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IIporpamMmma mnpakTuku pa3paboTaHa B COOTBETCTBUM C TpPEOOBAHUAMHU
®I'OC BO mno HampaBiaeHuto mnoarotoBkn 46.03.02 JlokyMeHTOBeleHUE U
apXUBOBE/ICHUE, YTBEPXKIEHHBIM MpHKa30M MuHucTEepcTBa 00pa30BaHUs U HAYKU
Poccuiickoii @eneparuun ot 6 mapra 2015 roma, npuka3z Ne 176 u ocHOBHOM
o0pa3oBaTesIbHOM MPOrpaMMOi.

PeneHseHTnl:

JlokTop megaroruyeckux Hayk, mpodeccop H.JI. T'onyGeRra
kadenpsl Ou0IMOTEYHO-OUOIHMOTpaduIecKon

NEATEIIbHOCTH

I'n.cnermmanuct oTaena IIPABOBOM, T.A Kynukosa

OpraHU3allMOHHOM W KaJApoBOM  paboThI
JlenaprameHTa 00pa3oBaHusi ~ AMUHUCTpAIUU
MYHUIUTIATBHOTO oOpa3oBaHuUs
r.KpacHonap, kanj.neu.Hayk

CocTaBuTeIb:
l'anumoBa Enena flkoBineBHa, KaHAMJAT MEJArOTMYECKUX HAYK, JOLECHT
Kadeapbl TOKYMEHTOBEJICHUS U IPOCKTHOU JeATEILHOCTH

Pabouas nporpamma yuyeOHOM AMCIUILUIMHBI PACCMOTPEHA U YTBEPXKACHA Ha
3aceaHnu Kadeapbl TOKYMEHTOBEJECHUS U MPOEKTHOW AESTENbHOCTU 28 sSHBaps
2019r., mpotokoi Ne 6.

[IporpamMma mpoW3BOACTBEHHON MPAKTHUKK OAOOpEHa M PEKOMEHJOBaHa K
UCIIOJIb30BaHUIO0 B y4eOHOM Ipolecce YuebHo-metoanueckum coetoM OI'BOY
BO «KI'UK» «15» ¢espains 2019 r., mpoTokoma Ne 6.

© I'anmumosa E.A., 2019
© ®I'BOY BO «KI'MK», 2019
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1. BUJl, TUII, CIIOCOBb, ®OPMA ITPOBE/IEHMHS],
HEJIN U 3AJJAYA ITPAKTUKH

Buja npakTuku: Npou3BOACTBEHHAS
Tun npakTUKHU: MPaKTUKA MO TOIYYEHUIO MPO(EeCCHOHANBHBIX YMEHUH U
OTbITa MPOPECCUOHATIEHOM NEATEIBHOCTH (B TOM YHCIIE TEXHOIOTUYECKas)
Cnoco0 nmpoBegeHusi: CTaMOHAPHASL.
dopMa mpoBeAeHUsI: JUCKPETHO - IyTEM YEPEAOBaHUS B KaJECHIApHOM
yueOHOM TrpaduKe MEepUoI0B Yy4eOHOr0 BpPEMEHM ISl MPOBEACHMS MPAKTUK C
nepuoiaMyu y4eOHOTO BPEMEHH ISl POBEJCHUS TEOPETUYECKHUX 3aHITHIM
eau npakTUKU:
- MojyueHHe HHPOpMallUM U NPUOOPETEHHUE TMEPBbIX MPAKTUUYECKUX
HABBIKOB, CBSI3aHHBIX C BEIOPAHHBIM HAIIPABJICHUEM:
- O3HAaKOMJIEHHME C BUJIAMH JIOKYMEHTOB, CO3/1aBAEMBIX B OpraHU3aluu,
- U3yYCHUE CUCTEM JOKyMEHTAIMH, (YHKIIMOHUPYIOMIUX B OpTraHU3AIIHH,
- IpuoOpeTeHne MPAKTHUECKUX HABBIKOB MO COCTABICHHUIO U O(OPMIICHUIO
Pa3JIMYHBIX BUJIOB JOKYMEHTOB;
- MpUOOpeTeHNEe MEPBUYHBIX TPO(PECCHOHATTLHBIX YMEHUN U HABBIKOB
odopMIIEHUS TOKYMEHTOB C UCTIOJIB30BAHNE KOMITBIOTEPHBIX TEXHOJOTHU;
- U3y4eHHe CTPYKTyphl v opranmu3aiuu JIOY 6a3el MpakTUKu (PEapUsLTHS,
YUPEKJICHUS, OpraHu3aIuu, Gupmsi).

