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1. HEJIA U 3AJAYHN OCBOEHUSA NTPOPECCHUOHAJIIBHOI'O MOAYJIA

Hean ocoenus IIM.02. Opranmsanms apXuBHOH M CIHPAaBOYHO-MH(OPMAIMOHHOM
padoThl MO JAOKYMEHTAM OPraHM3allMM SBJIIETCS OCBOCHUE OCHOB XpaHEHHUs, Y4eTa,
KOMILJIEKTOBaHUSI, HUCIOJIb30BaHUs JOKyMEHTOB ApxuBHoro (ouma Poccuiickoit @eneparuu u
JIPYTUX apXWBHBIX JOKYMEHTOB, IOJIydeHHE CTYIEHTAaMM 3HAaHUH 00 OCHOBax paboThl ¢
ApPXUBHBIMHU JOKYMEHTaMH U COBPEMEHHBIX JOCTHIKEHUSIX B 00JIACTH apXUBHBIX TEXHOJIOTHM.

3agauu MmoayJisi:

- OCBOCHHC HAYUYHBIX OCHOB pOCCHfICKOI‘O APXUBOBCIACHU A,
- HU3Yy4YCHHUC OpraHH3allUU XPpaHCHU A, KOMIIJICKTOBAHU S, YICTa U UCITOJIB30BAHUA aPXUBHBIX

JOKYMCHTOB

2. MECTO ITIPO®ECCHOHAJIBHOI'O MOAYJIsAA B CTPYKTYPE OIIOII CIIO

IIM.02. Opranusanusi apXMBHOI ¥ CIIPABOYHO-UH( OPMALMOHHOM PadoThI 10
JOKYMEHTAM OpraHW3allid BXOJUT B COCTaB MPO(PECCHOHATBHOTO Yy4eOHOTO IMKIIA,
npogeccCHOHaNbHbIE MOIYIIH

N3yuenne I[IM.02. Opranmsanusi apXuBHOW H  CIPaBOYHO-MH(OpPMAaLHOHHOI
padoTbl MO JAOKYMeHTaM opraHm3auuu Hapsgy c¢ guciummHamMu OI'CD.01. OcHoBbI
¢unocoduu, OI'C.02. Ucropus, OI'CI.03. Ilcuxonorust obmenus, OI'CD.04. UnocTpaHHbI
a3p1k, OI'CD.05. ®dusnueckas kyabrypa, EH.01. Maremaruka, EH.02. Uudopmatuka, EH.03.
DKOJIOTHYECKHE OCHOBBI Tpupomonois3oBanus, EH.04. HudopMannoHHBIE CHCTEMBI B
npogeccuonansHoil  gearensHocTH, OI1.04. T'ocymapcTBeHHas W MyHULMIANbHAs Ciyx0a,
dopMupyeT 00 IEKYIbTYPHbIE KOMIETEHIIUH O0YJarOLXCS.

3. TPEBOBAHUSI K PE3YJbTATAM OCBOEHUSI COJEPKAHUS
JUCLMIIIMHBI

[lpouiecc u3ydeHHs MOAYJS HampaBiieH Ha (OPMHPOBAHHE 3JIEMEHTOB CIEIYOIMX
komriereHUMA B cootBerctBuM ¢ PI'OC CIIO nmo ngaHHOMY HampaBJICHUIO MOJATOTOBKH
(crIenmaabHOCTH ):

a) 00 mux kommneTte Huuii (OK)

OK 1. IlonumaTh CyIHOCTh W COIMAIBHYIO 3HAYUMOCTh CBOEH Oymyieil mpodeccuu,
IIPOSIBIIATD K HEM YCTOWYMBBINA UHTEPEC.

OK 2. OpranuzoBbBaTh COOCTBEHHYIO AESTEIbHOCTh, BHIOMpATh THIIOBBIE METOJBI U
crocoObl BBITTOJHEHUS TPO(PECCHOHATIBHBIX 3a/1a4, OLICHUBATh UX A(PPEKTUBHOCTD U Ka4ECTBO.

OK 3. IlppuHuMath pemeHus! B CTaHJAPTHBIX U HECTAaHJAPTHBIX CUTYalMsIX U HECTH 3a
HUX OTBETCTBEHHOCT.

OK 4. OcymecTBiaTh HOMCK W HUCIOJIb30BaHHE HHMOPMAIIMU, HEOOXOTUMON st
3¢ dexTnBHOTO BBHIMOJHEHUs MPOPECCHOHATBHBIX 3a7a4, MPO(PeCCHOHATBHOTO U JIMYHOCTHOTO
pa3BUTHSL.

OK 5. HcrmonpzoBaTh  HMHQPOPMAIMOHHO-KOMMYHUKAIIMOHHBIE  TEXHOJIOTHH B
npodeccroHanbHON NESTETbHOCTH.

