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1. HEJIA U 3AJJAYA OCBOEHUSI TUCIUTIIVHBI

Henn: ocBoeHUs TucUUIIMHBL (MOAyJst). Llesib OCBOEHUS JUCUUILIIMHBI - 03HAKOMHUTD
CTYICHTOB C TEOPETHUYECKMMH OCHOBAMH U METOJIMKON OOEeCHedeHUs COXPaHHOCTU
APXMBHBIX JTOKYMEHTOB, ONPEIEIUTh CYIIHOCTb U COIAEPKAaHWE OCHOBHBIX HANPABICHUN
JesITeIbHOCTH apXKUBOB B 00J1aCTH 00€CTIEYeHHS] COXPAaHHOCTU JOKYMEHTOB.

—JaTh CTyJEHTaM MPEJCTaBICHHE O COBPEMEHHOM COCTOSIHUM OOecreueHus
COXPaHHOCTH JIOKYMEHTOB;

- ONPENEIUTD CYLIHOCTb U COAEPKAHUE ITOTO KOMILIEKCHOTO ITOHATHS;

- MO3HAKOMHUTBHCS C OMBITOM MPAKTUYECKOW W METOJUYECKON padoTol apXMBHUCTOB,
CBSA3aHHOU ¢ 00ECTIEYEeHHEM COXPAHHOCTU JOKYMEHTOB;

- HAleJUTh CTYJEHTOB HAa OCHOBHBIE MPOOJIEMHBIE BOIPOCHI, KOTOPHIE MPEACTOUT
peuiath OyayluM CTeI[UaTuCTaM.

3agaum:

— UW3Y4YEHUE HOPMATHUBHO-METOJMYECKON ©0a3bl oOecleueHusi COXPaHHOCTHU
JOKYMEHTOB; METOJUKH IPOBEPKHM HAJIWYUS U COCTOSHUS JOKYMEHTOB, METOIUKU
obecrnieyeHuss (HU3UKO-XUMHUUECKON COXPAaHHOCTH JIOKYMEHTOB; CIHEUM(PUKH YCIOBUMU
XpaHeHHsI U oOecrieueHHs] (HU3MKO-XUMHUECKOW COXPAHHOCTH JIOKYMEHTOB; METOJUKH
co3gaHus cTpaxoBoro (oHma u GoHAA MOIB30BAHUS, OCHOB PECTaBpaIlii JOKYMEHTOB Ha
MTOBPEKICHHBIX HOCUTEISX.

- OBIIQJICHUE CTYJICHTAMH HCTOPHKO-TECOPETHUYECKUMHU 3HAHWSIMU M TICPBUYHBIMU
poQeCCHOHAILHBIMU HaBbIKaMU PabOThI B 00JIaCTH COXPAHHOCTH aPXUBHBIX JOKYMEHTOB;

-OBJIaJICHUE OCHOBAMH PECTAaBPALIUU JJOKYMEHTOB;

- pa30oupaThCsi B COBPEMEHHBIX MPOOieMax 00ECIIEUeHHsI COXPAHHOCTH JJOKYMEHTOB
B FOCYJIapCTBEHHBIX U MYHHUITUTIATHHBIX apXUBaX.

2. MECTO JUCHUIIVIMHBI B CTPYKTYPE OIIOII BO

Kypc «KoHcepBamuss u  pectaBpanusi  JTOKYMEHTOB» OTHOCHUTCSL K
MpO(PECCUOHAIBHOMY LIUKITY.

OnHoO¥ U3 OCHOBHBIX (DYHKITHI TOCYIapCTBEHHBIX apXUBOB SABJISETCS 00ECIICUCHNE
COXPAHHOCTH JOKYMEHTOB ApxuBHOro (onma Poccuiickoit denepanuu. ObecrneueHue
(r3MUECKON COXPAHHOCTH JOKYMEHTOB — KOMIUIEKCHAs 3a7]a4a, U OJHO U3 €€ HAIpPaBJICHUN
— npoduiakTUka cTapeHus, 0oppba ¢ Ouonormyeckumu ¢GakTopamu, OKa3bIBAIOIIUMU
HEOJIaronpusITHOE BO3JIEHCTBUE HA JIOKYMEHTBI, 00ECIIEU€HHUE ONTHUMAIIbHBIX YCIOBHMA
XpaHEHHUsI U pecTaBpaius JOKyMEHTOB.

3. TPEBOBAHMSI K PE3VJBLTATAM OCBOEHUSI COJEPKAHUS
JUCHMUILIAHBI

[Ipouecc w3ydeHHWs] AMCUMIUIMHBI HampaBieH Ha (HOPMHUPOBAHHE SIIEMEHTOB
cienyromux kommnereHuuid B cooTBeTcTBUH ¢ PI'OC BO mo mgaHHOMY HalpaBiIEHUIO
MOJTOTOBKH (CIEIIUAIbHOCTH):



a)001IeKYyJIbTYPHBIX

OK-11 cmocoOHOCTh YBaXHTENBHO M OEpPEKHO OTHOCUTHCS K HCTOPUUYECKOMY
HACJIEMIO U KYJIbTYPHBIM TPAAULUSAM

0) npodeccnoHAIBHBIX

[1K-40 3nanue TpeOoBaHMi K OpraHu3aluy 00ecrnedeHnsi COXpaHHOCTH TOKYMEHTOB
B apXHBax

B pe3ynbraTte 0CBOEHUS TUCHUILUIMHBI 00yJarOITUecs TOKHBI:
3HaTh:
-COJIepKaHKE 3aKOHOAATEIbHBIX U HOPMATUBHO-METOANYECKUX JOKYMEHTOB 10
OpraHM3alMi KOHCEPBAIMKU U peCTaBpallii JTOKYMEHTOB,;
-OCHOBHBIE TPeOOBAHUS K OECIICUCHUIO COXPAHHOCTH JJOKYMEHTOB.

YmMmeTh:
-OCYHICCTBJ'IHTB onepauHH 10 KOHCCpBaHI/II/I nu peCTaBpaHI/II/I ILOKYMGHTOB;
-I10JIb30BATLCA TpaILI/II_II/IOHHbIMI/I nu COBpeMeHHbIMI/I METOAUKAMHA 06ecnequH${
COXpaHHOCTI/I I[OKYMGHTOB.

Baangersn:
- 3HAHUSMH O METOJIaX 00ECIICUEHUsI COXPAHHOCTH JIOKYMEHTOB;
- 3HAHUSIMU O PA3JMYHBIX CBOMCTBAX HOCHUTEJEU, KPACUTEIIEH, XUMHUYECKUX
PEAaKTHUBOB;
- 3HaHUSIMHU 00 OCHOBHBIX HAIpPaBJICHUSIX W METOJAX COBEPIICHCTBOBAHMS
paboThI O 00ECIIEYEHHUIO COXPAHHOCTU JJOKYMEHTOB B OpraHU3allUu.