3ajauM NPaAKTUKHU:
- 3aKpENUTh TEOPETUYECKUIM MaTepuai no NPOPUIbHBIM JUCIUTIIMHAM
CIIELIMAIbHOCTH;
- cocTaBiATh U ohopmiIsTh JokyMeHTsl Y COP/I;
- U3YYUTh CTPYKTYPY U opranmu3aiuio padbotsl JJOY 6azoBoro npeanpustus,
yUpexACHUS, OPTaHu3aIid, (PUPMBI,
- pa3BUBAThH U COBEPIICHCTBOBATh YMEHHUSI OCYIIECTBICHHS MPOheCcCHuOHATBHOM
JeSTEeILHOCTH B 001aCTH HH(POPMAITMOHHBIX TEXHOJIOTHIA,
- pa3BUBaTh TBOPUYECKYIO CAMOCTOSITEILHOCTh U UHUIIUATUBY.

2. MECTO IHPAKTUKH no HOJYYEHUIO
INPOPECCHOHAJIBHbBIX YMEHUI n OIIBITA
IMPOPECCHUOHAJIBHOU JEATEJBHOCTH B CTPYKTYPE OIIOII

[IpakTrka BXOOUT B pa3fiel OCHOBHOW 00pa3oBaTeNbHON MPOTPAMMBI IO
HarpasieHuo noarotoBku 46.03.02 JlokymeHToBeneHue u apxuBoBeneHue. OHa
IpeJCTaBIsieT cOO0M BUJ yUeOHBIX 3aHATHI, HETOCPEICTBEHHO OPUEHTUPOBAHHBIX
Ha NPOPECCUOHATBHO-IIPAKTHUECKYIO TOJATOTOBKY 00yYaIOLIXCA.

3. INJTAHUPYEMBIE PE3YJIBTATBI OBYYEHMUSA no
AUCIHHUIIVIMHE, COOTHECEHHBIE C YCTAHOBJ/IEHHBIMU B
OBPA3OBATEJILHOM HHPOI'PAMME NHINKATOPAMU
JOCTUXKEHUA KOMIETEHIAM


http://pandia.ru/text/category/professionalmznaya_deyatelmznostmz/
http://pandia.ru/text/category/professionalmznaya_deyatelmznostmz/

B pesynbrare

OCBOCHUA

JUCUUIIINHBI
JEMOHCTPUPOBATH CJIEIYIOLIUE PE3YIbTATHI:

oOy4aroruecs

JOJIXKHBI

HaunmenoBanue WuaukaTopsl chopMUPOBAHHOCTH KOMIETEHITUH
KOMTICTCHITHIA 3HATh YMETh BIIQJICTh
-TIK-1 — cioco6HOCTE - IOKYMEHTO000pOT | - pa3pabaTeiBaTh -HaBBIKAMU
MIPUMEHATH Hay4YHbIE B OopraHax OpraHu3aluOHHBIC U IIOATrOTOBKHN
METO/IbI IPH rocy/1apCTBEHHOM HOPMaTUBHO- yIpaBIeHYECKUX
HCCIECIOBAaHUH 00BEKTOB BJIACTU U MECTHOT'O METOANYCCKUEC AOKYMCHTOB U
podeCcCHOHATBHOI CaMOYIPaBIICHUS; JOKYMEHTHI T10 BEJICHUS JI€TI0BOM
EATENBHOCTIL - CUCTEMBI } ,Z[gKYMeHTaI_[I/IOHHOMy ggpenmcm/l (TIK-
XpaHEHUs TeKyleH | oOecreueHuto ;
-I1K-2 — Bnanenne p yHen );
U PETPOCIIEKTUBHON | YIIPaBIICHUS; -HaBBIKAMH
OCHOBaMU
JIOKYMEHTAITUH; - COCTaBJIATH U 00paboTKn
nH(pOpMaIMOHHO-
. - 3aKOHOJIaTeNIbHBIE | 0(OPMIIATS JIOOBIE JOKYMEHTOB Ha
AHATUTUYECKOM

NEeSITeTTHHOCTH U
CHOCOOHOCTBIO IPUMEHSITh
uX B IpodeccruoHanTbHON
cdepe;

