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Pabouass mporpamma mnpeaHasHaueHa [Js MPENOJAaBAHUSA JUCLMILIUHBI
«JlokanbHbIE aKThl B OpraHM3alMM KaJIpOBOIO JIEJIONPOU3BOJCTBA» KaK4dacTh
BapHATHBHOIO LIMKJIa 00yJaromuMces B OakanaBpuaTe 3a04HON (HOpMbI 00yUeHUs
M0 HampapjieHUI0 NOAroToBKHU 46.03.02 JlIokyMEeHTOBEIEHUE U apXUBOBEJCHUE B 8
CEMECTpE.

PaGouas nporpamma yueOHOW TUCHUIUIMHBI pa3paboTaHa B COOTBETCTBHUH C
tpeboBanusimu  ®I'OC  BO 1o HampaBiaeHuto noAarotoBku  46.03.02
JIoKyMEHTOBEICHHE U apXUBOBEJACHUE, YTBEPKICHHBIM MpUKa3oM MuHHUCTEpCTBA
oOpazoBanust u Hayku Poccuiickoit @enepanuu ot 29 okts0ps 2020r. Nel343, u
OCHOBHOI 00pa30BaTeNIbHOM MPOTrpaMMOH.

Penen3eHTni:

JIoKTOp mearorn4eckux Hayk, npodeccop H.JIL. l'omy6eBa
kadeaprl OudIMoTeuHO-0ubIMOrpaduIecKon

NEATEIbHOCTH

HavanpHnxk oTAena npasosoii, 1.A.Kymnukosa
OpraHU3allMOHHOM ¥ KaJapoBOoll  pabOThI

JlenaprameHnTa oOpa3zoBaHHUs

AJIMUHUCTpaIUu MYHUIUIAIBHOTO

06p330BaHI/I$I r.KpaCHoz[ap, KaHO.IICO.HAYK

CocraButens: A.B.MenbHHKOBA, KAHAUAAT ME€IArTOTHYECKUX HAYK, JOLIEHT
Kadeapbl TOKYMEHTOBEACHUS U MMPOEKTHOU JIeSITEILHOCTH

PaGouast mporpamMma y4eOHOW MUCIMIUIMHBI PACCMOTPEHA U YTBEPKICHA Ha
3aceqaHuu Kadeapbl TOKYMEHTOBEACHUS M MPOCKTHOM JIECSITEIHHOCTH 22 aBrycra
2022r., mpoTtoxoi Ne 11.

Pabouast nporpamma yuyeOHON TUCUUIIIMHBL OJI00pEHa U pEeKOMEHAOBaHa K
UCIIOJIb30BaHUIO0 B Y4eOHOM Ipouecce YuyeObHo-metoauueckum coetoM OI'BOY
BO «KI'MK» 29 asrycra 2022r., npotokost Ne 8.
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1. HEJIA U 3AJJAYA OCBOEHUSI TUCIUATIJIVHBI

esan ocBOEHUS TUCIUIUIMHBI (MOJTYJIS)
Heau mucuumIvHb — GOPMUPOBAHUE TTOHUMAHUS POJIN JIOKATHHBIX HOPMATHBHBIX
aKTOB B OpraHU3aIMy KaJpOBOro JEJIONPOU3BO/ICTBA.

3agaun:
- TIOCJIEIOBATEIHFHO PACKPHITH MPHUHIIAIIBI (POPMUPOBAHUS HOPMATHBHO-TIPABOBOTO
obOecrieueHus: KaApOBOIO JICJIONPOU3BO/ICTBA,
-pacCMOTPETh OCHOBHBIC JIOKAJIbHBIC aKThl, 00S3aTCIbHBIE B COOTBETCTBHH C
TPYIOBBIM 3aKOHOJIaTE€ILCTBOM PD;
- PaCKpBITh CTPYKTYPY M BHbI JOKAJbHBIX HOPMAaTUBHBIX aKTOB, OCOOCHHOCTH UX
HCIOJIb30BaHUs B KaApPOBOH JAEATECIHLHOCTH;

2. MECTO JUCHMIIVIMHBI B CTPYKTYPE OIIOII BO

JlaHHast IUCUMIUIMHA OTHOCUTCA K AMCLMIUIMHAM O BbIOOpY. ucnumninHa
«JlokanbHBIE aKThl B OpraHu3allMyd KaJpoBOr0 JACIONPOU3BOACTBA» 0000IIaeT
TEOPETHUYECKHE, SKCIEPUMEHTAJIbHBIE, METOAUYECKHE PabOThl U COBPEMEHHYIO
MPaKTUKY B 00JIaCTH yNPABICHUS KaJPOBOM JAESATEIBHOCTH.

