[loKyMeHT noanucaH NpocToi 31eKTPOHHOM NOANUCHIO
NHdopmaumsa o Bnagenbue:

HO: Sesrus Cepre iRty Y BO «Kpaduomapekuii rocy1apeTBeHHbIil HHCTHTYT KyJIbTyphbi»

[lomxHocTb: PexTop
[ata nognucanus: 19.01.2024 09:19:15
YHUKANbHBIA NPOTrPAMMHbIA KITHOY:

6a5d86159110qTpersceiiieSeipMifed Ha YTBEPKIAIO
3aceaHUU YUEHOro coBeTa EKTOP o=
®I'BOY BO KI'HMK
poTokoyI Ne 7 {‘

ot «P /O 20%.

HHCTUTYT KYJIBTYPBI»
L C.C. 3eurus

20/ .

MMOJIOKEHHUE O INOJAPA3AEJEHHUHN

XO3AMCTBEHHBIN OTAEJ

r. Kpacronap



1. O6mmne nonoxeHus

1. XozstictBeHHBIH otTaen (mamee — Ortnoen) sBIAETCA CTPYKTYPHBIM
MIOJIpa3IENIeHUsIM (PeepajbHOr0 IOCY1apCTBEHHOro O0101KeTHOro 00pa3oBaTeIbHOrO
ydpexaeHHs Beicliero obpazoBaHus «KpacHomapckuil rocynapcTBEeHHBIH HHCTUTYT
KylIeTypbl» (nanee — MHCTUTYT).

2. OcHoBHOM meneto Orzena fABISETCS XO3AHCTBEHHOE, MaTepUasbHO-
TEXHUYECKOE U COLHAIIBHO-0BITOBOE 00CIy)XKUBaHKEe Noapa3aencHui Mucturyra.

3. OcHoBHEIME 3a1adamMu OTaena SBISIOTCS:

- COZep KaHHE B HaJUISKAIEM COCTOSHUH 30aHUN U moMmelleHud MHCTUTYyTa,
IpHUIeraroel TeppUTOPHH;

- CO3/IaHHe YCIIOBUM IJIA TpyAa U OTAbIXa pabOTHUKOB MIHCTUTYTA;

- BBINIOJIHEHHE IIPOrpaMMBl NIPOU3BOACTBEHHOTO KOHTPOJIS KauecTBa BOJEI
CHCTEMBI TUTHEBOT0 BOJOCHAOKEHHSI,

- NIOATOTOBKA M BEJEHUE DKOJIOTHYECKON NOKYMEHTallUh U JOKYMEHTalMU II0
oXpaHe TpyJa;

- Y4YeT CTallHOHAPHBIX UCTOYHUKOB 3arpsI3HEHUS U UX XapaKTepUCTHK;

- KOHTPOJIb UCIIOTHEHUS 0053aTeIbCTB KOHTPareHTaMH;

- KOHTpOJb IPOW3BOACTBEHHO-XO3SUCTBEHHON MNESITENBHOCTH KOTEIbHOM H
HAaCOCHOM CTaHIIWH apTe3UaHCKON CKBa)KMHBI, CHCTEMBI BOJIOCHA0KEHHS;

- OpraHusalus, poBeJeHHe K KOHTPOJb PEMOHTHBIX padOT M TEXHUYECKOro
o0cTy)XKUBaHUS 000PYI0BAHMUS; -

- pa3paboTka W BHEIpPEHHE OPraHU3ALMOHHO-TEXHUYECKHX MEpPONPHUSITHI IO
TIOBBIIIEHHIO HAIEKHOCTH pabOTHl KOTEIBHOro O0OpYIOBaHMS, CHIDKEHHIO MOTEepPh
TEIJIOBOM  3HEPTHH, BOIBl, pPANAOHAIBHOMY HCIIOIb30BAHUIO TOILTUBHO-
DHEPreTHYEeCKUX pPeCcypcoB, COKPAIIEHUIO IPOCTOEB OOOpYHOBaHHS B IEPUOI
PEMOHTAa, IMOJrOTOBKA K paboTe ¢ y4eTOM Ce30HHBIX YCIOBUH;

