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1. HEJIM 1 3AJIAYU OCBOEHMUA ANCIIUITJINHBI
1.1 llean ocBoeHUS TUCHUTLIMHBI
W3yYE€HHE OCHOBHBIX HampaBjeHUW pPaboThl C HUPPOBBIMU JIOKYMEHTAMU B

COBPEMEHHBIX OpPraHu3alvsIX, TCOPUU U TMPAKTUKA OPraHU3aALNU COBPEMEHHOIO
JIOKYMEHTAITMOHHOTO OO0EeCIeUeHHs] Ha OCHOBE HOBBIX HH(POPMAIMOHHBIX
TEXHOJIOTUH.

1.2. 3agauu ocBOeHUA TUCIUIIIIUHDI:
-M3y4eHHE HOPMATUBHO-METOANYECKOM Oa3bl paboThI ¢ TU(POBBIMU JOKYMEHTAMU;

- 3HAKOMCTBO C COBPEMEHHBIMH TPEOOBAHHUSIMHU IO COCTABIECHUIO TOKYMEHTOB B
AIEKTPOHHOU (hopme;

- popMUpOBaHKE TTOIXOI0B K OpraHu3aiy paboTel ¢ MU(PPOBBIMU TOKyMEHTAMU
Y OpraHu3alien JIEKTPOHHOTO JOKYMEHTOO00pOTa B OpraHu3aluy (YUpEKICHHUH ).

2. Mecro gucuuninnbl «[{upoBbie JOKYMEHTHI B IOKYMEHTAIMOHHOM
o0ecneyeHnu ynpasjaenus» B crpykrype OIIOII BO:

Hucuunnuna «{udpossie JOKYMEHTHI B TOKYMEHTAIMOHHOM 00eCIeYeHUN
yIOpaBICHUS»  OTHOCUTCS K UHUKIY JIUCUUIUIMH MO BBIOOpPY HaIpaBiICHUS
NOJrOTOBKU JIOKyMEHTOBEZEHHE U apXMBOBEJIEHUE 3a0YHOU (popMBbl OOYyUEHHUS.
OHa HaxoguTCid B COJEPKATEIbHO-METOOUYECKOW M JIOTMYECKOM CBSI3H C
aucuuIinHamMu  «JlokymentoBenenue», «TeXHOJOTMM W JOKYMEHThl B OpraHax
roCyJapCTBEHHOM BJIACTM M MECTHOTO caMoymnpasiieHus», «udopmarnmonnoe
obecrieueHue ynpaBaeHUs» U Jp.

[Ipy ocBoeHMM HNAaHHOW NHUCHUMIUIMHBI HEOOXOAUMBI 0a30Bble 3HAHUS B
o0nacTd HMHPOPMATUKH, JOKYMEHTOBEIEHHMS, apXWBOBEICHHUS, B pe3yJbTaTe
U3Y4YEHUSI KOTOPBIX CPOPMUPOBAHBI:

-MIOHUMaHUe poJii  IUPPOBOro JOKYMEHTa B peanu3auuu (yHKIUN
YIPaBJICHUS;

-npodecCUOHaNTbHOE NOHUMAaHUE npobsiemMm COBEPILEHCTBOBAHHUS
AJIEKTPOHHOI'O JJOKYMEHTO000pOTA;

-CIIOCOOHOCTh K  BBISIBJICHUIO YCTOMUYMBBIX TEHICHIMH B Ppa3BUTHU
JOKYMEHTHOW HayKH U MPAKTHUKHU;

-YyMEHHE HCIOJIb30BaTh HaBbIKK PabOThl ¢ 1uppoBoil HHPOpManuen u3
Pa3IMYHBIX UCTOYHUKOB JIJISl PEIICHUs MPOPECCUOHAIBHBIX U COLMAIBHBIX 3a/1a4.

B pe3ynabTaTe wu3ydyeHHs [JAHHOIO Kypca CTYIEHT JOJIKEH OCBOMTH
TEOPETUYECKHE pPa3Aelbl, Kacaroupecs MU(POBOrO JOKYMEHTa U SJIEKTPOHHOTO
JOKYMEHTO000pOTa, MpeaMeTa, e U 3a7ad 3TOro paszaeiia HayKH, €€ OCHOBHOU
poOJEMaTUKH, OCBOUTh TEPMHUHOCHUCTEMY, OPUEHTHUPOBATHCS B JIUTEpAType IO
ATOMY HaIIPaBJICHUIO PaOOTHI M POJCTBEHHBIX €1 HAMPABICHUH C TEM, YTOOBI UMETh
BO3MOKHOCTb IPUMEHUTH UX B CBOEH padoTe.