N3ydyeHne AMCHUIUIMHBI Oa3upyeTcs Ha 3HAHUU CTYAEHTAMU CIIETYIOIIMX
JUCHMIUIMH yuyeOHoro miuaHa: «OpraHu3anus U TEXHOJIOTUS JTOKYMEHTAlMOHHOIO
o0ecrnieueHus ynpasieHUs», «/JokyMeHTOBeIeHEY.

Meronsl NpOBENEHUSA  3aHATUH: JIEKUUW, CEMHUHApbl, MPAKTUKYMBI,
nabopaTopHbIe pabOTHI.

3HaHUs, MOJIyYEHHBIE IO JAHHOM JUCLMUIUIMHE, NOMOTYT B HaIlMCAHMS
BBIITYCKHOM KBAJIM(PUKATMOHHOM pabOThl 1 UTOTOBOM aTTECTALIUU.

[Iporpamma aganTUpoBaHa [JIsi WHBAIUAOB M JIMI C OrPAaHUYEHHBIMHU
BO3MOYHOCTSIMU 3/I0POBbSI

3. INIJTAHUPYEMBIE PE3YJBbBTATBI OBYYEHUA 18 (0
JUCHUIIVIMHE, COOTHECEHHBIE C YCTAHOBJIEHHBIMHN B
OBPA3OBATEJBHOU ITPOTPAMME NHINKATOPAMMU
JOCTUXKEHUA KOMIIETEHIIUA.

B  pesyaprare  oCBOEHHS ~ AUCHUIUIMHBI  OOydYaromuecs  JOJDKHBI
JIEMOHCTPUPOBATH CIEAYIOIINE PE3YIbTATHI.

KoMmnerennus 3Haer YMeer Baaneer

[IK-1 CocraBieHue | -IoOpuIuuecKue U | -pa3palaThiBaTh | HABBIKAMU
U oopMIIEHHUE | IETIONPOU3BOJICTBEHHBIC | TEKCT pa3paboTKu U




YIPABJIEHYECKOU aCTeKThl B MOATOTOBKE | JOKAJIbHBIX PUMEHEHUS
JIOKYMEHTAIIH; JOKaJIbHBIX HOPMATHBHBIX | JOKAJIBHBIX
[1K-2 Opranu3zaiusi | HOpMaTUBHBIX aKTOB; aKTOB; HOPMaTHBHBIX
paboTHI C | -XapaKkTepHbIe -BECTU YUeT | aKTOB.
JOKyMEHTaMU B | 0COOEHHOCTH JTOKaJIbHBIX
YCIIOBUAX OTJENBHBIX JIOKAIBbHBIX | HOPMAaTUBHBIX
TPaJULMOHHOTO U | HOPMaTUBHBIX aKTOB; aKTOB;
3JIEKTPOHHOT'O -IIpOLIETypHI -BHOCUTh
JIOKYMEHTOO00O0pOTa; | COracoBaHus, U3MEHEHUs U
IIPOBEICHMUS JIOTIOJIHEHUSL B
HKCIEPTHU3HI, JOKaJIbHBIE
YTBEPKACHUS U | HOpMAaTHUBHbIE
perucrpanuu aKThI;
JOKaJIbHBIX -
HOPMAaTUBHBIX aKTOB; BBICTABIIATh Ha
-Tpe0OBaHUsl K | opUIIMAIBHOM
0OHapOJOBAHUIO caire
JIOKaJIbHBIX JOKaJIbHBIC
HOPMATHUBHBIX aKTOB. HOpPMaTHBHBIC
aKThI.

