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1. HEJIM 1 3AJAYA OCBOEHUA JTUCIIUTIJIMHbI

Heabro wu3yueHus AuCHUIUIMHBL «OpraHuzanus paboThl BEJOMCTBEHHBIX
apXUBOB)» SIBJISIETCSI OCBOEHHUE HAYYHO-METOJUYECKUX M TEXHOJOTMYECKUX OCHOB
XpaHEHHUsI, ydeTa, KOMIUICKTOBAaHHUS, HCIOJIb30BAaHUSI JOKYMEHTOB ApPXHBHOTO
donna Poccuiickoit Denepanyii U APYTUX ApXUBHBIX JTOKYMEHTOB, MOJy4YCHHE
CTYACHTaMH 3HAHUI O HAYYHBIX OCHOBaX pabOThI C apXUBHBIMU JOKYMEHTAMU U
COBPEMEHHBIX JIOCTIKEHHUSAX B 00JIACTH apXUBHBIX TEXHOJOTHH.

B mnpouecce OCBOEHUs NWUCHUILIMHBI CTYJEHTHI 3HAKOMSTCS C HMCTOpPHUEHR
BO3HUKHOBEHUS, ((POPMUPOBAHUS U PA3BUTHUS apXHMBOB B HAIllel CTpaHE B pa3HbIC
UCTOPUYECKHE DJIMOXH, Yy CTYICHTOB (GOPMHPYETCS TMpEACTaBiIeHUE 00
OpraHU3allMOHHOM YCTPOMCTBE OT€UECTBEHHOI'O apXUBHOTO JIETa.

CTyeHTBl TakXe 3HAKOMSTCA C OCHOBHBIMH HAIPaBICHUSIMU JIE€SITEIIBHOCTU
rocyaapctBeHHbix apxuBoB ObiBmiero CCCP, coBpeMEHHBIX apXWMBOB B
Poccuiickoii denepannu, moyydaroT NpeACTaBICHUE 00 apXUBHBIX JTOKYMEHTax
KaKk HeoTbemJieMoM dyacT uctopun OTeuecTBa, YHUKaJIbHBIX IaMITHHUKaX
OTEYECTBEHHOU KYJIbTYpPBhI, KOJUIEKTUBHOW NTaMATH HApOJa.

B pesynbrare OCBOCHMS JHUCHMIUIMHBI CTYACHTBHI IIOJIYYAarOT HABBIKU
MPaKTUYECKON pabOThl C apXUBHBIMH JOKYMEHTAMH B TOCYAApCTBEHHBIX OPTraHaXx,
MYHUIMNATBHBIX 00pa30BaHUSAX, OpPraHU3alMsIX, Pa3JIMYHBIX OPraHU3aALUOHHO-
IpaBOBBIX (OpPM, a Takke B TOCYAapCTBEHHBIX, MYHHUIIMIAIbHBIX apXWBaX M
HEroCy1apCTBEHHBIX XPAaHUIMILAX.

3adauu oucyunaIuHbl:
- OCBOEHHUE HAYyYHBIX OCHOB POCCUICKOTO apXUBOBEIACHHUS;
- U3y4YEHNE OPraHU3alNK XpaHEHUs, KOMIUIEKTOBAHUS, y4eTa U UCIIOJIb30BaHUs
aApXUBHBIX JTOKYMEHTOB;
- U3yYEHNE apXUBHOTO MapKETHHTIA.
2. MECTO JUCIIMIIVIMHBI B CTPYKTYPE OIIOII BO

«Opranuzanusi paOoThl BEJIOMCTBEHHBIX apXHWBOBY» IMPEACTABISIET COOOM
y4eOHYIO JUCIUIUIMHY, KOTOpas peain3yeTcss B 00pa30BaTENbHON ACATEIHHOCTU
o HanpasieHnto 46.04.02 «JlokyMEHTOBEICHUE U apXUBOBEICHUE).

JNucnuminna «Opranu3anusi padboThl BEIOMCTBEHHBIX apXHWBOBY MU3y4aeTCs
B 2 cemecTpe .

3. TPEBOBAHUS K PE3YJIbTATAM OCBOEHMSI COJIEPKAHUS
JTUCHUIIIAHBI

[Ipouiecc n3yyeHus: AUCHUIUIMHBI HAIPABJIEH Ha (DOPMUPOBAHKE SJIEMEHTOB
cienyromux kommereHuuit B cootBeTrcTBMM ¢ PI'OC BO mno pgaHHOMY
HaIpaBJIEHUIO MOJATOTOBKH (CHEMAIBHOCTH):

[IK-3 IIpoekTupoBaHWE €OWHOM CUCTEMBI XPaHEHUs JTOKYMEHTAJIbHOTO
dboHma OpraHu3aIum.

B pe3ynbTaTe 0OCBOSHHS IUCHUIUIMHBI 00YYarOUIecs! TOJKHBI:

3HaTh:



-O6IH€HpO(1)€CCI/IOHaJIBHBI€ TCOPETUUCCKUE MW  MCTOAMYCCKHEC OCHOBEI
AOKYMCHTOBCACHUSA, AJOKYMCHTOBCAYCCKYIO, ApXHBOBCAYCCKYIO TCPMHUHOJIOIHIO,
TCOPHUIO OOKYMCHTA, IIpaBHJIa COCTABJICHUA U O(i)OpMJIGHI/ISI JOKYMCHTOB,
IIPUHOUIIBI IIOCTPOCHUA YHI/I(l)I/IHI/IpOBaHHBIX CUCTEM JOKYMCHTAIINH, OpraHnu3anuro
JAOKYMCHTOB B KOMIUICKCHI W IMPHUHIOUIIBI OIIPCACICHUA HEIy‘-IHO-PICTOpH‘IGCKOfI u

HpaKTquCKOﬁ LICHHOCTH JOKYMEHTOB.
YMmerh:

-U3JlaraTb MW KPHUTHYCCKU AHAJIM3UPOBATH 6&30By1-0 I/IH(l)OpMaHI/IIO I10
AJOKYMCHTOBCICHHUIO )41 APpXHUBOBCIACHUIO, COCTaBJIATDH HJOKYMCHTBI C
HUCIIOJIB30BAHUCM A3BIKOBBIX BAPHAHTOB B 3aBUCHUMOCTH OT HA3HAYCHUA U

COACpKaHUA JOKYMCHTA, O(i)OpMJ]HTI) JOKYMCHTBI B COOTBCTCTBHUHA C

TpeOOBaHUSIMU  TOCYJapCTBEHHBIX  CTAaHAAPTOB, YHU(PUIHUPOBATH  TEKCTHI

I[OI(YMCHTOB, pa3pa6aTBIBaTB YHI/I(l)I/II_II/IPOBaHHBIe CUCTCMBI I[OKYMCHTEH_[I/II/I.
Baagers:

-o01enpodeccnoHaIbHBIMA 3HAHUSIMU TE€OPUU U METOAMKH, HaBBIKAMHU B
o01acTu JOKYMEHTOOOpa30BaHUs, OpraHU3allui JOKyMEHTOO00pOTa U apXUBHOTO
XpaHEHUs, 3HAHUEM aKTyaJIbHbIX MPOOJIEM JOKYMEHTOBEICHUS U apXUBOBEJICHUS,
3aKOHOAATEIbHBIX U HOPMATUBHBIX aKTOB I10 BOIIPOCaM YIIPABJIIEHYECKOIO TpyZAa U
JEJIONPOU3BOCTBA, METOINYECKUX Pa3pabOTOK, OCHOBHOW HAyYHOW JUTEpPaTyphl
10 KypCy.

IIproOpecTn ONBIT AEATEIBLHOCTH:

B 00JIACTH COCTaBJICHUS W aHaJIM3a YNpPaBICHYECKHUX JOKYMEHTOB, METOJOB
COBEPILIEHCTBOBAHUS IOKYMEHTOOO0OPOTA M ApXUBHOI'O XPAHEHHSI.

4. OBFBEM YYEBHOM JUCIUILIAHBI

OO6mast TpyA0€MKOCTh TUCITUIIIMHBI COCTABIISCT 2 3a4ETHBIX ¢IUHUIIBI (72
gaca). JucrumiamHa peanuszyercs Bo 2 cemectpe. dopma mpoMeRyTOUHOU
aTTeCTallui — 3a4eT 2 CeMECTP.

4.1. CTpykTypa IUCUMILIHHBI

030
- Bunbl yue6HOM paboThI, @OopMBI TEKYILIETO
2. BKJIIOYAs KOHTPOJIS
o, 5.23 CaMOCTOATEIbHYIO YCIEBAEMOCTH (10
No Paznen 2| 8 paboTy CTYJEHTOB HeoeJs M cemecmpa)
n/m | JUCUMIVIMEBL | 3 | = U TPYAOEMKOCTH (B dopma
© GE qyacax) IIPOMEKYTOUHOU
< | J | I3 | U3| CP aTTecTalyu (1o
cemecmpam)
1 1 1 2 4 62 3auer 2
UTOTO 2 4 72




4.2. TemaTnyeckuil MJIaH OCBOCHHMSI IMCHUILUIMHBI MO BUAAM Y4eOHOI
AeSAITeJIbHOCTH M BUIbI CAMOCTOATEILHOM (BHEAYIMTOPHOI) padoThl
4.2.1. TemaTu4ecknii MJIaH OCBOEHMS JUCIHUIUIMHBI N0 BUIAM y4eOHOIl
AeSITeJIbHOCTH M BHAbI CAMOCTOSITEILHOI (BHEayJAUTOPHOI) padoOThI sl
CTYACHTOB 0YHOH (GOopMbI 00YUeHHS
(IIpeocmasnsemes memamudeckuil NiaH 0C80EHUSl OUCYUNIUHBL HO BUOAM
(cemunapui),

yqe6HOL7 oessmelbHOCU (JZ@KL;MU, npakmudecKkue  3aHAnuA

UHOUBUOYATbHBIE  3AHAMUS, CAMOCMOSAMENbHOEe U3YYeHUue pazoenos (mem)
OUCYUNTIUHDL).
HaunmenoBan Coneprxkanue yueOHOro Matepuaia dopmu-
Ue pasziesioB (Tembl, IepeueHb PaCKPHIBAEMBIX BOIIPOCOB): Obnen | PYEMPIE
U TEM JICKIIMH, TPAKTUYECKUE 3aHATHUS (CEMUHAPHI), qacos / | KOMIe
WHIUBUTyJIbHBIC 3aHSTH, CAMOCTOSTEIbHAS TEHIIUN
paboTta o0y4aromuxcs, KypcoBas paboTa 3¢ (mo
TeMe)
1 2 3 4
Paznen Paznen (Mmonyns) 1. TeopeTudeckue mpoOaeMbl I1K-3
(monmyaib) 1 KOMIUJIEKTOBAHHUS, OITMCAHUS U UCTIOJIb30BaHUS
aApPXUBHBIX JJOKYMECHTOB
Jlexyusi 1. BBeaenuwe. ApXxuBHBIM  (POHJ ,

Poccutickon ®enepanuu

HDCZKWZM‘!@CKM@ SAHANMUA (CeMZ/lHanl)

Hnousuoyaivhwvie 3aHAMUAL:

Camocmoamenvras paboma: aHAIN3
nyOJuKaluil Mo JUCIUIUIMHE;

Temaruka 3cce, peepaToB, Ipe3eHTALNN
ApxuBHbIil ponn Poccuiickoit @eaepanmu
[Tpo6ieMbl apXMBHOTO JieJia HA COBPEMEHHOM
JTane

HCTOpI/IH CTaHOBJICHH 141 pPa3BUTHUA
BCIOMCTBCHHBIX aPpXHUBOB B Poccun

IIpaxmuueckue 3anamus (cemunapbi)
1.ApxuBHoe neno B Poccun

HH()MGU@VaJleble 3aHAmuA. HET

Camocmoamenvuas paboma
Tematuka scce, pedeparon, mpe3eHTaIuN

®OenepanpHas apxuBHas ciyx06a PO (apxuBHoe




aFeHTCTBO) H pa3BUTUEC BEAOMCTBCHHBIX apXHWBOB

Ipaxmuueckue 3anamus (cemunapbl):
ApxuBHas cinyx0a PO, ApxusHbiii ®oug PO,
€ro COCTaB.

BenoMcTBEHHbBIE apXUBBI

Camocmosamenvras paboma:
TemaTuka scce, peeparoB, mpe3eHTalun

OpraHuzanusi XpaHeHus JOKyMEHTOB B
BEJIOMCTBEHHBIX apXHBax
IIpakmuueckue 3anamus (cemunapol)
.OcHOBHBIE (YHKIIUHU pPabOTHl BEIOMCTBEHHBIX 2
apX1BOB
CamocrositenbHass paborta: Tematuka 3cce,
pedeparoB, npe3eHTaui
Ilpakmuueckue 3anamus (cemunapuol)
BenomcTBeHHOE XpaHEHHE JOKYMEHTOB

CamocmoamenvHas paboma: IloarotoBka K
TECTUPOBAHUIO, TEMATUKA dcce, peepaTos, 62
IIpEe3eHTaUN

Bupa utorosoro KOHTPOJIA: 3a4€T

4.2.1. Tembl M UX KpaTKoOe COAEPKAHHUE

Paznen (moayas) 1. Teoperuueckne npodjieMbl KOMIIJIEKTOBAHUSA,
ONMCAHUSA U MCOJIH30BAHUS APXMBHBIX IOKYMEHTOB

Beenenue. [Ipenmer u 3amauu kypca. Mctopuorpadus u HCTOUYHHUKOBEICHUE
kypca. CBs3bp apXWBOBEICHHMS C TNpoOJeMaMH  HCTOPMHM  CTPaHbl, C
BCIIOMOTaTEJbHBIMU M CIHEUHAIbHBIMM HAay4YHbIMM AucUMIUIMHAMU. [loHsaTHA
«apXUBOBEICHUE», «aAPXUBHOE JEJI0», «APXUBHBIA JOKYMEHT», «apXUBY.
Haznauenue u crpykrypa kypca. Coaepx’aHue U XapaKTEpUCTHKA €r0 Pa3JelioB.
ApXuBbI KaK 0a3a 0OTE€UECTBEHHOT'O U MUPOBOTO KYJIbTYPHOTO JOCTOSIHUSI. APXUBBI
U TIOJUTUKA. 3HAYCHUWE apXMBOBEIUYECKUX 3HAHUM, YMEHHMM M HaBBIKOB [IJIs
MOATOTOBKHU JOKYMEHTOBEIOB. ApXHBHAsi TEPMUHOJIOTHUSI.