3. IINIAHUPYEMBIE PE3YJIBTATBI OBYYEHMUA 11O
JNCHUIIVIMHE, COOTHECEHHBIE C YCTAHOBJIEHHBIMHN B



OBPA3OBATEJILHOM HHPOI'PAMME NHINKATOPAMU
JTOCTHXKEHHUA KOMIETEHIIA.
KomnereHnuus 3naer Ymeer Baapeer
OIIK-4. CmocobeH | -CTpYKTYpYy, -paboTath C | HaBBIKAMHU
UCIIOJIb30BaTh 0COOEHHOCTH U | DJIEKTPOHHBIMH | pabOTHI c
0a30Bble 3HAHUA B | PA3HOBHUIHOCTHU NOKYMEHTAMU B | SJIEKTPOHHBIMU
obnacTu AIEKTPOHHBIX pa3HBIX cpefax; | JOKyMEHTaMu U
nH(pOpMAITMOHHO- noKkyMeHTOB B [IOY; - AJIEKTPOHHOMN
KOMMYHHKAITMOHHBIX - NOJIb30BATHCS | OJANMUCHIO.
TEXHOJIOTUM B cepe | pa3HOBUIHOCTU U | DJIEKTPOHHOM
CBOEHU IIpaBHJIa IIOJIIUCHIO;
MpOQECCUOHAILHON | MPUMEHECHHS -BECTH y4er
NEATENBbHOCTH; AIEKTPOHHOMU AJIEKTPOHHBIX
I1K-1 CocraBiienne 1 | IIOAIINCH; JIOKYMEHTOB, B
oopmieHuE -COBPEMEHHYIO | TOM yuCIe
YIIPaBJIEHYECKOU HOPMATUBHYIO 0a3y, | MOAMMCAaHHBIX
JOKYMEHTALUU. PETIaMEHTUPYIOLIYIO | 3JIEKTPOHHOMU

paboty C | MOAMHUCHIO.

AIEKTPOHHBIM

JIOKYMEHTOM u

AIEKTPOHHOMU

MOJIUCHIO.

B pe3ynbpraTe n3yueHus: AUCUUILIIMHBI 00yUYaIOLIUIICS TOJKEH:

3HATH:

- IICNIONPON3BOACTBEHHYIO TEPMUHOJIOTHIO B 00J1aCTH IMPPOBOTO JOKYMEHTA

U 3JIEKTPOHHOTO IOKYMEHTO000POTa;

- OCHOBHBIC

HOPMAaTUBHO  —

MCTOANYCCKUC

MaTepHuabl

1o

JIOKYMEHTUPOBAHUIO YIPABICHUYECKON JEATEIBHOCTH B JJIEKTPOHHOU (opme u

OCHOBHYIO HAyYHO-HMCCIIEIOBATENBCKYIO TUTEPATYPY B 00JIACTH TOKYMEHTOBEACHUS

U JIETOTIPOU3BOJICTBA, PACKPHIBAIOIIYIO CIEIM(PUKY HHPPOBOTO

QJICKTPOHHOI'O I[OKYMGHTOO60pOTa;

- COCTaB,

MOPSAIOK M IIpaBuia

COCTaBJICHUA

coBepieHcTBOBaHUIO cucTeMbl JIOY B aiekTpoHHON hopme;

YMeTh:

-aHaJIU3UPOBATH

HPOIIECCHI

MOJIEPHU3ALIUU

JTIOKYMEHTHOU

JOKYMEHTA U

JOKYMCHTAlUKU  TIO

cdepsl,

MPOUCXOJIAIINE B TPOPECCHOHATILHON AeATeIbHOCTH IOKYMEHTOBE/IA,;
-OIICHUBAaTh YPOBEHb NpOoQeccHoHaInu3Ma CIEIHAINCTa JOKYMEHTaIbHON

cdepsl;

=COCTaBJIAATb HOPMATHUBHO-MCTOJUYCCKHUC JOKYMCHTLI B o0acTu pa6OTBI C

AJIEKTPOHHBIM JOKYMEHTOM i ciy>k0bl JIOY KOHKpEeTHOM opraHu3aluy;




-0(hOopMJIISATE TOKYMEHTHI B COOTBETCTBUU C TPEOOBAHUSIMU FOCYAapCTBEHHBIX
CTaHJIapPTOB, PETIAMEHTUPYIOLIUX Pab0Ty ¢ HUGPOBBIMU JTOKYMEHTAMU;

Baanern:

-HaBBIKAMH PabOTHI ¢ IUPPOBBIMU TOKYMEHTAMHU B yIIPABJICHUH;
-HaBBIKAMH KOMITBIOTEPHOM TEXHUKHU 1 HH()OPMALIMOHHBIX TEXHOJIOTUH;
-HaBbIKAMM cOOpa M aHaJIn3a NEPCIEKTUBHON HHPOPMAIUH.

