[loKyMeHT noanucaH NpocToi 31eKTPOHHOM NOANUCHIO

NHbopmaums o Bnagenbue:

®WNO: PromwnHa Enena Bnagummposha

[lomxHocTb: U.0. aekaHa MHOOPMaLMOHHO-OMBAMOTEYHOTO (aKybTeTa
[ata nognucanus: 12.07.2023 16:42:46 o o
- — MunucrepcTBo KynpTypsl Poccuiickon denepannn

e81ae556189bc 390 IEMBP IO FOOY TAPCTBEHHOE| OF0KETHOE 00pa30BaTEILHOE YUPEIKICHUE

BBICILICTO 00pa30BaHIs _
«KPACHOJAPCKUU IT'OCYJAAPCTBEHHbBIM NUHCTUTYT
KYJIbTYPbI»

NudopmarnimonHo-0nOMoTeYHbINH (PaKyIbTeT
Kadenpa nokyMmeHTOBEICHHS ¥ POSKTHOMN ACATEIBHOCTH

YTBEPXIAIO
3aB. kadenpoit
JOKYMEHTOBEICHUS
1 IIPOEKTHOM
JeSTEIbHOCTH

/
H.b. 3unoBbeBa /%
28 suBaps 2019 1.

PABOYAS IIPOTPAMMA
YYEBHOI TUCHUATUIMHBI (MOIYJIS)

b1.B./IB.02.02 HorapuajabHoe 1eJI0ONPOU3BOACTBO

Hampasnenuss 46.03.02 JlokyMeHTOBEIeHUE u apXUBOBEJICHUE (Opranuzarnus
IOArOTOBKHU ACJIOIMMPOU3BOJACTBA B OpraHax I‘OCY,Z[&pCTBGHHOﬁ BJJaCTU MU MCECTHOTI'O
(mpodpun): CaMOYTIpaBJICHUS )

®dopma 00yueHus — OUHas1, 3a09Has

Kpacunopap 2019



Pabouas nporpamma yueOHOI NTUCUUILIMHBI pa3padoTaHa B COOTBETCTBUU C
tpeboBanusimu  OPI'OC BO mno wHanpasieHuto mnoarotoBku 46.03.02 -
JIOKyMEHTOBEICHHE U apXUBOBEACHUE, YTBEPKICHHBIM ITPUKa30M MUHHCTEPCTBA
obpasoBanus u Hayku Poccuiickoit @enepanuu ot 6 mapra 2015 roga, mpuka3 No
176 u ocHOBHOM 00pa3oBaTEILHON MTPOTPAMMON.

PenenseHrni:

JlokTOp megarorudeckux Hayk, npodeccop H.JI. T'onyGeBa
kadenpsl 6MOIMOTeYHO-OMOIHOrpadUIeCcKoit

NEATEIbHOCTH

T.A.KynukoBa

I n.cnemanuct oTIena IIPABOBOM,

OpraHU3allMOHHONM W KaapoBOW  pabOThI

JlenmaprameHnTa o0OpazoBaHus

AJIMUHUCTpaUuu MYHULIMAIBHOTO

oOpazoBanus r.KpacHomap, kaHa.e1.HayK

CocraBuresnnb: MenbHukoBa A.B., K.IL.H., TOUEHT Kadeapbl TOKYMEHTOBECHUS U
MIPOEKTHOM JEATEIbHOCTH

Pabouas nporpamma y4eOHOW IUCHMIUIMHBI pACCMOTpPEHA M YTBEPKACHA Ha
3aceaHnu Kadeapbl TOKyMEHTOBEICHHUS U MPOEKTHOW AEATeNbHOCTU 28 sHBaps
2019r., npotoxoit Ne 6.

Pabouas Iporpamma yueOHoM JUACLUIIIAHBI «HorapuansHoe
JIEJIOMPOU3BOCTBO» OA00pEHa M PEKOMEH/I0BAHA K MCIOJIb30BAaHUIO B Y4EOHOM
nporecce YueOHo-Meroauueckum coBetoM GI'BOY BO «KI'MK» «15» deBpans
2019 r., mpoTokoma Ne 9.

© MensaukoBa A.B. 2019
© OI'bOY BO «KI'MK», 2019



Conep:xkanue

1. Henu u 3a7a4 OCBOEHUS JUCHUTIIIMHBI
2. Mecto nucuuruiussl B ctpyktype OOIT BO
3. TpeboBaHus K pe3yJibTaTaM OCBOEHUS COJIepKaHUS AUCIUTUTUHbI
4. CTpyKTypa U COAEpKaHUE U JUCIUTUIUHBI
4.1. CtpykTypa JUCUUILIINHBI:

4.2. TemaTu4ecKuii T1aH OCBOCHUS TUCIUTIINHEI 110 BUJIaM y4eOHOM
JeSTETPHOCTH U BUJIBI CAMOCTOSTEILHOM (BHEAY ITUTOPHOM ) pabOTHI

5. O6pa3zoBaTeNbHbIE TEXHOJIOTUN

6. OHCHO‘{HBIC cpeactBa il TCKYHICTO KOHTPOJIA YCIICBACMOCTH H
HpOMC)KYTO‘IHOﬁ aTTeCTalluu:

6.1. KoHTpob OCBOCHUS TUCIUTLIAHBI
6.2. OLleHOYHbIE CPECTBA

7. YdeOHO-MeTOomu4YecKoe u MH(DOpMAIMOHHO 00OecreueHrne AUCIIUILINHBI
(Momynst)

7.1. OcHOBHas TUTEpaTypa

7.2. JlonomHUATENBHAS JIUTEpPATypa

7.3. Ilepuoauyeckue U31aHus
7.4. UnTepHeT-pecypcbl
7.5. Meroguyeckue yKa3aHusl U MAaTEPUAIIBI IO BUJAM 3aHATHN
7.6. IIporpammHoe oOecrieueHue
8. MarepuasibHO-TEXHUYECKOE 00ecnIeYeHNEe JUCIMIIUHBI (MOTYJIs)