- TpueM, XpaHEHHE M OTIYCK TOBAapHO-MaTEpHAIbHBIX LEHHOCTEH;
obecrieyeHre COXPaHHOCTH CKIATHUPYyeMBIX TOBapHO- MaTepHalbHBIX LIEHHOCTEH,
COOMIOZIeHHe PEXHUMOB XpaHeHHs, MpaBul OQOPMIEHUS U CHAYd IPUXOJHO-
PAcXOHBIX JOKYMEHTOB;

- obecrieyeHHe M KOHTPOJIb HalMUMs M MCHOPABHOCTH IPOTUBOIIOXKAPHEIX
CpencTB, 000pYIOBaHMS U HHBEHTAps Ha CKIIAJle U UX CBOEBPEMEHHEIN PEMOHT;

- TIpOBEIEHHE IOrPy304HO-pa3rpy30dHbIX pPaboT C COOMIOJEHMEM HOPM,
MIpaBUJ ¥ MHCTPYKIUH IO OXpaHe TPpya;

- KOHTPOJE COOJIONEHWS NpaBWUI NPOXKUBAHUNW W IIpaBUIIa BHYTPEHHEIO
pacropsifika CTyOeHYeCKOTO OOIIEeXUTHs, TEXHUKHM OE30IIaCHOCTH, IMOXKApHOH H
aekTpo - GesomacHocTH. OfecredeHne 00y4arOIMXCS MECTaMH B CTYIEHYSCKUX
OOIIEXUTHAX W KOHTPOJb COICp)KaHWS TIOMEIIEHWHA B COOTBETCTBHHU C
YCTAHOBJIEHHBIMH CAHUTAPHBIMUA HOPMaMU U IIPaBUIIAMH,

- OCYIIECTBICHHE MEPOIPUATUH 10 YIydILIEHUIO XUIHIIHBIX U KOMMYHAIbHO-
OBITOBEIX  YCJIOBH; obecredeHHe HeoOXOAMMOIO  TEIJIOBOTO  pEXHMMa U
OCBEIIEHHOCTH BO BCEX ITOMEIIEHUSIX CTYICHUYECKUX OOIIEKUTHI B COOTBETCTBUHU C
CaHUTApHBIMY TPeOOBaHUSIMH U IIPABUIIAMH,



- KOHTpOJNb  ofecrmedeHUss HEOOXOAMMBIM 000pYIOBaHHEM, HHBEHTApEM,
HHCTPYMEHTOM M MaTepranaMu Ui [poBeleHHs paboT Mo O1aroyCTpoMCTBY,
0By KUBaHHIO U YOOpKe CTYIeHUeCKUX OOLIEKUTHH M 3aKpeNIeHHOH TEpPPUTOPHH.

4. B cBoeit pabote Otes pyKOBOJACTBYETCS:

- Hopmamu Konctutyunu PO;

- (emepanbHBIMH 3aKOHAMM W WHBIMH HOPMAaTHBHO - IIPABOBBIMH aAKTaMHU
Poccuiickoit deneparuy;

- YcraBom UHCTHTYTA;

- KOJIIEKTUBHBIM JOTOBOPOM;

- JOKaJIbHBIMA HOPMaTHBHBIMU akTamu MHCTUTYTA,;

- HactosuwM [lonoxeHnuem.

5. OTtmen HaxOOWTCA B HEMOCPEJACTBEHHOM IIOJYHMHEHHH IIPOPEKTOpa II0
buHaHCaM U aIMUHUCTPATUBHOM padote.

6. PyxoBomctBo paGotoit Otzmena OCYLIECTBISET HAYalbHHWK, KOTOPBIM
Ha3HayvaeTcs W OCBOOOXKIAeTCs OT MO/DKHOCTH IpHKa3oM pekropa MuctutyTta, 1Mo
TpeICTaBIIEHHIO TPOPEKTOpa TI0 HUHAHCAM U aIMUHUCTPaTUBHON paboTe.