1. OBBEMYYEBHOM JUCIUILINHBI

OO6mast Tpy1I0eMKOCTh JTUCIHUILUIMHBI COCTABISIET 4 3adeTHBIX eauHull (144
yacoB). JlucuummHa peanusyerca Bo 8  cemectpe. Popma MPOMEKYTOUHOU
aTTECTAIlNU - DK3aMEH.

oa0
o Bunbr yue6HOM paboTHI, DopMBI TEKYILIETO
2. BKJTIOYAst KOHTPOJIS
= é CaMOCTOSITENTEHYIO yCIIEBAa€MOCTH (710
No Paznen 2| 8 paboTy CTYJEHTOB HeoeJs M cemecmpa)
n/m | AUCUMIVIMEBL | 3 | = U TPYAOEMKOCTH (B dopma
© % yacax) IPOMEKYTOUHOMN
T 113 n3| Cp aTTeCTalluu (1o
cemecmpam)
1. | Cucrema 8 4 65
JIOKaJTBHBIX
aKTOB B
KaJpOBOM
JIEJIONPOU3BO/
CTBE
2. | Xapakrepuctu | 8 6 65 9K3aMEH
Ka OTHENbHBIX
JIOKQJIbHBIX




adKTOB

HUTOTO

4 10 130

4.2. TemaTnyecKuil IJIAH OCBOCHHUSI AUCHHUILIMHBI IO BHAaAM Yy4eOHOM
AeATeJbHOCTH U BUAbI CAMOCTOATEILHON (BHEayAUTOPHOI) padoThI

HauMeHnoBanue
pa3aesioB U TeM

Conep:kaHnue y4eOHOT0 MaTepuaJa
(Tembl, NepevYeHb PACKPbIBA€MbIX BOIIPOCOB):
JIEKIIM U, MPAKTHYECKH e 3aHATHS (CEMUHAPDI),
HHAUBUIYAJIbHbIE 3AHATHS, CAMOCTOATEIbHAS

padora o0yyawiuxcs, KypcoBasi padbora

O0BbeM
92C0B
3.e.

Dopmu-
pyembie
KOMIIe-
TEeHIUHU
(mo
TeMe)

1

2

4

8 cemecTp

Paznen 1.

Tema 1.
ITonsTue
JIOKAJILHOTO
HOPMAaTUBHOI'O
aKTa

Jlexiuu: TepmuHomornyeckue npooaemMbl OnpeaesIeHus
JIOKJIBHOIO HOPMAaTUBHOTO akTa. MicTopus 3apoxkacHUs

Y COBETCKMI OIBIT HOPMAaTUBHOI'O PEryJIUPOBaHUS

IIpoueccoB ynpaBnqueCKoﬁ JesaTelbHOCTH. JIOKaIbHbBIN

HOPMAaTUBHBIN aKT KaK yIIPABICHYECKUN JTOKYMEHT:
IOpUINYECKHUE U [1ETI0NIPOU3BOACTBEHHBIE
acneKThl. DyHKIUN JJOKAIbHBIX HOPMATUBHBIX AKTOB B

KOHTEKCTE aJIMUHUCTPATUBHON peopMbl U TpeOOBaHUN

CTaHAAPTOB CUCTCMbI MCHCIPDKMCHTA Ka4CCTBA.
Hpouenypa corjiacoBaHus, IPOBCACHHA DKCIICPTHU3EI,
YTBCPKACHUA U PCrUCTpaAllMU JIOKAJIbHBIX
HOPMATHUBHBIX aKTOB

HDaKTH‘IGCKI/IC 3aHATUAaHAJIN3 HOPMATUBHBIX
AOKYMCHTOB KaApOBOI'0 ACJIOIPOU3BOACTBA

[IpakTuyeckue 3aHATHs: pa3paboTKa TEKCTa U
oopMIIEHHUS JTOKATFHOTO HOPMAaTHBHOTO aKTa

CaMocTosTenbHas pa60Ta: HU3YUCHUC JINTCPATYPLI 11O
TEMC

65

I1K-1
I1K-2

Paznen 2

Tema 2.
Cocras JIHA

Jlexumu: CocTaB JOKAITbHBIX HOPMATUBHBIX aKTOB,
BBICTaBIISIEMbIX Ha ODHUITMATBHBIX CaliTaX YUpexKICHUN
Y OpraHu3anuu

ITpakTHYecKMe 3aaHUs: aHAJIN3 JOKAJILHBIX aKTOB U3
OTKPBITHIX KCTOYHUKOB I/IHTepHeT

IIpakTHyecKue 3aJaHusl. aHaJu3 COCTaBa JIOKAIbHBIX
HOPMATUBHBIXAaKTOB KaJIpPOBbIX CJ'Iy>K6 OTACIBHBIX
roCcydapCTBCHHBIX yqpen(z[eHI/Iﬁ u OpFaHI/IBaI_[I/Iﬁ

