMEHTA SIBJISIETCSI CO3aHUE BTOPUUYHOIO
JIOKYMEHTA:!
O 3aMEHSIOIIEro NePBUYHBIM.
o WaenTndunupyomero nepBUYHbIN.
6. HazoBute 'OCT pernameHTHPYIOMUN TPABUIIO OMOIHOTPadUIECKOTO

OTIHCaHUSI:
o 7.2-2000
o 7.1-2003

o 7.0.100 - 2018
7. BepHo 51 yTBepKIeHUE: «Onbauorpaguieckoe onucaHue siBasieTcs
OCHOBHOM 4aCThIO JOKyMeHTa» [la Her
8. Ilepeuncnute obiacTu OUOIMOrpadUIECKOTO OMMCAHUS:

9. Kakoii 3HaK OTIeNseT Kax Ayt 00J1acTh IPYT OT Apyra:
O TOYKa
O THpE
O TOYKa — TUPE
O 3amsTasl.
10. B 3anucu noj1 3aroJJ0BKOM Ha MEPBOE MECTO BEIHOCUTCH:
O HaWMEHOBAaHME OpraHU3aIUU
O OCHOBHOE 3arjaBue
O CBeIeHHE 00 OTBETCTBEHHOCTH.
11. Yto BkIrOUaET B cebs pacimpeHHoe oubanorpadguyeckoe onucanue?

12. B kakoit o6iactu ynotpebmsiercs anemMeHT «O003HaueHue MaTepraiay?




13. Kakoii 3HaK NpeAecTBYET CBEAEHUSAM OTHOCSIIMMCS K 3arjJaBui0?
o JlBoetouue
o 3amdAras
o Tupe

14. Kakyro nH(pOpMaIIUIO COepKaT CBEACHUS 00 OTBETCTBEHHOCTH?

15. MoHorpadguyeckoe orucaHue CoOCTaBseTCs Ha :
o MHOroToOMHOE U3JIaHHue
o CepuasibHOE U3AaHUE
o OTIenbHbIA TOM CEpUATTBHOTO U3IaHUS.
16. CBogHOE OIHMCAaHNE COCTABIAIOT HA:
o OTaenpHBIM TOM MHOIOTOMHOTO M3IaHUS
o ['pynmy ToMOB MHOTOTOMHOTO M3IaHUS
o OTaenpHbI TOM CEPUATIBHOTO U3JAHUS.
17. JaTp onpeneneHue aHaJTuTUYECKOMY OIIMCAHMUIO.

18. B 3anucu moJ1 3arojJOBKOM Ha TIEPBOE MECTO BEIHOCHUTCS:
o HaumeHoBanue opranuzanuu
o OCcHOBHOE 3arjiaBue
o Csenenune 00 OTBETCTBEHHOCTH
19. Ilpu HAMIMYUHU ABYX U TPEX aBTOPOB MPUBOIAT UM TIEPBOTO C
n00aBJICHUEM CJIOB:
O HT.I.
O W TIpod.
o uAap.
O HUT.I
o
20.KakoBa ocHoBHast hyHKIIHS OUOIHOTPaPUIECKOTO OTMCAHUS?

21.]JIns kakoro KaTajaora COCTaBIIIETCS KAPTOUKH C T00aBOYHBIM
oubmuorpaduuecKkuM onvcaHuem?

22.0O0BEKTOM COCTABJIEHHUS CBOJHOI'O OIMHMCAHUS
SIBIISIETCS

23. CBOIHOE OIMUCAHUE ABIAETCS BCIIOMOTaTEILHBIM IS
MHOTOTOMHBIX U3JaHUI

CEpUMHBIX U3TAHUI

MEPUOINYECCKUX U3JaHUN

MTPOTOJIKAIOIIIHX.

0O O O O



24. C xakol 1eNblo MpuMeHsieTcs cokparieHHas popma ( 6e3 cnennduxm)
3aIMCH CBOJHOTO ONKCAaHHS MHOTOTOMHOTO WU3/IaHUs

25. UcTOYHMKOM CBEICHMI JIISI COCTABJICHUSI CBOJIHOT'O OIMCAHUS SIBJISICTCS:
O MHOTOTOMHOE M3JIaHH€ B II€JIOM HJIM IPyIIia TOMOB
O TMEpBBIA TOM MHOTOTOMHOTO U3/IaHUS
O JI000HM TOM MHOT'OTOMHOI'O M3/IaHMUS.
26.CBeneHust 0 KOJIMYECTBE TOMOB IMPUBOIUTCS B (hopMme:
o B5-tur.
o B5T.
o BmaruT.
27.0t1kpeiTas (hopma 1aThl U3AaHUS B 00IIEH YaCTH CBOITHOTO OMMCAHUS
MIPOCTABIISIETCSI CIICTYIOITIM 00pa3oM:
o 1999...
o 1999 u np.
o 1999-
28.3akpsiTast popma JAaThl U3AaHUS B OOIIEH YaCTH CBOJHOTO OITHMCAHMS
UMEET BUJI:
o 1999-2003
1999/2003
o 1999 no 2003
o 1999...2003
29.KonmnyecTBeHHAsT XapakTEPUCTHKA B OOIIEH YacTH CBOJHOTO OIHMCAHUS
MOKET MPOBOJAMUTCSI, €CITH:
o BOJILIIMHCTBO TOMOB UMEIOT OJUHAKOBBII 00BbEM
o Bce ToMa HIMEIOT OIUHAKOBLINA 00BEM
o XoTtg Obl 2 TOMa UMEIOT OJUHAKOBBIN 00BEM.
30.B kakoii 0651acTu pacKpbIBaeTCs coziepkaHre coOopHuka?