9. JlononHeHUs U U3MEHEHUS K paboyeil mporpaMMe yueOHoM
JTUCHUTUIUHBI (MOYJIS)



1. HEJIM 1 3AJIAYU OCBOEHMUA ANCIUITJINHBI
1.1 Ilean ocBOeHMS TUCHUIIIHHBI
dbopMHpOBaHUE KOMIUIEKCA TCOPETUYECKUX 3HAHWUM, MPAKTUYECKUX YMEHUW U
HAaBBIKOB B 00JIaCTW HOTApUATBHOTO  JEJIOMPOM3BOJCTBA, HEOOXOIUMBIX U
JIOCTATOYHBIX JJISI UCTIOTHEHHUSI UMU CBOMX MPO(ECCHOHAIBHBIX 00S3aHHOCTEH.
1.2. 3agauyn ocBOeHMsI JUCIUILIMHBI:
-M3y4eHUE HOPMATUBHO-METOINYECKON 0a3bl HOTAPHUAIBHOTO JIEIOMPON3BOICTBA ;

- 3HAKOMCTBO C COBPEMEHHBIMU TPEOOBAHMSIMM II0 COCTABJIECHHUIO JTOKYMEHTOB B
HOTapuare;

- (opmupoBaHHE TMOAXOAOB K OpraHu3alMu padoOThl C  HOTapUAIbHBIMU
JIOKYMEHTaMU ¥ OpTraHu3anuend JOKyMEHTOO0OOpOTa B HOTapHaJIbHOM KOHTOPE.

2. Mecro aucnuniaunabl «HortapuanabHoe [1eJ10NPOU3BOJACTBO» B
crpykrype OOII BO:

Hucuurnnnaa «HortapuanbHOE — O€I0IPOU3BOACTBOY OTHOCHUTCS K
BApUATUBHOW YacTH OOIICHAYYHOTO IIUKJIA JUCITUTUIMHBI TT0 BEIOOPY HAINPaBICHUS
MOATOTOBKU JIOKYMEHTOBEJIEHUE U apXWBOBEJICHHWE, OYHOM W 3a04YHON (QopM
o0yueHus. OHa HaXOAUTCS B COJICPKATEIIBHO-METOIMUECKON U JIOTUUECKOM CBSI3H C
mucuuiuinHaMu - «OCHOBBI  TpaBay, «/lokymeHToBeneHue», «OpraHuzanus H
texHozorus [JOY», «MeTposorus cranaapTu3anus U yHu(QUKaius 10KyMEHTOB» U
Ap.

[Ipu ocBOoeHUM AaHHOW IUCHUIUIMHBI HEOOXOJMMBI 0a30BbIC 3HAHUS B
o0JlacTh mpaBa, JOKYMEHTOBEICHHS, apXMBOBEICHUs, B pE3yJbTaTe H3y4YCHUS
KOTOPBIX CPOPMUPOBAHBI:

-IIOHUMAHWE POJM HOTAPUAIBHOTO JOKYMEHTAa B peanu3ainuu (QyHKIHMA
yIIpaBJICHUS,

-npohecCuoHaTbHOE IIOHVMAaHUE nmpo0iaem COBEPILICHCTBOBAHUS
HOTapUAIILHOTO JJOKYMEHTOO00POTa;

-CIIOCOOHOCTh K BBISBJICHHIO YCTOMYMBBIX TEHACHIMH B PpPa3BUTUU
JOKYMEHTHOW HAyKU U IIPAKTUKH;

-YyMEHHE WCTOJb30BaTh HABBIKK PabOTHI ¢ WHMOpMaImend W3 pa3IHIHbIX
HMCTOYHHUKOB JIJI PEMICHUS MPO(HEeCCHOHATBHBIX U COITMATBHBIX 3a71a4.

B pesynmprate wW3y4yeHHs JAHHOTO Kypca CTYJIEHT JOJDKEH OCBOMTH
TEOpETHYECKHE pa3ziensl JokymeHToBeaeHus u JJOY, kacaromuecss HOTapuaJIbHOTO
JEJIONPOU3BOICTBA, NMPEIMETA, LEAU U 3a7a4 ITOr0 pasliesla HAyKH, €€ OCHOBHOU
npo0JieMaTUKH, OCBOUTh TEPMHUHOCUCTEMY, OPUEHTHUPOBATHCA B JIUTEpAType IO
ATOMY HaIpaBJICHUIO padOThl U POJCTBEHHBIX €Il HAMPABIECHUMN C TEM, YTOOBI UMETh
BO3MOXHOCTh PUMEHHUTH UX B CBOEH paboTe.

[Iporpamma ajganThpoBaHa JII MHBAIMUIOB M JHI C OrPaHUYEHHBIMU
BO3MOKHOCTSIMU 3/I0POBBS.

3. TPEBOBAHHUS K PE3VJBTATAM OCBOEHHUS COJIEPJKAHUS
T CHATIIAHBI



IIpouecc u3yueHus: AMCUUILIMHBI HAPaBJIeH Ha (POPMUPOBAHUE DJIEMEHTOB
cienyromux kommereHuuid B coorseTcTBu ¢ @I'OC BO no jaHHOMY HanpaBJIeHUIO
MOJTOTOBKH (CIEIIMATBLHOCTH):

a) o0mekyabTypHbIX (OK)

OK-2 cniocoOHOCTRIO aHAJIM3UPOBATH OCHOBHBIE 3Talbl U 3aKOHOMEPHOCTHU
HCTOPUYECKOT0 pa3BUTHUS 00IIecTBa sl POPMUPOBAHUS TPAXKTAHCKOHN MO3ULIUU

OK-4 criocoGHOCTHIO UCITOJIB30BAaTh OCHOBBI IIPABOBBIX 3HAHUH B Pa3IMUHbIX
chepax aesaTenTbHOCTH

0) oomenpodeccuonaabubix (OIIK)

