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1. HEJIA U 3ATAYHN OCBOEHUA TUCHUITJINHBI

Kypc «TexHosorMu M JOKYMEHTbI TOCYJIAPCTBEHHOI0 YIPABJICHUS»
sBysieTCss 0a30BbIM, (DYHIAMEHTAIBHBIM KYPCOM B MOJTOTOBKE JTOKYMEHTOBEIOB
Bbiciied kBanmudukamuu. OH CTaBUT CBOEH II€JIbI0 M3y4YEHUE MPOIECCOB
JIOKYMEHTUPOBaHUs B cpepe rocyaapcTBEHHOTO yrpaBiieHus. OOBEKTOM U3yUCHHUS
SIBJISIFOTCSA JTOKYMEHTBI TOCYJIAPCTBEHHOTO YIIPABICHUSA, UX HA3HAUYCHUE, PA3BUTHE
dbopMBI U cosiepKaHusl, COBPEMEHHbBIC TPEOOBAHUS K COCTaBJICHUIO, O()OpMIICHHUIO,
COBEPIIEHCTBOBAHUIO.

3amaun:

- OCBOWTH METOJUKY COCTaBJCHUS W OGOPMIICHUS JTOKYMEHTOB C(epbl
TOCYJJapPCTBEHHOTO YIPABJICHUS;

-OKa3aTh CHENU(PUKY JOKYMEHTOB TOCYJapCTBEHHOTO YIIpaBJIEHUS B
KOHTEKCTE YHUBEPCAJIbHBIX CUCTEM JIOKYMEHTAIIUU

-OCBOUTD NpoIeAyphl MW OIEpalllK, CBS3aHHBIE C YTBEPXKICHHEM U
pacrpocTpaHeHUEM JOKYMEHTOB TOCYAapCTBEHHOTO YIIPaBJICHUS.

2. MECTO JUCIMIVIMHBI B CTPYKTYPE OIIOII BO

Kypc «TexHonoruu u IOKYMEHTBI TOCYAAPCTBEHHOI'O YIPABICHUSA» SIBIISAECTCS
00s3aTENbHON TUCIUTUIMHOW BapHaTUBHOM YacTH MpodecCuoHaNbHOTOo Iukia.OHa
COOTBETCTBYET npoduro o0Opa3oBaTenbHON nporpaMMblOpraHusanus
AeJIONMPOU3BOACTBA B OPraHax roOCyJaPpCTBEHHONl BJACTH W MECTHOIO
caMOyNnpaBJIeHUsIU SBJISETCSI OCHOBHOM JHUCIIUIUIMHONWB YUCIE 00ECTIeYHBAIOIIUX
3TOT mpoduib. /ucuunianHa maeT 3HAHUE CYIIHOCTH METOJIOB HCCIICTOBAHUS
JIOKyMEHTa c(epbl TOCYAAPCTBEHHOTO YIIPaBIEHUS, €0 CTPYKTYPhI, 0COOCHHOCTEN
pabOTHI C HUM.

B pesynpTate wu3ydeHHs NAaHHOTO Kypca OakajaBp JJODKEH JIOTOJHUTH
TEOPETUUYECKUE pa3lesbl JOKYMEHTOBEACHMS, Kacarolluecs JOKYMEHTOB W
TEXHOJOTHUM  TOCYJHapCTBEHHOTO  YIPABJIECHUS, OCBOMUTb €€  OCHOBHYIO
npobiemaTtuky, Bonpockl 7aHHOTO Kypca BXOAST B MTOTOBYIO TOCYAapCTBEHHYIO
aTTECTALUIO.

Jns  wu3ydeHus Kypca HeoOXOAUMBI BXOJIHbIE 3HAHUSI B 00JIACTH

JoxymentoBenenusi, OpraHuzalui U TEXHOJOTMU  JOKYMEHTAIIMOHHOTO
oOecrieueHus: yOpaBJCHUs, OpraHuszanuy TOCYJAapCTBEHHBIX YUYPEKICHUIN
Poccun. HeoOxonum onbIT HanmMcaHUs KYPCOBBIX PaOdOT U HABBIKUA MPAKTUYECKOU
NEATEeNIbHOCTU B 00JIaCTH COCTaBJIEHUS IOKYMEHTA, aHAIN3a JIOKYMEHTO000pOTa.



3. TPEBOBAHMS K PE3YJBTATAM OCBOEHUS COJEPKAHUS
JTUCHUATIIUHBI

[Tponecc M3yueHus: TUCITUTUTMHBI HAIMIPaBIeH HA (OPMUPOBAHKE SJIEMEHTOB
cieaymux KomnereHuuid B coorBerctBUM ¢ PI'OC BO 1o pgaHHOMY
HaIPaBJIEHUIO TTOATOTOBKH (CHEIUATILHOCTH):

0) npodeccuonanbubix (ITK)

I[IK-3  BnageHueM 3HAHUSIMU  OCHOBHBIX MmpoOiemM B  objactu
JTOKYMEHTOBEJICHUS I apXHBOBEICHUS

[IK-7 cnocoOHOCTBIO OIIEHUBATh MCTOPHUIO U COBPEMEHHOE COCTOSIHUE
3apy0eKHOTO OTBITA YIPABJICHUS TOKYMEHTAMU U OPTaHU3AIMHA UX XPaHEHUS

[1K-18 BiameHneM COBPEMEHHBIMH CHCTEeMaMud WH(GOPMAIIMOHHOTO |
TEXHHYECKOTO OOCCICUYCHHS JTOKYMEHTAI[MOHHOTO OOCCICUYCHMS YIPABICHUS H
yIIPaBIICHUS apXHUBaAMHU

ITK-19 crnoco6HOCTHIO UCTIOIB30BAThH MPaBHUila MOATOTOBKH YIIPABICHUECKUX
JOKYMEHTOB M BEJICHHS JICJIOBOM MEPEITUCKH

IIK-20 crocoOHOCTHIO HCIOIB30BaTh MpaBUjIa OpPraHU3AIlMKd BCEX ITAIoOB
paboThI C IOKYMEHTaMH, B TOM YHUCJIC apXUBHBIMHU JIOKYMCHTAMHU

[IK-26 BmanmeHueM HaBbIKaMH OOpaOOTKM JOKYMEHTOB Ha BCEX JTarax
JIOKyMEHTO000pOTa, CUCTEMATH3allUH, COCTABIICHHUSI HOMEHKIIATYPHI JIe]T

IIK-31 cmocoOGHOCTRIO pa3pabaThiBaTh JOKAJbHBIE HOPMATHBHBIC aKThl U
HOPMATUBHO-METOJUYECKHE  JOKYMEHTBI 10  BEACHUIO  HWH(POPMAIIMOHHO-
JTOKYMEHTAIIMOHHOTO 00eCTICUeHHS YIIPABICHUS U apXUBHOTO JieJia

IIK32 BrmameHneM 3aKOHOJATEILHOW M HOPMATHUBHO-METOIAWYECKON Oazoi
UH()OPMAIIMOHHO-TOKYMEHTAIIMOHHOTO O0ECIeUeHUsI yIPaBICHUS W apXUBHOTO
nerna, CmoCOOHOCThIO OPUEHTHPOBATHCS B MPABOBOM 0a3e CMEKHBIX 00J1aCT

[IK-43 BnageHueM MPUHOMIIAMHA W METOJAMHU YIIOPSJOYCHHS COCTaBa
JTIOKYMEHTOB M MH(POPMAITMOHHBIX ITOKa3aTeJIeH

I1K-45 BrnageHnemM MeTogaMu ONTUMHU3AIIUH IOKYMEHTOIIOTOKOB

B PE3YJIbTAaTC OCBOCHHA JUCHUIIIMHBL O6y‘-IaIOHlI/IeC${ JOJIDKHBI.

3Hamb:

obmenpodeccoHanbHble  TEOPETUYECKHE W METOJWYECKHE OCHOBBI
JOKYMEHTOBEICHUSA, TOKYMEHTOBEAYECKYI0 TEPMHUHOJIOTHIO, TEOPUIO JOKYMEHTA,
NpaBWJIa COCTABICHUS W OG(OPMIICHHS JOKYMEHTOB, NPHHIIMITBI TTOCTPOCHUS
YHU(PUITUPOBAHHBIX CHCTEM JOKYMEHTAIMHM, OpPTaHU3AIMI0 JOKYMEHTOB B
KOMIUIEKCHl M TPUHLMIBI ONPEICIICHUS HAayYHO-UCTOPUUYECKOM M MPAKTHUYECKOU
LEHHOCTH JOKYMEHTOB;

ymemp:

u3jaratb M KPUTHYECKH aHAIU3UpOBaTh 0a30Byr0 HHGPOPMAIUIO 0
JTOKYMEHTOBEJICHUIO, COCTABJIATh JOKYMEHTBI C MCIIOJIb30BAHUEM SI3BIKOBBIX
BApUAHTOB B 3aBUCHUMOCTH OT Ha3HAUYEHUS U COJEPKAHUA JOKyMEHTa, 0hOpMIISATh



JOKYMEHTBl B COOTBETCTBUM C TpeOOBAaHUSAMM TOCYJAapCTBEHHBIX CTaHJIApTOB,
YHU(PULIUPOBATH TEKCTHI TOKYMEHTOB;

énaoemp:
o0menpoecCHOHANBHBIMI 3HAHUSIMU TEOPUH M METOAMKH, HAaBBIKAMH B
oOnactu JOKYMEHTOOOpa30BaHMs, 3HaHHUEM AKTyaJIbHBIX npobiem

JIOKYMEHTOBEJICHUS, 3aKOHONATEJIbHBIX W HOPMATUBHBIX AKTOB II0 BOIIPOCAM
yIPaBJIEHYECKOrO0 TpyJda U JEeJONPOU3BOACTBA, METOJUYECKUX Ppa3padoToK,
OCHOBHOW HAay4YHOU JINTEPATYPHI 110 KYPCY.