- UMETh IIPEACTABICHUS O COBPEMEHHBIX HAMPABICHUAX Pa3BUTUS U IIYTAX
COBEpLICHCTBOBAHUS JOKYMEHTA[MOHHOTO O0ECIIEUEHUs YIIPABICHMUS.
IIproOpecTn ONBIT AEATETBLHOCTH
— B 000CHOBaHMHU, OPraHU3alMU U pealn3aluyd HAYYHOTO MCCIEIOBaHUS B
npohecCuOHATBHOM e TEIbHOCTH.

4. CTPYKTYPA U COAEP KAHUME JUCIIUITJIMHBI

4.1. CTpyKTYypa IMCHUTIIAHBI

OO6mast TPyI0€MKOCTh JUCIUTIINHBI COCTABIIACT 4 3a4eTHBIX eauHUIIbI (144

yaca).
Bugp! yueOHO# dopmbl
§ = paboThI, BKITFOYAs TEKYIIEr0 KOHTPOJIS
g % g CaMOCTOSITENTEHYIO PaboTy YCIIEBaeMOCTH (710
Paznen 3| = 3 CTYJICHTOB Hedensim cemecmpa)
I JMCIMTLTAHBI = U TPYJIOEMKOCTH (B Jacax) dopma
© | JI 113 n3 Cp MIPOMEKYTOUYHOMN
aTTCCTAIUH (10
cemecmpam)
1. | Tlonstue  mmdposoro | 7 4 6 62
JOKyMEHTa U €ro
3aKOHOJIaTEJIbHOE u
HOPMaTHUBHOE
pEeryJIMpOBaHue
2. | DnekTpoHHBI  odwuc. | 8 4 6 62
ONEeKTPOHHBIN u
MOOWITHHBIN
JTOKYMEHTO000POT
Hroro: 8 12 124 | Dx3ameH

4.2. TeMaTH4YeCKHUIl IUIAH OCBOCHUS IMCUMILIMHBI 10 BUAAM Y4eOHOM
AeATeIbHOCTH H BBl CAMOCTOATE/IbLHON (BHEAYIMTOPHOI) padoThI

HaunMmeHoBaHHe
pa3aesioB U TeM

Conep:xanue yueOHOro MaTepuaJia

(TeMBI, NepedeHb PACKPHIBAEeMbIX BOIIPOCOB):

Oobem ®opmu-

yacos/3.e. | PYEMPIE




JIEKIMH, MPAKTHYECKHe 3aHATHSA (CeMHHAPBI), KoMIIe-
HHINBHIYAJbHBIE 3aHITHS, CAMOCTOSITEIbHAS padoTa TeHIHH
o0yuarnuxcs, KypcoBasi padéora
(mo
TeMe)
1 2 3 4
7 cemecTp

Paznen 1. [lonsaTie 1MQpPOBOro JOKyMEHTa U €ro 3aKOHOAATEIbHOE U HOPMAaTUBHOE PErYINPOBAHUE

Tema 1.1.

HonsaTHeE
3JIEKTPOHHBIN
AOKYMEHT

Jlexuus: ITonsarue U(PPOBOTrO JOKYMEHTA.
MHOro3Ha4HOCTh TepMHHA «audpoBoit»,
«QIEKTPOHHBIM TOKYMEHT». DJIEKTPOHHBIA JAOKYMEHT
IIpeeMCTBEHHOCTh TPAJUIMOHHOTO M  LHU(POBOTO
JOKYMEHTA.

Jlexnua: 3akoHOJATENbHBIE M HOPMATHUBHBIE AaKTHI,
packpeiBaomue  00beM  MOHATUS  «IH(POBOH
JOKYMEHT).

[IpakTiueckue 3auaTHs (CEMUHAPHI):

AHanu3 3aKOHOJATENbHBIX M HOPMAaTHBHBIX aKTOB
Crparerust pa3BuTusi MH(POPMALMOHHOTO OOIIECTBA B
Poccuiickoit ®enepanuu  (yrB. 7 eBp. 2008r);
I'ocynapcrennas nporpamma PO «udopmannonnoe
obmectBo (2011-2020 roasr) (yrB. 20 oxt. 2010 T.
Nel815-p); Nel49-®3 or 27 wmroas  2006r.
denepanbHble 3aKOHBI, peryaupyromue
MCTIOJIb30BAHUE JIEKTPOHHBIX JTOKYMEHTOB.

WnnuBuayaabHBIC 3aHATHS

CaMocTrosTenpHas pabora AHanu3  B3IJIS0OB
@.C.Bopoiickoro, C.I'.Kynemoa, B.M.TuxoHoBa u
N.®.}OmuHa, A .N.3emckoBa, A.I1.Kypurno,
C.h.CemuneroBa, W.JI.bauuno, T.B.MaiictpoBuy,
M.H.Kocromaposa, M.B.Jlapuna Ha mnpupony u
CYUIHOCTb IIU(POBOTO JOKYMEHTA.

