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CocTaBuTeIb:

["anumoBa Enena SlkoBiieBHA, KaHAMIAT IEJArOTMYECKUX HAYK, TOLEHT Kadeapsl
JOKYMEHTOBEICHUS U IPOEKTHOM AESTEIBHOCTH

MeTtoauueckie peKOMEHAAMU 1O Pa3pabOTKe AIIEKTPOHHOTO MOPTHOIHO
pacCMOTpPEHbl M YTBEPXKJEHbI HAa 3acellaHud Kadeapbl TOKYMEHTOBEACHHS W
MPOEKTHOM AeATenbHOCTH 28 aBrycta 2017 r., mpotokoi Ne 1.



1. Obwue nonoscenusn

1.1. IIpaBOBOI1 OCHOBOW HACTOSAIIETO MOJIOKEHUS SIBISIOTCS:

— denepanbubiii 3akoH «O0 oOpazoBanum B Poccuiickoit = ®denepanun»
oT 29.12.2012 Ne 273-®3 (pea. ot 31.12.2014);

— ®epnepanbHblii 3aKkOH «O mepcoHaNbHBIX AaHHBIX» OT 27.07.2006 .
Ne 152-®3 (pen. ot 21.07.2014 1.);

— denepanbblii 3ak0H «O0 nHbOpMaIUU, UHPOPMAIIMOHHBIX TEXHOJIOTHUAX
u o 3amure uHPopmarmu» ot 27.07.2006 r. Ne 149-d3 (c u3MEHEHUSMH U
nonosiHeHusiMu ot 6.07.2016 1.);

— mnpuka3 MuHoOpHayku Poccum ot 19.12.2013 r. Ne 1367 «O6
yrBepxkaeHun Ilopsigka opraHu3anvu U OCYIIECTBICHUS 00pa3oBaTelbHON
JEATEIIbBHOCTH 10 O00Opa3oBaTEIbHBIM MIpOrpaMMaM BBICIIETO OOpa3oBaHUs —
nporpaMmam  OakajaBpuara, IporpaMmaM  CHEHHUAINTETa,  porpaMmam
MarucTparypbb»;

— ¢enepanbHble TOCYIAapCTBEHHbIE O0pa3oBaTeIbHBIE CTAHIAPTHI IO
porpaMMaM MarucTpaTypbl, acClHUpPaHTYpPbl M ACCUCTEHTYPBI-CTAKUPOBKH;
muuensusa I'bOY BO «KpacHoaapckuii rocy1apCTBEHHBIN HHCTUTYT KYJIbTYpPbD»;

— JIOKaJbHbIE akThl HCTUTYTA.

1.2. Hacrosmue MeToin4ecKkue peKOMEHAAMN PETIAMEHTUPYIOT KOMIUIEKT
JIOKYMEHTOB, TOJATBEPKIAIONMNX WHIANBUIYAbHBIE JOCTHXKEHHSI 00yJaronuxcs B
y4eOHOM, HAy4YHO-HCCIICIOBATEILCKOM, TBOPYECKOM JEATEIbHOCTU 3a BpeMs
oOydeHus B OakanaBpHare.

1.3. lenbto co3manusi IEKTPOHHOTO MOPTQHOIHO 00yUArOIIErocs SIBISIETCS
JIEMOHCTpalusi  OOyYaromMUMCsl COOCTBEHHBIX JOCTHKEHUU B  Pa3IUYHBIX
HaIpaBJICHUSX JEATEIILHOCTH B paMKaX OCBOEHHUS OCHOBHOM MpodeccruoHanbHOU
o0OpazoBaTeILHON TPOrpaMMBbl BBICIIIETO 00pa30BaHUsI.

1.4. TlopTdhonuo AOMOTHSIET OCHOBHBIE KOHTPOJIHHO-OLIEHOYHBIC CPE/ICTBA,
npuHsATeie B MHCTHTYTE, W MO3BOJISIET TOJy4aTh HWHGOPMAIUIO, HMEIOIIYIO
3HAYEHHUE JJIsl OLIEHKU Tporpecca o0yueHus B paMKaxX OCBOEHHs y4eOHOTO IJIaHa
00yJaroImMUMHUCH.

1.5. Tloptdonano B qaapHEHUIIIEM MOXKET CITY>KUTh OCHOBOM ISl COCTABIICHHS
pe3roMe BBIMYCKHUKA MTPU OUCKE pabOThI, TPH NPOAOTKEHUN 00pa30BaHUs U .

2. Cmpykmypa u cooepicanue In1eKmpoHH020 nopmouo odyuarue2ocs

2.1. DnexTpoHHOE NOPT(OIUO COCTOUT U3 CIASAYIONIUX Pa3ICIOB:

1. AHkera obOyuwarolierocs, cojepkaiias Ouorpadguyeckyro uHGOpPMaIIUIO:
dbamuus, UMs, 0OTYECTBO 00YyYaIOIIEeTOCs;

doTtorpadus (mo xenaHnuo oOydaromerocs; AaTa poXkKIACHUS; HAIPaBICHHUE
MOTOTOBKH/ CIIEIINAILHOCTh, HAIPABICHHOCTD/ BUI TIPOTPAMMBI;

BBITTyCKarommas kadeapa;

dbamunusi, wWMs, OTYECTBO, Y4YEHAs CTENEHb W 3BaHUE, JIOJDKHOCTH
PYKOBOAMTENS 00YUaIOLIETrocs;

TOJT TOCTYIIJICHUS B BY3;

npeapiayiee 00pa3oBaHue;

TenedoH, aipec AEKTPOHHOM MOYTHI (IO KETAHUIO 00YJArOIIEToCs).



