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1. BUJ1, TUII, CIIOCOBb, ®OPMA ITPOBEJIEHUS,

HEJIN U 3AJJAYA ITPAKTUKH

Buja npakTHKH: NpeIUILIIOMHAs

Tun npakTUKHU: MpakTUKa MO TMOJYYEHUIO MPO(PEeCCHOHANbHBIX YMEHUH U
omnbITa MPOPECCUOHATBHOU IEATETbHOCTH.

Cnoco0 nmpoBegeHusi: CTaMOHAPHASL.

dopma mpoBeAeHMsA: JUCKPETHO - IIYTEM YEPEAOBAHUS B KaJ€HAAPHOM
yueOHOM TpaduKke MNepuoJoB y4eOHOTO BpEMEHHM Ui MPOBEACHHS MPAKTHK C
nepuoAaMu yaeOHOro BpEMEHH /ISl IPOBEACHHS TEOPETUUECKUX 3aHITHIA

Henbr0 NpeIuIIOMHONW NPAKTHKU SIBJIAETCS O3HAKOMJIEHUE CTYJIEHTOB C
OCHOBHBIMH BHWJAMHM M 3ajadyaMu Oynymieil mpodeccrHoHambHON AesITEIbHOCTH.
Hensamu NPEIATUIOMHOM MPaKTUKHU 10 HanpaBJICHUIO 46.04.02
«/lokymeHTOBEeIEHUE W apXUBOBEIAEHUs»  (Marucrepckas  mporpamma
«YmpaBiieHue JTOKYMEHTaMHd B OpraHax TOCYJapCTBEHHOW BJIACTH M MECTHOTO
CaMOYIIPABIICHUS») SIBIISIFOTCSA:

- 3aKpeIUICHUE U YIIIyOJIEHHE TEOPETUYECKON MOATOTOBKH MaruCTPaHTOB;

- pacuupenue npodhecCuoHaNbHOTO KPyro3opa;

- MpUOOpETEHNE MPAKTUYECKUX HABBIKOB B HAYYHOU JI€ATEIbHOCTH;

- yriIyOJIeHHe PAKTUYECKUX HaBBIKOB B MEIarormuecKon JesiTeIbHOCTH;

-U3y4yeHHUE OmbITa paboThl 00pa3oBaTENbHBIX YUpEXKIAeHUH B chepe
JEeATEeIIbHOCTH, COOTBETCTBYIONIEH HanpaBieHuto 46.04.02 «JlokyMeHTOBEeIEHUE U
apXMBOBEJIEHUE» (Marucrepckas Tmporpamma «YIpaBieHHE [TOKyYMEHTaMU B
opraHax rocyJapCTBEHHOU BIACTH U MECTHOT'O CAMOYTIPABIICHUSD);

-coop, o0000IIeHHEe ¥ aHajau3 MaTepuajoB IO TEME BBIMOJHIEMOMN
MarvucTepCcKON AuccepTalun

3axavyu NPpaAKTHKM:

- 3aKpEINUTh TEOPETHUYECKUE 3HAHMUS, MOJYYEHHBIE CTYJIEHTaMU B MPOLECCE
0Oy4eHHMsI IO MaruCTEPCKOM MporpaMme;

- OBJIQJIETh CHEIMATbHBIMA HaBbIKAMU PELIECHUS MPAKTUYECKUX 3a]1ay;

- IPUOOPECTH MPAKTUUECKUN OTBIT pabOTHI B KOMaHAe, MPo(hecCHOHAIBHOTO
MOBEAEHUS U PO(EeCCHOHATBHOMN 3TUKMU;

- Pa3BUTh HaBBIKM aHAJTUTUYECKOUN paboTHI,

O3HAKOMJIEHHE C OpraHu3anuei paboThl B 00JIACTU JTOKYMEHTOBEIECHUS U
apXMBOBEJICHUS,

- pa3BUTHE HABBIKOB aHAJUTUYECKOM padoThl, 00pabOTKH HHU(PPOBOTO
MaTtepuana, pa3padoTKi peKOMEH IalHid 10 pe3yJibTaTaM MPOBEACHHOTO aHAJIN3a;

- OCYHIIECTBUTh COOp MaTepuajoB /i BBIMYCKHOW KBaJU(UKAIIMOHHON
pabOThI - MATUCTEPCKOM IMCCEPTALINH;

- CHCTEMAaTHMYECKOE W3y4YEHUE CIEIUAIbHOM HAy4YHOM, IPAKTUYECKOU
JUTEPATYPbl, HOPMATUBHO-IIPABOBBIX AKTOB, METOJIMYECKHX MAaTEPHUATIOB B LEIAX
HaIlMCaHWs MaruCTEPCKOMN AHCCEPTaLNN;

- ¢opMHUpOBaHHE TBOPUYECKOIO MOAXO0Ja B MPOGECCHOHATBHOW U HAY4HO-
HCCIIEI0OBATENIbCKOM AEATEIBHOCTH.



2. MECTO NIPOMU3BOJCTBEHHON NMPAKTUKH B CTPYKTYPE
OI10II

[Ipepaunnomuas IpaKkTUKa BXOJUT B  paslen OCHOBHOM
npodeccuoHanbHOM 00pa30BaTENIbHOIN MPOrpaMMBbI IO HANIPABICHHUIO MOJTOTOBKU
46.04.02 noxyMeHTOBeAcHUE U apxuBoBeneHue. OHa MpenCcTaBiIseT COOO0M BHU
y4eOHBIX 3aHSITHIA, HEMOCPEICTBEHHO OPUEHTHUPOBAHHBIX Ha MPOodhecCHOHATLHO-
MPAKTUYECKYIO MTOATOTOBKY O0YYarOIIHXCA.

