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1. HEJIU U 3AJIAYA OCBOEHMUSA JUCIHUIIJINHBI
1.1 Ileau ocBOeHMSI AUCHUIINHBI
dbopMupoBaHUE  KOMIUIEKCA TEOPETHUYECKUX 3HAHUM, MPAKTUYECKUX YMEHUU U
HaBBIKOB B 00JaCTU CYyJI€OHOTO JEJIOMPOU3BOACTBA, HEOOXOAUMBIX U JOCTATOYHBIX
JUTSL UCTIOTHEHUSI UMH  CBOMX MPO(GECCUOHAIBHBIX 00513aHHOCTEH.
1.2. 3ajaun ocBOeHHUS JUCHMIJINHBI
-U3y4eHNE HOPMATUBHO-METOIUYECKOM 0a3bl Cy1e0HOr01eJIONPOU3BOJICTBA |

- 3HAKOMCTBO C COBPEMEHHBIMU TPEOOBAHUSIMU 10 COCTABJICHUIO IOKYMEHTOB B CY/IE;
- (opMupoBaHUE TOAXOJO0B K OpraHu3alid padoThl C CyIeOHBIMUIOKYMEHTaAMUU
opraHuzanuend JOKyMEHTO0OO0pOoTa B Cy/Je.

2. Mecto aucuumiuHbl «CyneOHOe [1eJONPOU3BOJACTBO» B CTPYKTYype
OOII BO:

Huciumnna «CynebHoe Jenonpou3BOACTBO»  OTHOCUTCS K BapHAaTHBHOM
yacTu OOIIEHAYYHOTO IMKJIA JUCIHUIUIMHBI 1O BBIOOPY HAIMpaBICHHUS MOJATOTOBKH
JIOKyMEHTOBEICHHE U apXWBOBEACHUE, OYHOW U 3a0uHOi (opm oOydenus. OnHa
HaXOJUTCA B COAEPKATEIbHO-METOJUYECKON U JIOTUYECKON CBSI3U C JUCHUILIMHAMU
«OcHOBBI TmpaBa», «J/lokymeHToBeaeHue», «Opranuzanus u TexHosorus JJOY»,
«MeTtponorusi, cTanAapTU3aKs U YHUPUKAIIUS TOKYMEHTOBY H JIp.

[Ipu ocBoeHMM MaHHOW JAUCITUTLIMHBI HEOOXOAUMBI 0a30BbIC 3HAHUS B 00JIACTH
npaBa, JAOKYMEHTOBEIECHHUS, apXHBOBEICHMS, B pe3yJbTaTe€ HU3YUYEHHS KOTOPBIX

c(hOpMHUPOBAHBI:
-[IOHUMaHUE POJU CyJNeOHOTOAOKYMEHTAa B peaju3auuu QyHKIMA yrpaBieHus;
-poQecCuoHaNbHOE MOHUMAaHHe npobyiem COBEPIIEHCTBOBAHUS

JTOKYMEHTO000pOTa Cy/a,;

-CITOCOOHOCTH K BBISIBIICHUIO YCTOWYMBBIX TCHACHIIMN B Pa3BUTHUU JOKYMEHTHOM
HAYKH U TIPAKTHKH;

-yMEHHE WCIOJIb30BaTh HABBIKA pPa0OTHl ¢ HWHPOpPMAIMEH U3 pPa3IWIHBIX
UCTOYHHKOB JIJISl peIIeHUsI MPOQECCHOHANBHBIX U COLMATBHBIX 3a/1a4.

B pesymbrare wuW3y4deHHWs JaHHOTO Kypca CTYACGHT JOJDKCH OCBOUTH
TeOpeTHYecKue pazaensl gokymeHtoBenenus u JIOY, kacarommecs cyaeOHOro
JICIONIPOU3BOICTBA, TPEAMEeTa, e W 3a]ad 3TOro pasjeia HayKh, €€ OCHOBHOM
mpo0IeMaTHKH, OCBOUTH TEPMUHOCUCTEMY, OPUEHTUPOBATHCS B JIUTEPATYPE IO ITOMY
HaIpaBJICHUIO PAOOThI M POJCTBEHHBIX €W HAMpaBICHHH C TeM, YTOOBI HMETh
BO3MOXHOCTh IPUMEHHUTH UX B CBOEH padoTe.