-I1K-8 — cnoco6nocts
AHAJIN3UPOBATH HCHHOCTDH
JOKYMEHTOB C TEJIBI0 UX
XpaHECHUS

-I1K-14 — Bnanenue
HABBIKAMU HCIIOTH30BAHU
KOMIBIOTEPHON TEXHUKH U
UH(POPMALIMOHHBIX
TEXHOJIOTHH B
JIOKYMEHTAI[MOHHOM
obecrieueHnn yIpaBICHUS

U AapXHUBHOM JICIIC,

-IIK-25 - pnagenue
HaBBIKAMHM IOATOTOBKHU
YIPaBJICHUECKUX
JOKYMEHTOB ¥ BEJICHUS
JIETTIOBOM TEPENHUCKU
-IIK-26 - Bnagenue
HaBBIKAaMH 00pabOTKH
JOKYMEHTOB Ha BCEX
JTarax
JIOKYMEHTOO0O0pOTA,
CHCTEeMaTHU3al1H,
COCTaBIICHMS
HOMEHKJIATYPHI JIeT

- [IK47 - Bnanenne
HpI/IHI_[I/IHaMI/I U METOdaMuU
OpraHU3alMU XPAHEHUs]
JIOKYMEHTOB

U HOPMATHBHO-
MCTOANYCCKHEC

MaTepHuabl 10
JOKYMEHTUPOBAHUIO

U OpraHU3aliu
paboTsI ¢
JIOKyMEHTaMU;

- KPUTEPHUH U
MPUHIIMIIBI OLEHKU
[IEHHOCTHU
JIOKYMEHTOB U
MOPSIOK
orpezeneHus
CPOKOB UX
XpaHEHUs;

- HOBEHUILINE
nH(pOpMaIMOHHBIE
TEXHOJIOTHH,

- COBpEMEHHbIE
TEXHUYECKUE
CpeacTna
yIIpaBICHUS;

BUJIBI IOKyMEHTOB;
- MPOEKTUPOBATH
YHUDUITMPOBAHHBIC
(OpMBI TOKYMEHTOB;
- OpraHN30BaTh
KOHTPOJIb HAJl
WCTIOJTHCHUEM;

- paboTaTth ¢
TEXHUYECKUMHU
CpeAcTBaMy;

- OCYIIECTBIISATH
COLIMAIIBHO-
TICHXOJIOTHYECKOE
pETYJIHUPOBAHUE B
TPYAOBBIX
KOJIEKTHBAX.

BCEX dTamax
JTOKYMEHT0000pOTa,
CHCTEMaTHU3aluH,
COCTaBJICHHUA
HOMEHKJIATYPBI JIeJT
(TIK26);
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4. CTPYKTYPA U COAEP KAHUE IIPAKTHUKHU

OOmrast TpymOEMKOCTh MPAKTUKU COCTaBisgeT 3 3adeTHbIX eauHul] (108

yacoB) 6 cemectp (2 Henenn).

[IpakTuka mist oOydaronuxcsi O4HOW (OpMBI 00yUYEHHUsT OCYIIECTBIISIETCS B
OpraHax TOCYJApCTBEHHOW BJIACTH W MECTHOrO camoyrpasiieHUs. CTyaeHTHI,
3aKJIIOUMBIIKE JOTOBOPHI C OyaymuMu paboTONATeNsIMH, MOTYT TMPOXOAWTH
MPAKTUKY B 3TUX OpraHu3anusx. s 3a0uHoit GopMbl 00ydeHUsT OCYIIECTBISIETCS
MIPOXO0XJACHNUE TPAKTUKH MO MECTy paOOoTHI (C MPEAOCTaBICHUEM CIIPABKH C MECTa

pabotsl) i Ha kadenpe KI'UK.

Tadanna «CTpyKTypa U coaepkaHne MPAKTHKN

DopMblI
TeKyLIero ®opmu-| O0beM
2l = Bunasl paGoThl Ha IpaKTHKE, BKIOYast KOHTPOJIA U pyembie | 4acos /
3 3 CaMOCTOSITeJIbHYIO Pa0oTy 00yyaromerocs NPOMEXKYTOY- | KOMIIe- 3.e.
zZl 3 HOW TEHIUU
°| E arrecTanMu
Paznen (3ram) npakTuKM
. K1
[ToaroToBUTENBHBIH JTAI
. K2
[ToaroToBUTENBHBIHN ATAI
. K8
OcHoBHO# 3Tan
. I1K14
O06paboTKka ¥ aHAJIN3 TOTYYEHHON HHpOPMALIUT
O0paboTka M aHAIIN3 TIOJYYEHHON WHPOPMAITUH K25
O06paboTka ¥ aHAJIN3 TONYYEHHON HHPOpPMALIUT K26
ITogroroBka orueTa T1K47
108/
BCEI'O: 3