Anamuz 'OCT P HCO 15489 «Mudopmamus u
nokyMeHTanus. YnpasieHue aokymentamu; ['OCT P
53898-2010 Cucremsl AJIEKTPOHHOTO
JTOKYMEHTOO00pOTA. B3aumoneiictere CHUCTEM
YIPABICHUS JIOKYMEHTaMHU. TpeGoBanus K
anekTpoHHoMy coobmenuto; ['OCT P 54471-
2011/ISO/TR 15801:2009 CucreMsl 3JIEKTPOHHOTO
JOKYMEHTOO0OpOTa. YTpaBJleHHE JOKyMEHTAIUEH.
Nudopmanus, coxpaHsemas B IJICKTPOHHOM BHJIEC.
PekoMenganuu mo oOecrneyeHUIo0 JOCTOBEPHOCTH U
nagexxnoctu; [OCT P MCO 23081 Uudopmanus u
nokymeHTauus, lIpomecchl ympaBiaeHUM 3amHCSIMMU.
MetagaHHble 1A 3alIUCEH.

62

OIIK-4

[TK-1

8 cemecmp

Pazden 2. DneKTpoHHBINA ouc. DIEKTPOHHBINH 1 MOOMJIBHBINH JOKYMEHTOOO0POT




2. Onexrponnsiii | Jlekuuu: [Iporiecchbl 3JeKTPOHHOTO JOKYMEHT0000poTa 2 OIIK-4
oduc. DnexTponnbli | Jlekmuu: DneKTpoHHAS TOAMHUCH
u MOOWIIBHBIH 2 TIK-1
JIOKYMEHTOOOOPOT.

IIpakTryeckue 3ausTUs (CEMUHAPEHI):

Anam3 @3 «O0 3JIeKTPOHHON TIOIITUCH
Anamus CO/J1. 6
Pazpabotka Tabnuisl cpaBHUTEIBHOTO aHanu3a COJ]

I/IH,QI/IBI/I,Q YAJIbHBIC 3aHATUA!

CamocrosTenbHas pabora:
Coop wundopmammu o pabdore B COI «Hemo», 1-C-
JlokymenToob6oport, Erdpar, {upextym u mp.

35

Bujg utorosoro KOHTPOJIA - 5K3aMCH

BCETI'O: 144

5. OBPA3OBATEJIBHBIE TEXHOJIOI'UHU

B cootBerctBun ¢ TpedoBanusmu @I'OC BO no HanpaBieHHIO TOATOTOBKU
46.03.02 —JloKyMEHTOBEJIECHUE W apXHBOBEACHHE IPEAYCMATPUBAECT LIMPOKOE
UCIOJB30BaHUE B Y4YEOHOM IIPOLECCE AKTUBHBIX U HHTEPAKTUBHBIX (HOpM
IPOBEJCHUS 3aHATHI: JIEKIIMOHHBIE 3aHATHA: JEKUUA-Oecena, JEKINA-TUCKYCCHs,
JEeKUUA-aHAJIN3 CUTYalui, JeKIusa-1uanor. [IpakTnueckue 3aHATUSA: TEMaTHUECKHE
CEMHUHAaphbl, IPOOJIIEMHBIE CEMUHAPBI, METOJl «KPYTJIOro CTOJIa», METObl aHAJIN3a
IpOOIEMHBIX CUTYALIUM.

VYienbHbld BeC 3aHATUH, MNPOBOAUMBIX B HWHTEPAKTUBHBIX (opMax,
cocTaBJIsIeT He MeHee 45 % ayIUTOPHBIX 3aHATUN.

6. OHEHOYHBIE CPEJACTBA JJiId TEKYIEI'O KOHTPOJIA
YCHEBAEMOCTH U MTIPOMEXYTOYHOM ATTECTAIIHA

6.1. KoHTpOJIb 0OCBOCHMS 1M CHUIJINHBI

KoHTposib OCBOCHHS MUCHMIUIMHBI TMPOU3BOJUTCA B COOTBETCTBUHU C

[lonoxxeHreM O  TPOBEACHUU  TEKYIIEr0o  KOHTPOJS  YCIIEBAEMOCTH U
npoMexxkyrouHod arrectauuu  cryneHtoB  PI'BOY  BO  «KpacHomapckuii
TrOCYJIapCTBEHHBI HMHCTUTYT KYJbTYpb». l[IporpaMmoil AUCIUIIIMHBI B IENSIX
MPOBEPKU MPOUYHOCTH YCBOCHHMSI MaTephaia MpeaycMaTpUBAeTCs IPOBEIACHUE
pa3u4HbIX (HOPM KOHTPOJIS.

