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1. O6mue moJioxKeHH

1. IOpupmyeckuit otmen (manee — Ormen) sBiISeTCS CTPYKTYPHBIM
nojpasneneHueM (pefepanbHOro rocy1apcTBEHHOro O0KETHOTO 00pa30BaTETBEHOTO
yupexaenus Beiciiero obpazoBanusa «KpacHogapckuit rocyiapcTBeHHBIA HHCTHUTYT
KynbTYpsD» (nanee — MHCTUTYT).

2. OcHoBHO# 11enp OTena sSBiIseTcs odecreueHue coOMI0nNeHHs 3aKOHHOCTH B
nestenbHOCTH MHcTuTyTa, 3ammTa mpaB M 3aKOHHBIX HHTEPECOB, ITPABOBOE
obecrieuenre 00pa30BaTEILHOM U XO3SHCTBEHHON NEeSTEIFHOCTH.

3. OCHOBHBIMH 33JJa4aMU OTJIeJIa SBIISTFOTCS:

- npaBoBoe ofecriedeHue OGOPMIIEHHS HUMYIIECTBEHHBIX INpaB Ha OOBEKTHI
HEJBIKAMOCTH, 3aKpeIlieHHble 3a IHCTUTYTOM;

- OpraHu3anys BHYTPEHHEr0 ayJuTa ¥ KOHTPOJIA fAesTensHocT HCTUTYTa;

- MH(POPMaLMOHHO-CIPaBOYHOE O0ECIIedeHNe NEeATENBHOCTH IOAPa3AeICHUN
HNHcTuTyTa, OKa3aHWe UM KOHCYJIbTATHBHON ITOMOILM I10 MPaBOBEIM BOIIPOCAM.

4. B cBoeii pabote OTaen pykoBOACTBYETCA:

- Hopmamu Koncrurynuu PO;

- denepanbHBIMH 33aKOHAMH M WHBIMH HOPMATUBHBIMU IIPABOBBIMH aKTaMHU
Poccuiickoit @enepanuy;

- YcraBoMm MHCcTUTYTA;

- KOJIJIEKTUBHBIM JJOTOBOPOM;

- TOKaJIbHBIMA HOPMAaTUBHBIMHU akTaMu MHCTHTYTa;

- HacTosAmmM I lonoxeHueMm.

5. Otmen HaxXOOUTCAd B HENOCPEACTBEHHOM IIONYMHEHWM HadyalbHUKA
yIIpaBJIEHUs IPaBOBOM M OpraHU3aIl[IOHHO-KaJApPOBOH paboTHl.

6. PYKOBOACTBO OTHENIOM OCYIIECTBISET HAaYaJbHUK IOPHUAMYECKOIrO OTHENa
(manee — HaganpHHK OTAeNa), Ha3Ha4daeMbld Ha NOIDKHOCTh IIPHK4a30M DpEKTOpa
HWuctutyTa.

7. CoctaB W KOMHYECTBO COTPYAHHKOB OTzaena olpefeisieTcsl INTaTHBEIM
pacmucaHHeM © yTBeppaercs pekropoM HHctuTyra. Pabotnmkum Ortmena
Ha3HA4YalOTCAd Ha [ODKHOCTE K OCBOOOXKIAKOTCA OT JODKHOCTH IIPHKa30M
pektopa MHCTUTYTa O Ipe[cTaBleHMI0 HadainbHuKa OT/iela 1mocie coriiacoBatus ¢
Ha4yaJbHUKOM YIIpaBIIEHHS MTPAaBOBOM U OpraHW3aIlMOHHO-KaJpOBOH pabOTEL.

Ycnosus Tpyna padotHukoB OTnerna ONpeAensoTCs TPy I0BEIMA TOTOBOPaMH,
3aKJIIOYaEMBIMH  C KaXIbIM pabOTHHKOM, a Taioke IlpaBunamMum BHYTpEHHEro
TPYIOBOTO paclopsaKa.