5.0lEHOYHBIE CPEJCTBA

1 TEKYIIET'O KOHTPOJIA
OBYYEHUA U TIPOMEXKXYTOYHOU ATTECTALIUN

5.1. Tekymmii KOHTPOJIb 00y4eHUS U OLICHOYHbIE CPEACTBA
Texywuii kKoHmpob MPOXOKACHUS MPAKTUKU MPOUZBOJUTCS B CIICAYIOIINX

dbopmax:
- YCTHBIN OIIPOC,
- IPOBEPKA CaMOCTOSITEILHON pabOThI,
-MH/IMBU1YaJIbHbIE KOHCYJIbTALlUU.

OneHovHblIe CpeacTBa 1Jid TCKyIi€ro KOHTpPoJId oﬁyqe}mﬂ

Bonpoce! Aj1s1 YCTHOIO onpoca
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Teopernueckue  pa3paboTkM B 0O0JIAaCTH  JOKYMEHTOBEACHHUS U
apX1BOBE/ICHUS;

Ananu3 nHPOPMAIIMOHHBIX TOTOKOB U HH(GOPMAIITMOHHOTO B3aUMOJCHCTBHS B
OpraHu3alliy;

Ananu3 notpeOHOCTEl B ONEpPaTHMBHONW M PETPOCHEKTHUBHOW WH(pOpMaluy,
oIpeziesieHuEe METOAO0B U CIIOCOOOB UX YAOBIETBOPEHUS;

[Tpuxnagueie pa3pabOTKHM MO CO3/JaHUI0 CHCTEM JIOKYMEHTAIIHOHHOTO
obecrnieueHnst yIpaBieHUs, YHU(PUKAIIUU, CTAHIAPTU3AINH TOKYMEHTOB, a TAaK)Ke B
00J1acTH apXUBHOTO JIEJIa;

ABTOMATH3UPOBAHHBIE  CHUCTEMBl  JOKYMEHTAIlMOHHOTO  OOecreueHus
yIpaBiIeHUs (CUCTEM JIEKTPOHHOTO TOKYMEHTO000POTAa) M apXHUBHOTO JIENa;

Pa3paboTka HOpPMAaTHBHO-METOJIWYECKUX JOKYMEHTOB, aKTOB (IIpaBHIL,
NEepPeYHEe JOKYMEHTOB, IMOJOXXEHUW, WHCTPYKIHM, KiIacCUPUKATOpOB, Tadeien
IPUMEHSEMbIX (OpPM TOKYMEHTOB H) IO JOKYMEHTAaIMOHHOMY OOECIEeUEHHUIO
yIpaBJICHUS U apXUBHOMY Jelly, MOJATOTOBKAa JOKYMEHTAJIbHbIX NyOnHKanuil u
CIPAaBOYHO-TIOMCKOBBIX CPEJICTB K APXUBHBIM JIOKYMEHTAM;

CripaBOYHO-TIOMCKOBBIE ~ CpeICTBa B  OOJACTH  JIOKYMEHTOBEICHHUS U
apXUBOBE/ICHUS;

CocraBnenue pedeparoB M cozgaHue OMOIMOrpadUUecKUX CIHUCKOB I10
TEMaTHKE MPOBOJIUMBIX UCCIIEIOBaHU;

CocTaBiieHNM OTYETOB IO HAYYHO-MCCIENIOBATENbCKOW M METOIUYECKOM
pabore.

IIpuMepHbIe 3agaHus AJI51 CAMOCTOATEIbHOM PadoThI (110 ATANaM
NPaKTHKH)

1. Ha ocHoBe anHanmu3a ycraBa, IWITATHOTO pAaCIHMCAHUSA, IOJIOXKEHHS O
CTPYKTYPHOM IIOJIPA3JIE€IEHUH, JOJDKHOCTHBIX HHCTPYKIUI NIPEACTABUTH CBEJICHUS
O CTPYKType W QYHKIMSAX HOpeanpustus (yUpexIeHus), 3ajadyax M LelsX
NEeATEIbHOCTH, BHUAAX JEATENbHOCTH (TPOM3BOJACTBO padOT, OKa3aHUE YCIYT),
yKa3aTh, Kak OPraHW30BaHO B3aMMOJCHCTBUE MOACUCTEM U (DYHKIIMOHAIBHBIX
OpraHoB.