31.Ha cepuanbHOE U3/1aHUE COCTABIISIOT OMOIMOrpadnuecKoe ONMUCaHue o

32. CBOJHOE ONMCAHUE SABISETCS BCIOMOTaTEIbHBIM JJISA:
o MHOroToOMHBIX U3JaHUN
o CepuliHbIX U3aHUI
o Ilepuognueckux u3gaHuii
o llpomomxarommxcs U3IaHui.
33.laThel Hauana ¥ NpeKpalleHus CepUaIbHOTO U3aHUs TPUBOASITCS B
obnactu
34.Ananutuyeckast Oubnuorpapuyeckas 3anuch COCTaBISAIOTCS Ha:
o Kuury
o CraTblo U3 COOpPHHUKA HAYYHBIX TPY/OB
o Tazery
o IlareHnt




35.0cHoByY O6nbOMoTrpadUuecKon 3amch COCTABIISET

36. BepHo 1111, 4TO MEPBHIM ATANIOM B TEXHOJIOTHUECKOM IPOIIECCe
cocTaByieHHs OuOIMOrpaduyecKoro OMUCcCaHus TOKYMEHTa SBIISETCS
BBISIBJICHUST OMOIHOTrpadUueCKUX CBEICHUM.

Ja Her.

37.MexnyHapoaHbII CTaHJAPTHBIM HOMEP KHUTH COCTOUT U3:
o Ao66pesuarypst UCBH
o ['pynnsl uugp
o Ao66pesuarypsl UCBH u rpynmst udp
o OpmHoit mudpo.
38.0cHoBHOE 3ariaBue B TeKCTe OMOIMOrpaduuecKoro OnucaHus BhIICISIOT:
o OTtaenbHOM CTPOKOH
o llBeTom
o Kpacnoii cTpokoii
o pudrom

6.2.2. KoHTpo/IbHBIE BONPOCHI /ISl IPOBEAeHNS TEKYILEro KOHTPOJIA

1. Ucropust popmupoBanust tepmuHa « ACITN.

2. OO611ast xapaKTepUCTUKA U B3aUMOCBS3b aHAIUTUYECKOTO0 U CHHTETUYECKOTO
METO/I0B 00pabOTKH JOKYMEHTOB.

Kuauroonucanue B [peBHEM MUPE

Onrcanue KHUT B CPETHHAE BEKA U dIMOXY B03poxkacHusI.

Onucanne kaur B 17 — 18 BB.

Teopus kHUrOONMCaHUs B IIEPBOM MoOoBUHE 19 Beka.

Teopust KHUTOONIMCAaHKs BO BTOPOU MOJIOBUHE 19 Beka.

Teopus kHUroonucanus 3a pyoexom B KoHile 19 B. u nepBoii noi. 20 B.
Pa3BuTHe 0Te€UeCTBEHHON TEOPUU KHUTOOIIMCAHUS

0. TIlepecmoTp mpaBmiI KATOJOTU3AITUN

1. Ocob6ennoctu kauroonucanus B 1950 — 1980 — x rr.

2.  MexayHapoaHbie IPUHITUITEI KHUTOOTUCAHUS

13. Omnucanue nHGOPMAITMOHHBIX PECYPCOB B COBPEMEHHON MTPAKTUKE
14. bubnuoteuno — Gubmmorpaduueckas kiaccuduxaius

15. TocymapcTBeHHBIN PyOpPHKATOp HAYYHO — TEXHUUECKOU HH(DOpMAITUU
16. [ecstuunas knaccudukanus pron

17. YuuBepcanbHas IecsITUYHAs KIacCUPUKAIIUS

18. Kiaccudukatop npaBoBbIX aKTOB

19. MexayHapoaHbIi Kiaaccu@uKaTop CTaHIapTOB

20. MexnayHapoHas maTeHTHas KiacCuUKaIUi

21. UIIA xirodeBbIX CJIOB

22. Ilpeamerusanus WIS

23. Knaccudukarmmonusiii UITA

24.  Tuckpunropusii UTTA

PR BE 000N O AW



6.2.3. TemaTuka 3cce, pepeparoB, npe3eHTALHI

1.  AHanuTHKO-CUHTETHYEcKass  mepepaboTka  HMHPOpPMAllMU:  CYIIHOCTD,
Ha3HAYEHUE, BUJIBI

2. DnemeHTbl 6ubIMorpaduuecKkon 3anucH, mpoOIeMbl B3aUMOCBSI3H.

3. bubnuorpaduyeckoe onucanue u OUOIUOTpaPUUIECKUE CCHUIKM KaK Pe3yibTaT
aHATMTUKO-CUHTETUYECKOU repepaboTku HHPpopMaluu

