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1. HEJIA U 3AJJAYA OCBOEHUSI TUCHUTLINHBI

Hean

OCBOCHMUA

ITUACIUATUIAHBI

YIPaBJICHYECKOM AeATEJIbHOCTH

— JaTh CTYJEHTaM CHUCTEMHOE IPEIACTABICHUE O CKIAJAbIBAHUA W Pa3BUTHH
HOPMaTUBHO-IIPABOBOM M HOPMAaTUBHO-METOANYECKOU JOKYMEHTAMU KaK HEOThEMIIEMO
Y4acCTH ITPOLECCA YIIPABICHHUS .

3ajayu: HAy4YUTh CTYJACHTOB
HOPMaTUBHO-METOINYECKOM

CIIEIUTH 3a
JIOKYMEHTAIlUH,

(Momynst)

3a

IIpaBoBoe

BHOCHUMBIMH

JOIIOJTHCHHAMU, YTOOBI rpaMOTHO COCTAaBJIATb U O(I)OpMJI}ITI) JOKYMCHTHEI.

2. MECTO JUCHHUIIJIMHBI B CTPYKTYPE OIIOII BO
JIMcIuIInHa YuTaeTCs B LIMKJIEC 0a30BBIX JUCIHILINH.

W3yyeHne IUCHUTITAHBI
JTUCIUIUIMH  Y4eOHOro TIUIaHa:

oOecrnieueHus ynpapieHus», «/JokyMeHTOBeIeHEY.
MeToapl IpoBeNEHUsT 3aHIATUNA: JIEKLIWU, CEMHUHAPBI, MPAKTUKyMbl, J1a00paTopHbIe

paboTHI.

odecrneyeHue

CHCTEMOM HOPMATHUBHO-IIPABOBON U
U3MEHCHUSIMU U

O0asupyeTcsi Ha 3HAHUU CTYJEHTaMH CIIETYIOIIUX
«Opranuzanyss M TEXHOJIOTMS JOKYMEHTALIMOHHOTO

3. INTAHUPYEMBIE PE3YJIbTATBI OBYUYEHHUA 11O AUCLHUIIJIMHE,

COOTHECEHHBIE C

YCTAHOBJIEHHBIMHUB

OBPA3OBATEJILHOMN

IMPOI'PAMME MHIUKATOPAMMU JOCTUXKEHUSA KOMIIETEHIIUA.

Komnerenmms 3Haer VYwmeer Bnaneer
I[IK-1 CocraBieHue U | OCHOBBI BBIMIOJIHATD METOoJaMUu
odopmiieHne 3aKoHoAarenscTBa PO, | onepanuun 10 | OpraHu3aLuu
yIpaBJI€HYECKOMN peryJMpyroiiue oOpaboTke XpaHEeHUs,
JOKYMEHTAIINH; OpraHu3alnI0 JIOKYMEHTOB Ha | IPOBEJICHUS
I1K-2 Opranuzainus | XpaHeHUs: JOKYMEHTOB | CTaJNH UX | DKCTIEPTU3BI
paboTHI ¢ JTOKYMEHTaMH B | ITO JJUYHOMY COCTaBY B | XpaHCHUS, LIEHHOCTH
YCHOBUSX TPAAUIIMOHHOTO | apXUBAX; MpaBWia | OPraHU30BbIBATh JIOKYMEHTOB,
u AJIEKTPOHHOTO | CUCTEMaTU3allUN U | TEKylllee XpaHEHUE | OMUCAHUS U
JOKYMEHTO000pOTa; XpaHEHUSI JOKYMEHTOB | IOKYMEHTOB IO | UCTIOJIb30BaHU

[0 JMYHOMY COCTaBY; | IUMHOMY COCTaBY H | s

cucreMy apxuBoB P® | uX mOATrOTOBKY MJis | TOKYMEHTOB,

u OCHOBHBIE | TIEpeAauu Ha | coZIepKaIInuX

TEHJCHIIMU B  UX | apXUBHOE MepCOHAILHBI

pPa3BUTUH, OCHOBHBIE | XpPAHEHUE; € JaHHBIE.

HaIpaBJICHUS UX | pa3pabaThiBaTh

paboThl U cnenuduKy, | HOpMaTUBHbBIC

METOJMKY XPaHEHUS U | IPaBOBbIE

HCTIOJIb30BaHUS JIOKAJIbHBIE  AKTBhl,

JIOKYMEHTOB B | HEOOXOIMMBbIE B

apXMBax OpPraHHU3alUi | 1EeATEIbHOCTH




U TOCYyJAapCTBEHHBIX | OpraHu3alun

apXuBax; MOPSZIOK | (TIOJIOKEHHE 00
J0CTyna K | apXuBe
JTOKyMEHTaM 0 | OpTaHU3AINH,
JUYHOMY COCTaBy B | IIOJIOKEHUE 00

apXvBe OpraHU3alUH | SKCIIEPTHON
U B TOCYJIapCTBEHHOM, | KOMUCCUH
MYHULIMTIATEHOM OpraHu3alNH).
apXHBe.

B pE3YIbTAaTC OCBOCHUS AVCHUIIIINHBI 06y11a10umec;1 JOJIZKHBI:

3namo:

- OCHOBBI 3aKoHoAaTenbCcTBa P®, perymmpyromue OpPraHu3alui0 JTOKYMEHTHOMU
JESATEIBHOCTH U MTPOLIECCHI YIIPABIICHHUS;

- CHUCTEMY HOPMAaTHBHO-METOJAMYECKUX JIOKYMEHTOB, pErIaMEHTHPYIOUIUX
OpraHU3aLMI0 JOKYMEHTHOM JESATENBHOCTH U MTPOLIECCHI YIIPABIICHHUS.

Ymemon:

- BBIMOJHATH OMNEpalMyd MO TOMCKY HEOOXOJUMBIX  HOPMATUBHO-NPABOBBIX H
HOPMAaTHUBHO-METOJUYECKUX IOKYMEHTOB;

- MPUMEHATh HOPMATHUBHO-NPABOBbIE U HOPMATUBHO-METOJIUYECKHE TOKYMEHTHI B
MPaKTUKE pabOThI;

- pa3pabaTbiBaTh HOPMATHBHBIE IPABOBBIE JIOKAJIbHBIE AaKThl, HEOOXOJUMBIE B
JESATENbHOCTH OpraHu3auuu (MOJOKEeHWe 00 apXWBe OpraHu3ali, MOoJIOKEHHE 00
HKCIIEPTHON KOMUCCUU OPTaHU3ALMH U JP).

Bnaoemp:

-METOJAMU  OpPraHW3allMM  XPaHEHWs, MPOBEACHUS DKCIEPTU3bl LIEHHOCTH
JOKYMEHTOB, OIMCAaHHUSI M MCIOJb30BaHUS JOKYMEHTOB, COJEPKAIIMX IEPCOHAIbHBIC
JTAHHBIE.