2. OdopMute  cxXeMy  OpraHM3allMOHHOM  CTPYKTYpBl,  YyKa3aTb
(GyHKIHOHATBHBIE B3aUMOCBS3U MEXKTY MOIpa3/IeICHUSIMU.

3. [IlpoBectn aHanu3 QYHKIMOHUPYIOUIEH CHUCTEMBl JOKYMEHTAllUU
(OpraHM3aMOHHO-PACIOPAIUTEIbHBIE JOKYMEHTBI, HH()OPMAIIMOHHO-CITPABOYHbIE
JOKYMEHTBI, YYETHYIO TOKYMEHTALMIO, JOKYMEHTHI 110 MEPCOHATY MPEIIPUATUS U
T.J.);

4. W3yuntp ~ opraHuzanuio  JOKYMEHTOOOOpOTa U OCHOBHBIE
JOKYMEHTOIOTOKH.

5. Ha npumepe KOHKpPETHBIX yrpaBieHUYeCKMX (QYHKIMHA U 3amay (IpuUeM Ha
paboTy, KOMaHAMpPOBAaHHWE, BBIIUIaTa 3apabOTHOM IUIATBl M T.1.) HEOOXOJMMO
BBISIBUTh M PACCMOTPETh KOMILIEKCHI IOKYMEHTOB, B KOTOPBIX 3a()UKCUPOBAHBI U
MOCPEJICTBOM KOTOPBIX O(OPMIIEHBI JaHHBIE 3a/1a4H, a TAK)XKE PACCMOTPETh ATAllbl
CO3J]aHUsl 3TUX JIOKYMEHTOB, YIIPaBJIEHYECKHE OIepalru, COMPOBOXKIAIOIINE
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IIPOLIECChl UX PETUCTPALMH, IBUXKCHUS, UCIOIHEHUs, OPraHU3allMi XpaHEHHs,
UCII0JIB30BAaHUs B CIIPABOYHBIX LIEJISAX;

6. AHanmu3 oOpraHu3alMu pabouyux MECT PYKOBOAMTENEH, CHEIHaIMCTOB,
CITy’KaluX. XapakTepUCTUKA SPrOHOMHUYECKUX TPEOOBaHUMN, MPEIBSIBISIEMBIX K
OpraHu3anyy pado4mux MECT IIEPCOHANA;

7. AHanu3 NpPUMEHSEMBIX Ha NPEANpUATAX (B OpraHU3aluu) CpPEICTB
OPITEXHUKH, IPOTPAMMHOE U anmnapaTHoe 00ecreueHne;

8. U3yunTh umeronmecss Ha Npeanpusituu (B yupexaenun) cuctemsl JJOY u
MH(OPMAIIMOHHBIE CUCTEMBI YNPABICHUS C BBIABICHHEM HUX MOJIOXKUTEIbHBIX U
HEraTUBHBIX CTOpOH. IlonydyeHHbIE pe3ynbTaThl HAONIOACHHM MO H3yYaeMbIM
BOIpOCAM TEXHOJOTMH M TeXHUKH ynpasienus, JJOY anamusupyrorcs wu
CpaBHUBAIOTCS ¢ AedcTByrouuMu HopmatuBamu, ['OCTamu, knaccudukatopamu,
HOBEHIIMMU pa3pabOTKaMH U T.J.

3agaHusi HA OCHOBE HHIAMBHUAYAJbHBIX KOHCYJIbTAIMIA
1. W3yunth W MpOAHATU3UPOBATH HOPMATHBHO-IIPABOBBIE KM HOPMATHBHO-
METOJIMYCCKUE JIOKYMCHTBI, OIPEACISAIONINE OPTraHU3alHI0 ¥  TEXHOJOTHIO
JICJIONPOU3BOICTBA B OpraHmu3aru (yCTaBbl, TOJIOKEHHUS, NMpaBuia, HHCTPYKIUH,
PETJIAMEHTHI ... ).
2. VI3y4nTh OpraHU3aIfio BCEX ATAMOB pa0OTHI ¢ JOKYMEHTAMH OT IMOJYYCHHS JI0
ApPXUBHOTO XPAHCHHUS B KOHKPETHOM YUPEIKICHUH.
3. O3HAaKOMHTBCS C JCATCIBHOCTHIO BEJOMCTBEHHOTO M TOCYJIAapPCTBCHHOI'O
apXUBOB.
4. 3y4uTh METOMKY KOMILJICKTOBAHHSI M UCIIOJIb30BAHUS aPXUBHBIX JOKYMEHTOB.