[pakTudeckue 3aanusd: PazpaboTka mojgoKeHus: 0
CTYPKTYPHOM TIOpa3eICHIN

CamocrosTtenbHas paboTa: aHaIU3 OTKPBITHIX
NCTOYHUKOB MHTEpHET

65

I1K-1
[1K-2




Bujg urorosoro 3K3aMeEH
KOHTPOJIA

Bcero 144

5. OBPA3OBATEJIBHBIE TEXHOJIOI'NU
B y4eOHOM mpoliecce MCHONB3YIOTCS aKTHBHBIE M HHTEPAKTUBHBIE (OPMBI

IIPOBE/ICHUSI 3aHATUH (JI€JIOBBIE U POJIEBBIE UTPHI, Pa300p KOHKPETHBIX CUTyaluH,
TpeHUHTH. BO3MOKHO IPpOBEIEHNE MACTEP-KIACCOB IKCIIEPTOB U CHELIUAIUCTOB.

CpenctBa mpoekiuu  (MPE3eHTAlMK), POrPaMMHUPOBAHHOTO  KOHTPOJIA
(TecTUpoBaHUs)
[IporpammHoe obGecrieueHue: NEeKTPOHHAsE OMOINOTEKA, - CAUT MUHUCTEPCTBA
oOpa3oBanus u Hayku P®D, MunucrepcTBo oOpa3zoBanus u Hayku KpacHogapckoro
Kpas, - ydeOHbI€ TPOrpaMMbl B 3JIEKTPOHHOM BUJIE,
- DJIEKTPOHHbBIEC YUEOHUKHU.
JlanHas nucuuiiHa obecrniedeHa: WH(OPMAIMOHHOW TEXHUKOMW, 3JIEKTPOHHBIM
KYpPCOM JIEKIIHH, - HEOOXOAUMBIM 000PY/IOBAHUEM JIS JICKIIUMA

6. OHEHOYHBIE CPEACTBA JJISd TEKYLIEI'O KOHTPOJIA
YCIHEBAEMOCTHU U NPOMEXYTOYHOM ATTECTAIIUA

6.1. KoHTpOoJIb 0CBOCHUSA TUCHHUILIIMHBI

KoHTponb OCBOEHUS JUCHUILUIMHBI MPOU3BOJUTCS B COOTBETCTBHUH C
[TomoxeHneM O  NOPOBEACHUM  TEKYLIETO  KOHTPOJISI  YCIEBAEMOCTH U
npoMexyTouyHor arrectauuu cryneHtoB  ®I'BOY BO  «KpacHomapckuii
rOCYJapCTBEHHBI MHCTUTYT KYJIbTYypbl». [IporpaMMoi IHCHUIUIMHBI B LEJISIX
MIPOBEPKM MPOYHOCTH YCBOCHHUS MAaTepuaia IpPeayCMaTPUBAETCS IPOBEICHUE
pa3IUUHbBIX (OPM KOHTPOJISL.

Tekywuu KoHmpoab yCIEBAEMOCTH CTYAEHTOB IO JUCLUUILIMNHE IPOU3BOAUTCS
B clieytomux hopMax:

- YCTHBIN OIIPOC;

- MUCbMEHHBIC UHANBUIyaIbHbIE 3a/IaHUS;

- pedeparsi.

Pyb6esicnviii koumpons npegycMaTpuBaeT OIEHKY 3HAHHM, YMEHUN U HABBIKOB
CTYJIEHTOB TIO TPONJACHHOMY MaTepHally MO JaHHOW IHUCUMIUIMHE HAa OCHOBE
TEKYIIUX OIICHOK, MOJIYYCHHBIX MMM Ha 3aHATHSX 3a BCe BHABI paboT. B xome
pyOEKHOTO KOHTPOJISI UCTIOJIB3YIOTCS CJICTYIONTNE METO/IbI OIICHKH 3HAHUA:

- YCTHBI€ OTBETHI;

-MMUCbMEHHBIC OTBETHI;

- MPAKTHYECKHUE B JTAOOpaTOpHBIE PaOOTHI;

- HccreIoBaTeNNbCKas padboTa;

-padoTa ¢ IepBOMCTOYHUKAMU;

- pedepaTuBHas pabdora.