7. CocTtaB ¥ KOJNWYECTBO COTpPYIHHMKOB OTnena oIpeneisaercs MITaTHBIM
pacriicaHueM ¥ yTBepkmaercss pekropoM HWHcturyta. Pabormmku Orzena
HA3HAYAIOTCS HA JOKHOCTh M OCBOOOKJAIOTCA OT IOJDKHOCTH IIPHKa30M
pekTopa MHCcTUTYTa MO TNpeicTaBlieHd0 HadanbHKMKa OTzaena, IIocje COTJIacoBaHus
C MPOPEKTOPOM TT0 PUHAHCAM U aIMHUHUCTPAaTHBHOH paboTe.

YcnoBus Tpyna paboTHUKOB OThena onpelelisioTes TPYAOBbIME ICTOBOPaMH,
3aK/IIOYaeMBIMH ¢ KaXkKaeIM paboTHHMKOM, a Takxke I[IpaBHiaMu BHYTPEHHETO
TPYIOBOrO PacIopsIKa.

8. Hacrosiee Ilonoxenue o6 Otnaene sBISETCS BHYTPEHHUM JTOKYMEHTOM,
ONpeziesisieT €ro OCHOBHBIE 3ajJaud, QYHKIMH, COCTaB, CTPYKTypy, IIpaBa,
OTBETCTBEHHOCTh, ITOPSAIOK OpTaHM3alUd JeATeIbHOCTH ¥ B3aHMOJIEHUCTBHA C
IPYTHMH MOJpa3eNIeHUsAMH, a TAKXKe CTOPOHHAMHU OpraHu3alusIMU.

9. Ormen co3maéres mo pemeHuto YueHoro coera Mucrutyra. Cosnanwe,
IeperMeHOBaHHe, pa3feleHne, CIusHue Wid JukBuaanus Otnena ocylecTBIASTCS
Ha OCHOBAaHMH pelleHHs YYEHOTO COBeTa M yTBEpXKJIaeTca pekropoM HHcTHTyTA.
[Tpu w3menenwu GyHKIMH u  3agad  OThgena  JO/DKHOCTHBIE — WHCTPYKIHH
niepepabaThIBAIOTCS U yTBEpkKAAIOTCH pekTopoM MHCTHTYyTA.

10. ITonoxenune o6 Otmene mpuUHUMAETCs YUYEHBIM COBETOM M YTBEPXKIAETCH
pextopoM MHCTHTYTA.

11.0tnen He wWMeeT cTaryca HOPHAMYECKOrO JIMIa M CaMOCTOSTEIBHOTO
banaHca.

2. OyHKIHH
B COOTBETCTBHH C BO3I0KEHHBIMH 3am1a4amu OT/el BEIIONHAET (QyHKIIHH:
- KOHTPONIb  HCIIPABHOCTH 00OpynOBaHMS (TH(TOB, OCBELICHHS, CHCTEM
OTOIUIEHNS, BEHTUWISLIUK U 1Ip.);
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- oopmiieHHEe DOKYMEHTOB, HEOOXOMUMBIX [ 3aKIFOYeHHs IOrOBOPOB Ha
npuobpereHue obopynoBaHus, MeOenu, XO35MMCTBEeHHBIX TOBApOB, OpraHMU3allUi UX
IIOCTaBKH, IPUEMKH U yUeTa;

- obecrniedeHHe CTPYKTYPHBIX IIOJpa3felleHu o0opylnoBaHHEM, MeOelbo,
XO3HMCTBEHHBIMU TOBAapaMH, BEIEHUE yueTa HX pacxOoJOBaHHA M COCTaBIIEHHE
YCTaHOBJIEHHOM OTYETHOCTH;

- obecrieueHHe COXPaHHOCTH MeOenu, X03IHCTBEHHOTO HHBEHTaps, IPUHITHE
Mep I10 UX BOCCTAaHOBJIEHUIO ¥ PEMOHTY B CIlIydasiX MOBPEXKICHHUS;

- o(opMieHHE MOKYMEHTOB Ha TEXHHM4YecKoe OOCTyX HBaHME H PEMOHT
obopyI0BaHHS,

- OpraHu3als I[pOXHBaHUS W HEOOXOOUMOro O0OCIy)XKMBaHWs JIUL,
IPUOBIBIINX B CIyKeOHbIE KOMaHIUPOBKH;

