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1. HEJIU ¥ 3AJJAYA OCBOEHUSI TUCIUATIJIVHBI

Iean ocCBOCHHWS IUCIUIUIMHBI M3YYCHHE TEOPETUUECKUX, METOJAMYECKUX W
NPAKTUUYECKUX  BOINPOCOB  pa3pabOTKH,  BHEAPEHHs U COBEPILICHCTBOBAHUS
uHpopmarimonHoro obecneuenus ynpapieHus (MOY) B ycrmoBusX  IIMPOKOTO
UCIIOJIb30BAHUS B YIPABJICHUH CPEICTB BHIYMCIUTEIBLHON U OPraHU3alMOHHOM TEXHUKHU U
HOBBIX HH(POPMAIIMOHHBIX TEXHOJIOTUI

3agaum:

* U3y4YeHHE YHUMUIIMPOBAHHBIX CHUCTEM JOKYMEHTAIIMU KAaK OCHOBHBIX HOCHUTEJICH
uH(pOopMaIuy;

* U3y4YeHHE KIACCU(UKATOPOB  TEXHUKO-DKOHOMHUYECKOW H  COIMAJIBHOU
MH(}OpMaIUU KaK CTaHAAPTHOTO S3bIKa (POPMATM30BAHHOTO OMUCAHUS JAaHHBIX,

* U3y4eHHE TMpoOJIeM MEXKAYHAPOJIHOM CTaHAapTU3alMd U KiIacCUPUKaLUU
uHpopmanuu.

2. MECTO JUCHUIIJIMHBI B CTPYKTYPE OIIOII BO

«MadpopmanmonHoe obOecredeHue YIpaBICHUS» OTHOCHUTCS K JAUCIUIUITMHAM
obmenpodecCHoHaNbHOTO IMKJA, BapUaTUBHOM dYacTH 00sA3aTEIbHBIX IUCITUTLIMH.
JlucuuiuinHa onupaeTcs Ha 3HAHUSI U YMEHUS, MOJYYEHHBIE CTYJIEHTaMH MPU U3YYCHUU
mucuuuinH - «MMHpopmarmonnsie  texHosoruu B JIOY», «JlokymeHTOBeIEeHHEY,
«Opranuzanus u Texnosiorusa JJOY».

3. TPEBOBAHMS K PE3VJBTATAM OCBOEHMSI COJEPKAHHUS
T CTUTIIAHBI

[Ipouiecc wu3yueHUs AUCIUIUIMHBI HampaBieH Ha (HOPMUPOBAHHE DJIEMEHTOB
ciaenyromux komnereHid B cootBeTcTBUU ¢ OPI'OC BO mo gaHHOMY HanpaBiICHHIO
MOATOTOBKH (CIEIUAIBHOCTH):

a) oomexkyabTypHbIX (OK)

OK-10 - cmocoOHOCTHIO K HCIIOJB30BAaHHIO OCHOBHBEIX METOJOB, CIIOCOOOB H
CPEICTB MOJIYYEHUs, XpaHEeHHUs], TepepaboTKu HHPOpMaLIUK;

0) oomenpodgeccuoHaabHbix (OIIK)

OIIK-4 - BnageHWeM HaBBIKAMU UCIOJIb30BaHUA KOMIBIOTEPHOM TEXHHKUA U
WH()OPMAIIMOHHBIX TEXHOJIOTHI B TMOUCKE MCTOYHUKOB M JIUTEPATYpPbI, HCIOIH30BAHUU
MPaBOBBIX 0a3 JAHHBIX, COCTABJICHUH OUOIHOTrpaPUIECKUX U apXUBHBIX 0030pOB

B) npodeccuonanbubix (IIK)

[1K-1- crmocoOHOCTHIO MPUMEHSTh HAYYHBIE METOJIbI MPU UCCIEIOBAaHUU OOBEKTOB
npodeccruoHanbHOM 1eSITeIbHOCTH

[1K-2- BnajgeHneM OCHOBaMH HH()OPMAIMOHHO-AaHATUTUYECKON MACSITEIBHOCTH U
CITOCOOHOCTBIO MPUMEHSTh UX B NMPOdeCCHOHAIBHOU cdhepe



[1K-5 - BnajeHueM TEHJACHIIUSMH Pa3BUTHS WH(POPMAIIMOHHO-IOKYMEHTAIMOHHOTO
1 o0ecrieueHus yIpaBJICHHS apXUBHOTO JIEIIa;

[1K-43 - BrageHueM OpUHIUIIAMA U METOJIaMH YIOPSIZIOUEHHUSI COCTAaBAa JOKYMEHTOB
1 nH(OPMAITMOHHBIX MOKa3aTeNeH;

[IK-46 - BmageHueM  MeTOAaMU  NPOBEJAEHUSA  aHaliu3a  OpraHu3aluu
JOKYMEHTAITMOHHOTO OOECIeUEHUsI YIPABICHUS W apXUBHOTO XPaHEHUS JOKYMEHTOB B
KOHKPETHOM OpPraHU3al1H;

[IK-48 BnageHWeM  HaBbIKAMH  ONTUMH3AlMM  COCTaBa  JOKYMEHTOB U
WH()OPMAIIMOHHBIX ITOTOKOB, COKPAIIICHUS UX KOJIUYECTBA;

B pe3ynbrate 0CBOCHUS TUCHUILUIMHBI 00yYarOIIUecs TOKHBI:

3Hamy:

MPUKJIAAHOE TPOrpaMMHOE 00ecriedeHe, MPUMEHSIEMOE B YIIPaBICHUHY;

ymemu:

IUIAHUPOBATh W BHEAPATh HHGPOPMAIMOHHBIE CHUCTEMbl W ONTUMAJIBHOE
IPOrpaMMHOE 00ECTICUCHHE B JIEATEILHOCTh CIIYKObI yIIPaBIICHNUS,

énademo:

COBPEMEHHBIMH HMH(POPMAIIMOHHBIMU TEXHOJOTHSIMU CO3/IaHUs, O0OpabOTKH U
XPaHEHHsI TOKYMEHTOB.

4. CTPYKTYPA U COAEP KAHME JTUCIHUIIJIMHBI

4.1. CTpyKTYypa IMCHUTIAHBI

OO6m1as Tpy10€MKOCTh JUCIUIUIMHBI COCTaBIIAET 3 3a4eTHBIX eauHuil (108 vacoB).

o Bunpl yueGHO# paboTHI, DopMBI TEKYIIETO
Ne § BKJIFOYAsi CAMOCTOSTEIIBHYIO | KOHTPOJIS YCIIEBAEMOCTH
0 , % % paboTy CTYIEHTOB (no nedensam cemecmpa)
/ asaen g o U TPYJOEMKOCTH (B yacax) 5
JMCLMIUHBL | = dopma MpoOMEeKyTOUHOM
n )
X J I13 n3 | Cp aTTecTalluu (no
= cemecmpam)
1 | Uadopmaniuon
HOC
4 18 |36 54 3a4er
obecrnieueHue
yIpaBIeHUs




s O30

o Bunsl yaeOHoM paboTHI, DOpMBI TEKYILEro
= BKJIIOYasl CaAMOCTOATCIIbHYIO KOHTPOJISl YCIIEBAEMOCTH
Ne 3
% g paboTy CTyIeHTOB (no nedensim cemecmpa)
o/ Pazyen 2 3 U TPYJOEMKOCTH (B yacax)
JACIIUTIITUHBI S = dopma TPOMEKYTOUHOU
i )
¢ JI 113 n3 | Cp aTTECTAINH (10
= cemecmpam)
1 | 1Uadopmarnmo
HHOC
4 4 |4 96 3a4eT
oOecrieueHue
YIpaBJICHUSI