[IpuobpecTy OMBIT AEATEILHOCTH: COCTABJICHUS JOKYMEHTOB B 00JacTu
rOCYJIapCTBEHHOTI'O YIIPABJICHUS.

4.1. CTpyKTypa IMCUMILINHBI

OOmiass TPyJI0EMKOCTh JMCIMILIMHBI COCTaBISCT 8 3aueTHBIX eauHuIbl (288
94acoB).

Buisl yaeGHOMN paboThl, Dopmbl TEKYIIETr0
BKJIFOYAst CAMOCTOSITENbHYI0 | KOHTPOJIS YCIIEBAEMOCTH
n Pazmen paboTy CTYJIEHTOB (no nedensim cemecmpa)

/ M CITATIINHEI ¥ TPYJOEMKOCTb (B Yacax) dopma MPOMEKYTOUHOU

| 7 3 3 1 Cp aTTeCTaIluu (1o
cemecmpam)

Cemectp
Henens
cemMecTnAa

a1
[EEN

Paznen 1.
Texaomornmn -
roCyJIapCTBEHHOTO 5
yIPaBJICHHS

8 6 36 CEMUHApBHI

Pasmen 2.1 5 6 10 10 36 CeMuHapHI,
Ocob0eHHOCTH - TECT
JOKYMEHTOB
rOCyIapCTBEHHOTO
yIpaBJICHUS

o -

Paznen 3.1 5
DKCHEepTHO-
aHaJIMTUYeCKas
JEeSITENbHOCTD B
chepe
roCyIapCTBEHHOTO
yIpaBICHUS

8 8 60 Cemunap

=

w -

Pazgen 4.1 5 8 10 61 9K3aMeH
Texnomnoruu paboTHI
rOCy/IapCTBEHHBIX -
YUpEKACHUMN u
rpaXJaHaMH H UX
JOKYMEHTAI[MOHHOE

COIIPOBOKIACHUC

~N - NG

BCETO 34 34 193




Jl1s 030

Paznen
JUCHUILINHBI

Bunsl yaeGHOM paboTHI,
BKJTI0Yasi CAMOCTOSTEIbHYIO
paboTy CTyJIEHTOB
U TPYZIOEMKOCTb (B yacax)

J I13 n3 | Cp

Cemectp
Henensa
cemMecTnNnAa

@OopMBI TEKYILETO
KOHTPOJISl YCIIEBAEMOCTH
(no nedensim cemecmpa)
dopma MpOMEKYTOUHOU

aTTeCTaluu (no
cemecmpam)

Pasnen 1.
TexHonoruu
roCyJIapCTBEHHOTO
yIpaBJICHUS

ol

1 1 38

CEMHHAPBI

Pasnen 2.
Oco0OeHHOCTH
JTIOKyMEHTOB
TOCYIapCTBEHHOTO
yIIPaBIICHUS

Cemunapsl,
TECT

Paznen 3.
OKCHEepTHO-
aHaTTMTHYEeCKast

TSI TETHHOCTD B
chepe
rocy/1apCTBEHHOTO
yTpaBJICHUS

Cemunap

Paznen 4.
Texnonmorun paboOTHI
roCy/IapCTBEHHBIX

YUPEKICHUN u
rpaXIaHaMH M HX
JOKYMEHTAI[MOHHOE
COMPOBOXKICHHE

OK3aMCH

BCCTO

4.2. TemaTuyeckuid NMJIAH OCBOCHHS JAMCHUILVIMHBI MO BHUAAM Yy4yeOHOMH
AeSITeJIbHOCTH U BUAbI CAMOCTOSATEILHON (BHEayAUTOPHOM) padoThI
([Ipeocmasnsemcs memamuyeckuli NIAH OCB0EHUSL OUCYUNIUHBL NO BUOAM YUEOHOU
oesmenvbHOCMU  (leKyul, Npakmuyeckue 3aHAMus (CeMuHapvl), UHOUBUOYANbHbIE 3AHAMUS,
Kypcosas paboma, camocmosmeibHoe uzyueHue pazoenos (mem) OUcCyuniuHbsl).

HaumenoBanue Conepxxanue y4eOHOro Marepuasa Dopmu
pa3aesioB H TeM (TeMbl, NepevYeHb PaCKPbIBAEMBbIX BOIIPOCOB): -
JICKIIMH, IPAKTHYECKHE 3aHATHA (CEMHUHAPBHI), Obne | PYEMB!
HHIMBHUAYAJIbHBIC 3AHATHS, CAMOCTOSITEIbHAA padoTa . e
o0yyarommxcs, Kypcosas padora KOMIIe-
4acoB
/3. | T
n
(mo
TEeMe)
SceMecTp 2 3 4
Paspen 1 TexHO0JIOrMH rocyAapCTBEHHOr0 YIIPABJICHHUA




Tema

1.1. Texnosoruu
ylpasJjieHHusl B
CHCTeMe OPraHoOB
rocy/1apcTBeHHOMI
BJIACTHU CY0ObEKTOB
POD

Jexyuu:denepaibHOE U peruoHaigbHOE ynpasieHue B PO.
CocraB um craryc cyobekroB P®, oO0mue NOpuUHIUIBI
¢benepanbHOTO u PErMOHAIILHOTO YIIPABJICHHUS.
Pasrpannyenne mnonHomoumii Mexay P® u cyObekramu
P®.OcHoBHBIE = HOPMATHUBHBIE  aKThl, PEryYJIHPYIOILINE
BOIIPOCHI

OpraHu3anuy BIacTH B cyObekTax P®. Enunble MpUHIUIIBI
MOCTPOCHUS CHUCTEMBbI OpPraHOB BJIACTU B CyObekTax PO.
Cucrema opraHoB HCIIOJIHUTENbHOM BiacTu cyObekra Pd:
NOHATHE, CTPYKTYpa, MOPSAOK (OPMHPOBAHUS, OCHOBHBIC
MOJIHOMOYMS. 3aKOHOJATENbHbII OpraH BJacTh CyObekTa
P®. JIokyMEeHTBI CHUCTEMBI TOCYJapCTBEHHOW BIACTH, MX
KJ1acCU(UKAIusI.

Ipakmuueckue sanamus OCHOBHbIE HOPMATHUBHBIE AaKTBHI,
peryaupymolime BOITPOCHI
OpraHHU3aliM BJIACTH B cyObekTax PO.

cemunap CucreMa OpraHoB MCIOJHUTEIBHOW BIJIACTH
cyonekra PO

HUnousuoyanvhuvle 3auamus

Camocmosamenvuas paboma:.
AHallN3 HOPMATHBHBIX AKTOB, PETYIUPYIOLIUX BOMPOCHI
OPrHU3AIMH TOCYAapCTBEHHOM BiIacT B PO

18

I1K-3

ITK-7

I1K-18
I1K-19
I1K-20
I1K-26
[1K-31
[1K32

I1K-43
[1K-45

Tema 1.2.Cucrema
rocy/1apcTBeHHOMN
ciy:k0bl B PD u ee
AOKYMEHTAIIHOHHO
€ CONMPOBOKIeHHE

Jlexyuu:TToHSATHE 1 OCHOBHBIE MPUHIUIIBI TOCYIAPCTBEHHON
ciyx0bl1. [IpaBoBO cTaTyc TOCYAapCTBEHHOTO CITYXAIIETo.
Bunel rocymapctBeHHOM cimyxkObl. [loHsTHE © BUIBI
rOCYIapCTBEHHBIX  JIOJDKHOCTEM UM TOCYAapCTBEHHBIX
JIOJDKHOCTEH TOCYIapCTBEHHOM ciyKObI. [IpaBoBast ocHOBa,
peryaupymoias CUCTeMY TOCyIapCTBEHHOU CiyxkObl P.D.
[IpaBoBO#l  cTaTyC TrOCYJapCTBEHHOW  JOJDKHOCTH U
roCcy/1apCTBEHHOTO CITY’KaIlero. Knaccublie YUHBI
TPKIAHCKOW CIyKObl. YMpaBlICHHE TOCYAapCTBEHHOM
ciyx00i1: cucTemMa OpraHOB YIPaBJICHUS TOCYIAPCTBEHHON
ciryx00ii, MEXaHU3MBbI KaJIpOBOTO obecnieueHus
rOCy/IapCTBEHHbIX  OpraHoB.OcOOEHHOCTH  MPUMEHEHUS
OpraHU3aIMOHHO-PACTIOPSAIUTENBHBIX JOKYMEHTOB B
JESITEIbHOCTH KaJIPOBBIX CIYKO OPraHoB BJIACTH.