8. Hacrosuiee momoxenue o6 Otaene sABIAETCS BHYTPEHHHM JIOKYMEHTOM,
OIpeleNieT ee OCHOBHBIE 3aJadd, (QYHKIMH, COCTaB, CTPYKTypy, IIpasa,
OTBETCTBEHHOCTh, IIOPSANOK OpraHH3alldd [esSTeNbHOCTH M B3aUMOJEHCTBHA C
APYTHMH TTOpa3ieNleHUAMH, 8 TAKKE CTOPOHHUMHY OpPTaHH3aIUIMH.

9. Ormen co3maércs Mo pemreHuio YdeHoro coseTa Mucturyra. Cosnanue,
TIeperMeHOBaHKe, pa3fielieHre, CIUsIHAe WIu TuKBuaanus OTena OCyIIeCTBIASTCA
Ha OCHOBAHMH pENIeHUs YUEHOTO COBeTa M YTBEPXKAAeTcs pekTopoM MHCTUTYyTa.
Ilpu wusMenenun GyHKIME u  3aga9  Orgena  JNOIDKHOCTHBIE  HMHCTPYKLMH
HepepabaThIBAIOTCSA U YTBEPXKIAIOTCA peKTopoM FIHCTHTYTA.



10. IMTonmoxxenue 06 Otpene mpuHUMAaeTCs YUEHBIM COBETOM M YTBEPKIACTCA
pextopom HMucTHTyTA.

2. DyHKuHH

B cooTBeTcTBHM ¢ BO3JIO0KEHHBIMH 3a7adamMu OTAen BBIIOIHSAET CIIETYIOIIHe
GbyHKITH:

2.1. IIpaBoBoe obecnieueHNe AEATENBHOCTH MHCTHTYTa W €ro CTPYKTYPHBIX
opa3AeleHnH, HHPOPMaLMOHHO-CIIPaBOYHOE O0OECIICYeHHE NeATETFHOCTH OPraHOB
ynpasnenus UHctutyTa (pexrop, Y4EHEIM cOBeT, peKTopar).

2.2. TlogrotoBka COBMECTHO C APYTHMH CTPYKTYPHBIMH IOApa3AelICHUAMHA
IIPOCKTOB pEILIEHHH OpraHoB ympasieHus MHCTUTYTa WIM  HOPHAMYECKHX
3aKIIFOUYCHUH Ha MTpe/ICTaBIIEHHEIE IIPOCKTHI PEIICHUH;

2.3. OcymecTBisieT pa3pabOTKy MPOEKTOB JIOKANBHBEIX aKTOB MHCTHUTYTa HIIH
y49acTH€ COBMECTHO C JIPYTUMH CTPYKTYPHBIMHU IIOJIpa3[eleHUSMH B IIOJITOTOBKE
yKa3aHHBIX aKTOB (IIOJIOKEHUM, IPUKa30B, IIOPAKOB, pPEriIaMeHTOB, IIPaBHJ,
WHCTPYKUUH U T.IL.).

2.4. HOpunmdeckass 3KCIEpTH3a IIPOEKTOB JIOKAIBHBIX aKTOB U Jpyrux
NOKYMEHTOB,  IIPEJOCTaBICHHBIX  OpraHaMH  YIPaBIE€HHS, CTPYKTypPHBIMU
MOJIpa3/IeIeHUsSIMH, NOJDKHOCTHBIMH JHUIlaMid HCTHTyTa, Ha COOTBETCTBHE HX
NEeHCTBYIOLEMY 3aKOHOAATENECTBY.

2.5. CornacoBaHue MPOEKTOB IPUKA30B IO OpraHU3allMOHHOH, (HUHAHCOBOH,
y4eOHOM U aIMUHUCTPATHBHO-XO03IMCTBEHHOM AesTeNbHOCTH VIHCTHTyTa Ha IIpeIMeT
COOTBETCTBHS MX 3aKOHOAarenscTBY Poccuiickoit ®enepanuu, YcTaBy U JIOKaILHEIM
aktaMm MHctuTyTA.