B pe3yabTaTe 0cBOCHUS YUeOHOM NMCHMILVIMHBI CTYAEHT 10JI’KEH YMeTh:

- OCYIIECTBIIATHh BCE BUJIBI PA0OT MO 00ECTIEUCHUIO COXPAHHOCTH TOKYMEHTOB,
peanu3yeMbie B TOCYJapCTBEHHbBIX, MyHUIIUITAIBHBIX apXHUBAX;

- OCBaMBaTh TEXHOJOTUU aBTOMATU3UPOBAHHON 00pabOTKH IOKYMEHTAIUH;

- pecTaBpupOBaTh JOKYMEHTHI Ha MOBPEKICHHBIX HOCUTENAX;

- OCYIIECTBJISITH XpPAaHEHUE, IIOUCK JOKYMEHTOB;

- TOPOBOJUTH MPOBEPKY HAIUYHS U COCTOSIHUS JET;

- co3zaBaTh cTpaxoBoi poH U GHOH/I MOTH30BAHNUS,

- TPOBOJUTH IKCHEPTU3Y LIEHHOCTH JOKYMEHTOB.

- B pesynbpTare ocBoeHMS yUeOHOW JTUCHMILUIMHBI CTYJEHT JOJDKEH 3HATD:

- TPaBOBYIO U HOPMATUBHO-METONYECKYIO JTUTEPATYPY, UHCTPYKIINH, IPABUJIA,
PETIaMEHTUPYIOIINE YCIOBUS XPAaHECHHUS AapXUBHBIX JOKYMEHTOB Ha
TPaIUIIUOHHBIX HOCUTEISIX;

- TpeOOBaHUS K pallMOHATBLHOMY PA3MEIICHUIO IOKYMEHTOB B XpaHWIIUINAX U K
YCJHOBUSIM UX XPaHEHHUS;

- OCYWIECTBJISITh XpAHEHUE, TOUCK TOKYMEHTOB;

- COBPEMEHHOE COCTOSSHME H MpoOJieMbl O00ECHedYeHHs] COXPaHHOCTHU
JOKYMEHTOB B TOCYJAapPCTBEHHBIX U MYHULIMIAIbHBIX apXUBAX;

- OCHOBHBIE aCIEKThl KOMIUIEKTOBAHMS, SKCIEPTU3bl LEHHOCTH, OIHMCAHMS,
ydeTa ¥ UCIIOJIb30BAHUSI apXHUBHBIX IOKYMEHTOB.



MeToanuyeckue yKa3aHus 110 NOAT0OTOBKe pedepaTroB:

[ToarotoBka pedepara paboThl sBisieTCsS (OPMON CaMOCTOATENILHONH pPadOTHI,

MTO3BOJISIOIIEH CTYIEHTY MTPUOOPECTH, MPOSBUTH U 3aKPETIUTh HABBIKKA COOpPa M TBOPUECKOM
00paboTKku MHGOpPMAIMU C LEJNbI0 PAaCKpPHITHS 33JaHHON Tembl. BrocnencTBum Takue
HaBBIKHM BBICTYNAIOT OJHUM K3 ()AaKTOPOB YCIENTHOW MOATOTOBKH K 3a4eTy. BHIOOp TeMBbI
pedepata HEOOXONMMO OCYIIECTBISATH B 3aBHCUMOCTH OT MAaTEpPHUAJOB, JTOCTYITHBIX
CTYACHTY, HX COJIEp’KaHUs U 00beMa, KOJTMUECTBA BPEMEHH, OTBOJMMOTO Ha TIOJTOTOBKY
paboTsl. [ToarotoBky pedepara HEOOXOAUMO HAYMHATH C H3yUEHUS U YCBOCHHSI COOpPaHHBIX
MaTEepUaIoB, OTHOCSIINXCS K TeMe paboThl. B 3aBUCHMOCTH OT TeMbI pedepara MmaTepraibl
MOTYT OBITh TPEACTABIATh COOON TEOPETHYECKUE HUCTOYHUKH (HAYUYHYIO M Y4EOHYIO
JUTEPATYPY, MaTEPUAITBl IEPUOINUCCKOMN TIEYaTH ), HOPMATHBHBIC aKTHI.
[To pesynbraTaM O3HAKOMIICHHUS C MaTepHalaMu MO TeMe pedepara CleAyeT COCTaBUTh
IJIaH M COTJIacoBaTh €ro ¢ mpenojaBareneM. [lo cTpykTtype pedepar BKIHOYaeT BBOIHYIO
4acTh (BBEJCHHUE), OCHOBHYIO YaCTh, 3aKJIFOUCHHE, CITUCOK UCIIOJIb30BAHHBIX UCTOUYHUKOB U
JTUTEPATYp, a Tak ke (mpu HeoOxoaumocTn) npuioxkenus. [lnan pedepara qomkeH ObITh
MOCJIEIOBATEIBLHBIM, IOTUYECKH 0OOCHOBAHHBIM U TIO3BOJISIIONIUM TIOJIHO PACKPHITH TEMY.

[Tocne cormacoBanus MiaH CleayeT MPUCTYIATh K padoTe HaJ TeKcToM. Bo BBOTHOM
yacT pedepara He0OXOAMMO 0OOCHOBATH aKTYaJTbHOCTh U30PAaHHOM TEMbI, OTPA3HUTH IIEJIb
Y 3aJla4y¥, MOCTaBIICHHBIE B XOJI€ BHIMOMHEHU paboThl. OCHOBHAs YacTh pedepaTa J0HKHA
comepkaTh aHAIW3 PA3TUYHBIX HAyYHBIX TOUYEK 3PEHUS, BBICKA3aHHBIX 1o
paccMaTtpuBaeMoil mpoOieMe, HCCIeAOBaHWE MPAKTUKH MPUMEHEHHS MPAaBOBBIX HOPM
ApXUBHOTO TMpaBa B KOHKPETHBIX CHUTyalusx. B 3akmrountensHOW dYacTu pedepata
W3JIaraloTCs CaMOCTOSTEIBHBIE BBIBOJBI CTYJICHTAa W TpeiaraeéMble UM IIyTH PEIICHHS
MPOAHAIM3UPOBAHHBIX MPOOJIEM.

Pedepat onenuBaeTcs mpenoiaBaTeneM Mo CIeAyoIUM IapaMeTpam:

- aQpryMEHTHUPOBAHHOCTb, JIOTUMHOCTh U JOCTOBEPHOCThH CJIETTAHHBIX BHIBOJIOB;

- METOJI0JIOTHS U 00BEM UCTOYHUKOB, UCIIOIH30BAHHBIX B MOJATOTOBKE pedepara;

- MIOCTIEI0BATENILHOCTh PACKPBITUS B padOTe 3asBJICHHOUN TEMBI;

- TonHOTa coOmoaeHus TpeboBaHuii K odopmieHuro pedepara U cpokam HX
IPEIOCTaBIECHUS HA TPOBEPKY.

[lpenonaBanne  muctumianabl «KoHcepBauus ©  pecTaBpauus TOKYMEHTOBY
MpeIoiaraeT CaeayIonue akTHBHbIE TEXHOIOTHH:

1. Knaccuueckass  jekuusi, MpeAnoiaraeT  ydacTue, CHCTEMaTHYeCKoe M|
MOCJIEZI0BATEIHHOE U3TI0KEHNE MaTepuaa Mo TeMaM JUCIUILTHHBL.

2. Jlekuus-Bu3yanu3anms. Ilepenaua IpenoaBaresnemM uH(popMaIuy,
COTIPOBOXAAIOIIEHCS TOKA30M PA3JIMYHBIX CTPYKTYPHO-JIOTUYECKUX CXEM, TEKCTOB,
rpadukoB, O0O0pa3OB JOKyMEHTOB, jei, B Tom uyucie Ha Oaze ['KY KK
«["ocynapcrBennslit apxus KpacHogapckoro kpas».