4.2. TemaTrnuecKkmii IIUIaH OCBOCHHUSl JHCHHUILIMHBI

NeAITeJILHOCTH M BBl CAMOCTOSATEIbHOM (BHEAYIMTOPHOI) padoThI

Mo BHAAM Yy4eOHOH

HaumeHoBaHue Conepxanue y4eOHOro Marepuaja Dopmu-
pa3aesioB U TeM pyembie
(TeMbl, NepeYeHb PACKPbIBAeMbIX BOIIPOCOB): Oo0bem —
yacos /
JeKIHH, NPAKTHYECKHE 3aHATHS (CEMHHAPBHI), se TeHnun
HHIMBUAYAJbHbIE 3aHATHS, CAMOCTOSITeIbHAS padoTa (110 Teme)
o0y4yarouuxcsi, Kypcopasi paéora
1 2 3 4
4 cemecTp
Jlekmuu:  Teopust KOMMyHUKAalMu  Kak  (yHIaMEHT ) OK-10
MH(POPMALIMOHHOTO 00eCIIeUeHHs! YIPaBICHUS OIIK-4
[TK-1
[IpakTHuecKue 3aHsTUs (CEeMUHAPHI): IK-2
[1K-5
Tema 1. WHIMBUIYAIBLHBIE 3aHITHSI ITK-43
[1K-46
3axaun u CamocrodrenbHas paboTa AHaJIU3 JUTEPATYPHI IO KypCy ) ITK-48
CTPYKTYypa
HUH(GOPMALMOHHOTO
oGecmeyeHnst Jlexnumu: Ponb UHpOpMaLUU B YIPaBICHUH. OK-10
yHpaBIenHs VYnpasnenyeckass HHGOpMAIHSL. O6H1av$1 Kiaccudukanus 2 OIIK-4
BHJIOB  HMHPOpMAIMKM,  HKCIOJIb3yeMOHW B  ammapare ITK-1
yYIPaBJICHUS. [IK-2
IIpakTHyecKkHe 3aHATHS (CEMHHAPDI) 2 IIK-5
CemunHap Buapl 1 TOTOKH yripaBieHYECKON HHMOpMAIun [1K-43
NunnBuayanbHbIE 3aHATHUS: 11K-46
[TK-48




CamocrodarenbHas pabora CocTaBieHHE CIOBaps TS PMUHOB
0 Kypcy

Tema 2. Jlexnuu: YnpapieH4eCKOe pelIeHuE. OK-10
OIIK-4
MopaeanpoBanue [IpakTuyeckue 3aHATHS (CEMUHAPHI) [IK-1
yIpaBJIeHYeCKHX Knaccudukanus ynpaBieHUECKUX PelICHUN [TK-2
pemeHnii NHavBUYATbHBIE 3AHATHSL: [IK-5
[1K-43
CamocTosTenpHas padbora: [1IK-46
CocraBneHre TaOJIHIbl YIIPABICHYECKUX PEIICHHI I1K-48
Jleknun: JIOKyMEHTHOE MOZEIMPOBAHUE YIIPABICHUYECKUX OK-10
pPELICHHI U yIPABICHYECKUN yUEeT OIIK-4
CemuHap: TIK-1
VYipaBineH4YeCKUN yder TIK-2
[IpakTHyecKkue 3aHATHS: TIK-5
Pa3paborka mokaszareneii u KpUTEpHUEB YIPaBICHYECKOTO TIK-43
yuera [TK-46
Cratuctudeckoe MIPE/ICTABICHHE MoKasaresien TK-48
ynpasieH4Yeckoro yuera: Pazpaborka Tabaui, rpadukos.
WnanBuayanbHble 3aHATHUS:
CamocTosTenpHas padbora:
Pa3paboTka Tabauil 1 rpadMKOB BUE MPE3ECHTAIIUN
Tema 3. Jlexkuuu: IlnmaHupoBaHMe U HOPMATUBHOE PETYIUPOBAHUE OK-10
IlnanupoBanmue, YIPaBICHUYECKON IEATEIIbHOCTH OIIK-4
HOPMHPOBaHHE U TIK-1
0TYETHOCTD B Cemunap: 1K-2
JloKanbHbIE HOPMATUBHBIE AKTHI B YIIPABICHUH IK-5
ynpaBJjeHUHU
[IpakTHyecKue 3aHATHS: I1K-43
AHanu3 JOKYMEHTOB IUIAHUPOBAHUS  YIIPABIEHUYECKOIO I1K-46
ydera [1K-48
WnnuBuayanbHbIE 3aHATUS
CamocrosTenbHas pabora PaboTa ¢ ucToUHMKaMU: aHAIHU3
HOPMAaTUBHO-METOAMYECKUX IOKYMEHTOB
Tema 4. Jlexkmuu: Pecypchl ynpaBieHueckoi nHpopmam OK-10
OIIK-4
Pecypcbl ITK-1
yIpaBJIeHYecKoii [IpakTHyecKue 3aHATHS: TIK-2
undopManmn 3HAaKOMCTBO C cailiTaMH M TOpTalaMH, COAEpKAIIUMU MK-5
yIpaBJIEHYECKYI0 HHPOPMALINIO IK-43
CocraBrnenue TaOJIMIBI CAMTOB M IMOPTAJOB, COJEPKAIINX [IK-46
yIpaBJIEHYECKYI0 HHPOPMALIUIO K-48

Cemunap: Pecypcsol ynpaBiendeckoi nHdopmauu

WnnuBuayanbHbIC 3aHATUS:

CamocrostensHas pabora: ITonroroska moxiajna mo

aHaJIM3y CalTOB U IOPTAJIOB




Tema 5. Jlekimu: OO6mme TpeOoBaHUs, MPEABIBISIEMbIE K METOJaM I1K-14
MeTtoabl kinaccudukanmn TOCU. IItpuxosbie (JInHEHBIC) KOIBI U 2
KiaccH(pUKANUME M | BOSMOKHOCTH HX  HUCIHOIB30BAHUS JUI  KOAUPOBAHMS I1K-16
KOJIUPOBAHMS nHpopmarun
TICHU Cemunap: IIK-18
Mertoap! knaccudukanmu TOCU
IIpakTuyeckoe 3aHsITUs:
Perucrpammonnsie ¥ CIOXHBIE — KJIacCH(UKAIMOHHBIC 6
MeTonpl koaupoBanus TOCH, wux mnpeumymectsa u
HEJIOCTATKH.
Aptomatu3zanus koguposanus TOC
WHnvBuayanpbHbIC 3aHATHUS:
CamocrodrenbHas paboTa: 6
3HakoMcTBO ¢ Knaccudukaropamu TOCU
Tema 6. Jlexu: MH(popMaMoHHas AeITeIbHOCTh Ha MPEANPUIATUN ) OK-10
OIIK-4
HNudopmaunonnas TIK-1
AeTeJIbHOCTh CemuHap: [TK-2
MeTtoasl MHGOPMAITMOHHO-AHATTUTUYECKOW M JKCIEPTHOM TK-5
IEeATENbHOCTH 6 [1K-43
IIpakTuyeckue 3aHsTUS: TIK-46
Pa3paboTtka  mporpamMmbl  IKCHEPTHU3BI  JIOKAJIBHOTO [IK-48
HOPMATUBHOTO aKTa
WHnuBuayanbHbIC 3aHATHS:
CamocrosTenbHas padora:
[ToaroTroBka MporpaMMbl 3KCIIEPTU3HI JIOKATHHOTO 12
HOPMAaTHUBHOTO aKTa
Tema 11. Jlekuuu: CtpykTtypa  cuctemMbl  HWH()OPMAIMOHHOTO OK-10
obecrieueHus yrpaBIeHUsS 2 OIIK-4
XapakTepucTuKa K-1
CHCTEMbI Cemunap: [K-2
nndopmanuonnoro | CyIHOCTE H CTPYKTypa CHCTEMBI WH(POPMAITMOHHOTO I1K-5
obecreyeHms o0ecrieyeHns yrpaBlieHUsS 6 [1K-43
ynpagienus [IpakTHyecKue 3aHATHS: I1K-46
PazpaboTka  TEXHHMUYECKOro  3aJaHHUs HAa  CHCTEMY I1K-48
MH(POPMAITMOHHOTO 00eCTICUEHUs YIIPABICHHS
WHnvBuayanpbHbIC 3aHATHUS:
CamocrosTenbHas padora: 16

IToaroroBka QOKIIaIOB

Bua utoroBoro KoHTpoJIsi (3a4eT)

5. OBPA3OBATEJIbBHBIE TEXHOJIOI'MU




B xozme peammsanuy KOMIIETEHTHOCTHOIO IIOAXOJA B IIPOLECCE pealn3aluu
JAUCLMIUTMHBI MPEIyCMaTPUBAETCs HCIOJIB30BAaHMWE AKTUBHBIX W WHTEPAKTUBHBIX (POpM
MPOBEJCHUS 3aHATHI: JIEKIUU, CEMUHApbI, MpPaKTUYeCKhe, WH(POPMALMOHHBINA TOUCK B
cetu MHTEpHET.

6 OLEHOYHBIE CPEJACTBA /A TEKYIIEI'O KOHTPOJIA
YCIHEBAEMOCTH U MIPOMEXYTOYHOM ATTECTAIIUN
6.1. KoHTpoJIb 0OCBOEHMS TV CIUIIJINHBI
KoHTponpe ocBOEHHS TUCHUIUIMHBI POU3BOAUTCA B COOTBETCTBUHU € [lonoxkeHueM o
MPOBEJCHUH TEKYIIETO KOHTPOJS YCHEBAEMOCTH M MPOMEKYTOUYHOM aTTecTaluuu
ctyaeatoB ®I'BOY BO «KpacHomapckuil rocyaapCTBEHHBIA HWHCTUTYT KYJIbTYpPbD).
[IporpamMmoil AUCHUILIMHBI B 1EJISIX MPOBEPKHM IPOYHOCTH YCBOCHHUSI Marepualia
MpeyCMaTPUBACTCS MPOBEACHUE PA3IMUHBIX (DOPM KOHTPOJIS.
Texywuu KoHmponb YCIEBAEMOCTH CTYACHTOB MO JUCHMIUIMHE TPOU3BOAUTCS B
cnenyromux Gpopmax:
e YCMHbBIU ONPOC
o NUCbMEHHblE UHOUBUOYANbHbLE 3A0AHUS
o MecmuposaHue
Pyb6eoicuviii  konmpons TpeaycMaTpUBaeT OLICGHKY 3HAaHWH, YMEHUW W HaBBIKOB
CTYJICHTOB IO MNPOWJICHHOMY MaTepuany IO JTaHHOW AUCUUIUIMHE HA OCHOBE TEKYIIUX
OIICHOK, TIOJTy9CHHBIX UMHU Ha 3aHATHUAX 3a BCE BUIBI paboT. B Xo1e py0exHOTro KOHTPOJIS
UCTIONB3YIOTCS CIAEAYIOIINE METO bl OLIEHKH 3HAHMIA:
o yCmHble Omeembyl,
o NUCbMEHHblE OMBeNnbl
LIpomedsicymounsiii KOoHmpoJib TIO PE3YIbTATaM CEMECTPA M0 TUCLUIUIMHE TPOXOIUT B
dhopme sK3aMeHa.

6.2. OeHo4YHbIE CPeCTBA

6.2.1. IIpumepsbl TECTOBBIX 3aaHUI (CUTyaIMid)

1. Kakoii 3ak0H SBIIIETCS OCHOBHBIM B cHCTeMe 3akOoHOB P®, perymupyromux cdepy
UH(})OPMAITMOHHBIX PECYpPCOB?

-®d3 «O6 aBTOPCKOM MpaBe U CMEKHBIX PAaBAX)»

-®3 «O06 >neKTpOHHOM UPPOBOM MOATIUCHY

-®3 «O06 nndopmaruu, HOOPMATU3AIIUU U 3AITUTE UHOOPMALIHI.

2. UndopmanroHHas 1esaTeIbHOCTh BKIIOYAET B ceO0s:

-nH(OPMAIIMOHHOE 00CITY>KUBaHNE

-uH()OpPMHUPOBaHUE



-OpraHu3alnio HH(POPMALIMOHHBIX MACCUBOB U IOTOKOB
-BCE Ha3BaHHbBIE MPOIIECCHI.

3. PeneBaHTHOCTB — 3TO COOTBETCTBUE MH(POPMALIHH:
-3a1poCy

-OTpeOHOCTH

-MHTEpECY.

4. [lepTUHEHTHOCTb — 3TO COOTBETCTBHE MH(OPMALIUU:
-3a1IpoCy

-OTpeOHOCTH

-UHTEpECY.

5. YCII0BHO-IIOCTOSIHHBIE JAHHBIE XapAKTEPU3YIOTCH:
-CTaOUJIBHOCTBIO OCHOBHBIX JIAHHBIX,
-HECTaOMIIBHOCTBIO OCHOBHBIX JIaHHBIX

-JIOTUYECKOU 00pabOTKOM TaHHBIX.

6. [lepBuunas ynpaBieHueckas HHGOPMAIUS OTPaKaeT

-IBUKEHUE MMPOU3BOJICTBA, Er0 PECYPCOB, TOTOBOM NPOAYKIUUA B KaXXIbli MOMEHT

BPEMEHU
-JIOTHYECKYIO MepepadOTKy JaHHBIX

-uHpOpMAaILIKsl, CO3IaHHYIO B MPOILIOM.

7. Bxonsias ynpapieH4Yeckas HHGOpMaIus IPOUCXOIUT U3:

-BHEIIIHEN CpeIbl

-BHYTPEHHEU Cpe/ibl MPEANPUITHSI.