4. CTPYKTYPA U COAEP KAHUE JUCHUIIJINHBI

4.1. CTpyKTYypa IMCHUTIAHBI

OO6mr1ast Tpy10€MKOCTh JTUCIUTIIINHBI COCTABISET 2 3a4€THRIX enuHull (72 Jaca).

< Bunsl yueOHoI paboThI, @DopMBI TEKYILETO
£ BKJTIOUAST KOHTPOJIS
= I CaMOCTOSITENIbHYIO PadoTy yCIIEBAEMOCTH (10

Ne Pasnen é 8 CTYJICHTOB HeoelsM cemecmpa)
/1 UCIIUILINHEI 8 = U TPYJOEMKOCTb (B yacax) dopma

)| 3| U3 | cp POMEKYTOIHOM

T aTTecTaluu (no

cemecmpam)




aKTOB,

paboty

Pazgen 1. Cucrema | 2 2 70
1 3aKOHOIATEIbHBIX

peraaMeHTHPYIOIINX

JIOKYMEHTaMH B
OpraHu3aluu

C

Htoro

4.2. TemaTrnueckmii IIIaH OCBOCHHUSl JHCHHUILIMHBI
AeITEJILHOCTH U BBl CAMOCTOSITE/IbHOM (BHEAYIUTOPHOM) padoThI

(IIlpeocmasnsiemcs

memamuyeckuii.  naan — 0CBOEHUS

OUCYUNIUHBL  NO

Mo BHIAM Yy4eOHOH

suoam  yuebHou
OdesmenbHoCmuU (eKyul, NPaKmuyecKkue 3aHAmus (CemuHapul), UHOUBUOYANbHLIE 3AHAMUL, KYPCOBAs
paboma, camocmosimenvHoe usyuerue pazoenos (mem) OUCYUNIUHDL).

HaunmeHoBaHue Coaeprxanue yueOHOro MaTepuaa Dopmu-
pa3aesioB U TeM (TeMbl, epeYeHb PACKPbIBaeMbIX BOIIPOCOB): Oo0bem | pyemble
JIEKIIUM, MPAKTHYECKHE 3aHATHS (CEMHHAPBI), yacoB/ | Komme-
HHAUBHUAYAJbHbIC 3AHATHA, CAMOCTOSATEJIbHAs padoTa 3.e. TeHIUH
o0yyalomuxcs, KypcoBasi padora (1o Teme)
1 2 3 4
5 cemecTp
Pazpean 1.
Tema 1.1. Jlekumumu: 1IK-1
OcoOenHoctu 1IK-2
3aKOHO/IaTEIbCTBA
PO, [IpakTuyecKue 3aHaTHs (CEMUHAPDI):
PETTIAMEHTUPYIOIIET | AHa/IN3 OCHOBHBIX 3aKOHOB, PETJIaMEHTUPYIOIINX
O OCHOBHBIC OCHOBHBIC IPOLIECCHI YIIPABJICHUS B OpraHU3aliaX U Ha 2
IIPOLIECCHI MpEeANPUITHIIX
yIpaBJ€HUS B
OopraHM3alusaX M Ha | CamocTosTenpHas paboTa
NPpEANpPpUATHAX UreHue u aHaJIN3 TEKCTOB 3aKOHOB, PETJIAMEHTHPYIOITUX
OCHOBHBIE€ MPOIIECCHI YIPABJICHUS B OpraHU3aIUsAX U HA 70
MPEANPUATHAX
dopma UTOrOBOro 324€T
KOHTPOJIS
BCEI'O: |72

5. OBPA3OBATEJIbBHBIE TEXHOJIOI'MHU

HpI/I OCBOCHHH JUCHUIIIIMHBI

HCIIOJB3YIOTCA CICAYIOINMMUC COUYCTaHMA BHIOB

yueOHOU paboThl ¢ METOJaMU U (PopMaMH aKTUBU3AIMH TIO3HABATEIHLHOU NEATEIHbHOCTH
oOyueHusT U

OakayiaBpoB

TUTSL

JOCTHKCHUA 3aIllTaHUPOBAHHBIX

(dbopMUpOBaHUS KOMIIETEHITUH:

pe3ybTaToOB




1. UHupopMallmOHHO-pa3BUBAIOIIME  TEXHOJOTUU. V3yueHHe TEeopeTUYECKOro
Marepyansa Ha  JIEKIMSIX C  MCIOJIb30BAHUEM  KOMIBIOTEPHBIX  TEXHOJIOTHIA.
CaMocTosATeNbHOE M3yUYEHHUE CIIEHUaIbHON Y4eOHON M HAYyYHOW JIMTEepaTyphl, BKIOYAs
AIIEKTPOHHBIE CPECTBA HH(POPMAIUH.

2. Pa3BuBaromue  mpoOJIEMHO-OPHUEHTUPOBaHHbIE — TexHonoruu. PabGora Ha
NPAKTUUECKUX 3aHATHSIX C aKTUBU3ALMEH MBICIUTEIBLHOW AaKTUBHOCTH, CIIOCOOHOCTH
BUJIETh MPOOJIeMy M BBIOMPATH CIIOCOOBI ee pasperieHus (olmas JucKyccus, padbora B
KOMaH/I€ U UHAUBUIYyalIbHAS I€ATEIbHOCTD).

3. JIMYHOCTHO-OPUEHTUPOBAHHBIE  TEXHOJOTMM  OOy4YeHus. Y4eT  YypOBH:A
CIOCOOHOCTEM o00ydaeMblX UM CO3JaHUE YCIOBUW [JIs1 PAa3BUTHUS HWHAMBUAYaJIbHBIX
CITIOCOOHOCTEM. ITO AOCTUTAETCS MyTeM MOA0Opa MHIUBUAYAIBHBIX 3aJaHUN W OOIICHUS
Mpeno/iaBarelis co CTyJeHTaMu B (popMe MHAUBUAYAIbHBIX KOHCYIbTAI[UH.