Ipakmuueckue 3anamus (ceMunapol):
[ToHsiTHE M OCHOBHBIE IPUHIIUIIBI TOCYAAPCTBEHHOM
CITY>KOBI.

Unousuoyaivuovie 3ausamust: HET

Camocmosamenvhas paboma
Pa3zpaboTka CTpYKTYpbl aHKETbI

18

OIIK3
1IK3
1IK5
1IK17
1IK20

Pazgen 2. Oco0eHHOCTH JOKYMEHTOB CHCTEMBbI FOCYAapPCTBEHHOI0 YIIPABJICHUS

Tema 2.1
JOKyMeHTHI,
ol0ecreynBalomue
¢dopmupoBanue u
peajn3anuio
rocy1apcTBeHHOMI
noautuku P@

Jlexyuu: TloHsTHe, OCHOBHBIE THUIIBI M HalpaBJICHUS
roCyJapCTBEHHOM moJuTUKU. Pa3paboTka u  aHamu3
roCylapCTBEHHONW MNOJUTUKUA. OpraHsl ToCyIapCTBEHHOU
BJIACTH, OCYUIECTBISIOIINE pPa3pabOTKy TrocylapcTBEHHON
MOJINTUKU U JOKYMEHTBI TOCYJapCTBEHHOMN MOJUTHUKH
l'ocynapcrBennas YKOHOMMUECKAs MOJIUTHKA,
JOKYMEHThI, olecrneuuBaromue ee peanuzaimo. PO.

I1K-3
I1K-7
K-
18
K-
19




Komnerennuss oOpraHoB rocyJapCTBEHHOM BIJIACTH B

20

OCYILECTBICHUHU roCyaapCTBEHHOIO peryaupoBaHus K-
SKOHOMHKH. MeTo/bl TOoCyJapCTBEHHOTO pPEryIMpOBaHUs 26
3KOHOMMKH: aIMUHUCTPATUBHBIE, 3KOHOMHYECKHUE. [IK-
l'ocynapcTBeHHass HanmoroBas TMOJIMTHKA, JOKYMEHTHI, 31
obecrieunBaronue ee peanusanuio [ ocymapcTBeHHas [1K32
JICHE)KHO-KpEAUTHAS [IOJIUTHKA, JIOKYMEHTHI, K-
obecrieunBaronue ee peanusanuio [ ocymapcTBeHHas 43
AHTUMOHOIIOJIbHAS MOJNUTHKA, JIOKYMEHTBI, IIK-
obecrieunBaronme ee  peanusanuio ['ocymapcTBeHHas 45
MHBECTUIIMOHHAs MOJUTHKA, TOKYMEHThI, 00ECIeunBaoIIne
ee peanuzauuio. ['ocynapcTBeHHasi colMalibHas IMOJIUTHKA,
JIOKYMEHTHI, obecrnieunBaromye ee
peannzanuiol ocyapcTBEHHOE — YIPaBJIEHUE — OTPACISIMU
COIMATBHOM ctepsr: KyJIbTypa, obpazoBanue,
3/IpaBOOXpaHEHUE, KUIHUITHO-KOMMYHAJIbHOE XO35HCTBO.
l'ocynapctBeHnHas BHEIIHAS  MOJuTUKa PO,
JOKYMEHTBI, oOecreynBaronie ee peanusanuioPeanusamms
U MOHMTOPMHI TOCYJapCTBEHHOM NOMUTHKU. OpraHbl
roCy/IlapCTBEHHOW BIIACTH, OCYIIECTBISIOLIUE pPeaTH3alHUio
rOCY/IapCTBEHHOM MOJINTHKHU.
Ilpakxmuueckue 3anamus. AHaIU3 TEKCTOB JOKYMEHTOB
roCy/IapCTBEHHOW MOJIMTUKU 4
cemunap IloHsiTHE, OCHOBHBIEC TUIIBI U HAIPaBICHUS 2
rOCy/IapCTBEHHOM MOJIMTUKH.
Hnousuodyanvuvie 3auamus: HET
Camocmoamenvuas paboma: I1oaroToBKa K CEMHHapy 8
Tema 2.2 Jlexyuu:Tlonatne u  knaccudukanus  pelleHUl B I1K-3
TexHosnornu u MYHUILIUIIAJILHOM YIPABICHUHU, MOPAIOK UX OQPOPMIICHUS. [K-7
AOKYMEHTbI Oco0OeHHOCTH TPAaBOBOTO cTaryca JIMI, 3aMEHIaroIInX K-
OPraHoB MeCTHOr0 | TOJDKHOCTU B OpraHax MECTHOro camoymnpasicHus. [Ipuem 18
caMoyInpasBJieHUs! HA  MYHUIUOAIbHYIO  CIykO0y ©  ero IpaBoBOE K-
COTIPOBOXK/ICHHE. [IpaBoBas periameHTanus u 19
JOKYMEHTAIMOHHOE COIIPOBOXK/ICHUE MIPOXOXKICHUS 5 ITK-
MyHHULIUNIATbHOM  ciykObl.  Ilpomecc  pa3pabotku u 20
BBITIOJTHEHUS pelieHui B oprasax MECTHOTO ITK-
camoynpasieHusi. Ponb pykoBoauTeneil W CHENUaNIMCTOB 26
AJIMUHUCTpaALUU B MPUHSITUH 3¢ dEeKTUBHBIX ITK-
yIpaBICHYECKUX pElICHU. [Tytu MOBBILLICHUS 31
3pPEeKTUBHOCTH BBIPAOOTKM U peaju3alMyd peuieHuid B I1K32
Opra”ax MECTHOTO CaMOYIPAaBJIECHHUS. K-
Cemunap:3anadu v CTPYKTypa MYHHUIIUTAIBHOTO 43
YIPaBJICHUS [K-
IIpakmuuyeckoe 3anamue. Ilonatue u kiaaccupuKanus 45
pelieHrui B MyHUITUTIAIBHOM YIIPaBJICHUU
Hnousuodyanvrvie 3auamus: HET
Camocmosmenvhas paboma:aHaan3 HOPMAaTUBHO-TIPABOBBIX
JOKYMEHTOB, PErJIaMEHTUPYIOIUX IPUEMHA 28

MYHUIUTIAIBHYIO CITYy’KO0Y M €ro IPaBOBOE COMPOBOXKICHUE.