4. Vicropus pa3BUTHSA TEOPUH U METOAUKN OMOJIMOTrpauuecKoro OrnucaHus.

5. OOmree 1 ocobeHHOe B OMOIMOrpapUUecKUX 3amMHuCsIX pa3InYHbIX OpraHU3alui
CUCTEMBI IOKYMEHTATBHBIX KOMMYHUKAIIHH.

6. MuaexkcupoBaHue: NOHATHE, CYITHOCTh OCHOBHBIE BUbI

7. BropuuHble JTOKYMEHTBI KaK pe3yJbTaT aHAIUTUKO-CUHTETHYECKOU
nepepaboTku nHPOpMaIUH.

8.0TpaceBoil MPUHIUIT B JECKPUTITOPHBIX HHPOPMAIIMOHHO-TIOUCKOBBIX SI3bIKAX.
9.IlpeamMeTHBIM NPUHIUIT B KJIACCU(UKAITMOHHBIX HH(POPMAIIMOHHO-TIOMCKOBBIX
S3BIKAX.

10.ITpenMeTn3anust 1 KOOPIUHATHOE UHAECKCUPOBAHUE: CXOJCTBO U PA3ITUUHUSL.
I1.AnnotupoBanue kak Bujg ACIIW. Bunpl anHoTanuii, GopMHUpPYyEMBIX B CUCTEME
JIOKyMEHTAIbHBIX KOMMYHUKAIIUM.

12. Pa3BuTHe TEOPUU U METOJIUKA aHHOTUPOBAHHUSI.

13.Iloaxoxapl, BEIOOP 1 0OOCHOBAHHE TUIIOOOPA3YIOIIMX IPU3HAKOB AHHOTALIUN.
14.01ueHka BO3MOKHOCTEH OCHOBHBIX METOJ0OB aBTOMATU3AIIMM aHHOTUPOBAHMUSL.
15. UcTopus pedeprupoBaHus TOKYMEHTA.

16. MeTonbl pepeprpoBaHusi, TEHACHIIMHI PA3BUTHSL.

17. ABTomaTu3zaius mpoiiecca pedepupoBaHusl TOKYMEHTA.

18.Ponb  0030pHON uWHpOpMaLMK B  YAOBJIETBOPEHUH HH(OPMALMOHHBIX
NOTPEeOHOCTEN CIEeMATMCTOB HAYKH U TEXHUKH.

19. OcHOBHBIEC IPUHITUIIBI U TIOJXO/IBI K KJIacCU(pUKAIIITN 0030POB.

20. ®yHKIIMK 0030pOB B CUCTEME HAYYHBIX KOMMYHHKAIUH.

21. DNEeKTPOHHBIN KaTajloT B COBPEMEHHON OMOIMOTEUHON AeATeIbHOCTH

6.2.4. Bonpocsl k 3a4eTy Mo JUCHUNJINHE (He MPeAyCMOTPEHbI MO0 MJIaHY)

6.2.5. Bonpochl K 3K3aMeHY 10 TUCHHUILIHHE
1 cemecTp

1. Tlonarue 06 aHAIMTUKO-CUHTETUYECKON NIepepadoTke HHGOpMALIH

2. DBOJIONHS COIMATBLHON KOMMYHHKAITUU U 3Tanbl pazsutus ACITU

3. ACIIN kak yueOHasi TUCIUILIMHA, 1IEJH, 3a/1a4l, 0OBEKT, CBSI3b C APYTUMHU

peIMETaMH.

4. 3nauenne ACIIU B aesTeNbHOCTH OPraHU3alUil CUCTEMbI TOKYMEHTAJIbHBIX
KOMMYHHKALUH.
CBepTbIBaHHE W Pa3BEPTHIBAHUE JOKYMEHTOB
ACITIN, naznaueHue, XxapakKTepUCTUKA OCHOBHBIX BUJIOB 00paOOTKH.
bubnuorpapuueckas 3anuce — pesynbrar ACIHU. 3nauenue, GyHKIUN U
IPUHIUIIBI COCTABICHUS.

N oo



8. Buapl bubnnorpaduyeckoil 3anucu.

9. bubmmorpadudeckas 3amuch, XapaKTEPUCTHKA JIEMEHTOB U UX Ha3HAYEHUE.