Jns sddextuBHOrO QopMUpOBaHUS 3AIUIAHUPOBAHHBIX KOMIIETEHUUU CTYIEHTOB
WCIIOJIB3YIOTCSl CIEAYIOIINE COYETaHUsI BUJIOB YUEOHOU paboOThl ¢ MeToaMu U (hOopMaMH
aKTUBU3ALMKU 00pa30BaTENIbHOMN 1€ATENbHOCTH:

Jl5is mocTrKEHMs TIOCTaBICHHBIX LIEeIEH MpenoiaBanus JUCIUILTUHBI PeaTu3yIOTCs
CJIEIYIOLIUE CPEACTBA, CIIOCOOBI M OPraHU3aLMOHHBIE MEPOIPUATHS:
— M3y4YeHHE TEOPETHUECKOro MaTepuajia JUCUMIUIMHBI Ha JIEKUUAX C HCIOJIb30BAHHEM
KOMITbIOTEPHBIX TEXHOJOTUH;
— CaMOCTOSITEJIbHOE  M3Y4YEHUE  TEOPETHYECKOTO  mMaTepuaja  JUCHMIUIMHBI €
UCIOJIb30BaHUEM [nternet-pecypcoB, HHPOPMALMOHHBIX 0a3, METOAMYECKUX Pa3padOToK,
CHelUaIbHOM y4eOHON U HAYYHOU JIUTEPaTyphI;
— 3aKpEIUIEHUE TEOPETUYECKOr0 MarTepuana IpU MPOBEACHUHM MNPAKTHYECKUX padoT ¢
WCIIOJIb30BaHUEM YYeOHOTO W HAay4HOro OOOpYIOBaHWS M TPUOOPOB, BBITIOJHCHHUS
POOJIEMHO-OPUEHTUPOBAHHBIX, [IOUCKOBBIX, TBOPUYECKUX 3aJaHUH.

6 OLEHOYHBIE CPEACTBA JUI1 TEKYIIEI'O KOHTPOJIA
YCIIEBAEMOCTHU U TIPOMEXKYTOYHOU ATTECTALIUN

6.1. KoHTpoJIb 0OCBOCHUS JUCUMUIIJINHbBI
KoHTpoape ocBOEHNS TUCHUIUIMHBI POU3BOAUTCA B COOTBETCTBUHU € [lojiokeHneM o
MPOBEJCHUH TEKYIIETO KOHTPOJS YCIEBAEMOCTH M INPOMEKYTOUHOM aTTecTaluuu
ctyaeatoB ®I'bBOY BO «KpacHomapckuil TrocyaapCTBEHHBIM HMHCTUTYT KYJIbTYpPbD).
[IporpaMmoil AOUCHMIIMHBL B 1EJISX MNPOBEPKUM MPOYHOCTH YCBOCHHUS MaTepuala
MpeayCMaTPUBACTCS MPOBEACHUE PA3IMYHBIX (DOPM KOHTPOJIS.
Texywuu KoHmMpoOnb YCIEBAEMOCTH CTYACHTOB MO JUCHUMUIUIMHE TPOU3BOAUTCS B
cnenyromux Gpopmax:
- mpoOiieMHas CHUTyallMOHHAs 3aja4da, MpeajaraeMasi CTyJeHTaM Ha JIEKIUH,
OpPUEHTUPOBAHHAsI HA YPOBEHb Ay IUTOPUHU;
- BONPOCHI K MPAKTHYECKUM 3aHATHUSAM, IPOBEPSIOLINE 3HAHUE TEOPETUUECKOIO
MaTepuana;
- KOHTPOJIbHBIC 3aJIaHUsI, KEIChI, TPOBEPAIOLINE CTEIEHb YCBOCHUSI TEOPETUUECKHUX
Y MMPAKTUYECKUX 3HAHUHN HA PENPOJTYKTUBHOM U NMPOAYKTUBHOM YPOBHE;
- TECTOBBIC 33JlaHWS HA 3a4eT MO BCEM pas3leiiaM JHUCHUIUIAHBIL, B TOM YHCIIE
W3YyYEHHBIM CAMOCTOSITEIIBHO.



Pa3paboTanHble KOHTPOJIMPYIOLIME MaTepualbl MO3BOJSIOT OLEHUTH CTENEeHb
YCBOCHUSI TEOPETUYECKUX M MPAKTHUYECCKUX 3HAHUH, MPUOOPETEHHbIE YMEHHUS U BIIAJICHUE
OTIHITOM Ha PEMPOJYKTUBHOM yYPOBHE, KOTHUTUBHBIE YMEHUS HAa MPOJYKTUBHOM YPOBHE U
CHOCOOCTBYIOT (POPMHUPOBAHUIO OOIIEKYJIBTYPHBIX U OXHIAEMbIX MNPOGECCHOHATBHBIX
KOMITETCHIIUMN CTYJICHTOB.

Py6eoicnviti  konmpons TpenycMaTpuBaeT OLEHKY 3HAHUM, yYMEHHM W HaBBIKOB
CTYJACHTOB MO MPOWJEHHOMY MaTepHaly MO JaHHOW NHUCUUIUIMHE Ha OCHOBE TEKYIIHUX
OLICHOK, TIOJIyYeHHbIX UMHU Ha 3aHATHUAX 3a BCe BUIBI paboT. B xone py0exHOro KOHTpOJIs
UCIOJIb3YIOTCS CJIEIYIOLIME METO/IbI OLICHKU 3HAHUMA:

- YCTHBIE OTBETHl, MNHChbMEHHBIC PabOThl (pedeparbl, KOHTPOJIBHBIE), OIIEHKA
BBITIOJIHEHUS CAMOCTOSITEJIbHOM paboThl CTYAEHTOB: padoTa C TMEPBOMCTOYHUKAMH,
pedeparuBHas.

IIpomedsicymounwiti KOHMpOIL IO pe3yJbTaTaM CeMecTpa Mo AUCLUILUIMHE MPOXOIUT B
dopme 3auéra.

6.2. OueHo4yHbIE CPeICTBA
O3HaKOMUBIIUCH C TEMAaTHYECKUM IUIAHOM H3Y4YEHHs NUCUUILUIMHBI, 00ydJaromuecs

00s13aHbl MPUCTYNHUTHh K MOJ0OPY MCTOYHUKOB U JHUTEpaTypbl. PekomenayeTcs cHaudasa
U3y4aTh UCTOYHHUKH, a 3aTEM OO0IIHE TOCOOUS M0 KaAPOBOMY AEJIONPOU3BOICTBY U CTaThU
110 OT/AEIbHBIM KaJIPOBBIM JIEHCTBUSIM.

3amaHus A7 CaMOCTOSITENIbHOM paboOThI JaHBI B pasjielie, MOCBSAIICHHOM TEMaTHKE
CEeMHUHApCKuX 3aHAThM. llpernonmasBarens Ha 3aHATHSIX MPOBOAUT YCTHBIM OIPOC U
MIPOBEPKY MPEACTABICHHBIX JOKYMEHTOB.

[To mToram wu3yuyeHUs IUCHHUILIUHBI HEOOXOMUMO OQGopMUTh pedepaT, CTPyKTypa
KOTOpPOTO BKJIIOYAET 3JEMEHTBI: THUTYJbHBIH JIUCT, COJAEp)KaHUE, BBEACHHE, OCHOBHAs
4acTh, 3aKJIIOUEHUE, CIHCOK HCTOYHUKOB U Jjureparypbl. Cchuiku B pedepare He
o0si3aTeNbHBI, HO BCE OCTajbHBIE CTPYKTYpPHBIE YACTH JOJDKHBI COOTBETCTBOBATH
MPEABSBISIEMBIM K MUCbMEHHBIM paboTam TpeboBanusM. O0beM pedepara ot 10 mo 15
CTpaHHUII.