B nponecce mpoxokJieHus NpeaIuIUIOMHON MPaKTUKH KOHKPETU3UPYETCs
npoOjemMaTUKa  BBIMYCKHOW  KBaJU(UKAIIMOHHOW  paboThl  (MarucTepcKou
JYCCepTalM), YTOYHSETCS €€ IUIaH, COOMparoTCs HEO0OXOIWMbIE HCXOIHBIC
naHHble 1711 pa0OoThl. [IpoxoskneHue MPEeAIUIIIOMHON TPAKTHKU SIBIISETCA
0a3uCHBIM  JUIsl  JAJbHEWIIET0  TPOXOXKJIEHWUS  MAaruCTPaHTOM  HAy4HO-
NPENAUIUIOMHOM M MENarorudyeckor mnpakTuk I[IpennunioMHas mpakTUKa I10
nporpamme «J{oKyMeHTOBeIeHEe U apXUBOBEACHUE» MOXKET ObITh OPTaHN30BaHA B
B TOJpa3/IeJICHUsIX OpTraHU3allii, HAydYHO- HCCIEIOBATEIbCKUX YUPESKICHUAX, a
TaKk€ II0 OCHOBHOMY MeECTy paboThl cTyjaeHTa (B cliy4ae €ro TpYyAOBOM
3aHATOCTH). OTBETCTBEHHOCTh 33 OPTraHU3AMI0O M IPOBEACHUE NPAKTUKUA H
y4eO0HO- METOIMUYECKOE PYKOBOJICTBO OCYIIECTBISIECT Kaeapa TOKyMEHTOBEICHHUSI,
UHOOPMATUKUA U TPOEKTHON NeATebHOCTH KpacHOIapcKOro rocynapCcTBEHHOTO
WHCTUTYTA KYJIbTYPHI.

3. INIAHUPYEMBIE PE3YJIbTATbI OBYUEHUSA IIO JUCIUIIJIUHE,
COOTHECEHHBIE C YCTAHOBJIEHHBIMH B OBPA3OBATEJIbHOM
IMPOI'PAMME UHIANKATOPAMMU JJOCTHKEHUS KOMIETEHIIUA.

B pPE3yJIbTaTe OCBOCHU JUCITMITIIMHBI O6yanOHlH€C${ JOJIXKHBI

ACMOHCTPHUPOBATH CIACAYIOIINUEC PE3YJIbTAThI.

HanmeHnoBanue komneTeHIum NHnukaTopsl cOpMUPOBAHHOCTH KOMIIETEHITAN
3HaTh yMETh BIIAJETh
Cnocoben OCYIICCTBIIATD | ® coACpIKaHUE, ® ICII0JIB30BaTL | @ OIILITOM
MEeJAarorn4eckoe B3aUMOJEHCTBUE € | 3aKOHOMEPHOCT METO/IbI U | MeJarornyecko
oOydaromMcsi Ha OCHOBe ydera | Y, TPHUHIHMIBL H | CPCACTBA ro 3
3AKOHOMEpHOCTell  mcuxmueckoro | TPOUCAYPEI NEAarorn4ecko | B3aUMOJIECHCTBU
pa3BUTHUA JUYHOCTH, oprafusatn ro- i ¢
[EJArornyeckor | BO3JCHCTBUSA o0yJaromumcs
obecreunBaroniee IMOBBILICHHE €r0 | nmpomecca, | Ha  JMYHOCTB | B
TBOpUeckoro noreHuana (OIK-4) Mmokasareinu ero | oOydaromierocsi | o0Opa3oBareinbH
¢ dexTuBHOCTH OM TIpoIIecce
Cnocoben MPOCKTUPOBATH U | e TpeOOBaHMS K |® ONpEAETsATh ® ONBITOM
OPTraHU30BLIBATH 6e30naCHy}0 06pa30BaTeJII>HO HOTpG6HOCTI/I CO3JaHus
06pa3oBaTeNbHO-PA3BUBAOLLYIO 174 cpene | oOywarommxcs | 00pa3oBaTeNbH
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cpeny B 00pa3oBaTeNIbHOM | 00pa30BaTENBHO
YUYpEXKICHUU, HaAIpaBlIeHHYIO Ha | I'0 YYPEKICHUA,
YIIOBJIETBOPEHHUE TBOpueckux | CMOCO0BI ce
. IIPOEKTUPOBAHU
norpeOHOCTe  oOywarommxcst U
o U
pa3BUTHE ux TBOPHECKOTO | (o yrsarguan
MOTEHIHAIA, o0ecrieunBars ee
s dexTuBHOE  (DYHKIIMOHHPOBAHUE
(IIK-3)

51 CIIOCOOBI
Me1aroruyecko
ro

BO3JICUCTBUSA
Ha JIHWYHOCTH C
LIEJIBIO X
YIOBJIETBOPEHU
s

O_
pa3BUBAIOIICH
Cpelibl B
o0OpazoBareibH
oM
YUpEeXKIECHUU

4. CTPYKTYPA U COAEP)KAHUE HPEI[I[HH.JIOMHOFI ITPAKTHUKU
OO6m1ast TPYI0EMKOCTh TPAKTUKU COCTABIISIET 3 3a4eTHBIX equHuIl, 108 yacos.
Tabanua «CTpyKTYypa U copep:KaHue NPeIIUIIOMHOA MPAKTHKI»

DopMBbI
TeKyLIero ®opmu-| O0beM
2 5; Buabl padoThl HA PAKTHKE, BKJIIOYAS KOHTPOJISI U pyeMble | 4acoB /
3 3 CaMOCTOSITEILHYI0 PadoTy 00y4yaroierocs NMPOMEKYTOUY- | KOMIIe- 3.e.
2 5 HOM TeHIUH
°| = aTTecTanuu
Pa3znen (3ran) npakTUKHU
3a4er 216/6
8 HpeZ[I[I/IHHOMHa}I MMpaKTHUKa

IToAaroToBUTENBHBIN 3Tl

1. I3yueHre opraHn3aiioOHHOM [nan 20

CTPYKTYPbI YIPABIICHHA OPraHu3AIH 1 C¢ Egg;;’ifmﬂ

NOAPA3AECIEHUN .

2. CocTaBlieHHE IIJIaHA POXOKICHUS

IIPAKTUKU B COOTBETCTBUH C 3aJIAHUEM.

3. V3y4yeHue opranu3aiioHHOM OK-3

TPYKTYPbI YIIPABICHHUS OOBEKT
A OITiC2
' OIIKS

4. 3yyeHre HOpMaTUBHO-MIPABOBBIX

MAaTEePHUaJIOB, PErIaMEHTUPYIOIINX

JESITEIbHOCTh OpTraHU3aIun

5. M3ydeHne OTYETHBIX MATEPUAIIOB O

JEeSATEIbHOCTH 00bEKTa TPAKTUKH

IPOXOXKIAEHUS IPAKTUKHU

2 DKCIIepUMEHTAJIBHBIN 3Tall

1. Opranu3zanus paboTel 00pa3oBaTeNbHBIX | J{HEBHUK [1K1 180

yapexAeHUI: 3a1a4un, PyHKIUH, npoxoxaeH | [TK2

CTPYKTypa YIpPaBJICHUS. us [1K6

N3y4nTh HOpPMATUBHO-3aKOHOAATENbHYIO | TpakTuKy U | [IK7

0a3y TOKyMEHTOBEJeHUs, apxruBoBeneHus, | OTder o




obpazoBanus PO.