10.ABTOMAaTH3ANS AaHATTUTUKO-CHHTETUYECKON MEepepadOTKH CEeMaHTUYECKOU
nHpopmMaruu

11.®opmatr MARC, ucTopust co3gaHus U paclipoCTpaHEHUS.

12.Cucrema popmaroB RUSMARC. O61mast xapakTepucTHKa.

13.2Bomronust Oubarorpapuyeckoit 3anucu

14.bubnmorpaduieckoe onucaHue, OnpeeIeHe, BUIbl, Ha3HaYCHHE.

15.0OcHoBHBIE 3TaMbI co3AaHusa OMOIMOTpadUIECKOTO OTTMCAHUS.

16.0gHOoypoBHEBOE  OmOmmorpaduueckoe  ommcaHue.  XapaKTEPHCTHKA
o0nacTel ¥ JIEMEHTOB.

17.MuoroypoBHeBoe Oubnorpaduieckoe onucanue, Ha3HaueHue, CTPYKTypa.

18. Ananutndeckoe OubnmrorpaduIeckoe onrMcanue, Ha3HaAuYCHHUE, CTPYKTYpa.

19.0cobeHHOCTH ONMCaHUsI KHUTH TO/I aBTOPOM, COCTaBUTEIIEM, PEJaKTOPOM.

20.0co06eHHOCTH OMMCAaHUS MHOTOTOMHOTO U3/JaHU s

21.0co06eHHOCTH OMUCAHUS PJICKTPOHHOTO0 UCTOYHUKA HH(OPMAIUU

22.0co0CHHOCTH ONMKMCAHUS ayJU0 U BUIEO U3TaHUM

23.0c00eHHOCTH OMUCAHUS HOTHBIX U KapTorpapuyecKux u3gaHui

24.0co0eHHOCTH ONUCAHU W30 U3JaHUI

25.0c00eHHOCTH OMUCaHU JUCCEPTAIHi U aBTopedepaToB

26.0cobennoctu onmcanust [OCTos

27.0co0EHHOCTH OMMCAHUS KYPHAJIOB, Ta3eT

28.bubmmorpadudeckas CChITKA: BUABI, CTPYKTYPa, dJICMEHTHI

29.UnpaexcupoBanue. OnpeneneHue, Ha3HAYCHUE, BUIBI.

30.Buapl  mH(DOPMAITMOHHO-TIONCKOBBIX  SI3BIKOB,  MCIOJIB3YeMBIX  TIPH
dbopmupoBanuu OUOIUOTpaPUUIECKON 3aIUCH.

31.CucremaTu3zaius 10KyMEHTa, CYyIIIHOCTh U XapaKTepUCTHKA MpoIlecca.

32.Bujpl MHIEKCOB IO CTPYKTYPE U Ha3HAYCHHIO.

33.Buib1 OMOIMOTEUHBIX KIaccupuKammit

34.bubnmorteuno-ombnmorpaduueckas kiacCUpUKAIMS, UCTOPHUS CO3MAHUS U

CTPYKTYypa.
35.XapakTeprucTHKa OCHOBHBIX TaOJHWIl U KiIacCU(UKAITMOHHBIX jaelieHuii bBK,

YK.
36.Xapakteprctrka BcriomorateabHbIX Tabmuir bBK, VK.
37.Xapakrepuctuka andaBuTHO-ipeameTHOro ykazarens bbK, VK.
38.Kmmaccudukanms npoerouriem I11.P. Panranarana (KJI)
39.00m1as METOIMKa CUCTEMATU3AIMH (TPUHITUIIBI, METOABI U TIPABHUIIA).
40.ITpeameTunzalus J0KyMEHTa, CYITHOCTh U XapaKTepUCTHKA MpoIiecca.
41.XapakTepucTuka  MNPEAMETU3ALUUOHHOTO  HMH(POPMALMOHHO-TIOUCKOBOTO
A3bIKA, BUJIBI U CTPYKTYpA.
42.CchUI09HO-CITPAaBOYHBIN arrapar MPEIMETU3AUUOHHOTO
UH(OPMAITMOHHO-TTOMCKOBOTO SI3bIKA.
43.Bujbl 3ar010BKOB U TI0/13aT0JIOBKOB TIPEIMETHBIX PyOpHK.
44,006mas MeToauKa npeaMeTu3anuu. MiaBepcus u ee Ha3HaYCHUE.
45.Bujpl IpeAMETHBIX PYOPUK TIO CTPYKTYPE U COJIEPKAHUIO.



46.KoopamHaTHOE WHACKCHUPOBAHHE, CYIIHOCTh M 00INas XapaKTepuCTUKa
npoiiecca.

47 Mnpopmanmonno-nouckossiit Tezaypyc (UIIT). Crpykrypa UIIT.

48.Metoquka KOOPAMHATHOTO  HMHJEKCUPOBAHMUS. OcCHOBHBIE  3Tarbl
KOOPJIMHATHOTO UHIEKCUPOBAHUS.