[lo uroram u3y4yeHHs ITUCLUIUIMHBI OOYyYarOIIMMHCS JOJDKEH OBITh O¢OpMIEH
MHCTPYKTUBHO-METOJAMYECKUNA JOKYMEHT B Buae WHCTpyKuMM 1O KaJpOBOMY
JEJIONPON3BOACTBY Ul KOHKpeTHOM opranuzauuu. [Ipoekt odopmisercs B
COOTBETCTBUM C TpPEeOOBAHUSMHU 3aKOHOJATENIbHBIX, HOPMAaTUBHO-TIPABOBBIX aKTOB U
OpTraHMU3AIMOHHO-TIPABOBBIX JOKYMEHTOB MPEANPUATHS, PYKOBOACTBYSCH MOJYYCHHBIMU
HA 3aHATUSAX 3HAHUSIMH.

HtoroBass oOlleHKa 3HAHWM BBICTABISETCS C Y4ETOM YCTHBIX  OTBETOB,
IPEJICTaBICHHBIX MPOEKTOB JOKYMEHTOB, MO pe3ysibTaTaM paboThl Ha CEMHHApCKHUX
3aHATHUAX, poekTa MHCTpyKLIMU MO KaJIpOBOMY JI€JIOMPOU3BOJCTBY U pedepara.

6.2.1. IlpumepsI TeCTOBBIX 3aJaHNI (CHTYaLHI1)
TecTbl A5t CaMONIOATOTOBKH



1.OcHoBHbIE TpeOOBaHUS K OGOPMIICHUIO KaJPOBOM JOKYMEHTAIMU B OpraHU3aIiu
MIPEbSBIICHBL:
1) TpynoBeim Kogekcom PO
2) YcraBoM opranusanuu
3) Ircaoy
4) UucTpyKuue no KaagpoBOMY JA€JI0NPOU3BOACTBY

2. HopMaTuBHBIN aKT, 00SI3bIBAIOMINN pa0OTOAATENS JOKYMEHTHUPOBATH TPYAOBYIO
NeATeIbHOCTh pa0OTHHUKA. ..
1) Pacnopsoxenue IlpaButenbctBa P® ot 23.04.1992 No781-P «O xpaHeHumn
JOKYMEHTOB 110 JTUYHOMY COCTaBY»
2) Tpynosoii konexc PO
3) [loctanosnenue IlpaButensctBa PO ot 16.04.2003 No225 «O TpynOBBIX KHUKKAX)
4) ITocranoBnenue Muntpyna PO ot 10.10.2003 Ne69 «O6 yTBEpKI€HUN MHCTPYKIIUU
T10 3aMOJHEHHUIO TPYIOBBIX KHIKEK»

3.1IpaBoBO#l AaKT, MEPEUUCISIIOIIMNA BHUJIBI JIOKYMEHTOB, MPEIOCTABISIEMBIX IPU
3aKJIF0YEHUHU TPYAOBOIO IOTOBODA. ..
1) YcraB opranuzamuu
2) IlpaBuna BHYTPEHHETO TPYAOBOTO PACIIOPSIAKA OPraHU3ALNU
3) IlonoxkeHue o mepcoHalle OpraHUu3aLNU
4) TpynoBoit kojekc PD

4. HeobxoauMocTh 0(hOpMIIEHHE JTUYHBIX JIe]T pAOOTHUKOB PErIaMEHTUPOBAHA:
1) OKY I
2) OCHOBHBIMU TTpaBUJIaMu padOThl apXUBOB OpraHU3alUl
3) [IpaBunaMu BHYTpPEHHETO TPYAOBOTO paclopsiika
4) Ilepeunem TUIIOBBIX  YIPABIEHYECKUX JOKYMEHTOB, OOpa3yloluxcsi B
JEeSATENbHOCTH OpPraHu3ali, C yKa3aHueM CPOKOB XpaHEHUS

5. TpynoBble IEHCUU YCTAaHABIUBAKOTCS U BBIIIJIAYMBAIOTCSA B COOTBETCTBUMU. .
1) @3 «O rocygapcTBEeHHOM NMEHCHOHHOM oOecrieueHnu B PDy»
2) @3 «O TpynoBbIx nencusix B POy
3) @3 «O BetepaHax»
4) @3 «O06 00s13aTeILHOM IEHCMOHHOM CTpaxoBaHuu B POy

6. I[lopsimok oopmiieHUs, BEIEHUS] M XPaHEHUs TPYAOBBIX KHIKEK, BKIIQJIbIIICH B
HUX, TyOJIMKATOB TPYAOBBIX KHUKEK PErJaMEHTUPOBAH. ..
1) Tpynossim Kogexkcom PO
2) YToJIOBHBIM KOJieKCcOM PD
3) [loctranoBnenue [IpaBurensctBa PO ot 16.04.2003 Ne225 «O Tpy0BBIX KHUXKKAX),
ITocranoBnenne Muntpyaa P® ot 10.10.2003 Ne69 «OO0 yTBepKACHUU HHCTPYKIIUU
I10 3aMOJHEHHUIO TPYIOBBIX KHHXKEK)
4) UncTpyKuuen 1o KaJpoBOMY JI€JONPOU3BOJICTBY OpraHU3alNU

7. JloKyMeHTBI, IpeAbABIIsIEMbIE IPU TIpUEMeE Ha padboTy:
1) TpynoBast KHUAKKA, TOKYMEHT, YAOCTOBEPSIOIINMN JIMYHOCTh
2) TpyZnoOBasi KHMXKKA, IOKYMEHT, YAOCTOBEPSIOIINI JTUYHOCTh, TOKYMEHTHI BOMHCKOTO
ydera, JOKYMEHT 00 00pa3oBaHUM, CTPaxOBOE CBHJIETEIbCTBO TOCYIapCTBEHHOTO
IIEHCHOHHOT'O CTPAXOBaHUs