OIIK-1 crnocoOHOCTBIO HMCHOJIB30BaTh TEOPETUUYECKUE 3HAHUS U METO[IbI
UCCJIeIOBAHMS HA MPAKTUKE

B) npodeccuonanbubix (I1K)

IIK-4 cnocoOHOCThIO  CaMOCTOSITENBHO  paboTaTh C  Pa3IMYHBIMU
UCTOYHUKaMU UHPOpMaLUU

B pe3ynbTaTe 0OCBOSHUS IUCHUIUIMHBI 00YYaONIecs JOJIKHbI

3nams: 1IpaBoBOE perynnpoBaHue Hotapuata B Poccuiickoit @enepanuu;
3amaun u QyHKIUU HoTapuata, @OOpPMBI HOTApUATIBHBIX JIOKYMEHTOB U
YIOCTOBEPUTENBHBIX Haanuced; OCHOBBI OpPraHM3aldy  JIEJIONPOU3BOJICTBA
HOoTapuara; MexaHu3M  BEIEHMs  JEJIONPOM3BOACTBA IPU  COBEPLICHUU
HOTApUAIbHBIX ICHCTBUH.

Ymems: ocymiecTBISIT  perucTpalvi0 HOTapUANBHBIX JEHCTBUM, BECTH
peecTp perucTpauuMyd HOTAPUAIBHBIX JEHUCTBUM, 3alOJHATH HOTApHUAIbHBIC
CBHUJIETEIILCTBA U YJIOCTOBEPUTENIBHBIE HAANUCH; BECTH KYPHAJIBI PETrUCTpaLin
BXOASAIIEN M MCXOIAILIEH KOPPECTIOHACHIIMY, al(paBUTHbIE KHUTU Yy4YeTa
3aBELIAHMM; 3aKPBITBIX 3aBEIIAHUM; 3aNpElICHUN OTYYKICHHS HMMYIIECTBA U
apecTOB, HAJIO)KEHHBIX HA MMYILECTBO; XYPHAJIbI y4eTa BBI30BOB HOTapuyca Ui
COBEPIICHUS HOTAPUAJIBHBIX JACHUCTBUUA BHE ITOMEILICHUS HOTApUAJIBHOU KOHTOPBI,
BecTU pPaboOTy ¢ ’kajoOamu, 3asBICHUSAMH W WHBIMH THCbMaMHU TpaxaaH U
OpraHU3aIyu.

Bnaoems: dhopmamu HOTapHAIbHBIX JOKYMEHTOB M YAOCTOBEPHUTEIbHBIX
HAJI[IMCEH, HABBIKAMUA COCTABJICHHUSI HOMEHKJIATYPbI JI€J1 HOTAPUAIBbHOW KOHTOPBHI,
BEJICHUS apXHBa HOTAPUAIbHON KOHTOPBL.



4. CTPYKTYPA U COAEP KAHUME JUCIHUIIJIMHBI

4.1. CTpyKTYypa IMCHUATLTAHBI

OO0m1as TpyA0€MKOCTh AUCIUILINHBI cocTaBisgeT 10 3aueTHbIX eauHuLb (360 yacoB)

BKJIFO4Yad CaMOCTOATCIIbHYIO

Bunast yue6HO# paboThI,

DopMBI TEKYIIETO
KOHTPOJIS

<
Ne § paboTy CTyIeHTOB YCIIEBAEMOCTH (10
= g U TPYJIOEMKOCTh (B Yacax) Hedensam cemecmpa)
I Paznen § g
/ TTUCITUTLTAHBI 3 % J 113 n3 CP dopma
I X MIPOMEKYTOUHOU
T aTTECTAITUH (10
cemecmpam)
Pagﬂeﬂ 1. 5 16 16 148 3a4eT
Pasnen 2. 6 16 16 130 | »3x3ameH
toro: 32 32 278
Hdas O30
Bunast yueOHOI paboTHI, @DopMBI TEKYILETO
o BKJIIOYAsi CAMOCTOSATEIbHYIO KOHTPOJIA
No % paboTy CTyIEeHTOB yCIIEBaEMOCTH (710
=l U TPYJOEMKOCTH (B Yacax) HeoelsiM cemecmpa)
i Paznen § g
/ JTUCHUTITUHBI 3 = JI 113 n3 | Cp ®dopma
@]
1| = MIPOMEKYTOUHOMN
e aTTeCTaIuu (no
cemecmpam)
Pazgen 1 5 4 6 224 3a4yeT
Paznen 2 6 4 6 98 IK3aMEH
Hroro: 8 12 322




4.2. TemaTuyecKH MJIAH OCBOEHUS IMCIUIIMHBI 10 BUIAM y4eOHOM
AeSITeIbHOCTH H BBl CAMOCTOATEJIbHON (BHEAYIMTOPHOI) padoThI