49. ABTOMaTH3a1Msd KOOPAUHATHOTO UHEKCUPOBAHUSI.

50. AHHOTHpOBaHUE, CYLUTHOCTh, HA3HAYCHHE, XapaKTePUCTHKA ITpoliecca.

51.Tunonoruveckas Kiaccudukans AHHOTAIUH. OTnuyuTenbHbIC
O0COOEHHOCTH aHHOTAITUH B 3aBUCUMOCTH OT C(hepbl MPUMCHCHHUS.

52.TunoBasi CTpyKTypa aHHOTAIlMU AJI1 Pa3IUYHbIX BHUIOB M3NaHuN. BrnusHue
OTpacieBOi cierupUKH Ha METOANKY aHHOTHPOBAHUS.

53.0co0eHHOCTH aHHOTUPOBAHMSI OTAETHHBIX BUIOB JOKYMEHTOB

54.0co0eHHOCTH aHHOTUPOBAHUS IEKTPOHHBIX TOKYMEHTOB

55.MeTtoaunka cocTaBiIeHUS] PEKOMEHAATEIbHON aHHOTALINU

56.MeTtoanka coCTaBICHHS CIPABOYHON aHHOTAIIUU

57.PedepupoBanue, CylHOCTh, HA3HAYEHUE, BUIbI, XapaKTEPUCTHKA IIpoliecca.

58.TpeboBanus, mpeabsBIsieMble K pedepary.

59.Knaccudukamus pedeparon

60.00mas meTonuka pedepupoBaHus

61.Conepxanue napopMaTuBHoOro pedepara.

62.0030pH0-aHATUTHYECKAS JEeSITCILHOCTD, CYIITHOCTD, Ha3HAYCHUE,
XapaKTepUCTHKA TpoIiecca.

63.Buast 0630poB. Cdepbl npuMeHEHUS 0030pHON HHPOPMAIIHH.

64.0061mas MeToIMKa MOATOTOBKH 0030POB

65.CnpaBouHo-OubaHorpaduyecKkuii anmapaT OnOIHOTEKH

66.CucreMa KaTajaoroB U KapTOTEK OMOIMOTEKH

67.Buas OMOIMOTEYHBIX KAaTaJIOTOB

68.Bub1 OMOIMOTEYHBIX KAPTOTEK

69.1TonsaTHE 006 aHATUTUKO-CUHTETUYECKOM TIepepadoTke HHGOPMAITHH

70.9BoJro1us ConMaabHOM KOMMYHUKAIMKU U 3Tansl pa3sutus ACIIN

71.ACIIN xak y4yeOHast TUCHUIUIMHA, LIEJIH, 3aJa9H, OOBEKT, CBS3b C APYTUMU
peIMETaMH.

72.3nauenne ACIIN B nesTeIbHOCTH OpraHU3aIui CUCTEMbI JOKYMECHTAIBHBIX
KOMMYHUKALUH.

73.CBepThIBaHNE W pPa3BePTHIBAHUEC JOKYMEHTOB

74.ACIIN, nazHaueHue, XapaKTepUCTUKa OCHOBHBIX BUJI0B 00pa0OTKHU.

75.bubnmorpaduueckas 3anuce — pesynaprar ACIINA. 3Hauenue, GyHKUMH U
TIPUHITUIIBI COCTABIICHUS.

76.Buapl 6ubnuorpaduueckoii 3anucu.

77.bubmmorpaduueckas 3ammch, XapaKTEPUCTHUKA DJIEMEHTOB U UX Ha3HAUYCHHE.

78.ABTOMAaTH3AIMS AHAIMTUKO-CUHTETUYECKON MepepaboTKh CEeMaHTUYECKOU
uHbopMaIuu

79.®opmatr MARC, uctropus co3ganus U pacripoCTPaHEHUS.

80.Cucrema dpopmaroB RUSMARC. O6Gmas xapakTepucTuka.

81.2Boumrorust 6ubIMOTpadUUECKOn 3amucH



82.bubnnorpaduueckoe onucanue, onpeaeeHue, BUIbl, Ha3HaAUYEHHUE.

83.0OcHOBHBIE ATaIbI CO3/]aHUs OUOITNOTPaPUIECKOrO ONMUCAHUS.

84.0OnHoypoBHEBOe  OubOnmmorpaduyeckoe  OmMMcaHWe.  XapaKTepUCTHKa
o0acTeil U JIEMEHTOB.

85.MHuoroypoBHeBoe Ouborpaduueckoe onrcaHue, Ha3HauyeHue, CTPYKTypa.

86.Ananutnyeckoe Oubamorpaduueckoe onucanyue, Ha3HauyeHHUe, CTPYKTypa.

87.0co0eHHOCTH OTIMCAHUS KHUTH TI0]] aBTOPOM, COCTABUTEJIEM, PEIaKTOPOM.