5.2. IIpomMexyTOUYHAS aTTECTALUA U OLICHOYHbIE CPEACTBA

Illpomesicymounas ~ ammecmayusi 1O  pe3yJbrataM  CeMecTpa IO
MIPOXOKJICHUIO TTPAKTUKH OCYIIECTBISIETCS B OpMe 3aueTa Ha OCHOBAHHM OTUETa
0Oy4Yaronierocsi 0 MPaKkTUKE U OT3bIBA PYKOBOAUTEIS MPAKTUKHU.

OTyer 0 MpaKTUKE SBISAETCS OTYETHBIM JOKYMEHTOM O €€ MPOXO0XKICHUHU.
OT4eT 0 NMPAKTUKE COCTABIISIETCS HA OCHOBAaHWU pabouell MpOorpaMMbl MPAKTHKH,
WHUBUTyaJIbHOTO IJIaHA IPAKTUKH, THEBHUKA MPAKTUKUA 00YUaIOErocs.

5.3. MeToauueckue MaTepHuaJbl, onpeaeJIsoIue npoueaypy
OLCHMBAHUS 3HAHMH, YMEHUH U HABBIKOB M (WJIH) ONbITA [AeATEJIbHOCTH,
XapaKTepu3yIIuX 3Tanbl GopMUPOBAHUSA KOMIIETCHIUM .

B TedeHne mnepBoOW HemENM MO OKOHYAHWM IPAKTUKU CTYAEHT JOJIKEH
MPEIOCTABUTH CIEAYIOLIYIO OTYETHYIO IOKYMEHTALUIO:

— JIHEBHUK TMPAKTUKHW, 3aBEPEHHBIA PYKOBOIAWUTEJIEM OpPraHU3alUUd WU
COTPYJIHUKOM-PYKOBOJIUTEIEM MTPAKTHUKH;

— OTYET O MPOXO’KJICHUU MPAKTUKY;

— OT3BIB-XapaKTEPUCTUKY (TIpuiiokeHue 1).

JInesnux cooeporcum.:
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— TUTYJIbHBINA JUCT (MIPUIIOKEHUE 2);
— COJIep’KaHKMe JHEBHUKA B TaOMWYHOU (popme, C OTMETKAMH O BBIMOJIHEHHOM
paboTe, ykazaHue AaThl (MpuitoxeHue 3)

Omuem 0 npoxodcoenuu NPaKmuKy cOOepHCUM.

— TUTYJIbHBINA JUCT (IpUoXeHue 4);

— CTpyKTypa 0a3bl MNpaKTUKU (NMPEANPUATUS, YUPEKIEHUs, OpraHU3alluH,
bupmbr),

— dynkaun  cnyx6sr  JIOY, (cekperaps, apXuBUCTa, MEHEKEpa IO
MepcoHany),

— (QyHKIIMOHANBHBIC OOSI3aHHOCTH JOKYMEHTOBeAa (IEIOMPOU3BOIUTEINS,
CEKpeTapsi, MEHeXKepa Mo MepCoHaly, apXUBUCTA);

— opraHuzanus J0KyMeHToobopoTta, ocooennoctu J10VY;

— 0COOEHHOCTH JOKYMEHTHUPOBAHUS YIIPaBICHUYECKUX JIEHCTBHIA;

— BBIBO/JIbI, PEKOMEHIAIIUSMH 10 TTPO(PECCHOHATTEHOMY COBEPIIICHCTBOBAHUIO;

— 00pasIel TOKYMEHTOB.