Tema 1. UcTopusi cTaHOBJIEHUS U Pa3BUTHS AapXUBHOIO jAeja B Poccun
M3MeHeHne CeTH LEHTPAIbHBIX U MECTHBIX apXWBOB BO BTOPOM MOJIOBUHE

XIX B. [letepOyprckuit apxeosoruaeckuii MHCTUTYT. Pacimmpenue ucnoib30BaHms

JIOKyMEHTOB, WX TyOnukamus. Pa3BuTre apXuBOBEACHHS W BCIIOMOTATEIbHBIX
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UCTOPUYECKUX TUCUUIUIMH. Pacumpenue BuaoB apxuBoB. ['yOepHCKHE apXUBHBIE
KOMHUCCHUU.. MOCKOBCKHH apXeoJoruyeckuii MHCTUTYT. OOIEeCTBO M apXHUBBI.
Hroru pazBuTHsl apXUBHOTO JIeJIa B TOPEBOMIOLIUOHHON Poccun.

ApxusHoe neno B 1917-1929 rr. ApxusHoe aeno B 1929-1938 1.

MexayHapoaHbIli COBET apXUBOB. VCIOIb30BaHNE apXHWBHBIX MaTEPHAJIOB.
Coznanne ApxusHoro yrnpasienuss MBJ PCOCP (1955r.).

ApxuBHoe ctpoutensctBO B 1960-80-e¢ rr. Ilepemaua T['AY u
rocygapcTBeHHbIX apxuBoB B noaunHeHne Cosera Munuctpos CCCP (1960r.).
Coznanne BHUMJIA /. [Tonoxenue o I'A® u I'naBapxuse npu CM CCCP u cetn
rocygapcTBeHHbIX apxuBoB (1980r.)

ApXUBHOE [I€I0 Ha COBPEMEHHOM J3Tamne. Pa3pylieHne MOHOIOJIUU
['maBapxuBa CCCP. Ob6pa3zoBanue Poccuiickoro o01iecTBa HCTOPUKOB-apXHUBUCTOB
(1990r.). ApxuBnHas pedopma 90-x TOA0B. 3aKOHOAATENLHBIE AaKThI, YKa3bl
[Ipesunenta PO u nocranonenus: IlpaBurenscrBa PO 06 apxuBax u apXuBHOM
dboune PD. Ilepemaua pokymentoB KIICC m KI'b CCCP B coctaB AD® PO.
PaccexpeunBanue 1oKyMeHTOB. COCTOSIHUE apXMBHBIX YUPEXKACHUN U MPOOIEMbI
ApXMBHOIO JleJJa B HOBBIX JKOHOMUYECKHMX, COLMAJIBHBIX M IOJUTUYECKUX
YCIIOBUSIX Pa3BUTHS CTPAHBI.

Tema 2. @enepanbHass apxuBHas ciayx0a PO (apxuBHOE areHTCTBO)

Coznanune  @enepanbHoil  apxuBHOM  ciyxObl  Poccum  (1992r.).
JlenienTpanu3anus yrpaBi€HUs apXMBHBIM JenoM. ['oCyaapCTBEHHAas apXvBHas
cinyx6a (apxuBHOe areHTcTBO) P®, ee posb, cTpykTypa U (GYHKIMH B
oOecrieueHUU 0oO0IIecTBa peTpocrnekTuBHON nHdopmaruenn. Oyukiuu Pocapxupa.
Cucrema ynpapnenus enepaibHO apXUBHOU Ciryk00M. [lepcrieKTHBbI pa3BUTHS
apxXuBHOW ciykObl Poccuu: OCHOBHBIE MPOOJEMbI, HOPMAaTUBHOE OOECIICUCHHE
JESITETbHOCTH, KaJIPOBBIA COCTAB.

Tema 3. Opranusanusi XpaHeHHsI [JTOKYMEHTOB APXHBHOro ¢oHaa
Poccuiickoii ®eepanuu U APYrux apXMBHBIX JOKYMEHTOB

CocTossHME apXHMBHOTO 3aKOHOJATENbCTBA HA COBPEMEHHOM  JTarlle.
denepanbHble 3aKOHBI M HOPMAaTUBHO-TIPABOBBIE AKTHI, PEMIAMEHTHUPYIOLINE
JEATEIBHOCTh ~ OPTaHOB  BJIACTH, TOCYAAPCTBEHHBIX, MYHHIMNAIBHBIX U
HEroCyJapCTBEHHBIX OpraHMu3alui, YUpeKICHUH, MNpeAnpusTHii B 00JacTH
apxuBHOro nena. OCOOEHHOCTHM TPaBOBOTO CTaTyca AapXUBHBIX JOKYMEHTOB.
Hoctyn monb3oBaTenell K apXWBHBIM JokyMeHTam. OpraHuzanusi paOoThl IO
PaCCEKPEUMBAHNIO APXUBHBIX JTOKYMEHTOB.

ApxuBHbiii  (ongy P®D, ero cocraB. ['ocymapcTBeHHbIE apXUBBI
denepanbHOrO 3HAYEHMs, COCTaB MX JOKyMeHTOB. OTHeECeHHE apXUBHBIX
JOKYMEHTOB K TOCYAapCTBEHHOM, MYHHUIIMIIAJBHOM M YaCTHOW COOCTBEHHOCTH.
Bnanenbipl apXUBHBIX JOKYMEHTOB U UX MPaBa U 00S3aHHOCTH.



[IpaBuna paboThl TOCYAAPCTBEHHBIX M MYHHUIIMMAJIBHBIX apXHBOB.
['ocynapctBenHble  apxuBbl  TIOMEHCKOW 0OJacTH, aBTOHOMHBIX OKPYTOB,
palloHHBIE U TOpojickue apXuBbl. OCHOBHBIE (DYHKIIMH IOCYIAPCTBEHHBIX apXHBOB.

MynununanbsHeie  apxuBbl. (CTaHOBJIEHHWE MYHHUIMIAIBHBIX ApPXUBOB.
[IpaBoBOE peryiMpoBaHuE IEATEIBHOCTH MYHHUIIMNAIBbHBIX apXWBOB. CTpyKTypa
MYHULUMOAIbHBIX apXUBOB, COCTAaB HX JOKYMEHTOB. OpraHu3aliOHHbBIE U
¢uHaHCOBBIE  TPOOJIEMBbI  AeSATeNbHOCTH  apXuBOB. OCHOBHBIE  (YHKIUH
MYHUIIUIIAJIBHBIX apXMBOB U OCOOCHHOCTH HX JACSITENBHOCTH B COBPEMEHHBIX
YCIIOBHSIX.

Tema 4. Opranuzanusi Be1OMCTBEeHHOT0 xpaneHusst A® P®

BenomcTBeHHOE XpaHeHHE JTOKYMEHTOB 1917-1945 rr.. craHoBiieHHE H
pazButue. Pemienne npoOsieMbl  BEJOMCTBEHHOTO  XpaHEHUS  apXUBHBIX
JOKYMEHTOB Y OCHOBBl B3aMMOOTHOUIEHHWW MEXIy BEIOMCTBEHHBIM H
rocyJapCTBEHHBIM YpoBHsIMU B CoBeTckoil Poccun.

Cpoku XpaHEeHHS! apXUBHBIX JOKYMEHTOB B YUPEKJICHUSAX U UX MEpeayu Ha
rocxpaHeHne. KoOMIUIEKTOBaHHE TOCYJapCTBEHHBIX AapXHWBOB JIOKYMEHTaMU
COBETCKOro mnepuoaa. DOopMUpPOBAHUE CHUCTEMBbI BEJOMCTBEHHBIX apXHBOB C
MOCTOSTHHBIM COCTaBOM JIOKYMEHTOB.

BenoMcTBeHHOE  XpaHEHHE B  YCJIOBHUSIX  YKpEIUICHUS  KOMAaHJHO-
aIMUHUCTPATUBHOMN CUCTEMBI. Y CUJICHUE LICHTPAIM3ALUA U KOHTPOJIsL 3a paboToi
BEJIOMCTBEHHBIX apXMBOB Mocie peopranu3auuu apxuBHoro nena B CCCP (1938
r.). OcoOEHHOCTH BEIOMCTBEHHOI'O XpaHEHUs JIOKYMEHTOB B ToJbl Benukoi
OTEUYECTBEHHOW BOWHBI. POPMUPOBAHHWE OCHOBHBIX YEPT COBETCKOM MOJEIU
BEJIOMCTBEHHOI'O XPaHEHUS.

OCHOBHBIE UTOTU U OCOOCHHOCTH BEJIOMCTBEHHOTO XPAHEHHs JOKYMEHTOB
I'A® CCCP B 1945-1991 rr.llenu, xapaktep u mnociueactsus OIJ B
BEJIOMCTBEHHBbIX apxuBax B 40-x romax. BinusHue peopranuzanuii rocarrapara
cep.40 — 50-x rr. Ha BeTOMCTBEHHBIE apXUBHI.

[ToctanoBienne CM CCCP «O wmepax M0 YHOPAIOYEHUIO pEKUMA
XpaHEHUs U JIy4IIeMy HCIOJIb30BAHUIO apXUBHBIX MaTepyUalioB MHUHHCTEPCTB U
BenoMcTB» (07.02.1956r.) u ero 3nauenue. [lepexos k cucTeMaTHYECKOM nepenaye
Ha roCyJIapCTBEHHOE XPAaHEHHUE JTIOKYMEHTOB BEIOMCTBEHHBIX apXUBOB.

VYcuiienre KOHTPOJIS 32 BEIOMCTBEHHBIM XpaHEHUEM IOCJIE peopraHu3aluu
apxuBHbIX yupexaeHuin CCCP B 1960 r. IToctanonenne CM CCCP «O mepax o
yiyuiienuto apxuBHoro aena B CCCPy» (25.07.1963 ).

BenoMcTBEeHHbIE apXWBbl B YCIOBHSX IIEpEXoJa K IJIAHOMEPHOMY
KOMIUIEKTOBAHHIO TOCAPXUBOB CO BTOPOM MOJOBUHBI 1960-X IT., posib U 3HAYEHUE
npuHATHs «EquHON rocyaapcTBEHHOW cuCTeMbl jAenornpou3BojctBa » (1973 r.)
JUIS BEJOMCTBEHHBIX apXMBOB. L{eHTpanu3anus apXuBHOTO JieJia B MUHUCTEPCTBAaX
U BEJIOMCTBAaX.

Kpuszuc coBeTCKOro BEAOMCTBEHHOTO XPAaHEHUSI B TOJAbl IEPECTPOMKH.
JleuieHTpanu3anus apXUBHOTO JieJla B CTpaHe MO BEIOMCTBEHHOMY IPHHIIUITY.
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Pacmpenne cetn BEJOMCTB, HE MEPENAIOIINX TOKYMEHTbI HA TOCYAapCTBEHHOE
XpaHEHUE.

Utoru u mnpobnembl pa3Butus BenoMcTBeHHoro xpaHeHuss B CCCP.
CoBpeMeHHasi opraHu3alisi BEJOMCTBEHHBIX apxuBoB. [Ipobiiema obecrniedeHus
COXPAaHHOCTH BEJIOMCTBEHHBIX APXHWBOB B YCIIOBHUSIX JEMOHTAXKAa YUPEKIACHUU U
BegoMctB CCCP u PCOCP (1991r.).

Kpusuc B BEIOMCTBEHHOM XpaHEHMM JOKYMEHTOB B 90-e TOJBL
OObecrieueHre B3aUMOCBSI3U U MPEEMCTBEHHOCTH B JICATEIILHOCTH BEJOMCTBEHHBIX
U TOCYJAapCTBEHHBIX apXWBOB. OCHOBHBIE MPABUTEIHLCTBEHHBIE MOCTAHOBICHUS B
0o0JaCTH BEJOMCTBEHHOTO XpaHEHUsA. Bompockl BEIOMCTBEHHOTO XpaHEHUS
ToKyMeHTOB B «OcHoBax 3akoHojaatenbcTBa PD 00 ApxuBHom ¢ouge PO u
apxuBax» (1993r.) u B «Ilonoxenun 06 ApxuBHoM onge PDy» (1994r.).

Knaccudukanus poccuiickux BEIOMCTBEHHBIX apXMBOB C IEPEMEHHBIM
COCTaBOM JOKYMEHTOB M MX OCHOBHBIEC BHJIbl U 33/1aUd J€ATEIbHOCTU. OCHOBHBIE
GyHKIMM BEJIOMCTBEHHBIX apXHMBOB M AapXWMBOB opraHuzainuil. lMcrounuku
KOMIUIEKTOBAHMSI apXWBOB opraHuzanui. OnpeaeneHue cocraBa JAOKYMEHTOB,
MOJIeKAIIKNX MTOCTOSSTHHOMY XpaHeHuto. [lepenaua nokymeHToB B AD PD. Cpoku
XpaHEHUs JTIOKYMEHTOB B apXuBax opranuzanuii. TpeOoBaHUs K JOKyMEHTaM MpH
repeiadye ux Ha TOCYIApCTBEHHOE XPAHEHHUE.

Oprannzanusi  J€SITEIbHOCTH apxuBa NPEANPUITHSA, YUPEKICHUS.
Metoauueckoe oOecrieueHHe JCSTEILHOCTA BEJAOMCTBEHHBIX apXHBOB U
«OcHOBHBIE TIpaBWJia PabOTHl  apXuBOB opranuzanuin» (2002r.). IIpoGiaemsl
BEJIOMCTBEHHOTO XPAHEHHS B COBPEMEHHBIX VYCIOBUSX U TEPCHEKTUBBI HX
peLIeHUs 111 KAYECTBEHHOT0 KOMIUTIeKTOBaHUsI AD PO.

Jleno3uTapHbie BEAOMCTBEHHBbIE apxuBbl. Wx craryc u chnenuduka.
[IpoGnema BEJOMCTBEHHOCTH B COBPEMEHHOM XPaHEHUH ApPXUBHBIX JIOKYMEHTOB.
[Tonsitue  «aemo3uTapHoe XpaHeHUe» (OTpaciieBble  apXUBHbIE  (DOHIBI).
MunucrepcTBa, CIy>KOBI M KOMUTETBHI, HAJACNIEMbIe IPABOM JIETIO3UTAPHOTO
XPaHEHHs U UCIIOJIb30BaHUs apXUBHBIX (oHI0B. OcobeHHocTH paboThl PocapxuBa
C BEJOMCTBAMH, WMEIOIIUMH JIeTIO3UTapHbIe apxuBbl. Crenuduka XpaHEHHUs
JIOKYMEHTOB, o0pa3yromuxcs B AesitenbHocTy [Ipesuaenta u [IpaButenscta PO.

OrpaHuyeHHO-TyOINYHBIH, JNOBEPUTEIBHBIN u 3aKpBITBIA  THUI
JIETIO3UTAPHBIX APXHBOB.

Opranuzanusi B3auMOACHCTBUS U TIOMOUIM apXUBHOU ciiy:kOb1 PO  apxuBam
BEIOMCTB M opraHuzainuid. OCHOBHbIE (YHKIIMM W HaMpaBJICHUS ACATEIbHOCTU
roCyJJapCTBEHHOM apXWUBHOW CIY>KObI B 00JaCTH  JIOKYMEHTOBEJEHUS U
JIEJIONPOU3BOJICTBA. BHyTpUBEIOMCTBEHHBIA KOHTPOJIb 33 OpraHu3alueu
JIEJIONPOM3BOACTBA M COCTOSIHMEM  apXuBOB. @OpMbI  METOAMYECKON U
MPAKTUYECKON MOMOIIMN YUPEKICHUAM, OPTaHU3ALUAM, MPEITPUSTUSIM.