JlaTh KpaTKyIO XapaKTEPUCTHKY

COBPEMEHHOU POCCUMCKON CHUCTEMBI
obOpa3oBaHws.

O3HaKOMUTKCS C OpraHu3alue padoThl
oOpa3zoBaTenbHOro yupexaeuus PO, B
COOTBETCTBUM C HOPMATUBHBIMU
JIOKyMEHTaMH.

OnucaTh OCHOBHBIC (DYHKIIMH H 3a/1a91
00pa30oBaTENbHOTO YUPEKACHHUS.
N3yuuTh npaBa, 0053aHHOCTU U
OTBETCTBEHHOCTH TIEaroroB.

2. CTpyKTypHbIE MOJPA3ICICHUS U UX
dbyakuuu (QyHKIMHE TOTO OTAEa
(CTpYKTYypHOI'O OAPA3/ICIICHUS), T
MPOXOJIUT MTPAKTHKA).

3. W3y4uTh METOIUKY MTPOBEACHUS
Y4COHBIX 3aHSATHH.

[Ipoananu3upoBath cojepkaHue yaeOHbIX
3aHATHM.

Pa3zpaboTtka npeioxKeHuii mo

COBEPIIICHCTBOBAHUIO 00pa30BaTEIBHOMN
JESITEIBHOCTH.

4. Ananu3 y4eOHO-METOIMYECKUX
JIOKYMEHTOB TI0 WH()OPMAITMOHHO-
JIOKYMEHTAIMOHHBIM JTUCIUTIIMHAM.
[Ipoananu3upoBath pe3ynbTaThl pabOTHI
MpernojiaBaresis 3a roj, 1aTh
CyOBEKTUBHYIO OLICHKY 3THUX PE3yJIbTaTOB.
OxapakTepu30BaTh NPOOIEMbI
o0pa3oBaTeIbHOM 1eATETbHOCTH U
MPEACTaBUTh BO3MOXKHBIC ITyTH UX
peIIeHMS.

MPOXOKJEH
1501
MIPaKTUKHU

3 3aKIIIOUYUTEILHBIA dTall

HO,Z[FOTOBK& 0T4YCTa O MPOXOXKACHUHN
IMPAKTHUKH

OTuer o
IPOXOXKICH
15071
MPaKTUKH

OK3
OIIK2
OIIKS
OITK9
[1K1
[TK2
[1K6
I1IK7

16

BCEI'O:

108




[Tpu mpoBeaeHNN PEATUTIIIOMHON MPAKTUKA MCTIOIB3YIOTCS CIEAYIONNE HAYIHO-
MCCJIEIOBATEIILCKUE TEXHOJIOTHH:

— UHCTPYKTAXK;

— KOHCYJIbTaIINs;

— Oecena

— paboTa ¢ TuTepaTypHbIMH UCTOYHUKAMU;

— paboTa ¢ 3JeKTPOHHBIMA UCTOYHUKAMH U Oa3aMH JJaHHBIX;

— Hay4YHO-HUCCIIeIoBaTeNbCKas paboTa;

— cOop, nepBuYHas 00pabOTKa U aHAJIU3 MaTepuaa;

— TIPAKTUKYM.

S.OHEHOYHBIE CPEACTBA /51 TEKYIIEI'O KOHTPOJIA
OBYYEHUA U TIPOMEXYTOYHOU ATTECTALIUN

5.1. Tekymuii KOHTPOJIb 00y4eHHS U OLIEHOYHbIE CPeICTBA

Jlns  oOecrieyeHHs CaMOCTOSTEIIBHOW pabOThl CTYJICHTOB B IpoOIEcce
OPEAIUITIOMHOM TMPAKTUKA IO MAarucTepcKoOd MporpamMme PyKOBOJHTEIb
MPAKTUKK (SBISIOMIMNACS, KaK MPaBUJIO, HAYYHBIM PYKOBOJUTENIEM BBITYCKHOU
KBaTU(UKAIIMOHHOW pabOThl — MarucTepCKOW AucCepTaluu) pa3pabdaTbiBacT
WHIUBU Ty ATbHBIT JeTaTbHBIN IaH MIPOXOXKICHUS TIPAKTHKH,
peIyCMaTPUBAIOIINNA OIpeiesieHne KOHKPETHBIX 3a/1a4 U CPOKH MX BBITIOJTHCHHSI.

B mpomecce TmpoxokAeHHWS ~TPAKTUKH  CTYACHTBI  aKKyMYJIHUPYIOT
MPAKTUYECKUNA OMBIT MPEIAUIUIOMHON JEATeTbHOCTH B BUIAE (PAKTHUUECKHUX
JAHHBIX, KOTOPBIC BIIOCICACTBHUH HWCIONB3YIOT I TOATOTOBKH BBITYCKHOU
KBAIM(PUKAIMOHHONW  paboOThl  —  Maructepckol  aucceprammu.  Eciu
WHIUBUyallbHAsl MporpaMMa OOy4YeHMsI CTy/AE€HTa B OOJIbIIEH CTENeHHM HOCUT
UCCJIEIOBATENLCKUI  XapakTep, MNPEIAUIUIOMHAs NPAKTUKA HCHOJb3YyeTCs s
anmpoOalni OCHOBHBIX TEOPETUYECKUX BBIBOJOB M 3aKIIOUEHHM, CEIIaHHBIX B
MIPOLIECCE BBIMOJHEHUS COOTBETCTBYIOIIMX HAyYHO-HCCIIEIOBATENbCKUX padboT. B
ATOM CIIy4ae CTYACHT 3a BpeMsl IIPOXOKIEHUS MPAKTUKHU JOJKEH coOpaTh JaHHBIE,
MOATBEPKIAIONIME WM OINPOBEPralollue Hay4yHbIE THUIOTE3bl, JOKA3bIBAIOIINE
3¢ PeKTUBHOCTH pa3pabOTaHHBIX MOJIEICH U METOIHK.