NUTOI'N U KPUTEPUU OLNEHKMU 3A ITPAKTUKY
I1o uToram npakTUKU CTYACHTY BBICTABIACTCS 3a4er.
B uTorosoii o1ieHKe 3a IPAKTUKY YYUTHIBACTCS:

— YPOBEHb TEOPETHUYECKOI'O OCMBICICHHS CTYACHTAMHU MPAKTUYECKOU
NesATeIbHOCTH (11eJb, 3a7a41, COIepIKAHUE);

— CTeneHb CPOPMUPOBAHHOCTH NMPOGECCUOHATBHBIX YMEHUI;

— ypOBeHb NMpodeccuOHANTbHON HAIPABIEHHOCTH OYAYIIEro CHEIHUATUCTA; €ro
COIMAJIPHOW  aKTUBHOCTH (WMHTEpec K W30paHHOW  CHEIUaIbHOCTH,
aKTUBHOCTH, OTBETCTBEHHOE OTHOIICHUE K pabOTe H T.1.).

B cityyae HEBBIIOJTHEHUSI TPOTPAMMBI, HAPYLIEHUS TPYAOBOW JUCIUILINHBI,
CTYJIEHT MOKET OBbITh OTCTpaHEH OT NpakTUKU. CTYyIEeHT, OTCTPaHEHHBIA OT
MpaKTUKH, Wik  paboTa  KOTOPOTO  TMpU3HAHA B XOJA€  NPAKTUKU
HEYIOBJIETBOPUTEIILHON, CUNTAETCS HE BBITIOJIHUBIIMM y4e€OHBIN IJIaH CEeMecTpa.
OneHka MO MpaKkTHUKE WM 3a4eT MpPUPABHUBAETCS K OLIEHKaM (3aueram) [0
TEOPETUYECKOMY OOYYEHWI0O ¥ YyUYWUTHIBAETCS TPU TOJABEACHUU HTOTOB
YCIIEBAEMOCTH CTYAECHTOB.

CryaeHTbl, HE BBINOJIHUBLIME IPOrpamMMy MPAKTUKH MO YBaKUTEIbHOM
NPUYMHE, HAMIPABJISIOTCS HA MPAKTUKY BTOPUYHO B CBOOOJHOE OT y4eObl BpeMsi.

CryneHThl, HE BBINOJHUBIIME MNPOrpaMMy NPAKTHUKU 0€3 YBaKUTEIbHON
IPUYUHBI WU MOJYYUBUIME OTPULATEIBHYIO OLIEHKY, MOTYT OBITh OTUHCIIEHBI U3
y4eOHOTro 3aBeJCHHS KaK MMEIOIINE aKaJeMHUUYECKYI0 3aJJ0JDKEHHOCTh B MOPSIKE,
IIPELYCMOTPEHHOM yCTaBOM BY3a.
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Ha xoHdepeHIMH, TOCBSIIEHHOW HWTOraM TMPAKTUKH, HPOBOIUTCS OTKPBITOEC
o0cyxIeHre padoT U MPE3CHTAINS TydITUX MaTEPHUAJIOB.
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ITPUJIOKEHHUE 1

OT3bIB-XapaKTEPUCTUKA

CryneHt

['pynns

dakynpTeTa

ConepxaHue OT3bIBA:
CPOKH MPOXOKICHUS TTPAKTUKH;

MOJIHOTA U3YYEHHS BCEX BOMPOCOB, MPEAYCMOTPEHHBIX TPOTrPaMMOi
IPAKTUKH,

MPOSABIICHUSA CTYAEHTOM CaAMOCTOSITEIIbHOCTH, aKTUBHOCTH, TBOPYECKOTO
MOIX0/1a K paboTe, TUCITUTIIMHUPOBAHHOCTH;

ydacTue CTy/ICHTa B TeKyIlleld paboTe npeaAnpuaTus (OpraHusalimn),
pelieHus 3a1ay;

TPYAHOCTH, NPENATCTBYIOIME HOPMAIBHOMY IPOXO0KICHUIO TPAKTUKH.

3amMeuaHus U TOXKEeJIaHUs BBIHYCKaIOHleﬁ Kaq)ez[pe I10 opraHu3anuu, COACPKAHUIO
M YPOBHIO IMIOATOTOBKH CTYICHTA.

