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1. EJIN 1 3AJIAYHU OCBOEHMUSA JUCIIUITJIMHBI

Ilesin ocBOCHUS TUCUUIUIMHBL (MOIYIIST) — (POPMHUPOBAHUE TPEACTABICHUH O CYITHOCTH U
TEXHOJIOTHSX PadoThl ¢ (PMHAHCOBBIMU JOKYMEHTAMHM, OBJIAJICHHE 3HAHUAMU U KOMIIETEHIUSIMU
B 00J1aCTU OyXTaJITEpPCKOro IOKYMEHTOO00pOTA.

3agaun:

- OCBOHTH METOJIOJIOTMUECKUN anmapar padoTel ¢ UHAHCOBBIMH JOKYMEHTAMU;

-OCMBICITUTh clieuu(puKy (UHAHCOBBIX JOKYMEHTOB, UX HPOLEAYpPbl U OINEpaluu UxX
HOJATOTOBKU U (PYHKIIMOHUPOBAHHMS;

-Hay4UTbcsa paboTarh ¢ (PUHAHCOBBIMU JOKYMEHTAMH B IOKYMEHTOBEAUECKON MPAKTHKE.

2. MECTO JUCHMIIJIMHBI B CTPYKTYPE OIIOII BO

JlaHHasi NUCHMIUIMHA OTHOCUTCS NPOQECCHOHATBHOMY LMKy (BapUaTHUBHAs 4acTh,
Kypc 1o BbIOOpY). M3ydeHue TUCHMILUIMHBI Oa3upyeTcs Ha 3HAHUU CTYAEHTAMHU CIIEAYIOIIMX
JUCIMIUIMH ~ yyeOHoro 1uiaHa: «JlokymeHTtoBenenue», «OpraHuszanusi UM TEXHOJOTHS
JOKYMEHTAIMOHHOTO 00eCIIeUeHUs yIIPaBICHUS.

B pesynbTare u3ydeHuss JaHHOTO Kypca OakajaBp JOJKEH OCBOUTb TEOPETUUYECKUE
paszensl JOKYMEHTOBEIEHUs, Kacaloluecs 3HaueHUs (UHAHCOBBIX JIOKYMEHTOB, UX MecTa B
CHUCTEMax JIOKYMEHTAllWH, OCHOBHOM  Ipo0OJIeMaTUKH, OCBOUTb TEPMHUHOCUCTEMY,
OpPUEHTHPOBAThCS B CHELMATIBbHON JHUTEpaType (PUHAHCOBO-3KOHOMHUYECKOM MPOOIEMAaTUKH.

3. TPEBOBAHHUSI K PE3VJBLTATAM OCBOEHUSI COJEPKAHUS
JUCHUIINHBI

[Iponiecc u3ydeHus: NUCUUILTMHBI HAIIPaBJieH Ha ()OPMHUPOBAHUE JIEMEHTOB CIIEIYIOIINX
komnereHIMi B cooTBercTBUM ¢ PI'OC BO mno paHHOMY HampaBiIeHHMIO TOATOTOBKU
(cTIeManbHOCTH):

a) o0meKkyabTypHbIX (OK)

OK-3 cnocoOHOCThIO HCIMONb30BaTh OCHOBBI SKOHOMMUYECKHUX 3HAHUN B PA3IUYHBIX
cdepax AeaTeTbHOCTH

0) npogeccuonanbubix (IK)

[1K-43 BnaneHueM MNpPUHLMIAMH U METOJaMM YIMOPSAOYEHHUS COCTaBa JIOKYMEHTOB U
MH(OPMAaLIMOHHBIX ITOKa3aTeNei;

I1K-48 BnajgeHneM HaBbIKAMU ONTHMH3AIMM COCTaBa JOKYMEHTOB M MH()OPMAIIMOHHBIX
MIOTOKOB, COKpAIIEHUS UX KOJMYECTBA;

IIK-50  cmocoOHOCTBIO ~ COBEPLICHCTBOBaTh  JOKYMEHTALMOHHOE  obecrieueHue
yIIpaBIICHUS.

B pe3ynbraTe 0CBOGHUS TUCIHUITIIMHBI 00YYaIOUIHeCcs JOJKHBI:

3namop:

- CYIIHOCTh (heHOMEeHa (PMHAHCOBBIX IOKYMEHTOB U MPOOIeMbl UX (PYHKIIMOHUPOBAHUS B
00I1IeCTBE;

- OCHOBHbBIE€ 3aKOHOMEPHOCTH (DYHKIIMOHUPOBaHHUS (PUHAHCOBBIX JIOKYMEHTOB HX
CTPYKTYPY, BUIOBBIE OCOOEHHOCTH M METOJIbI pA0OTHI C HUMHU;

-YHU(QHUIIMPOBAHHBIE CUCTEMBI IOKyMEHTAIUU B cepe PUHAHCOB, ydeTa U OTUETHOCTH.

Ymersn:

- ONITUMAJIHO OCYIIECTBIIATH MPOIIECCH JOKYMEHTUPOBaHUs B (puHAHCOBOM cdepe;

- OCYIIECTBIIATH MPOIECCH JOKYMEHTHPOBaHUS, 00paOOTKH, XpaHEHHS M MCIIOJIb30BaHUS
(MHAHCOBBIX JOKYMEHTOB JUIsl peIlICHHs] MPON3BOJICTBEHHBIX 3a7ay.

Baaners:

- cr10co0aMu COBEPILIEHCTBOBAHUS MPO(PECCHOHATBHBIX 3HAaHUIN 1 YMEHUN B (prHAHCOBOI
chepe;

- HaBBIKAMU PabOThI C PMHAHCOBBIMH JOKYMEHTAMHU.



4. OBBbEM YUEBHOM JACIUILIAHBI

OO0mas TpyIOEeMKOCTh JUCIMIUIMHBI COCTaBiseT 4 3adeTHBIX enuHunbl (144 daca).
Hucuunnuna peanusyercs B § cemectpe. @opMa MpOMEKYTOUHOM aTTeCTallud — 3K3aMEH B 8
cemMecTpe.