88.0co0eHHoCTH OMMCAHNUS MHOTOTOMHOTO M3IaHUS

89.0co0eHHOCTH OMHMCAHUA IEKTPOHHOT'O UCTOYHUKA HHPOpMAITUU

90.0co0eHHOCTH OTIMCAHUS ayIUO U BUJICO U3IaHUN

91.0co0enHOCTH OMMCAHUS HOTHBIX U KapTorpaduueckux u3aaHnuu

92.0co0eHHOCTH OMMCAHUS N30 U3JaHHHI

93.0co0enHoCTH OMMCaHUA AUCCEpPTAINil U aBTOpedepaToB

94.0co6ennoctu onucanus [OCToB

95.0c00eHHOCTH OMMCAHUS KYPHAJIIOB, Ta3eT

96.bubnmorpaduueckas cChlKa: BUbI, CTPYKTYpPa, SJI€MEHTHI

97.UnnexcupoBanue. OnpeseneHre, Ha3HAaYeHUE, BUIBI.

98.Buapl  MH(DOPMAIMOHHO-TIOUCKOBBIX  SI3BIKOB,  HCIOJIb3YeMBIX  TIpH
dbopmupoBaHun OUOIHOTpaPUIECKON 3aITUCH.

99.CucremaTu3zanus 10KyMEHTa, CYyIIIHOCTh U XapaKTepUCTHKA MpoIlecca.

100. Buibl THAEKCOB MO CTPYKTYpPE U HA3HAUEHUIO.

101. Buipl OM0IMOTEUHBIX KiIacCUuPUKani

102. bubnunoreuno-oubanorpapuyeckas KJaccupukanus, UCTOPUS
CO3JaHMs U CTPYKTYypA.

103. XapakTepucTrKa OCHOBHBIX TaOJIMIl U KJIaCCU(UKAIMOHHBIX JIETICHUMA
bBK, V]JIK.

104. Xapakrepuctuka BcriomoratenbHbix Tabnui BBK, VK.

105. Xapakrepuctuka andasutHo-mipeameTHoro ykazatens bBK, V]IK.

106. Knaccuduxkanusa nsoerouniem I1I.P. Panranarana (KJI)

107. OO6m1as MeToMKa CUCTEMaTH3aluy (IPUHITUITBI, METOJIBI M TIPaBUJIA).

108. [IpenMeTn3anus 10OKyMEHTa, CyIIIHOCTh U XapaKTEPUCTHKA Ipoliecca.

109. XapakTepucTuka MPEAMETU3AUOHHOTO uH(OPMAITMOHHO-
MIOMCKOBOTO SI3bIKa, BUBI U CTPYKTYpA.

110. CChUIOYHO-CTIPABOYHBIN armnapar MPEIMETU3ALNNOHHOTO
UH(GOPMAIMOHHO-TIONCKOBOTO SI3bIKA.

111. Bupl 3aroj0BKOB M 110/13aT0JIOBKOB MTPEAMETHBIX PYOPUK.

112. OO61as meToauka npeameTuzannn. MHBepcus U ee Ha3HaAuYCHHE.

113. Bunbl npenMeTHbIX pyOpHUK MO CTPYKTYPE U COAEPKAHUIO.

114. KoopnuHatHoe  MHAEKCUpOBaHHME, CYIIHOCTh MW o0mias  xa-

paKTEpUCTHUKA Mpoliecca.
115. Nudopmarmonno-nouckossiit Tezaypyc (UIIT). Ctpykrypa UIIT.

116. Metonuka KOOpPAMHATHOTO WHJAEKCUpoBaHUA.  (OCHOBHBIE 3Tallbl
KOOPAMHATHOTO MHJIEKCUPOBAHUS.
117. ABTOMAaTH3aIUsI KOOPAUHATHOTO UHAEKCUPOBAHMSL.

118. AHHOTHpPOBaHUE, CYIIHOCTh, HA3HAYEHHE, XapaKTEPUCTUKA MPOIECcCa.



119. Tunonorumueckas knaccuduxanuss aHHoTauuil. OTIMYUTETHHBIC
O0COOEHHOCTH aHHOTALIUN B 3aBUCUMOCTH OT C)epbl IPUMEHEHUS.

120. TunoBasi CTpyKTypa aHHOTAlMU JUIsl PA3IMYHBIX BUIOB H3JIaHUM.
Bnusnue otpacneBoii ciennpuky Ha METOJIMKY aHHOTUPOBAHMUSI.