Mecto mpoBeeHHS TPEAIUILIIOMHON TTPAKTUKH TOCEIIAECTCS B pabodne JTHH
Hezenmn. Bo BpeMs TPOXOXKIECHHSI TMPAKTHKUA CTYJICHTHI 00s3aHBI COOJI0IATh
JEUCTBYIOIUE HA TIPENPUSATUN WM B HHCTICKITUY TIpaBujia U TpeOOBaHUSI.

st obecrieueHrss CamMOCTOSATEIHLHOM pPabOThI CTY/IEHTOB HAa TIPAKTUKE
BBITTyCKatoMel Kapeapoi 1 HayYHBIMU PYKOBOIUTEISIMU TPEITOIaraeTCs:

- Opranu3anus, INIAHUPOBAHUE U KOHTPOJIb 33 XOJIOM ITPAKTUKH;

- pa3paboTKa W YTBEP)KIECHUE HWHIUBUIYAIbHBIX IJIAHOB MPOXOXKICHUS
PEAIUIITIOMHON MTPAKTUKHU;

KOHCYJIbTUPOBAaHHUE, OKa3aHUE IOMOUIM B padOTe C aHATUTUYECKON
uHpopMaIuen;
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- MOMOIIb B BBHIOOpPE METOJOB M MHCTPYMEHTOB NPOBEICHUS HAYYHOTO
UCCIIETIOBAHUS;

- MpPOBEpKAa AaHAJIUTHYECKUX MATEPUAIOB U OTYETOB MAruCTPAHTOB O
MPOXOXKJIECHUU MPEITUIIIIOMHON TPAKTUKY;

- MOATOTOBKA AaTTeCTalldd MarucTPaHTOB IO pe3yJbTaTaM MNPOXO0XKIACHUS
NPEAIUITIOMHOM  TPAKTUKH  (COOOIIEHUST O  pe3ysbTarax HCCIEI0BaHUSA,
MIpE3CHTAIUN).

5.2. IIpomMexyTOUYHAS aTTECTAIUSA U OL[CHOYHbIE CPeACTBA

@opMbl MPOMEKYTOUHOU aTTecTaluu (110 UTOraM MPAKTUKH )

I[lo  pesynpraTaM  NPOXOXKIECHHUS  IMPAKTUKA  CTYJEHT,  ITOMUMO
NpeloCTaBleHUss Ha Kadeapy oOT4eTa O NPOXOXKIECHUU NPAKTUKH, 00s13aH
NOATOTOBUTh HAYYHYIO MyOJMKalWio, OOOOIIAIONIYI0 TMOJYYEHHBII B XOJe€
CTQXXUPOBKH MPAKTUYECKUN OMBIT CTYJIEHTA WJIU MPEACTABISIIONIYIO PE3YJIbTaThl
anpoOaIy TEOPETUUECKUX Pa3pabOTOK, BBIMOJHEHHBIX B mpoiiecce HUP.

3ammTa NpPaKTUKA BKIOYAET MyOJIMYHOE OOCYXKIEHUE pe3ysbTaToOB
NPaKTUKKU TEpe]] YJeHAaMU KOMHUCCHUU MO 3allUTe MPaKTUKU (C Mpe3eHTauuen
OCHOBHBIX TIOJIOKEHUI OTYETa O MPAKTUKE).

B pesynbrare 3amuThl OTYETAa MPOCTABISAETCA 3a4€T, B KOTOPOM
YUHUTBIBACTCS:

- Ka4eCTBO IIPEICTABIICHHBIX aHAIMTHYECKUX MaTepuaos,
XapaKTEePU3YIOIUX OOBEKT UCCIEAOBAHNUS;

- TOYHOCTh U JIOTUKAa (POPMHpPOBAHUS IUIAHA TIPOBENCHUS HAY4YHOTO
UCCJIEIOBAHMS B COOTBETCTBHH C TEMOM MaruCTepCKOW JuccepTaliy;

- TMOJHOTA TMPEJCTAaBICHUS CIHUCKAa HEOOXOJAMMBIX JIMTEPATypHBIX U
UH(GOPMAIMOHHBIX HCTOYHUKOB C YIYETOM UX HOBU3HBI;

- COJEpXaHWE€ TMPEICTABIECHHOIO HWTOrOBOIO OTYETA O MPOXOKIACHUU
MPaKTUKH.

«OTINYHO» CTABUTCA MAaruCTPAHTY, KOTOPBIM BBITOJIHWI BECb HAMEUEHHBIM
o0beM paboThl B CPOK M HAa BBHICOKOM YpPOBHE B COOTBETCTBHH C MPOTrpamMMoOi
OPAKTUKH,  MPOSIBUI ~ CaMOCTOATEIBHOCTb,  TBOPYECKMH  moaxox U
COOTBETCTBYIOILYIO ~ MpPO(EeCCHOHAIIBHYI0  HOJATOTOBKY, IIOKa3aJl  BIaJCHUE
TEOPETUUYECKUMH  3HAaHUSMM M TPAKTUYECKUMHU HaBbIKAMHM  IIPOBEICHUSA
AHAJIMTUYECKOTO HCCIIEI0OBAaHUsS, YMEHUE padoTaTh C GopmMamMu OTYETHOCTH U
CUCTEMHO OLIEHHWBATh NIPEJCTaBICHHYI0 B HUX MH(pOpPMALMIO, a TAKKE yMEHHE
JIeJ1aTh BBIBOJIbI U apTyMEHTUPOBATh COOCTBEHHYIO TO3UIIMIO.

OneHka «XOpouIo» CTaBUTCSI MarMCTPaHTY, KOTOPBII MOJHOCTBIO BBIMOJIHUII
HAMEUEHHYI0 Ha [EpUoJ  NpPaKTUKU  [porpaMMmy, OJHAKO  JIOIMYCTHII
HE3HAYUTENbHBIE MPOCYETHl METOJUYECKOr0 XapakTepa Mpu OOIIeM XOpoIleM
ypoBHE TPO(ECCHOHATBHON TMOArOTOBKH, HEJAOCTATOYHO IIOJIHO MPEICTaBUII
aHAJIMTUYECKHE MaTepHalibl IO TeMe MCCIEIOBaHUs, HO Cc(HOPMYyIUpOBaI
OPEJIOKEHUST IO PEIICHUI0 BBISBICHHBIX B MPOIECCE MPAKTHKH MPOOJIEM,
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COCTaBIAIOMUX C(epy €ro HaydHbIX HHTEPECOB B COOTBETCTBUU C TEMOM
MarucTepPCKOM TUCCepTaIUy.