Pa3nen JxcneprHo-aHaUTHYECKAs 1eATEIbHOCTD B cdepe rocy1apcTBEeHHOr0




ynpasBJieHUs

Tema 3.1 | Jlexyuu:HopMaTUBHO-TIPAaBOBOI CTATyC YHPaBJICHUYECKOTO OIIK3
IToaroroBka u | pemeHus: 3akoH, ykas, ®@IIII, nporpamma passutus u ap. 1IK3
SKCIEPTHO- YrupaBlieH4eCKOe pelIeHue: OCOOCHHOCTH U MPUHITUIIBI I1K-3
aHAJIMTHYECKOoe HOPMAaTHUBHO- IIPaBOBBIX aKTOB, peryIupyromux IK-7
HccJIeJOBaHMe YIPABICHUYECKYIO JESITEIbHOCTh B CUCTEME OPraHOB BJIACTU IK-
yHpaBJeHYeCKUX U MYHUIUNAIBHOTO caMoymnpasieHus. Crpareruueckoe 18
pewieHuii B c¢epe | IUIAHUPOBAHUE HAYYHO-TEXHUYECKOTO U MHHOBALIMOHHOI'O K-
roCyIapCcTBEHHOr0 | pa3BUTHsI KaK Pe3y/lbTaT YINPABICHUS Ha TEPPUTOPUATILHOM 19
" YPOBHE. 8 IIK-
MYHHUIHMOATBHOTO | DKCIEPTHO-aHAIIMTUYECKOE MCCIEI0BAaHUE HOPMATHBHO- 20
ynpaBJieHUs npaBoBoil 0a3bl cyObekToB P® 1o rocynapcTtBeHHON u K-
MYHUIUITATIBHOHN cITyX0e. 26
[lopsnok HOATOTOBKM M peaJiu3allid  HOPMaTUBHO- K-
IIPABOBBIX AaKTOB B CHUCTEME OPraHOB BJIACTHM U MECTHOTO 31
CaMOYITPaBJICHHUSI. [1K32
Coop, 000011IEHNE u aHaJIn3 JIEHCTBYIOIIETO T1IK-
3aKOHOJATENbCTBA W HOPMATUBHO-TIPABOBOM 0a3bl 1O 43
rOCYIapCTBEHHOMY M MYHHUIUITIAJILHOMY YIIPABJICHHUIO. K-
Cemunap: HopMaTuBHO-IPaBOBOM cTaTyC yIpaBiIeHYECKOTO 45
pelieHus
IIpakxmuueckue pabomei:
[Topamok TNOArOTOBKM W pealu3allid  HOPMAaTHBHO-
IIPABOBBIX AKTOB B CHCTEME OPraHOB BJIACTHM U MECTHOTO
CaMOYIIPAaBJICHUS.
HMuavBuayalbHBIC 3aHATHUSA: HET
Camocmosamenvhas paboma: IKCIEPTHO-aHATUTHUECKOE
HCCIIeI0BaHNE HOPMATUBHO-TIPABOBOM 0a3bl CyObeKTOB PD 60
10 TOCYAAPCTBEHHON U MYHHIIMIIANBHOH ciryx0e.
Pa3nen 4 TexHoi0rum padoThl rocy1apcTBEHHBIX YUPeKIeHUi ¢ rpaskiaHaMu
1 MX JOKYMEHTALMOHHOE CONPOBOKICHHE
Tema Jlexyuu:1lpaBuna opranuzauuu paboThl ¢ OOpalIeHUSIMU I1K-3
4.10pranusanus IpaXIaH, IMO3BOJISIIOIIME CO34aTh YCJIOBMS ISl IPUHATHS [K-7
padoThI 1O | MEp MO BOCCTAaHOBJIEHUIO IIPAaB MU 3aKOHHBIX HHTEPECOB ITK-
o0paleHuIo rpaX<JaH. 18
rpa:xkia” B | HopmatuBHO-1IpaBOBBIE aKTBl, peraaMeHTHPYIOIINe ITK-
rocyJapcTBeHHble | MOPSJIOK paccMOTpeHHsI OOpaleHHH B TOCYIapCTBEHHBIX 19
yUpexaeHust Ooprasax. [TK-
Opranuzanus paboThl  (enepaibHBIX TOCYAaPCTBEHHBIX 20
yupexaeHuii. CeTb MHOTOQYHKIMOHAJIBHBIX LIEHTPOB. 8 K-
TexHonornueckne mNpoLEAYpbl TOCYIapCTBEHHOIO ydeTa 26
KWIBIX CTPOEHUH, 3EMEIbHBIX YYaCTKOB: IIPUEM 3a5BOK, K-
odopmieHHE Aena. 31
Opranmzanus paboTel CIy)KO TOpPOJCKOro Xo3siiicTBa: I1K32
aBapuiHONW Tra30BOM CiyxObl, aBapuUiHO-CIIacaTeNbHON K-
CIIY’KObI, TOpPBOJIOKAHAJIOB,[OP3JIEKTPOCETEH, JOPOKHOTO 43
XO03SIMCTBA, ) KUIIUILIHO-KOMMYHAJIBHOTO XO35ICTBA, [K-
MOJIMLIUH,TIOKAPHO I OXpaHsl, CITY>KOBI CIIaCEeHMs, 45
TETJIOCHA0XKEHUS U JIp.
Cemunap: lpaBuna opranuzaiuu paboThl ¢ 0OpaIieHusIMu 2

T'paXxJaH,
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Ipaxmuyeckasn paboma: HopMaTuBHO-TIPaBOBBIC AKTHI, 8
periaMeHTUPYIOIINE OPSIOK PaCCMOTPEHUS 00paleHi B
rOCY/IapCTBEHHBIX OpPTraHax.

AHanu3 10JKHOCTHBIX HHCTPYKIUI COTPYTHUKOB 110
paboTe ¢ 00OpalleHUsIMH TpaxaaH

AHanu3 caiiToB U OPTAJIOB OPTaHOB I'OCYJApPCTBEHHOMN
BJIACTH, OCYILECTBIISAIOLIUX [IPUEM 00paleHU B
3JIEKTPOHHOM BU/JIE

CocraBienue TabauIbl CAiTOB U MOPTAJIIOB OPraHOB
roCy/IapCTBEHHOW BJIACTH U MECTHOI'O CaMOYIIPABJICHUS

HUnousuoyanvhvle 3auamus; HET

CamocmosmenvHas paboma:
[MoxroToBka pedepara u Mpe3eHTANH 110 TEMaM Kypca 61

Buja urorosoro KOHTPOJISA:DK3aMCH

BCEI'O: | 288

Conep:xanme Kypca

BBenenue IIpegMer W HaydyHble OCHOBBI CHUCTEMBI TOCYAapCTBEHHOTO
ynpaBiieHus; (GYHKIUHM, METOAbl M CpPEICTBa TOCYIApCTBEHHOTO YIIPABJICHHUS.
®opMbl  TOCyIapcTBEHHOTO  ycTpoiicTBa.Cuctema  (enepaibHBIX  OPraHoOB
rocygapctBeHHon Biactd B PO.IloHdaTne, mnpu3HaKW, BUABI U CTPYKTypa
denepanbHbIX OPraHOB BIACTH U YIIPABICHHUS.
Tema 1. TexHoJIOTHUH YIIPABJIEHUS B CHCTEMe OPraHOB roCy1apCTBEeHHOI
BJIACTH CyObeKTOB P®D

Pernonansnoe ynpasnenue B P®.CoctaB u craryc cyobekroB PO, obmiue
MIPUHIUIBI PETHOHAJIBHOTO yIpaBiieHUs. Pazrpannyenre noJtHoMo4nii Mmexay PO
u cyosektamu P®.OcHOBHbIE HOPMATHUBHBIC AaKThl, PETYIUPYIOIIUE BOMPOCHI
opraHu3aiuu BiacTH B cyObekTax P®. Equnbie MpUHIUMIIBI TOCTPOSHUSI CUCTEMBI
OpraHoB BiacTd B cyObekTax P®.Cucrtema OpraHoB HCHOJHHUTEIBHOW BIACTH
cyobekra P®: moHsATHE, CTPyKTypa, MOPSAOK (opMupoBaHus, OCHOBHbBIC
MOJTHOMOYHS. 3aKOHOIaTeIbHBIN OpTraH Biactu cyobekTa PO.
Tema 2. Cucrema rocyrapcTBeHHol cay:x0bl B P® u ee 10KyMeHTallMOHHOE
COINPOBOKIACHHUE

[ToHsiTHE ¥ OCHOBHBIC TPHUHIUIBI TOCYIapCTBEHHOW CIyKObI. [IpaBoBoOii
CTaTyC rOCyJapCTBEHHOIO ciykaliero. Buabsl rocygapcTBeHHOM ciyxObl. [loHsTHE
U BUABl TOCYJAAapCTBEHHBIX JOJDKHOCTEW M TOCYAAPCTBEHHBIX JOJDKHOCTEU
roCy/1apCTBEHHOU cinyk0b1. [IpaBoBas OCHOBA,pETYJIUPYIOLIAs CUCTEMY
rocynapctBeHHoncyx0bl P.®. [IpaBoBoli cTaTyc rocy1apCTBEHHON NOIKHOCTH U
rocy1apCcTBeHHOTOCIy X auero. Knaccueie YUHBI rpaXX 1aHCKOMN CITYXOBI.
VrhpaBneHne TrocyJapCTBEHHOM cCly:kOOi: cucTeMa OpraHoB  YIpaBJICHUS
roCy1apCTBEHHOMN CITy>K00H, MEXaHU3MBI KaJpOBOr0 obecrnieueHus
rOCYy/1apCTBEHHBIX opranoB.Oco0eHHOCTH MIPUMEHECHUSOPraHN3alHOHHO-
pacropsiuTENbHbIX JTOKYMEHTOB B JIESITEIBHOCTH KaJApPOBBIX CIIYKO OpraHoB
BJIACTH.




Tema 3./lokymeHnThl, 00ecnieunBawuue (GpopMupoBaHUE U PeaTU3aALNI0
rocy1apCcTBeHHOM nNoauTuK P®

[ToHsTHE, OCHOBHBIE THUIBI W HANPABICHUSA TOCYJAPCTBEHHOW NOJIUTHUKHU.
Pa3paboTka M aHanu3 rocyAapCTBEHHON NOJUTUKH. OpraHbl rocydapCTBEHHOU
BJIACTH, OCYILECTBIAIONINE pa3pabOTKy TOCYJapCTBEHHON TIOJUTUKU U €€
JTOKYMEHTALIMOHHOE COMPOBOXKCHHUE.