PazButne JIIOrOBOPHBIX OTHOULIEHUM 0 COTPYAHUYECTBE c
HErOCYJapCTBEHHBIMU ~ OpPTaHU3AIMAMHU, OOIICCTBEHHBIMU OpTaHU3AIUSIMUA U
MapTUSMH.
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[lepenaya MOKYMEHTOB M3 apXWBa OpPraHHW3AIlMM Ha TOCYAapCTBEHHOE
xpaHnenue. [lpuemM TOKYMEHTOB Ha XpaHEHHE MPH JTUKBHIAIMU W OaHKPOTCTBE
opraHuzanuu (MpeanpusTusi, GupMsi).

4.2.2. Il1anbl ceMUHAPCKHUX 3aHATHH (cemecTp 5).

[Ipy MOATOTOBKE K CEMHMHAPCKUM 3aHSTHUAM CTYACHTHI U3Yy4alOT OOIIMiA
CIMCOK JINTEpaTypbl M HCTOYHHKOB B IIeJIOM IO Kypcy. Heobxomumo Taxxe
U3YYUTh COOTBETCTBYIOLIMI pa3zes mpaBuil padOThl TOCYJapCTBEHHBIX apXHUBOB U
apXWBOB OpraHu3anui. J[ONOJHUTENBHBI MaTepUall MOXKHO HAWTH B XKypHajax
«CoBeTckue apxuBbDy, «OTeUEeCTBEHHBIE apPXUBBDY, « BECTHUK apXUBUCTa.

Tema 1. HCTOPUA APXUBHOTI'O JAEJIA B POCCUH
Cemunap 1. Apxusnoe 1eJio B Poccnu B X-XVIII Bekax
ApPXHBBI B IPEBHEPYCCKOM TOCYIaPCTBE B NMEPUOJ PA3IPOOIECHHOCTH.
ApxuBHoe nieno B Pycckom rocynapctee B XV-XVII Bekax.
ApxusHoe nieno B Poccun B XVIII Beke.
TembI 1OKIIAIOB:
[{apckuit apxus
MexeBoii apxuB B Poccun
['enepanbheiil pernament 1720 r.
Jlureparypa:
Uepennnun JI.B. Pycckue ¢eonmanpubie apxuBel XIV-XV  Bekos. M.-JI.- 1948.
AstokparoBa M.U., Camomenko B.H. [lomecTtHO-BoTuMHHBIN apxuB//CoBeTcKue
apxuBbl.- 1986.- No6.
MakapoB C.B. Hctopusi TJIaBHOTO MEXEBOrO apXuBa M MCIOJIb30BAHUE €TI0
nokymeHToB (1768-1917)//CoBerckue apxuBbi.-1991.-No5.-C.23-31.
AstokpatoBa M.U., byranos B.M. CokpoBHUIIIHKIIA JOKYMEHTOB MPONLIOTo0.- M.-
1986.
Cemunap 2. ApxuBHoe aes10 B Poccuu B XIX - nHau. XX Beka
ApxuBbI 1 apxuBHOE €10 B Poccuu B nepeoit nonosuHe XIX Beka.
ApxuBBI 1 apxuBHOE €10 B Poccuu Bo BTOpoii nosioBuHe XIX Beka.
[TonbiTku pedpopm B Poccum B Hawane XX Beka.
TembI 1OKIIAIOB:
H.B. KanaueB — opranusarop apxuBHoro aena Poccuun
Cynp0a pocCUICKMX apXHUBOB B TOJbI BOMHBI 1812r.
JIureparypa:
Camomienko B.H. [ledarenbHOCTh apxXWMBOB JOPEBOMIONMOHHON Poccum 1o
W3JIaHUIO IOKYMEHTOB U cripaBouHUKOB // CoBeTckue apXxuBbl.-1975.-No2.
byxept B.I'. MockoBckue apxuBbl B 1812-1813 rr. // OTeuecTBEeHHbIE apXUBHI.-
1996.-Nel.
AtokparoBa M.I., Camomenko B.H. H.B. KanaueB u pa3Butue apxuBHOTO Aeia
B Poccuu Bo Bropoit noi. XIX B. // CoBerckue apxuBbl.-1985.- NoS5.
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Cemunap 3. ApxusHoe ges10 B 1917-1938 ropax
Coro3 apxuBHBIX aesTeneil Poccuu u ero 1esiTenbHOCTb.
Hekpet «O peopranu3alnny 1 HeHTpaIn3auuu apxuBHOro aena B PCOCPy.
ApxusHoe neno B 1921-1929 rr.
Apxusel B CCCP B 30-¢ ronpl. Penpeccru mpoTUB apXHUBHCTOB.
Jlureparypa:
Kopuees B.E., KonbuioBa O.H. ApxuBuct B ToTanutapHoMm oodiiecTBe: 0opboa 3a
YUCTOTY apXuBHBIX KagapoB. 1920 -—1930-e rr. / OreuecTBennbie apxuBbl.-1993.-
Nes.
KopueeB B.E., KonbsutoBa O.H. ApxuBbl Ha cily>)k0€ TOTAIMTApPHOTO TOCYJAapCcTBa
1918-nauano 1940-x rr. / OteuecTBeHHbIE apXUBbL.- 1992.-Ne3.
Crapoctun E.B., IIpokonenko A.C. K 80-netnro aekpera «O
peopranuzanuu apxuBHoro aena B CCCPy // OtedectBeHHbIe apXuBbl.-1993.-Ne4 .-
C.3-10.
Cemunap 4. ApxuHoe 1e;10 B CCCP B 1940-80-e roani
Apxussl B cucteme HKBJI (1938-1960 rr.).
VYnpasnenue apxuBHbIM JesioM B 1960-80-¢ roapi.
3akoHOAaTENbHBIC U HOPMATHBHBIE aKTHI 110 apXuBHOMY nie1y B 1960-80-e rompr.
Hcnonp3oBanne apXuBHBIX JOKyMeHTOB B 1960-80-¢ roapl.
Jlureparypa:
KombuioBa O.H. B nouckax «cneukaproreku ['AY HKBJ CCCP» //
OteuectBennbie apxuBbl.-2000.-Nel.-C.21-31.
Komsmoa O.H. K mpobneme coxpannoctu ['A® CCCP B roas Benukoi
OteuectBeHHOM BoiiHbI // CoBeTckue apxuBbl.-1990.-Ne5.
Cemumnap 5. IIpo61eMbl apXHBHOIO [1€J1a HA COBPEMEHHOM JTane
ApxusHas pedopma 1990-x — 2000-x romoB.
CocTosiHuEe apXUBHBIX YUPEXKICHUN U MPOOJIEMbl apXHUBHOTO JIeJla B COBPEMEHHBIX
YCIIOBHSIX.
[TpoGiema paccekpeunBaHUs TOKYMEHTOB.
Jlureparypa:
AptuzoB A.H., EnuzapoB b.1. u np. OcHoBbl 3akoHonatensctBa PO 06 apxuBHOM
dboHIe W apxuBax: WAEU, NPUHIUIBI, peanu3anust // OTedyecTBEHHBbIE apXUBBI.-
1993.-Ne6.
Epemuenko B.A. OcHoBHble npobnemMbl popmupoBanuss AD® PD B coBpeMEHHBIX
ycnoBusix // OredecTBeHHBIE apXUBBI.-1996.-Ne3.
I'pumeren I1.K. Poccuiickue apxuBbl B iepexoaHbli nepuoa // HoBas n HoBelias
ucropus.- 1994.- Nel.- C. 63-83.
[erensckuit A.B. K Bompocy 0 paccekpeurMBaHWM apXHBHBIX JTOKYMEHTOB //
OteuectBeHHbIe apxuBhL.- 1995.- Nel.- C. 6-10.

TEMA 2. ®PEJAEPAJIBHASA APXUBHAS CJ1YKXBA P® (APXUBHOE
AT'EHTCTBO), EE POJIb, CTPYKTYPA U ®YHKIIUU B
OBECIHEYEHUU OBIIECTBA PETPOCIIEKTUBHOM
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UH®OPMAIIUMEN. COCTOSSHUE APXUBHOTI'O JIEJIA B
KPACHOJAPCKOM KPAE

Cemunap 1. ApxuBHas ciayx0a P®, ApxuBHblii ®ong PP, ero cocras
['ocynapcTBeHHast apxuBHas cilyk0a, €€ pojib U CTPYKTypa: UCTOPHS CTAHOBJICHHUS.
®denepaibHOE apXUBHOE areHTcTBO (PocapxuB).

Tema 1. OPTAHU3SAIIUA XPAHEHUSA JOKYMEHTOB APXUBHOI'O
®OHJIA POCCUMCKOM ®EJEPAIIMN U TPYTUX APXUBHBIX
JOKYMEHTOB
Cemunap 1. Apxusnsiit hpoug P® u ero cocras.
1. ApxuBnbiii o PD u ero cocras.

3. denepanbHbii 3akoH Nel25 «O6 apxuBHOM nene B PD» 00 OCHOBHBIX
MTOJTHOMOYHSIX CYOBEKTOB OTEUECTBEHHOT'O apXUBHOIO JIeTa.

4, ®opMbl COOCTBEHHOCTH Ha apXUBHBIC JIOKYMEHTHI.

5. Oco0OeHHOCTH TTPAaBOBOI'0 CTaTyca apXHWBHBIX JOKYMEHTOB

6. CoctosiHue apxuBHOTO jena B KpacHogapckom kpae

Jlureparypa:

Caun B.A. T'ocynapcTBeHHbIl apxuBHbId (oHA Poccum: renezuc nossrus //
OteuecTBeHHBIC apXUBBI.- 1999.- Nol.

KoOenbkoBa JI.A. denepanbHas apxuBHasi ciyx0a Poccuu // OtedecTBEHHbIE
apxuBbl. — 2003. - Ne2. — C.3-14.

Yepemnss A.I'. O 3akoHOJATENIBHOM pEryJMPOBAHUM apXWBHOTO jena //
OteuectBenHbie apxuBbl. — 2003. - No3.

Cemunap 2. I'ocynapcTBeHHbIE aPXUBbI U UX BH/IbI
['ocynapcTBeHHble apXuBbl  (pefepajbHOrO0 3HAUYEHMS, MX BHJbI, COCTaB
JIOKYMEHTOB.

['ocynapcTBeHHble apxuBbl KpacHOIApCKOro Kpasi M COCTaB HMX JIOKYMEHTOB.
CrpykTypa apxuBHOM cy>k061 KpacHomapckoro kpasi.
HopmaTtuBHO-MeTOqMYECKNMI KOMILJIEKC, ONpEACTAIOIINN JICSITEIbHOCTh
rOCyapCTBEHHBIX apXUBOB.

Jlureparypa:

bynano O.A. Xpanwiuine 3ByKoBoOM Jeronucu COBETCKOTro rocynapctsa //
CoBetrckue apxuBbl.-1978.-Nel.

Bonkosa H.b. ApxuBel nuteparypbl u uckycctBa // CoBerckue apxuBbl.-1973.-
Nel.

Bonkosa H.b., Kpocosckuii FO.A. [II'AJIM CCCP — 40 net // CoBeTCKH€ apXHUBHI.-
1981.-Ne2.

Cemunap 3. OcHoBHbIe (PyHKIMHE PadOTHI TOCYAaPCTBEHHBIX APXHBOB
ObecrnieueHre COXpaHHOCTH TOKYMEHTOB.
Hcnonp3oBaHue JOKYMEHTOB.
HayuHno-meronnueckas padora.
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Hayuno-texuuueckas 00paboTKa T0OKyMEHTOB.

Jluteparypa:

Jlapuna B.I'. O0OecnieueHnrie COXpaHHOCTH apXUBHBIX TOKYMEHTOB B COBPEMEHHOM
mupe // OreuectBeHHbie apxuBbl. — 2006. - No4. — C.114-115.

AbpamoBa b.K. AyaunoBusyasiibHOe Hacienue MOCKOBCKOW oOsacTu: mpoOiema
coepexxenus // OredectBeHHble apxuBbl. — 2004. - Nel.

Cemunap 4. MyHnuunajbHble apXuBbI U X (PYHKIHHU
OpraHu3aIlmOHHOE CTAHOBJICHUE APXMBOB MYHHUITUNIATHHBIX 00Opa30BaHUN.
[TpaBOBBIE BOMPOCHI AEATEILHOCTH MYHHUITUTIATBLHBIX APXUBOB.

OcHOBHBIE PYHKIIUU MYHHUIIUTIAIBHBIX apXUBOB.

Jluteparypa:

MyHUIIMNIaTbHBIE apXUBBI: MPABOBbIE, OPTaHU3ALUMOHHBIE U HAYYHO-METOINYECKUE
BOIIPOCHI JICSITEIbHOCTU. MaTepuaibl MeKTyHapOaHOTO ceMuHapa.- M.-1999.
Omumn W.®d. MyHununansHble apXuBbl: HOBbIE OTBETHI Ha BBI3OBBHI BpPEMEHH //
OtevecTBeHHBbIC apxXUBbI.-1999.-No1.

Tema 2. OPTAHU3BAIIUA BEJOMCTBEHHOT'O XPAHEHUS
JOKYMEHTOB A® P®
Cemunap 1-2. BexomcrBeHHOE XpaHeHHEe JOKYMEHTOB
OpraHu3anusi BEAOMCTBEHHOT'O XpaHEHUs JOKyMEHTOB B 1917-1991rr.
B3anMOCBsI3p M TNPEEMCTBEHHOCTh TOCYAAPCTBEHHOTO M BEIOMCTBEHHOI'O
XpaHEHUs TOKYMEHTOB.
Buabl BE1IOMCTBEHHBIX apXUBOB U apXHBOB OPTraHU3ALINH.
[TpoGaemMbl BETOMCTBEHHOTO XPAaHEHHS IOKYMEHTOB B COBPEMEHHBIX YCIOBHUSIX.
HopMaTuBHO-METOAMYECKUN KOMIUIEKC, ONPEACISAIONIMN AEATEIIbHOCTh apXUBOB
OpraHU3alli B COBPEMEHHBIX YCIOBHUSIX.
Jlureparypa:
Epemuenko B.A. BenoMcTBEeHHOE XpaHEHHE [OKYMEHTOB B COBPEMEHHBIX
ycioBusix // OteuecTBeHHbIE apXUBbI.-1992.-Ne5.
Epemuenko B.A. J[eqonpon3BoACTBO U BEAOMCTBEHHOE XPAaHEHHE JOKYMEHTOB B
YCJIOBUSIX aJIMUHUCTPATUBHOUN pedopMbl: OCHOBHBIEC ITPoOeMbl // OTeueCTBEHHbIE
apxuBbL.-1999.-Nol.
[Tmennuneiii A.I1. Oprann3zanusi BEIOMCTBEHHOTO XpaHEHHS TOKYMEHTOB B 1918-
1938rr. // CoBerckue apxuBbl. - 1993. - No6. - C.17-25.
CaBun B.A. O0benuHeHHbIE BEJOMCTBEHHbIE apXuBbl B Poccuiickoit denepannu
(1960-¢ — nepBas mosounHa 90-x rT.) // OTeuecTBeHHbIC apXxuBbl.- 1995.- Ne4.- C,
17-28.
Cemunap 3. OcHOBHbIEe PYHKIIMH APXMBOB OPraHU3aIuii
ObecrnieueHre COXpaHHOCTH JTOKYMEHTOB.
Hcnonb30BaHWE TOKYMEHTOB B ApXHUBE.
HaydHno-meronnueckas 1 HAy4YHO-TEXHUYECKast 00padOTKa JOKyMEHTOB.
KoHnTposnb u okazanue nomouu ciyxx0am IOY Be1OMCTBEHHBIMU ~ apXMBUCTaMHU.
Jluteparypa:
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AnexceeBa E.B. m g1p. ApxuBoBegueckwe acrleKThl B JICTONPOU3BOJICTBE:
KoMIUIeKTOBaHMe apxuBa // Cexperapckoe nemno.- 1998.- Ne4.- C. 11-20.