8. Ucxomsmias ynpapieHYeckasi ”HPOpMaIUs MPOUCXOIUT H3:

-BHEIIHEN CPEJIbI

-BHYTPEHHEU Cpe/bl IPEANPUSITHSI.

9. PerpocniexTrBHas yrpaBieH4YecKas nH(opmaIius — 370 HHGOpMAIIHS:

-0 OyaymieM

-0 IPOLLIOM

-0 HACTOSIILIEM.

10. OnepaTuBHas ynpasieHueckass HHGOpMAIIHs — 3T0 HHPOPMAIIUS :

-0 Oyayiiem

-0 MPOILIOM

-0 HACTOSIIEM

11. CucremarusupoBaHHas ynpasiaeHYecKas HHGOpMaIus — 3T0 HHPopMaIus:
-YHU(PUIIMPOBAaHHAS O COCTaBy MOKa3aTeseil, apecaM, CpoKaM MpeaCTaBICHUS
-HeperiIaMeHTUPOBAHHAS, MOCTyHAONas AMU30AUYECKH.

12. UaTeHCMBHOCTH HH(OPMAITMOHHOTO TMTOTOKA BBIPAKAETCS:

-KOJIMYE€CTBOM MH(OpMAIUU B €IUHUITY BPEMEHH

-UCKJIFOUEHUEM JIMITHUX UHCTAHLIHMI
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-TpaeKTOpUEH ABUKEHUS.
13. Pe3ynpraToM HH()OPMALIMOHHON JAESITELHOCTH SBIISIOTCS:
-nH(GOPMAIIMOHHBIE IPOIYKTHI U YCIIYTH
-MH(OPMAIIOHHBIE 3aIIPOCHI
-MH(POPMALIMOHHBIE TPOLECCHI.
14. JlaHHble O COCTOSIHUM OOBEKTOB CO CCHUIKAMHU Ha OMMCHIBAIOIIME HX JOKYMEHTBI
coJiepKaTcs B:
-oubnuorpadpuueckux bJ]
-IOKyMeHTalbHO-(hakTorpaduueckux bJ1
-pedeparuBubix b/I.
15. CBenenust 0 TOKyMeHTax B 00beMe ero OMOIMorpaguueckoro OmnucaHusi CoAEPIKaTCs
B:
-oubnuorpaduueckux bJ]
-pedepaTuBHbIX BJ]
IOKyMeHTallbHO-(akTorpapuyeckux b/I.
16. ®akrorpaduyueckue cupaBKy MPEANOIATraroT:
-BbIJJa4y CaMOr0 JJOKYMEHTa
-BbIJIavy OMOIMOTrpaduIecKOro OMMCAHUS TOKYMEHTA
-BBIJJa4y CBEJICHUIA, U3BJICYCHHBIX U3 TOKYMEHTA.
17. Tematnueckue CripaBKu IPEAIOIAratoT:
-BBIJJa4y TOKYMEHTOB, TTOJIOOpAaHHBIX 110 TEME
-BBIJJa4y CIHCKA JINTEPATYPHI 10 TEME
-BbIJJa4y CBEJICHUMN, TOJJOOPAHHBIX 110 TEME.
18. IlonsiTne «uHPOpMALIUDY:
-4ETKO Y OJHO3HAYHO C(HOPMYIMPOBAHO U 3aKPEIJICHO B COLMATIbHON MPAKTHKE
-IMEEeT pasHble TOJIKOBaHUS U (POPMYJIMPOBKM B pa3HBIX HayKax U o00dacTsx
MPAKTUYECKON ACSITETbHOCTU
-00IIETIPUHATOTO OTPECIICHUST HE NMEET.
19. O0mepoccutickuit kiaccudukaTop ynpasieHdeckux 10kymeHToB (OKY ):
-COJIEP)KUT HHPOpMaLU0 00 YHU(UIIUPOBAHHBIX CHUCTEMax IOKyMEHTAIMu U ¢dopmax
JOKYMEHTOB, pa3pellieHHbIX K IPUMEHEHUIO B HAPOJHOM XO3SICTBE
-COACPKUT UHPOPMALIHIO O POCCUNCKUX MPEANPUATUAX U OpraHU3aLUIX
-COAEPKUT UH(POPMALIHIO O COLIMATILHON 3alIUTE HACETICHMUS.
20. OpranuzannoHHasi CTPYKTypa CUCTEMBI HHPOPMAIIMOHHOTO 00ECTICUeHHUsT YIIPaBICHUS
MPEACTABIISIET COOOM:
-BBIJIEJICHHE OOIIEeTO MPUHIMIA OPTaHU3allid KOMIIOHEHTOB CHCTEMBI MEXAY COOOU, UX
MPOCTPAHCTBEHHOE PACIIOJIOKEHUE
-BBIJICJICHUE M pasrpaHuueHue (QyHKUUH MeXAYy MOAPA3JEICHUSIMH  CUCTEMBbI
MH()OPMAITMOHHOTO 00ECTICYeHUS YIIPABICHUS.
11



21. dyHKUMOHANIBHAS CTPYKTYpa CUCTEMbI HH(OPMALIMOHHOTO 00€CIIEUEHHsI YIIPABICHUS
MpeICTaBIsIeT COOOM:
-BBIJICJICHHE OOIIEro MPUHIMIIA OpPTraHU3allMd KOMIIOHEHTOB CHCTEMbI MEXIy COOOH, MX
IIPOCTPAHCTBEHHOE PACIOJIOKEHNE
-BBIJICJICHUE M pasrpaHuueHue (QyHKUUH MEXAYy [OAPA3JEICHUSIMH  CUCTEMBbI
MH(POPMALIMOHHOTO O0ECIIEUEHNUs YIIPABIICHMSL.
22. adopmaliioHHbIN MTOTOK — 3TO:
-COBOKYITHOCTb COOOILIEHUH C OAMHAKOBBIMU WIIM OJIN3KUMU CBOMCTBAMUY;
-uH(OpMaIIHs, COOTBETCTBYIOIIAsI HHPOPMAIIMOHHBIM MOTPEOHOCTAM PYKOBOAUTEIIS;
-uHopMaIus, TOJydyeHHass B  pe3yJbTaTe MPOBEAECHHOTO  COLMOJIOTMYECKOTO
VCCJIEIOBAHMS.
23. UadopmaliioHHBIA MacCUB — 3TO:
-noA0OpKa JOKYMEHTOB, JaHHBIX M3 JOKYMEHTOB, CHUCTEMHO W METOIUYECKU
CKOMITOHOBaHHBIX;
~COBOKYITHOCTh MH()OPMAITMOHHBIX MPOAYKTOB U HHPOPMALIMOHHBIX YCIIYT;
-coOpanue pakTorpapuIecKux CrIpaBoK.
24. IHTeHCHUBHOCTD MOTOKA MH(GOPMAITH BBIPAKAETCS:
-KOJINYECTBOM MH(POpPMAIIUU B €IUHUILY BPEMEHU;
-HaMNpPaBJICHHOCTHIO JIBU)KEHUS,
-00BeMOM HH(POPMALIHH.
25. UudopmanmoHHbIi NPOIYKT — 3TO:
-COBOKYITHOCTh JIaHHBIX, C()OPMHUPOBAHHBIX MPOU3BOJUTEIEM JUIsl PACHPOCTPAHEHUS B
BEII[ECTBEHHON U HEBEIIECTBEHHOH (hopmax;
-MIOJYy4YeHHE U TMPEAOCTaBICHUE B PACHOPSHKEHUE I0JIb30BATENsl HMH(DOPMAILIMOHHBIX
IIPOJYKTOB;
-uH(GOPMAIIMOHHBIN MacCUB.
26. YipaBleHYECKOE PELIEHUE — ITO:
-pa3paOOTaHHbIA  KOMIUIEKC  MEPONPUATHM, 3aKpPEIUICHHBbIM  JIOKYMEHTaJbHO IO
YCTPAHEHHIO PACCOTIACOBAHUM (PYHKIIMOHUPOBAHUS CUCTEMBI YIIPABIICHHUS;
-oco0oe NOJIPA3/ICIICHUE YIpPaBICHUS, KOOPAMHHUPYIOLIEE JEATEIBHOCTh Pa3HbIX
CTPYKTYD,
-BpEMEHHAs TpylIa U3 MPEICTABUTEIEH PA3HBIX CTPYKTYpP Ul peaM3alMi KOHKPETHBIX
3a/1ay.
277. PeneBaHTHOCTh - 3TO COOTBETCTBUE YIPABICHUECKOW HH(POpMALUK:
-3a1pocy;
-MOTPEOHOCTH;
-MHTEPECY.
28. IlepTUHEHTHOCTBH — 3TO COOTBETCTBUE YIIPABICHUECKON HHPOpMAIIIH:
-3a11pocy;
12