3) TpyAOBasi KHUXKKA, TOKYMEHT, yaocToBepstomumi inunoctb, UHH, cipaBky o
COCTOSIHUU 3/I0POBbS
4) TpygoBasi KHUXKA, MACHOPT, JOKYMEHTHI BOMHCKOTO y4eTa, XapaKTEPUCTUKA
8. Ilpu odopmiieHnHr TPYAOBBIX MPABOOTHOIIECHUN O00S3aTEIBHBIM JOKYMEHTOM,
PErJIaMEHTUPYIOITUM 00S3aTEIHCTBA CTOPOH, SBIISICTCS:
1) 3asBeHUE 0 pueme Ha padoTy
2) KOJUIEKTUBHBIN JIOTOBOP
3) TpyAOBOE CcoTJIallIeHue
4) TpynoBOM AOTOBOP
9. CTpyKTypa KaJapoBOM TOKYMEHTAIIMU BKIIOYAET B CEOSI:
1) mpukasbl 10 OCHOBHOM JESATEIbHOCTU
2) npuKa3bl MO0 AIMUHUCTPATUBHO-X035UCTBEHHOM JEATEIbHOCTU
3) mepenucKy ¢ BHIIECTOSIIEH OpraHu3alneit
4) npuKassbl 10 TMYHOMY COCTaBY
10. JIokyMeHT, yCTaHaBIMBAIOIIMI MOPSIAOK 0OpabOTKM TMEPCOHATBHBIX JTAHHBIX,
Ha3bIBACTCS
) TpyaOBBIM 1OTOBOPOM
2) nepeyHeM KOH(GUIEHIIMATLHON HH(POpMAIITUH
3) ITonoxxeHueM o 3aluTe NEPCOHATBHBIX JAHHBIX
4) IlonoxeHueM o nepcoHase
11. PaGoTHHMK, Ha KOTOPOro OQOpMISETCSd JHYHOE JeNl0, MPEACTaBISIET
COOCTBEHHOPYUYHO 3aIlIOJTHEHHYIO
1) mpock0y o npueme Ha paboTy
2) BBIIIUCKY W3 MpPUKa3a 0 mpueMe Ha paboTy
3) ouorpaduro
4) aHKeTy WJIU JIMYHBIHN JINCTOK IO YUYETy KaJpoB
12. HomyckaeTcss oQpopMIIeHHE pPaCHOPAIUTEIbHBIX TOKYMEHTOB IO JIMYHOMY
COCTaBy He M0 YHU(UIIMPOBAHHOHN QopMme npu
1) u3smeHeHun OUOTpaPUIECKUX TaHHBIX
2) 3aKJIIOYEHUU TPYJIOBOIrO JIOTOBOPA C UCHBITATEIIBHBIM CPOKOM
3) pacTop:KeHUU TPYJI0BOIO JIOrOBOpa
4) mpenocTaBlIEHUH OTITYCKa
13. Bu3sbl, kKakux JOJDKHOCTHBIX JIMII, BKJIIOYAeT B ceOsi peKBU3UT «COrjacoBaHO»
P 3aKJTIOYCHUH TPY0BOTO JOTOBOpA MPU prUeMe Ha padoTy?
1) pykoBoaUTENS CTPYKTYPHOTO MOAPA3ACIECHHUS, FOPUCTA, CIIEHUATUCTOB OTEa KaJpOB
2) BU3 HE HY>KHO
3) pyKOBOJUTENSL CTPYKTYPHOTO TTOApA3IeICHUS
4) ropucra
14.Kakue 1OKyMEHTBI, pErJTaMEHTHPYIOT YIIPABICHUE IEPCOHAIIOM OpraHu3auu?
1) mpukasbl 110 TMYHOMY COCTaBY
2) TpyAOBbIE KHUKKU COTPYIHUKOB
3) TuuHBIE AeNa COTPYTHUKOB
4) opraHu3alMOHHO- MPABOBBIE JOKYMEHTBI OpraHU3aluu
15. Kakoil NOKYMEHT, pEeriaMEeHTHPYET MOPSJOK OpraHU3aluud U IPOBEICHUS

aTTcCTallun HepCOHaJIa?
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1) [Tonoxenue o nepcoHanie
2) IMonoxxenue 06 arTecTanuy MepcoHaa
3) rpaduik TPOBEICHUSI ATTECTAIINA
4)Y craB npeanpusaTHI
16. Y4eTHBIM KaJIpOBBIM IOKYMEHTOM SIBJISIETCHL. . .
1) mucbMoO-TIpUraaIieHne Ha padoTy K Apyromy paboToaaTesnto
2) u3BelIEHUE C MPOCKOOU SIBUTHCS ISl O3HAKOMJICHHSI C TIPUKA30M
3) IU4YHOE AEJO0 COTPYIHUKA
4) npeAcTaBieHUE O TOOLIPEHUH
17. CkonbKO BpEeMEHU [OJDKHBI XPAHUTBhCS JIMYHBIE JleJla PYKOBOAUTENEH
OopraHu3anun?
1) mocTostHHO
2) 50 net
3) 75ner
4) onpenensieT KaJIpoBblid paOOTHUK
18. Krto mnpuHMMaeT pemeHwe O BBIACICHHH KaJIpOBBIX JOKYMEHTOB K
YHUUYTOKEHUIO?
1) Ha"aIbHUK OT/AEa KaJIpoB
2) TUPEKTOP MO EPCOHATY
3) pyKoBOAUTEh OpTaHU3aLUN
4) sKcriepTHasE KOMUCCHS
19. KTo moamnuceIBaeT BHyTPEHHIOK ONUCh JOKYMEHTOB Jieia?
1) cocraBuTenh
2) paOOTHHUK CIIyKObl JOKYMEHTAILIMIOHHOT'O 00ECIIeUEeHHUS
3) MHCIIEKTOp OTJIeNa KaJpOB
4) apXuBHUCT
20. Beibepute HCTUHHOE YTBEPKICHUE:
1) nena npuka3zoB MO JUYHOMY COCTABY MOJUIEKAT MOJHOMY O(POPMIICHUIO
2) pena TMPUKA30B M0 JMYHOMY COCTaBy MOMJIEKAT YACTUYHOMY O(GOPMIICHHUIO
3) nena mpuKas3oB MO JIMYHOMY COCTaBY MOJJIEKAT O(POPMICHUIO B 3aBUCUMOCTH OT CPOKa
XpaHEeHHUSI
4) nena npuKa3oB MO JUYHOMY COCTaBYy HE MOJUIeKAT 0(OPMIICHHUIO
21. [locTossHHOE XpaHEHHE KAAPOBBIX TOKYMEHTOB JOKHO OCYIIECTBISATHCS:
1) mpu NOCTOSIHHOM €CTECTBEHHOM OCBEIICHUU
2) B TEMHOTE
3) B CyXOM BO3/yX€ MPU MOCTOSTHHON BEHTWISIIIUU
4) ocoObIX TpeOOBaHUI HET
22. [IpoBepka HAJIMYUSL U COCTOSIHUSI JOKYMEHTOB OCYIIECTBIISETCS:
1) He pexxe yeM OJIMH pa3 B IISATh JIET
2) €XeroaHo
3) 1o Mepe HeOOXOIUMOCTH
4) 1Mo KeJaHUI0 aApXUBHOTO PaOOTHHUKA
23. Bbl rOTOBUTE K IIEpeaye B apXuB Jelia MPUKa30B 10 JUYHOMY cocTaBy. B xone
o0paboTKM y3Haere, uro Bam pganekudl mNpeaUIECTBEHHUK HE pas3lensl B