MeToanyeckue peKOMEeHAAlUH 10 OPraHUu3alui U3yYeHHUs U CUHIINHBI:
I'maBHBIE OpraHu3alOHHBIE (OPMBI Kypca — JIEKIIMH, CEMUHAPBI M CAMOCTOSTENBHOE
BBIMIOJIHEHHUE TIPETyCMaTPUBAEMbIX KOHTPOJBHBIX 33aJjaHuil U pedepaToB. B cooTBeTCTBHM

C IPUHATON B YHUBEPCUTETE CUCTEMOUN KOHTPOJISI 3HAHUM U yUeTa yCIIeBa€MOCTH CTYICHTOB
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TCKylIasd KW MUTOroBas arreCralusad CTYACHTOB II0 pazacijaM KypcCa IIPOBOJUTCA II0
pe3yiibTaraM OCBOCHUA JICKIIMOHHOI'O MaTcpHaliad, pa60TBI B CCMHUHAPax W BbIIIOJHCHUSA
BCCX MPCAYCMATPHUBACMBIX CaAMOCTOATCIIbHBIX BaﬂaHHﬁ.

4. CTPYKTYPA U COAEP KAHUE JUCIIUIT/IMHBI

4.1. CTpyKTYypa IMCHUTIAHBI

OO6mr1ast TpyI0EMKOCTh JTUCIUTIIMHBI COCTaBIsIeT 4 3a4eTHbIX enuHull (144 gacos).

[a+]
% Bunst yueOHOI paboTHI, @DOopMBI TEKYILETO
& 2 BKJIIOYAsl CAMOCTOSITENIHYIO | KOHTPOJIS YCIICBAaeMOCTH
Ne Pasnmen § 59 paboTy CTyIEeHTOB (no Hedenam cemecmpa)
/11 JUCIUTIIAHBI 3 = U TPYJOEMKOCTH (B Yacax) dopma MpOMEKyTOIHON
% 1T 3 3 CP aTTeCTaIluu (1o
s cemecmpam)
Beenenue. Hcropus | 7 1-3 4 8 CEMHHAp
1 JIOKYMEHTA.
CBoiicTBa HOCHTENEH
TEKCTa
Cospnanne 7 4-5 2 4 8 CEMHHAp
2 OIITUMAJIBHBIX
YCJIOBUM XpaHEHUs
JAOKYMCHTOB
Pasmeuenue 7 6-8 | 4 4 8 JK3aMeH
3 JOKYMCHTOB B
XpaHWjiniax,
TororpagupoBaHue
Cobmosienne 7 9- 2 4 6 CEeMUHap
4 nopsaka BblAa4du 1 2
JACJI U3 XpaHWJINIIL
ITposepka 7 1-3| 4 4 2 SK3aMeH
5 HaJINn4us )5
COCTOSITHUS
I[OKyMCHTOB )5
opraHuzanus
PO3BICKA JIEIT
Coszpnanue 8 3-8 4 4 2
6 cTpaxoBoro ¢onaa
u ¢donna
IIOJIb30BaHUS
Oobecnieuenne 8 9- 4 4 4
7 ¢usuko- 11
XUMHUYECKON
COXpaHHOCTH
JTOKYMCHTOB
OcHoBbl 8 12- | 2 10 4
8 pecraBpanud = H 13
KOHCEpBAaIU
JTOKYMCHTOB
9 [IpoGuems 8 14- | 2 12 2
COXPaHHOCTH 16
APXWBHBIX
JAOKYMCHTOB Ha




peuIeHust

COBPEMEHHOM
JTane ¥ MyTH WX

1 0 APXHBHBIX

Boccranosnenue 8

JIOKyMEHTOB
MIPUMEHEHHUEM
KOMITBIOTEPHBIX
TEXHOJIOTUH

17- 1 2 2 4
18

OK3aMCH

C

HUTOI'O

144

4.2. Temarnyeckmii ILUIAaH OCBOCHHS JHUCIHHILIMHBI

NAeSTeJTbHOCTH U BU/IbI CAMOCTOAATEIbHOM (BHEAYIMTOPHOI1) padoThI

o BHAAM Y4eOHOM

HauMmenoBanue
pa3aesioB U TeM

Conep:xxanue y4e0OHOIro MmaTepuaJja
(Tembl, NepevYeHb PAaCKPbIBaeMbIX BOIIPOCOB):
JIEKIIMH, MPAKTHYECKH e 3aHATHSA (CEMUHAPDI),
HHAUBHAYAJbHbIE 3aHATHSA, CAMOCTOSITEJIbHAA paboTa
00y4aouuxcsi, Kypcopasi paéora

O0LeMm
qacoB /
3.€.

Dopmu-
pyembie

KOMIIe-

TeHI[UN

(mo Teme)

1

2

3

4

2 cemecTp

Pazgen 1. OpranuzaimoHHbIe OCHOBBI 00€CIIEUEeHUsI COXPAaHHOCTH JJOKYMEHTOB

Tema 1.

Bsegnenue. cropus
JTIOKYMEHTA,
CBOMCTBAa HOCUTEI
TEKCTA.

Jlekuuu: Ilpeamer, OCHOBHBIE TIOHSATHS, HOPMATHBHO-
MeToanyeckas 0aza o0ecreyeHust COXpaHHOCTH JIOKyMEHTOB
ApxusHoro ¢onga PO.

IlonsiTHE «OOKYMEHT», «aPXUBHBIM JOKYMEHT», «JOKYMEHT
A® PDy. 3amaum obecriedeHUs] COXPAHHOCTH ApPXUBHBIX
JIOKYMEHTOB.

Marepuansl it McbMa W WX CcBoWcTBAa. (OCHOBHBIE
baxTopsl, BIIMSIOLINE Ha CTapeHue Oymaru.
CpenctBa nucbma. [loHsiTue «yracanwe TekcTta». MeTomsl
BOCCTAHOBJICHUS YTaClIUX TEKCTOB.

Hesarenbnocts  BHUNJAJ, JIKPZ PAH, Hayuno-
HCCIIEA0BATENIbCKOTO IEHTpa KOHCEPBALlUU M PECTaBpallUU
JTOKyMEHTOB Poccuiickoii rocOMOIMOTEeKH W Ap. HAy4dHO-
HCCIIEA0BATENIbCKUX M HAYYHO-METOAMYECKUX YUPEIKICHUN
1o pa3paboTKe MpoOIEeMbI CTApEHUSI IOKYMEHTOB, CO3/IaHUIO
JONITOBEYHBIX BUOB OyMaru mo pecraBpaiii, TeXHUIeCKOU
KOHCEpBallMK JOKYMEHTOB

[IpakTrueckue 3auatus (ceMuHapsl): Onpoc no reme

OK-11;
1IK-40

CamocrodarenbHas pabora [lonroroska pedepara

Tema 2.

Jlekun: TpeOGoBaHUs K MOMEIIEHUSM apXUBa.
O6opynoBanue AJs MOXKAPHON M OXPAHHOM CUTHAIM3AIINY,

OK-11;
1IK-40.




Co3nanue
ONTHMAJIbHBIX
YCIIOBUM XpaHEHUs
JOKYMEHTOB

cpeacTa noxaporymeHus. CrenuaibHoe 000py10BaHuE
IUIS XPAaHEHUS JOKYMEHTOB.