3. TPEBOBAHUSA K PE3YJIbTATAM OCBOEHUSA COIAEPKAHUSA
JAUCHUTIJINHBI

[Ipomecc w3ydeHus: AUCIUIUIMHBI HAMpaBlieH Ha (OPMHPOBAHUE JIIEMEHTOB
cineayomux kommereHuil B coorseTctBur ¢ ®I'OC BO no nanHoMy HampaBiI€HUIO
MOJTOTOBKH (CIEIIMATbHOCTH):

a) o0mekyabTypHbIX (OK)

OK-2 - crmocoOHOCTBIO aHATM3WPOBATh OCHOBHBIE 3Tallbl M 3aKOHOMEPHOCTH
HMCTOPUYECKOI0 pa3BUTHUS O0IECTBA 1J11 POPMUPOBAHUS TPAKIAHCKON MO3ULIUU



OK-4 - cnocoOHOCTBIO UCIOJIB30BAaTh OCHOBBI NMPABOBBIX 3HAHUN B Pa3IMYHBIX
chepax AesTeIbHOCTH

0) oomenpogeccuonanbubix (OIIK)

-CIIOCOOHOCTHIO MCIIONB30BATh TEOPETUUECKUE 3HAHUSA M METOBI UCCIICTOBAHUS
Ha npaktuke (OITK-1);

B) npodeccuonanbubix (IIK)

[1K-4 - c1ocoOHOCTBIO CaMOCTOATENIBHO Pad0TaTh C Pa3IMYHBIMU UCTOYHUKAMHU
uH(popMauu

B pesynbrare ocBOCHUS JUCHUILIMHBI 00YUYarOIIHECs JOJKHbI

3uams: CynebHoe Ae0onpou3BOJICTBO, (HOPMBI IOKYMEHTOB, TPUMEHSIEMBIX B
CyJie, 0COOEHHOCTH JOKYMEHTOOOOpOTa U apXUBHOTO XpaHEHUsI JOKYMEHTOB Cy/Aa

Ymemu:0hopmisaTh TOKyMEHTHI cyaa

Bnaoems:naBbikamMu B 0011acTU Cy1e0HOTO JEIO0MPOU3BOICTBA

4. CTPYKTYPA U COAEP KAHUE JUCHUIIJIMHBbI

4.1. CTpyKTypa IMCUMILINHBI

OO01mmas Tpy10eMKOCTh TUCIUIUIHHBI cocTaisieT 10 3aueTHbix enuuuiibi(3604acoB)

Buapr yaebHOM paboTHI, DOopMBI TEKYIIIETO
o BKITIOYasl CAMOCTOSITENTLHYIO KOHTPOJIS
No E* paboTy CTYIEHTOB YCIIEBAEMOCTH (1O
= S U TPYIOEMKOCTH (B 4acax) Heoensm cemecmpa)
Il Paznen § g
/ JIACIIATLIAHBI 3 = JI 113 3 CP dopma
I % IIPOMEXYTOYHOH
= aTTeCTaIuH (10
cemecmpam)
Pazjnen 1 5 16 16 148 3ayer
Paznen 2 6 16 16 130 9K3aMEeH
HUroro: 5-6 360

Has O30




Bunp! yueOHoit paboThl, DOpMBI TEKYILErO
o BKJTIOYAsT CAMOCTOSTEHLHY IO KOHTPOJIS
Ne (= paboTy CTyAeHTOB yCIIEBAaEMOCTH (110
Q
§ g U TPYIOEMKOCTh (B Yacax) HeoesiM cemecmpa)
1 Paznen 2 8
/ JIACIUTLUIAHBI 8 g JI I13 n3 CP dopma
]
Il 3 IIPOMEKYTOYHOU
e aTTecTaluu (1o
cemecmpam)
Pagﬂeﬂ 1. 5 4 6 224 3a4eT
Pasznen 2. 6 4 6 98 | ak3ameH
Hroro: 360

4.2. TeMaTH4YeCKHUIl MJIAH OCBOEHUsI JUCHMILUIUHBI 110 BUIaM y4eOHOii
HAeAITeJIbHOCTH U BUAbI CAMOCTOATEIbHOM (BHEAyAMTOPHOI) padoThl