ACIOIPONU3BOACTBC IIPUKA3LI 110 JIUYHOMY COCTAaBy AOJITOBPEMCHHOI'O M KPATKOCPOYHOTI'O
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CpokoB xpaHeHus. Bce nena chopmupoBanbl 0€3 ydeTa IMTEIBHOCTH XpaHEHUs
JOKYMEHTOB. Baim nencrBus:

1) mepedopmupyro neira B COOTBETCTBUM CO CPOKaMU XPAHEHHUS, COCTABIIO HOBBIE
BHYTPEHHHE OIUCH

2) nepe@opMHUpYIO Jesia B COOTBETCTBUH CO CPOKAMHU XPaHEHHUs], IEPECHYMEPYIO MPUKA3hI
[0 TOPSJIKY, CHIENal0 MOMETKM B PETUCTPAUMOHHOM >KypHajl€, COCTaBIII0 HOBBIE
BHYTPEHHHE OIUCH

3) Oyay oO6pabaThIBaTh jJeja B TOM BUJIE, KaK OHU C(DOPMUPOBAHBI

4) He Oyay HMYEro nenaTb C YyXe CHOPMHPOBAHHBIMHU JENaMH, a MOCIEAYIOIee
(dbopmupoBanue fen Oyay BECTU B COOTBETCTBUU C TPEOOBAHUSIMU 1O CPOKAM XpaHEHHUS

6.2.2. KoHTpO/IbHBIE BONIPOCHI JIS POBEICHHUS TEKYLIEro KOHTPOJIS
6.2.3. TemaTuka 3cce, pepepaToB, Npe3eHTALUM

1. 3nauenue 3aKOHOJIATEJIbHOM W HOPMATUBHOM  pErjJaMEeHTaluu  KaJIpOBOM
JOKYMEHTAMU B OpTaHU3ALHH.

2. CucremMa HOPMAaTMBHO-IIPABOBOM  JOKYMEHTALIMM, PETJIaMEHTUPYIOIIEH KaJpOBYIO
JEATEIbHOCTh B OPraHU3alun

3. TpyZ0oBOi1 KOJIEKC, OCHOBHBIE CTAThU

4. @3 «O nepcoHaTbHBIX TaHHBIX», €T0 OCHOBHBIE MTOJIOKEHUS

5. Cucrema HOPMATUBHO-METOINYECKON JOKYMEHTALMH, PETJIAMEHTUPYIOIIEN KaApOBYIO
JIEATEIBHOCTh B OPTaHU3aLUN

6. HopmaTuBHBIE aKThl, PETIAMEHTUPYIOIIME COCTABICHHE TPYIOBBIX JOTOBOPOB U
TPYJOBBIX KOHTPAKTOB

7. JlokasibHbIE HOPMATUBHBIE aKThI, pa3padaThIBa€Mble OpraHu3aleil B COOTBETCTBUU C
TpeboBaHusIMU TpyA0BOrO 3aKOHOIATENHCTBA

8. IlpaBuiia BegeHUsI TPYJOBBIX KHUKEK paOOTHHUKOB

9. OcHOBHBIE TPEOOBAHUS K BEICHUIO TPYAOBBIX KHIKEK B 3JIEKTPOHHOU (popme

10. CocrtaB u Ha3HauYE€HUE JOTKHOCTHOM MHCTPYKIIUU

11. JlokyMeHTBI 11l BHYTPEHHETO MOJIb30BaHMs, pa3padaTbiBaeMble CIYKOOW yrpaBiIeHUsS
IIEPCOHAIIOM

12. ITpaBuna BeneHUs: JOKYMEHTALMHA O MAaTEPUAIBHON OTBETCTBEHHOCTH

13. HopMaTHUBHBIE aKThI, pETJIaMEHTUPYIOIINE CPOKU XPAHEHHUS KaJIPOBBIX JOKYMEHTOB

14. lucuunnHapHbie B3bICKaHUS U TIOOIIPEHUS: TOPSA0K 0(OPMIICHHS.

15. JIoKkyMEeHTHpOBaHUE OLIEHKHU AESATEIBHOCTH MTEPCOHAIIA

16. PermamenTarusi opopmiieHus kaapoBbix JokyMeHToB B [[OCTax, yHUPUIIMPOBAHHBIX
CHUCTEMaX JOKYMEHTallul, KiIacCHu(PUKaTopax TEXHUKO-DKOHOMHUYECKOW W COIHAIBHOU
unpopmanuu, 'CIOV.

17. CoBpemeHHass perjaMeHTaluus CO3J4aHusl KaJpOBbIX JIOKYMEHTOB Ha YpPOBHE
MUHHCTEPCTB U BEJOMCTB.

18. MHCTpYKTMBHO- METOAMYECKHE MATepUaabl NPEINPUATANA M OpraHUu3aluid 110
CO3/IaHUIO U OPOPMIIEHHIO KaIPOBBIX TOKYMEHTOB.

19. Paznmuuus Mexny MHAMBUAYAIBHBIM TPYAOBBIM JOTOBOPOM M IPaXkAaHCKO-IIPABOBBIM
JIOTOBOPOM.

12



20. PaGoTa kaapoBO#l CIIy)KOBI MO OOECIICYCHUIO COXPAHHOCTU TMEPCOHAIBHBIX JTaHHBIX
paboTtHHKOB, [lojoXeHHe O 3aluTe MEePCOHANBHBIX JaHHBIX, COTJIACHE pPAa0OTHHKA 3a
00paboTKy ¥ MCIOJIb30BAaHUE €TI0 MEPCOHATBHBIX JAHHBIX.

21.  Tlopsmoxk  odopmieHHS  IOKYMEHTOB,  YAOCTOBEPSIONIMX  BPEMEHHYIO
HETPYAOCIOCOOHOCTb.

22 .TpebGoBaHus apXUBHOTO 3aKOHOJJATEILCTBA K 00E€CIICUEHUIO COXPAHHOCTH JJOKYMEHTOB
10 JJMYHOMY COCTaBY.