-OTpeOHOCTH;
-MHTEPECY.

29. CucremaTu3upoBaHHas yrpaBieHuecKas nH(QOpMaLus — 3T0:

-uH@opmaius, yHu(UIUPOBaHHAs MO COCTaBy MOKa3aTesel, ajpecam, MepUOJUYHOCTH,

Cpokam U (popMaM MpeACTaBICHUS;
-uHpOpMAaILIKsl, TOCTyNaroas AMU30AUYECKH;
-uHpOpMaIIMsl, CO3/IaHHAs B MPOILIOM.

30. OneparuBHas yrpaBiieHUecKas HHPopMaIus — 3To HHGOpMaIus:

-CO3JIaHHAas B ITPOUIJIOM;
-CO3JIaHHAas B HACTOAIICC BPCMA,
-CO34aHHasi CCrogdsa O TOM, 4TO OBLIO B IMpOoHIJIOM.

31. PerpocniekTBHas ynpaBieHuecKas HHGopMalus — 3T0 UHPOpMaLUs:

-CO3/IaHHAas B IPOLLIOM;
-CO3/IaHHAas B HACTOSIIIEE BpEMS;

-CO3/IaHHAas CETOAHS O TOM, YTO ObUIO B MPOILJIOM.

32. YnpaBlieHU€CKOE pelIeHUE epeaaeTcs Mo:

-KaHaJIy IPSIMOM CBSI3H;

-KaHaJly 0OpaTHOM CBSI3M.

33. VYnpaBieHUECKOe pelICeHUE, MPEeayCMaTPUBAIOIIECE
CTPYKTYp€ MPOU3BOJICTBA, - 3TO:

-OIMEepaTUBHOE YNPABIEHYECKOE PEILICHHUE;

-CTPaTErH4eCKOe YIPaBICHYECKOE PEIICHUE.

34 NudopmarimoHHbIE PECYPCHI — ATO:

-OTJIEJIbHBIE MAaCCHBBI ~ JIOKYMEHTOB, JIOKYMEHTHl U
UH()OPMAITMOHHBIX CUCTEMAX;

-COBOKYITHOCTh HH()OPMAITMOHHBIX TTOTOKOB;
-COBOKYITHOCTb YTBEPKJICHHBIX YIPABICHUECKUX PEIICHU.
35. Pe3ynbTaToM 3KCIEPTHOU I€SATEbHOCTH BBICTYIIAET:
-aHATUTUYECKHUI 0030D;

-akrorpaduueckas CpaBka;

-3KCIIEPTHOE 3aKIIOYEHUE.

36. Pe3ynbTaToM aHaTUTUYECKOU I€SITEIbHOCTH BBICTYAET:

-aHAJTMTHYCCKHI 0030p;
-(akTorpaduueckas CupaBka;
-9KCTIEPTHOE 3aKTI0UYCHUE.

MaCCHBbI

JIOKYMEHTOB

37. Knaccudukarop, peryJIupyromui CocTaB ynpaBiIeHYECKOU TOKYMEHTAIUH, - 3TO:

-OKC;
-OKVY [;
-OKIIO;

KadC€CTBCHHBIC HN3MCHCHUA B

B
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-OKC.

38. IlepcoHanbHBIE TaHHBIE COIEPHKATCS B!

-00111e10CTYTHBIX MH(POPMAIIHOHHBIX pecypcax;

-OTHOCSIIMXCS K TOCYJapCTBEHHOM TalHe;

-KOH(UIEHIIUATBHBIX.

39. Kakoti 3akoH P® omnpenenser nopsaok hopMupoBaHusi ”HHOPMAIIMOHHBIX PECYpCOB?
-®3 «O rocy1apCTBEHHOM TaliHEY;

-®3 «O06 nndopmaruu, nHGOPMATU3ALUK U 3aITUTE HHPOPMAITUN»;

-®3 «O06 >neKTPOHHOM UPPOBOI MOAHUCK.

40. Kakoit 3akoH PO packpsiBaeT noHstue KoHQUACHIMAIbHON nHOpMauu?

-®3 «O rocynapcTBEeHHOM TallHEY;

-®3 «O06 nndopmaruu, nHGOPMATU3ALUK U 3aITUTE HHPOPMAITUNY;

-®3 «O0 371eKTPOHHOMN TU(PPOBOM MOITHUCH.

41. Kakoii 3akoH P® omnpenenser npaBo COOCTBEHHOCTH Ha MH(OOPMAIIMOHHBIE PECypChI?
-®3 «O rocy1apcTBEHHOM TallHE»;

-®3 «O06 undopmanuu, nHGOPMATH3AIIUN U 3aIUTE UHHOPMAITTNY,

-®3 «O06 snexTpoHHON TU(PPOBOI TOATTHUCHY.

42. Kaxkoit 3akon PO omnpezgensieT mopsaok oTHECEHHUS MHGOPMAIIMN K TOCYJapPCTBEHHOM
TaiiHe?

-®3 «O rocy1apcTBEHHOM TallHE»;

-®3 «O06 nndopmaruu, nHGOPMATU3ALUK U 3aITUTE HHPOPMAITTNY;

-®3 «O0 371eKTPOHHON TU(PPOBOI MOITHUCH.

43. Kakoe 00s13aTeNbHOE yCIIOBHE BKIIFOYCHHS MH(GOpMAIK B HHGOPMAIIMOHHBIE PECYPCHI
BoiiBUTacT O3 «O06 nndopmanuu, nHGOpMaATH3ALNUU U 3aUTE HHOOPMAITUN?
-JIOKyMEHTHPOBAHHUE;

-peleBaHTHOCTE;

-COJIEp>KaHHE.