AnsOpext Bb.B. Co3manue u JeATeIbHOCTh apXuBa IOpUAMYECKOro juia //
CrnpaBouHuK cekperaps U opuc-meHemkepa. - 2002, - NeS.

5. OBPA3OBATEJIBHBIE TEXHOJIOI'NAU

OOpa3zoBareibHble  TEXHOJIOIMU II0  HAIpPaBJICHHUIO  IOATOTOBKHU
«/lOKyMEHTOBEICHNE W apXUBOBEICHUE» IPEIyCMAaTPUBAIOTUCIIONB30BAHUE B
y4eOHOM TMpoIlecce aKTHUBHBIX M HWHTEPAKTHBHBIX (HOpPM MPOBEACHHUS 3aHATHI B
COYETAHMHM C BHEAYAUTOPHON paboToil C 1enpio (OPMUPOBAHUS W PA3BUTHUS
TpeOyeMbIX KOMIIETEHIIMI OOy4YarolMXCsl: TaKUX, Kak AMCKYyCcCHU 1O Haubosee
OpoOJIEMHBIM ~ BOIIPOCAM  Pa3BUTUSL  JIOKYMEHTOBEJEHUS, AapXUBOBEIECHUS,
pazpaboTka U JIEMOHCTpalMs BUICONPE3EHTAMM MO WTOraM IpOBENCHUS
HAy4YHOT'0 HCCJIEOBaHMsl, Oecelpl ¢ padOTHUKAMU apXWBOB, MPEACTaBUTEIAMU
OTPAaCIHU U YYEHBIMH.

6. OHEHOYHBIE CPEJACTBA IS TEKYHIIEI'O KOHTPOJIA
YCIHEBAEMOCTHU U NPOMEXYTOYHOM ATTECTAIIUU

6.1. KoHTpPOJIb 0CBOCHUSA TUCHMUILIIMHBI

KOHTposib OCBOEHMSI IUCUMIUIMHBI IPOU3BOAUTCS B COOTBETCTBUU C
[lonoxenueM O MNPOBEACHUM  TEKYLIErO  KOHTPOJIS  yCHEBAEMOCTH U
npomMexyTtouyHon arrecrauuu  ctyneHtoB  ®I'bOY  BO  «Kpacnomapckuii
rOCyJapCTBEHHbI MHCTUTYT KyJIbTYpbD». lIporpaMMoil IUCHUIUIMHBI B IENIAX
IIPOBEPKM NPOYHOCTH YCBOEHHUs Marepuajga IIPeayCMaTpUBAETCS IPOBEACHUE
pazsnuYHBIX (OPM KOHTPOJIS.

Texywuti KOHMpOabL YCIIEBAEMOCTH CTYACHTOB MO JUCUMUIUIMHE MPOU3BOIUTCS
B Clleqyromux (popmax: NUCbMEHHbIE MHIWBUYyaJbHbIE 3aJaHMsl, YCTHBIN OMpOC
HA CEMUHAPCKUX 3aHATHSIX.

Pyb6eoicnbiii konmpopTipeycMaTpUBAaET OLEHKY 3HaHUM, YMEHUN U HaBBIKOB
CTYJEHTOB MO MPONJACHHOMY MaTepually MO JaHHOW AWCIUIUIMHE Ha OCHOBE
TEKYLIUMX OLIEHOK, MOJIYyYEHHBIX MMM Ha 3aHATHSX 3a BCe BHUABI paboT. B xone
pyOEXKHOTO KOHTPOJISI HCIOIB3YIOTCA CJEAYIOIIME METOAbl OLEHKH 3HaHUM:
YCTHBIE OTBETHI, MMCbMEHHBIE PAOOThI, MPAKTHUECKUE U JTAOOpAaTOPHbIE PAOOTHI,
OLICHKA BBIMIOJIHEHUS CaMOCTOSITEbHOW  pabOThl  CTYIJEHTOB: paboTra cC
NEePBOUCTOYHUKAMH, pedepaTuBHAs, HCCIeAoBaTellbckass padoTa, BBINOJIHEHUE
3ananuii B popme peanmzaruu HUPC.

IIpomesicymounwiti KoHmpoab O PE3yJIbTaTaM CEeMecTpa MO JUCLUILIMHE
POXOIUT B popMe coOeceIoBaHMS.

CamocTosiTenbHast paboTa CTYIEHTOB BKJIIOYAET MOJATOTOBKY K CEMUHAPCKUM
(mpakTudeckuM) 3aHATHSIM. CaMOCTOSITeNIbHAsT paboTa MpeaycMaTPUBACT TAKXKE
BBITMIOJIHEHHE BO BHEYyUE€OHOE BpeMsl MPAKTHUYECKHUX 33aJaHU, C LIEJIbI0 OBJIAJCHUS
0a30BbIMM HaBbIKAMHM MpaKTHUYECKOW paboThl B cdepe apxuBHoro gema. K
CaMOCTOATENbHOM paboTe CTyAeHTa OTHOCUTCA TMOATrOTOBKA K  3a4yery.
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O0s13aTeNnbHBIM SBJISETCS TOJIFOTOBKA CTYJEHTOM B TE€YEHUE CEMECTpa JOKJIaaa, a
TaK K€ BBIMOJHEHUE MMMCbMEHHOIO 3aJaHus M0 pa3paboTKe OPIIpPOEKTa, PELICHUIO
CUTYaIlMOHHBIX 3a/IaHUM.

@opmamu  koHTpossi CPC  ABISIOTCS: KOHTPOJIBHBIE M NPAKTUYECKHE
(muchrMEHHBIC) PaOOTHI, 3aCTYIITMBAHUE U JUCKYCCHUS IO TEMaM JIOKJIAJIOB.

6.2. OleHOYHBIE CPEACTBA

6.2.1. Tect

1.9T0 He OTHOCUTCH K YUpPeaAUTeJbHbIM JOKYMEHTAM OPUAHYECKOr0 JUla?
A.  IIporokon coOpaHus yapeauTenei;

B. Vcras,
C. YupeauTenbHbIil 10r0BOD;
ANSWER:

2.11os107%eHME 0 CTPYKTYPHOM NOAPA3J1eJIeHUH — ITO:

A.  mpaBOBOH aKT, KOTOPbIM YCTaHABIMBAET CTAaTyC, QYHKIUH, [IpaBa,
00513aHHOCTH U OTBETCTBEHHOCTh CTPYKTYPHBIX MOAPA3/ICICHUN UIH UHBIX
OpraHoB;

B.  mpaBoBoif aKkT, KOTOPBIN ONpEAENAET CTATyC OPraHU3alluy, €€ 3a7a4u U
(GyHKIUH, [TpaBa, OTBETCTBEHHOCTh, OPSAAOK JIEATEIbHOCTH;

C.  1OoroBop, CTOPOHBI KOTOPOTO 00S3YIOTCA CO3AaTh IOPUINIECKOE JIUIIO U
YCTaHaBJIMBAIOT MOPSAOK COBMECTHOU JIEATEIBLHOCTH 110 JAaHHOMY (DaKTy;
ANSWER:

3.1aToii 101KHOCTHOM MHCTPYKUMH ABJISETCS AaTa

A. e COCTaBJICHHUS,

B.  ee yrBepxkaeHus;

C.  o3HaKoMJIeHHUs C HEeW pabOTHUKA

ANSWER:

4. IIpaBoBOii aKT, B KOTOPOM 0TO0paKaeTCHA NOPSAOK 1esITeILHOCTH
PYKOBO/JCTBA OPraHU3aluM, a PABHO KOJLIETHAJBHOI0 MJIH COBEIIATEILHOI0
OpraHa — 3T1o:

A. mrTatrHOe pacnucaHue;

B. ycras;
C. periameHT;
ANSWER:

5. o cdepe cBoero aeiicTBUs pacnopsiAuTe/bHbIe JOKYMEHTHI JeJATCS Ha:
A.  KOJIJIEKTUBHBIC U UHIUBUIYaJbHbIC;

B.  ¢enepanbHOro ypoBHs, periOHaIBLHOTO YPOBHS, TPABOBBIE AKThI
OpraHu3aIuu;

C. mpaBoOBbIE aKThl OPraHU3alINM, IPABOBBIE AKTHI UX CTPYKTYPHBIX
MOJIpA3/ICIICHUAMN

ANSWER:

6. Pacnopsizkenue u3jgaercs:

A. B yCIOBUSAX BEJOMCTBEHHOTO PETYJINPOBAHUS;

B. €IUHOJINYHO;
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C.  KoOJUIeTMaJILHO;

ANSWER:

7.Konusi yacTn 10KyMeHTa, KOTOPas 3aBepeHa B olpe/le/IeHHOM MOpsiAKe,
ITO:

A.  BBIIHCKa;

B.  snekTponHas komnus;

C. nyOnukar

ANSWER:

8. He siBJisieTcsi JOKYMEHTOM, KOTOPbIii HHUIIUUPYET pelieHne:

A.  7JokiajgHas 3aIKcKa;

B. 3akmrouenue;

C.  TpOEKT IOKYMEHTa;

ANSWER:

9. Yem BHelIHE OTJIHYAETCS MPOEKT JOKYMEHTA 0T €ro OKOHYATEJIbHOI0
BapHMaHTa?

A.  Tlpoekt He 00s13aTenBbHO 0ODOPMIIATH B TaKOH ke GopMme, Kak Oyayiuit
JOKYMEHT, TOCTATOYHO CAMOT'0 TEKCTA;

B.  Haanuceko «1mpoekT» B BEpXHEM I0JI€ CIPABA;

C.  IIpoekT oopmisieTcss Ha cienuaibHOM OJaHKE;

ANSWER:

10. Kakasi 4acTh MOCTAHOBJIEHUS COAEPKUT HOPMATHBHBIE MOJI0KEHUST U
nopy4enus?

A. PacniopsimurensHas;

B.  Koucrarupyromas;

C. Bsonnas

ANSWER:

11.B cocTtaB HH(POPMALMOHHO-CIIPABOYHBIX JOKYMEHTOB He BXOJIUT:

A.  JokjaaHas 3allKiCKa;

B. CBOJIKA;

C. yka3zaHue;

ANSWER:

12.Bua nngopManmoHHO-CIIPABOYHOI JOKYMEHTAIIUH, SIBJISIIOLIEHCS
CIoco00M 0OnepaTuBHOIr0 MHGOPMAIUMOHHOT0 OOMEHA MEKAY OPraHu3alMIMH,
HA3bIBAETCH:

A. JTOKYMEHTAIMEHN JJIsl CITyKE€OHOTO MOJIb30BaHU;

B.  nepenuckoii;

C. cTaTUCTUYECKON OTYETHOCTHIO

ANSWER:

13.Yto npenacrapJsieT co00ii 3asiBjieHHE B JOKYMEHTO000POTE OPraHu3amum?
A.  DTO IOKYMEHT, KOTOPbIM apecOBaH JOJKHOCTHOMY JIMILY U COIEPKUT
KaKyl0-1100 npoch0y pabOTHHUKA;

B.  DTo mOKyMEHT ¢ mpeaJIoKEHUEM Ha3HAUYNUTh, IEPEMECTUTD WM MOOIIPUTD
paboTHHKA;
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C. DTo0 MOKyMEHT, OOBSICHSIONINI MPUIMHBI CITyYHBIIETOCS, KOTOPBIH
COCTaBIISIET pAaOOTHUK HA UMS PYKOBOTUTEIIS

ANSWER:

14. Yo He siBJsIeTCS NPU3HAKOM aKTa?

A.  ycraHoBieHHE (PAKTHUECKOTO COCTOSTHHE JIEN U OTPAKCHHE €ro B aKTe;

B.  cocraBnenne B cB0OOOAHOM (hopme;
C.  KOJUIernajgbHOCTb COCTaBIICHHUS
ANSWER:

15. /lokyMeHTBI, KOTOPbIe U3IAHbI BHYTPH YUYpeKAeHHUS U OTIPABJICHBI 32 ero
npeeJibl AJIsl PYKOBOACTBA HUKECTOSIIIIUM OPraHaM ynpasJjeHus Ju00 B
HeJIsIX MCIOJTHEHUSs] MMCbMEeHHbIX YKAa3aHUH BbICIIEeH HHCTAHIIUM,
Ha3bIBAKOTCH:

A.  ncxonsmMMH JOKYMEHTaMUu;

B.  BXomgmmmu JOKyMEHTaMH;
C. nepenuckoi
ANSWER:

16. CoBOKYITHOCTh IOKYMEHTOB WJIH IOKYMEHT, OTHOCSIIITUECS K OJTHOMY BOIIPOCY
WM YIaCTKY JESITCIIbHOCTH U TIOMEIIICHHBIE B OJTHY 00JI0KKY — 3TO:

A.  nero;

B.  Homenkiarypa e,

C.  dopmupoBanue aen

ANSWER:

17.Kakoii BU1 HOMEHKJIATyphl J€Jl HE CYIIECTBYET?

A. Tunosas,

B. Ilpumepnas;

C. Exerognas

ANSWER:

18.Kakoe yciioBue sBisieTcsi 00s13aTeNIbHBIM MTPU 00BEAMHEHUN HECKOJIBKUX JIeTT B
OJTHO?