IIpomedsxcymounulii Konmponp TO Ppe3ylibTaTaM CeMecTpa IO JAUCHUILINHE
IPOXOJUT B popMe 00Cy ACHUS TPOOIEMHBIX BOIPOCOB.
6.2. OneHo4YHbIE CPeICTBA

6.2.1. Ilpumepsl TECTOBBIX 3aJaHUI (CUTyaIHi)

6.2.2. KoHTpoJbHbIE BONPOCHI /1JIsl IPOBEIEHUS] TEKYIIEr0
KOHTPOJIsI

6.2.3. TemaTnka 3cce, pepepaToB, Npe3eHTALMN A

6.2.4. Bonpocsl k 3a4eTy MO AMCIUIIHHE

6.2.5. Bonipochl K 3K3aMeHy 0 IUCHHUILIIMHE

2. KakoBo 3HaueHNE TEPMUHA «aKT»?

3. KakoBo omnpezesieHre MOHATUS «HOPMATUBHBINA TPABOBOM aKT»?

4. B 4em pasnuuue NOHATUNA «HOPMATUBHBIA IPABOBOM AaKT» M
«TPABOBOM aKkT»?

S. JlaliTe onpeneneHne NOHATHE «ITPABOBOU AKT YIPABICHUSD)

6. JlaiiTe onpeneneHne NOHATHIO «JIOKAIbHBIA HOPMAaTHUBHBIN aKT».

7. B yem 0co0eHHOCTD JTOKaIbHBIX HOPMATUBHBIX aKTOB?

8. B ueM cocToAT mNpUHIMIBI pPa3pabOTKM U  (HYHKIMOHUPOBAHMS
JIOKaJIbHBIX HOPMATUBHBIX aKTOB?

9. B 1yem cocTosAT OCHOBHBIE (DYHKIUHU JIOKAIBHBIX HOPMATUBHBIX aKTOB
C TOYKH 3PEHHUSI TOKYMEHTOBEACHUA?

10. Onpenenure  UCTOPUYECKUME MEPHOABI  Pa3BUTHS  JIOKAJIBHOTO
perynupoBaHust cpepbl yIpaBIeHUsI.

11. KakoBbl TpeOOBaHUS K JOKaJIbHBIM HOPMATUBHBIM aKTam?

12. KakoBa ocHOBa kjaccu(puKauu JOKAIbHBIX HOPMAaTUBHBIX aKTOB I10
IOpPUIMYECKUM CBOMCTBaM?

13. KakoBo JeneHHe JOKAJIbHBIX HOPMATHBHBIX AKTOB IO MPUHLUITY
3aKOHOJIATEIBHOr0 o0ecreyeHus?

14, Kak ¢ Touku 3peHus JOKYMEHTOBEIUECKOW XapaKTEPUCTUKU MOKHO
mudepeHnupoBaTh JIOKaIbHBIE HOPMATUBHbBIE aKThI?

15. Jalite ompenesieHHE TaKOMY JOKaJbHOMY HOPMATHBHOMY aKTy Kak
«yCTaB»

16. Jaiite ompenesieHHE TaKOMY JOKaJbHOMY HOPMAaTHBHOMY aKTy Kak
«CTpaTerus»

17. Kakue HOKYMEHTBI OTHOCATCSA K JIOKaJIbHBIM HOPMAaTHBHBIM aKTaM,
OMUCHIBAIOIINM O0BEKTHI IPEAMETHOM o0acTu?

18. Kakue BUJIbI TOKAJIbHBIX HOPMATUBHBIX aKTOB OMUCHIBAIOT (DYHKIIMH B
TOU MJIM MHOU JIEeATEIbHOCTH?

19. Kakue BuIbI TIOKAJIBbHBIX HOPMATUBHBIX AKTOB OMUCHIBAIOT MIPOLIECCHI?

20. JlaliTe XapakTepUCTHKY TOHSATHIO «PETJAaMEHT KOJUIETUAJIBbHOIO
opraHa yrpaBJeHUS»

21. Kakue HOKYMEHTBI OTHOCATCSA K JIOKaJIbHBIM HOPMATHBHBIM aKTaM,

OTIMCHIBAIOIINM POJIU?



22. [lepeunciure JOKYMEHTBHI, BXOJSAIIME B COCTaB JIOKAJIBHBIX
HOPMATHBHBIX aKTOB, 00SI3aTENBHBIX I PaOOTOMATEIIA.