2. YuebHas AESITENbHOCTb (MHAMBUAYAIbHBIA Y4EOHBIM TUIaH, OTYETHI 1O
pakTUKaM, MPUIOKEHUs K oTdyeraM B BuJe JJokyMeHta Microsoft Word;
pelEH3UN  PYKOBOAMTENA IO TPaKTUKaM U Hay4YHO-HUCCIEA0BATENIbCKOM
nesitenbHOCTH B popMmare konuii .PDF, .JPG).

3. HayuHo-uccnenoBarenbckasi, TBOpUYECKasi U MHBIE BHUJIBI I€ITEIbHOCTU: —
cepTUPUKATHI, UIJIOMBbI, TPaMOThl, OJaroJapcTBEHHbIE MHCbMA U JApPYyTHE
JIOKYMEHTBI, TTIOATBEp K Aaromue 1ocTxkeHus B opmate korwmii .PDF, .JPG;

— MyOJUKAIMK CTATEH: TOTHBIA TEKCT MyOIMKAIIUN C BEIXOTHBIMHU JTaHHBIMU
B (popmate kommii .PDF, .JPG n/mnu cchuika Ha 3JIEKTPOHHEIN pecypc, Ha KOTOPOM
OITyOJIMKOBaHA CTaTh;

— y4JacTue B KOHpEpEeHIUAX (CeMUHapaxX, KPyTJbIX CTOJIaX, MacTep-Kiaccax
U Tp.): TOYHOE Ha3BaHUE MEPOIPUATHUSI, 1aTa U MECTO MPOBEICHUS, HAMMEHOBaHUE
JoKnaaa v (OpH HaJU4MM) CChUIKA HAa CTpPaHULy KOH(EpEeHIHH (CeMHHApa,
KpYTJIOTo CTOja, MacTep-Kiacca | Ip.) B ceTu MHTepHeT, Ha KOTOPOi pa3MeleHa
mporpamMma MepornpusaTus U nHbopmaius o0 ydacTur o0ydaromierocs, mporpamma
Mmeponpusatus B popmare konuii .PDF, .JPG;

— ydacthe B KOHKypcax ((decTuBayisix): TOYHOE Ha3BaHHME KOHKypca
(ecTuBans), qaTa U MECTO MPOBEICHUS, HOMUHAIMS U (TIPU HAJIMYUU) CChIJIKA Ha
CTpaHMIy MEpONpUSATHS B ceTu VIHTepHeT, CKaHMpOBAaHHAs KOIHUA JAUILIOMA,
0J1aro/IapCTBEHHOTO MUChMa WJIM MHOTO JOKYMEHTA, MOJATBEPKIAIOIIETO YYacTHeE,
B (hopmarte xonuii .PDF, .JPG.

3. llopsaook ghopmupoeanusn u pazmeuienus nopmaeonuo

3.1. DnextponHoe mnoptdonano GHopMUPYETCS Ha OCHOBAHMM COTJIACHS
oOyyJaroierocss Ha pa3MeIleHHe MepCoHaIbHOM WH(OopManuu (IMyOJUKalu) B
ANEKTPOHHO-OMOIMOTEeYHOM cucteMe MHCTUTYTa, KOTOpOE MepeaeTcs B ICKaHaT.

3.2. DnekTpoHHOEe MOPTHOoIKMO OOyyaromerocss (GOpMHUPYETCsl C IMEPBOTO
Kypca, OOHOBJSIETCS 1O Mepe TMOSBICHUS HOBBIX JOCTHIXKEHUW U 3aBepIIacTCs
BMECTE C 3aBEPIIICHUEM O0YUYCHUSI.

3.3. OOywuaromuiicss HECeT OTBETCTBEHHOCTh 32  JIOCTOBEPHOCTH
MPEICTABJICHHBIX B TOPT(HOINO CBEJICHUMN.

3.4. DNeKTPOHHOE noptdomamo oOy4arorierocs poBepseTCS
pyKOBOIUTENEM,  3aBeAyloIMM  Kadeapod ©W  COTpyAHHKAMU  y4eOHO-
METOJUYECKOTO YIPABJICHUS.

3.5. TlewatHass Bepcusi MOPTHOIMO MPEIOCTABISACTCS OOyYarOMMMCS Ha
BBITyCKaloOIyIo kKadeapy.

3.6. DnekTpoHHOe TOPTHOIMO XpaHUTCA Ha BbIMyCKarolen kadenpe
NuctuTtyTa 10 MOMEHTa BBOJA COOTBETCTBYIOUIEH —CHELUAIIM3UPOBAHHOU
MH(POPMAITMOHHON CHUCTEMBI, TMO3BOJISIIONICH BECTH SJEKTPOHHOE MOPTQOIHO B
JUYHOM KaOUHETE.

3.7. Tlocme BBOJA CHEIUATM3UPOBAHHOW WMH(POPMAIIMOHHON CHCTEMBI
AJIEKTPOHHBIE TOPThONHO pa3Mematorcs Ha caite. [lopsmoxk pasmemnieHus
AJIEKTPOHHBIX MOPTQOINO HA CANTE PEryaupyeTcs JoKaIbHbIM akToM MHCTHTYTA.