['ocymapcTBeHHass 3KOHOMUYECKass NMONUTUKA PDPu ee NOKyMEHTallMOHHOE
conpoBoXxacHHE. KOMIIETeHIIUS ~ OpraHOB  TOCYJApCTBEHHOM  BJIAcCTH B
OCYILIECTBIICHUM  TOCYAApPCTBEHHOTO  PETYJIUPOBAHUA  IKOHOMHKHA.METOAbI
rOCYJapCTBEHHOTO peryiupoBaHus SKOHOMMKH: aIMUHUCTPATUBHbIE,
sKOHOoMuYeckue. locymapcTBeHHass HalloroBas mnoJMTHKA.l' ocynapcTBeHHas
JNEHEe)KHO-KpEUTHAsI MOIUTUKA. ['ocynapcTBeHHAass aHTUMOHOIIOJbHAS TTOJUTHUKA.
l'ocynapcTBeHHass MYHBECTUIIMOHHAS MTOJUTHKA.

l'ocynapcTBenHasi comuanbHas MOJIUTUKAa P®u ee JT0KyMEHTallMOHHOE
conpoBoxkaeHue. ConuaabHbIe PUOPUTETHI. Komnierennus OpraHoB
rOCYJApCTBEHHOW BJIACTU B OCYLIECTBICHHH TOCYIapPCTBEHHOTO YIIPABICHUS
connanbHoM  cdepoil. CoumanpHas 3ammra HaceneHus.[ ocymapcTBeHHOE
pEerylMpoBaHUE J0XOJ0B HaceieHus. ['ocymapcTBeHHass TOJUTHUKA B 00JacTH
3aHsTOCTU.[ OCyapCTBEHHOE  yNpaBlI€HUE OTpPACIHsIMU  COIMAIBbHON  Cdephl:
KyJbTypa, 00pa3oBaHue, 3paBOOXPAHEHHE, SKUIUIITHO-KOMMYHAJIbHOE XO3SHCTBO.

l'ocynapcrBennass BHemHsAss nonuTuka Pdu ee  J0OKyMEHTaUMOHHOE
conpoBoxieHue.l'ocygapcTBeHHas MOJIUTHKA B chepe 0OOPOHBI M HAIMOHAIBLHOM
0€30MacHOCTH CTPaHbIU €€ JOKYMEHTAIIMOHHOE COMPOBOXKICHUE.

Peanuzanusgs W MOHUTOPMHI TOCYJAapCTBEHHOM MOMUTUKU. OpraHbl
FOCY/IApCTBEHHOM BJIACTH, OCYLIECTBISIOIIME PpPEATU3ALUI0 TOCYyAapCTBEHHOM
IIOJIMTUKY U €€ TOKYMEHTAlMOHHOE COMPOBOXKICHUE.

Temad. TexHoJI0ruM ¥ JOKYMEHTbI OPTAaHOB MECTHOI0 CaMOyIIpaBJICHUS
[Tonsitue n knaccudukanus pernieHud B MYHUIIUIAIBHOM YTPaBICHUH, MOPSIOK
ux opopmiieHnss.OcoOEHHOCTH MPABOBOTO CTATYCAJIHI], 3aMEIIAIOIINX JOIKHOCTH
BOpraHax MECTHOTO caMmoympaiieHus. [IpyeM Ha MyHHIIMITANBHYIO CIIY>)KOyu €ro
npaBoBoeconpoBoxacHue. [ [paBoBas perIaMeHTalUAIIPOXO0KICHUS
MYHHUIIUTAIBHON CIIy>KObI. [Iporiecc pa3paOOTKui M BBITIONHEHHS pEIICHUN B
OopraHax MECTHOTO caMOyIlpaBieHusA. Ponp pykKoBoguTENnEel W CHEUHAINCTOB
AnmMuHUCTpanui B TpUHATHU S(G(PEKTUBHBIX yIpaBieHUYecKuX pemeHuit. [lytu
NOBBIIEHUST 3(PGEKTUBHOCTH BBIPAOOTKM M pealiu3allid PEIICeHH B opraHax
MECTHOI'O CaMOYIIpaBJICHHUS.
Tema 5. IToaroroBka ) | SKCMEPTHO-AHAJIUTHYECKOE
HCCJICJOBAHHMEYIIPABJICHYECKUX pelleHud B cdepe rocyIapCcTBEHHOr0 H
MYHHMIHUNIAJIBHOI0 YIIPABJICHUSA

HopMaTtuBHO-IpaBOBOW CTaTyC YNPABIEHYECKOIO PEIIEHHUS: 3aKOH, yKas3,
OUII, nporpamMma pa3BUTHS U Jp. YTNPABICHUYECKOE PEIICHUE:0COOEHHOCTU U
MPUHIUITBIHOPMATUBHO- MPaBOBBIX AKTOB,pPETYJIMPYIOIINX
YIPABICHYECKYIOAEATENIBHOCTh B CUCTEME OPraHOB BJIACTH M MYHUUHNAIBHOIO
camoyrmpaBieHuda. CTpaTernyeckoe IUIAHWUPOBAHUE HAYYHO-TEXHHYECKOTO H



MHHOBAIlMOHHOTO PpAa3BUTUSl KaK PE3yJbTAaT YIPABICHHUS HA TEPPUTOPUATBLHOM
YPOBHE.

DKCHEepTHO-aHAIUTUYECKOCUCCIIEOBAHME HOPMAaTHBHO-TIPABOBONOA3bI
cyobekToB P®mno rocymapcTBeHHOM M MyHuuunaibHou cmyx0e.llopsanok
NOJTOTOBKM UM pealu3allMMHOPMATUBHO-TIPABOBBIX AaKTOB BCHCTEME OpraHOB
BJIACTU U MecTHorocamoympasieHus.Coop, 0000IIeHNe U aHAIU3IEHCTBYIOIIETO
3aKOHOJATENbCTBA MHOPMATUBHO-TIPABOBOM  0a3bl  MOTrOCYIapCTBEHHOMY U
MYHUIIMIAIBHOMY YIPABIECHUIO.

Tema 6. Opranmzanusa padoTbl 10 O00palCHHI0 TPaxaaH B
rocyapcTBeHHbIE YUpeKIeHUsI

[IpaBuna opranuzanuu padoThl ¢ OOpalIEHUSAMHU Tpa)kaaH, MO3BOJISIONINE

co3faTh YCIOBUSA JUIsl MPUHATHS MEp IO BOCCTAHOBJIEHUIO NpPaB M 3aKOHHBIX
UHTEPECOB rpaxaad. HopMaTuBHO-TIPAaBOBbBIE AKTHI, PErIAMEHTHPYIOUIUE MOPSA0K
paccMOTpeHus: 00pallleHui B TOCYAapCTBEHHBIX OpraHax.
Opranuzanust paboTel  (QeaepadbHBIX TOCYAAPCTBEHHBIX YyupexjaeHui. CeTb
MHOTO(YHKIMOHATBHBIX IIEHTPOB. TexHonoruueckue POLETYPHI
rOCY/IapCTBEHHOTO YyYeTa JKUJBIX CTPOCHUH, 3€MEJbHBIX YYaCTKOB: MpPHEM
3as1BOK, OpOpMJICHUE JIena.

Opranuzanust paboThl CIyK0 TOPOJCKOr0 XO035AWCTBAa: aBapUHHOM ra3oBoOM
Ci1y>kOBl, aBapUilHO-cIlacaTeIbHOM CITy’KOBI, TOPBOJIOKAHAJIOB,IOP3JIEKTPOCETENH,
JOPOKHOIO XO35ICTBA, JKUINIIHO-KOMM YHAJIBHOT'O XO035IICTBA,
HOJIULINM,IT0KAPHOW OXpaHbl, CIIy>KObI CIIaCEHHUs, TEINIOCHAOKEHUS U JIp.

5. OBPA3BOBATEJIbBHBIE TEXHOJIOT'UHN

OOpazoBaTelbHBIC  TEXHOJIOTHH 10  HANpaBJICHUIO  MOJTOTOBKU
«JloOKyMEHTOBE/ICHHE W apXHWBOBEICHHUE» IMPEIyCMAaTPUBAIOTHUCIIONBE30BaHAE B
y4eOHOM IMpoIlecce aKTHBHBIX M WHTCPAKTUBHBIX ()OPM IPOBEICHUS 3aHITHH B
COUYCTAaHWH C BHEAyJAHTOPHOH paboToil C 1enbio (GOopMHpOBaHUS M Pa3BUTHS
TpeOyeMbIX KOMIIETCHIIMH OOYy4YaroIIMXCsl: TaKuX, KaK JTHUCKYCCHH IO HamboJjee
npoOJIEeMHBIM ~ BOMPOCAM  Pa3BUTHS ~ JOKYMEHTOBEJCHHs, pa3paboTka W
JEMOHCTpAllMs  BUJCOMPE3CHTAIMM 1O  WTOTaM  TMPOBEICHUS  HAYyYHOTO
UCCJIeIOBaHNs, OECeIbI C IPEACTABUTEISIMHA OTPACITH U YUCHBIMH.