A.  Jlara cocTaBieHusi JOKYMEHTA,

B. CoBnajzieHue CPOKOB XpaHEHUS IOKYMEHTOB;
C. CopnepxaHue TIOKyMEHTA;
ANSWER:

19. Kak cucrematu3upyroTcs eja B HOMEHKIaType?

A.  Tlo npuka3y pyKOBOAUTEIIS;

B. He nmeer 3HaucHus;

C. [Ilo creneHn Ba)KHOCTH M UX B3aUMOCBSI3H

ANSWER:

20. Yto BKiIIOYaAET B ce0s TeXHUYECKOE UCTIOJHEHHE JOKYMEeHTA:

A.  [OAroTOBKY MpOEKTa JOKyMEHTa, HaOOp U pacreyaTky TeKCTa IMPOeKTa,
KOPPEKTUPOBKY COJIEPKaHUS JOKYMEHTA MOCIIE COrjlacoBaHusl, 0(popMIIeHHE
(¢uHANBHOTO BapHaHTa JOKYMEHTA,;

B.  npemocraBneHue pacrnedyaTaHHOTO MPOEKTa JIOKYMEHTa PYKOBOJIUTENIO Ha
COrjacoBaHHUe, yCTpaHEHUE HETOYHOCTEH, Ha0Op OKOHYATEIbHOIO JOKYMEHTA;
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C.  cocraBieHHE TOKYMEHTa Cpa3y B OKOHYATEIbHOM BapHaHTE, €ro
NOJANKUCAHKUE Y PYKOBOJUTENS, OTIIPAaBKa IOKYMEHTa aJjpecary

ANSWER:

21. Korga 10KyMeHT SIBJISIETCS MCIIOJTHEHHBIM ?

A.  Kak ToapKO JOKYMEHTY IPUCBOCH PETUCTPAIIMOHHBIN HOMED;

B.  Korma paccMarpuBaeMslil B JOKYMEHTE BOIIPOC pa3pelieH NOJHOCTBIO U
MepenrcKa Mo HEMY 3aBEPIICHA;

C. Koraa 1okyMeHT MOJIy4eH KOHECUHBIM apecaToM

ANSWER:

22. HocurtesieMm uH$opManuu siBjasieTcs:

A.  cospgarenb JOKyMEHTa;

B.  marepuanbHbIi 00BEKT, KOTOPBIN HYKEH Il PUKCAIlU, XpaHeHUs (1
BOCITPOU3BEJICHUS) peUeBOM, 3BYKOBOW MJIM M300pa3UTeIbHON HH(OpMAIUY;
C. cTpyKTypHOE MOpa3esieHHe, BBITIOJIHSIIONIEe (PYHKIIUU IO BEICHUIO
JIOKyMEHTOO0OpOT

ANSWER:

23. CBoiicTBO JOKYMEHTA NMOATBEPKAATH J1€JIOBYIO [1eSITeJIbHOCTb JTU00
coObITHE JJMYHOTO XapaKTepa — 3To:

A.  1opuandeckas 3HaYUMOCTh JTOKYMCHTA;

B. ropuamdeckas cuia TOKyMEHTa;

C.  ayTeHTHUYHOCTH

ANSWER:

24. TUNoBbIM CPOKOM HUCHOJTHEHUSI JOKYMEHTA HA3BIBAETCS:

A.  CpOK HCTIOJTHEHUS, KOTOPBIM YCTAaHOBJIEH B OPraHU3alMOHHO-
pacnopsIMTETLHOM JIOKYMEHTE WJIM B PE30JIIOIIHH;

B.  cpok ucnonHeHus, yCTAaHOBIICHHBIN CIIOKUBITUMCS B OpTraHu3aIiu
0oOBIYaeM;

C.  CpOK MCHOJIHEHHUS JOKYMEHTa COTJIaCHO HOPMATHUBHO-TIPABOBOMY aKTy;
ANSWER:

25. CnpaBOYHHUK, co/iep:KalIuii cBegeHus1 0 GoHIAX apXuBa U
NMpeIHa3HAYEHHBIH /IS 03HAKOMJIEHHSI ¢ UX COCTABOM H CO/IEPKAHHEM — ITO:
A.  apxuBHBIN CIIPaBOYHUK;

B.  apXuBHBIN yTEBOAUTEID;
C.  apxuBHBIN yKa3aTelb
ANSWER:

26. YuuduinupoBaHHoi ¢opmoii 1o0KyMeHTA ABJISETC:

A.  dopmymnsap 1oKyMeHTa ONIPEACICHHOTO BHJ1a, KOTOPBIM COJIEPKUT
MOCTOSTHHYIO YaCTh TEKCTA;

B.  OyMaxHbIN WK SJEKTPOHHBIN MIA0JIOH C PEKBU3UTAMH, 110 KOTOPHIM
oTpeeNsieTCsl aBTOp OUITMATBLHOTO TOKYMEHTA;

C.  PEKBH3UT O COTJIACUM OPTaHU3AINH, KOTOPasi HEe SBISETCS aBTOPOM
JIOKyMEHTa, C €r0 CoAepKaHueM

ANSWER:
27. PeKBM3HUT JOKYMEHTA — 3TO:
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A.  perucTtpalMOHHbI HOMEp JOKYMEHTAa;

B.  cBeneHus o gaTe W UCIOIHUTENE TOKYMEHTA;
C. oanemeHT opOpMIICHHS TOKYMEHTA;
ANSWER:

28. IlpeaBapuTeJIbHBII TEKCT JOKYMEHTA, KOTOPbIi JIMYHO TOTOBUT
HCIIOJIHUTEb WU COMCTIOJHUTEIb JOKYMEHTA, 3TO:

A DK3EMIUIAP JOKYMEHTA,

B.  mpoekT nokyMmeHTa;

C.  komnus TOKyMEHTa

ANSWER:

29. J1eJIonpOU3BOACTBO — ITO:

A.  1eaTenbHOCTH N0 JOKYMEHTHPOBAHUIO, JOKYMEHTOOOOPOTY, OIIEPaTUBHOMY
XPaHEHUIO U HCII0JIb30BAHUIO IOKYMEHTOB;

B. mpouenypa co3nanus, THpaXXUPOBAHUS U PETUCTPAIMK BXOAALIEH U
UCXOASIIEN JOKYMEHTAIIMY OpraHu3aluy;

C.  HemocpeacTBEHHOE CO3AaHHME OPHUIMATBHBIX JOKYMEHTOB Ha IPEANPUITUN
ANSWER:

30. KakoBa ajimHa caMoii JJTHHHOM CTPOKM PEKBHU3UTA NMPHU YIJI0BOM
PaCHOI0KEHUH PEKBU3UTOB?

A. He 6omee 12,5 cMm;

B. He 6omee 7,5 cm;

C. He 6osee 10 cm.

ANSWER:

KonTposmpyembie KOMIETEeHIIMA

3HaTh 00LIENPOdECCHOHATIbHBIE TEOPETHUECKUE U METOJUUYECKHE OCHOBBI
JNOKYMEHTOBEACHUS, JOKYMEHTOBENUECKYI0, apXUBOBEIUECKYI0 TEPMHUHOJIOTHIO,
TEOPUIO TOKYMEHTA, TIpaBujla COCTaBICHUS U 0OPMIICHHUS TOKYMEHTOB,
MPUHITUIIBI TOCTPOEHUS YHUDUIIUPOBAHHBIX CUCTEM JJOKYMEHTAIMH, OPTaHU3AIUIO
JIOKYMEHTOB B KOMIUJIEKCHI U IIPUHLIUIIBI ONIPEAECICHUS] HAYYHO-UCTOPUUECKOU U
MIPAKTUYECKON IEHHOCTU TOKYMEHTOB

Kpurepuu ouenku:

- «5» OanoB BhICTaBIsIETCS 0Oyyaroniemycsi, eciiu o HadepeT 90-100 6anos (90
- 100 % mpaBHIIBHBIX OTBETOB)

— «4» OaoB BBICTaBIsIeTCsl oOyuaroniemycs, eciu o Haoeper 80 6amio (80%
MIPaBUIILHBIX OTBETOB)

— «3» OayI0B BBICTABIsIETCS OOyUaroniemycs, eciii oH Haoeper 60 6amioB (60%
MPaBUIILHBIX OTBETOB)
Pa3bansioBka

Ne 3aganus KoJui-Bo 0asi10B 32 Ne 3aganus KoJu-Bo 0as10B 32
NPABUJIbHbIN 0TBET NPABUJIbHBIN 0TBET
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6.2.1. Ilpumepsl 3agaHuii (CcUTya i)

1. 3anonauTte OpPMBI JOKYMEHTOB, CO3/IaBaAEMBIX B JICITCIHBHOCTH apXuBa (aKThI O
MPOBEPKE HAJIMYMS, O BBIICIICHUH JIe]I K YHUUYTOKEHHUIO, MaclopTa apXuBa, OMUCH
JIea W T.J0.) COTJIACHO MPUIIOKEHUH (GopM JOKyMeHTOB «OCHOBHBIC ITpaBUIIa
paboThI apxXuBOB opranuzanuii». M., 2002.

2. «Pacuer HOpMBI IO (OPMHUPOBAHUIO 1], YCTPOMCTBY apXUBHOT'O XPaHUJIUIIIA,
HOpPMAaTHBBI BPEMCHHM TpyjJa apxuBapuyca» (KOJIMYECCTBEHHBIE ITOKA3aTead IS
BBITIOJTHCHUS 3aJaHHS BBIIAFOTCS TPETIOaBaTEIIEM ).

3. Pemenue 3agaun no teme «Pacuer pazmepa HEOOXOIUMOIO XPaHUJIUIIA U YUCTIa
nepcoHaia, co3aHue IlaHa pacrloyIoKEHUs cTelaxen, GOHI0B U JIell, C Y4eTOM
MEPCIEKTUB  PAa3BUTHUS OpraHu3alum» (KOJMYECTBEHHBIC TIOKa3aTeNd s
BBITIOJTHCHHUS 3aJaHMS BBIIAFOTCS TPETIOaBaTEIIEM ).

4. O6ocHOBaHHE HEOOXOTUMOCTH (pacyeT 3((HEKTUBHOCTH) OpraHU3alnuU apXUBa
Ha TPEANPUATAN

6.2.2. KoHTpo/IbHBIE BONIPOCHI /ISl IPOBEAEeHHS TEKYIEro KOHTPOJIsI

BOITPOCHI K 3AYETY
1.3HaueHne apXUBOB B TOCYJapCTBE
2..00ecrneueHue COXpaHHOCTHU JJOKYMEHTOB apX1Ba
3.Ilonstue u cTpykrypa PocapxuBa
4.CocTaB IOKyMEHTOB, OJIEKAIIMX Iepe/ladye B apXUB OpraHu3alu
5.HopmaTuBHO-IpaBOBOE PETYIMPOBAHUE AEATEILHOCTH APXUBHBIX YUPEKICHUIM
6.Cocrapienne U 0OpMIIEHHE OMUCH JIe]l MOCTOSSHHOTO, BPEMEHHOT'O XPaHEHUS U
10 JINYHOMY COCTaBy CTPYKTYPHOTI'O MOAPA3AeNICHUs OpraHu3aliu
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7.CoBpeMeHHbIE (efepanbHble U BEIOMCTBEHHBIE apXUBBI

8.HopMaTuBHBIE aKThl, PEryjIMpylOIIMe HOPSAAOK IEJIONPOM3BOACTBA U paboTy
apxuBa

9.Ilopsanox ¢popMupOBaHUs J€] B OpraHU3aIuu

10.TpeboBanus k o¢opMICHHIO €N, MPUHMMAEMbIX B apXUB OpraHU3alUuU

(Hymeparusi, TMCT-3aBEpUTEIIb, BHYTPEHHSS OIUCH, 00JI0XKKA JIe/1a. ONUCH J1eN1a)

11.I'ocynapcTBeHHast M HETOCYAapCTBEHHAs 4acTh ApXuBHOTO QoHaa PO

12.ITpob6nemsl pa3BuTHs apXuBHOTO neia B Poccun

13. ApxuB opranuzanuu. Buasl apXxuBOB OpraHu3aluu

14.0Oprasbl rocy1apCTBEHHOM BIIACTH, YIIPABJISIOLINE apXUBHBIM JIeJ10M B Poccun

15.I1paBuna opopmiieHUss BHyTPEHHEN ONTUCH TOKYMEHTOB JleJia

16. ®enepanbHOE apXUBHOE areHTCTBO Poccun

17.CoBpeMeHHOE COCTOSIHUE apXUBHOIO ziena B Poccun

18.0OcHOBHBbIE 33/1a4u ¥ PYHKIIMU apXHUBa OpraHU3auu

19.3akoHonarenbHast 6a3a apxuBHOro nena B Poccun. OCHOBHBIE 3aKOHBI U

IIOCTAHOBJICHUS

20.IIpaBa 1 OTBETCTBEHHOCTh apX1Ba OpPraHU3aLUU

6.2.3. TemaTuka 3cce, pepeparoB, Npe3eHTANMH
Temamuka peghepamoé

JIuTepatypy ¥ UCTOUHHKH JUIsl HANMcaHus pedepara cieqyer nojaooparth 1mno
nyOnukanusaM B KypHasax «OTedecTBEHHbIE apXMBb», «JleI0mpou3BoaCTBOY, a
Tak)K€ HCIOJIb30BaTh PEKOMEHIOBAHHBIN CIIMCOK JUTEPATYpbhl U UCTOYHHUKOB IO
BCEMY Kypcy B JaHHOW mporpamme. Pabora noimkHa comep)kaTh IUIaH, CIIHCOK
UCTOYHUKOB U JINTEPATypbl U CHOCKM Ha BCE HCIIOJIb3yEMbI€ M3JAaHMS, a TaKKe
3aKOHO/IaTeJIbHbIE 1 HOPMATUBHO-METOJUUYECKHUE aKThI.

1. ApxuBbl B JIpEBHEpPYCCKOM TOCYyIapCTBE M B IMEPUOJ IOJUTUYECKON
pa3ipoOICHHOCTH.

2. ApxuBHoe neno B Poccuiickom nentpannzoBaHHoM rocyaapctse (XV-XVII
BB.)

3. ApxusHoe nieno B Poccuiickoit umnepun B XVII Beke.

4, ApxuBHOe 11e710 B niepBoi nmosnosune XI1X B.

S. ApxuBHOE J1€710 BO BTOpoii nonoBuHe XIX B.

6. ApxusHoe nieno B Poccun B koniie XIX-nauane XX BB.

7. ApxuBHoe neno B 1917-1929 rr.

8. ApXHMBHOE J€JI0 B YCIOBHAX aJIMHUHHUCTPATUBHOM CHUCTEMBI YIPABICHUS
(1930-cep.50-x rT.).

9. ApxuBHoe nieno B cep.1950-x — cep.1980-x rr.

10. ApxuBHOE /€710 Ha COBPEMEHHOM JTarle.
11. OpranuzaluoHHblE W  TPaBOBbIE  BONPOCHI  ApPXMBHOIO  Jeia B
MYHULIUTNATBHBIX 00pa30BaHUSIX.
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12. DkcnepTHble M 3KCHEPTHO-TIPOBEPOYHBIE KOMHUCCHM, HX CTPYKTypa H
3aJ1ay.

13. @ynkuuu DK B opraHuzanmsx.