TemnepaTypHO-BIa)KHOCTHBIN, CBETOBOU U
CaHUTAPHO-TUTHEHUYECKUH PEXXUMBI XPaHEHUS TOKYMEHTOB
Ha TPaJULMOHHBIX U TEXHOTPOHHBIX HOCUTEISX.
CaHnTapHO-THTHEHUYECKUE MEPOIIPUSTHS B APXUBE.

[IpakTryeckue 3aHATUsA (CEMHHApbl) : aHaIMW3, OMPOC IO
TeMe, TECTUPOBAHUE

CamocrosTenpHas padora [Toaroroska Makera THEBHUKA
PEruCTpali CAHUTAPHO-TUTUEHUYECKOTO PeXUMa

Pazgen 2 OcHOBHEI

e TpeOoBaHUs K 00ECTIEYCHUIO COXPAHHOCTHU JIOKYyMEHTOB

Tema 3.
Pa3smenienune
JOKYMEHTOB B
XPpaHWINIIAX,
TororpagupoBaHue

Jlexuu: PaninoHanbHbIN OPSAIOK pa3sMELICHUsS JOKYMEHTOB
B XxpaHwmine. Beenenue Tornorpadgudeckux ykazaTesiei.
OdopmieHue SpIbpIKOB KOPOOOK, CTeIaxei u mKkagos.
Pa3mernienne 10KyMEHTOB 000COOICHHOTO XpaHEHUS,
crpaxoBoro (¢oH/a, poHIa MOIH30BAHUS, YIETHBIX
JIOKYMEHTOB.

[IpakTrueckue 3auatus (ceMuHapbl): CeMUHAp HA TEMY:
ParnmonanbHbIl MOPSAIOK pa3MENICHHUS] JOKYMEHTOB B
XpaHUIHILE.

[TpakTrueckas padota Ha Temy: OdopMmieHue APIIBIKOB
KOpoOOK, cTetaxei 1 mKkagpos

CamocrodarenbHas pabota MakeT Tonorpaduieckoro
yKazarens

OK-11;
1IK-40

Tema 4.
CobOmronenue
TOPSIJTKA BBIIAYH JIET
n3 XpaHI/IHI/IH_[

Jlekuuu: Ilenm BbIgAuM A€n U3 XpaHUIUIL. YYeT ABUKECHUS
JOKYMEHTOB M TIOPSAJOK BBIIAYU i€ B YHTAIbHBIA 3al,
paboune KOMHATBl COTPYJHHMKaM apXuBa, BO BPEMEHHOE
MOJIb30BaHKE, Ha BBICTABKH, JJIsi BPEMEHHOTO BBIBO3a 32
pyoex. CrpaxoBaHue JOKYMEHTOB. TpaHCIOPTHPOBKA |
yrnakoBka fein. [IpuuuHsl 0TKa3a B BbIJaue Jell, CBA3aHHBIE C
UX (U3UKO-XMMHUYECKUM COCTOSTHUEM H oOecreueHneM
COXPAaHHOCTH.

IIpakTHyecKHe 3aHATHS (CEMHHAPDI): PEIICHHUE
MPaKTUYECKUX 3a/1a4 10 TeMe CTpaxoBaHUE JOKYMEHTOB
CemuHap Ha TeMy: Y4YeT IBH)KCHHS JOKYMEHTOB U MOPSI0K
BBIJIAYM A€J1 B YUTAILHEIN 3411

CaMocrosTenbHas paboTa: AHalIW3 MPaBUI BBAAYU €T U3
XPaHWJIHIIL

OK-11;
1IK-40

Tema 5

IIpoBepka Hannuus
U COCTOSIHMSA 11 U
OpraHu3anus
pO3BICKaA JeI

Jlekuuu: 3amayd TPOBEPKH HAIUYUSL U COCTOSIHHUS eI,
MEePUOIMYHOCTh €€ mpoBeneHusd. llopsanok mnpoBeneHus
MPOBEPKH Hanuuusi W coctostHUs nen.  OdopmiieHne
pe3yabTaTOB MPOBEPKU HAIMYMUSI M COCTOSIHUS JIeT. YUer
0Cc000 IIEHHBIX JOKYMEHTOB.

Meponpusarus 1o pos3bicKy aeil. Ilopsaok cHATusA ¢ ydera

JIeJ1, He HalJICHHBIX B XOJI€ MPOBEPKH.

OK-11;
1IK-40




BoisiBiieHHE [OKYMEHTOB C TOBPEXKICHUSAMH HOCHUTEIS
tekcta. Ilopsgok cHATHS ¢ ydeTra MOBPEKIACHHBIX
JIOKYMEHTOB.

[IpakTHyeckue 3aHATHS (CEMHHApPEI): pEIICHUE
MPAKTUYECKHX 33714 HAa TeMY BBbIsIBICHHE JOKYMEHTOB C
MTOBPEKICHUSIMH HOCUTEIISI TEKCTA. XapaKTep
MTOBPEXKICHUM.

CaMocTtosTenpHas pabora: AHaAIW3 JTUTEPATyphl HA TEMY:
VY4er 0co000 1IEHHBIX JOKYMEHTOB.

Tema 6

Co3nanue
cTpaxoBoro (oHIa U
(dhoHIa MOTE30BaHUS

Jlekiu: Ilens coszmanust crpaxoBoro ¢onga u ¢oHaa
nosib30BaHusa. OTOOp JOKYMEHTOB AJIsl CO3/IaHUS CTPAXOBOIO
¢donma m Qonma mnonp3oBaHus. OpraHumzanus padoT 1O
MUKPO(PUIBMUPOBAHUIO WIIA OIIU(PPOBBIBAHUIO JOKYMEHTOB.
Tunosoit TEeXHOJIOTHUECKUN perilaMeHT co3IaHus
MHUKpOKONHU J0KymeHTOB. [lopsanok mnepegaum paen Ha
CTPaxoOBOE€ KONMUPOBaHHE. YYET M XpaHEHUE CTPaXOBBIX
konui u ¢oHIa monbp3oBaHUSA. Bbrgaua MUKpo(dUIBLMOB B
YUTAJIbHBIN 3aJ1.

ObY «llenTp xpaneHus crpaxoBoro QoHma» B T.
SmyropoBcke. OcHOBHBIE (DYHKITUH, 3a/1a41, MATEPHATIBHO —
TexHudyeckas 0aza. Ilopsgox  paspabotku  Peectpa
YHUKQJIbHBIX TOKYMEHTOB.

[IpakTryeckue 3aHATHs (CEMHHAPHI): ONPOC 1O TEME
Opranuzanus padoT Mo OoIU(PPOBHIBAHUIO TOKYMEHTOB.
[TpakTrueckas padoTa o orudpPOBLIBAHUIO TOKYMEHTOB.

CamocrosTenbHas paborta: AHanu3 coaepkanus Peectpa
YHUKAJIBHBIX JOKYMCHTOB.