121. OcoOeHHOCTH aHHOTHPOBAHUSI OTJEIBHBIX BUOB JOKYMEHTOB

122. Oco0eHHOCTH aHHOTUPOBAHUSA JIEKTPOHHBIX IOKYMEHTOB

123. MeTonuka cocTaBlieHUs] pEKOMEHIaTeIbHON aHHOTAlUU

124. Mertoanka cocTaBlIeHUsI CIPABOYHOM aHHOTALlUH

125. PedepupoBanue, cymniHOCTh, Ha3HAUYCHHE, BUIBI, XapaKTCPHCTHKA
mporiecca.

126. TpebGoBanus, mpeabsIBIsIEMbIC K pedepary.

127. Knaccuduxkamus pedepaTton

128. Oobmas meToauka pedepupoBanus

129. Conep>xanue nHpopmMaTUBHOTO pedepara.

130. O0630pHO-aHAUTHYECKAsT JICSATENbHOCTh, CYIIHOCTh, Ha3HAuYCHUE,
XapaKTepUCTUKa MpoIecca.

131. Bunbr 0630poB. Cheprl npuMeHeHnst 0030pHON HHOpMaIUK.

132. OO6m1as MeTouKa MOJAITOTOBKA 0030POB

133. CrnpaBouyHo-0ubmorpaduueckuit annapar OuOIMOTEKH

134. Cucrema KaTajoroB 1 KapToTeK OMOIMOTEKH

135. Buap1 OMOMMOTEYHBIX KaTaJI0rOB

136. Buibl OMOIMOTEUHBIX KapTOTEK

6.2.6. IIpumepHasi TeMaTHKa KYPCOBbIX PadoT (He NMPeAyCMOTPEHO IO
IJIaHY).

7.  YUYEBHO-METOIUYECKOE 1 HWH®OPMALUNOHHOE
OBECHEYEHUE JNCIUIIJIMHBI MOAYJIA)
7.1. OcHoBHas IUTEpaTypa

1. AHamUTUKO-CUHTETHYECKas nmepepadoTka nHpopMaluu ;: yueOHUK / Hay.
pea. A. B. CokonoB. — Cankrt-Iletepoypr : Ilpodeccus, 2013. — 319 c. —
(YueOnuku st 6akasiaBpoB). — TEKCT : HEMOCPEACTBEHHBIH.

2. TopnykanoBa, I'. ®. Awnamu3 wuHQOpMAIMH : TEXHOJOTHH, METOJBI,
opraHuzanus : ydeOHo-npaktuyeckoe nocodue / I'. @. I'opaykanoBa. — CaHKT-
[lerepoypr : Ilpodeccusa, 2009. — 512 c. — (bubmmoreka). — Tekct
HENOCPEICTBEHHBIM.

7.2. JlonoJHUTEJIbHAS JINTEPATYypa

1. MapteiHoBa, E. B. Anamutuka Tekcra : ydeOHoe mocobue / E. B.
MaprtsinoBa ; M-Bo kynbTypsl Poc. @enepanuu ; Kemep. roc. MH-T KyJabTyphl. —
Kemeposo : KemepoBckuii rocyaapcTBeHHbIN HHCTUTYT KyabTypsl, 2017. — 156 c.
— Pexum JIOCTyIIA: o MIOJIITHUCKE. — URL:
http://biblioclub.ru/index.php?page=book&id=472676 (mata oOparneHus:
15.07.2019). — TeKcT : DJIEKTPOHHBIH.



2. Anemmn, JI. 1. Metoasl aHanuTrueckoir oOpaOOTKH JAaHHBIX : Y4eOHO-
npaktudeckoe nocodue / JI. M. Anemun. — Mocksa : Jlutepa, 2008. — 144 c. -
(CoBpemennast 6ubimoTexa ; BoiM. 37). — TEKCT : HEMOCPEACTBEHHBIH.

3. 3ymaposna, JI. b. AHanutuko-cuHTeTUYECKAs TIepepadoTka nHoOpMaIu :
yueOHnuk / JI. b. 3ynaposa ; mopx pen. FO. H. Cronsaposa. — Mocksa : @aup, 2008. —
400 c. — (CreuuMallbHBIM M3JATENbCKUN MPOEKT s Oubinuorek). — Tekcr
HEMOCPEICTBEHHBIN.

7.3. llepuonnyeckune u3gaHus

1. bubnuorpadus n kuurosenenue. Hayunslit xxypHan no 6ubauorpaduu u
KHUTOBEJICHUIO

2. Uudpopmannonunsie pecypesl Poccun

3. Hayuno-texnuueckass undopmaruss (HTU). Cepus 1. Opranuzanus u
MeTOAMKa UH(HOPMAITMOHHON PabOTHI

7.4. UnTepHeT-pecypchl
abovo.net.ru caiit «Hay4unas 6ubnuoTexay.
http://otherreferats.allbest.ru/marketing/00068136_0.html  y4eOnuku  mo
ACIIN
http://mirknig.com/ - Teopermueckue u npakTuueckue mocodus mo ACIIU

7.5. Meroanveckue YKa3aHUsl M1 MAaTePHAJIbI 110 BUAAM 3aHATHI

[IpencraBienne y4yeOHOTO MaTepuana IEIECOOOpa3HO TOCPEACTBOM
ONTUMAIBHOTO COUYETaHUS TPAAUIMOHHBIX (MPOOJIEMHBIC JEKIMH, TEMAaTUYECKHE
CEMHHAPCKUE W MPAKTHUECKUE 3aHATHS) U aKTUBHBIX (JIETOBBIE M POJIEBBIE WUTHI,
pa3dop KOHKPETHBIX CHUTyallWii, MHOTOIUIAHOBBIE CHUTYyallMOHHBIC 3aJlauH,
TPEHUHTH, «MO3TOBbIC IITYPMbD», TUCKYCCUH, UHIUBUAYATbHBIC U KOJIICKTUBHBIC
3aJlaHus MOMCKOBO — MCCIIEIOBATENBCKOTO XapakTepa u Ap.) GopM 00yUyeHUsl.