6.2.2. KoHTpOJIbHBIEC BONPOCHI VISl IPOBEACHUS TEKYILIEr0 KOHTPOJIS
«Knaccudukanusi JOKyMEHTOB yIPABICHUS U UX aHAIHU3

1. YeMm OTIMYAIOTCS BBIXOAHBIE JOKYMEHThHl (MallMHOTPaMMbl) OT IE€PBUYHBIX
JIOKYMEHTOB?

1. Yro takoe 30Ha nepdoparun?

2. Yro npeacTaBiseT co0oil CTpyKTypa YHUPUIIUPOBAHHOTO TOKyMEHTa?

3. Kakwue cymecTByIoT Kareropu yHU(GUIIUPOBAHHBIX JOKYMEHTOB?

4. B yewm 3akmiouaercs crenuprka HOpMaTUBHO-CIIPABOYHOM TOKyMEHTAUN?

5. KakoBbl npr3HaKy MalIMHOOPUEHTAMU JOKYMEHTOB?

«ConepxatenbHas YHUPUKALUS TOKYMEHTOBY

1. KakoBbl OCHOBHBIE HamnpaBlIeHUs] YHU(PUKAIIUN JOKYMEHTOB?
2. KakoBbl 0OCHOBHBIE ATallbl PabOT 10 YHUDUKALTUH?
3. B uewM 3aknroyaeTcs Ha3HaYEHUE KAPTOUKH IOKyMEHTa?

14



4. TpeOGoBanus, npeabsBIsIEMble K YHUPUKALUUA COACP>KAHUS TOKYMEHTOB.

5. CocraB 00s13aTeTbHBIX PEKBU3UTOB 3ar0JIOBOYHON YaCTH.
«IIpoexTupoBanre yHU(PUITUPOBAHHBIX (HOPM TOKYMEHTOB)
1. Yto Takoe KOHCTPYKIIMOHHAS CETKa?
2. Yro Takoe hopmymsip-o0paser] u A Yero OH CITYKUT?
3. N3 xakux gacTeit cocTouT Gpopmysp-odpaserr?
4. Kakue  TpebGoBaHusi  TpEeaBABISIOTCS K  MPOCKTUpyeMoMy  (opmyspy-

obpaziry?
5. KakoBo coaepkaHue HHCTPYKIMHA TIO  3allOJIHEHWUIO  YHU(DHUIIMPOBAHHBIX
dhopM JOKYyMEHTOB?

«BHenpenune yHu(UIIUPOBAHHBIX CUCTEM JOKYMEHTAIINN)

1. KakoBbl ocHOBHBIE HalpaBieHus BHeapeHus Y C/1?

2. KakoBbI OCHOBHBIE 3a/1a4l TOCYIAPCTBEHHOIO HA/130pa 3a BHeapenuem Y CJ1?

3. B dem 3akiiouaercs OTIMYME OTPACieBOrO (BEIOMCTBEHHOI'O) KOHTPOJS 3a
BHeapeHueM Y CJl oT rocy1apcTBEHHOTO Haa3opa?

4. [Touemy HEO0OXOMMO OCYIIECTBIISITh OTpacjaeBOU (BE€TOMCTBEHHBIIN)
KOHTPOJIb 32 BHeApeHueM Y CJ1?

3. KakoBbl OCHOBHBIE 3a7auu TroyioBHOW opranumzanuu no YCJ B uactu
BHeapeHust YCJI?

6. Kaknmu nokymeHnTamu peryiaupyercs npouecc BHeapenuss Y CJl B MuHucCTEpCcTBax

(BeIOMCTBaAX), YUPEKISHUSIX U OPTaHU3ALHAX ?
«Benenne yHU(PUIIUPOBAHHBIX CUCTEM JIOKYMEHTAIIUN)

1. KakoBsl 3a1auu cuctemsl BeaeHus: Y CJ1?
2. B uem cocrost ¢ynkuuu mno Beaenuto YCJ: BHUMUKWM Toccranmapra,
MUHHCTEPCTBA - pazpadborunka Y CJl, ronoBHoi opranuzamuu no Y CJ] MmunuctepcTsa?
3. Uro BrirouaeT B cedst nHpopmarmonHas 6aza CB YCJ1?
4. B dyem otTamume »sTanoHHoro MaccuBa wuHpopmanuonnoi 06azer CB  YCJI
OT KOHTPOJIBHOTO?

«M3yyenne meTo10B Kinaccudukanuu u kogupoanus TOCH»

1. Kaxue metomp! kiaccudukaum ucnoyib3yrTcs B kinaccudukaropax TOCU?
2. Kaxune MeTompl KOAUpOBaHMS UCTIONB3YIOTCS B KiaccupukaTopax?
3. Yo Takoe dhopmyiia CTpyKTyphI Koaa?
4. Yrto Takoe KOHTPOJIbHOE YUCTIO?
5. Kak paccuntarh KOHTPOJILHOE YHCIIO?
6.2.3. TemaTuka 3¢c3, pedeparoB, Npe3eHTALMM
1. HoBble nHpopMaImoHHbie TEXHOJIOTHMH B HHPOPMAITMOHHOM 00eCcTieYeHUN
2. Nudopmarmonnoe odecrnieueHue aBTOMaTU3UPOBAHHBIX CUCTEM 00paObOTKH JaHHBIX
3. YHudukauus u cTangapTU3alms J0KyMEHTOB
4. Knaccudpukauus wunpopManuu u ee poiib B HH(OOPMALMOHHOM 0O€CIEYECHUH
YIpaBICHUS
5. Tepmunonornueckue mpoodseMbl HHGHOPMAITMOHHOTO 00€CTICUeHUS YITPaBICHUS
6. Konupoanue nndopmanuu B cucremMax 00pabOTKU JaHHBIX

7. HopmartuBHoe perynupoBaHue HH(MOPMAIIMOHHBIX MTPOIIECCOB
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8. [IpoOnemMbl mpoeKTUpOBaHUSI MHDOPMAIMOHHOTO 00ECIIEYEHHS YIIPaBICHUS