OK-11;
1IK-40

Tema 7
OOecnieueHue
¢buzuko-
XHUMHYSCKOHN
COXPAHHOCTH
JTIOKYMEHTOB

Jlekiu: OrneHka (U3UYECKOTO COCTOSHHUS JOKYMEHTOB.
TunoBble nedekThl TPAIUIMOHHBIX W  TEXHOTPOHHBIX
HocuTenel napopmanuu. Tunosas HOMEHKIATypa JeQeKTOB
TOKyMeHTOB. OCHOBHBIE  OHMOJIOTHYECKHE  BpPEAUTEIH
apXMBHBIX JOKYMEHTOB, OCOOEHHOCTH MHKPOKIUMAaTa
apXMBOB, CIIOCOOCTBYIOIIME IOPAKEHHIO JIOKYMEHTOB
OouosnornyeckumMu  Bpeautensimu.  [Ipodunakrtuyeckue
MEpOTPUSITHS,  CIOCOOCTBYIONIHE  (DU3UKO-XHUMHYECKOM
COXPAaHHOCTH JOKYMEHTOB. OpraHuzanus Ie3uHQEeKId U
J€3UHCEKIINN apXUBHBIX JOKYMEHTOB

[IpakTuueckue 3aHATUs (cemuHapbl): CeMuHap Ha TeMy:
«Or1eHka pU3NKO-XUMUYECKOTO COCTOSIHUS JJOKYMEHTOBY,
[Ipaktrueckass paborta: CTyneHTy BbImaeTcs aeno. Emy
HE00X0IMMO OIIEHHUTH €r0 (PU3UKO-XMMHUIECKOE COCTOSIHHE.

CamocrodrenbHas paboTta: AHanu3 TUoOBOW HOMEHKIATYPHI
ne(heKTOB TOKYMEHTOB.

OK-11;
1IK-40
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CocraBiieHre TabJIUIIbI COCTaBa OMOIOTUYECKUX BpeIUTENCH
ApPXUBHBIX JOKYMEHTOB

Tema 8
OCHOBEI
KOHCEpBaLuu U
pecTaBpaiuu
JOKYMEHTOB

Jlexnmu: OCHOBBI KOHCEpPBAallUM JTOKYMEHTOB: PEXKHM
XpaHEeHHUsI, CTA0MIIN3aIUs U PeCTaBpaIusl.

Crabwimm3anusi  JOKYMEHTOB  HAa  TPAAUIMOHHBIX U
TEXHOTPOHHBIX HOCHTEISIX TI0 OTHONICHHIO K (DHU3HKO-
XUMHYECKUM, OMOJIOTHYECKIM U MEXaHHYECKUM (DaKTopam.
VcinoBusa XUMHAYECKOI cTa0MIN3ai TEKCTOB.

OcCHOBHBIE 33/1a4U U TEXHOJIOTHS PECTaBpaIllUU JTOKYMEHTOB
Ha TPAJIMIIMOHHBIX U CIICIUAIBHBIX HOCHTEIISIX.

IIpakTiueckue 3ausaTs (CEMUHAPDI): «XMMHUUYECKas
crabmim3anus TekcToBy JlabopaTopHas pabora

10

CaMocTosTenbpHas paboTa: TOArOTOBKA KOHCIICKTa HA TEMY:
OcHOBHBIE 337]a4l peCTaBpaIliy JOKYMEHTOB Ha
TPAJUIIMOHHBIX M CHEIUATBHBIX HOCHTEIISIX.

OK-11;
1IK-40

Tema 9

[TpoGnembr
COXpaHCHHSI
apXHUBHBIX
JTOKYMEHTOB Ha
COBPEMEHHOM dTare
U TIYTH UX PEIICHHUSI

Jekmmn:  Coxpanenume ApxuBHoro ¢onma PO —
MIPUOPUTETHOE HarpaBJIeHUE JeATEIbHOCTH
roCyJAapCTBEHHBIX U MyHUIIUIIAIbHBIX apPXUBOB.

CoctosiHMe ~ o0ecrmieueHUsT  COXPAaHHOCTH  apXUBHBIX
JOKYMEHTOB B TIOCTCOBETCKHM mepuoa. OobecrnieueHne
COXPAHHOCTH JOKYMEHTOB TMpU H3MEHEHUH (POpPMBI HX
COOCTBEHHOCTH.

OTtpakeHre BOIIPOCOB COXPAHHOCTH apXUBHBIX IOKYMEHTOB
B COBPEMEHHOM POCCHUUCKOM 3aKOHOJATENbCTBE.

CoctosiHMEe  MaTepHalbHO  —  TEXHHUYECKOW  0a3bl
rOCyJapCTBEHHBIX apXWBOB HAa COBPEMEHHOM  3Talle.
Pemenrie BOIpOCOB OXpaHHOM M MOKApHOU O€30MaCHOCTH

[IpakTryeckue 3aHATUS (CEMHUHApHI): CEMHUHAp Ha TEMY:
OTtpaxkeHre BOIPOCOB COXPAHHOCTH apXUBHBIX IOKYMEHTOB
B COBPEMEHHOM POCCHICKOM 3aKOHOJATEIbCTBE.

CamocrodarenbHas paboTa: KOHCIEKT Ha TeMmy: OTpakeHue
BOIPOCOB ~ COXPAaHHOCTH  apXUBHBIX  JIOKyMEHTOB B
COBPEMEHHOM POCCUICKOM 3aKOHO/ATEIbCTBE.

OK-11;
1IK-40

Tema 10
Boccranosnenne
apXUBHBIX
JTIOKYMEHTOB C
MIPUMEHEHUEM
KOMIBIOTEPHBIX
TEXHOJIOTHH

Jlexrn: CriocoObl BOCCTaHOBIIEHUS TEKCTOB U N300paskeHHH
JOKYMEHTOB Ha OyMaKHOH OCHOBE H CHEIHaJbHBIX
Hocurensix (hoto, GoHO, BUIEO).

CkanupoBanue JO0KyMeHTOB. [IporpammHoe oOecrieueHue
omudpoBku  JokyMeHTOB. CrocoObl pemieHusl 3aaad
ycTpaHeHust 1e()eKTOB TOKYMEHTOB.

O6opynoBaHnue  JUIsi  CKAaHUPOBaHUA U OLUUGPPOBKU
JOKYMEHTOB.

[Ipaktrueckue 3anatust (ceMuHapbl CriocoObI peneHus
3aJ1au yCTpaHeHHsI 1eeKTOB JOKYMEHTOB.

CamocrosTensHas padora:

OK-11;
1IK-40

Buja utorosoro KOHTPOJISA 5K3aMCH

BCETO:

180

5. OBPA3OBATEJIBHBIE TEXHOJIOI'MU
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B yueGHOM mpoliecce UCTIOIb3YIOTCSl aKTUBHBIE U HMHTEPAKTUBHBIE ()OPMBI TPOBEICHUS
3aHATHUH (IETOBbIE U POJIEBBIE UTPHI, pa300p KOHKPETHBIX CUTyalui, paboThl B 1a00paTopun).
Bo3moxHO mpoBeieHre MacTep-KJIacCoOB 3KCIEPTOB U CIIELIUATINCTOB.

CpenctBa npoekiuu (pe3eHTaluu ), IpOrpaMMUPOBAHHOTO KOHTPOJIS (TECTUPOBAHUS).

[IporpammHuoe obecrieueHre: AIeKTpoHHAs Oubanoreka, - cadt TEPMUKA, - yueOnbie
MPOrPaMMBbI B 3JICKTPOHHOM BHJIE,

- DJIEKTPOHHBIE YUYCOHUKH.