HaumenoBanue Conep:xanue y4eGHOr0 MaTepuaia dopmu-
pa3aesioB U TeM pyeMble
(TeMbl, IepevYeHb PACKPbHIBAeMbIX BOIIPOCOB): )
ObBeM KoMIIe
JIEKIIU U, MPAKTHYECKHUE 3aHATUSA (CEMHHAPDBI), uacos/3.e. | TEHIMH
HHIUBUAYAIbHbIE 3aHATHS, CAMOCTOSITEILHAS paGoTa (o
o0yyalouuxcs, Kypcopas pagora Teme)
1 2 3 4
5 cemecTp
Paznen 1.
Tema 1.1.IToastue Jlexnuu:3aposKICHHUE CyZIeOHOTO OK-2,
cyne6Horo nenomnpousBoacTBa. CyneOHOE IelONMpOU3BOJCTBO B 4
o OK-4,
JIeOIPOM3BOCTBA Cpennue Beka M 310Xy BozpoxneHus. POCCI/II/ICKaiI
MpaKkTHKa CyaeOHOro nenonpousBojacTBa. CoBeTCKuit OITK-1
NEPUOJ] B Pa3BUTHUHU CyIeOHOTO JeTONPON3BOICTBA. '
[IpakTryeckue 3aHATHS (CEMUHAPBHI): TIK-4
4
Hctopus pa3ButHst cyieOHOTO JICTONPOU3BOJICTBA B
Poccun
CamocrosTenpHas padoTa
36
B3rasael mpaBoBeIOB Ha IPUPOY U CYILIHOCTh
CyZIeOHOTO JeNONPOU3BOACTBA.




Tema 1.2 Jlexiuu: CoOBpeMEHHBIE TPAKTUKH  CyIeOHOTO OK-2,
HOpMaTI/IBHHe aKTBhI, ACIOIMPOU3BOACTBA. 3aKOHOIIaT€JIBHbI€ u
pernaMenTHpyromue | HOPMATHBHBIE aKTbI CyaeOHOTO JIeIOMPOU3BOICTBA. 4 OK-4,
paGoTy c HopmaTtuBHo-11paBoBO€ perynMpoBanue cynebHoro OITK-1,
nenonpousBojcTBa B Poccuiickoit denepanmm.
CyJIeOHBIMU
[IpakTryeckue 3aHATHS (CEMHUHAPHI): 1IK-4
JOKYMEHTaMu 4
AHanu3 3aKOHOJATEIIbHBIX aKTOB
CaMocTrosTenpHas padoTa 36
Tema 1.3.Ilopsaok | Jekuunu: 3anaun u GbyHKIMH cynebHoro OK-2,
perucrpanuu u | nemonpousBoAcTBa ~ DYHKIMU  PETHCTpAlMUd  H
y4eTa  YroJIOBHBIX, | yUETAYTOJOBHBIX, TPaXTAHCKUX Jel, Jel 00 OK-4,
rpaXIaHCKUX  JIeJl, | aAMUHUCTPATUBHBIX npaBoHapyiieHusx. Equnnie 4 OIK-1
nen 00 | TpeboBaHus K 0(pOPMIIEHHUIO MPOLIECCYaTbHBIX U MHBIX ’
aIMUHUCTPATUBHBIX | TOKYMEHTOB, YY€T M BEICHHE JOKYMEHTOOOOpOTa TIK-4
MpaBOHAPYIIEHUAX. | CyJda, TOPSAOK TEKYIIEro XpaHEHWs CyAeOHBIX e,
JIOKYMEHTAIlMH U MIEPEIAYN UX B aPXUB.
IIpakTuyeckue 3aHATUS
(cemuHapbI): AHAJIN33aKOHOMATEIBHBIX U HOPMATHUBHBIX 4
JOKYMEHTOB, PpETIaMEHTUPYIOTITNX cyznebHoe
JICTIOTIPOM3BOICTBO
CamocrostensHas paboTaAHaIM33aKOHOAATEITEHBIX
M HOPMATHBHBIX  JOKYMEHTOB, pErJaMEHTHUPYIOIIHNX 36
CyneOHOE JIENOMPON3BOICTBO
Tema 1.4Benenue | Jlekimn:MexaHu3M BEIAEHUS JIETONPOU3BOJICTBA CY/a; OK-2,
KypHAJIOB I ydera | cnenuuka J0KyMEHTOB CyJa. OK-4,
el W Marepuanos, | Peructpamms  cyneOHBIX — mporeayp.  Benenue 4 C?;éﬁi
Ha3HAYECHHBIX K | )KYpHQJIOB pErucTpalud BXOJSIMIEH W HUCXOIALICH
pPaccMOTPEHUIO B | KoppecnoHieHIIMu. BeieHne y4eTHO-CTaTUCTUYECKUX
cynebHOM KapTOTEK M al(DaBUTHBIX yKa3aTeJICH MO YTOJOBHBIM,
3acelaHuU. rpaXkJaHCKUM U aIMUHUCTPATUBHBIM JeJIaM
IIpakTrdeckue 3aHATUSA (ceMuHapBI) AHAITA3
ITosnokeHus O JEeTONMPOU3BOACTBE CyIa
AHamu3  CTPYKTypbl ~ YYETHO-CTAaTHUCTHUUYECKHX 4
KapToTeK U andaBUTHBIX yKa3aTeJeld MO YroJOBHBIM,
rpakJaHCKUM U aIMUHUCTPATUBHBIM JeJIaM
Camocrostensaas pagora [loaroroBka Gpopmynspos- 40
00pa310oB JOKYMEHTOB Cyia
6 cemecmp
Paznen 2
Tema Jlexunn:Dopmbl JIOKYMEHTOB cynallogroroska 4 OK-2,
2.1.IToaroToBka MAaTepUaJIOB, HA3HAYEHHBIX K pPAaCCMOTPEHHUIO B OK-4,
MAaTepHUaoB., CyZIeOHOM 3aceaHHH. OIIK-1,
Ha3HAYECHHBIX K | OpakTrdeckue 3aHITHS (CEMUHAPHI) 4 1IK-4
pPaccMOTPEHUIO B | 3amonmuenue Gopm TOKYMEHTOB cya
cynebHOM CamocrosTenbHas padora. 3anoaHeHue GopM JOKYMEHTOB 32
3ace/laHuu