OrneHka «yIOBICTBOPUTEIHLHO» CTABUTHCS MArvCTPaHTy HPH YACTUIHOM
BBITIOJIHCHUM HAMEYCHHOW Ha MEPHOJ MPAKTUKUA MPOTPAMMBI, €CITU OH JIOMYCTHII
MpOCUY€Thl WM OIIUOKA METOJUYECKOTO XapakTepa, a TNpPEe/CTaBICHHBIN UM
nH()OPMAITMOHHBI MaTepuajd HE TO3BOJSIET B TOJHOHW Mepe CchOpMHpPOBATH
AHATMTUYECKYI0 0a3y MaruCTepCKoO AUCCEPTAIMH U TPeOyeT COOTBETCTBYIOIIECH
JIOTIOJTHUTEIHLHON 00pabOTKU U CUCTEMATHU3AIUH.

Meroanueckue pekoMeHaauM 10 0GOPMIIEHHIO OTYETA O
NPOXO0KIEHUM MPeTUIIOMHON MPAKTUKHA

[lo wuroram mpakTUKW CTYIAEHT [OJDKEH NpeICTaBUTh Ha Kadenpy
JIOKYMEHTOBE/ICHHUSI U MPOEKTHON AEATENbHOCTH PYKOBOAUTENIO MPEATUIIIIOMHON
IPaKTUKU OTYET, JHEBHHK NPEIIUITIOMHONW IPAKTUKH, KaJCHAAPHBIA IUIAaH WU
OT3bIB (XapaKTEPUCTHKY), MOJAMNUCAHHBIA PYKOBOJUTENIEM MPEANPUATUA-0a3bI
IIPaKTUKHU U CKPEIUICHHBIN MEYaThIO.

PexoMenganuu no ohopMIIeHUIO OTYETA TPUBEACHBI HIDKE.

OTtuer 0 NpeATUIIIOMHON MPaKTUKE JOJKEH BKJIIOYATH B ce0sl CleAyrolue
COCTaBHbBIE YaCTH:

1) tutynbnbiit uct ([punoxenue 1);

2)KanengapHo — TEMaTHYECKUWA IUIAaH MPOXOXKACHUS MPEAAUILIOMHOM
npaktuku (IIpunoxenue 2)

3) JIHEeBHUK MPOXOKACHUS NpeaIuIiIoMHON npakTuku (IIpunoxenue 3)

4) Ot13bIB — XapakTepucTrka Ha Mmaructpanta (IIpunoxenue 4)

5) oriaBjieHME C YyKa3aHUEM CTPaHUIl, TMO3BOJISIONICE OOJIETYUTHh TMOUCK
HEO0OXOMMOT0 pasena;

6) BBeJEHHE, B KOTOPOM KpaTKO H3JIaraercs OCHOBHOM MaTepuanl o
MPAKTHUKE;

7) OCHOBHYIO 4acCTh, B KOTOpPOM H3jaraercs aHaJUTUYECKUH MaTepuayn B
COOTBETCTBHUH C MPOrPAMMON MPETUTIIIOMHON MPAKTUKU, OMUCHIBAIOTCS CIIOCOObI
U METOAbl Uu3y4YeHUuss U 00paboTKu COOpaHHOTO MaTepuayia, MOJIyYeHHbIC
pe3yJIbTaThl U MPOYEE;

8) 3aKiroueHue, MOABOASINIEE UTOTH 10 U3JI0KEHHOMY MaTepuairy B dhopme
BBIBOJIOB;

9) npunoxeHus.

Pykomuch oTdera momkHa OBITH COPOIITIOPOBAaHA B CKOPOCIIUBATEINb, (hail-
NaIKy.

K pykonucu oTyera yCTaHaBIMBAIOTCA CIAEAYIOIIAE TPEOOBAHMS:

Pykomuche otuera O TPENIUIIIOMHONW TpPAaKTHUKE caaeTcs Ha Kadempy
PYKOBOJMTEIO MPAKTUKA B CPOKH, YCTAHOBJICHHbIE YYEOHBIM IJIAHOM B OJHOM
DK3EMILIAPE.

Bo BBeneHUM ONUCHIBAIOTCS YYAaCTKH MPOXOXKJIEHUS MPAKTUKUA B 0a30BOM
OpraHu3allid B COOTBETCTBUM C KaJIGHIApHBIM IUIAHOM- TrpaduKoM, U
0003Ha4Yal0TCsI OCHOBHBIE BOMPOCHI M HAMpPAaBICHUS, PACCMOTPEHHbBIE CTYIECHTOM
BO BpeMs TPOXOKJICHUS MPAKTUKHU.
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B ocHoBHOW YacTu naercs oOuias xapakTepucTiuka 0a30BOi OpraHu3aluu, B
TOM YHCJI€ €r0 YUPEAUTEIbHBIX JOKYMEHTOB U aHAJIW3 BBINOJHEHUSI UM OCHOBHBIX
nokazareneid. OCHOBHOM YNOp B COJEpKATEIbHOM 4YacTH OTYeTa JIeJaeTCs Ha
U3YYCHHUE TOTO aCTIeKTa JACATEIHbHOCTUA 0a3bl MPAKTUKH, KOTOPBIA pacCCMaTPUBAETCS
B BBINOJHAEMON MAarucTepCKOM BBIMYCKHOW KBaJM(UKAIIMOHHOW padoTe
(maructepckoi auccepranuu). OCHOBHAs 4acThb HE JOJDKHA COAEPXKATh TEKCTA,
NEPEnrUCcanHOro U3 yueOHuKa.

OO0BEM TEKCTOBOM 4YacTH OTYETA JOJDKEH COCTAaBIATH 35- 40 meyaTHBIX
CTpaHMUIL.

B 3akiroueHuM CTYJIEHT JOJKEH CcJejaTh BbIBOJBI W 00OCHOBATH
KOHKPETHBIE MPEJIOKEHHUS 0 COBEPIISHCTBOBAHUIO paOOTHI.