- COCTaBJIEHHE pacUeTOB II0 XO3SHCTBEHHOMY, COLHAIbHO-OBITOBOMY H
MaTepUuaIbHO-TEXHUUECKOMY OOCTYXKUBaHUIO NTOApa3AeeHni THCTUTYTa;

- olecrnedyeHHe paIMOHATBHOIO HCIIOIB30BAHUS BBIJIEIEHHEIX (DHHAHCOBBIX
CPEACTB;

- OpraHu3allyds MEpOIpPHATHH [0 IOANEPKAHWIO 3MaHWM M I[OMELUCHUH
MucTuTyTa B HaAleXalleM COCTOSHHUM B COOTBETCTBHM C JIE€HCTBYIOIIKMHU
CaHUTapHO-TUT'MEHUYECKUMH U IIPOTUBOIOKAPHBIMH HOPMaMH U IPaBHIIaAMY;

- (OpMHpPOBaHHE TIIPOEKTOB TEKYIIUX W TEPCHEKTUBHBIX IUIAHOB
PEKOHCTPYKLMH, KalUTAJIBHOIO M TEKYyIIero peMOHTOB 3aHWM, IOMEIleHUH
MucTtuTyTa, CUCTEM BOJOCHAOKEHHUS M  BOAOOTBEAEHHS, 3HEprocHabXeHHUs,
TEIJIOCHA0)KEeHHUS U IPYTHX COOPYKEHHUH;

- IPOBEJIEHHE TEKYIEr0 PEMOHTA 3[aHIH, IIoOMeIleHn FHCTUTYTa;

- KOHTPOJIb Ka4eCTBa PEMOHTHBIX paboT 1 MPUEMKA BBIITOJIHEHHBIX PEMOHTHBIX
paboT MOAPSIHBIMUA OPraHU3ALMSIMHE,

- COCTaBJIEHME CMeT pacxo/0B Ha CcoIep)KaHWe 3JaHMW W TIOMELIECHUH
HHCcTHTYTa, MpHIIEralolleil TeppuTOpHH;

- KOHTPOJIb BEITIOJIHEHHUS TTaH-rpaduka ordopa nmpobd BoAs! sl 1ab0opaTOpHBIX
HCCIIeIOBaHMH U TOUeK oTOopa,;

- KOHTPOJIb HaJIMYMSI W COXPAHHOCTH IIPOTOKOJIOB MCCIENOBaHH KadvecTBa
MMATHEBOH BOJEI,

- colOmoJeHHe HOPMATHBHBIX TpeOoBaHUI MO 00pa30BaHUIO OTXOJOB H
JIUMHUTOB Ha UX pa3MeIlEHHE;

- OpraHM3alKs MEPONPHSTHII 10 YMEHBIIEHHIO BEIOPOCOB BPEIHBIX BEIIECTB B
aTMOC(epHBI BO3AYX B epHOJ HeOJaronpusTHEIX METEOPOIOTHYECKHX YCIIOBHH,

- 00y4ueHHe paBUiaM NIEPBOH MEIUIIMHCKOM ITIOMOLIHM II0CTPAIaBIINM;

- BeleHHE JOroBOpHOM paboTel, NpPHEMKa IIOCTABIEHHBIX TOBapoOB,
BBIMIOJHEHHBIX paboT, OKa3aHHEIX YCIIyr, Kacaromuxcs nestensHoctd Ortnmena,
ITOJIMHMCaHHE TIEPBUYHBIX YUETHBIX JOKYMEHTOB,

- KOHTpOJIb BeIEHWs »>KypHala  ydeTa BOJONOTPEOJICHUS CpEICTBAMHE
U3MEPEHUH;

-KOHTpOJIb 3KCIUTyaTallUd CUCTEMbl MOHHUTOPHHra TIOA3EMHBIX BOX C
ITOMOIIIBIO TTEE30METPUUECKOI0 aTYMKa YPOBHS BOMIBI,



- CHSATHE [TOKa3aHHH CYeTYUKOB BOJIOTIOTPEOIeHMS,
- pa3paboTka IIJTAaHOB Ha TMPEeAyNpPeIUTeIbHBIH PEMOHT OOOpPYIOBaHHUS U