HaunmeHnoBanue Conep:xaHne yueGHOro MaTepuaJja ®opmu-
pa3aesioB H TeM pyemble
(TeMBI, NepedeHb PACKPHIBAEeMbIX BOIIPOCOB): -
JIeKIHH, MPAKTHYECKHe 3aHATHS (CEeMHHAPBI), yacos/3.e. | TEHUHH
HHAUBUAYAJIbHbIC 3AHATHSA, CAMOCTOATECIbHAA paﬁoTa (HO
o0yuaroniuxcs, KypcoBasi padora Teme)
1 2 3 4
5 cemecTp
Pazpea 1.
Tema 1.1. UcTopus Jexmmu: 3apoxxaeHue Hortapuara. DyHKus OK-2,
HoTapuara B Pumckom mnpase. Horapuatr B Cpennue
pa3BUTHS p P P! pell OK-4
BeKka U dnoxy Bospoxnenus. Poccuiickas mpakTuka 4 ’
HOTapuara B Hotapuara. COBETCKHI MEPHOJ] B Pa3BUTUH HOTapHaTa OlK-1
MHPOBO U HOTapHaJIbHOTO Jenonpou3BojacTBa. CoBpeMeHHbIE ’
KI[MM HOTapHUara.
TIpaKTHKe (ymKn P [IK-4
[IpakTrueckue 3aHATHs (CEMUHAPHI):
4
Hctopusd pa3BuTHs HOTapyuaTa U HOTapUaIbHOTO
Jilenonpoun3BojicTBa B Poccuu
CamocrosTenbHas paboTta B3risaer mpaBoBe1oB Ha 36
IIPUPOAY U CYLIHOCTh HOTapHara.
Tema 1.2. 3agauy u | deximn:  3anaun n ¢ynxuum HoTapuaTa IlpaBoBoe 4 OK-2,
GyHKIHHT peryinpoBaHue HoTapuara B Poccuiickon @enepanuu
OK-4,
HOTapuara IIpakTHueckue 3aHSATHUS (ceMuHapsbl): Ananus
3aKOHOAATCIBHBIX n HOPMATHUBHBIX JOKYMCHTOB, 4 OHK-]’
PEriIaMCHTUPYIOMUX ACATCIbHOCTL HOTaApUaTa TIK-4
CamocrosTepHas pa60Ta Ananuz 3aKOHOAATC/IBbHBIX H
HOPMAaTHUBHBIX JIOKYMEHTOB, pETIIAMEHTUPYIOIINAX 36
ACATCIIBHOCTb HOTapuaTa
Tema 1.3 OcHOBBHI | Jexkunn: MexaHu3M BeICHMs NEIONPOU3BOIACTBA IIPH OK-2,
OpTaHH3aIHH COBEPLICHUM HOTapUANbHBIX JeHCTBHU; cnenuduka
OK-4
OKYMEHTOB HOTapuara ’
ACIOIIPONU3BOACTB AOKY P o o 4
Perucrpanuss HoTapuanbHbIX JeUCTBUU. DBenenue
a HOoTapuara y y OIIK-1,
KYPHQJIOB PETUCTpPalMHd BXOMAUIEH U MCXOIALLEH
KOppCCIIOHACHIINN TIK-4
[IpakTudeckne 3aHATHS  (CEMHUHApHI) AHanms 4
ITonoxenus o ACIOIPOU3BOACTBC HOTapHaHBHOﬁ KOHTOPGL
CamocrosTeapHas pa60Ta HO,Z[I‘OTOBKa q)OpMyJIHpOB- 36

00pa31oB HOTAPUAIBHBIX JOKYMEHTOB




Tema 1.4 IIpaBuna Jlexumnu: 3anioJHEHUE HOTapUalbHBIX CBUJETENBCTB U OK-2,
BEJICHHS YIOCTOBEPUTEIBHBIX HaAmucel Benenue andaBUTHBIX
JICJIOIPOU3BOICTRA KHUT yd4eTa 3aBCLIAHUMN; 3aKPBITBIX 3aBEIIAHUN; OK-4,
HOTapHara 3alpenieHnid OTUYYKJICHUS HMYIECTBA W apecTOB, OIIK-1
HAJIOKEHHBIX HAa MMYLIECTBO Benenue xypHaios 4 ’
perucrpauuu BXOISIIEN U UCXOSIIEN TIK-4
KOPPECIIOHICHIIUU
Benenue xypHaiia ydeTa BBI30BOB HOTapuyca s
COBEPIIEHUS HOTapHaJIbHBIX JIeCTBUN BHE
MMOMEIIEHUSI HOTapUAJIbHOW KOHTOPBI
[IpakTHyeckue 3ajiaHus: 3aloJIHEHUE HOTapHAIbHBIX
CBHUJICTEIILCTB W yJAOCTOBEPUTENIBHBIX  HaAMUCEH
Benenue andaBUTHBIX KHUT Yy4yeTa 3aBElIaHUN;
3aKpBITBIX 3aBEIIAaHUM; 3alpelIeHUd OTYYKIACHUS
MMYILIECTBA U apECTOB, HAJIOKEHHBIX HA HMYLIECTBO 4
Benenue oKypHalloB peructpanudd BXOASIIEH H
HCXOJSIIEH KOPPECIIOHIEHIUN
Benenue xypHaa ydeTa BBI30BOB HOTapuyca s
COBEPIIEHUS HOTapHaJIbHBIX JIeCTBUN BHE
MOMEIIIEHUSI HOTapUAJIbHOW KOHTOPbI
CamocTosTensHas pabora: 3amoHeHne Gopm 40
HOTapHUaJIbHBIX TOKYMCHTOB
6 cemecTp
Pa3zpnen 2
Tema 2.1 ®@opwmbi | Jlekimu:  Hapsimbl  OCTaBIsieMBIX — HOTapUyCOM 4 OK-2,
HOTapUAIIbHBIX JTOKYMEHTOB Y HACJIEJICTBEHHBIX JEN
AOKYMCHTOB 1 | TIpaktryeckue 3aHATHS (CEMUHAPBI) 4 OK-4,
YAOCTOBCPUTCIBHBIX | 3ap0nHeHne popM HOTAPHANBHBIX IOKYMEHTOB OIIK-1,
Haamicen CamocrosTenbHas padora. 3amonHeHne Gopm 3
HOTapHUaJIbHBIX TOKYMCHTOB IIK-4
Tema 2.2 Jlexumn: @opMbl HOTapHATIBHBIX JOKYMEHTOB U p OK-2,
Hpocrasnenue YAOCTOBEPUTEIbHBIX HAIIIUCEN; OK.-A
YIOCTOBEPSIOIINX ,
HaJHCeH [IpakTryeckue 3aHATHS : 3aMOJIHEHHE (POPM HOTAPHATBHBIX 4 OITK-1,
JOKYMCHTOB
IIK-4
CamocrosTenbHas pabora: 3amnonmHeHHE GOPM 3
HOTapHUaJIbHBIX TOKYMCHTOB
Tema 2.3. Pabora c | Jlekiuu: PaGora ¢ xano6amu, 3asBIICHUSIMH H UHBIMH 4 OK-2,
Kano0amu, NMCbMaMU I'PaXKJaH M OpraHMu3aluii OK-4,
3asABJICHUAMU n HDaKTI/IHCCKI/Ie 3aHATHUA (CCMI/IHaDBI)Z OHK—]’
unpiMu  nucbMamu | Cemunap Pabota ¢ xanobamu, 3asiBICHUSMHA U UHBIMH 4 1IK-4
rpaxkJaaH U | nMCbMaMU rpakJaH U OpraHu3aluil
OpraHu3arui CamocrosTenbHas pabora Benenune peectpa mrcem, sxano0 3