23. B uwem 3akmouaercs mpormemypa pa3padOTKH TEKCTa JIOKATbHOTO
HOPMATHUBHOTO aKTa?

24, B uwem 3akmiouaercs mpouenypa OQOpPMIICHHS — JIOKAJBHOTO
HOPMATHUBHOTO aKTa?

25. A yeM 3akioyaeTcss MpoLeaypa BHECEHUsS HW3MEHEHUN B paHee
IPUHATHIE JIOKATIbHbIE HOPMATUBHBIC aKThI?

26. B dyem 3akimouaeTcss Ipoleaypa  COIJIaCOBaHMSI  JIOKAJIbHBIX
HOpPMAaTUBHBIX aKTOB?

217, Kakoli pekBHU3UT sBiAE€TCA O0OS3aTENIbHBIM IPU  COCTABICHUU
JIOKaJIbHBIX HOPMATUBHBIX aKTOB?

28. B ueM 3axnrodaercs npoueaypa IpoBeASHUs IKCIEPTU3bI JOKAIBHOTO
HOPMAaTUBHOTO aKTa?

29. B deMm 3akmodaeTcs TpoHEAypa  YTBEPXKIACHHUS  JIOKATbHBIX
HOPMAaTUBHBIX aKTOB?

30. B wem 3akmiouaeTcs Tpomemypa  pPErHCTpalldd  JIOKAJIbHOTO
HOPMAaTUBHOTO aKTa?

31. Kak xpaHsTcs TIOKaJIbHBIE HOPMATUBHBIE aKThI?

32, KakoB cocTaB JIOKadbHBIX HOPMATHBHBIX AaKTOB 3aKOHOJATEIbHBIX
OpraHoB BiacTu?

33. KakoB cocTaB JOKaJbHBIX HOPMATHBHBIX AKTOB HCIIOJIHHUTEIBHBIX
OpraHoB BiacTU?

34, KakoB cocTaB JOKaJIbHBIX HOPMATHUBHBIX AaKTOB TOCYAAapCTBEHHBIX
YUPEKJICHUN U OpraHu3anui?

35. KakoB cocTaB JOKaJbHBIX HOPMATHUBHBIX aKTOB HErOCYAAapCTBEHHBIX
OOBEIMHEHUN U TPETPUATHIA?

36.  Kakue ompochl JOMKEH COAEp)KaTh JIOKAIbHBI HOPMATHUBHBIN aKT,
MPU3BAHHBIN YIOPSAJOUYUTD FIEKTPOHHBIA JOKYMEHTOOOOPOT B OpraHU3alnu?

37. Kakue nokanpHble HOpMATHBHBIC AKThl METOAMYECKHUE JTOKYMEHTHI
JOJDKHBI CYIIECTBOBATh B OPTaHM3ALMU JIsl FOPUANYECKON OCHOBBI JIEKTPOHHOTO
JTIOKYMEHTO000poTa?

38.  Kaxkoit TOKyMEHT periaMeHTHPYeT paboTy ¢ 3JMEKTPOHHOUN udpoBo
MOJIMUCHIO B OpraHU3aIluM?

39. Uro Takoe «HCTpyKIHs o paboTe ¢ oOpaleHusIMU Tpaxaan»?

40. Kakne HOpMaTHBHBIE IPABOBBIE AKTHI PETYJIUPYIOT OCHOBEI MOJ1O?

6.2.6. IlpumepHasi TeMaTHKA KYPCOBBIX padoT.
KypcoBas paboTa He IperycMOTpeHa

7.  VUEBHO-METOJMYECKOE W WH®OPMALIMOHHOE
OBECIEYEHUE TUCHUATUIMHBI (MOJIYJISA)

7.1. OcHOBHas JuTEpPaTypa
1. MenpHUKOBA A.B. JlokanbHbIE HOPMAaTUBHbIE aKTBhI:
JIOKYMEHTOBEAYECKUHN aHau3: yu. nnoc. — Kpacuogap, 2019. — 144c.



2. [Iyneruna M.B. ApxuBoBenieHue: yueOHOE 1Tocooue. - ApXaHTebCK:
NI CADY, 2014. - 233c.

3. TenbuapoB A.Jl. Apxuosenenue. - M.: [Ipuop-uznar., 2004. - 160c.

4, AnekceeBa E.B. ApxuoBenenue: yueOnuk. - M.: [Ipoduznar, 2002. -
272c.