TpeGoBanus K OPOPMICHUIO PYKOIIHCH:

- TEKCT IeyYaTaeTcs Ha cTaHAapTHOU Oenoit Oymare dopmarta A4 (pasmep
210x297 mMMm), Ha OAHOW CTOpOHE JHUCTa, uyepe3 1,5 unrepnana, kerib — 14 Times
New Roman;

- YHCJIO 3HAKOB B CTPOKE - 60-65, 4KCI0 CTPOK HA OJIHOU cTpaHulie - 28-30;

- pa3Mep MoJIe Ha CTPAHMIIE: BEPXHUX M HUKHUX - HE MeHee 20 MM, JIEBBIX
- He MeHee 30 MM, mpaBbIX - He MeHee 10 mM; - pa3mep ab3arHoro orcrymna — 1,25
MM; - OCHOBHOW TE€KCT BBIPABHHBAETCSI 110 IIUPUHE CTPAHHULIBI.

Becp TekcT oruera, B TOM YHCIE 3arojIOBKM M MOJ3arojIOBKHU, Me4YaTaeTcs
cTpouHbiMM OykBamu. IIponucHbIMU - 3arjaBHble OYKBBI M a0OpEBUATYPHI.
3arojioBKM OTJIEISIOTCS OT TEKCTa CBEPXy M CHHU3Y MpPoOesioM B JBa MHTEpBaJa.
[lepeHockl B 3arojioBkax He jomyckatorcs. OOmmid 00beM TEKCTOBOM YacTu
PYKOITHCH OTYETA JOJKEH COCTABIATh HE MeHee 35-40 cTpanui.

Bce HOMepa mpocCTaBIISIIOTCST y TPaBOrO MOJISI CTPAHUIIBI MPOTUB HUXKHEU
CTPOKU MAaTE€MaTUUYECKOTO BhIPAKCHUS.

Tabnuibl T0HKHBI UMETh HOMEP M Ha3BaHUE, OMPEJENSIoNnIee UX TeMy U
conepxanue. CokpallleHuss B 3arojioBkax He jomyckarotcs. [Ipu odopmiienun
TaONUIBl THUIIETCS CI0BO «Tabiuiiay M MpOCTaBISETCS €€ MOPSAKOBBIM HOMEP
apaOckumu 1dpamMu ¢ IpaBoil CTOpPoHHI JncTa. 3HaK «Ne» He ctaButca. Huke ¢
BBIPDABHMBAHUEM IO IEHTPY JIMCTAa JaeTcsl Ha3BaHUE TaONHIbl, B KOTOPOM
OTpaXKaeTcsl CoJepKaHue TaOJIUIIbI, EUHUIIBI U3MEPEHUs], TP HEOOXOIUMOCTH -
NepHOJl BPEMEHH, 32 KOTOPBIN MPEACTABICHbI JaHHbIe B Ta0Onuile. Touka B KOHIIE
Ha3BaHUS HE cTaBUTCs. Hymepanus TaOmuIel 10KHA OBITH CKBO3HOM Yepe3 BCIO
paboty wim mo riaBaM. Bo BTopom citydae Tabnuiia MMeeT JBOWHOW HOMEp, B
KOTOpOM TiepBass mmdpa oTpakaeT HOMEP TJaBbl, BTOpas, dYepe3 TOUKY,
HEIMOCPEICTBEHHO HOMEp TaONuIlkl B JaHHOU TiiaBe. Eciu Tabnmita He ymemaercs
Ha CTaHJAPTHOM JINCTE OyMaru, €€ MOXHO J1aBaTh C MPOJAOHKCHHUE Ha CIEAYIOMIEH
ctpanwuiie, rae numetcs «lIpogomkenue Tadmmipl 1.1» nim «OkoHUYaHUE TaOIUITHI
1.1». Ha3panue TtaOnuipl Ha HOBOW CTpaHHUIlE HE MOBTOpsieTcs. B kadecTBe
BapUaHTa LeJIecO00pa3HO PACCMOTPETh BHIHOC 00bEMHON TAOIUIBI B MIPUIIOKEHUS
B rpadax Tabnuiel HeENb3s OCTaBISATH CBOOOJHBIE MecTa. Ecim JaHHbBIC
OTCYTCTBYIOT, TO CTaBHUTCS INpouepk wiu cioBa «Her», «/laHHbIE OTCYTCTBYIOTY.
[Ipu ynomMuHaHuu O TaOJIUIIE B TEKCTE JIETAETCs CChLIKA
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CtpaHuipl oT4eTa CIEIyeT HyMEpoBaTh apabCckuMu Iudpamu, coOsroaas
CKBO3HYIO HYMEpALMIO II0 BCEMY TEKCTy, Ha4uMHas OT THUTYJIBHOIO JIMCTAa 10
NOCJIEIHEN CTpaHULbI O€3 MPOIyCKOB, MOBTOpeHuil. Homep cTpaHuiibl neyaraercs
B CEpEIMHE BEPXHEIO MOJIs CTpaHulbl. 1lepBoi cTpaHuLied cUUTAETCs] TUTYJIBHBIN
JIMCT, HyMepalys HAUMHACT IPOCTABIATHCS C TPEThEN CTPAHULIBI.

Wnmoctpaniu M TaOMUIBI, BBIIOJHEHHBIE HAa OTHENIbHBIX JIMCTaX,
BKJIFOUYAIOTCS B OOLIYI0 HyMEPAILUIO CTPAHUII OTUETA.

B npwioxeHusx, Kak IpaBWIO, MOMENIAIOT MATEPHANIBI, KOTOpPbBIC
JOTOJIHSIIOT W WUIFOCTPUPYIOT OCHOBHOM TEKCT OTYETa: KOMHWH JOKYMEHTOB,
CIIPaBOYHBIE TaOIUIbI, UHCTPYKLIUU, METOJIUKH,

B xauecTBe NpUI0KEHUN MOTYT BBICTYIATh:

- TEKCThI JICKIUM;

- IUTaHbI YYEOHBIX 3aHSTHI;

- WUTIOCTPATUBHBIM MaTepual K y4eOHOMY 3aHSTHIO;

- KCEpOKOMUH ONyOIMKOBAaHHBIX JTOKYMEHTOB U T.[.

Pykonuce orTyera MNOANMCHIBAETCS AaBTOPOM Ha IOCIEIHEH CTpaHuULE
3aKJIIOYECHUS C YKa3aHUEM JIATBhl.