Texywuii kKOHmMpoIb YCTIEBAEMOCTU CTYJIEHTOB MO IUCIHUIUIMHE TPOU3BOIAUTCS B
cieayrommx gpopmax:

— YCTHBIN OIpOC;

— IPAKTUYECKUE 3a/1aHMUS;



— caMoCTosITeNTbHAs paboTa;
— paboTa ¢ MepBOUCTOUHUKAMH.

3agaHus 11 CAaMOCTOSITEIbHOM PadoThl

1. DnexTpoHHbIEe HHDOPMAIIMOHHBIE PECYPCHI.

2. OCHOBBI KJIacCU(PUKAITUN JIECKTPOHHBIX IOKYMEHTOB.

3. [IporpamMMBbI 2JIEKTPOHHOTO JOKYMEHTO000pOTa

4.3navyeHue U oCHOBHBIE TTOJIOKEeHUSI D3 «O0 AIEKTPOHHOMN TOATHCHY

6.2. IlpoMexyTOUHAS aTTEeCTALMS

[IpomexxyTouHast arrecTtanus IO AWCIMIUIMHE MPOXOAWT B (opmMe oTyera IO
BBITIOJTHEHHBIM TTPAKTUYCCKUM 3aHSATHSIM

3aBepmaroniasi arrecranus — B opMe dK3aMeHa

Bonpocsl k 3xk3amMeny

1. [TonsiTue uudpoBOro TOKyMeHTA.

2. [IpeeMCTBEHHOCTh TPAIULIMOHHOTO U IIU(PPOBOTO TOKYMEHTA.

3. 3aKoHOJIaTeNbHbIE U HOPMATHUBHBIE AKThI, PACKPBIBAIOIIUE O0BEM MOHATHUS
«OQNEKTPOHHBIA TU(PPOBOI TOKYMEHT.

4. B3risaibl 0T€YECTBEHHBIX YUYEHBIX HA MPUPOJIY U CYIIHOCTH 3JEKTPOHHOIO
U(POBOTO JIOKYMEHTA.

5. 3aKOHOAATENBHOE PETYIUPOBAaHUE B c(epe HCHOIb30BAHUS 3JIEKTPOHHBIX
TU(POBBIX JOKYMEHTOB.

6. CranpapTuzaluss W  HOpPMaTHUBHO-METOJMYecKass 0a3a 3JIEKTPOHHOTO
JIOKYMEHTO000pOTA.

7. I'OCT P UCO 15489 «Mudopmaiuss U AOKyMEHTalMs. YIpaBieHHE
nokymentamu; I'OCT P 53898-2010 Cuctembl 371€KTPOHHOTO TOKYMEHTOO00pOTAa.
B3auMopeiicTBue cucteM yrpaBiaeHus TOKyMeHTaMu. TpeOOoBaHMs K 3JIEKTPOHHOMY
COOOIICHMIO;

8. I'OCT P 54471-2011/ISO/TR 15801:2009 Cucrembl 3I€KTPOHHOTO
JOKyMEHTO0OOopoTa. YnpasieHue qokymeHTanuei. Mapopmanus, coxpansemas B
AJIIEKTPOHHOM BHje. PekoMeHmanmuu 10 OOECHEeYEeHUI0 JIOCTOBEPHOCTU U
HaJC)KHOCTH;

9. ['OCT P UCO 23081 Undopmanus u fokymeHTarus, [Ipoiiecco! ynpaBieHuu
3anucsMu. MeTafanHble 11 3aIUCen.

10.  CoBpemeHHbIE KOMITBIOTEPHBIE IPOrpPaAMMBI AIIEKTPOHHOIO
JOKYMEHTOO000pOTa U X BO3MOXKHOCTH.

11. TlonsATHE 3NEKTPOHHBIN ApXUB.

12.  OcHOBHBIE IPEUMYILIECTBA JIEKTPOHHBIX aPXHUBOB.

13. PexomMeHmanuu 10 KOMIUIEKTOBAaHUIO, YYETy W OPTaHHU3ALNAHA XPAHEHUS
ANIEKTPOHHBIX APXUBHBIX JOKYMEHTOB B apxuBax opranuzauuii (BHUNIA/).