U 3asBJICHUI TpaxxaaH




Tema Jlekum: CocraBiieHue HOMEHKJIATypPbI e OK-2,
2.4.Cocrasiicnue HOTapHAaILHOI KOHTOPBL. 4
HOMCHKIATYpbl JeNl | KOHTpOoab 3a MCHOJHEHUEM IPaBHJI HOTApPHUAIBHOTO OK-4,
HOTapHaJIbHON JeTIOTIPON3BOICTBA
KOHTOpBI M BeACHHUC | Co3aaHKe apX1Ba HOTAPUAIBHON KOHTOPBI. 4 OIK-L,
apxuBa [TpakTryeckue 3aHATUS: TIK-4
Opranuzanus paboTsl 31eKTpoHHOTr0 apxuBa. [Topsaok
XpaHEHHs TOKyMEHTOB. CpOKM XpaHEHUs JOKYMEHTOB 36

Bua urorosoro KOHTPOJIA - ODK3aMCH

BCETO: 360/5

5. OBPA3OBATEJIBHBIE TEXHOJIOT'UH

B cootBerctBum ¢ TpedboBanusmu @I'OC BO no HanmpaBiaeHUIO MOATOTOBKU
46.03.02 —/loKyMEHTOBEIECHUE M apXHBOBEACHHE IPEAYCMATPUBAECT LIMPOKOE
UCIOJB30BaHUE B Y4EeOHOM TIPOIECCE AKTHUBHBIX W HWHTEPAKTUBHBIX (opM
IpOBEJCHUS 3aHATHI: JIeKIIMOHHBIEC 3aHATUA: JEKIuUA-Oecena, TeKIUI-TUCKYCCUs,
JIEKIUA-aHAJIM3 CUTYaluH, JEeKIUA-auanor. [Ipaktuyeckne 3aHATUA: TEMATHYECKHE
CEMHUHAaphbl, TPOOJIEMHbIE CEMUHAPbI, METOJI «KPYTJIOT0 CTOJIA», METOJbl aHalln3a
IpOOJIEMHBIX CUTYaIUH.

VYaenpHBIA BeC 3aHATUH, NPOBOAMMBIX B WHTEPAKTUBHBIX (opMax,
cocrtaBisieT He MeHee 45 % ayIUTOPHBIX 3aHSATHIA.

6 OHEHOYHBIE CPEACTBA VIS TEKYIIEI'O KOHTPOJISA YCIIEBAEMOCTHU U
MMPOMEXXYTOYHOM ATTECTAIIAU

6.1. KOHTpOJIb OCBOCHMA JHCIHUILINHBI
6.2. OleHOYHBIE CPEACTBA

6.2.1. IIpumepsl TECTOBBIX 3aAaHUI (CUTyalMid)
6.2.2. KoHTpoJIbHBIE BONPOCHI AJIS MPOBEACHUS TEKYIEro KOHTPOJIA

6.2.3. TemaTuka 3cce, pepeparoB, npe3eHTanui

[IpaBoBoe perynupoBanue HoTtapuara B Poccuiickon @enepanuu

Hcropus pa3BuTHsa HOTapyuaTa B MUPOBOM IPAKTHUKE

3anaun u QyHKIMK HOTapuaTa

@opMBI HOTApUAIBHBIX TOKYMEHTOB U yIOCTOBEPUTEIIbHBIX HAAIIACEN

OCHOBBI OpraHM3alny IJIONPOU3BOICTBA HOTApHUATA

MexaHn3M BeleHUS AENONPOM3BOACTBA IMPU COBEPUIEHWH HOTAPUAIBHBIX

JEUCTBUM.

7. Perucrtpauys HOTapUaJIbHBIX JIEUCTBUHN. BeneHue peectpa perucrpauuu
HOTapHUaJIbHbIX IEUCTBUU.

8. 3arojHeHrne HOTapUaJIbHBIX CBUJAETEIBCTB U YIOCTOBEPUTEIbHBIX HAAIUCEN

9. Hapsapl ocTaBisieMbIX HOTApUYCOM JOKYMEHTOB M HACJIEICTBEHHBIX JIEII

10.PaGota c¢ >xanobamu, 3asBICHUSAMH M HWHBIMU IHCbMaMU TpaXKAaH WU
OpraHu3aLun

A



11.CocraBiieHre HOMEHKIIATYPBI 1€JT HOTAPUAIbHON KOHTOPBI

12.Benenue apxruBa HOTApUAIBHON KOHTOPbI

13. KoHntpouib 3a VCIIOJTHEHHEM paBuil HOTApUAJIbHOTO
JEOMPOU3BOACTBA

6.2.4. Bonpocsl K 3a4eTy MO JUCHHUIIIMHE

6.2.5. Bonpochl K 3K3aMeHY 110 IUCHUIIHHE

1. OcHOBBI OpraHu3alyy JeJ0NPOU3BOCTBA HOTApHUATA

2. MexaHu3M BeJIeHHs IeJIONPOU3BO/ICTBA IPU COBEPIIEHUN HOTApUAIbHBIX

JIECTBUM.

Perucrpanus HoTapuaabHbIX JEUCTBUM.