Jannas mucruruimHa obecrieueHa: WHGOPMAIMOHHON TEXHUKOH, 3JIEKTPOHHBIM KYPCOM
JIEKIINH, - HEOOXOAMMBIM 000PYIOBAHUEM JIJIs JICKITHI

6 OHEHOYHBIE CPEACTBA JIsI TEKYIIEI'O KOHTPOJIA
YCIIEBAEMOCTHU U TIPOMEXYTOYHOU ATTECTALIUN

6.1. KoHTpoJIb 0OCBOEHMS IV CHUILINHBI

KoHTponpe ocBOEHHS TUCHUIUIMHBI POU3BOAUTCA B COOTBETCTBUHU € [lonokeHueM o
MIPOBEJCHUN TEKYLIET0 KOHTPOJISI yCIIEBAEMOCTH U IPOMEKYTOYHOM aTTECTALIMU CTYAEHTOB
OI'bOY BO «KpacHomapckuii rocyJapCTBEHHBIM WMHCTUTYT KyJIbTypbD». [Iporpammoi
JUCLHUIUIMHBL B LEJSIX IMPOBEPKH IMPOYHOCTH YCBOEHUS MaTepuaja IMpelyCMaTpUBAETCS
MPOBEICHHUE PA3INYHBIX (POPM KOHTPOJISL.

Texywuti KOoHmpoab YCIEBAEMOCTH CTYIEHTOB MO AUCIUIUIMHE MPOU3BOAMUTCS B
cnenyromux Gpopmax:

o YCTHBIN OIIpoC

o Pemenue nmpaktudeckux 3amad

o TectupoBanue

Pyb6eoicuviii  konmpons TpeaycMaTpUBaeT OLICGHKY 3HAaHWM, YMEHUW W HaBBIKOB
CTYIEHTOB IO NPOWJICHHOMY MaTepuajay IO JaHHOW AUCUUILIMHE HAa OCHOBE TEKYIIHUX
OLICHOK, TIOJIyYeHHbIX UMHU Ha 3aHATHUAX 3a BCe BUIBI paboT. B xone pyOexHOro KOHTpOJIs
UCIIOJIB3YIOTCS CHEAYIOIIME METObI OLICHKN 3HAHUN:

o YCTHBIN OIpocC

o IIpakTnueckue paboOThI

IIpomedsicymounsiti KOHMpPOAL TIO PE3YJIbTaTaM CEMECTPA M0 JUCLUIUIMHE IPOXOJIUT B
dbopwme 3auéta (9K3aMeHa).
6.2. OeHo4YHbIE CPeICTBA

6.2.1. IlpumepsI TeCTOBBIX 3aJaHNI (CHTYaLHi1)

6.2.2. KoHTpoJIbHBIE BONPOCHI JJIAl POBEACHUS TEKYIIEr0 KOHTPOJISA

6.2.3. [Ipumepnas TemaTtuka pedgeparon

l. BHUWA/L u ero pons B peiieHUH MpoOJIeM COXPAaHHOCTH apXUBHBIX JOKYMEHTOB.

2. Co3aHne rocy1apCTBEHHOTO PEECTPa YHUKAIBHBIX TOKYyMEHTOB PD.

3. Oco00 1eHHBbIE JOKYMEHTBI: HOPSIOK W METOJMKA BBIABICHHS, PEKUM XpaHEHHS H
MCIIOJIb30BaHU.

4. U3 onbrta pabote [BYTO 'ATO no obecnieueHNI0 COXPaHHOCTH JOKYMEHTOB.

5. Coznmanne cTpaxoBoro GoH/Ia JOKYMEHTOB: TIEJIH U 3aa9H.
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PecraBpanusi JOKyMEHTOB.

[Tpo6embl OMOTOTHYECKOM COXPAHHOCTHU TIOKYMEHTOB.
BrltiBeTanme TEKCTOB M METOIbI OOPHOBI C HUM.
Orenka (hU3HYECKOTO COCTOSIHHSI IOKYMEHTOB.

0. OnuudpoBanre apXUBHBIX TOKYMEHTOB.

e S S

6.2.5. Bonnpocsl K 3a4eTy 0 JUCHUIIMHE

1. 3nauenuwe, 1Henu U 3ama4d OOECIEUCHHMS COXPAHHOCTH JOKYMEHTOB ApXUBHOro (oHIa
Poccuiickoit @enepanuu.

2. HopmaTuBHO-METOIUYECKHE JOKYMEHTBI, PETrJIaMEHTHPYIOIIUE OO0eCTeueHue COXPAHHOCTH
nokymeHToB ApxuHoro gonna Poccuiickoit deneparuim.

3. TpeboBaHMsI K TOMEIICHHUSIM apXHBA.

4. TemneparypHO-BIaXXHOCTHBI, CBETOBOM M CAHUTAPHO-TUTUECHUYECKUU PEKUMBI XPaHCHHS
JIOKYMEHTOB.

5. Iopsnok pa3MenieHus: JOKYMEHTOB B XpaHUJIHUILE U X TomnorpadupoBaHue.

6. OCHOBHbIE CAHUTAPHO-TUTHEHUYECKNE MEPOTIPUATHS B apXHUBE.

7. Yder ABM)KEHUS JOKYMEHTOB apXHBa U MOPSIIOK BbIIa4H TOKYMEHTOB A€l U3 XPaHUJIHIIA.

8. O0ecniedyeHre COXPaHHOCTH JOKYMEHTOB IIPH BBIaUe UX BO BpDEMEHHOE  IOJIb30BaHUE, BHIBO3E
3a pyOex, mepexo/ie JOKYMEHTOB U3 TOCYIapCTBEHHOM B MHBIE (DOPMBI COOCTBEHHOCTH.

9. CTpaxoBaHH€ JOKYMEHTOB U OCHOBBI UX JICHEKHOM OLICHKHU.

10. 3agaun, cpoku M MOPSIAOK MPOBEACHUS MPOBEPKU HAIMYMS U COCTOSIHHS NI€J. 3aKpeIyieHUue
pe3yiabTaTOB.

11. Yder 0co60 1IeHHBIX TOKYMEHTOB U MEPOIIPHUATHSI IO 00SCTICUCHHIO MX COXPAaHHOCTH.

12. Tlopsimok co3aaHus CTpaxoBOro GoHIa 0c000 IEHHBIX JOKYMEHTOB M (POH/IA MOTH30BaHUS.

13. Yder u xpaHeHHE CTPaxOBbIX KOMUHA U (DOH/IA TIOJIb30BAHUS.

14. Ouenka (QU3NUECKOTO COCTOSHUS JOKYMEHTOB. TuIoBbIEe 1e(eKThI TPaJlMLIUOHHBIX U
CTICIATIbHBIX HOCUTENCH HH(pOpMAIHH.

15. OcHOBHBIE OMOJIOTMYECKHE BPEIUTENN APXUBHBIX JTOKYMEHTOB, OMOTIOBPEKICHUS
JTOKYMEHTOB.

16. IlpodunakTudeckue MEpOMPHUATHS, CHOCOOCTBYIONINE (UIUKO-XHMHUYECKON COXPaHHOCTH
JTOKYMEHTOB.

17. OcHOBBI KOHCEPBAIUH TOKYMEHTOB: PEKUM XpaHEHUS, CTAOMIIH3AIIHS U pecraBparnus.
18. OcHOBHBIE 337]a4H U TEXHOJIOTHUSI PECTaBPALIMU JOKYMEHTOB Ha TPAJAUIIMOHHBIX HOCUTEIIAX.
19. OcHOBHBIE 3a1a4M U TEXHOJIOTUS PECTABPAIIMU JOKYMEHTOB Ha CIEIIMAIbHBIX HOCUTENSX.