PykoBoauTens NpakTUKOM OT OpraHU3aLuu
JlomKHOCTB, (hamMuws, MOAMUCH, TIEYaTh

Anpec npeanpusaTus
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IMPUJIOKEHHUE 2

®PI'bOY BO KpacHoaapckuil rocy1apcTBeHHbIH HHCTUTYT KYJbTYPbI

Kadenpa nokyMeHTOBEe1eHUS U IPOEKTHOM JAeSITEJIbHOCTH

/IHEeBHUK NPAKTUKH

CryneHnt

dakynpTeT

['pynma, kype

PykoBoauTens npakTUKON

Ha IPeANpUsTUA

JIOJKHOCTB

IToanuce, nata

Kpacnogap 20



CO,Z[Cp}KaTCJIBHaH YacCcTb JHCBHUKA IIPAKTHUKU
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IMPUJIOKEHHUE 3

No
/o

Jara

Haumenosaunue
BBITIOJTHEHHBIX padoT

IHognwuce
PYKOBOIUTEIIS
MPAKTUKXA Ha
MPEINPUITUN
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INPUJIOKEHUE 4

PI'bOY BO KpacHopapckuii rocy1apcTBeHHbIH HHCTUTYT KYJbTYPbI

Kadenpa nokymeHTOBeAeHUSA M IPOCKTHOM JeATEIbHOCTH

OTYET o npoxoxaeHuu MIPAKTUKHU

Ha . mmmmmmmme-

(npenmpusTUe, OpraHu3anus)

CryneHnt

dakynpTeT

['pynma, kype

PykoBoaurenn

JIOJKHOCTB

Onenka

ITopnuck, nara

Kpacnogap 20
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6.YYEBHO-METO/JINYECKOE n NHPOPMAIIMOHHOE
OBECIIEYEHME ITPAKTUKH

6.1

yuyeOHas, y4yeOHO-MeToAnYecKass U Hay4yHas JIMTeparypa MO JAUCIUIUIMHAM
TYMaHUTAPHOTO, COLMAIBHOTO W  SKOHOMHYECKOIO  I[MKJIA  JUCLMIUIMH,
MaTeMaTHYeCKOro ¥ €CTECTBEHHOHAYyYHOTO  I[HMKJIAa  JUCHUIUIMH U
npoEeCcCHOHALHOTO  IUMKJIA  AUCIUIUIMH, W3YYEHHBIM JI0  TPOXOXKIEHUS
NpEAUIUIOMHON  MPaKTUKU, HOPMAaTUBHBIC TIPaBOBBIC AaKThl, JIOKAJIbHbBIC
JTIOKYMEHTBI OpTaHU3alMKi-0a3bl MPAKTUKH,

6.2. /lonosiHUTEILHAS JIUTEPATYpPa
Kapnvivesa  E.B., 3eiinanosa  JIL.M.  Ilporpamma  ydyeOHOW W

pou3BoJiIcTBeHHOM npakTrku. M.: IO MUUT, 2012

6.3. Ilepuoanyeckue u3aanusi
Ilenaroruka.

JlenonpousBoICTBO

AJIEKTPOHHAs monucka www.elLibrary.ru

6.4. UnTepHeT-pecypcnl

http://Mmuno6pHayku.pd/ - cailt MuHHCcTepcTBa 00pa30BaHUS W HAYKH
Poccniickont @enepanun

. http://standart.edu.ru/ - ®enepanbHblii TOCYJaPCTBEHHBIM 00pa30BATEIIbHBIM
CTaHaapT

7. MATEPHUAJIBHO-TEXHUYECKOE OBECIIEYEHME
ITPAKTHUKNA:

[IpakTHKa 1OKHA MPOXOAUTH B OPraHU3ALMN, UMEIOIIEH COOTBETCTBYIOIIEE
IOMEIIEHUE Il paboThl CTYAEHTOB, OCHAIIEHHOE I10CaJ0YHBIMU MECTAMH,
KOMITBIOTEPAMH, CEThIO MIHTEpHET.
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8. /lonoiHeHNs1 1 U3MEHEHUS
K porpamMme y4e0OHOIl NPAKTUKH

Ha 20 -20_ y4.rox

B nporpammy MPAKTUKH BHOCSTCS CJICIYIONTUE N3MCHCHHS:
. ;
. ;
[
. ;
. ;
[
JlomomHEeHUsT ¥ U3MEHEHUs K TporpamMmme MPAKTUKH PaCCMOTPEHBI
u PEKOMEHI0BaHbI Ha 3aceaHuun kadeapsl
(HaumeHosaHue)
ITporokoi Ne OT«__ » 20 T
Hcnonuurens(n):
/ / /
(IOIKHOCTB) (moamnwuce)
(®.1.0.) (mata)
/ / /
(IOIKHOCTBD) (moamnuce)
(®.1.0.) (mata)

3aBenyromuii kadenpoi
/ / /
(mammeHoOBaHuE Kadeapsb) (moamucs)
(®.1.0.) (mata)
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