4. BeneHue peectpa perucTpai HOTapUaIbHbBIX JEHCTBUM.

3anoJHEHUE HOTAPUAIBHBIX CBUAETENBCTB U YAOCTOBEPUTENBHBIX HAAMUCEN

Hapsiapl cocTaBiisieMbIX HOTapUyCOM JIOKYMEHTOB M HACJIEICTBEHHBIX JIEJT

6. BeneHue xxypHajI0OB perUCTPALIMU BXOASIICH U UCXOISIIEH
KOPPECIIOHACHLIUH

7. Benenue andaBUTHBIX KHUT yueTa 3aBEIIaHMI; 3aKPHITHIX 3aBEIIAHMI;
3aIpEIICHUI OTYYKACHNSI UMYLLIECTBA U APECTOB, HAJIOKECHHBIX HA
VMMYILIECTBO

8. Benenue xxypHana yyera BHI30BOB HOTapHyca Il COBEPIICHHS
HOTApUAIBHBIX ICMCTBUN BHE MTOMEIIECHUS HOTAPUAJIbHOU KOHTOPBI

9. Pabora c xxajio6amMu, 3asiBJICHUSIMUA U UHBIMH MIUCbMaMU TPaXKJaH U
OpraHu3aluii

10.CocraBiieHre HOMEHKIIATYPBI 1€JT HOTAPUAIBHON KOHTOPBI

11.Benenne apxuBa HOTAPUAIBHON KOHTOPBI

W

e

6.2.6. IlpumepHasi TeMaTHKA KYPCOBBIX PadOT (ke npedycmomperio).

7. YUYEBHO-METOJIUYECKOE n NHO®OPMAIIMOHHOE
OBECHHEYEHUE IUCIUIIJIMHBI MOAYJIA)

7.1. OcHOBHAas JIUTEpaTypa
Ucrounukmu:

1. Koncrurynuss Poccuiickoit @enepaunu. [lpuHATa BCEHAPOIHBIM
rojocoBanneM 12 gex. 1993 r. // PT', Ne 237, 25.12.1993.

2.  ®enepaibHBI KOHCTUTYIIMOHHBIHN 3aKOH OT 26 deBp. 1997 r. Ne 1-DK3 (B
nercTB. pea.) «OO0 VYNoIHOMOYEHHOM IO TpaBaM dYejoBeka B Poccuiickoit
deneparuny // C3 PO, 03.03.1997, Ne 9, Ct. 1011.

3. TI'paxpanckuili xkogekc Poccuiickoit denepannu (dacth mneppas) oT 30
HO510. 1994 1. Ne 51-®3 (B geiicTs. pen.) // C3 PO, 05.12.1994, Ne 32, Crt. 3301.

4. ®denepanbHbIi 3aK0H OT 10 aek. 1995 r. No 195-D3 (B geiicts. pen.) «O6
OCHOBaX COLIMAJIBHOTO O0CTyKMBaHUsI HaceseHus: B Poccutickoit ®enepauuny // C3
P®, 11.12.1995, Ne 50, Ct. 4872.

5.  ®enepanbHblii 3aK0H OT 15 aBr. 1996 r. Ne 114-®3 (B geiicts. pen.) «O
nopsiake Boie3na n3 Poccuiickont @enepanun u Bbe3na B Poceuiickyro @enepanuo»
// C3 P®, 19.08.1996, Ne 34, Ct. 4029.



6.  denepanbhblii 3akoH OT 21 uron. 1997 r. Ne 119-®3 (B neticts. pen.) «O06
UCIIOJTHUTENIbHOM Tipon3BoacTBe» // C3 PD, 28.07.1997, Ne 30, Ct. 3591.

7.  ®enepanbhblii 3ak0H OT § aBr. 2001 r. Ne 128-@3 (B xelictB. pex.) «O
JUIIEH3UPOBAHUHN OTIEIBHBIX BUIOB nesreabHocTH» // C3 P®D, 13.08.2001, Ne 33
(gacts I), Ct. 3430.

8.  ®enepanbubiii 3akoH OT 8 aBr. 2001 r. Ne 134-®@3 (B nelicts. pen.) «O
3alUTe TPaB IOPUIWYECKUX JHI] U WHAUBUAYATBHBIX MPEANPUHUMATENCH mpu
MIPOBEICHUH I'OCYIapPCTBEHHOT0 KOHTpoJiA (Haazopa)» // C3 PO, 13.08.2001, Ne 33
(uacts I), CT. 3436.

9.  ®enepanbublii 3ak0H OT 27 Mast 2003 1. Ne 58-D3 (B metictB. pea.) «O
CHUCTeME TrocyaapcTBeHHOU cnyx0bl Poccuiickoit ®Denepanun» // C3 PO,
02.06.2003, No 22, Ct. 2063.

10. ®enepanbubiii 3akoH OT 29 uron. 2004 r. Ne 98-d3 (B neiict. pen.) «O
KoMmMmepueckoi Taiiae» // C3 P®, 09.08.2004, Ne 32, Ct. 3283.

11.  Vka3z IIpesunenta PO ot 1 uroH. 1998 r. Ne 640 (pen. ot 31.05.1999, ¢
M. ot 30.05.2005) «O mnopsake BeACHUS JUYHBIX A€ JIUI, 3aMEIIaloIIuX
roCyIapCTBEHHbIE JOJKHOCTA Poccuiickoii @denepanuu B NOPSAKE Ha3HAUYCHUS U
roCcyAapCTBeHHBIE JOHKHOCTH (heiepaibHON TOCy1apCTBEHHOM Cityk0b1» // C3 PD,
08.06.1998, No 23, Cr. 2501.

12. ITocranosnenue [IpaButensctBa PO ot 8 uton. 1997 r. Ne 828 (pen. ot
23.01.2004) «O0 ytBepxaenun [lonoxenus o nacrnopre rpaxaanuHa Poccuiickoit
®denepauuu, oOpas3la OJlaHKa W OMMCAHUS Macrnopra rpaxaaHuHa Poccuiickoi
Oeneparuny // C3 PO, 14.07.1997, Ne 28, Cr. 3444,

YueOHnas Jureparypa:
OcHoBHas:
1. upunos, J.B. Horapuat Poccum [Tekct] : yde6. mocobme / JI. B.