5. [lepedyeHph THUITOBBIX YIPABICHUYCCKUX TOKYMEHTOB, OOpa3ymuxcs B
JEATEILHOCTH OpTaHW3alMi , ¢ yKa3aHueM CpokoB ux xpanenws/Coct. M.IL
Kyxosa, 3.I1. MnozemieBa, T.b. Konecuuk u ap. - M.:0O0O "Tlonmumar", 2002. -
107c.

6. Co3naHue COBPEMEHHBIX AapXHUBHBIX CIPABOYHHKOB Ha OCHOBE
nuddepeHupoBaHHOro Moaxoaa: Meron. mocooue/Pocapxus. - M.: BHUNUIA/,
2003. - 128c.

7.2. lonoJHUTEILHAS JIUTEPATYpPa

1.ApebbeB A.JL. Poccuiickue By3bl Ha MEXKIYHApPOJHOM  PBIHKE
oOpazoBarenbHblXx ycuyr / AJL. ApedwreB. - M.: [Llentp conuanbHOrO
IIPOTHO3UPOBAHUSA |,
2009.http://window.edu.ru/resource/723/71723/files/arefiev.pdf.

2.bayman 3. UHnuBuayanmmsupoBanHoe oomiectBo. / [lep. ¢ aHrm. moj pen.
B.JI. Mnozemuesa. - M.: Jloroc, 2009. http://vpn.int.ru.

3.Tl'amuukuii E. b. Koppynuus B poccuiickoil cucteme oopasoBanus. Bo 4ro
obxoauTcss cembe oOpazoBaHue peOenka / [amuukuii E.b., Jleeun M.U //
DkoHoMuKka obpaszoBanus.- 2013.- Nel. http://cyberleninka.ru/article/n/korruptsiya.

4 T'epmrynckuit b.C. ®unocodus odpazoBanusa st XXI Beka (B mouckax
MIPaKTUKO-OPUEHTUPOBAHHBIX 00pa3oBaTeNbHBIX KOHIenui). - M.: Hayka, 2009.
http://www.twirpx.com/file/8112/.

7.3. Ilepuoanyeckue u3IaHus
Kypnan YHuBepcuteTckass KHUra
XKypuan OreyecTBeHHOE 0Opa3oBaHue
XKypuan Beiciiee oOpazoBanue
Kypnan Anbma-Marep

7.4. NaTEpHET-pecypChl
Caiir otaena CONPOBOXKAEHUS M Pa3BUTHS  00pA30BATENbHBIX IPOrpaMm
http://umu.spbu.ru
OduunaneHelil cailt MuHKHCcTEpcTBa 00pa3oBaHus U Hayku PO http://www.ed.gov.ru.
[Topran «['ymanutapHoe oOpazoBaHuey http://www.humanities.edu.ru/
denepanbHbiil moptai «Pocculickoe 00pa3zoBaHue» http://www.edu.ru/
®denepanbHoe XpaHwiile «Ennnas komnekius mudpoBeix 00pa3oBaTeNbHBIX
pecypcoB» http://school-collection.edu.ru/

DenepabHbIM LUEHTP nH()OPMAITMOHHO-00pa30BaTEIIbHBIX pecypcoB
http://fcior.edu.ru/

WNudopmanmonHo - npaBosoii cepsep TAPAHT - http://www.garant.ru
OOb1epoccuiickas ceTb pacnpocTpaHeHHUs: MpaBoBoil mHpopmanuu KoHcynbTaHT
ITmroc - http://www.consultant.ru



http://umu.spbu.ru/
http://www.ed.gov.ru/
http://www.humanities.edu.ru/
http://www.edu.ru/
http://school-collection.edu.ru/
http://fcior.edu.ru/
http://www.garant.ru/
http://www.consultant.ru/

I/IH(I)OpMaI_II/IOHHoe aAIrCHTCTBO 110 9KOHOMMUKE J51 IMpaBOBCACHUIO -
http://www.akdi.ru

3akoHomarenscTBO Poccuu - hitp://www.systema.ru/

KomMmenTapuu k 3akoHoatenscTBy PO - http://www.labex.ru/page/about.html
OOmmii mopTan mpaBoBoW HMH(POpPMAIUM — HOBOCTH U TIOCIICTHUE W3MEHEHUS -
http://www.legis.ru/news/news.asp

