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1. HEJIX 1 3AJAYN OCBOEHUSA JUCIIAITJIMHBbI

enan ocBoeHUs TUCHUILIMHBI (MOIYJIsl) — 1aTh CTY/I€HTAaM CHUCTEMHOE IIPEJCTaBIECHUE O
CKJIQJIbIBAHUW W Pa3BUTHH KaJIPOBOW JOKYMEHTanMM B Poccuu Kak HEOThEeMJIEMOW 4YacTH
rpoliecca ynpaniaeHUs: IEPCOHATIOM, O JAESTEILHOCTH APXUBOB IO JINYHOMY COCTaBY.

3agaun:

-HaquTb CTyIIeHTOB I‘paMOTHO COCTaBJIATH U O(l)OpMJISITB KaIIpOBBIe I[OKYMGHTBI;

-00y4UTh METOJaM PabOThI C KaAPOBBIMU JOKYMEHTAMHU;

-0OCBOUTH MCTOI[I/IKy COCTAaBJICHUSA JIMYHOI'O I€J1a pa6OTHI/IKa;

-OCBOUTH MPOIIEAYPHI NTepeaaun JUIHBIX JC]I B apXUB;

-OCBOUTH OCHOBHBIE MPOIECCHl padOTHI apXHUBa MO JUYHOMY COCTABY.

2. MECTO JUCIIMIIJIMHBI B CTPYKTYPE OIIOII BO

JIMCLUIUIMHA YUTAETCS B LIUKJIE 00s3aTeNIbHBIX BAPUATUBHBIX JUCLMILIMH.

N3ydyenne aucuuniauHel 0a3upyercs Ha 3HAHUM CTYJEHTaMH CIEIYIOIIMX JUCUUIUIMH
yueObHoro muaHa: «OpraHu3anuss M TEXHOJIOTUS JOKYMEHTAIllMOHHOrO  oOecrnedyeHus
yhpaBiaeHUs», «/]okyMeHTOBeieHHE», «APXUBOBEICHHEY.

3. TPEBOBAHUSI K PE3VJLTATAM OCBOEHHUSI COJIEPXKAHUS
JUCHUTIIMHBI

[Ipouiecc u3yyeHUs: TUCHUILIMHBI HAIpaBlieH Ha (OPMUPOBAHUE DJIEMEHTOB CIEIYIOIINUX
komneTeHIM B cooTBeTcTBUM ¢ OI'OC BO 1o paHHOMY HampaBlIEHHIO IOATOTOBKHU
(CTIeIIMaNbHOCTH):

0) npogeccuonanbubix (IK)

- CHOCOOHOCTBIO MCIIONIB30BaTh MpaBUJa OpraHU3allMM BCEX JTaloB pPabOThHl C
JOKYMEHTaMH, B TOM 4Kcie apXxuBHbIMU nokymeHTamu (I[1K-20);

- BJIaJICHMEM HaBBIKAMH COCTAaBIIEHUS OMMCEH Jiell, MOATOTOBKH JIeNl K Iepeaaye B apXuB
OpraHH3aluy, TOCYIapCTBCHHBIN WM MyHUIIMNATbHBIH apxuB (ITK-21);

- CIIOCOOHOCTBIO NMPUHUMATh y4acTUE B pabOTE MO MPOBEACHUIO HKCIEPTU3bI LIEHHOCTH
nokymenToB (I[1K-22);

- BJIaJICHHEM HaBBIKAMU OPraHM3allii CIIPABOYHO-TIOMCKOBBIX CPEJCTB M UCIOJIb30BAHUS
apxuBHBIX TokymeHTOB (I1K-24);

- CIIOCOOHOCTBIO NMPUHMMATh ydacTue B pabOTe MO MPOBEACHUIO SKCHEPTU3bI LIEHHOCTH
nokymenToB (I[TK-27)

- 3HaHHEM OCHOB TPYA0BOro 3akoHoaarenbeTra (ITK-33);

- 3HaHWEM TpPeOOBaHMI K OpraHW3alWd KaJIpoBOTO JICJIONMPOU3BOJICTBA U
JIOKYMEHTHPOBAHHUIO TPYIOBBIX OTHOLICHUH, XpaHEHUIO JOKYMEHTOB 110 JIn4HOMY cocTtaBy (I1K-
36);