2.6. IToaroToBKa 3aKIFOUEHUH 10 MPEIOKEHUSIM O TIPUBIIEYeHUH paOOTHHKOB
WMHCTUTYTa K [OUCIUIUIMHAPHOM M MaTepHaIbHOM OTBETCTBEHHOCTH, Y4YacTHE B
paboTe KOMHCCHH IO TIpOBepKe COOMIOAEHHS IPaBMJI BHYTPEHHETO DAaCIOpPSIIKa,
KOMHCCHH T10 paccielOBaHHIO HECUACTHEIX CIy4acB.

2.7. TlogroTroBka 3aKiIOYeHHMM IO JAPYrdM IIPaBOBEIM  BOIIPOCAM,
BO3HHUKAIOIIUM B JAeATenpHocTH MHCTHTYTA.

2.8. TlpunaTHe Mep K MPHBEISHHMIO CYIIECTBYIOLIEeH 0a3bl JOKaIbHEIX aKTOB
WHCTHTYTA B COOTBETCTBHE C TpeOOBaHUSAMU 3aKOHOJATENbCTBA POCCHHCKOH
Defepanyii, BHECEHHIO W3MEHEHHH B IIOKaJlbHBIE aKkThl HMHCTHTYyTAa B Clydae
W3MEHEHHS 3aKOHOJATeNbcTBA W HOPMATHBHO-IIPAaBOBBIX akTOB Poccuiickon
Denepanyy ¥ JOKATHHBIX akTOB VIHCTHTYTa, IpH HEOOXOAMMOCTH MHHUIMHPOBAHHE
OTMEHEI JIOKAJILHEIX aKToB MHCTUTYTa, HE COOTBETCTBYIOIIMX 3aKOHOIATEILCTBY.

2.9. Brimomnenme rmopydyeHud Yu&Horo cosera MHcTHTyTa, pekTopa
HNucTutyTa.

2.10. PaccMOTpeH#e CIIOPHBIX BOIIPOCOB M IOArOTOBKA 3aKJFOYEHHUH, CIIPaBOK
IO IIOpYYEHHIO pekTopa VHCTHTYTA 110 IPaBOBEIM BOIIPOCaM B paMKax BO3JI0XKEHHBIX
(byHKITHIH;

2.11. Okxaszanue TPaBOBOM I[IOMOINH CTIPYKTYPHBIM TOJPa3C/ICHUAM
VIHCTHTYTa B YaCTH NIPETeH3UOHHO-MCKOBOM paboTHL.



2.12. Pa3paboTka TIpOEKTOB TIpakAaHCKO-IIPAaBOBHIX  JIOTOBOPOB M
JOTIOJHUTEIIBHBIX COIIAIIEHUN K HUM I10 BCEM BHJIaM JesTensHocTd MHCTHTY T,

2.13. IlpenBapuTenbHas 3KCIEPTH3a IIPOEKTOB JOTOBOPOB, OATOTABINBAEMBIX
nojpasfieeHusAMHA MHcTUTyTa, Ha TpeaMeT HX COOTBETCTBHA JEHCTBYIOIIEMY
3aKOHOJATENILCTBY M IIOATOTOBKE 3aMEYaHWM, IIPOTOKONIOB pPa3HOIVIACHH IT0 HHM,
MIOCJIEAYIOIIEE COTIIaCOBAHHE I0IOBOPOB.

2.14. CornacoBanue JOrOBOPOB OKa3aHMS IUIATHRIX 00pa30BaTeIbHBIX YCIYT C
IOCTYNAOIUMH Ha ofy4eHue B MHCTUTYT o0O0ydarommuMmucs, IOTOBOPOB TIpH
BOCCTaHOBJICHHH, IIepeBofe OOydaromMUXCsi B TEYEHWH TIOda, pPacTOpIKEHHs
JIOTOBOPOB OKa3aHMS INIATHEIX 00pa30BaTeNBHBIX YCIIYT U T.I1.

2.15. IIpaBoBoe compoBoxieHue padoTs! IIpHéMHON KOMHCCHH.

2.16. Benenue npeTeH3MOHHOM palOTHI, Iepefada HCKOBBIX MaTepHallOB B
cynsl oOuiel IOPUCAMKIMU U apOUTpa)kHble CYZAbI, BBIIOJHEHHE MOJHOMOYMU IO
BEJIEHUIO Cy/IeOHBIX MIer.