9. BuyTtpumammaHoe nHpOpMalmoHHOE 00eCIICUeHNE YIPaBICHHUS

10. Kowmmnekc mPOEKTHBIX JOKYMEHTOB MO HH(POPMAIMOHHOMY 00€CIEeUEHHUIO
YIpaBJICHUS

11. IIpoGnembl obecrieueHUs IOPUIUYECKON CHUIIBI JOKYMEHTOB B YCJIOBHSIX HOBBIX
MH(}OPMAIMOHHBIX TEXHOJIOTUI

12.  3apgauum u opranuzauus npuMmeHenuss YCJ[ u OK TOCHU B UOY

13. 3agaum u opranmzanus cuctemsl BeaeHus Y CJl u OK TOCHU

14.  CocrtaB nH()OPMALIMOHHOTO 0OECTICYEHHS] YIIPABICHUS

15. HudopmarmonHoe obecrieueHre pyKOBOAUTENEH

16. HudopmanuonHoe odbecreyeHrne aBTOMaTU3UPOBAHHBIX Pa00UUX MECT

17. BpibOp mnporpaMMHBIX CpPEICTB JIsI MHOOPMAIIMOHHOTO OOECTEUYEHHUsI pPa3HbIX
KaTETOpUM CITyKAIUX

18.  Ananu3z APMoB 11 pa3HbIX KaTETOPHUM CITyKaluX

19. Ananu3 cOBpeMEHHBIX TEKCTOBBIX MPOLECCOPOB, UCTIOIb3yeMbIX B TOY

20. HcnonszoBanue npunoxennit WINDOS cnenuanucramu MOY

21. ABTOMAaTHM3MpPOBAHHBIN OPUC HA TPUMEPE KOHKPETHOTO MPEATPUITHS

22.  Anpamms 3agad MOV, noajexamux aBTOMaTH3aIuHA

23. O630p myOGnuKauuii 0TeYeCTBEHHBIX aBTOPOB 10 npodiemam MOY

24.  O0630p nyOauKaiuii 3apy0eHbIX aBTOPOB 1o npoodiemam NOY

25. 3apyOexHbli ONBIT MH(OOPMALTMOHHOTO 00ECTIEYeHUS YIIPABIECHUS

26. OO6ecneyeHue JOCTOBEPHOCTH U COXPAHHOCTH MH(pOpPMAIIMKU B cUcTeMaxX 00padoTKU
JTAHHBIX

27. HWudopmanmonHsie cet B UHPOPMAITMOHHOM 00ECIICYCHUH YIIPABICHUS

28. IIpobnembr rapmonmzaniuu MOY Poccun um MexmayHapoaHbIX HHGOPMAIIMOHHBIX
CUCTEM

29. MexayHapoaHas cTaHaapTU3anus HGOPMAIMOHHBIX TIPOIIECCOB U ee poJib B MOY
30. 3akoHOJaTeNbHOE peryjJupoBaHre HH(HOPMAIIMOHHBIX MPOIIECCOB 3a PyOEKOM

31. 3akoHOJaTeNbHOE peryjiupoBaHre HH(HOPMAIIMOHHBIX TIpoiieccoB B Poccun

6.2.4. Bonpocsl K 3a4eTy 10 TUCHUILTHHE
CocraB u 3agaun UOY

Bimstaue HOBBIX MHGOOPMAIIMOHHBIX TEXHOJIOTHI Ha cTpYKTypy MOY
[enu v npuHIMIBI YHU(PUKALIMU TOKYMEHTOB

HopmatuBHBIE M OpraHU3allMOHHO-METOANYECKHAE TOKYMEHTHI 110 Y C/1
Hasznauenue u ctpykrypa YCJ]

ANt S e

Cramuu pa3pabotku YCJI
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7. CocraB ¥ 3alauyu OpraHu3alliii, y4acTBYIOIIMX B pa3pab0TKe, BHEAPEHUU BEJICHUU
YCI

8. Ha3nauenue u ctpykrypa cucteMsl Beaenus Y C/]

9. Kareropun Y®/I, ux ocobeHHocTH 1 007aCTh MIPUMEHEHHUS

10.  Crpykrypa yHUIHUIIMPOBAHHOTO JOKYMEHTA

11.  Opranuzanus u3iaHus U pacupoCcTpaHeHUs yHUPUIUPOBAHHBIX (HOPM IOKYMEHTOB

12. Opranmzanus BHeapenus Y CJ]

13.  VYTBepkaeHue u perucrpanus yHU(GUIUPOBAHHBIX (HOPM TOKYMEHTOB

14.  Opranuzanusi KOHTpoJisA 3a BHeapenuem Y C/J

15.  MamuHoynTaeMble 1 MAIIMHOOPUEHTHUPOBAaHHBIE TOKYMEHTHI B 1IOY

16. IOpuauueckas cuia JOKyMEHTOB Ha MAIIMHHBIX HOCUTEIAX

17.  ObecnedyeHune 1O0CTOBEPHOCTU U COXPAHHOCTH IOKYMEHTHON MHGOpMAIIIH

18.  Crpykrypa u 3agaun ECKK TOCU PO

19. HopmatuHbie 1 opranu3aimoHHo-MeToandeckue 1okyMmeHTol o ECKK TOCU PO
20. @ynkuuu knaccudukaropos TOCU

21. Kareropun knaccudukaropos TECU u ux craryc

22. Uepapxuueckunii metof kinaccudukarmun TOCU

23.  ®dacernsiit Mmetop kinaccudukaruu TOCHU

24.  llopsnxoBbIM U CEpPUINHO-TIOPSIAKOBBIA METObI KoaupoBanus TOCHU

25. lTlocnenoBarenbHblil MeToa KoaupoBanus TOCHU

26. IlapamnensHbiii MeTO KoaupoBanue TOCHU

27.  ®opMyIbl CTPYKTYPhI KOJOB

28. OO0ecrneyeHue T0CTOBEPHOCTU KOJIOB

29.  Cranuu pa3zpabotku kiaccudpukaropo TOCU

30. Pa3paGotka mpoekTta kiaccudukatopa TOCU

31. VYTBepxkaenue u perucrpanus kinaccupukaropos TOCU

32. Wsnanue u pacnpoctpaHeHue kiaccudukaropor TOCU

33. Crpykrypa knaccudukaropo TOCU

34, OpraHumzanuu, ydacTByIomue B pa3paborke kiaccudukaropoB TOCHU, u wux
hyHKIUN

35. Opranmzanus BHenpeHus kinaccudukatopoB TOCU

36. Hasnauenue u cTpykTypa BejeHus kinaccuduraropoB TOCU

37. Texnonorus Benenus kinaccudukaropos TOCU

38. KoaupoBanue yHuduiupoBaHHblx jJokymeHToB B OK  ymnpaBneHdeckoi
JOKYMEHTAIIU

7. YYEBHO-METOJINYECKOE n NHOOPMALNOHHOE

OBECMEYEHUE JACHUTIIAHBI (MOIYJIST)

17



7.1. ocHOBHAasI JIUTEepaTypa

1. AreeB, B.H. MndopmannonHoe oOecrneueHre CUCTEM YrpaBieHus |[TeKcT]
koHcIieKT jgeknuii / B. H. Arees. - M. : MI'VII, 2011. - 112 c.

2. 3ymnaposa, JLb. AHaAJIUTUKO-CUHTETUYECKasT TepepaboTka HHQpOpMaIuu
yueonuk / JI. b. 3ynapona ; JI.b. 3ynapoga, T.A. 3aiinesa; nox pen. FO.H. Cronspoga. -
M. : ®awnp, 2008. - 400 c. - (Cnen. u3gat. npoekt A oubmmorek). - ISBN 978-5-8183-
1248-4

7.2. HOMOJIHUTEJILHAS JIUTEPATYpa:

1. Poii, O.M. OCHOBBI TOCYJapCTBEHHOTO U MyHHMIIMNIAIBHOTO yripaBieHus [Tekcr] :
U1 6aKajJaBpOB M CHEIUAIMCTOB: yueo. mocooue: [rpud YMO] / O. M. Poii. - 4-¢ u3n. ;
Crannapt tperbero nokosjenus. - CII6. : ITurep, 2013. - 397 c. : un. - ISBN 978-5-496-
00053-6

7.5. MeToanuecKkue yKa3zaHusl U MaTepHUaJIbl 110 BUAAM 3aHATUHI

AyAUTOpHBIE 3aHATUS TPOXOMAST B pOpMe JEKIUN U MPAKTUYECKUX 3aHITHH.