[[upunos, M. H. Manaxogsa. - M. : Jlamkos u K, 2013. - 284 c. - ISBN 978-
5-394-01054-5

2. Koncrurynusi Poccniickoii @enepanun [TekcT] : mpuHsSITa BCEHAPOIHBIM
rojjocoBanneM 12 nek. 1993 r. - M. : Okcmo, 2012. - 32 ¢. - (3akoHBI H
KojieKchl). - ISBN 978-5-699-51468-7

3. I'paxxknanckuii kogekc Poccuiickoii @enepanun [Texct] : TEKCT ¢ U3M. U
nom. Ha 1 mapta 2013 1. Y. 1, 2, 3,4 / M-Bo tocturiuu P®. - M. : Dkcemo, 2013.
- 654 c. - (AkTyanpHOe 3aKoHOAATeNbCTBO). - ISBN 978-5-699-63330-2

4. Baacos, FO.H.Horapuar B Poccuiickoit ®eaeparuu / FO. H. Bmacos ; FO.H.
Bnacosa, B.B. Kaguaun. - M. : Omera-JI, 2005. - 430 c.

JlonosiHUTEILHAS:

1. Aramanuyk ['.B. Teopus rocynapctBeHHoro ynpasienusi: Kypc nekuuii. -
M.: Omera-JI, 2004.

2. baxpax JI.H. AnmunuctpatusHoe npaBo Poccuu. - M.: Hopma, 2006.

3. baxpax /.H., Poccunckuii b.B., Crapunos I0.H. AnMuHHCTpaTHBHOE
npaBo. YueOHUK A By30B.- M.: Hopma, 2004, 768 c.



4. Jlemun A.A. AnmuHucTpaTHBHOE TmpaBo  Poccuiickoit denepanuu:
VYuebnoe mocobue. - M.: 3eprano-M, 2002, 384 c.

5. Jemmn A.A. TocymapcTBeHHas ciyxb6a: YdeOHoe mocobme. - M.:
3epuano-M, 1999.

6. [murpuer IO.A., EBreeBa A.A., IletpoB C.M. AIMHHHCTpaTUBHOE
nmpaBo. YueOHuk. - M.: Dxemo, 2005, 1008 c.

7. T'mazynoBa H.U. Cuctema rocynapCTBEHHOTO YIIpaBieHUs: Y UeOHUK ISt
BY30B. - M.: IOnuTH-/{ana, 2003.

8. I'pumkoBenr A.A. [IIpaBoBoe peryaupoBaHue TOCYIapCTBEHHOU
rpaxkJ1aHCKoM ciy>k0bl B Poccuiickoit @enepanuu: YueOHbid Kype. - M., 2003.

9. AnmunuctparuBHas pedpopma B Poccun: HayuHo-npaktuueckoe nocooue
/ llox pen. C.E. Hapeikuna, T.5. Xabpuesoid. - M.: Kontpakrt, Uudpa-M, 2006.

10. Atamanuyk ['.B. TocymapctBeHHoe  ympaBieHuE:  HPOOJIEMBI
METOJI0JIOTUH MTPABOBOTrO uccieaoBanud. - M.: FOpua.our., 1975.

11. Aramanuyk I'.B. Biacts u ynpaBieHue B IpeaMeTe aIMUHUCTPATUBHOTO
mpaBa. AJIMUHUCTPATUBHOE 1 HH(DOPMAITMOHHOE TIPABO (COCTOSHUE U TTEPCIIEKTUBBI
pa3Butus). - M.: AkageMuueckuii mpaBoBoit yuusepcutet, 2003.

12. Baxpax JI.H. I'ocymapctBennas ciyx6a B Poccuiickoit deneparuu. -
ExarepunOypr, 1995.

13. baunno WM.JI. dyHkuumum opraHoB ymnpasieHus. - M.: FOpuauueckas
aurteparypa, 1976.

14. benbckuit K.C. Paznenenume BiacTed M OTBETCTBEHHOCTh B
roCyapCTBEHHOM yIpaBieHuu. - M., 1990.

15. boObuieB A.U., lN'opmikosa H.I'., IBakun B.W. VicnionHuTenpHas Bi1acTh B
Poccun: Teopus n npaktrka ee ocymiectsiienus. - M.: IIpaBo u rocynapcrso, 2003.

16. BepemeeHko n.n. Mexanusm aIMHUHUCTPATUBHO-TIPABOBOIO
perynupoBaHus B cepe oxXpaHbl 00I1IECTBEHHOTO mopsiika. - M., 1982.

17. nestenpHOCTB. - Boponex, 1997.M., 1978.

7.3. llepuoanyeckue M3IaHMs:

1. Mudopmanmonnsie pecypebl Poccun

2. bubnmorpadus

3. East view (MBUC): poccuiickue Hay4YHbIE )KYPHAIbL U Ia3€Thl
http://dlib.eastview.com/

4. eLIBRARY - Havunasg snekrponHas o6uoanoreka (MockBa)
http://www.elibrary.ru/

5. IPRbooks DyiekTpoHHO-0MOIMOTEYHAs CHCTEMA
http://www.iprbookshop.ru

6. Polpred.com O630p CMHU

http://www.polpred.com

7. UaTErpym

http://www.nlr.ru/res/pr.php?n=2

8. KubepJlenunka

http://cyberleninka.ru/

9. PHB: Komnekuuu nepBoMCTOYHUKOB Ha caiite Brill



http://dlib.eastview.com/
http://dlib.eastview.com/
http://www.elibrary.ru/
http://www.iprbookshop.ru/
http://www.polpred.com/
http://www.nlr.ru/res/pr.php?n=2
http://www.nlr.ru/res/pr.php?n=2
http://cyberleninka.ru/
http://www.primarysourcesonline.nl/

http://www.primarysourcesonline.nl/

10. Yausepcurerckas nudpopmannonnas cucrema POCCHUA
http://uisrussia.msu.ru

11. DnexTponHast OMOIMOTEKA AUCCEPTALIMI

http://dvs.rsl.ru/

12. Dnexkrponnas ouodanoreka M3narensckoro goma «I peOSHHUKOBY
http://grebennikon.ru

13. Dnekrponnas oudanoreka PI'b. YHuBepcaiprHOE coOpanue
http://elibrary.rsl.ru/?menu=s410/elibrary/elibrary4454/elibrary44544456/&lang=r
u