- BJIAJICHUEM TNPUHIMIIAMH, METOJaMM ¥ HOpPMaMHM OpraHU3alluM, XpaHEHUs,
KOMIUICKTOBAHHUS, y4eTa M WCIIOJIb30BAaHM APXHUBHBIX JTOKYMEHTOB, IOKYMEHTOB JIMYHOTO
npoucxoxaenus (I1K-37);

- BJQJICHHEM HaBBIKAMH pabOTBl C JOKYMEHTaMH, COACpKallMMU HWH(OOPMAIIHIO
orpannuenHoro jgocryna (I1K-38);

- BJIaJICHHMEM HaBbIKAaMH COBEPIICHCTBOBAHMS OpraHU3aIiu XpaHeHus nokymeHntoB (I1K-
49);

- CIIOCOOHOCTBIO COBEpIICHCTBOBATH pabOTy C apXWBHBIMH JIOKyMEHTAMH apXuBa

OopraHu3allid Ha OCHOBC HUCIIOJB30BAHUA COBPCMCHHBIX I/IH(I)OpMaL[I/IOHHLIX TEXHOJIOTUN (HK-
51).

B pe3ynbpTaTe 0CBOCHHS AUCIUILUTHHBI 00YJarOITUEeCs JOJKHBI:



3name.

- OCHOBBI 3aKOHO/aTeNbcTBa P®D, perynupyromue opraHu3ainuio XpaHeHUsI JOKYMEHTOB
10 JINYHOMY COCTaBY B apXHBaXx;

- MpaBWJIa CHCTEMAaTHU3AIMU U XpPaHEHUS IOKYMEHTOB T10 INYHOMY COCTaBY;

- cucteMy apxuBoB PD 1 0CHOBHBIC TEHACHIIMU B UX PA3BUTUH, OCHOBHbBIC HAIPABICHUS
uX paboThl U cHenudUKy, METOIUKY XPAaHCHHS M HCIOJIb30BAaHUSA JOKYMEHTOB B apXHBax
OpraHu3alil ¥ TOCYJapCTBEHHBIX apXUBaX;

- TOPSAJIOK JIOCTYyMa K JOKYMEHTaM I10 JIMYHOMY COCTaBy B apXHBE OpPraHU3AIMH U B
roCyJapCTBEHHOM, MYHUIIUTIAJIbHOM apXHBE.

Ymemn:

- BBITIOJIHATH OTIEPAINH 110 00pabOTKe TOKYMEHTOB Ha CTAIUU X XPaHEHUS;

-OpraHU30BbIBaTh TEKYIIEE XpaHEHHWE JOKYMEHTOB I10 JIMYHOMY COCTaBy M HX
MOATOTOBKY JJIs IIepeAauu Ha apXUBHOE XPAaHEHUE;

- pa3pabaThiBaTh HOPMATHBHBIC IIPABOBBIC JIOKAJIbHBIC aKThl, HEOOXOJMMBIC B
JESATEIIbHOCTH OpraHu3anuu (TI0J0KEeHNE 00 apXWBE OPTaHU3AINH, ITOJOKCHHE 00 IKCIIEPTHOU
KOMHCCHH OpPTaHHM3allnN ).

Bnaoemo:

-METOJlaMH OpTraHMU3aIMKM XPaHEHUs, MPOBEICHUS SKCIEPTU3bl IIEHHOCTH TOKYMEHTOB,
OTHMCAHUs U UCIIOJIb30BAHUS JOKYMEHTOB, COJCPIKAIUX TIEPCOHATILHBIC JIAHHBIE.

4. OBbEM YUYEBHOM JUCIATLIMHBI

OOmas TpyAOEMKOCTh JMCIHHUIUIMHBI COCTaBiseT 3 3adyeTHbIX eauHuilbl (108 dacos).
Hucuunnuua peanmsyerca B 5 cemectpe. Popma NPOMEKYTOYHOM aTTECTallMM — 3a4€T B 5
CEeMeCTpe.