2.17. Yu€t u XpaHeHUEe NPEeTeH3U, UCKOB, OT3HIBOB Ha MPETEH3UH U HUCKH U
IPYTHX TOKYMEHTOB, CBSI3aHHBIX C IIPETEeH3HOHHO-HCKOBOH paboTOH.

2.18. OdopmieHre NOBEPEeHHOCTEH M JAPYTHX JOKYMEHTOB, CBSI3aHHBIX C
oOecrieyeHHEeM 3aKIIOYEHUS] M HCIOJHEHUs JOrOBOPOB, BBIINOJIHEHHEM MHBIX
IIOJIHOMOYUH, JlelleripoBaHHBIX peKTopoM MHCTUTYTA.

2.19. KoucyneTupoBaHue pabOTHHKOB M oOydaromuxcs Wucruryra 1o
IIPaBOBBEIM BOIpPOCaM, B 9aCTH, Kacarolelics qesTeIbHOCTH By3a;

2.20. IlpoBeneHue BHYTPEHHETO KOHTPOJS M ayauTa JeITeNbHOCTH
HMucturyTa.

2.21. OdopmieHHe HMYIIECTBEHHBIX IIpaB Ha OOBEKTH HEIBUIKHUMOCTH,
3aKperuieHHbIe 32 IHCTUTYTOM, pelleHue CIIOPHBIX UMYIIECTBEHHBIX BOIIPOCOB.

2.22. BeimonHeHHWe UWHBIX QYHKIMHA U NOPYYEHHH B IENX pelleHHs
BO3J10’KeHHBIX Ha OTIelN 3aa4 1o pacnopskeHHIo pektopa MucturyTa.

3. BzanmooTHomenus Oraena
3.1. B3zaumootHOomeHnusa Otnena ¢ ApYTUMHU CTPYKTYPHBIMH I10pa3AeIeHHIMH
WucTHTYyTa, OpraHamMy roCyJapCTBEHHOM BIAcTH M MECTHOIO CaMOYIIPaBJICHHS,
oOIIeCTBEHHEIMA OOBEIUHEHUSIMH U JAPYTUMH OPraHU3alUsiMU  OIpENelaioTCs
3a1ayaMi U QYHKIHUIMH, BO3JIOXKEHHBIMU Ha Hero HacTosAmuM Ilonoxenunem.

4. IIpaBa

PabdorHuku OTaena UMeroT Ipaso:

4.1. Ucrpebosars oT noppasaenenuit MHcTATyTa HHGOPMALKIO, MATEPUAIIBI U
T.I., HEOOXOOMMBIE IS OCYIIEeCTBIeHHS pPabOThbl, BXOIAIIEH B KOMIIETCHIIHIO
Ortpena.

4.2, TIpuBIeKaTs C COIJacus PYKOBOAUTENEH CTPYKTYPHBIX IOIpa3s[eleHHi
paGOTHHKOB 3THUX MOAPa3JeleHHH Iy IOArOTOBKH IPOEKTOB JIOKANBHBIX AKTOB H
IpYyTUX IOKYMEHTOB, & TaKkXke Ui Pa3pabOTKH M OCYIIECTBICHHS MEpPOIPHATHH,
npoBoauMeIx OTaenom.



4.3. He cornacoBelBaTe IPOEKTHl JIOKATBHBIX aKTOB MHCTHTyTa, He
COOTBETCTBYIOIIME 3aKOHOAaTelbecTBY Poccuiickoit @enepalldd, COrIacoOBBIBATh HX
TOJIBKO IIPH YCJIOBHH YCTPaHEHHs 3aMEYaHWM M JONOJHEHWH, yKazaHHbBIX OTaenom,
U IIPUBEJICHUA UX B COOTBETCTBHUE C 3aKOHOATEIHCTBOM.