cyna




Tema 2.2 | Jexuun:@yHKIMM U CTPYKTypa IIPOTOKOJIA
.CocraBnenue cynebHoro  3acemanus. [lopsimok  BedaeHWss U 4
MIPOTOKOJIOB opopMIICHHST TPOTOKONA CyAeOHOTO  3acemaHusl.
cynebHoro [Topsimok OMEpaTUBHOTO W apPXUBHOTO XPaHEHUS
3aceaHus IPOTOKOJIOB CYICOHOTO 3aceTaHus
IIpakTuyeckue 3ausaTus (CEMUHAPHI): OK-2,
Cemunap PaboTta ¢ IpOTOKOJIOM CyI€OHOTO 3aceIaHusI 4 OK-4,
OIIK-1,
1IK-4
CamocrosTenbHas pabora. Pabora ¢ dhopmynspom- 32
00pa3IoM MpOTOKOoJIa CyJeOHOr0 3aceaHus
Tema 2.3 | Jlekimn: CocTaBlieHHE HOMEHKJIATYPHI Jiell CyJa. 4 OK-2,
CocrasiieHue Crpykrypa 1eina W TOPSIOK €ro o(OPMIECHHS IS OK-4,
HOMEHKJIATYphl Jien | mepeaadu B apxuB. Co3/laHUE U BEJICHUE apXHBa Cy/Ia. OIK-1,
cyqa u  BeneHue | [IpakTuyeckue 3aHATHA: 4 IIK-4
apxvBa Opraamzaruss pabOTBI 3JIEKTPOHHOTO apxuBa. I[lopsmox
XpaHeHus: JIOKyMeHTOB. CpOKH XpaHeHHs] JIOKYMEHTOB
CaMocTosTenpHas pabora: COCTaBJICHHE 32
HOMEHKJIATYPHI JIeN CYIe0HOTO JISTIOTIPOU3BOICTBA
Tema 2.4 Kontposs | Jlekuuu:  KoHTposns 3a  HCHOTHEHWEM  NPaBHII 4 OK-2,
3a WCTIOJTHEHUEM | CyZeOHOTO JEIIOMPOM3BOJICTBA. OK-4,
TPaBUJI Bezlenus | [IpakTuueckue  3aHSTHe:  aHAINM3  HOPMATHUBHBIX 4 OIIK-1,
Cyze6HOro JIOKYMEHTOB [IK-4
JENONpPOU3BOACTBAa | CaMocTosTeNbHAs paboTa: MOATOTOBKA K dK3aMEHY 34
Bu/1 HTOrOBOro KOHTPOJIS - DK3aMEH
BCETO: 360/5 3auem
OK3AMEH

5. OBPA3OBATEJIBHBIE TEXHOJIOI'U

B cootBerctBuu ¢ Tpeboanusmu PI'OC BO no wnampaBnenuto nonarotoBku 46.03.02 —
JIOKyMEHTOBEJICHHEC M apXHBOBEICHHE IPEIyCMaTPUBAET IHUPOKOE HCIOJIb30BaHHE B y4eOHOM
IpoIecce aKTUBHBIX U MHTEPAKTUBHBIX ()OPM MPOBEICHUS 3aHATHI: JICKIIMOHHBIC 3aHATHS: JICKIIUS-
Oecena, JIEKIUSA-IUCKYCCHUS, JICKIMS-aHAIU3 CUTYAIMi, JICKIUS-AUaiIor. [IpakTHueckue 3aHsATHSL:
TEMaTUYECKHE CEMHHApBI, MPOOJIEMHbIE CEMUHApBl, METOJ «KPYIJIOTO CTOJIa», METOMAbl aHaIHu3a
MPOOIEMHBIX CUTYaIIUH.