He6pexxno odopmiieHHble OTYETHI TOMJEKAT BO3BpATYy HA JOPAOOTKY H
YCTpAaHECHUE 3aMEYaHUU.

Maructpantsl 00s13aHbl BECTH JHEBHUK MPAKTHUKH, B KOTOPOM OTPAXKAIOT
BCE BBIMIOJIHSIEMbBIE B IEPUOJ MPOXOKACHHS MPAKTUKUA PAOOTHI.

JIHEeBHUK BeJEeTCA €XEeAHEBHO (B paboyue THU) U CAAETCS BMECTE C OTYETOM
10 MpakTUKe Ha Kadeapy TOKYMEHTOBEIEHUS U MH(OPMAIMOHHOW KyJIbTYyphl. B
JTHEBHHK 3aHOCSITCSI BCE BBINOJHSEMbIE pa0dOThl. B THEBHMKE TakXe MPUBOIATCA
HOPMAaTWBHbBIE, WHCTPYKTUBHBIC MATEpHAIBI W Apyras JIMTEeparypa, H3y4deHHas
MAaruCTpaHTOM B IIEPHOJ MPOXOKICHUS IPAKTUKH, OTMEYAKOTCS IOCEHICHUS
3aHSATUN TpernojaaBareseil, IpUCYTCTBHE Ha 3acelaHusX Kadenap, COBEIIAHUSX,
Hay4yHO-UCCJeloBaTeNIbCcKasi pabora, ydyacTHe B O0OIIecTBeHHOH pabore. B
JTHEBHMKE MAarucCTpaHT MOXXET BbICKa3aTh CBOE€ MHEHHE W CleNlaTh BBIBOABI 00
OpraHU3alWy MPAKTUKH.

OTBETCTBEHHBI PYKOBOJUTEIb MPAKTUKA OT 0a30BOT0 MPEANPUITHS IACT
XapaKTEpUCTUKY (OT3bIB) MAarucCTpaHTy. XapakTEpUCTHUKa JIOJDKHA  ObITh
MOANMCAaHa PYKOBOJUTEIIEM MPEINPUATHS U 3aBEPEHA NIEYATHIO.

JIHEBHUK CTyJIE€HTAa 0O NPEAAMIUIOMHOM NPAKTHKE BMECTE C OTYETOM
cnaercs Ha Kadeapy ITOKYMEHTOBEACHHS M WH(MOPMALMOHHOW KYyJIbTYpPHl B
TPEXAHEBHBIN CPOK MOCIIE OKOHYAHUS IPAKTUKH.

ba3za mnpoxoKIeHHs NPENIUIUIOMHOM IIPAKTUKH JOJDKHA CO31aTh BCE
HEOOXOJUMbIE YCJIOBHS JUIsl TOJyYEHHUS CTYACHTAMHU B TMEPUON MPOXOKICHUS
NPAaKTUKU 3HAHUK B o0JacTh 0Opa30BaTENIbHON NEATEIbHOCTH U MPEJOCTABUTH
MIPAKTUKAHTAM BO3MOXHOCTb T0JIb30BAThCSl OTYETAMU, UMEIOLIEHCS JINTEPATypOn
Y IPYrOM HECEKPETHOM TOKYMEHTAIUEH.

PykoBoguTenb oOT 0a3bl NPAKTUKH JIOJDKEH OKa3blBaTh COJICWCTBHE
MAarucTpaHTy B  BBIIOJHEHUM IMPOTPAMMbl  MNPEAIUIUIOMHON  IMPAKTUKH,
nepemMeniaTh €ro ¢ OAHOro paboyero mMecra Ha JIPyroe, MNPOBOJUTh MHCTPYKTAK.
PykoBonuTenb NpakTUKW OT NPEANPHUATHS HOJDKEH IMPUBIIEKATh MPAKTUKAHTA K
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y4acTUI0O B MPOU3BOJCTBEHHBIX COBCIIAHUAX, COOpaHHSIX, a TakkKe K
o0IIeCTBEHHON paboTe B TPYZAOBOM KOJIJIEKTHBE.

6.YYEBHO-METOJNYECKOE U HTH®POPMALIMOHHOE
OBECIIEYEHME ITPAKTUKH

6.1. OcHoBHas JUuTEpaTypa

. OctpoBckuii O. B. Ilcuxosorust u negaroruka : yue0. mocodue [Tekct] /
Octposckuit J. B. ; Yepnbimosa JI. U.; . - M. : Uudpa-M By3oBckuii yueOHUK,
2012.-384 c.

Kopentoruna T. FO. Ilcuxonorusa u neparoruka: yue0.-MeToJ. mocoOue s
CEMHUH. 3aHATUA W OpraHW3alldd CaMOCTOSATENIbHONH paboThl  CTYJIEHTOB
TEXHUYECKOTO By3a Bcex ¢opm obOyuenus [Tekcr] / Kopentoruna T. O,
FOPT'TY(HIIN). - HoBouepkacck: M3n-so FOPT'TY(HIIN), 2012. - 83 c.

ITenaroruka : yueOnuk [Texcr] / Ilox pen. JI. Il. Kpupmenko. - M. :
[Ipocnekt, 2010. - 429 c. .

6.2. JlonoJiHUTEJIbHAS JINTEPATYPA

[Temaroruka : yue6. mocobue [Tekcr] / mox pen. I1. U. [Iuakacucroro. - M. :
Briciiee o6pazoBanuelOpaiit, 2009. - 430 c.

Cronspenko JI. J1. Ilcuxonorus : yaueonuk s By3oB / Cronsipenko JI. /1. ; . -
CIIO. : TTutep, 2008. - 592 c.

AgepuenkoB B.U., ManaxoB FO.A. OcHOBBI HAyYHOT'O TBOpUECTBA. Y YeOHOE
nocobue. [DnekTpoHHsli pecypc]. / WznmarensctBo: ®nunta, 2011 T
http://www.knigafund.ru/books/116367

Koxyxap B.M. OcHOBbI Hay4HbIX HCCIeAOBaHUI. YdeOHOe mocobue.
[OnexTponHbIi pecypc]. U3marenscTBo: Hamko u K, 2010 r. Pexxum nocrymna:
http://www.knigafund.ru/books/55412

NBanuukoBa T. B. PeueBas KOMIETEHTHOCTh B IMEAArOrHYECKOU
JeATEIIbHOCTH : y4eb. mocobue s By30B [Tekct] / UBanuukoBa T. B. ; . - M. :
®nunraHayka, 2010. - 224 c..