14.  Buabl W HanpaBJICHUS ACATEIbHOCTU JIEKTPOHHBIX APXUBOB OpraHU3alUN.
15. Cozpanue 3IEKTPOHHOTO apX1Ba OPraHU3ALINY.

16. IlonsTne KOHBEpPTALMU, MUTPALIUN LIUPPOBBIX JOKYMEHTOB.

17. ApXWBHBIN ayTCOPCHHT.

18. Saas-TexHOJIOTHSI Kak CO3JaHUE BHEMIHEro (00JaYHOTO) 3JIEKTPOHHOTO
apxuBa.

19. Opranuzanusi paboThl AJIEKTPOHHOTO apXUBa.

20. Ilopsmox XxpaHEHUs dJIEKTPOHHBIX JOKYMEHTOB.

21. BepaeHue HOMEHKIATYpHI A€ B DJICKTPOHHOU (hopme.

22.  OnextpoHHoe Aeno. O0paboTKa NEKTPOHHOTO Jela MPpU Mepeiaye B apXuB.
23. OOecneueHne COXPAaHHOCTH U YUYET JIEKTPOHHBIX JOKYMEHTOB.

24. DOnexTtpoHHble pecypchl ApxuBHoro ¢ponaa Poccuiickoit denepanum.

25. IIporpamma undopmatuzanuu apxuBHou orpaciau Ha 2011-2020 rr.

26. Epunas aBromaTH3upoBaHHas HHQpOpMalMOHHas cuctema PocapxuBa —
EANC.

27.  OrtpacneBoii nmoptan «Apxussl Poccumny.

28. TocynmapCTBEHHBIN pEeCTp YHHKaIbHBIX TOKYMEHTOB ApXWUBHOTO (HOHIA
Poccutickon ®@enepanum.

7. YUYUEBHO-METOIWMYECKOE 1 HWHO®OPMAINMNOHHOE
OBECIHHEYEHUE JUCIUIIJIMHBI MOAYJIA)
7.1. OcHOBHAas JIUTEpaTypa
1. Ilyneruna, M.B. ApxuBoBeaenue: yuedHoe nocooue / M.B. lllynsruna ;
MunucrepcTtBo 0o0pazoBanHuss U Hayku Poccuiickoii @enepauuun, denepanbHoe
rocyJapCTBEHHOE  aBTOHOMHOE  O0pa30oBaTENbHOE  YUYPEXKJECHHUE  BBICILETO
npodeccuoHabHOTO 0o0pa3oBanus «CeBepHbId (ApkTHUecKuil) demeparbHbINA
yHuBepcuteT uMeHu M.B. JlomoHocoBa». - Apxanrenbsck : U] CADY, 2014. - 233
c. : Tabm., uwi - ISBN 978-5-261-00937-5 ; To xe [DIeKTpoHHBIN pecypc]. -
URL: http://biblioclub.ru/index.php?page=book&id=312311 (15.04.2016).
2. MenbpaukoB B.I1. UHdopmalimoHHbIe TEXHOJIOTHHU: YICOHUK JIJIsI CTYJACHTOB
BY30B. - M.: Akanemusi, 2008. - 432c.
3. Crparerus pasButusi uHpOpManmoHHOro ooébmectBa B Poccuiickoii
®denepanuu (yTB. 7 deBp. 2008r);

7.2. JIonOJTHUTEJIbHAS JIUTEPATYyPa

1. TenpuapoB A.Jl. ApxuBoBenenue. - M.: [Ipuop-uznar., 2004. - 160c.

2. TocynapctBennas nporpamma PO «Mudopmanmonnoe obmectro (2011-
2020 rogaprn) (ytB. 20 okT. 2010 r. Ne1815-p);

3. Nel49-®3 ot 27 urona 2006r. «O6 umHpopManuu, UHPOPMAITMOHHBIX
TEXHOJIOTUSIX U 3alUTE HHDOPMAIUNY;

4. Ne33-d3 ot 12 mapta 2014r. «O06 371€KTPOHHOM MOAMKUCHY;

5. Ne152-@3 ot 27 uronst 2006r. «O nepcoHaIbHbIX JAHHBIX);

6. Ne8-®3 ot 09 derp. 2009r. «O6 obecneyeHnr aoctyna Kk uHGoOpMaIuu
rocyJapCTBEHHBIX OPraHOB M OPIaHOB MECTHOT'O CaMOYTPABIICHUSD;



7. Tloctanosnenue IlpaButensctBa PO ot 15.06.2009 (pen. ot 07.09.2011)
«O0 yTBEepXKICHUM TIPaBUJI JCJIONPOU3BOJACTBA B (eaepambHBIX OpraHax
WCIIOJTHUTEILHOM BIIACTHY;

8. IlocranoBnenue IlpaBurensctBa P® or 22 cent. 2009r. Ne754 «O6
YTBEPKIECHUHU MOJI0XKE

9. Pacnopsokenne IlpaButrensctBa PO ot 17 mek.2009r. Nel993-p «O6
YTBEPAKIECHUHU CBOJHOTO MEPEYHS TOCYJApCTBEHHBIX M MYHHIIUNAIBHBIX YCIYT,
MPEOCTaBISIEMbIX OpraHaMy HCIIOJTHUTEIBHON BIacTH CcyOBeKkTOB Poccuiickoi
denepauuu U OpraHaMu MECTHOTO CAMOYIIPABJICHUS B JIEKTPOHHOM BHJIE, a TAKkKe
YCIIYT, TMPEOCTABISIEMBIX B AJIEKTPOHHOM BHJE YUPEKICHUSIMU CYOBEeKTOB PD u
MYHHUITUTIATBHBIME YIPEIKICHUIMU;

10. ITocranoBnenne IlpaBurensctBa P® ot 8 cent. 2010r. Ne697 «O enunoun
CHUCTEME MEXBEJJOMCTBEHHOTO JIEKTPOHHOTO B3aUMOICHCTBUS.