VY aensHBIN Bec 3aHATHIA, TPOBOJAUMBIX B MHTEPAKTUBHBIX PopMax, cocTaBiseT He MeHee 45 %
ayTUTOPHBIX 3aHSATHI.

6. OEHOYHBIE CPEJICTBA /UISI TEKYIIEI'O KOHTPOJISI YCIIEBAEMOCTHU U
MPOMEXYTOYHOM ATTECTAIIUA

6.1. KoHTpPO/1b 0CBOCHUS JUCIHUILIMHBI



KoHTpons 0CBOCHHS AMCUMIUIMHBI IIPOM3BOJUTCA B COOTBEeTCTBUM C IlonoxkeHueMm o
MPOBEJACHUH TEKYIIETO KOHTPOJIS YCIIEBAEMOCTH U MPOMEKYTOUHOM arrectauuu ctyaeHToB ®I'bOY
BO «KpacHonapckuil rocy1apCTBEHHBIMUHCTUTYT KyJIbTYpbD». IIporpaMmoil qUCHMIUIMHBI B LENAX
MPOBEPKH MPOYHOCTH YCBOCHHS MaTepHaja IpeayCMaTpHBAaeTCsi MPOBENCHHUE pa3IM4YHbIX (Gopm
KOHTPOJISL.

Texywuii KOHMpPOb YCIEBAEMOCTH CTYIAEHTOB O AUCLMUIIIIMHE IPOU3BOJUTCS B CIEIYIOILUX
dbopmax:

— YCTHBIN OIIPOC;

— IIPAKTUYECKHE 3aJaHUS;

— caMocTosITeNIbHas padoTa;

— paboTa ¢ IepBOUCTOYHUKAMH.

6.2. OueHo4yHbIe CPEACTBA

6.2.1. Ilpumepsnl TECTOBBIX 3aJaHUH (CUTYAIHI1)

6.2.2. KoHTpo/ibHBIE BONPOCHI /151 MIPOBEEHUS TEKYIEero KOHTPOJIs

6.2.3. TemaTuka 3cce, pepeparoB, npe3eHTALN

1.HomeHKIaTypa OCHOBHBIX HapAI0B, KOTOPHIE BEAYTCS B CYJIE.
2. Ilopsanok BeneHus cyieOHOTO IEeJIOMPOU3BO/ICTBA.
3. Enunsle TpeOoBaHUS K O(GOPMIIEHHMIO MPOLECCYAIbHBIX M HMHBIX JIOKYMEHTOB, Y4€T H

BEJICHUE JIOKYMEHTOO0OpOTa CyJa, MOPSIOK TEKYIIEro XpaHCHHs CyIeOHBIX JEN, TOKYMEHTAIMH U
nepeaadn ux B apXuB.

4. Pabota ¢ UncTpykiuei mo cyaeOHOMY AeTONPOU3BOICTRY.

5. PaboTa ¢ MHCTpyKIHEH 10 BEIEHUIO CYACOHOM CTaTUCTUKH.

6.ITopsI0K perucTpalyy | yaera yroJOBHBIX, IPAXIAHCKHUX JEI, JIe)T 00 aIMUHHCTPATHBHBIX
MIPaBOHAPYIIICHHSIX.

7. Opranusanus paboTel ¢ JOKYMEHTaMH  Cyla, CO3JaBacMbIMH  CPEACTBAMM
BBIYHMCIIUTCIIBHON, KOMITBIOTEPHOM U 3JIEKTPOHHON TEXHHUKH.

8. Peructpamuss M yder yroJIOBHBIX, TIPaXJaHCKUX [el, JAed 00 aJIMHUHHUCTPATHBHBIX
MIPaBOHAPYIICHUSIX.

9. Bexaenwe XypHaJIOB Ul y4eTa JeJI M MaTepuajoB, Ha3HAYCHHBIX K PACCMOTPECHHIO B
Cyne0HOM 3ace/laHuH.

10. Benenue YUCTHO-CTATUCTUUCCKUX KapTOTCK U aJ'I(baBI/ITHBIX YKa3aTeHeﬁ 10 YrOoJIOBHLIM,
I'paXJaHCKUM U aJIMUHUCTPATUBHBIM ACJIAM.