23. TlepeueHb TOKYMEHTOB U MOPSIOK UX 0(OPMIICHHUS Ha HATPAXKJICHUE OTPACIEBBIMU U
rOCyJapCTBEHHBIMU HArPaaMH.

6.2.5. IlpumepHasi TeMaTHKA KYPCOBBIX padoT

7. YYEBHO-METOJINYECKOE u WH®OPMAIIMOHHOE
OBECMEYEHUE JUCHUIIIMHBI (MOIY.JIST)

7.1. OcHOBHAasI JIUTEpaTypa

1. Ky3uenona, T.B KanpoBoe nenonpousBoactBo [TekcT] : TpaaulMOHHBIE U
aBTOMATH3UPOBAHHBIC TEXHOJIOTMU: YyueO. s By3oB: [rpudp YMO] / T. B.
Kysnenona. - M. : UJI MOU, 2011. - 344 c. : un. - ISBN 978-5-383-00624-5

2. T'appucon, P. Yopasnenueckuii yuer [Texcr]| / P. I'appucon, Hopun, 3., bproap,
I1. ; ITep. ¢ anrn. M.A. Kapnuka. - 12-e uza. - CII6. : ITutep, 2012. - 591 c. : un. -
(Knaccuxka MBA). - ISBN 978-5-459-00935-4

7.2. JlonoJIHUTe/IbHASA JIUTEPATYypa

1. ’KypasneBa, 11.B. XKypasnesa, M.B. KanpoBuky — Bce 0 npukasax, KaApOBbIX U
HekanpoBeix. — M.: UHOPA — M, 2007. - 517c.

2. Kacpbsanoga, I'.}O. IIpueM u yBosibHEHHE paOOTHUKOB C YYETOM BCEX M3MEHEHUM
3akoHonarenscTBa /Ilog penak. I'.HO.KacesanoBoii (11-e uzn., mepepaboTaHHOE U JOIL.) —
M.: ABAK,2010.-200c.

3. Opnosckuit, FO.I1. Ky3nenos, JI.JI. benunkas, N.A. Kopskuna, FO.C. KagpoBoe
JEJONPOU3BOACTBO (MpaBoBble OCHOBBI). IIpakTHueckoe mnocoOue. /OTBETCTBEHHBIM
pelakTop JOKTOp Iopuauueckux Hayk, npodeccop FHO.II. Opnockuit. — M.:
KOpunuueckas pupma «Kontpakr», 2009. — 239c¢.

4. Tpyxanosuu, JI.B. Illyp, A.JI. CipaBoYHMK MO KaJIpPOBOMY JEJIOMPOU3BOJICTBY.-
5-e u3a., nepepad. — M.: UznarenbctBo «/lemo u CepBucy, 2007. — 608 c.

5. UykosenkoB, A.IO. SuxoBas, B.D. IlpaBuia odopmieHus AOKYMEHTOB:
Kommentapuii k TOCT P 6.30 — 2003 «YHubUnupoBaHHbIE CUCTEMBI JOKYMEHTAIIHH.
YHupuuupoBaHHasi CHUCTEMa  OpPraHU3alUOHHO-PACIIOPAIUTEIIBHON  JTOKYMEHTAIIUH.
TpeboBanus kK 0pOPMIICHHIO JOKYMEHTOBY». — 2-€ u3/1., epepad. u gom. — M.: TK Benowu,
N3n-Bo IIpocnekt, 2005. — 216¢.

9.3 nTepHET — pecypcChl: OpUANYECKas IIPaBOBast cucreMa — ['apaHT;
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IOpUANYCCKas IIpaBoOBas CUCTEMA — KOHCYJII)T&HT [1roc.

7.3. llepuoanyeckne U3TaHus
KypHan «YnpasiieHUE ITEPCOHATIOM

7.4. UnTepHeT-pecypchl

1. DONEeKTpOHHBIE KYpChl JIEKIUH, Yy4eOHbIE M METOAMYECKUE TIOCOOUs Ha
KOPIIOPATUBHOM caiiTe Kadeaphbl COIMOJIOTHH, TICUXOJOTHU W TpaBa B KOPIOPATHBHOM
CETU YHUBEPCUTETA.

2. [Topran «ApxuBbl Poccun» [DnekTpoHHBIA pecypc|. DIEeKTpoH. naH. — M.:
Pocapxus, 2001. — Pexxum noctyma: http://www.rusarchives.ru;
3.  Bcepoccuiickuii Hay4YHO-UCCIEI0BATENbCKII HHCTUTYT TOKYMEHTOBEICHUS U

apxuBHoro nena (BHUMJAJ) [DOnextpoHHbIl pecypc]. OnexkTpoH. paH. — M.:
BHUUJAL, 2010. — Pexxum noctyna: http:// www.vniidad.ru;

4. Odummaneueiii  caiit komnanun «KoncynbTanT Ilmocy [DnexkTpoHHBIN
pecypc]:  3akonHomarenbcTBO P®d: KOOEKCHI, 3aKOHBI, YKa3bl, MOCTAHOBJICHUA
npaButTenabcTBa PD. Dnektpon. nan. — 1997. — Pexxum nocryna: http://www.consultant.ru.

Nudopmarmonno-npaBoBoit  mopran  «[apant»  [DHeKTpoHHBIA  pecypc]:
3aKOHOIaTENbCTBO (KOAEKChI, 3aKOHBI, YyKa3bl, IOCTaHOBiIEeHUs) P®, aHanuTuHKa,
KoMMeHTapuu. OnekTpoH. aaH. — M.: HIIII «I’APAHT-CEPBUC-YHUBEPCUTET»,
2010. — Pesxxum goctyma: http://www.garant.ru/

7.5. MeToauyecKkue yKa3aHusl M MaTepHaJIbI 10 BUAAM 3aHATHH

Texymasi camocrositenbHas padora mo auciumuinHe «HopmatuBHO-mpaBoBas u
HOPMAaTHBHO-METOAUYECKAsl TOKYMEHTAlUEH B KaJpPOBOW JESITEIILHOCTUY» HAalpaBleHAa Ha
yrayOieHne W 3aKpeIuvieHWe 3HaHWM, Ha pa3BUTHE NMPAKTUYECKUX YMEHUH U BKIIOYAET
TaKue BUJbI paboT:

— paboTa ¢ JEeKIHMOHHBIM MaTepPHUAIOM;
— paboTa C pPEKOMEHIOBAaHHOW JHUTEpaTypoll IMpH TMOATOTOBKE K MPAKTUYECKUM
3aHATHUAM;
— TMOATOTOBKA K KOHTPOJBHBIM paboTam;
— MOUCK W 0030p JUTEepaTypbl M HJIEKTPOHHBIX HMCTOYHUKOB HH(POPMALMKU IO
WHJUBUAYAJIbHO 3alaHHOM TIpo0jeMe Kypcea,
— omepexarouas CaMoCTosTeIbHas paboTa,
— H3YyYeHHE Te€M, BBIHECEHHBIX Ha CAMOCTOSTEIbHYIO MPOPAOOTKY
— TMOJTrOTOBKA K 3a4eTy.
— PexomMenaanun no opopmiieHno

— KontponpHass pabora wusnmaraeTcss Ha CTaHAAPTHBIX JucTtax ¢opmara A4 (mis
CTYJICHTOB 3a04HOM (hOpMbI OOyUEHHS) WM B DJIEKTPOHHOM BHJIE€ B TEKCTOBOM (haiine
tuna rtf wim pdf u B BUge KOMIBIOTEPHON TTPE3EHTAIUH.