6.2.6. IlpumepHas TeMaTHKA KyPCOBBIX PA0OT (ie npedycmompeno).

7. YYEBHO-METOJIUYECKOE u WH®OPMAIIMOHHOE
OBECMEYEHUE JUCHUIIIMHBI (MOIY.JIST)

7.1. OcHOBHAas JIUTEpaTypa

1. ®enepanbublii 3ak0H PO ot 22.10.2004 roma Ne 125 @3 «O6 apxuBHOM aeie PDy

2. IlpaBuna opraHu3anuu XpaHEHHUs, KOMIJIEKTOBAHUSI, yU€Ta U UCIIOIb30BAHUS TOKYMEHTOB APXUBHOIO
donma Poccuiickoit denmeparuu W IPYyrux apXUBHBIX JIOKYMEHTOB B TOCYJAapCTBEHHBIX W
MYHHIIATTATEHBIX apXuBax, My3esiX u
ombnuorekax, opranuszanmsx Poccwmiickoit akamemun Hayk. YTBEPXJEHBI npukazom
MuHHUCTEepCTBa KYJIBTYPhl U MAaCCOBBIX KOMMYHUKaIMK Poccutickont deneparuu ot 18 saBaps 2007 r.
No 19 ¢ usmenenusmu (yTBEpKICHBI IPUKa30M MUHUCTEPCTBA KYIbTYPhI Poccuiickoit denepanmii ot
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http://www.rusarchives.ru/news/prikmkmk19_07.shtml
http://www.rusarchives.ru/news/prikmkmk19_07.shtml
http://www.rusarchives.ru/news/prikmkmk19_07.shtml
http://www.rusarchives.ru/news/prikmkmk68_09.shtml

16 deBpans 2009 r. Ne 68, 3apeructpupoBanbiM B Muntocte P® 05.05.2009, perucrparimoHHBIHA
Ne 13893

3. Henompou3BoactBo u apxuBHoe Aeno. Tepmunsl u onpenenenus. 'OCT P. 51141 —98. — M., 1998.

4. OcHoBHBIE ITpaBHiIa pabOTHI TOCYIapCTBEHHBIX apXuBoB Poccuiickoit deneparmu. — M., 2002.

5. OcHoBHBIE MpaBWIa pabOTH ApXUBOB opranmu3anuid. — M., 2003.

6. buomoBpexaeHHs apXHMBHBIX JOKYMEHTOB Ha OyMaXHBIX HOCHTEISIX M PEKOMEHAALUU I10
obecrieueHnI0 UX coxpanHocTu: Meroa, pekomennaruu/ BHUUJAL. M., 1995.

7. buonoBpexaeHus TOKyMEHTOB Ha TNIEHOYHBIX HOCHTENSIX U METOIbI 00pbOBI ¢ HUMU: MeTo 1. mocodue
/PTAHTA. M., 1999.

8. He3undexuus, pecraBparius, KoHcepBauus. MHCTpyKkTHBHO-MeTOAMYECKHE yKa3zaHus. M., 1970.

9. Jlenonpou3BOACTBO U apXUBHOE JI€J10: TEPMHUHBI U ONPEIEIECHUS:

I'OCT P 51141-98.-M., 1998.
7.2. JlonoJIHUTe/IbHASA JIUTEPATYypa

1. Kynemsun, A.M. Metoauka COXpaHEHHMs U HCIOJb30BaHUS MAMATHUKOB HUCTOPHM M KYJIBTYPHI :
yaebnoe nmocooue / A.M. Kynemsun. - Kemeposo : Kem['YKU, 2009. - 107 c. ; To xe [DneKTpOHHBII
pecypc]. - URL:http://biblioclub.ru/index.php?page=book&id=228105 (15.04.2016).

2. KoncepBamms mokymentoB: OoOmue tpedoBanus: ['OCT 7.50-2002/Mexroc. CoBer 10
CTaHJapTH3alMK, MeTposioruu u ceprudukanuu. - Beex. 01.01.2003. - Munck: M3a-Bo cTaHnapros,
2002. - 9c.

3. Koncepsanus gokymenToB:OcHoBHbIE TepMuHBI 1 onpenenenus: [OCT 7.48-2002/Mexroc. CoBeT 110
CTaHJapTHU3aIluU, MeTpojoruu u ceptudukamuu. - Beea. 01.01.2003. - Munck: U3a-Bo craHmapTos,
2002. - 7c. JlokymMeHTbl Ha OyMaXHBIX HocuTensix. llpaBuia rocynapcTBEHHOrO XpaHEHHUS.
Texauveckue TpedboBanus. [OCT 55.6-85.

4. ]JleHexxHasi OLIEHKa JIOKyMEHTOB apxuBHOTo (hoHna Poccuiickoii @enepanuu B IENsAX CTPaxOBaHHUS:
Merton. pexkomennanuu /BHUNIA. M., 1996

5. KunHomokymeHTHI, (OTOIOKYMEHTHI M JOKYMEHTHl Ha MHUKpodpwmibMax. OOmue TpeboBaHHUS K
apxuBHoMy xpaHeHuto. ['OCT 7.65-92. CUBU/I.

6. Koncepsauus nokymentos. 'OCT 7.50-90. CUBU/I.

7. Koncepauus 1okyMeHTOB. OcHOBHBIE TepMUHBI U onpeaenerus. [[OCT 7.48-90.

8. Meronsl ycrpanenus aedekroB opuruHanos GporogokymenToB/A.I". Xapuronosa u np.; BHUNIA/.
M., 1995.

9. MukpoduibM JOKyMEHTa Ha TpaBax MOMJUMHHUKA. [IOpSAOK M3rOTOBIIEHUS, y4eTa, XpaHEHUS U
npumenenus. 'OCT 13.1.101-93.

10. Hocutenu MarHuTHOM 3anucy. Y MakoBKa, MapKUpOBKa, TpaHcnopTupoBka U xpaHenue. [[OCT 28374-
&9.

11. OcBoenue noMeIeHui, BbIACIAEMbIX 10/ BEIOMCTBEHHBIE WIIH FOCYIapCTBEHHBIC XPAaHUITUINA U HHBIE
(GbyHKIIMOHANBHBIE apXUBHBIC CITY)ObI: Pexomennaruu / BHUNIAJL. M., 1996.

12. Onenka (GpU3NUECKOr0 COCTOSHHS TOKyMeHTOB. Crioco® Mmainoit Bei6opku: IIpakTuueckoe mocodue /
BHUNUIAL. M., 1996.

13. [lepeyeHb TEXHUYECKUX CPEICTB, PEKOMEHAYEMBIX Il OCHAIEHHs TOCYJapCTBEHHBIX apXUBOB /
BHUNIAI. M., 2000.

14. TIIpaBuina paboThI MOIb30BaTENEH B YUTATBHBIX 3aJ1aX TOCYAAPCTBEHHBIX apXxuBOB. M., 2003.

15. IlpaBuna opranu3anuu XpaHEHHUsl, KOMIIJIEKTOBaHUS, y4€Ta U UCIIOJIb30BaHUS TOKYMEHTOB APXUBHOIO
donna Poccuiickoit depepauuu M JAPYIMX apXUBHBIX JOKYMEHTOB B TOCYIApCTBEHHBIX H
MYHUIMIIAIBHBIX apXUBax, My3esx, Ononmmorekax, opranusamnusx PAH. M., Pocapxus, 2007.