6. OHEHOYHBIE CPEIACTBA I TEKYHIEI'O KOHTPOJIA
YCHEBAEMOCTHU U MIPOMEXYTOUYHOM ATTECTALIUU

6.1. KoHTPOJb 0CBOEHUS JUCIIUTIMHBI

KonTposib 0OCBOEHHMS IHCUMIUIMHBI NPOU3BOJMTCA B COOTBETCTBHM C
[TonoxeHnnem O MNOPOBEACHHM  TEKYWIETO  KOHTPOJA  YCHEBAEMOCTH U
npoMexkyrouHorn arrecrauun  cryaeHToB  @PI'BOY BO  «KpacHonmapckuii
FOCY/IAPCTBEHHBIN  YHUBEPCUTET KYJIbTYpbl M  MCKycCTB». IIporpammoin
JUACHUIUIMHBL B [EJNSX [POBEPKH  MPOYHOCTH  YCBOCHUS  Marepuayia
npeaycMaTpUBaeTCs MPOBEACHUE PA3TUYHBIX (HOPM KOHTPOJISL.


http://otherreferats.allbest.ru/law/00082742_0.html
http://otherreferats.allbest.ru/law/00082742_0.html
http://www.pandia.ru/text/category/avarijnaya_gazovie_sluzhbi/
http://www.pandia.ru/text/category/avarijnaya_gazovie_sluzhbi/
http://www.pandia.ru/text/category/avarijno_spasatelmznie_sluzhbi/
http://www.pandia.ru/text/category/gorvodokanali/
http://www.pandia.ru/text/category/gorvodokanali/
http://www.pandia.ru/text/category/zhilishno_kommunalmznie_hozyajstva/
http://www.pandia.ru/text/category/militciya/
http://www.pandia.ru/text/category/militciya/
http://www.pandia.ru/text/category/sluzhba_spaseniya/
http://www.pandia.ru/text/category/teplosnabzhenie/

Texywuii KoHmpoab yCIEBAEMOCTH CTYACHTOB IO JUCLUUIUINHE MPOU3BOAUTCS
B cleayroumx (popmax: MUCbMEHHbIE WHIWBHUIYaJbHBIE 33J1aHUS, YCTHBIA OIpPOC
Ha CEMHUHAPCKUX 3aHATUAX.

Py6eoicnviii konmpoas nipeaycMaTpuBaeT OLEHKY 3HAHUW, YMEHUI U HABBIKOB
CTYAEHTOB II0 IIPOMACHHOMY MAaTe€pHaly MO AAHHOW IUCLUUIUIMHE HAa OCHOBE
TEKYIIMX OLIEHOK, MOJyYEHHbIX UMHU Ha 3aHATHUSX 3a Bce BHUJbI pabor. B xone
pPYOEXKHOT0 KOHTPOJISI UCIIOJIB3YIOTCS CIEAYIOLIME METO/Ibl OLICHKU 3HAHUI:yCTHbBIE
OTBETHI, MUCbMEHHbIE PA0OTHI, MPAKTUYECKHE M JIAOOpaTOpHbIE PadOTHI, OILEHKA
BBITMIOJTHEHUSI CAMOCTOSATEIBLHON pabOThl CTYJIEHTOB: paboTa C MEPBOUCTOYHUKAMM,
pedepaTuBHas, HcclieqoBaTeNbckas paldoTa, BBINOJHEHUE 3aJaHuil B (opme
peanuzauuu HUAPC.

IIpomedsicymounvlii. KoHmpob 1O Ppe3ylbTaTaM CeMecTpa MO0 JUCLUIUIMHE
OpOXOJuT B (hopme 3ayéTa.

6.2. OueHo4HbIe CPEACTBA

6.2.1. IIpumepsl TECTOBBIX 3aJaHNH (CUTYAIHI1)

Crpaterust — 310 ( pacnopsiAUTENbHBIN, OPraHU3AMOHHBIN, MIJIAHOBBIN )JOKYMEHT
Konuenuus — 310 (pacnopsaAuTeNbHbINA, OpraHU3allMOHHBIN, TJTAHOBBIA TOKYMEHT)
Kakue  gOKyMEeHTBHI H3[Al0T OpraHbl MECTHOTO CaMOYMpaBiieHHs (3aKOHBI,
MIOCTaHOBJICHUS, yKa3bl)?

Kakue 10KyMeHTBI OTHOCSITCS K IOKYMEHTaM CTPaTernyecKoro rmiaHupOBaHUs ?

6.2.2. KoHTpo/ibHBIE BONPOCHI /151 MPOBEIEHUS TEKYIEero KOHTPOJIsI
Knaccuduxkanus 10KyMEHTOB 10 YPOBHAM TOCYIapCTBEHHOTO yIpPaBICHUS
Knaccuduxkaius 10KkyMeHTOB rOCyJapCTBEHHOTO yIPABIECHUS B 3aBUCUMOCTH OT
BETBEH BJIACTH

Knaccuduxkanus 10KyMeHTOB, YYaCTBYIOIINX B peaM3aIliy TOCYAapCTBEHHON
TOJIUTUKH

Orarnbl pa3pabOoTKH JOKYMEHTOB rOCYJapCTBEHHOM MOTUTHKA

6.2.3. TemaTuka 3cce, pepepaToB, Npe3eHTALMN I

OcHOBHbIE HOPMAaTHUBHbIE aKTBhl, peryimpyronme BOIIPOCHI
OpraHu3aluy BlacTh B cyObekTax PO

[lonsiThe W  OCHOBHBIC TPHUHIMIBI TOCYAAPCTBEHHOW CIYyKObI W ee
JOKYMEHTALIHOHHOE COITPOBOX/CHHUE.

Opransl roCyJ1IapCTBEHHOU BJIACTH, OCYILIECTBIISIFOIINE pa3paboTKy
rOCy/IapCTBEHHOMN MOJIUTUKHU U TOKYMEHTOB, €€ PEAN3yIOLIHUX.
JIOKyMEHTAalHOHHOE COMPOBOXKICHUE TOCYIAPCTBEHHOTO YIPABJIEHUS OTPACIISIMU
colanbHOM cdepbl: KyIbTypbl, 00pa30BaHUs, 3PABOOXPAHECHUS, >KHIUIIHO-
KOMMYHaJIbHOTO XO35MCTBA.



[lonsTue u knaccuukanuss pelieHU B MYHHUIMIIAIIBHOM YIIPABICHUH, MOPSAOK
ux o(hopMIICHHS.

DKCIIEPTHO-aHAJIMTUYECKOE MCCIIENOBAaHUE YIPABICHUECKUX DPEIIEHUN B cdepe
rOCy/IapCTBEHHOI'O U MYHUIIMIIATBHOTO YIIPABICHUSI.

6.2.4. Bonipochbl K 3K3aMeHy IO AUCHUIIINHE

[IpenmMeT ¥ HayyHbIE OCHOBBI CUCTEMbI JOKYMEHTALIMOHHOTO COIPOBOKJICHUS
rOCYJapCTBEHHOTO yIPABICHUS.

OyHKIMKA, METOAbl W  CPEACTBAa  JIOKYMEHTAIMOHHOIO  COINPOBOXKJICHUS
rOCYJapCTBEHHOTO yIPABICHUSI.

@opMbI TOCYAAPCTBEHHOTO YCTPOMCTBA, MX CBSA3b C HEpapXued JOKYMEHTOB
rOCYJapCTBEHHOTO yIPABJICHUS.

Cuctema denepaibHbIX OpPraHOB TOCyAapCTBEHHOM BiacTH B PDdux cBs3p ¢
yepapxuen TOKyMEHTOB TOCY/IapCTBEHHOTO YIIPABJICHUS. .

[TonsiTve, Mpu3HaKU, BUABI M CTPYKTypa (enepaqbHbIX OpPraHOB W H37aBaeMbIX
UMH JTIOKYMEHTOB.

Pernonanvbnoe ymnpasinenue B P®. CoctaB u craryc cyobektoB P®, oOmue
MPUHIMIBI PETMOHATILHOTO YIIPaBICHUS.

OcHOBHBIE HOPMAaTHUBHBIC aKThl, peryJupyronme BOIPOCHI
opraHu3anuu BiIacTu B cyobekTax PD. EnunHbie mpUHIMIIBI TOCTPOEHUSI CUCTEMBI
OpraHoOB BJIACTH B CyOBekTax PO.

3aKoHOATENbHBINA OpraH BiacTH cyobekta PD, uzgaBaeMble MU TOKYMEHTHI.
[lonsiTue W  OCHOBHBIE TPHUHIMUIBI TOCYAApPCTBEHHOW CIYyKObl U  ee
JOKYMEHTALIMOHHOE COMTPOBOXKICHUE.

IIpaBoBast OCHOBA, PETYIUPYIOIIAS CUCTEMY IOCYIapCTBEHHOM CITyKObI PD.
Oco0EHHOCTH TIPUMEHEHHUS OPTaHU3AIMOHHO-PACTIOPSIIUTENBHBIX JTOKYMEHTOB B
NESITETbHOCTH KaJIPOBBIX CIIYKO OpraHOB rOCY/apCTBEHHOMN BJIACTH.

IlonsiTHEe, OCHOBHBIE THUINBI W HANPABICHUS TOCYJAPCTBEHHOW MOJIUTUKH WU €€
JNOKYMEHTALIMOHHOE COMPOBOXKICHUE

Opransl roCyJ1apCTBEHHOU BJIACTH, OCYILIECTBIISIOIINE pa3paboTKy
rOCyIapCTBEHHOM MOJIUTUKHU U TOKYMEHTOB, €€ PEAIN3YIOLIHUX.