OK 6. PabGorath B KOJUIEKTUBE M KOMaHzae, 3(P(eKTMBHO 0OWATHCS C KOJJIEraMH,
PYKOBOJICTBOM, TIOTPEOHTEISIMH.

OK 7. bpars Ha cebs OTBETCTBEHHOCTh 3a pabOTy WIECHOB KOMaH]bI (MTOJIYMHEHHBIX),
pE3YyJIbTAT BBIIIOIHEHUS 3aJaHUH.



OK 8. CamocrosaTensHO OINpeaeniaTs 3aJayd Mpo(eCcCHOHAIBHOTO M JHMYHOCTHOTO
pa3BUTHs, 3aHUMAThCA  caMOOOpa3OBaHWEM, OCO3HAHHO  IUIAHWPOBATh  IOBBIIICHUE
KBaJTA (Y KAI[UH.

OK 9. OpueHTHpOBaTHCS B YCIOBHUSIX YACTOW CMEHBI T€XHOJIOTHH B MPO(ecCHOHAIBHOM
JeSITEIIbHOCTH.

0) npo¢ eccuonanbubix komneTe Hui (1K)

[1K 2.1. OcymecTBiAT  OKCIEPTH3Y IIEHHOCTH  JOKYMEHTOB B COOTBETCTBHH  C
JIEWCTBYIOIIMMM 3aKOHOAATEIbHBIMUA aKTaMU M1 HOPMAaTHBaMHU.

[1K 2.2. Bectu paboTy B cucTeMax 3JIEKTPOHHOTO JI0 KYMEHTO000poTa.

1K 2.3. Pa3zpabarbeiBaTh U BECTH KJIacCu GUKATOPbI, TAOEIH U Jp. CIIPAaBOYHUKHU IO
JOKYMEHTaM OpTaHU3aIUu.

[1K 2.4. ObecneunBaTh NPUEM U PALIMOHATIBHOE pa3MElcHIE TOKYMEHTOB B apXuBe (B
T.4. JOKyMEHTOB 110 JUYHOMY COCTaBY).

1K 2.5. ObecnieunBaTh y4eT U COXPAHHOCTh JOKYMEHTOB B apXUBE.

[1IK 2.6. Opranu3oBbBaTh ~ MCHOJIb30BAHUE  APXUBHBIX  JOKYMEHTOB B Hay4yHBIX,
CIPAaBOYHBIX U MPAKTUYECKUX LIETIAX.

1K 2.7. OcymiecTBAATh OpraHU3allHOHHO-METOMYECKOE PYKOBOACTBO U KOHTPOJIb 32
paboToii apXrBa OpraHU3aluy U 32 OpraHu3alrend JOKyMEHTOB B JIeIOIPOU3BOJICTBE.

B pe3ynbrare ocBOeHMS I CHUIIINHBI 00yJaro I ecs TOJIKHBI :

3HaTh: CUCTEMY apXUBHOTO yrpaBiieHus B Poccuiickoilt @enepanuu U opraHru3aIuio
ApxuHoro ¢onaa Poccuiickoii deneparun;

CUCTEMY XpaHEHHS U 00pabOTKU JOKYMEHTOB.

YMeThb: OpraHU30BBIBATH IEATEIILHOCTh aPXUBA C YIETOM cTaTyca U mpoduis
OpraHH3aIluy;

paboTaThk B CHCTEMax JIEKTPOHHOTO JOKYMEHTOO0OPOTA;

MCIIO0JIb30BAaTh B JICATEILHOCTH apXHBa COBPEMEHHbIE KOMITBIOTEPHBIE TEXHOJIOTUH;

MPUMEHSTh COBPEMEHHBIE METOJMKM KOHCEpBAllMM M PECTaBpalliyd apXUBHBIX
JIOKYMEHTOB

HNmeTs NpakTH4Ye CKUH ONBIT !

OpraHU3aIlMy APXUBHOW U CIPABOYHO-HUH(POPMAIIIOHHON pabOTHI IO IOKyM EHTaM
OpraHu3aluu

4. OBBEM INPO® ECCUOHAJIBHOT'OMOAYJIAA
B pamkax [IM.02. Opranu3anusi apxuBHOH M CIIPAaBOYHO-HMH( OPpMAIlHOHHO
padoTHI 0 JOKYMEHTaM

MaxkcuMmainpHas yueOHast Harpy3ka obydatoierocs: — 408 yacos, Bkirouasi:
- 00s3aTeNBHON ayIUTOPHOU ydeOHOM Harpy3ku oOydaromerocs — 308 yacos;
- caMocCToATeIbHOM paboThl oOydatomerocst — 100 gacos;
- y4eOHO# — 36 yacoB
- NPOM3BOJICTBEHHOM MPaKTUKU — 72 Yaca.

Jucuumnnnna peanmsyercs B || — IV cemectpax. @opma mpoMexX yTOUHOM aTTecTalluu —
sKk3aMeH (kBanmu (pukanronHsblin) B 1V cemectpe.



