MunucrepcTBO KynbTyphl Poccuiickoit @enepanuu
dbenepabHOE rOCYJapCTBEHHOE OIOIKETHOE 00pa30BaTEIbHOE yUPEXKIECHUE
BBICIIIET0 0Opa30BaHUS
«KPACHOJAPCKHI I'OCY/IAPCTBEHHBIA MHCTUTYT
KYJIbTYPBI»

@aKyIbTeT COLMATBHO-KYIBTYPHOM NS TENbHOCTH U TypU3Ma
Kagenpa 5KOHOMUKH U HH(YOPMALMOHHBIX TEXHOJIOTUI

YTBEPXJIAIO

3aB. Kaenpoi, K.3.H., JOLIEHT
~~ M. H. Ilonos

«28» aBry{Ta 2017 r.

AHHOTAIIMS K PABOYEN TIPOI'PAMME
YYEBHOM I CIUIIJIAHBI
OI1.03. MEHE/DKMEHT

CrenumansHocTh - 46.02.01 JlokyMeHTauMOHHOE 00ecriedeH sl yIpaBiIeHus U
apXUBOBeJICHHUE

[TpoGhuITh MOATOTOBKH — COIMATBHO-9KOHOMUYECKUH

KBanudukaius BEITYCKHAKA — CIIEIUAIUCT 10 JOKYMEHTAllHOHHOMY
o0ecTieueH IO yIPaBIeHUs, apXUBUCT

®opma 00yueHuUs - OYHas

CocTaBUTENb:
IIpenoyaBarens
'\/_?/t/j M T.B. Yenenesa
\ﬂomucw /

Kpacnoaap
2017



1. HEJIU M 3AJIAYM OCBOEHHUS TUC AT MHBI

Heau ocBoenus OIL03. MeHeaKMeHT - 3aJ0XKHUTh OCHOBBI IMPOQPECCHOHATBLHOIO
co3HaHus, oOecneuuTh dS(PPEeKTUBHOCT, U3Y4EHUS BCEX MOCIEAYIOUMX CHEIUaIbHBIX
JUCHUIIIIMH, ITOKa3aTh H€06XOI[I/IMOCTI) HN3Y4YCHHA U OCBOCHHA MUPOBOTO OIIbITa MCHC/PKMCHTA,
a Takke 0COOEHHOCTH POCCUICKOIO MEHEIKMEHTA.

3apaum:

- (QopMHpOBaHHE HAYYHOTO MPEACTaBICHUS OO0 YMpPaBICHUH, UMEIOILEr0 KOHKPETHO-
IMPAaKTU4YCCKOC COACPKAHUE U 3AJIOKHUTH IMOTCHIHATI MHTCTpAll BCCX 3HaHI/II\/'I, OIMpCACIIAIONIM X
npo(eCcCUOHANN3M JEATEIBHOCTH COBPEMEHHOTO MEHEDKEPA;

- OCBOCHHE CTYJCHTaMH OOINETEOPETHYECKUX IOJIOKEHUIN YIpaBieHHUS COLMAIbHO-
HYKOHOMHUYECKUMHU CHUCTEMaMH, (OPMUPOBAHHE TBOPYECKOTO HMHHOBALIMOHHOIO TMOJAXOAa K
yIIpaBJIeHU0, (OPMHUPOBAHWE TOHWMAHUS YIpaBJIEHUS Kak o0JacTH MpodecCHoHaTbHON

JeATENIbHOCTH, TPeOYIO el rTy00Ki X TEOPETUYECKU X 3HAHUM.

2. MECTO JUCIMIIVIMHBI B CTPYKTY PE OIIOII CITIO

Juctuminaa «MeHEeIKMEHT» SBISIETCS 4acThio MPO(ECCHOHATBHOTO Y4eOHOro IHKIA,
obmiernpo geccnoHanbHBIC TUCITUILTAHBL.

OHa HemoCpeJCTBCHHO Oa3upyeTcss Ha 3HAHUAX AUCHUIUIMH «Maremaruka: anrebpa u
Havaja MaTeMaTHYeCKOro aHaimza;, reoMmeTpus», «MHpopmarukay, «OO0IECTBO3HAHKUEY,
«OKOHOMHKA, «IKOHOMHKA OpPraHU3aINN», «IKOHOMHYECKAs TEOPHs». 3HAHUS, TOJyICHHBIC B
pe3yabTaTe OCBOCHMS JAHHOM MCIUILINHBI, OYAyT Peaar30BBIBATHECS B MPOodecCHOHATbHON

JACATCIIBHOCTH CIICHHAJIMCTA.

3. TPEBOBAHUSA K PE3YJIBTATAM OCBOEHUSA COIEPXKXAHUSA
JAUCIUITVIUHBI

[porecc n3yueHus: IMCHUILIMHBI HAMPaBieH Ha (JOPMUPOBAHUE DIIEMEHTOB CIIEAYIOIIM X
xoMmiereHIUHA B cootBeTcTBHU ¢ @I'OC CIIO 1mo maHHOU CHenraJIbHOCTH
a) 00 numx kommneTteHuii (OK)
OK 1. IloHumath CyIHOCTb U COLIMAIIbHYIO 3HAYUMOCTb CBOEH OyayIiel nmpodeccuu, mposiBIsITh
K HEH YyCTOMYUBBIN UHTEPEC.
OK 2. Opranu3oBsBaTh COOCTBEHHYIO JESTEILHOCTH, BHIOMPATh TUIIOBBIE METOJBI U CIOCOOBI
BBINIOJIHEHUS TPO(PECCHOHAIBHBIX 33124, OLICHUBATh UX
3(ppeKTUBHOCTD U KAYECTRBO.
OK 3. I[lpuHuMmaTh pelieHUs] B CTaHAAPTHBIX U HECTaHJAPTHBIX CHUTYalMsSIX U HECTU 33 HUX

OTBETCTBCHHOCTbD.