14,  ®yuxkuuun SII(M)K B rocapxuBax M apXUBHBIX yMpaBlieHUIX. DyHKIUU
LIDIIK.

15. Opranuzaiusi KOHTPOJIS U PYKOBOJCTBA 32 apXMBaMU BEJOMCTB CO CTOPOHBI
roCyJapCTBEHHOM apXUBHOM CITyKOBI.

16. Opranuzanus padotel mo JIJ] B memompou3BoacTBe U mepenava Jea B
apXuB OpPraHU3AIINH.

17.  Opranuzauus padotsl o D1/l B apxuBe opraHu3aiyH.

18. IIpodeccuoHanbHas 3TUKA apXUBHCTA.

19. IlepeueHbp DOKyMEHTOB Mo cpokaM xpaHeHus (1989), crpykrypa, menw,
3aJlayi.

20. Ilepeuenp nOoKyMeHTOB IO cpokam Xpanenus (2000), cTpykrypa, LemH,
3aJlay.

21. IlepedeHbp TOKYMEHTOB IO cpokam xpanenus (2007), cTpykrypa, e,
3aJlayu.

22. Opranmsanus 1 MeToauka paboTsl ¢ llepedHsiMu TOKyMEHTOB MO CpOKam
xpanenus (2010).

23. Dkcmeprtu3a IIEHHOCTH JOKYMEHTOB, €€ 3a/1a9d U ATarlbl.

24.  Ilpunnunsr otoopa fokyMeHToB mipu D11,

25. Kpurepun npoucxoxaenus qokymenta npu D1/

26. Kpurepun BpemeHu u Mecta oOpa3oBaHus JOKyMeHTOB mipu D1I/I.

27. Kputepuii cogepxanus 1okymeHToB mpu D11,

28. Kputepuu BHEHNIHUX OCOOEHHOCTEHN TOKYMEHTOB.

29. CoBpeMeHHbIe POOIeMBbl apXHUBHOTO Jieia B Poccun.

30. ApxuBHas cayx6a B KpacHomapckom Kpae, CTpyKTypa, COCTOSHUE,
NEePCIEKTHUBA.

31. IIpo6aemsl popmupoBanus ApxuBHoro ponga PO Ha coBpeMeHHOM dTare.
32. ®enepanbHbIe TOCYAPCTBEHHBIE ApXUBBI M COCTaB UX (OHJIOB.

33. CrpykTypa rocyaapcTBeHHBIX apXHUBOB B Poccum.

34. OOecmedeHrne COXPaHHOCTH JOKYMEHTOB B  TOCYJapCTBEHHBIX U
BEJIOMCTBEHHBIX apXHBaX.

35. OOecnedeHre WCMONB30BaHMUS JOKYMEHTOB B TOCYJAapCTBEHHBIX U
BEJIOMCTBEHHBIX apXHBaX.

36. Hayuno-mertoamueckas paboTa ¥  HayyHO-TeXHHUYecKas oOpaboTka
JIOKyMEHTOB B TOCY/IapCTBEHHBIX U BEIOMCTBEHHBIX apXUBaX.

37. Pa3HOBHIHOCTH BEJOMCTBEHHBIX apXHBOB M COCTaB UX JJOKYMEHTOB.

38. CocraB noxymenTtoB AD Poccun.

39. KouTpoas u okazanue oMot ciayxxk6am JIOY apxuBrucTamu opraHu3aIvii.
40. ApxuBHbii ®oug PO u ero cocras.

41. OcHoBHbIE TIpOOJIEMBI BEIOMCTBEHHOTO XpaHEHUS JIOKYMEHTOB B
COBPEMEHHBIX YCIOBHSIX.

42. 3axononarenbHble akThl PO 06 ApxuBHoM (onae PO u apxuBax.
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Temamuxa pepepamoe (cemecmp 6)

1. KomnekroBanue apxuBoB. Llenu, 3agauun, npoOaemsl.

2. CnMcKy UCTOYHUKOB KOMIUIEKTOBAHUS.

3. Ilepenada nen Ha rocxpaHeHUeE.

4. [{enTpann30BaHHBIA TOCYJAPCTBEHHBIM y4eT JOKyMEHTOB A®D P®d. Ilenn

Y IPUHIIMIBI yYEeTa.
3) OCHOBHBIE TOKYMEHTHI 110 y4eTy ApXHUBHBIX TOKYMEHTOB.
6 VY4eT u xpaHeHue 0co00 LEHHBIX JOKYMEHTOB.

7. [IpoBepka HaNM4UKA U COCTOSIHUS aQpXUBHBIX JIETI.

8 Pa3menienne 10KyMEHTOB B apXUBOXPAHWIULLE.

9 [Topsok BeIIAUM J€JT U3 APXHUBOXPAHUIINIIA.

10. Knaccudukanus nokymeHToB B apxuBax. GOHIUpOBAHUE.

11. XPOHOJIOTHYECKHE TPAHUIIBI apXUBHOTO (POH IA.

12. Knaccudukanus Jo0KyMeHTOB B Mpezesiax apXxuBHbIX GoHaax. IlpuszHaku
KJ1accu(uKanmu.

13. Meroauka paboThl 1O KIaccHpUKAIMU JOKYMEHTOB B  (OHIE.
HcTtopuueckas cripaBka (GoHaa.

14, Hcnons3zoBanne A0kyMeHTOB A® PO B uH(OOpMAMOHHBIX IEJSX.
OCHOBHBIE HANPaBJICHHSI UCIIOJIb30BAHUS JOKYMEHTOB.

15. @OopMBI HCTIOJIB30BAHNS APXUBHBIX JOKYMEHTOB.

16. Opranu3aius paboTHI HCCIEAOBATEICH B YUTAIBHOM 3aJI€ apXHUBa.

17, Hasenenue n Bbl1aua CIipaBoK B apXHBE.

18. Cucrema HCA B apxuBax. [Ipuanmner nocrpoenus. Cocras.

19. ApxusHas onuck. Bunel. @ynkiuu. CtpykTypa.

20. ApXUBHBIE KaTaJOTH.

21. O0630pbI U yKa3aTeau apXUBHBIX JIOKYMEHTOB.

22. KowmrekroBanue apxuBoB KUHO-(OTO-BHIC€OJOKYMEHTAMH.

23. Jle3uHdexnus TOKyMEHTOB B apXUBaXx.

24. KommiekToBaHue apXuBOB JOKYMEHTaMH JJUYHOTO MPOUCXOKICHHUSL.

25. MeToauka co3/1aHus, COBEPIIICHCTBOBAHUS OIHCEH.

26. Bubl apXuBHBIX MyTEBOAUTENIEH, UX CTPYKTYpa, COCTAB.

217, ABTOMaTH3UPOBAaHHBIE WH()OPMAIIMOHHBIE CUCTEMBI U KOMIIBIOTEPHBIC
TEXHOJIOTHH B apXHUBaX.

28. @dakTopbl pa3pylIeHUsI JOKYMEHTOB.

29. Jle3auHceKkusl JOKYMEHTOB.

30. KoncepBanust u pectaBpaiusi apXuBHBIX JOKYMEHTOB.

31. ApXUBHBIE KOJIJICKIIUU: TTOHATHUE, IPU3HAKH, BUIBI.

32. Knaccudukanus 10KyMeHTOB JIMYHBIX (DOHIOB.

33. [IpobGnema oTOopa Ha XpaHEHHE MACCOBBIX JIOKYMEHTOB.

34, KommiekToBaHne apXuBOB 3JIEKTPOHHBIMH IOKYMEHTAMHU.

35. Opranu3zaius paboOThl MO UCIIOJHEHUIO COLUATBHO-TIPABOBBIX 3alIPOCOB.

OdopmieHne crpaBok.
36. Apxeorpaduueckast o00paboTKa JOKYMEHTOB.
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37. JlokyMeHTallbHas ~ MyOJuKanus: CBOMCTBa, KOHBOW. I[IpuHIMMBI
BBISIBJICHUSI JOKYMEHTOB JIJI1 U3JAHUS.

38. Hay4dHo-TexHu4eckuil mporpecc 1 ero BIMsHUE Ha o0ecrieueHue (HU3nuKo-
XUMUYECKOW COXPAHHOCTU apXHUBHBIX JIOKYMEHTOB.

39. Buner apxuBHbIx GpoHA0B. O0ObeIMHEHHBIA apXUBHBIN (POH.

40. CoBpeMeHHbIE MpPOOJIEMbl KOMILJIEKTOBAHUSI APXUBOB B PBHIHOYHBIX
YCIIOBHSX.

TemaTuka npe3eHTauui

Opransl ynpasnenus apxuBamu Poccuiickoit @enepanuu.

Opranu3zanmoHHasi CTPYKTypa roCyJapCTBEHHBIX apXHUBOB.

OpraHu3allnoHHas CTPYKTYpa BEJOMCTBEHHBIX apXHUBOB.

OpraHu3alinoHHas CTPYKTYpa MyHULIMITAJIbHBIX apXUBOB.

@DyHKIMU FOCY1apCTBEHHBIX APXUBOB.

BenomcTBeHHbIE apXUBBI U UX (PYHKIIMOHAJIbHBIE OCOOEHHOCTH.
MyHununagbHble apXUBbl U UX (PYHKIHOHAIbHBIE OCOOEHHOCTH.

Opranuzanus JOKyMEHTAlMK M JIOKYMEHTOOOOpOTa BHYTPH apXUBHBIX
YUPEKICHUM.

9. TlonsaTue u 3aa4u YKCIEPTU3HI IIEHHOCTH IOKYMEHTOB.

10. IIpuHInsr 0TOOpa M KPUTEPHUH OIICHKU TOKYMEHTAIIHH.

11. OdopmiieHHe  pe3yJNbTaTOB  AKCIEPTU3bl  LIEHHOCTH JOKYMEHTOB  Ha
NPEINPUITUIX, B OPTaHU3ALUAX U YIPEKICHUAX.

12. MeToauka oTOOpa JOKYMEHTOB Ha TOCYAapCTBEHHOE XPaHCHHE.

13. DkcnepTHBIE OpraHbl B 00JACTH apXUBHOTO JIeNa U UX (QyHKITHH.

14. Opranusanust  paboTbl 1O  3KCHEPTU3€  LEHHOCTU  JOKYMEHTOB B
rOCy/1apCTBEHHBIX apXUBaX.

15. Opranuzamusi  pabOTBl MO  OKCHEPTHU3E  IEHHOCTH  JOKYMEHTOB B
BEJJOMCTBEHHBIX apXUBax.

16. Opranuzaiust pabOThI IO IKCMEPTU3E IIEHHOCTH JIOKYMEHTOB B OpTraHU3AIIMSIX.
17. HopMaTHBHO-METOIMUECKHE MTOCOOHS MO IKCIIEPTHU3E IIEHHOCTH TOKYMEHTOB H
NOPSJIOK UX ohopMIIeHHUS.

18. TTopsimok KOMIIEKTOBAHHS apXHUBOB.

19. McTOYHUKH KOMITJIEKTOBaHHSI apXHBOB.

20. I'ocymapcTBEHHBIN y4eT JOKYMEHTOB B apxuBax Poccuiickoii Deneparium.

21. Oco06o0 neHHbIe JoOKyMeHThl ApxuBHOTO @oHa PO.

22. CtpaxoBoii (hoHI TOKYMEHTOB.

23. TlopsAa0K KOMITJIEKTOBaHMS CTPaXxoBOTo (OH/A TOKYMEHTOB.

24. Tlopsimok pa3MelieHus TOKYMEHTOB B apXUBHBIX YUpexieHusx PO.

25. ObecrnieyeHre COXpaHHOCTU JOKYMEHTOB B FOCY/IapCTBEHHBIX apXHUBaXx.

26. ObecnieyeHre COXpaHHOCTH JOKYMEHTOB B BEIOMCTBEHHBIX apXHBaX.

27. ObecnieyeHNe COXPAaHHOCTH JOKYMEHTOB B MyHUIIUTIAIbHBIX apXUBaX.

28. IlpoBepka HAJIMYMS U COCTOSIHUS JOKYMEHTOB B TOCYJapCTBEHHBIX apXUBaX.
29. IlpoBepka HAJIMYMS U COCTOSIHUS JOKYMEHTOB B BEJIOMCTBEHHBIX apXHBaXx.

30. IIpoBepka HAIWYHS ¥ COCTOSIHUS JOKYMEHTOB B MYHHUITUTATBHBIX apXUBaX.

31. CocTaB HayYHO-CIIPABOYHOTO aMIapaTa K apXUBHBIM JIOKYMEHTaM.

N wDE
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32. Knaccudukaius u 11eJ1eBoe Ha3HauYeHUEe apXUBHBIX CIIPABOYHUKOB.

33. Onuck Jea B CUCTeME CIIPaBOYHOM JIOKYMEHTAIIUU apXuBa.

34. CripaBOYHHUKH K JOKYMEHTaM BEJIOMCTBEHHBIX apXUBOB.

35. llenn wcmosib30BaHMs JOKYMEHTAJIbHBIX HMCTOYHHMKOB W3 TOCYAapCTBEHHBIX

apXHBOB.
36. Llenn wucnonb3oBaHUsS JAOKYMEHTAJIBHBIX HMCTOYHMKOB U3 BEIOMCTBEHHBIX
apXHBOB.
37. llenn uUCHONB30BAaHUS JTOKYMEHTAJIBHBIX HCTOYHHKOB W3 MYHHIIUMAIBHBIX
apXHBOB.

38. Knaccudukarus apxuBHBIX (OHJIOB.

39. Ilopsiok paboThl ¢ apXUBHBIMH MaTepHaIaMHU.

40. [TpaBoBo#i cTaTyCc apX1BOB U (DOHIAOB C OTPAHUUYCHHBIM JOCTYTIOM

41. [TpWHIIUIIBI KCTIOTH30BAHMSI OXPAHIEMOW JOKYMEHTAIUH.

42. CucreMa pyKOBOJICTBA U KOHTPOJI B BEJOMCTBEHHBIX apXUBaX.

43. CucreMa pyKOBOJICTBA U KOHTPOJIS B MyHHIIMITATLHBIX apXHBaX.

44. CucreMa pyKOBOJICTBA U KOHTPOJIS B FOCY/IapCTBEHHBIX apXHUBax.

45. YcTpoiicTBOo, 000pyI0BaHUE U IKCILTyaTallysl IOMELLEHUI apXuBa.

46. TexXHONOTHS U PEXUM XPaHEHHUsS JOKYMEHTAIBHBIX (JOHIIOB TOCYAapCTBEHHBIX
apXMBOB.

47. TexHOMOTHSA U PEKUM XpaHEHHUS JOKYMEHTAIbHBIX (DOHAOB MYHHIIHITATEHBIX
apXMBOB.

48. PectaBpanusi 1 KOHCEpBAIHSI JOKYMEHTOB.

6.2.4. Tembl, BLIHOCHMbIE HA CAMOCTOATEJILHYI0 POPAOOTKY:

- CoBpemeHHas cuctema nocoOuil o IKCIEPTU3E LIEHHOCTH JOKYMEHTOB.