I'ocynapcrBenHas s3xkoHOMUUYECKas onuTUKa PO 1 JOKyMEHTHI, €€ peanu3yronue.
l'ocynapcTBeHHass Hajorosas NMOJIMTHKA. [ ocymapcTBEHHass NEHEKHO-KPEIUTHAs
MOJIUTUKA. J[[OKYMEHTBI, €€ peanusyrolue.

I'ocynapcTBennas couunanpHas nonutuka P@. JIOKyMeHTBI, €€ peanu3yromnue.
JIOKyMEHTAallMOHHOE  CONPOBOKJICHUE MPOLECCOB  COLMAJIbHOW  3alUTHI
HAaCEJICHUSL.

locymapcTBeHHass MONMMTHKA B O0NacTH  3aHATOCTH.  JIOKyMEHTBI, ee
peanu3yromue.

JIOKyMEHTAalHOHHOE COMPOBOXKICHUE TOCYIAPCTBEHHOTO YIPABJIEHUS OTPACIISIMU
colanbHOM cdepbl: KynbTypbl, 00pa30BaHUs, 3PABOOXPAHECHUS, >KHUIUIIHO-
KOMMYHaJIbHOTO XO35MCTBA.

Peanuzanus 1 MOHUTOPUHT TOCY1APCTBEHHOM MOJIUTUKHU.

TexHONOrnu U JOKYMEHTBI OPTaHOB MECTHOI'O CaMOYIIPABIICHUSI.



[lonsTue u knaccuukanuss pelleHUid B MYHULIMIIAJBHOM YIPaBICHUH, MOPSA0K
ux o(hopMIICHHS.

[Ipouecc pa3pabOTKM W  BBINOJHEHUS PEIIEHWA B OpraHax MECTHOTO
caMOyIpaBJIeHUS.

[Tyt noBsimeHus: 3 PEKTUBHOCTU BBIPAOOTKU U peaan3aluy pelieHnil B opraHax
MECTHOT'O CaMOYIIPABJICHHUS.

DKCHEepTHO-aHAIUTUYECKOE MCCIIEJOBAHUE YIPaBICHUECKUX peleHuil B chepe
roCy/IapCTBEHHOT'O Y MYHUIIMTIATBHOTO YIIPABIEHUSI.

HopmaTuBHO-IpaBOBOM CTaTyC YIPABICHYECKOTO pELICHUA: 3aKoH, yka3, DI,
nporpaMma pa3BUTHS U JIp.

VYrpaBieHueckoe pernieHue: 0COOEHHOCTH U MPUHIUIIBI HOPMATHUBHO- MPABOBBIX
aKTOB, PETYJIMPYIOIIUX VYIPABICHUYECKYIO JAESTENIbHOCTh B CHUCTEME OpPraHoB
BJIACTH U MYHULIUNIAJILHOTO CAMOYTIPABIICHHUS.

Crpaternueckoe IUIAHUPOBAHUE HAYYHO-TEXHUYECKOTO UM HWHHOBALMOHHOTO
Pa3BUTH KaK pe3ysibTaT YIpaBieHUs HA TEPPUTOPUATILHOM YPOBHE.

Co6op, 00001IeHNe W aHATU3 JEUCTBYIONIETO 3aKOHOAATEIbCTBA U HOPMATUBHO-
IPaBOBOM 0a3bl O TOCYJAPCTBEHHOMY U MYHUIIUTIAIBLHOMY YIPABJICHHUIO.
Opranuzaius paboThI 10 0OPAIIEHUIO TPaXAaH B TOCYIaPCTBEHHBIE YUPEKICHUS .
HopMatuBHO-TIpaBOBbIE aKThl, PErJIAMEHTUPYIOUIUE TMOPSIOK PacCMOTPEHUS
oOpalieHuil B rocyJapCTBEHHBIX OpraHax.

Opranuzanusi paboThl CiIyk0 TOpPOJCKOTO XO3fWCTBAa: aBapUHHON Tra30BOM
CITy’kObl, aBapuUHHO-cIacaTeIbHON CIyKObI, TOPBOJOKAHAIOB,IOPAJIEKTPOCETEH,
JIOPO>KHOTO XO035IUCTBA, KUIHIITHO-KOMMYHAJIBHOTO XO03sICTBA,
MOJIMIIMH,TTOKAPHOM OXpaHbl, CIYXKOBbI CIIACEHUSI, TETIIOCHAOKEHUS U JIP.

7. YYEBHO-METOJUYECKOE W HWH®OPMAIMOHHOE
OBECIIEYEHUE JUCHUIITIMHBI MOOYJIA)

1. . JlokyMeHTalmoHHOE OOECIeUYCHHE YIIpaBieHUus (IeI0TpPOU3BOICTBO)
[TexcT] : yue6. mocobme / T. A. beikoBa, Ky3nenona, T.B., Cankuna, JI.B. ; mon
o6m. pen. T.B. Ky3nemnoBoii . - 2-¢ u3zf., nepepad. u gom. - M. : UTHOPA-M, 2013.
- 304 c. - (Beiciiee o6pa3oBanue: bakanaspuar). - ISBN 978-5-16-004805-5

2. Kysnenosa, T.B. [enonpousBoactBo. JlokymeHTanbpHOE oOOecreueHue
ynpasnenus| Tekct]/T.B.Ky3nenosa: 5-e¢ uzn. ucnp. U gom. - M.: OOO XKypnan
«Ynpasiienue nepconanom», 2007.-528c.

3. Opranmsamusi paboTel ¢ mokymeHtamu: yueOHuk [Tekct] /B.A.Kynapses. -
M.: UHOPA-M., 1998.- 575c.

3akoHoaTeIbHbIE JOKYMEHTHI
®3 or 15 wurons 2004r. «O rocynapCTBEHHON TIpakIaHCKOM clyxo0e
Poccuiickoit @enepannin
@3 ot 6 anp. 2011r. Ne63-D3 «O0 371€KTPOHHON MOMUCHY
@3 ot 01 okT.2004 1. Ne125-03 «O06 apxuBHOoM nene Poccuiickoit
denepauun


http://otherreferats.allbest.ru/law/00082742_0.html
http://www.pandia.ru/text/category/avarijnaya_gazovie_sluzhbi/
http://www.pandia.ru/text/category/avarijnaya_gazovie_sluzhbi/
http://www.pandia.ru/text/category/avarijno_spasatelmznie_sluzhbi/
http://www.pandia.ru/text/category/gorvodokanali/
http://www.pandia.ru/text/category/gorvodokanali/
http://www.pandia.ru/text/category/zhilishno_kommunalmznie_hozyajstva/
http://www.pandia.ru/text/category/militciya/
http://www.pandia.ru/text/category/militciya/
http://www.pandia.ru/text/category/sluzhba_spaseniya/
http://www.pandia.ru/text/category/teplosnabzhenie/

@3 or 02 mas 2006 r. Ne 59-O3 «O mopsake paccMOTpeHHsl OOpalleHUui
rpaxzaaH Poccuiickon @enepanum»

@3 ot 27 wmrona 2007 Nel49-®3 «O6 wunpopmauuu, HHGOPMALUOHHBIX
TEXHOJIOTHUSAX U 3alIUTe HHPOPMALUN

@3 or 27 wnrons 2006 r. Ne 152-03 Ne O nepCOHAIBHBIX JaHHBIX).

7.3. Illepuoanyeckue u3gaHust

Kypnan Jlemonpon3BoacTBo

Kypnan OTeyecTBEHHbIE apXUBbI

Kypnan YnpasieHue nepcoHaiom

Kypuan Uudopmarnmonnsie pecypcsl Poccun

7.3. Ilepuoanyeckue U3IaHUA

Kypnan Jlenonpon3BoacTBoO

Kypnan OTeuecTBEHHbIE apXUBbI

KypHan YnpasneHue nepcoHaaoM

Kypuan Uudopmarnmonnsie pecypcsl Poccun

7.4. UnTepHeT-pecypchl
http://www.ar.gov.ru/ru/about/multi-functional-centers/- Cets
MHOTO(YHKIIMOHAJIbHBIX IIEHTPOB B Poccuiickont denepanuu.