11.TToArOTOBKA MaTEpUAIOB, HA3HAYEHHBIX K PACCMOTPEHHIO B CYJICOHOM 3aceaHuu.
12. CocraBneHue MpOTOKOJIOB CyAeOHOTO 3ace/IaHusl.

6.2.4. Bonpocsl K 3a4eTy N0 TUCHHUILINHE

6.2.5. Bonipochl K 3K3aMeHY 10 AMCHUIIMHE

1. Enunas cucrema opraHu3zanuy cy1eOHOTo JAeI0MpOU3BOJICTBA.

2. HomenknaTypa 0CHOBHBIX HapsiI0B, KOTOPBIE BEAYTCS B CYIE.

3. ITopsinok BegeHus CyneOHOro AeI0NpPOU3BOJICTRA.

4. Enunble Tpe6oBaHus K 0()OPMIIEHUIO MPOLIECCYATbHBIX U MHBIX JIOKYMEHTOB, YUYET U
BeJIeHHE JOKyMEHTO000poTa cyaa

5. [Topsinok Tekyero xpaHeHus CyaeOHbIX Jell, TOKyMEHTAllUU U Nepeauu UX B apXuB.

6. Pabota ¢ UncTpykuueil no cynebHOMY JeI0NpOU3BOICTBY

7. Pabora ¢ HcTpyKImeit no BeneHuo cy1eOHO0# CTaTUCTUKY.

8. [lopsimok perucrTpallid W ydeTa YroJIOBHBIX, TPaXJaHCKUX Jiel, Jen o0

AIMUHUCTPATUBHBIX ITPABOHAPYIICHUAX.



9. Opranmzanus paboOThl C JOKYMEHTAaMH Cyla, CO3JaBa€MbIMH CpPEACTBAMHU
BBIYUCIIUTEIIBHOM, KOMIIBIOTEPHON U JJIEKTPOHHON TEXHUKH.

10. Perucrpanuss u y4er yYroJIoBHBIX, TPaXAAHCKUX Jel, A€l 00 aJIMHUHHCTPATUBHBIX
[IpaBOHApYLICHUAX.  BeaeHwe XKypHalnoB JUIsi ydeTa [l W MaTepuajgoB, HA3HAYCHHBIX K
PacCMOTPEHHIO B Cy[eOHOM 3aceaHUu.

11. Benenne y4eTHO-CTaTHCTHYECKMX  KapTOTEK M ajl(aBUTHBIX YKa3aTeled 1o
YTOJIOBHBIM, TPAXKIAHCKUM H aJIMAUHUCTPATHBHBIM JIeJIaM.

12. [ToaroroBka MarepuaioB, HA3HAYEHHBIX K PACCMOTPEHUIO B CyJI€OHOM 3aCeaHUHU.

13. CocraBiieHH€ MPOTOKOJIOB CY/IEOHOTO 3aceIaHus.

14. Odopmiienne TrpaxJAaHCKUX Ol Ha CTAQAWMd NPUHATHS W Ha3HAueHHUS K
cynebHomMypaccMoTpeHuto. OpopMieHue TpakIaHCKUX JIeJ TIOCJIe UX PACCMOTPEHUSI.

15. OdopmiieHue yroJOBHBIX JIeJ Ha CTaJAWSAX NPUHATHS M Ha3HAuYeHHWs K CyaeOHOMY
3acenanuio. OhopmiIeHHE YTOTOBHBIX JIEN MOCE UX PACCMOTPEHHS.

16. [Ipyem u ydeT KaccallMOHHBIX, YAaCTHBIX >Kajgo0 U MpPEJICTaBICHUH, el C
aneJuUIIMOHHBIMHA KaJI00aMH U TIPE/ICTABICHUSMH.

17. OOparieHre K UCHOJHEHUIO IPUTOBOPOB, PEIICHUH, ONPEeIeHU U MOCTaHOBJICHUN

cyna. OOpaiieHue K HCIOJHEHUIO MPUTOBOPOB, OMPEAENCHUH M MOCTAaHOBIEHHH IO YroJIOBHBIM
nenaMm. OOpallleHue K UCIIOJIHEHUIO PEeUIeHHH, ONpeielIeHnid o rpakaaHckuM aenam. Kuwura yuera
WCTIOJTHUTENBHBIX TOKYMEHTOB (hopmbl N 50.