[lemaroruka M TCUXOJIOTHUS CpPEAHETr0 NpPOodecCHOHATBLHOTO O00pa30BaHUSA:
yue0. mocobme[Tekcr] / bynanoma-TomopkoBa M. B., JlyxaBueBa A. B.,
Kynakosckas H. A., u np.; HoBouepkacck: M3n-so FOPI'TY(HIIN), 2009. - 122 c.
- : 4 5K3.

6.3. Ilepuoanueckne U3TaHUS
ITenaroruxka.
AJIEKTPOHHAs mojnucka www.elLibrary.ru

6.4. UnTepHeT-pecypchbl
http://Mmuno6pHayku.pd/ - cailt MuHHUCTepcTBa 00pa3oBaHUs U HAyKH
Poccuitckon denepanmnu
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. http://standart.edu.ru/ - denepanbHbIii TOCYIAPCTBEHHBIM 00pa30BaTEIIbHBIN
CTaHJapT

6.5. IlporpamMHoe oOecrieyeHue

T.MATEPUAJIBHO-TEXHUYECKOE OBECIHHEYEHHUE IUCHUIIJIMHBI

[IpegnumuomMHas  NMpakTHKa CTYJEHTOB MarucTpaTypbl NPOBOAMTCS B
yueOHbIX ayauTopusx KpacHomapckoro rocyapcTBEHHOIO MHCTHTYTa KyJbTYpHI,
Ha Kadenpe AOKYMEHTOBEIECHUS U TMPOEKTHOM JEATENbHOCTH, OCHAIIEHHBIX
NEPCOHATILHBIMU KOMIIBIOTEPAMU € JIOCTYNIOM K Hay4HO- OuOnnorpapuyeckum
pecypcam yHHBEPCUTETa, AJIEKTPOHHBIM pecypcaM OuOJIMOTEK, HOPMAaTHUBHBIM
JOKYMEHTaM 110 OpraHu3aluu y4eOHOro npouecca.

7.6. IIporpammHoe obecrieueHune

IapanT

Koncynbrant +

MS Windows Bepcuu XP, 7,8,10
Kaspersky Endpoint Security"
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8. /lonoiHeHNs1 1 U3MEHEHUS
K MporpaMMe NMpou3BOJACTBEHHON MPAKTUKH

Ha 20 -20__ y4.ron

B nporpammy MPAKTUKU BHOCSTCS CJICAYIONINE U3MEHECHMUS:
. ;
. ;
[ J
. ;
. ;
[ J
JlomoHEeHUsT ¥ U3MEHEHUs K TIporpamMme MPAKTUKH PACCMOTPEHBI
u PEKOMEHJ0BaHbI Ha 3aceaHuu Kadeapsl
(Haumenosanue)
ITporokoi Ne OT«__ » 20 T
Hcnonaurens(n):
/ / /
(IOMIKHOCTB) (moamnwuce)
(®.1.0.) (mata)
/ / /
(IOIKHOCTBD) (moamnuce)
(®.1.0.) (mata)

3aBenyromuii kadenpoi
/ / /
(HammeHoBaHuEe Kadeapsb) (moamnwucs)
(®.1.0.) (mata)
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ITPUJIOKEHHUE 1

OT3bIB-XapaKTEPUCTUKA

CryneHt

['pynns

dakynpTeTa

ConepxaHue OT3bIBA:
CPOKH MPOXOKICHUS TTPAKTUKH;

MOJIHOTA U3YYEHHS BCEX BOMPOCOB, MPEAYCMOTPEHHBIX TPOTrPaMMOi
IPAKTUKH,

MPOSABIICHUSA CTYAEHTOM CaAMOCTOSITEIIbHOCTH, aKTUBHOCTH, TBOPYECKOTO
MOIX0/1a K paboTe, TUCITUTIIMHUPOBAHHOCTH;

y4dacTue CTy/ICHTa B TeKyIlleld paboTe mpeaAnpuaTus (OpraHusaiumn),
pelieHus 3a1ay;

TPYAHOCTH, NPENATCTBYIOIME HOPMAIBHOMY IPOXO0KICHUIO TPAKTUKH.

3amMeuaHus U TOXKEeJIaHUs BBIHYCKaI-OHICﬁ Ka(bez[pe I10 OpraHu3alun, COACPKAHUIO
M YPOBHIO IMIOATOTOBKH CTYICHTA.

PykoBoauTens NpakTUKOM OT OpraHU3aLuu
JlommKHOCTB, (hamMuws, MOAMUCH, TIEYaTh

Anpec npeanpusaTus
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IMPUJIOKEHHUE 2

PI'bOY BO KpacHoaapckuil rocy1apcTBeHHbIH HHCTUTYT KYJIbTYPbI

Kadenpa nokyMeHTOBEIeHUS ¥ IPOEKTHOM JAeSITEJIbHOCTH

/IHEeBHUK NPAKTUKH

CryneHnt

dakynpTeT

['pynma, kype

PykoBoauTens npakTUKON

Ha IPeANpUsTUA

JIOJKHOCTB

IToanuce, nata

Kpacnogap 20



CO,Z[Cp}KaTCJIBHaH YacTb JHCBHUKA ITPAKTUKU
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IMPUJIOKEHHUE 3

No
/o

Jara

Haumenosaunue
BBITIOJTHEHHBIX padoT

IHognwuce
PYKOBOIUTEIIS
MPAKTUKXA Ha
MPEINPUITUN




19
INPUJIOKEHUE 4

PI'bOY BO KpacHoaapckuil rocy1apcTBeHHbIH HHCTUTYT KYJbTYPbI

Kadenpa nokyMeHTOBEIeHUS ¥ IPOEKTHOM JAeSITEJIbHOCTH

OTYET o npoxoxaeHuu IIPAKTUKH

Ha . mmmmmmmme-

(mpeanpusiTue, opraHu3aIys)

CryneHt

DakynapTET

['pynma, kypc

PykoBonurens

JIOJ>KHOCTB

OueHka

IToanuce, nata

Kpacuonmap 20

Kpurepuu ciaum 3avera

(onucanue Kpumepues coauu 3avema uiu ouggepenyuposannozo 3aiema)
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