http://fgosvo.ru/uploadfiles/poops/1/3/20110619140906.pdf -  paGouue
nporpammel PPI'Y

http://www.edou.ru/enc/vvedenie.php - DHIMKIONETUS ACIONPOU3BOICTBA

http://otherreferats.allbest.ru/audit/00112223 0.html - DNEeKTPOHHBIN
JIOKyMEHTO000POT

http://www.top-personal.ru/officeworks.html - ApxuB KypHaa
Jenonpon3BoACTBO

7.5. MeTonu4yeckne yKa3aHusi 1 MaTepHaJibl 10 BUJAM 3aHATHH

JI1s1 MOATOTOBKHU K 3aHSATUSAM PEKOMEHAYEM HCIOIb30BATh ASJIEKTPOHHYIO
0a3y JaHHBIX MO JOKYMEHTOBEJCHHIO M JOKYMEHTOBEIYECKUM HCCIIECIOBAHUSAM,
KOTOpasi COJIEPKUT METOAUYECKHE MaTepHUalIbl MO MOJTOTOBKE K CEMHUHAPCKUM,
NPaKTUYECKUM3AHATHUIM,  3a4ery, pa3paboTke rijoccapusi, MOJATOTOBKE
BUJICONPE3CHTALlUM, BBIIIOJHEHUIO APYIMX 3aJaHUM B PaMKax CaMOCTOSITEIbHOU
paboTel . A Takke OJICKTPOHHBIC DHIMKJIONEIWN TIO JACIIONPOU3BOJCTBY U
apXUBOBEJCHUIO
Jlns camocToATeNnbHOW paboThl, MOJATOTOBKE NPAKTUYECKUX (CEMUHAPCKUX)
3aHSITUN, MOATOTOBKE K TECTOBBIM HUCIIBITAHUSM, a TaKKe I HalHUCAHUSI ICCE,
pedepatoB, HAyYHBIX TIOKJIAJI0B PEKOMEHAYETCS CIEeAYIOIIEee:

J171s1 MOATOTOBKY K MEPEUYUCICHHBIM BUAaM padoT MpeayCMOTPEHBI 3aaHusl,
Pa3BUBAIONIME HABBIKM CAMOCTOSITEIBHOTO aHAIN3a U OCMBICIICHUS MPEITI0KEHHBIX
npobsieM U TeM. i1 OCBOEHHMS MPEJIOKEHHBIX TEM, CTYIAEHTaM HEO0OXOAMMO
O3HAKOMUTBCA C MPEIJIOKEHHOM  JHUTeparypoil, BbhIOpaTh HEOOXOJIUMBbIE


http://fgosvo.ru/uploadfiles/poops/1/3/20110619140906.pdf
http://www.edou.ru/enc/vvedenie.php
http://otherreferats.allbest.ru/audit/00112223_0.html
http://www.top-personal.ru/officeworks.html

WCTOYHHUKH, COCTaBUTh IUTaH Tpeacrosmieli padotel. s pedepupoBanms
HUCTOYHHUKOB CTYIEHTY HEOOXOAUMO O3HAKOMHUTHCS C TEKCTOM, CJeiaTh
HEOOXOMMMBIEC BBITIUCKH, ITUTAThl, COOTBETCTBYIOIIHME TJABHOW MpoOjeme
WCCJICIOBAHMS, CKOMIIOHOBAaTH JTH ITUTaThl, NPOAyMaTh WX, HU3JIOXKHUTh
COOCTBEHHOE BHUJICHHE CBOWIMH CIIOBaMH, HAMETUTh HEOOXOIUMBIC CBSI3KH M
CTPYKTYypy Oyaymiero Texcta. PedepupoBaHue NmepBOMCTOYHHKOB MpEaIoiaract
CaMOCTOSITEIIbHBIC HABBIKA HM3yYEHHUS TEKCTa, M3JIOKCHHE NPEII0KECHHBIX TOYEK
3peHus, TIepPecKas, aHajau3 MPOOJIEMHBIX BOIPOCOB, BBIICIICHUE TJIABHBIX HAYYHBIX
no3uiuii  aBTopoB. Jlis BeIMONHEHHsT pedepara HEOOXOMMMO HAYMHATH C
000CHOBaHHUS BBIOOpA TEMBI, 3aTEM IPUBECTH IIEPCUCHb KIFOUEBBIX MMOHATHH
cojiep>kaHusi, IiaH paboTel (0 yeM paboTa, KaKue BOIMPOCHI BKIIOYEHBI), 3aTEM
NEPEXOIUTh K (POPMYIMPOBKE TE3UCOB, MPEACTABISIONIMNX KPATKOE COJCPIKAHHE
KaXJI0ro BoIpoca TeMbl. Jlanee, TPHBOIATCS CTPYKTYPHUPOBAHHBIC TE3UCHI
(OCHOBHBIC TPYMIIBI TE3UCOB MO paszaenaM padoTer). CrpynmupoBaB TE3UCHI
(OCHOBHBIC MBICIIH), YCTAHOBUB MEKJy HUMH OCHOBHBIC M COTIOTYMHCHHBIC CBS3H,
COCTaBUThH JIOTHYECKYIO MOJCIb conuepkaHus pabotsl (pedeparta). BozmoxHO
NIEPBOHAYAILHO TIOCTPOUTH MOJCHB COJICPKaHHMS PabOThl U OCHOBHBIX OJIOKOB
(MBICJICH), a 3aTeM KaXKIbli TE3UCHBIM OJIOK HAIOJHUTH CTPYKTYPHBIM KpPaTKHM
coJiep>kaHueM. DTO TO3BOJIUT B JIalIbHEHIIIEM pacKpbIBaTh paboTy, €€ coaepKaHue
C pa3HOH CTENEeHbI0 OIPOOHOCTH.

7.6. IlporpamMHoe o0ecriedeHue
(ITpusooumcs nepeuenv nPOSPAMMHBIX NPOOYKMOS, UCHOIL3YEMbIX NPU NPOBEOeHUU
PA3IUYHBIX 8UO08 3AHAMUIL).

CUCTeMHBIE TporpamMmubie cpeactBa: Microsoft Windows XP, Microsoft
Vista

-CHCTEMHBIC TIporpaMMHbIe cpeactBa: Microsoft Office 2007 Pro, FireFox

1. MATEPUAJIBHO-TEXHUYECKOE OBECIHHEYUEHUE
JANCHOUIIJIMHBI MOAYJIA)
TpeOoBaHusI K MUHMMAJBHOMY MATEePHAJbHO-TEXHUYECKOMY 00eCIeYeHUI0

Peanuzammst mporpamMmbl AUCHHUIUIMHBI TpeOyeT HaWuus ydeOHOro kKaOuHeTa
«/lokymeHTanmoHHoe o0ecrieueHUe yIpaBICHUSD.

I[Ipy  OoCBOGHMM  AUCHMIUIMHBI  PEKOMEHAYIOTCS  noctyn B HHTepHer,
KOMITBIOTEPHBIN KJIACC I NPOBEACHUS TPAKTUUECKUX 3aAHATHM.

Oo0OopynoBanmne yueOHOro KaOuHera:



[TocamouHbie MecTa MO KOJIMYECTBY O0YJAFOIIHXCA.
PaGouee MecTo mpemnogaBaTes.
MarHuTHas qOCKa.
HaGop tabnui, cxem, HarISIAHBIX TOCOOUIA.
5.  HopmaTHBHO-TIPaBOBBIC AKTHI.
Texnuyeckue cpeacTBa 00yUeHUsI:

A w b

1.ITepconanbuble KOMIIBIOTEPBl € JIMIEH3UOHHBIM  [POTPAMMHBIM
oOecrieyeHneM U MH(GOPMAIIMOHHBIMU CIIPABOYHO-TIPABOBBIMHU CUCTEMaMHU.

2.Ilepucepuiinpie ycTpoWcTBa: MYJIBTUMEIUNUHBIM MPOEKTOP, MPUHTEPHI,
CKaHepbl, BHEIIIHUE HAKOIIUTEIM HA MATHUTHBIX U ONITUYECKUX JTUCKAX.

3.CpenctBa OonplIOW W Majgol OpPraHU3allMOHHON TEXHUKH: IIperep,
OpomiropoBaibHas MalllMHA, KapTOTEYHOE OOOpYyAOBaHHE, JIAMUHATOP, CTEILUIEP,
JBIPOKOJI, HyMEpaTop, pe3aK, OCHACTKa /Jisi IeyaTH M JpYyrue KaHIEJIsSIpPCKHe
NPUHAIJICKHOCTH, PACXOAHBIE MaTEpPHAIIbI.

npunodycenue 2

I[OHOJIHCHI/IH H U3MCHCHHUHA

K pado4eil nporpamMmMe y4e0HO# JUCHUIIUHBI (MOTYJIs)

Ha 20 -20  yu.rog

COI'JTACOBAHO:
[Tpopekrop no yueGHO# paboTe

C.A. TpexOparoBa

« » 20 T




B pabouyro nporpamMmy y4eOHOM JUCUMIUIMHBI BHOCSTCS CIEIYIOIINE
U3MEHEHHUS:

[ononHeHna W KU3MeHeHMA K pabouyelt nporpamme pPacCMOTPEHbI U
PEKOMEeH/0BaHbl Ha 3aceaHnmM Kadeapbl

(HanmeHoBaHwue)

MpoTokon Ne OT « » 20 T
NcnonHuntens(mn):
/ / /
(monxHoCTb) (noanuceb) (d.1.0.) (maTa)
/ / /
(monxHoCTb) (noanwucs) (d.1.0.) (paTa)

3aBeaytowmin Kadpeapon

/ / /

(HanmeHoBaHWe Kadeapbl) (noanwucs) (d.1.0.) (naTa)