11. TOCT P UCO 15489 «Uudopmaius u TOKyMEHTalUs. YTIPaBJICHHUE
nokyMmeHTamu; I'OCT P 53898-2010 CucteMbl 31€KTPOHHOI'O JOKYMEHTO000POTA.
B3auMopeiicTBue cucteM yrpaBieHus TOKyMeHTaMu. TpeOOBaHUS K DJIEKTPOHHOMY
COOOIIIECHHIO;

12. TOCT P 54471-2011/ISO/TR 15801:2009 Cucremsl >IEKTPOHHOTO
JTIOKyMEHTOoOOOpoTa. YmpaBienue nqokymeHTaue. Muadopmarus, coxpansemas B
AJIIEKTPOHHOM BHJe. PekoMeHganmuu 1o OOECHEeYeHUI0 JIOCTOBEPHOCTU U
HaJIC)KHOCTH;

13. TOCT P HMCO 23081 Hudpopmanus u goxkymeHtauus, IIpoueccel
yIpaBlIeHUH 3aMucsiMU. MeTalaHHbIe JJ1s1 3aluCeH.

14. AdanacneBa, JI.II. DnekTpoHHBIE TOKYMEHTHI B JOKYMEHTOOOOpPOTE W
apxuBe opranuzanuu / JL.II. AdanacbeBa // Cexkperapckoe aeno. - 2006.-Nel. - C.
26-34.

15. AdanacneBa, JLII. DnekTpoHHBIE TOKYMEHTHI B JOKYMEHTOOOOPOTE U
apxuBe opranuzauuu / JI.II. AdanacneBa // Cekperapckoe neno. - 2006.-Ne2. - C.
40-44.

16. Adanacnena, JL.II. DnekTpoHHBIE NTOKYMEHTHI B JAOKYMEHTOOOOPOTE U
apxuBe opranuzanuu / JL.I1. AdanacbeBa // Cexperapckoe aeno. - 2006. - Ne3. -C.
26-36.

17. benukoBa, E.O. DnekTpoHHbIE TOKYMEHTHI M apXUBbL: Yueb.mocoodue
E.O.benukosa, E.B.bymtonuna, A.I'.Hecreposa —Bonrorpan, 2014.-80c.

18. Kinnmenko, A. JIoAroBpeMEHHOE XpaHEHHUE JIEKTPOHHBIX JTOKYMEHTOB:
ocHoBBI MeTofosiorun/A. Kimmmenko// Jlenonpon3BoACTBO U TOKYMEHTOOOOPOT Ha
npeanpuatun.-2014.-Nel.

7.3. llepnoanueckne U3IaHUS:

1. Uadopmanmonnsie pecypebl Poccuun

2. bubnumorpadus

3. East view (MBUC): poccuiickue HayYHBIE )KYPHAIBI U Ta3€Thl
http://dlib.eastview.com/

4. eLIBRARY - Hayunas snekrponHas oudinorexka (MockBa)
http://www.elibrary.ru/

5. IPRbooks DnekTpoHHO-0MOANOTEYHASI cUCTEMA



http://dlib.eastview.com/
http://dlib.eastview.com/
http://www.elibrary.ru/
http://www.iprbookshop.ru/

http://www.iprbookshop.ru
6. Polpred.com O630p CMU
http://www.polpred.com
7. UaTerpym
http://www.nlr.ru/res/pr.php?n=2
8. KnboepJlennnka
http://cyberleninka.ru/
9. PHB: Kosiekiiuu nepBONCTOYHUKOB Ha caiite Brill
http://www.primarysourcesonline.nl/
10. YauBepcurerckas naupopmarurontas cucrema POCCHSI
http://uisrussia.msu.ru
11. DnekTpoHHast OMOIMOTEKA JIMCCEPTAIIAM
http://dvs.rsl.ru/
12. Dnexkrponnas ouodanoreka M3narensckoro goma «I peOSHHUKOBY
http://grebennikon.ru
13. Dnekrponnas oudanoreka PI'b. YuuBepcanmpHOE coOpanne
http://elibrary.rsl.ru/?menu=s410/elibrary/elibrary4454/clibrary44544456/&lang=r
u
14. DnekrponHas Onbanoreynas cucrema "Jlanp"
http://www.e.lanbook.com
7.4. UnTepHeT-pecypchl
1. Poccuiickass HanuMoHalbHas OuOIMOTEKAa [DJEKTPOHHBIM pecypc]. —