OK 4. OcymecTBisTh MOUCK U UCIOJIb30BaHUE HH(pOpMALIH, HeoOXoauMol i 3(pdeKTuBHOrO
BBINIOJIHEHU S TPO(ecCHOHaNbHBIX 33a4, PO PeCCUOHAIBHOTO U

JMYHOCTHOTO Pa3BUTHSL.

OK 5. Ucnonp3oBaTh MHGOPMaMOHHO-KOMMYHUKAIIMOHHBIE TEXHOJIOTUH B MPOGeCcCHOHa bHOU
JESTEIBbHOCTH.

OK 6. PaboTaTh B KOJJIEKTUBE U KOMaH€e, 3 PPeKTUBHO OOIIATHCS C KOJIETaMH, PYKOBOJCTBOM,
NOTPEOUTENIAMHU.

OK 7. bpaTh Ha ce0s1 OTBETCTBEHHOCTD 3a padOTy WICHOB KOMaH/Ibl (TOAYMHEHHBIX), PE3y/IbTAT
BBINIOJIHECHU S 3aJaHUH .

OK 8. CamocrosTenbHO ompenensaTh 3afadyd MNpodecCHOHANBHOTO U JIMYHOCTHOTO Pa3BUTHUS,
3aHUMAaThCs CAMOOOPa30BaHUEM, OCO3HAHHO TIAHUPOBATH MOBBIIIEHNE KBAJIW (P KAITUH.

OK 9. OpueHTHpOBaThCS B YCIOBHUSX YacCTOW CMEHBI TEXHOJOTHH B MpodecCHOHATBHOM
JESTETbHOCTH.

0) npod eccuonanbubix kKomneTeHuuii (IK)

[IK 1.1. KoopaunupoBarh paboTy opraHu3auuu (MIPpUEMHON PYKOBOJIUTENS), BECTH IPHUEM
IOCETUTENEN.

IIK 1.2. OcymecTBasTs pabOTy MO MOATOTOBKE M MPOBEIECHUIO COBEINIAHUMN, JIEJTOBBIX BCTPEY,
MPUEMOB U IIPE3CHTALMHA.

[IK 1.4. Opranu3oBbIBaTh paboyee MECTO CEKPETAPS U PYKOBOAUTEISL.

I[IK 1.5. Odopmisth M perucTpupoBaTh OpPraHU3ALMOHHO-PACTIOPSIIUTENbHbBIE JTOKYMEHTHI,

KOHTPOJIMPOBATH CPOKU MX UCIIOJIHEHHUS.

[1K 1.6. O6pabaTbiBaTh BXOSIIME U UCXOASIIME JOKYMEHTHI, CHCTEMaTU3UPOBATh
UX, COCTABJISITh HOMEHKJIATYPY /1€l U (HOpMHUPOBAThH IOKYMEHTHI B JI€Ja.

I[IK 1.7. CamocTosTensHO paboTaTh € JOKYMEHTAMH, COJACPKALMH KOH (pHICHIIUATbHYIO
UH(POPMAIUIO, B TOM YHCIIE C JOKYMEHTaMHU 10 JIMYHOMY COCTaBY.

[K 1.8. OcymectBisaTh Tene GpoHHOE 00CTY)KUBaHHE, TPUHUMATD U ITepeaaBaTh (PaKCHhI.

[IK 2.4. OGecnieunBaTh IpUEM H PALMOHAIBHOE Pa3MEIICHHWE JTOKYMEHTOB B apXuBe (B TOM
qHCIIe JOKYMEHTOB I10 IMYHOMY COCTaBY);

[IK 2.5. OGecnieunBath y4eT ¥ COXpaHHOCTh JOKYMEHTOB B apXHBE.

B pesynbrare 0cBOGHUS AW CIMIUINHEL 00Y4Yat0 IMIICS TOTKEH :

yMeThb:

- YIPaBJIATh KOH (NIMKTAaMU U CTpECCaMU B Ipoliecce NpoQeccuOHaIbHON ESTeNbHOCTH;

3HATh:

- XapaKTepHbIEC YePThl COBPEMEHHOTO MCHEDKMEHTA,;

- IUKII MCHCIPKMCHTA,



- IpOoLEeCC NPUHATHUA U pCaJIi3allun YITPABJICHYCCKHUX peHIeHHﬁ, I/IH(l)OpMaLII/IOHHOC obecrieueHue

MCHCIP)KMCHTA.

4. OBBEM YUEBHOH JUCIHUTLIAHBI
MakcuMmainpHas yuebHas Harpy3ka o0ydaronierocs — /2 4ac., B TOM YHcJIe:
OO0s3aTenpHas ayaquTOpHas ydeOHas Harpy3ka oOydatomierocs — 48 gac.;
CamocrositenbHas paboTa oOyyaromerocst — 24 yac. ;
Vyebnas nucuuriraa OI1.03. MenemxmeHT peam3yeTcs B V cemecTpe.

dopMa TPOMEKYTOUHOU aTTecTanui — TudhepeHIIMPOBAHHBIN 3a4eT.