B kadecTBe MpOMEKYyTOUHBIX CPEJICTB OLEHKH YCBOEHHUS Kypca BO3MOXKHO
OPUMEHEHHUE TECTOBOIO KOHTPOJS (TEeMAaTUYECKMe U aHAJIUTUYECKHE TECTHI,
TECTOBBIC 3aJaHKs1) B TPAIUIIMOHHON U KOMITBIOTEPHOU (hopmax.

7.6. IIporpammHoe obecrieueHmne

[IpenogaBanue AUCHUIUIMH OOECIEUMBACTCS CIEAYIOIIUMHU IMPOTPAMMHBIMU
npoaykTamu: onepanuonHble cuctembl — Windows XP,Windows 7; maker
npukiaaueix  nporpamm  MS  Office 2007; cnpaBOYHO-IPaBOBBIE CHUCTEMBI-
Koncynpranr + , ['apaHnT.

8. MATEPMAJILHO-TEXHUYECKOE OBECIIEYEHUE
TV CHUTIIAHBI (MOIYJIST)

[IpenogaBanue JUCUMITIMHBI B By3€ 00€CIEUeHO HATMYUEM ayAUTOPUl (B TOM
YuCie 000pyIOBaHHBIX MPOCKIIMOHHOM TEXHUKOM) /711 BCEX BUIOB 3aHSATHH.

JICHCTBYIOT KOMIIBIOTEPHBIE KJIACCHI C JIMLIEH3UOHHBIM IIPOrPAMMHBIM
oOecnieueHueM. Mimerotcst pabourie MecTa ¢ BbIxoAoM B MIHTepHeT 1ist
CaMOCTOSITENTbHOU PaOOTHI.


http://abovo.net.ru/
http://otherreferats.allbest.ru/marketing/00068136_0.html
http://mirknig.com/

Bce koMmnbroTepHbIE KJIACCHI MOKIIOUEHBI K JIOKAJIbHOM CETH By3a U UMEIOT
BBIXOJ] B MHTEPHET, B HAJIMUMU CTAMOHAPHOE MYJIbTUMEIUIHHOE 000pYy10BaHNE
(mpoexTop+ 3KpaH), BO3MOXKHO POBEACHNE 3aHATUIN Ha 0a3e My3es By3a (TaulaHeb,

9KpaH, MPOEKTOP).
OO6yuaroiuecs Mnoyb3yrTcs

- By30BCKOﬁ OMOJIMOTEKOM C QJICKTPOHHBIM YU TAJIbHBIM 3aJI0OM;

- yaeOHUKaMU ¥ Y4€OHBIMH ITOCOOUSIMH;
- ay/INO W BUJICO MaTepHUaIaMH.

Bce nomemenus COOTBCTCTBYIOT TpCGOBaHI/IHM CaAHUTAPHOI'O U

IMPOTHUBOIIOKAPHOT'O HAA30pPA.

ﬂOHOJ’IHeHI/Iﬂ H U3MCHCHUSA

K padoyeil nporpaMmme y4eOHO# JUCHUIIMHBI (MOXYJIs1)
b1.0.13 AHaINMTHKO-CHHTETHYECKAs NepepadoTka nuHpopManuu

Ha 2023-2024 yu. roa

B pabouyro mnporpamMmy y4eOHOW IMCUMILIMHBI BHOCSTCS CIEAYIOIINE

U3MCHEHUS:

° HM3meHeH TeMaTUueCcKui niaH

° Bnecena tematuka pedeparosn, 3cce
[ ]

[ ]

[ ]

[ ]

[ ]

[ ]

JlomonHeHuss W W3MEHEHUs K pabouyed TporpaMme pacCMOTPEHBI H
pEKOMEHJIOBaHbl Ha 3acefqaHuu Kadeapsl OuOIMOTEUHO-OMOIMOTpaduuecKon

JeATEIbHOCTH U NH(POPMALIMOHHBIX TEXHOJIOTHUH.

ITpotokon Ne 1 ot «26» aBrycra 2020 r.

Ucnonuurens(n):
JIOLIEHT / [ JI.J. lHlupuxosa [/
(TOJIKHOCTB) (moamucek) (®.1.0.)

3aBenytomuii kadenpoit
150910701 / /

(HanmeHoBaHUE Kadeapol) (rommch) (®.1.0.)

(nara)

(mata)