18. OcoOeHHocTH JIEJIOTIPOU3BOICTBA o Jeyam 00 aJIMUHUCTPATHUBHBIX
HpaBOHapymeHm[x nu leyFI/IM MaTCpI/IaJ'IaM, paspemaeMbIM Cy,):[aMI/I, B T.4. B HOpH}IKC NUCITIOJTHCHUSI
MIPUTOBOPOB

19. Jlenonpou3BOACTBO O HAJOKEHUM  JIGHEXKHBIX B3bICKaHMM u  mTpadoB B

MPOLIECCYaTbHOM MOPSAKE U 00 0OpalleHny B JI0OXOJ FOCYAapCTBa 3ajioTa, BHECEHHOTO B KayeCTBE
MepBI ITPECCUCHUS.

20. JlokyMeHTaJIbHOE O(OPMIICHHE TPUHYJAUTEILHON TOCHUTAIN3ANNN T'PAXJTaHWHA B
MICUXUATPUYCCKAN CTAI[MOHAP M TPUHYJAUTEIHLHOTO TICHXHATPUYCCKOTO OCBHUICTEIHLCTBOBAHHUS.
[Tpuem, yueT u XpaHEeHHE BEIICCTBEHHBIX JOKA3aTEIbCTB M JJUYHBIX JOKYMEHTOB OCYXJICHHBIX.

21. [Topsimok BbIAaUM CyIeOHBIX eI U IOKYMEHTOB.

6.2.6. IlpuMepHas TeMaTHKa KYPCOBBIX PadoOT (e npedycmompero).

7. YUYEBHO-METOAWYECKOE U HWH®OPMAILIMOHHOE OBECIHEYEHHUE
JUCHUIIVIMHBI MOV JIS)
7.1. OcHOBHas1 JIUTEpaTypa
1. Baacos, A.A. I'paxxganckuii npouecc [Tekcr] : yueO. nns 6akanaBpos: [rpud MO] / A. A.

Bnacos. - 6-e uzn., nepepab. u goi. - M. : FOpaiit, 2013. - 567 c. - (bakanasp. ba3oBblii Kypc).
- ISBN 978-5-9916-2717-7

2. T'paxxpanckuii mpouecc [Texct] : yue6. / mon pen. M.K. Tpeymnukosa; [rpud YMO]. - 4-¢
u3., nom. - M. : Uznat. nom "T'oponen”, 2011. - 831 c. - ISBN 978-5-9584-0271-7

3. Koncruryuus Poccuiickoii @enepanmun [Tekcr] : mpuHATa BCEHApPOJHBIM IOJIOCOBAaHUEM
12 nek. 1993 r. - M. : Dkemo, 2012. - 32 c. - (3akonsl B Kojiekehl). - ISBN 978-5-699-51468-7

4. T'paxnanckuii koaekc Poccuiickoii @eaepauuu :Oduil. TekcT no cocTosHuto Ha 10 mas
2011 r. Y. 1, 2, 3, 4 / M-Bo 1octuiuu P®. - M. :Dkemo, 2011. - 512 c¢. - ISBN 978-5-699-
49431-6 :

5. TI'pa:xnpanckuii kogexc Poccuiickoii ®enepanuu [TekcT] : TeKCT ¢ u3M. u fom. Ha 1 mapra
2013 r. Y. 1, 2, 3, 4 / M-Bo woctutiuu P®. - M. :Dkemo, 2013. - 654 c. - (AkryanpHOe
3aK0HO1aTeNbeTBO). - ISBN 978-5-699-63330-2



7.2 JlonoJHUTEIbHAS:

1. benbckuii K.C. Paznenenue Biacreil 1 OTBETCTBEHHOCTDb B TOCYAaPCTBEHHOM YIPaBICHUU
/ K.C. Benbckuii. - M., 1990, - 276c¢.

2. Bepemeenko M.M. MexaHu3M aIMUHUCTPATUBHO-IPABOBOTO DPETYIUPOBaHUS B cdepe
OXpaHbl 00OIIECTBEHHOTO MOpsaKka. - M., 1982.