4.4, Y9acTBOBaTh B IPOBOJUMBIX PYKOBOACTBOM MHCTUTYTa COBEIAHUSIX TIPH
o6CyX/IeHUH Ha HUX BOIIPOCOB, HMEIOIIMX OTHOIIEHUE K TIPaBOBOM pabore;

4.5. BHocuTh pykoBoncTBY WMHCTHTYTa IpeiokeHus o0 OTMEHE, BHECEHHH
WU3MEHEHMH U JIOIIOJHEHHUH B JTOKaNbHbIe aKThl MHCTUTYT.

4.6. OcylecTBIATh B3aUMOJeHCTBHE ¢ OpraHaMi T'OCYIapCTBEHHOM BIIACTH H
yHpaBieHus, CyleOHBIMH OpraHaMM, IOPHUAWYECKHMH JIMIAMH, NOJpa3e/leHHsIMU
HHcTuTyTa N0 BompocaM KomneteHIuH OTaena.

4.7. IlpencraBnare uHTepeckl VIHCTHTyTa B cygax oOmeid IOPHUCOUKIMH H
apOMTpaXHEIX CyJaX, a Takke B JPYIrHX OpraHax ¥ OpraHM3aluAX IIpH
PacCMOTPEHUH MPABOBLIX BOIIPOCOB.

5. O6s3aHHOCTH

PabGotauku Otoena o0s3aHb!:

5.1. BBINOIHATE BO3JI0KEHHBIE HA HUX QYHKIIHH.

5.2.  CoseplieHCTBOBaTE W  pa3BHBaThb  JeATENbHOCTH  MHCTHTYTa,
obecrieynBaemMyro OTaenom.

5.3. /laBaTh pa3bpACHEHHUS IO BOIIPOCAM, OTHOCSIIUMCS K KOMITETCHITHH
Ortpnena.

5.4. Ilpy BO3HUKHOBEHHHM KOJUIM3UHM M HHBIX HECOOTBETCTBHI JTOKYMEHTOB
3aKoHOHaTeNbCTBY Poccuiickoit ®@enepanuu, M3gaBaeMbIXx B MHCTHUTYTE, BHOCHTH
PYKOBOACTBY MPEUVIOKEHUS O TPUBEJEHWH [OKyMEHTOB B COOTBETCTBHE  C
3akoHozarenbeTBoM Poccuiickoil @enepanuu.

5.5. IlogroraBnuBaTe OT MMeHH MHCTUTyTa OTBETHI Ha 3alpOCHl U IIMCHMAa
TOCyIapCTBEHHBIX U (efepabHBIX OPTaHOB UCIOJHUTEIEHON BIAcTH, 00J1aqaromix
COOTBETCTBYIOIIMMHE TTOJTHOMOYHMSAMH, OPraHOB MCIOJHUTENBHONW BIACTH CyOBEKTOB
Poccuiickoii @enepaliu U OpraHOB MECTHOIO CaMOYIIPABJIEHHUS, HOPUAUYECKUX U
(OUBUIECKUX JIHII,

5.6. CoBepIIeHCTBOBATh CBOKO [I€SITENBHOCTh, KaK IIPH ITOMOIIM MaTepHalIbHO-
TEXHUYECKUX CPEICTB, TAK W BBICOKOTO YPOBHS KBaJIM(HUKAIMK M OTBETCTBEHHOCTH
Kaxxmoro paboruuka Otaena.

5.7. CoxpaHiTh KOH(DHUICHIIMAIBHOCTh CBEIEHUM, COJAEpXKallUXCS B
IOKyMEHTaXx, MocTynarmux B OTaen W/HiH NOAr0TaBINBAEMBIX HM.

6. OTBETCTBEHHOCTD
6.1. Corpymauxku Othena HeCcyT MHIMBUIAYAIbHYIO M KOJUIEKTHBHYIO
OTBETCTBEHHOCTh 34 HEBEINOJHEHHE Ilelell W 3amad, CGOOpMYIMpPOBaHHBIX B
HacTosmeM IlOJOXeHHH, JO/KHOCTHBEIX HHCTPYKIIUSX M TPYZOBOM JOTOBOPE B
mpenenax, ONpeleNEéHHBIX JEHCTBYIOIIMM  33aKOHOIATEILCTBOM Poccuiickoi
denepanyu ¥ JOHKHOCTHBIMH HHCTPYKIIHMIMH.