COOPYKEHHUH BOJIOIIPOBOIHO-KaHAIHU3AUOHHOTO XO035HCTBa, COTJIACHO
NeHCTBYIOIIMM HOPMaM;
- KOHTPOJb  PEKOHCTPYKUHMH  OOOpYIOBaHUA U T[POBEICHHS

3KCIIEPUMEHTATBHEIX paboT (HCIBITAaHMH) HOBOTO 000PYIOBaHHMS MEPE BBOJIOM €ro
B 3KCILTyaTallHIo;

& HpHéM O60py,HOBaHHH IMMOCJI€ KaIlluTaJIbHOT'0O PpEMOHTa H €ro MOHTa)Xxa
MoaApAOHBIMH OpPraHHU3alluAMH,

- Y4acCcTHUE B INOBECICHUE HHBGHTapH?’aHHﬁ TOBAPHO-MAaTCPHUAJIBHBIX HGHHOCTGI:‘I,
KOHTPOJIb CKIIaJICKUX onepaunﬁ;

3. Bzaumoornomenust Oraena.

BsaumoortHomenus Othena ¢ OpyrMMH CTPYKTYPHBIMH IOJpa3felieHUsIMA
HMHcTHTyTa, OpraHaMM TOCYJapCTBEHHOW BJAacTH M MECTHOrO CaMOYIIpaBIeHHS
oOlIeCTBEHHBIMU OOBEAMHEHUSMH W JPYTMMH OpTaHW3allUsIMK OTpeeseTcs
3aavyaMi ¥ QYHKLIUSMH, BO3JIOXKEHHBEIMH Ha HETO HACTOSALIUM [[0JI0KEHHEM.

4. IIpaBa

Otpnen umeer mpago:

- J1aBaThb CTPYKTYPHBIM TnoApaszaeieHusM HMHCTUTYTa yKazaHus 110
obecrieueHnI0 COXPaHHOCTH WHBEHTaps, MeOenu, OprTeXHUKH, COOJIOIEHHIO
IPOTHBOIOXKAPHEIX HOPM U IIpaBWI, a Takke OCYIIECTBIATh OINEpPaTUBHO-
TEXHUYECKUH KOHTPOIb U (haKTHUECKYIO TIPOBEPKY MCTIONHEHUS 3THX YKa3aHUH;

- TpebOBaTh OT CTPYKTYPHBIX nozpasaeineHuit Muctutyta cobmoneHus npaBui
CKJIaJUPOBaHUS M XpaHEHHs MaTEePHUAIBHBIX LIEHHOCTEH Ha 3aKpeIJIeHHBIX 32 HUMH
TEPPUTOPHSIX;

- CaMOCTOSATENBHO BECTH IMEpPEeNnHucKy II0 BOMpOcaM XO3SMCTBEHHOTO U
COLIMANIEHO-OBITOBOIO OOecreueHus AesTeIbHOCTH MHCTUTYTa, OTHOCAIIUXCS K €ro
KOMIIETEHLINH;

- IIPEICTaBUTEIBCTBOBATh B YCTAHOBJICHHOM IOPSIKE OT MMeHH MHCTHTYTa 110
BOMpOCaM, OTHOCAIMMMCA K KoMmmereHUMu Otraena, BO B3aUMOOTHOILUCHHAX C
OpraHaM¥ rocyJapCTBEHHOM BJIACTH M MECTHOI'O CAMOYIIPABIIEHHS, a TAKXKe APYTUMHU
NPEANPUITHSIMHA, OPraHU3aLUsIMH, YUPEKICHUAMH, B TOM YHCIIE C apXUTEKTYPHBIMH
U TIOJIPSTHBIMU OPTaHU3AI[USIMH.