— Pabota momxHa COCTOATH U3 CIEIYIOIINX Pa3/IeIOB:

— BBenenue: menu u 3a7a4n pabOTHI, KpaTKas XapaKTePUCTHKA 00bEKTa,

— Pesynbratel moucka ¥ BBIOOP KOMIBIOTEPHBIX CUCTeM (WM calToB) i Barmiero
00BEKTa,
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— AHanuTHuecKas 4acTb C ONHCaHMeM Ou3Hec mporeccoB Bamero oObekTa (Uiu
paszielioB caiita),

— Tabmumna c ¢akTorpadhuuecKuMU MaTepHalaMU XapaKTEPUCTUK CUCTEM (CTPYKTYpbI
pa3IMYHbBIX calToB). OnUcaHue KPUTEPUEB U METOJAUKUA CPAaBHEHUS CUCTEM (CalTOB),

— Pesynbrar. OTO0 00OCHOBaHME BBIOOpa JIydlled cuctembl s Bamiero oObekTa;
(dbopMyIupoBaHUE MPEATIOKEHHUM MO0 JOMOIHUTEIHHOM aBTOMATU3allul OM3HEC-IIPOLIECCOB
Ha Bamem 00BeKTe C KOHKPETHBIM YKa3aHHEM TeX KOHKYPEHTHBIX MPEUMYINECTB,
KOTOpBIE TOJYyYUT OOBEKT MOcie BHEApeHMs Bammx mnpeniokeHuil: CHIKEHHE 3aTpar
Pa3TUYHBI PECYPCOB, TTOBBINICHNE KaUe€CTBA YCIIYT, MPUBJICYEHUE HOBBIX KIIMEHTOB.

— BreIiBoabl: KpaTkue UTOTH (Pe3yJIbTaThl) PabOTHI.

— CHHCOK HUCIOJIb30BAHHOM TIMTEPATYPHl K HHTEPHET PECYPCOB.

— O06bem pabotbl He orpanndeH. O0buHO 310 12 — 20 crpanun hopmarta A4 mpudTom
No 12, Ho He MmeHee 8 crTpanun u 15- 20 cnaiiIoB KOMIbIOTEPHOM mpe3eHTauunu. s
Ha3BaHue (ailna, conepkamero padoTy, cielyeT HCHOJIb30BaTh (HaMUJIMIO CTyJEHTa U
HOMED Y4EOHOU TPYIIIIBI.

— PaboTbl, 00beMOM cBbIIIe 12 CTpaHUIIl, OMYCKAETCS MPEICTaBISTh HA KOMIIAKT-IHUCKE.
[Tpu >ToM Ha OGymakHOM HocHTene OGOPMIISICTCS] TUTYJIBHBINA JIUCT, BBEJACHHUE, CBOTHAS
aHanuTU4eckas Tabnuia, BBIBOAB W mpemnoxkeHus. Juck mnomnuceiBaercs (PUO
CTyZEHTa, TPYIa, TeMa paboThl) M BKIAABIBACTCS B KOHBEPT, MPUKJICCHHBIN K MOCIETHEN
cTpanuiie paboTel. s mpeaBapuTEIbHOTO TMPOCMOTPA M PELEH3UPOBAHHS PadOTy
clieqyeT TmepeciaTh — MPENoJaBaTeli0 Ha aapec ero JJIeKTpoHHOM mouthl. [locme
0I00peHHsl  mpernojaaBaTeneM, padoTra  chaaeTcs npenoaaBarento. PesynbraTom
MOJIOKUTENBHOU OIleHKH paboThI siBisieTcss 3AYET.

7.6. IlporpaMmMHoOe oOecriedeHue
1. Adobe Master Collection CS 6

2. MS Windows Bepcuu XP, 7,8,10

3. MS office professional plus 2007 MS office professional plus 2010
4. T'apanTt

5. KoHcynpTanTt +

6. Cucrema Jlemno 8.5

8. MATEPUAJIbHO-TEXHUYECKOE OBECMEYEHUE JUCIUILIAHBI
(MOJIYJIA)

KoMrmproTepHbIe KIIacChl, MyJIbTUMEIUITHOE 000y I0BaHHE.

[IpaBoBas cucrema «Koncynbrant [Intoc» (wmm «I"apant»).

Jlnst OCBOGHMSI NTaHHOW JUCIUIUIMHBI HEOOXOIUMO CIICAYIOIIee TEXHUYECKOe
OCHAIIIEHHE:

- MYJIbTUMEIUUHBIA MPOEKTOP, MOAKIIOYEHHBIH K NMEPCOHATBHOMY KOMIIBIOTEPY B
JIOKaJIbHOU ceTH (pabodee MeCTO TpernojaBaresis U padodee MecTo IS JEMOHCTpalyu
MpPE3EeHTALUN CTYICHTaMu),
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- pabouue CTaHIMH JJIs CTYICHTOB - TEPCOHAIBHBIE KOMITBIOTEPHI C MPOLIECCOPOM
He Hike Pentium 4 u onepaTuBHOIM namsATeio HE MeHee 3 Gb,

- GPS nHaBurarop ¢ pyccuduimpoBanHon kapToi Poccun ¢ aBTOHOMHBIM MUTAaHHEM
U pa3MepoM 3KpaHa He MeHee 4 TI0MOB, HHTEPHET-PECYPCHI.
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Ilpunoscenue 2

Jlono/iHeHMsI ¥ U3MEHEHUSI
K padoyeil nporpaMmme y4eOHOM TUCHUIIMHBI (MOTYJIs1)

Ha 20 -20  y4.rox

B pabouyto mporpammy y4eOHOM TUCITUTIIIMHBI BHOCATCS CIIEAYIOIINE H3MEHEHUS

.
5

.
>

JlomonmHeHus: ¥ U3MEHEHHS K paboyeil mporpaMmmMe pacCMOTPEHBI M PEKOMEHI0BAHbBI
Ha 3acenanuu Kadeapbl

(HaMMeHOBaHME)
[IpoToxos Ne OT«__ » 20 T
Ucnonuurens(n):
/ / /
(TOMKHOCTB) (momck) (®.1.0.) (mara)
/ / /
(IODKHOCTB) (moamucek) (®.1.0.) (nara)

3aBemyrommii kKadeapon
/ / /

(nanmeHoBaHKe Kadeapsbr) (moamucek) (©.11.0.) (mara)
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