MBI Poccuu - http://www.mvd.ru

[TyreBoauTEb 1O IPABOBBIM UCTOYHKKAM B MHTepHETEe - WWW.ilrg.com

7.5. MeToauyeckue yKa3aHUsl M MATEPUAJIbI 10 BUAAM 3aHATHHI

7.6. IIporpammHoe obecrieueHune

I'apanT

KoncynbTant +
MSWindowssepcunXP, 7,8,10
KasperskyEndpointSecurity"

8. MATEPUAJIIBHO-TEXHUYECKOE OBECIIEYEHUME
JAUCHUIIJIIMHBI (MOAYJIA)
TpeGoBaHus K MUHUMAJIbHOMY MaTE€PHAJIbHO-TEXHUYECKOMY O0ecredeHn 0
Peanuzauus mporpamMmbl AUCHUIUIMHBI TpeOyeT HaJIW4Yus y4yeOHOro kKaOWHeETa
«/lokyMeHTamoOHHOE 00ECTICUEHHE YIIPABICHUS.
OobOopynoBanne y4eOHOro KaOuHera:
1. IlocamouHble MecTa O KOJIMUYECTBY 00YUArOIIUXCS.
2. Pabouee mecTo npenoaasarens.
3.  MaruurtHas gocka.
4. Habop Tabnwmi, cxem, HarJIsIHBIX TTOCOOMIA.
5. HopMaTuBHO-IIpaBOBBIE AKTHI.
Texnnueckue cpeacrBa 00y4eHus:
1.IlepconanbHbIe KOMIIBIOTEPBl ~ C  JIMUEH3MOHHBIM  IPOrPAMMHBIM
oOecrieyeHneM 1 UH(HOPMAIMOHHBIMU CITPABOYHO-TIPABOBBIMU CUCTEMAaMHU.
2.Ilepudepuiinpie ycTpoWCTBa: MYJIbTUMEAUNHBIA MPOEKTOP, MHTEPAKTUBHAS
JIOCKa, TIPUHTEPHI, CKaHEephl, Tenae(daKkc, BHEITHUE HAKOMUTEIM HAa MArHUTHBIX U
ONTUYECKHUX JUCKAX.
3.CpeactBa  OoJbIIOW M MaJIOW OPTraHU3AMOHHOW TEXHUKHU: IIpeAep,
OpolIropoBaJibHAsT MalllMHA, KapTOT€YHOE OO0OpyAOBaHHUE, JIAMUHATOP, CTEIUIEp,
JBIPOKOJI, HyMEpaTop, pe3aK, OCHACTKa Uil MeYaTh W APYrue KaHLEISIPCKHE
NPUHAIEXKHOCTH, PACXOIHbIE MaTEPUAJIBI.


http://www.akdi.ru/
http://www.systema.ru/
http://www.labex.ru/page/about.html
http://www.legis.ru/news/news.asp
http://www.mvd.ru/
http://www.ilrg.com/

Ipunoowcenue 2

JlonoiHeHUsA U U3MEHEHMsI
K padoueii nporpamMme y4e0HO#H IMCUUIIIIMHBI (MOYJIA)
MOHMTOPHHT B rOCyIapCTBEHHOM M MYHHUIIMIIAJIbHOM yIIPABJIECHUH

Ha 20 -20  y4.rox

COI''TACOBAHO:



[TpopekTop mo yuebHoi pabore
C.A. TpexOparoBa
« » 20 T

B pabouyio mnporpammy y4eOHOW IUCHUIUIMHBI BHOCSTCS CIEAYIOLIUE
VU3MEHEHHS:

JlomoniHeHUsT W UW3MEHEHHs K paboyeil mporpaMMe pacCMOTPEHBI U
PEKOMEHI0OBaHbI Ha 3aceaHny Kadeapbl TOKyMEHTOBEACHHS U NH(DOPMAIIMOHHON

KYJbTYpPBI
IIpoToxon Ne OT«__ » 20 T
HcnonmauTens(n):
/ / /
(HOIKHOCTB) (nopmmcn) (@®.11.0.) (nara)
/ / /
(HOIKHOCTB) (o) (@®11.0.) (nara)

3aBenytomuii kadenpoit

/ / /

(HanmeHoOBaHUE Kadeapol) (moxmmce) (®.1.0.) (mata)