7.3. CipaBouyHasi cucrema:

1. 'apant

2. KoHcynbpTaHT-11II0C
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http://www.rusarchives.ru/news/prikmkmk68_09.shtml

7.4. UnTepHeT-pecypcehl

1. «Koncynerant Ilmoc» - 3akoHomaTenbcTBO P®: KOJIEKCHI, 3aKOHBI, YKa3bl, MOCTAHOBJICHUS
[IpaButenscTBa Poccuiickoit deaepannu, HOpMAaTUBHBIC TOKYMEHTHI [ DIEKTPOHHBIN pecypc] /Pexum
nocryma:http://www.consultant.ru

2. T'apantr — 3akoHOmarenbCcTBO (KOJAEKCHI, 3aKOHBI, YKa3bl, MocTraHoBieHus) P®, anamuTuka,

KOMMEHTapHUH, MpaKTHKa [ DIEKTPOHHBIN pecypc] / Pexum goctyna http://www.garant.ru

Jlenonpon3BoaCTBO + [DnekTpoHHBIN pecypc] / Pexum gocryna http://www.delpro.narod.ru

4. JIoKyMEHTOOOOPOT U AEIONPOU3BOICTBO: KHUTH, YICOHUKH M CAMOYUUTEINb [ DJIEKTPOHHBIH pecypc] /
Pexxum moctyma http:// www.workpaper.ru

5. CaldiT 1m0 KaJpoBOMYy JEJONPOU3BOJACTBY [DnekTpoHHBI pecypc] / Pexum pocryma
http://www.kadrovik-praktik.ru

6. J1oKyMeHTOOOOPOT U AETONPOU3BOACTBO. CHCTEMBI JJIEKTPOHHOTO JOKYMEHTO000pOTa [ DJIeKTPOHHBIH
pecypce] / Pexxum noctyma http://www.doc-online.ru.

7.5. MeToauyecKkue yKa3aHusl M MaTepHaJIbI 10 BUAAM 3aHATHH
IMoaroroBka K A0KjIa1y (COOOIIEHUIO)
[ToaroroBky Kk nokigany (COOOIIEHWIO) HAa CEMHHApPE-UCCICAOBAHUU  IIEIECO00pa3HO BECTH TIO
CIIEAYIOLIEMY IIJIaHY:
* BBIOpaTh 110JI KOHTPOJIEM TMPEIOAaBaTENs TEMY;
¢ OBHAKOMHUTLHCA C MCTOAUYCCKUMHU YKa3aHUAMU 11O JAHHOMY BOIIPOCY;
* U3YYUTh TeMY 110 0a30BbIM YYCOHHKY B YICOHO-METOANIECKOMY ITOCOOHIO;
¢ BBIYWJICHUTH OCHOBHBIC UJICU 6y1[ymero BBICTYIIJICHHA,
* MPOYECTh PEKOMEHIYEMYIO T10 TAHHOU TeME JIUTEPATYPY;
¢ COCTAaBUTH IJIaH AOKJIaga UIn COO6H_I€HI/I$I;
* BBISIBUTH KJIIOUEBBIE TEPMUHBI TEMBI M JaTh WX OMPENEICHUE C IMMOMOIIBIO CJIOBApeH, CIIPaBOYHUKOB,
SHIMKJIIOTIC UM
* COCTaBUTh TE€3UCHI BBICTYIUICHUS;
® HOI[OGpaTB MNpUMCPLI 1 HHHIOCTpaTHBHBIﬁ MaTcpuall; 10 MHOIUM TEMaM JOKJIa[l YMCCTHO COIMPOBOKIATh
nmoka3om npe3eHTarnuii Power Point;
* IOJITOTOBUTD TEKCT JIOKJIaza (COOOIICHHUS ),
* MPOKOHCYJIbTUPOBATHCS, MPU HEOOXOAMMOCTH, C TIPETIOaBaTEIIEM;
* OTPENETUPOBAThH BHICTYIUIEHHUE (HapUMeEDp, EPE TOBAPUILIEM 110 TPYIIIE).
PexoMenayemasi mpoI0KUTEIBHOCTD OKJIAla HA CEMUHAPCKOM 3aHsaTuu coctasiser 10 munyt. [locne
BBICTYIIJIEHUS NOKJIAMYMKa MPEAyCMAaTPUBACTCA BPEMS I €r0 OTBETOB HAa BOIPOCHI ayAUTOPHUU U IS
pe3roMe Tpeno1aBaTes

[98)

15.6. IIporpammMHoe obecniedeHue
- Power Point;
- Exel

8. MATEPUAJIBHO-TEXHUYECKOE OBECINEYEHHUE JUCHUIIJINHBbI
(MOJLYJIST)

[Ipu peanuzanuu nporpamMmbl gucHHUIUIMHBL «KoHcepBamuss u pecrtaBpauus JOKYMEHTOBY
HCIOJIL3YIOTCS pa3IUYHbIE 00pa30BaTeNbHbIC TEXHOJIOTHUH, HAIIPABIIEHHBIE HA ()OPMUPOBAHUE 3asIBJICHHBIX
KOMITETeHIINI. B ayIuTOpHYIO0 Harpy3Kky BXOJT JEKIIMOHHBIE, CEMUHAPCKHUE U 1a0OpaTOpHBIC 3aHATHS, a
TaKKe pa3InyHbIe (POPMBI KOHTPOJIS.

CamocrosiTennpHass paboTa CTYAEHTOB TOJIpa3yMEBAaeT BBITIOJIHEHUE JIA0OPATOPHBIX 3aJaHUM,
MOATOTOBKY K CEMHUHApPCKUM 3aHATHSM, CAMOCTOSTEIbHYIO pabdOTy — B KOMIBIOTEPHOM KJacce H
oubnuoteke. OHa HampaBjIeHa Ha 3aKpEIJICHUE U YIIIYOJICHHE 3HAHWH, TIOJYYCHHBIX B XOJ€ ayIUTOPHBIX
3aHATHIA.
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OreHka 3HaHUM TIPEACTABISAET COO0N COBOKYITHOCTh Pa3IMUHBIX MOKa3aTeNe padOThl CTY/ICHTA B
TEUYEHHUE BCETro Mpoliecca 00ydeHHU .
PaGouas mporpamma aucuumiauHbsl «KoHcepBanusi U pecraBpaiysi JOKYMEHTOB» COCTaBJ€Ha B
coorBercTBUH ¢ TpeboBanusmMu @I'OC BO no nanpasienuto noarotoBku: 46.03.02 /lokymeHTOBEeA€HUE
U apXUBOBEJICHHUE.

Ilpunoscenue 2

,):[OHO.]IHCHI/IH U N3MCHCHHUHA
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K padoyeil nporpamme y4eOHO# JTUCHUILIMHBI (MOTYJIs1)

Ha 20 -20_ y4.ron

B paGouyro nporpaMmy y4eOHOM TUCITUTIIIMHBI BHOCSATCS CJICIYIOIMINE U3MCHEHUS:

.
>

5

JlonoytHeHUST ¥ U3MEHEHHS K padodeil mporpaMMe pacCMOTPEHBI U PEKOMEHI0BaHbI
Ha 3acefaHuu KadeIphl

(HanMeHOBaHHE)
[TpoTokos Ne OT«__ » 20 r.
HUcnonaurtens(u):
/ / /
(IODKHOCTB) (moamnucek) (®.1.0.) (nara)
/ / /
(IODKHOCTB) (moamnucek) (®.1.0.) (nara)

3aBemyrommii kKaheapon
/ / /

(HanMeHOBaHME KagepHhl) (momuce) (®.11.0.) (mara)
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