3. SxumoB A.}O. Craryc cyObekTa aJIMUHUCTPATHBHOW FOPUCAMKIHMU U TPOOIEMBI €ro
peanuzauun. Monorpadwus. - M., 1999.

7.3. llepuoguyeckue U3IaAHUA:
7.4. UnTepHeT-pecypchl

1. East  view (MBHUC): poccuiickhe  HayyHble KYPHAJIBI W ra3ersl -
http://dlib.eastview.com/

2. eLIBRARY - Hayunas snekTponHas oubnnoteka (Mocksa) - http://www.elibrary.ru/

3. [PRbooks DiekrponHo-6ubnuoTeynas cucrema - http://www.iprbookshop.ru

4. Polpred.com O630p CMMU - http://www.polpred.com

5. Wurerpym - http://www.nlr.ru/res/pr.php?n=2

6. KubepJlenunka - http://cyberleninka.ru/

7. PHBb: Konnekmuu MIEPBOUCTOYHUKOB Ha caiTe Brill -
http://www.primarysourcesonline.nl/

8. Yuusepcurerckas uadopmaimonnas cuctema POCCHS - http://uisrussia.msu.ru

9. DiekTpoHHas Oubauoreka aucceprarwmii - http://dvs.rsl.ru/

10. DJIeKTpOHHAS onbIMoTEKA N3narenbckoro omMa «["peOEHHUKOBY-
http://grebennikon.ru

11. DJIeKTpOHHAS OonbIMoTEeKA PT'B. YHuBepcaiabHOE coOpaHue -
http://elibrary.rsl.ru/?menu=s410/elibrary/elibrary4454/elibrary44544456/&lang=ru

12. DnekrponHas oubanoreunas cucrema "Jlane" - http://www.e.lanbook.com

Oopa3oBaTesibHbIE TEXHOJIOTUH
[IpakTrueckue 3aHATHS: TEMATUYECKUE CEMHUHAPBI, TPOOIEMHBIE CEMUHAPBI.

Y4eOHO0-MeTOoAMYECKOE 00ecrieYeHHe CAMOCTOATeILHOI padoThl cTYAeHTOB. O1leHOYHbIe
CpelcTBa ISl TEKYIIEro KOHTPOJS YCHeBAeMOCTH, MPOMEKYTOUYHOI aTTeCcTAlMM MO HUTOraM
OCBOEHHS JUCIHHUILINHDI.

7.6. IlIporpamMHoOe obecnieyenune

Adobe Master Collection CS 6

MS Windows Bepcuu XP, 7,8,10

MS office professional plus 2007 MS office professional plus 2010
lapanTt

KoHncynprant +

aogkrwnPE

8. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHHUE JTUCHUIIJIMHBI (MOAYJISA).
[IpenosaBanue AUCHUILUIMHBI B YHUBEPCUTETE 00ECIIEUMBACTCS HAMUUEM ayJUTOPHi (B TOM
qrciae 000pyA0BaHHBIX MPOCKIIMOHHON TEXHUKOW) /Il BCEX BUIOB 3aHATUI U BBINOJIHEHHUS HAYYHO -
uccieoBaTenbckoil  paboTel.  [loMerneHus COOTBETCTBYIOT —TpeOOBAHUSAM  CAaHUTAPHOTO U
IIPOTUBOIIOKAPHOIO HAA30pA.
AcnMpaHThI MOJIB3YIOTCS OMOIMOTEKONW U UNTAIBHBIM 3aJI0M.


http://dlib.eastview.com/
http://dlib.eastview.com/
http://www.elibrary.ru/
http://www.iprbookshop.ru/
http://www.polpred.com/
http://www.nlr.ru/res/pr.php?n=2
http://www.nlr.ru/res/pr.php?n=2
http://cyberleninka.ru/
http://www.primarysourcesonline.nl/
http://uisrussia.msu.ru/
http://dvs.rsl.ru/
http://grebennikon.ru/
http://grebennikon.ru/
http://elibrary.rsl.ru/?menu=s410/elibrary/elibrary4454/elibrary44544456/&lang=ru
http://www.e.lanbook.com/

YHUBEpPCUTET pacnojiaraeT KOMIIBIOTEPHBIMU KJIACCAMHU C JIMLEH3UOHHBIM IPOrPAMMHBIM
obecnieuenneM. Mmerorcst paboune Mecta ¢ BbIX010M B IHTEpHET 7151 CaMOCTOSATENbHOM PaOOTHI.



Ipunoowcenue 2

JlonosiHeHNsI U UI3MEHEHUS
K padoyeii nporpamMme y4eOHOM TMCUMILIUHBI (MOTYJIs1)

Ha 20 -20  y4.rox

B paGouyto nporpamMMmy yueOHOM TUCIMIUIMHBI BHOCATCS CIIEAYIOIINE U3MEHECHHUS:

JlomonHeHnss M W3MEHEHHsd K pabouell mporpaMMe pacCMOTpPEHbl M PEKOMEHJIOBaHbBI Ha
3aceJaHuM Kadeapsl

(HamMeHOBaHUE)
[Tporokosa Ne OT« __ » 20 1.
HcnomauTens(u):
/ / /
(TOMKHOCTD) (moamuce) (®.1.0.)
(mara)
/ / /
(TOMKHOCTD) (moamuce) (®.1.0.)
(mara)
3aBenyromuii kadeapoit
/ / /
(HaumeHoBaHue Kadeapbl) (moamuck) (®.1.0.)

(mara)