- 10 pe3yjbTaTaM IPOBEPOK COCTOSHMS MeOenu W WHBEHTaps, BHOCHTH
TIPEUTOKEHUS PYKOBOACTBY WMHCTUTYTa O MpPHUBJIECYEHHHU K MaTepUalNbHON H
JTUCIUILUTMHAPHON OTBETCTBEHHOCTH JTOJDKHOCTHBIX nul] MHCTHTYTA.

5. O6s13aHHOCTH
Pab6orauku Otaena o0sI3aHBbL:
- BBIIIOJTHATH BO3JIOKEHHBIE Ha HUX (PYHKIIMH;
- IaBaTh Pa3bICHEHHs MO BOMPOCAaM, OTHOCSIIUMCS K KoMmIeTeHIul OTtaena;



- COBEpIIECHCTBOBATH CBOK JEATEILHOCTE IIPH IIOMOINM MaTepHaIbHO-
TEXHUYECKUX CPEICTB M TOBBIIIEHUS YPOBHS KBaJIM(UKAIIMM H OTBETCTBEHHOCTH
Kaxxnoro paborauka Otaena.

- OpraHM30BBIBATH M KOHTPOJHMPOBaTH paboTEl TO OIaroycTpoHUCTRBY,
O3€JIGHEHHI0 U yDOpKe  TeppUTOpPHH, TMPa3THUYHOMY  XYI0KECTBEHHOMY
odopMIIeHHIO pacagoB 31aHUH, IPOXOAHBIX U TEPPUTOPHH,

- TPEACTaBIATE B KOHTPOJIMPYIOLIHME OPraHbl TEXHUYECKHUX OTYETOB IO
obpanienuto ¢ orxonamu (2TTI-oTxomsl);

- pa3pabaTeIBaTh IIPOEKThl HOPMATHBOB IIpelEebHO JOIYyCTHMBIX BHIOPOCOB,
rpaMKOB aHAIUTUYECKOTrO OTYETa MO JKOJOIMM, PacyEéToOB IUIATHI 3a HETaTUBHOE
BO3/IEHCTBUE Ha OKPYKAIOIIYIO CPELy;

- paspabarThIBaTh NMPOEKTHI NEPCHEKTUBHBIX U TEKYIIUX IJIAHOB IIPOBEICHHUS
MEPOTPUSITHH 110 OXpaHe Tpyla U OKPY’KaIoIIel cpesl;

- IPOBOAMTH CIIELHATIFHYIO OLIEHKY YCIOBUM TPY[a;

- paspabarelBaThb HMHCTPYKLMM 110 OXpaHe Tpylda M KOHTPOJUPOBATH HX
UCIIOJTHEeHHE;

- TOpoBOIUTH Y4Y€T W aHanu3 paboTel 00OpyAOBaHHS  KOTEIBHOM,
KOHTPOJIMPOBATh IIOANOTOBKY OTUETHOCTH O pe3yJbTaTax AEesTeJIBHOCTH KOTEILHON
Wuctutyra;

- OpraHU30BHIBAaTh IEPEBO3KY TpPYy30B, COTPYOHHKOB M OO0ydaromMXcCs
Wncturyra; )

- NPOBOAWUTH IEPBUYHBIE, MEPUOJUYECKHE U BHEIUIAHOBBIE MHCTPYKTAXU I10
TEXHUKH 0€30MacHOCTH U OXpaHe Tpyla;

- IPOBOJIUTH UHCTPYKTAKH 110 OXpaHe TpyJa Nepel MPoBeIeHUEM IT0rPy304HO-
pasrpy304HBIX U APYTUX paboT.

6. OTBEeTCTBEHHOCTDH
Corpynauky  Otgena  HecyT  MHAMBHAYANBHYO W KOJUIEKTHBHYIO
OTBETCTBEHHOCTh 3a HEBBIOJHEHHE Ilele u 3amad, chOOopMyITHpPOBaHHBIX B
HacTosmeM [lomo)keHWH, MOMKHOCTHBIX HMHCTPYKLUMSAX M TPYZAOBOM JOTOBOpPE B
npenesiax, ONpenenéHHBIX HeMCTBYIOIIMM  3aKOHOIATeIbCTBOM  Poccuiickoin
@enepalii U JODKHOCTHBIMHA UHCTPYKIHMSAMH.,