- AHanu3 ¥ kinaccuuKanus 3JIEKTPOHHBIX T0KYMEHTOB

— ApxuB GOTOJOKYMEHTOB

- ApxuBHas AeATEIBHOCTh B Poccuiickoil ummnepuu.

- ApxuBHas AEATENBHOCTD B COBETCKUI M MOCTCOBETCKUI MEPUOABI.
TBopueckasi npo0/IeMHO-OPHEHTHPOBAHHASI CAMOCTOSITE/IbHASA padoTa
HalpaBjeHa Ha pa3BUTHE  MHTEIJIEKTYalbHBIX  yYMEHUH, KOMIUJIEKCa
YHUBEpCANbHBIX (OOLIEKYIBTYPHBIX) W MNPOPECCHOHAIBHBIX KOMIIETEHLUMH,
MOBBIIIEHUE TBOPUYECKOTO MOTEHIIMANA OaKaIaBpOB U 3aKIFOYAETCS B:

— TMIOHCKE, aHaJn3e, CTPYKTYPUPOBAHUU U MpE3eHTAlUd HH(OpMaLMK, aHalu3e
HAYYHBIX MTyOJUKAIIMIA 110 ONIPEACIICHHON TeMe UCCIIEI0BAHUT,

— HCCIEeNoBAaTEeNbCKOM paboTe M ydyacTUM B HAYYHBIX  CTYJIEHYECKHX
KOH(epeHIUAX, CEMUHApaxX U OJIMMIHNA/IAX,

— Ppa3BUTUM  HUHTEJUIEKTYaJbHOM  COCTABISIIOLIEH, pPAa3BUTUHM  TBOPYECKOTO
MBIIUIEHUs,  (GOPMHUPOBAHMU  OOLIEKYIBTYPHBIX W NMPOdEecCHOHATBHBIX
KOMIETEHIIMI 1 BKIIIOYAET CIEAYIOUINE BUAbI padoT:

— H3YyYEeHHE TE€M, BBIHECEHHBIX Ha CAMOCTOATEIbHYIO TPOPAOOTKY;

— BBINIOJIHEHUE KYPCOBOU pabOTHI;

— TIOHMCK, aHaJIu3, CTPYKTYPUPOBAHUE U MPE3eHTAMs UHPOPMALIUH,
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— HcclleoBaTelbCcKasg paboTa W ydyacTH€ B HAyYHBIX  CTYJIEHYECKHX
KOH(EpEHITUAX B BY30B;

— aHaAM3€ HAy4YHBIX MyOJWKAIMii TO MarepuajgaMm >KypHaioB «BecTHuk
apXUBUCTa», « OTEUECTBEHHBIC APXUBBIY;

- HammcaHuu pedepaTa WIH 3CCe TIO MPeIaraéMbIM TEMaM.

6.2.5. IlpumepHbIii MepeYeHb HAYYHBIX NMPO0JIeM M HANPABJIEHUMHA HAYYHBIX
HCCJIeJOBAHMM:

1. NudopmaTuzamus apXuBHOTO Jeia

2.  Hcnonp3oBaHue XpaHSIIUXCS B apXUBE JIOKYMEHTOB.

3. Hctopus u opraHu3zaiiys apxuBHOTO Jieja 3a pyOeKoM.

4.,  MapKeTUHI  apXWBHBIX JIOKYMEHTOB W  apXUBHOW  JIOKYMEHTHOMH
nHpopMaruu.

5. ApXMB: UCTOPUS U COBPEMEHHOCT.

6. ApXUBHBIEC TaliHBI.

7. UTO M KaKk XpaHAT CEMEUHbIE apXUBBI.

8.  ApxuBHbII (OHI TUIHOTO TPOUCXOXKICHUS B ApXUBE MPEIIPUATHS.

7.  VUEBHO-METOJMYECKOE ¥ WH®OPMAIIMOHHOE
OBECIEYEHUE TUCHUATUIMHBI (MOTYJIS)

7.1. OcHOBHas JuTEpPaTypa

1. KynseB, H. H. JlokymenroBenenue : yueOnuk / H. H. Kynses,
. H. Ypanos, A.T'. ®abpuunoB. — Mocksa : Jloroc, 2011. — 356 c. — (HoBas
YHUBEpCUTETCKasg Oubnuoreka). — Pexum JgocTtyma: 1o TNOANHMCKE. —

URL: https://biblioclub.ru/index.php?page=book&id=84880 (mata  oOparieHus:
12.05.2023). — ISBN 978-5-98704-329-8. — TeKCT : 3JIEKTPOHHBIH.

2.  KoHduaennuanbHoe ACIOMPOM3BOACTBO M 3alUIICHHBIA AJICKTPOHHBIN

JTOKyMeHTooOopoT : yueOnuk /  A.T. ®abpuunos, A.C. [I¢mymikuH,
T. B. Konapamosa, H. H. Kynsies. — Mocksa : Jloroc, 2011. — 452 c. — (HoBas
YHUBEpPCUTETCKasgs Oubnmoreka). — Pexum gocTtyma: 1Mo TOANHMCKE. —

URL.: https://biblioclub.ru/index.php?page=book&id=84996 (nata  oOparicHus:
12.05.2023). — ISBN 978-5-98704-541-1. — TekCT : 3JIEKTPOHHBIH.

3.  Cronspos, 10. H. Jlokymenrtomnorus : yueOnoe nocodue / FO. H. Ctossipos ;
OpJIOBCKHMIT TOCYAapCTBEHHBIA HWHCTUTYT WMCKYCCTB M KymbTypel. — Open :
['opuszont, 2013. — 370 c¢. : wmnm — PexuMm pgocTyma: Mo MOANKUCKE. —
URL.: https://biblioclub.ru/index.php?page=book&id=276208 (nata oOparcHus:
12.05.2023). — bubmuorp. B kH. — ISBN 978-5-904977-37-5. — Texkcr
AIEKTPOHHBIM.

4. YmpaBieHue TOKyMEHTaIlMel U apXuBaMu 3a pyOekoMm : yueOHoe mocooue :
[16+] / coct. C. B. Makapuyk, C. II. 3sarun ; KeMepoBCckuii TOoCyaapCTBEHHBIH
yHuBepcuteT. — KemepoBo : KeMepoBckuil rocyaapcTBeHHbI yHUBepcuTeT, 2019.
— 274 C. — Pexum JOCTYyTIA: 110 ITOJIITUCKE. —


https://biblioclub.ru/index.php?page=book_red&id=84880
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URL.: https://biblioclub.ru/index.php?page=book&id=574229 (nata  oOparecHus:
12.05.2023). — bubmuorp. B kH. — ISBN 978-5-8353-2361-6. — Tekcr
AJIEKTPOHHBIM.

5. beikoBa, T.A. HenonpousBoacteo [Tekct] : yueb. / T. A. Brikosa,
JL.M. Bsosa, JI.B. Cankuna ; mox o6mi. pen. npod. T.B. Ky3nenosoii. - 3-e u3.,
nepepab. u mom. - M. : Uuadpa-m, 2014. - 363 c. - (Briciee oGpa3oBanue.
bakanaspwuar). - ISBN 978-5-16-004923-6 (U3xa-Bo "Uudpa-m")

6. oxymenrtarmmonHoe obecrnieuenue ympasiaeHus [Tekcr] : yueOnuk / A.C.
['punbepr, H.H. I'op6aues, H.H. ['opbaueB, O.A. Myxametmuna. - M. : IOuuTn-
nana, 2013. - 384 c. - ISBN 978-5-238-01770-9 (U3xa-Bo "lOuuTH-1aHA")

7. bwikoBa, T.A.  JloKyMeHTallMOHHOE  oOOecne4YeHue  yIpaBJeHUs
(menompou3BojicTBO) [TekcT] : yuebd. mocobue / T. A. brikoBa, Ky3nenona, T.B.,
CankuHa, JI.B. ; mox o6m1. pea. T.B. Ky3nenosoii . - 2-e uzj., nepepad. u gor. - M.
: UHOPA-M, 2013. - 304 c. - (Bricmiee o6pazoBanue: bakanaspuar). - ISBN 978-
5-16-004805-5

8. 3unoBbeBa, H.b. Opranuzamuss u Meroauka pabOThl C JOKyMEHTaMHU B
yupexaeHusx KynbTypbl [Tekcr] : yueOHO-meton. mocobue / H. b. 3uHoBbeBa. -
Kpacnonap : KI'HUK, 2016. - 184 c.

9. IloxnumkoBa, H. M. Ilpaktukym mno npeamery "JIOKyMEHTHI,

KOppECHOHAEHIIUS U Aenonpous3BoAcTBO" [Tekct] : ydeb. mocodbuwe / H. M.
IToxaukoBa. - M. : Akagemus, 2015. - 188 c. - ISBN 978-5-4468-2398-7

7.2. lonosiHUTEIbLHAS JIUTEpPATYypa

1. ®enepanbubii 3ak0H ot 06.04.2011 N 63-®3 (pen. ot 28.06.2014) "O6
anektponHo moamucu" (06 ampens 2011 r.)// [Dnekrponnsiii pecypc]. - URL:
http://www.consultant.ru/document/cons_doc_ LAW_ 165011/

2. ®enepanpubiii 3akoH oT 22.10.2004 N 125-®3 (pex. ot 04.10.2014) "O6
apxuBHOM  nene B Poccuiickoi//[DnekTponnsiit  pecypc]. -  URL:
http://www.consultant.ru/document/cons_doc_LAW_ 169580/

3. ®enepanpubiii 3akoH OoT 27.07.2006 N 149-®3 (pex. ot 21.07.2014) "O6
uH(popmanuu, UH(GOPMAIMOHHBIX TEXHOJOTUAX W O 3amuTe uHpopmanuu" //
[DneKkTpOoHHBIN pecypcl]. URL:
http://www.consultant.ru/document/cons_doc LAW _ 165971/

4. 3akon TromeHckol o0mactTd O (OPMHUPOBAHMU M COACPKAHWU APXUBHBIX
¢donnoB Tromenckoi obnactu. [lpunst obnacraoit ymoit 23 nexabps 2004 r. (B
pen. 3akoHoB TromeHckoit obsactu ot 03.10.2012 N 73)// [DnexkTpoHHBIH pecypc].
- URL.: http://www.consultant.ru/document/cons_doc LAW 165971/

5. Pacnopsixenue IlpaBurennctBa PD ot 12 despans 2011 1. Ne 176-p «O6
YTBEPXKJICHUM IIJIJaHA MEPONPHUATHNA T0 Tmepexony ¢eaepalbHbIX OpraHoOB
WCITOJIHUTEIILHON BJIACTH HAa 0€30yMa’KHBIN JTOKYMEHTOOOOPOT MPH OpPTaHU3AIUU
BHYTpEHHEW  nmestenbHOCTH»  //  [Onektponneii  pecypc]. -  URL:
http://archives.ru/documents/order_gov176r_2011.shtml

6. TOCT P 7.0.8-2013 «/lenonpou3BOACTBO M apXUBHOE J€JI0. TE€pMHUHBI U
onpeaeneHusi». M., 2014


https://biblioclub.ru/index.php?page=book&id=574229
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7. PexoMeHpanmuu Mo MOATOTOBKE (eAepalbHbIMU OpraHaMu HCHOJHUTEIbHOU
BJIACTU TIEpEeYHEN JOKYMEHTOB, CO3JaHUE, XPAaHEHUE M MCIOJIb30BAHUE KOTOPBIX
JIOJDKHO OCYIIECTBISITHCS B (POpPME DIIEKTPOHHBIX JOKYMEHTOB MpPHU OpraHU3alyu
BHYTpEeHHEH nedarenbHOCTH(YT.B. mpuka3zoM PocapxuBa ot 29 amp.2011 Ne 32)
//[DMeKTpOHHBII pecypc]. - URL:
http://archives.ru/documents/order_gov176r_2011.shtmi

Enannena O.I1. 'ocyiapcTBEHHbBIE, MyHULIUITAJIBHBIE U BEOMCTBEHHBIE apXHBBI:
Kypc nekmuit [Dnextponnsiit pecypce] // URL: https://iside.distance.ru/.

Emannesa O.I1., Tapacosa O.I1. Dnexrponnsie apxusbl/ Emannesa O.I1, Tapacosa
O.IL; Trowm. roc. yH-T. Ttomens: U3n-so TromI['VY, 2013

Hopmamuenas numepamypa:

denepanbHbii 3aKk0H Poccuiickoit deaeparuu ot 22 oktsiops 2004r. Nel25 «O6
apxuBHOM jene B Poccutickoit @enepanuny// Codpanue 3akoHoaarenscrea PD. -
2004. - No43. — Cr1.4169.

®enepanbubiii  3akoH 0127 wurong 2006 1. Nel4d9 «O6 wundopmaiuwy,
WHOOPMAITMOHHBIX ~ TEXHOJOTHSIX ©  3amure wuHpopManun» //CobpanHue
3akoHomarenbcTBa PO, — 2006. - Ne3. — Ct.3448.

Vka3z Ilpesugenta PCOCP «OO6 apxuBax Komurera rocynapcTBEHHOU
oe3onacHoctu CCCP» ot 24 aBrycra 1991r. Ne84//Benomoctu Che3na HApOAHBIX
nenyratoB PCOCP u BepxoBHoro Cosera PCOCP.- 1991.-Ne35.-Ct. 927;
OteuecTBeHHBIC apXuBHI. -1992. - N1.

Vka3 Ilpesunenta P® or 24 asrycra 1991 r. «O mnaprtuiiHbix apxuBax» //
OteuectBeHHBIE apXUBBIL. — 1992. - Nol.

06 ApxuBe [Ipesunenta Poccuiickoit ®@enepanun: Yka3 [Ipesunenta PO ot 31
nexadbps 1991r. Ne2334 // CoOpanue aktoB Ilpesunmenta u IlpaBurenncTBa
Poccuiickoit @eaepanun.- 1992.- Ne3.- Cr. 95.

3akon TromeHcko# obnactu «O GOpMUPOBAHUU U COJEPKAHUH apXUBHBIX (DOHIOB
Tromenckoit obmactu» ot 28.12. 2004 Ne313//Tromenckue uzBectus. 2004. 28
nexkaops.

O mopsiike opraHu3aiuu padboThl MO PACCEKPEUMBAHUIO IOKYMEHTOB, XPAHSIIINXCS
B TOCYJIapCTBEHHBIX apXMBaX M LIEHTpaX XpaHeHUs nokymeHTanuu PD: [IpaBoBbie
Y HOPMaTUBHBIE TOKYMEHTBL. — M., 1984.

OcHoBbI 3akoHOnarenscTBa PO. “O0 ApxuBHoMm (onae Poccuiickoit denepanuu u
apxuBax’’//OteuectBeHHble apxuBbl. 1993. N5; BemomocTu cbe3ga HapOAHBIX
nenyratoB PO u Bepxosrnoro Coseta P®.- 1993.-19 asr.- Cr.1311.