JIeK1IMOHHBIE U MPAKTUYECKHUE 3aHSITHS JOJHKHBI ObITh HAIlPABIIEHbI HA PacIIMpEHUE
Kpyro3opa CTYAEHTOB, Ha BOCIHTAHUE HABBIKOB TBOPYECKOTO MBIIUIEHUSA, YMEHUS
OCBauBaTh CBOU yOEKICHUS.

[Ipu moaroTOBKE K MPAKTUYECKUM 3aHSITHIM HEOOXOIMMO M3Yy4aTh MPEIOKEHHYIO
JTUTEpaTypy, HCIOIb30BaTh MATEpHANIbl MEPUOAUYECKONW I€YaTH, MO3HAKOMHUTHCA C
COOTBETCTBYIOIUMH pa3jieiaMy yueOHBIX TOCOOUH.

BricTymuieHHsT Ha MPAKTUYECKUX 3aHSATUAX HE CJEAYeT CBOJUTHh K IMEpecKasy
3aKOHCIIEKTUPOBaHHOM  juTepaTypbl. [lpm  oOcyxaeHuM BOMPOCOB  HEOOXOAMMO
MPUBJIEKATh MaTepuajgbl CBOEM TMPAKTUYECKOM paldOThl, MPUBOIAUTH MPUMEPHI U3
KOHKPETHBIX SIBI€HUM COBPEMEHHOM NMPAKTUKH. AKTUBHOCTbH CTYJAEHTOB Ha CEMHUHApPCKUX
Y IPAKTUYECKUX 3aHATUSIX YUUTHIBACTCA MPENOIaBaTesieM Ha SK3aMeHe (3a4eTe).

[{enecooOpa3HO HE OTKA3BIBATHCS TAKXKE OT MOJATOTOBKH JIOKJIAJ0B WK pedepaToB.

C uenbto 6osee TiIy0OKOro yCBOEHHUSI U3y4aeMoro Kypca, GOpMHpOBaHUs HABBIKOB
MCCJIEI0BATENbCKOW pabOThl U YMEHHUSI IPUMEHATh TEOPETUUECKHE 3HAHUS Ha MPAaKTHUKE,
y4eOHBIM IUIAHOM MPEAYCMOTPEHA CAaMOCTOSITEIbHAs paboTa CTYIEHTOB.

CamocrosiTenbHas paboTa MpeANnoaraeT: MOoBTOPEHHE MPOMIEHHOI0 MaTepraa 1o
KOHCIIEKTaM JIEKLIHUH, O3HAKOMJICHHE C PEKOMEHJIOBAHHBIM CIUCKOM JIUTEPATYPHI,
MOATOTOBKA JOKIaN0B (YCTHBIX BBICTYIUICHUH, COOOICHUI, MPE3CHTAIINN) o
MPEJI0KEHHBIM TEMaM.

Pe3ynbTarhl caMOCTOATENBHOW pabOThl KOHTPOJUPYIOTCS IPENojiaBaTeieM |
YUUTBHIBAIOTCS TPU aTTecTaluu cTyAeHTa (3ader). CTyAeHThI, HE MPOIIEAIINEe TeKYIIUN
KOHTPOJIb JINOO TMOJYYMBIIME B XOJE €ro OCYLIECTBJICHUS OTPHULIATEIbHbIE OLEHKU, HE
JOITYCKAIOTCS JI0 CIa4YM 3a4eTa/3K3aMeHa.

B cityyae BOBHUKHOBEHUS TPYAHOCTEHN NP BHINIOJIHEHUU CAMOCTOSTEIILHONU Pa0OTHI,
CTYJEHTY CJIEyEeT OOPATUTHCS K BEAYIIEMY IPENOJABATEIIO.

7.6. IlporpamMHoe oOecriedeHue
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[IpenogaBanrie AMCHUIUIMH OOECNEYMBACTCS  CIEAYIOIIMMH  MPOTPAMMHBIMHU
MpoyKTaMu: omneparnuonnbie cucteMbl — Windows XP,Windows 7; makeT mpuKIagHBIX
nporpamMmm MS Office 2007; cripaBouHO-TIpaBoBbIe cUCTeMbI- KoHcynbTanT + , ["apanT.

8. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHUE /INCIUIIJINHBI
MOAYJIA)

[IpenonaBanue AWCHUILUIMHBI B By3€ OOECIEUEHO HAIUYHEM ayJIUTOPHA (B TOM
qucje 000py1I0BaHHBIX MPOEKIITMOHHOW TEXHUKOM) JJIs1 BCEX BUJIOB 3aHSATHM.

JIeiCTBYIOT ~ KOMIBIOTEPHBIE  KJACChl € JIMIEH3UOHHBIM  MPOrPAaMMHBIM
obecnieueHueM. Mmerorcst paboyue Mecta ¢ BbIXOA0M B MIHTepHET JJ1si CaMOCTOSATEIbHOM
padoTHI.

Bce koMnblOTEpHBIE KJIaCChl TOAKIIOUEHBI K JIOKAJIbHOM CETH By3a U UMEIOT BBIXO/I
B HHTEpPHET, B HAJUYUU CTAllMOHAPHOE MYJIbTUMEAUNHOE 000pya0oBaHHE (IIPOEKTOP+
9KpaH) B ayauTopusx 276,282,116,239, BO3MOXKHO MPOBEACHHUE 3aHATUN Ha 0aze My3es
By3a (TaudIaHeNb, 3KpaH, IPOEKTOP).

CTyneHThI OJIb3YIOTCS

- BY30BCKOM OMOJIMOTEKOH C 3JIEKTPOHHBIM YUTATBHBIM 32JI0M;

- yueOHMKaMU U y4€OHBIMH MOCOOHSIMHU.

Bce nmomernienust COOTBETCTBYIOT TPeOOBAaHUAM CAHUTAPHOTO U MPOTHUBOIOKAPHOTO
HaJ130pa.
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JlonoTHeHNs ¥ U3MEHEeHUs
K pa0o4eil mporpaMMe y4eO0HOM IMCHUILTHHBI (MOXYJISA)
NudopmanuonHoe odecnieyeHne ynpaBJieHUst
Ha 20 -20_ y4.ron

COI''TACOBAHO:
[TpopekTop no yueOHo# padoTe

C.A. TpexbparoBa
« » 20 T

B pabouyto mporpammy y4eOHOM TUCITUTIIIMHBI BHOCSTCS CIISTYIOIINE H3MCHCHUS

JlomoJIHEHUST M U3MEHEHUs K paboueil mporpaMMe pacCMOTPEHBI U PEKOMEHI0BaHbI
Ha 3aceflaHuu KadeIphl

(HanMeHOBaHHME)

[TpoTokos Ne OT«__ » 20 r.
HUcnonaurtens(u):
/ / /
(IODKHOCTB) (moamucek) (®.1.0.) (nara)
/ / /
(TOMKHOCTB) (moxmuce) (®.1.0.) (mata)

3aBenyrommii kKadeapon
/ / /

(nanmeHoBaHue Kadeapsr) (moamucek) (©.11.0.) (mara)
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