14. DnekTpoHHast OnbanoreyHas cucrema "Jlanp"
http://www.e.lanbook.com

7.4. UnTepHeT-pecypcehl
1. Poccuiickas HarmoHalbHas OWOMMOTEKA [DJIEKTPOHHBIM pecypc]. —

Onexktpod. gaH. — M. - . — Pexum goctyma: http://www.nlr.ru:8101/
2. Hayunas 6ubnmoreka MI'Y um. M. B. JlomoHOCOBa [D1eKTpOHHBIN pecypc]. —
OnexktpoH. man. — M. - . — Pexum pgocryma: http://www.lib.msu.su/

3. Hayunas OubnmoTeka HalMOHAJIBHOTO WCCIIEIOBATEIBCKOTO TOMCKOTO
rOCyJIapCTBEHHOTO YHUBEpPCHUTETa [DNEKTPOHHBIN pecypc]|. — DIEKTPOH. JaH. —
Tomck.— Pexum JOCTyma: http://www.lib.tsu.ru.
4. DJIeKTpOHHAS onobImoTexa. Pexnm JOCTyma: -
http://library.mephi.ru/icb2/glav5 new.html

OobOpa3oBare/ibHbIEC TEXHOJIOTHH
HpaKTI/I‘I€CKI/Ie 3aHATHA: TEMATUYCCKUC CCMUHAPLI, HpO6J’I€MHBI€ CCMHHApPBLI.
7.6. IIporpammHoe obecrieueHmne

Kommnbrotepusiii  cereBoit  (MHTepHeT) Kimacc C€  yCTaHOBJICHHBIMU
oneparmonHoi cuctemort Windows XP2007Server,naketamu MSOffice; MS office
2007 pro; Adobe CS6; Adobe Premiere Pro, Magic Samplitude, Sony Sound Forge
Pro 9,10, Sony Vegas Pro 10, cnpaBouHo-11paBoBbie cucTteMbl KoncynpTanT Itoc,
["apanT, BbIX0A B ceTh HTEpHET, MyTbTUMEAUMHBIN IPOEKTOP, SKPaH, MOOUITbHBIN
CTEH/I.

Y4eOHo-MeTOAUYECKOEe  O0ecleYeHHe  CAMOCTOSAITEJIbHOH  PadoThI
cTyaeHToB. OueHOYHbIEe CpelcTBa MJIfl TEKylIero KOHTPOJIsI yCleBaeMOCTH,
NPOMEKYTOYHOI aTTeCTALMHU N0 UTOTaM 0CBOCHMS TMCIUITHHBI.

7.6. IIporpammHoOe obecnieueHmne
1. Adobe Master Collection CS 6


http://uisrussia.msu.ru/
http://dvs.rsl.ru/
http://grebennikon.ru/
http://grebennikon.ru/
http://elibrary.rsl.ru/?menu=s410/elibrary/elibrary4454/elibrary44544456/&lang=ru
http://www.e.lanbook.com/
http://www.nlr.ru:8101/
http://www.lib.msu.su/
http://www.lib.tsu.ru/

2. MS Windows Bepcun XP, 7,8,10
3. MS office professional plus 2007 MS office professional plus 2010
4. T'apanT

5. KoHcynbrant +

8. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHHUE JUCHUIIJINHBI
MOAVYJIs).

[IpenogaBanme MUCHUIUIMHBI B YHHBEPCUTETE OOCCIIEUMBACTCS HATUYHEM
aynmuTopuid (B TOM 4Hclie 000pYIOBAaHHBIX MPOEKIIMOHHOM TEXHUKOW) IS BCEX
BUJIOB 3aHITHH U BHITIOJHEHHS HAYYHO-MCCIEA0BATEILCKOM  pabOTHI.
[TomerieHus: COOTBETCTBYIOT TPEOOBAHHSIM CAHUTAPHOTO U MPOTHUBOIIOKAPHOTO
HaJ30pa.

CTyaeHTBl TIOJIB3YIOTCSI OMOIMOTEKON M YUTATBLHBIM 3aJI0M.

YHuBepcuTeT pacronaraeT KOMIBIOTEPHBIMU KJacCaMU C JIUIIEH3UMOHHBIM
nmporpaMMHBIM obecrnieueHreM. Mmerorcs paboune mecra ¢ BixogaoM B MHTEpHET
JUTSI CAMOCTOSITEIIbHOUM PaOOTHI.

Ilpunoscenue 2



K padoueil mporpaMme y4eO0HOM TUCHUIINHBI (MOLYJIs1)

I[OHOJIHCHI/IH U U3MCHCHUSA

Ha 20 -20_ y4.rox

B pa6ouyto mporpammy y4eOHON AUCHUIUIMHBI BHOCATCS CIEAYIOIINE H3MEHEHUS:

9

9

JlonoJHeHUs: ¥ U3MEHEHHs K paboueil mporpaMMe pacCMOTPEHBI U PEKOMEH/I0BaHbI Ha

3acenanuu Kadeapsl

(HaMMEeHOBaHUE)
IIporokom Ne OT «__ » 20 T
WcnonmauTens(n):
/ /
(TOKHOCTD) (monrmucek)
(mara)
/ /
(1OMKHOCTD) (monmucek)
(mara)
3aBeayromuit kadeapoit
/ /
(HamMeHoBaHUE Kadeaphl) (moamucek)

(mara)

(®.1.0.)

(®.J.0.)

(®.1.0.)



	РАБОЧАЯ ПРОГРАММА