O coxpaHEeHUWH WCTOPUYECKUX JOKYMEHTOB, CBSI3aHHBIX C JESATEIbHOCTHIO
osiBiero BepxoBHoro CoBera P®, a Tak e HEKOTOPBIX CPEICTB MAaCCOBOM
uH(popMaIuu 1 00IIeCTBEHHBIX opranu3aiuii: Pacnopsokenue [pesunenta PO ot
22 okts0ps 1993r. // Cobpanue aktoB [Ipesunenta u IIpaBurenscrea P®.- 1993.-
Ne43 (25 oxTsa6ps) Ct.4091.

O mnopsiike BEIOMCTBEHHOTO XpPaHEHUS JIOKYMEHTOB U OpraHu3alud HuX B
nenonpousBoactse: [loctanosnenue [lpaBurensctBa PO ot 3 mapra 1993r. Nel91
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13.

14,

15.

16.

17,

18.

19.
20.
21,

22,

23.
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// Cobpanue aktoB IIpe3unenta u IlpaButenscTtBa PD.- 1993.- Nel0 (8 mapra).-
Ct.850; OTteuectBeHHbIe apxuBbl.- 1993.- Ne3.- C.3-4.

O6 yrBepxaeHun Ilomoxenuss o denepanbHON apxuBHOU ciyk0bl Poccum:
[ToctanoBnenne IlpaButensctBa PD ot 28 gekabps 1998r.  Nel562
//OtedectBerHbIe apxuBbl.- 1999.- Nel .- C.3-8.

OcHOBHBIE ACKPETHI U TOCTaHOBJEHUSI COBETCKOrO MPAaBUTEILCTBA MO APXUBHOMY
nemy.- 1918-1982rr.- M.- 1985.

[lapmameHTCKHE ClylIaHus MO MNpoOiieMaM O€30MaCHOCTH, KOMILIEKTOBAHUS M
ucrnosib3oBanuss ApxuBHoro (onma Poccuiickoit @eneparum // OTeuecTBEHHbBIE
apxuBbl.- 1999.- No2.- C.3-8.

[Tonoxxenne o006 ApxuBHom @Donzae Poccuiickoit @Denepanuun W apxuBax
//OteuectBennble apxuBbl. 1994. N 3; CoOpanue axtoB Ilpesunmenta wu
[IpaButensctBa P®.- 1994.- Nol2.- C1.878;1996.- Nel5.- Ct.1575; Poccutickas
raszera.- 1998. - 9 nexabps.

[Tonoxenue o DenepadbHOM apxXxuBHOM areHTcTBe. YTB. IlocTraHoBieHueM
npaButenbcTBa PO 17 utonst 2004 1. /OteuectBerHble apxuBbl. - 2004. - N4,
[Tocranosnenne BepxoBHoro Cosera P® ot 19 utons 1992 roma «O BpemeHHOM
MOpSIIKE JOCTylma K apXWBHBIM JIOKYMEGHTaM H WX HCIIOJNb30BaHUE» //
OTteuecTBeHHBIC apXUBHL. - 1992, - Ne 4.

Pacnopsxkenune IlpaBurensctBa PO «O mnopsnke pacceKpeunBaHUs apXWBHBIX
TOKyMeHTOBY // OtedecTBeHHbIe apxuBbl.- 1995.-Ne51.- C.3-5.

Pacnopsbkenune IlpaBurensctBa P® ot 21 mapra 1994 r. «O6 ynyumeHuun
OpraHu3allid XpPaHEHUs JOKYMEHTOB MO JIMYHOMY cocTaBy»// WH(}. OromiereHb
PocapxuBa. — 1994. - No 8.

COOpHUK pYKOBOJSIIIMX MaTepUasIoB 1Mo apXxuBHoMy jaeny /1917- 1941/ M., 1961.
MexayHapoIHbI STUYECKUHN KOJIeKC apXUuBUCTOB. [lekun, 1996.

[lepeyeHb  TUMOBBIX  YNPABIECHYECKUX  JOKYMEHTOB, OOpasylomuxcs B
NeSATEeILHOCTH OpraHU3allii, C yKa3aHWEM CPOKOB XpaHeHus, yTB. PocapxuBom
06.10.2000 /cm. I'apant, Koncynbrant/

[lepedyeHb TUMOBBIX YMPABIEHYECKUX APXHUBHBIX JOKYMEHTOB, 00pa3yrOIIMXCS B
mpolecce  JeATEIbHOCTH TOCYJapCTBEHHBIX OpPraHOB, OPraHoB MECTHOTO
CaMOYIIPaBJICHUSI W OpraHu3alldid, ¢ yYKa3aHHEM CpPOKOB XpaHEHHs. Y TBEPKIEH
npukazom Ne 558 MunkynbeTypbl Poccuiickoit @eaepauuun ot 25 arycra 2010 r. //
Hoctyn u3 cipaBoyHO — npaBoBoi cuctemsbl «KoHcynbTanT [1mrocy.

[lepeueHb THUIOBBIX YIPABJICHUYECKUX JIOKYMEHTOB, OOpa3yIOIIUXCS B Hay4dHO-
TEXHUYECKON M MNPOU3BOJCTBEHHON AEATEIIBHOCTA OpraHu3alldil, C YKa3aHUEM
cpokoB xpaHeHus ot 31. 07. 2007 Nel1182 // Cobpanue 3akoHomaTeabcTBa PD. —
2008.- Ne 15. — C. 4456.

7.3. llepuoanyeckue u3aaHusi
Kypnuain /lenonpous3BoacTso
XKypnan OTeyecTBEHHBIE apXUBbI
Kypnan YnpasneHue rnepcoHaaom
Kypuan Uudopmanmonnsie pecypcsl Poccun
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7.4. UnTepHeT-pecypchbl
www.termika.ru

http://fgosvo.ru/uploadfiles/poops/1/3/20110619140906.pdf -  pabGoume
nporpammsl PPIY

http://www.edou.ru/enc/vvedenie.php - DHIUKIONEIUS ASTOMPOU3BOICTBA

http://otherreferats.allbest.ru/audit/00112223 0.html - DNEKTPOHHBIH
JIOKYMEHTO000pOT

http://www.top-personal.ru/officeworks.html - ApxuB KypHaja
Jlemonpouns3BoaCTBO

7.5. MeToauueckue yKa3aHus U MATEPUAJIbI 10 BUAAM 3aHATHH
JI71s1 TOATOTOBKM K 3aHSTUSAM PEKOMEHYEM HCIOJIb30BaTh JJICKTPOHHAYIO
0a3y MaHHBIX MO JOKYMEHTOBEICHHIO M JOKYMEHTOBEAUYECKUM HCCIICIOBAHUSM,
KOTOpasi COJEPKUT METOJUYECKUE MATEPHUaJIbl IO MOJATOTOBKE K CEMHUHAPCKHM,

IMPAKTHYCCKUM3AaHATHAM, 3a4CTYy, pa3pa60TI<e rioccapusi, IIOATOTOBKC
BHHGOHpGSCHTaHHﬁ, BBIITOJIHCHHUIO ApYyrux 3aIIaHHﬁ BaI[aHI/Iﬁ B paMKax
CaMOCTOSITEJIbHOM pa6OTBI . A Takxe QJICKTPOHHBIC OHHOUKIIOIICAWHU IIO

JIEJIONPOU3BOACTBY U apPXUBOBEACHHUIO
st camocTosITeNbHOM pPabOThl, MOATOTOBKE MPAKTUYECKUX (CEMUHAPCKUX)
3aHSTUNA, TOATOTOBKE K TECTOBBIM HCIBITAHUSIM, a TaKXKe JJis HamucaHus 3Cce,
pedepaToB, HAYUHBIX JOKJIAI0OB PEKOMEHAYETCS CIEAYIOLIEE:

JI71s1 TOATOTOBKY K MEPEUYUCIEHHBIM BUAaM pabOT MPEeAyCMOTPEHBI 3aaHus,
Pa3BUBAIOIIME HABBIKA CAMOCTOATEIIBHOTO aHAIU3a U OCMBICIICHUSI TIPEIJTOKEHHBIX
npobiemM u TeM. JlJis OCBOEHHUS MPEUIOKEHHBIX TEM, CTYJACHTaM HEOO0XOIUMO
O3HAKOMUTBCS C TPEIJIOKEHHOW JIUTepaTypol, BBIOpaTh HEOOXOIUMBIC
WCTOYHUKH, COCTaBUTh IUJIaH TIpeacrosuiedt pabotel. s pedepupoBanus
WUCTOYHUKOB CTYJIEHTy HEOOXOJMMO O3HAKOMUTBCS C TEKCTOM, ClHeJaTh
HEOOXOJMMBIC BBIMUCKH, IUTaThl, COOTBETCTBYIOIIME TJABHOW MpoOeme
UCCIICIOBAHUS, CKOMIIOHOBaTh AT ULWTAThl, MPOAYMATb UX, H3JIOKUTh
COOCTBEHHOE BHUJICHHE CBOMMH CIIOBAaMU, HAMETUTh HEOOXOJMMBIE CBSI3KU H
CTPYKTYpy Oynayiiero tekcra. PedepupoBaHue mepBOMCTOUHUKOB MPEANOJiaraet
CaMOCTOSITEJIbHBIC HABBIKU M3YYEHUS TEKCTA, M3JIONKEHUE MPEIJIOKEHHBIX TOUEK
3peHus, MepecKas, aHaJIu3 MPOOJEMHBIX BOMPOCOB, BHIJEICHUE TJIABHBIX HAYYHBIX
no3unuii  aBTopoB. [yt BhIMOJIHEHUsT pedepara HEOOXOAMMO HAuMHATHL C
000CHOBaHMSI BBIOOpa TEMbI, 3aT€M NPUBECTH TEPEUYEHb KIIOUEBBIX TMOHSITHI
coJiepKaHus, IiaH padoThl (0 yeM paboTa, Kakhe BOIMPOCHI BKIIOYEHBI), 3aTeEM
nepexoanuTh K (OPMYIHPOBKE TE3UCOB, MPEACTABISAIONIUX KPAaTKOE COAEp>KaHUe
KaXJI0ro Bompoca TeMbl. Jlanee, TPUBOIATCS CTPYKTYPUPOBAHHBIE TE3UCHI
(OCHOBHBIE TPyNIBI TE3UCOB MO paszaenaMm padoTel). CrpynmupoBaB TE3UCHI
(OCHOBHBIE MBICJIN), YCTAHOBUB MEK]1y HUMU OCHOBHBIE U COIIO]YMHEHHBIE CBS3H,
COCTaBUTh JIOTHYECKYI0 MOJENb cojepxkaHusi pabotel (pedepara). BoszmoxkHo
MEePBOHAYAILHO TOCTPOUTh MOJIENb COJEPkKaHUS PAa0OTHI U OCHOBHBIX OJIOKOB
(MBICIIEH), a 3aTeM Ka)XIblil TE3UCHBIM OJIOK HAMOJHHUTH CTPYKTYPHBIM KPaTKUM


http://fgosvo.ru/uploadfiles/poops/1/3/20110619140906.pdf
http://www.edou.ru/enc/vvedenie.php
http://otherreferats.allbest.ru/audit/00112223_0.html
http://www.top-personal.ru/officeworks.html
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coJiep>kKaHreM. DTO MO3BOJUT B JaJIbHEHILIEM pacKpbIBaTh padoTy, €€ coJep kaHue
C pa3HOM CTENEeHbIO MOIPOOHOCTH.

7.6. IIporpammHoe obecrieueHue

Kommnbtotepusiii  cereBoii  (MHTepHET) Kiacc ¢ YCTaHOBJICHHBIMU
omeparnronHo cucremoii Windows XP2007Server,makeramu MSOffice; MS
office 2007 pro; Adobe CS6; Adobe Premiere Pro, Magic Samplitude, Sony Sound
Forge Pro 9,10, Sony Vegas Pro 10, cipaBouHo-TipaBOBbIe ccTeMbl KOHCYIbTaHT
[Lmtoc, 'apanTt, BbIXOA B ceTh MHTEpHET, MYJbTUMEIUNHBIA MPOEKTOP, DKPaH,
MOOWIIBHBIA CTEH]T

8. MATEPUAJ/IBHO-TEXHUYECKOE OBECIIEYEHUE
JAUCHUIIJIIMHBI (MOAYJIA)

[IpenonaBaHue TUCHUIIMHBI 00ECTIEYNBAETCS HATUYUEM AYAUTOPUH (B TOM
yucae, 000pyJOBaHHBIX MPOEKIIMOHHON TEXHUKOM) Ji BCEX BUJIOB 3aHATUU U
BBITIOJTHEHUS  HAy4YHO-UCCIEN0BaTeNbcko paboThl. CamocTosiTenbHas padoTa
IPOBOJUTCA B KOMIBIOTEPHBIX KjaccaX C JIMUEH3UOHHBIM MPOrPAMMHBIM
o0ecrieueHneM M Ha pabouumx MecTax ¢ BeIxogoM B WHrepner. Ha 3ansTusix
IIPOBOJUTCSL BHUJICONIPE3CHTALM  C MCIOJb30BAHUEM HWHTEPAKTUBHOM JOCKH,
IIPOEKTOpA.
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JlomoJiHeHHUs 1 U3MEeHEeHU s
K paGogeii nporpamme y4eGHOM IHCHHIINHBI (MOIYJIs)
Ha 2023-2024 y4. roa

B pabouyro mporpaMmy yueGHON THCIUILIHBI BHOCSATCS CIENYIOIUE H3MEHEHHU:
° OGHOBIIEH CITHCOK OCHOBHOMU ¥ JIOTIOJIHUTEIBHOM’ JIATEPATyPHL.

o BHeceHbI M3MEHEHHS B TEMaTHUECKUI IUIAH OCBOEHHS IUCLMIUIMHEI IO
BUAM YYeOHOM JEATENHHOCTH W BHIBI CAMOCTOSTENBHOH (BHEAYIMTOPHOM)
paboTEL.

° BHeceHBI H3MEHEHHWS B OIEHOYHBIE CPEJACTBAa IS TEKYLIero KOHTPOJII
yCIIEBAEMOCTH ¥ IIPOMEXYTOYHON aTTECTALHH.

JomonHeHuss W W3MEHEHWs] K pabouedl mporpaMMe pacCMOTPEHBI M DPEKOMEHIOBaHBI Ha
3acemanud Kadeapbl HHPOPMAITMOHHO-OUOIHOTEUHON NEeATENBHOCTH U JOKYMEHTOBEACHUS
ITporoxon Ne 1 ot «28» aBrycra 2023 r.

Ucnonuutens(n):

Iouent xadenpet UB{ull/ £ %/4/ IA.C. Marseesa/ A fﬂf/ et
/o

3aBenyromuit kapenpoi b u/l/ ; /O.M. YpxymoBa/ LB 08 folds