OnekTpoH. nmaH. — M. - . — Pexum gocrtyma: http://www.nlr.ru:8101/
2. Hayunas 6ubnuoteka MI'Y um. M. B. JlomoHOCOBa [D1€KTpOHHBIN pecypc]. —
OnekTpoH. paH. — M. - . — Pexum pgocryna: http://www.lib.msu.su/

3. Hayunas OubnumoTreka HAIMOHAJIBLHOTO WCCIEAOBATENBCKOTO TOMCKOTO
rOCyJIapCTBEHHOTO YHUBEpPCHUTETa [DNEKTPOHHBIN pecypc]|. — DIEKTPOH. JaH. —
Tomck.— Pexum JOCTYTIA: http://www.lib.tsu.ru.
4. DJIeKTpOHHAs onoInoTeKa ) Pexxnm JIoCTymna: -
http://library.mephi.ru/icb2/glav5_new.html

Y4eOHO-MeTOAMYECKOE  o0eclevyeHHe  CAMOCTOSAITEIbLHON  padoThI
cTyeHTOB. OUeHoYHbIe CPeICTBA /JIfl TEKYLIero KOHTPOJsI yCleBaeMOCTH,
HpOMB)KyTO‘-IHOﬁ aTTeCTAallui IO UHTOr'aM OCBOCHUA NUCHUITJIMHBI.

8. MATEPUAJIBHO-TEXHUYECKOE OBECIHHEYEHHUE JUCIHUIIJIMHbI
MOAVYJIsd).

[IpenonaBaHue NUCLMIUIMHBI B YHHUBEPCUTETE OOECIEUMBAETCS HATUYHEM
ayIuTOpUil (B TOM 4YHCIIe O0OpPYAOBAHHBIX MPOEKUMOHHOW TEXHUKOW) ISl BCEX
BUJIOB 3aHATHH U BBIIOJHEHHS] HAYYHO-UCCIEA0BATEIbCKOM  pabOTHI.
[TomerieHust COOTBETCTBYIOT TPEOOBAHUSAM CAHUTAPHOIO U IMPOTHUBOIOKAPHOIO
HaJ30pa.

YHuBEpcUTET pacronaraeT KOMIIBIOTEPHBIMU KJacCcaMu C JIMLEH3UOHHBIM
nporpaMMHbIM obecrieueHueM. MMerores padboure Mecra ¢ BbIX0oJoM B MHTEpHeET
JUISL CAMOCTOSITEIbHON PabOTHI.


http://www.polpred.com/
http://www.nlr.ru/res/pr.php?n=2
http://www.nlr.ru/res/pr.php?n=2
http://cyberleninka.ru/
http://www.primarysourcesonline.nl/
http://uisrussia.msu.ru/
http://dvs.rsl.ru/
http://grebennikon.ru/
http://grebennikon.ru/
http://elibrary.rsl.ru/?menu=s410/elibrary/elibrary4454/elibrary44544456/&lang=ru
http://www.e.lanbook.com/
http://www.nlr.ru:8101/
http://www.lib.msu.su/
http://www.lib.tsu.ru/

9. JlonosiHeHUs1 1 U3MEHEHHUsI K padoueil mporpaMmme y4eOHON AMCUHMILIMHBI
(MoayJin)

JlomoJiHeHUsI 1 U3MEHEHHUS
K padoueii nporpamMme y4e0HOMH IMCUUIITIMHBI (MOTYJIA)

Ha 20 -20__ y4.ron

COI'JTACOBAHO:
[IpopekTop no yueOHoii padbore
C.A. TpexbparoBa
« » 20 T

B pabouyto nporpamMmy y4eOHOW JMCHUUIUIMHBI BHOCSTCS CIEAYIOIIHE
U3MEHEHHUS:
[ ]

JlornonHeHuss M M3MEHEHUs K paboyell NporpaMMme pacCMOTPEHbl M
PEKOMEHIOBaHbI Ha 3aceaHuH Kadeapbl

(HanMeHOBaHHE)

ITporokous Ne OT«__ » 20 1.
HcnonHuTenb(n):
/ / /
(OJKHOCTB) (moamnucek) (®.1.0.) (mara)
/ / /
(OJKHOCTB) (moanuce) (®.1.0.) (mara)

3aBenyromuii kapeapoit
/ / /

(HaumeHoBaHue Kaeapsl) (Tmoanuck) (®.1.0.) (nara)
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