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1. HEJIU U 3AJJAYA OCBOEHUSI TUCHUTIJIVHBI

Kypc «TexHoJIOrMH M JOKYMEHTBHI TIOCYJIAPCTBEHHOI0 YIPaBJIEHHS»
AByeTCsl 0a30BBIM, (PYH/IAMEHTAILHBIM KypPCOM B TOJTOTOBKE JOKYMEHTOBEIOB
BbicHied kBandukanuu. OH CTaBUT CBOEH 1EIbI0 M3YyYEHHUE MPOIECCOB
JIOKYMEHTUPOBaHUsI B cepe TOCyNapCTBEHHOTO yrpasieHus. OObEKTOM U3yUYEHUs
SBJIIOTCSL JJOKYMEHTBI TOCYJapCTBEHHOTO YIIPABIEHUS, UX Ha3HAY€HUE, Pa3BUTHE
dbopMBbI 1 coiepKaHMsI, COBPEMEHHbBIE TPEOOBAHUS K COCTaBICHHIO, O(hOPMIICHHIO,
COBEPILIEHCTBOBAHMIO.

3amaun:

- OCBOUTH METOJUKY COCTaBJCHUS W OGOPMIICHHUS ITOKYMEHTOB cdepbl
rOCYJIapCTBEHHOTO yIPABJICHUS;

-MOKa3aTh CHeNU(PUKY TOKYMEHTOB TOCYAApPCTBEHHOTO YIPABJICHUS B
KOHTEKCTE YHUBEPCAIBHBIX CHCTEM JIOKYMEHTAITUN

- OCBOUTH MPOIETypbl W OIEpalid, CBS3aHHBIE C YTBEPKIACHUEM U
pacnpocTpaHEHHEM JOKYMEHTOB TOCYAapCTBEHHOTO YIIPaBJICHHUS.

2. MECTO JUCIIMIIJIMHBI B CTPYKTYPE OIIOII BO

Kypc «TexHonorum u TOKyMEHTBHI FOCYAapCTBEHHOTO YIPABICHUS» SIBISAETCS
00s3aTENbHON JUCIUTUIMHOM BapHATHUBHOM YacTW MPO(ECCHOHAIBHOTO IMKIIA.
OHna sBJISIETCSI OCHOBHOW JIMCLMIUIMHON B YMCJIE 0OECIEYMBAIOIINUX 3TOT MPODUITb.
JlucuunianHa AaeT 3HaHWE CYIIHOCTH METOJIOB MCCIIEIOBAaHUS JOKYMEHTa chepsl
rOCyAapCTBEHHOTO YIIPaBJIEHUs, €r0 CTPYKTYpPbl, 0COOEHHOCTEN pabOTHI C HUM.

B pe3ynbTaTe wH3ydeHMs [AHHOTO Kypca OakanaBp JOJDKEH JOMNOJHUTH
TEOPETUYECKUE pa3Jeibl JOKYMEHTOBEICHHS, Kacaroluecs JOKYMEHTOB H
TEXHOJOTUHA  TOCYJAapCTBEHHOTO  YNPABJIECHUSA, OCBOUTH €€  OCHOBHYIO
npobiemaTuky, Borpocsl J1aHHOTO Kypca BXOAST B UTOTOBYIO TOCYAapCTBEHHYIO
aTTECTaLMIO.

s u3ydyeHus Kypca HEOOXOAMMBI BXOJHBIE 3HaHUS B o01acTu

JoxymenToBenenusi, OpraHusalud M = TEXHOJOTMH  JIOKYMEHTAIMOHHOI'O
o0OecrieyeHuss YIpaBJICHHUS, Opranuszanuum TroCyJlapCTBEHHBIX  YUPEXKICHUI
Poccun. HeoOxoMM ombIT HanMcaHus KypCOBBIX PabOT M HABBIKM MPAKTUYECKOM
JESATENIBHOCTH B 00JIACTH COCTaBJIEHUS JJOKYMEHTA, aHaJIu3a JOKYMEHTO000pOTa.

3. TPEBOBAHUS K PE3VJBTATAM OCBOEHUSI COJIEPKAHUS
JACTOUTIIAHBI



[Iporniecc n3yueHrs TUCIUILIMHBI HAMIPaBIEH Ha (POPMUPOBAHUE DIIEMEHTOB
ciaenyrommux kommnereHuuit B cootBeTcTBUM ¢ PI'OC BO mno paHHOMy
HaIPaBJICHUIO MOJATOTOBKH (CIEIUAIIBHOCTH):

0) npogeccuonaabubix (ITK)

[1K-1 CocraBnenue u opopMieHUE ypaBIeHYECKON JOKYMEHTAIINH;

[1K-2 Opranuzaiusi paboTbl C IOKYMEHTaMHU B YCIOBUAX TPATUIMOHHOTO U
3JIEKTPOHHOTO JJOKYMEHTO000POTa;

B pe3ynbraTe 0CBOSHUS AUCIUIUIMHBI 00yYaronIfecs JOIKHBI:

3Hamp:

oOmenpoeccHoHaNbHbIE  TEOPETHYECKHE M METOJUYECKHE  OCHOBBI
JIOKYMEHTOBEICHUS, TOKYMEHTOBEAUYECKYI0 TEPMHUHOJOTHUIO, TEOPUIO JOKYMEHTA,
IpaBUJa COCTAaBJICHUS MU O(OPMIICHUS JOKYMEHTOB, MPUHIUIBI TOCTPOSHUS
YHU(QULIHUPOBAHHBIX CHUCTEM JOKYMEHTAllMW, OpraHu3alyi0 JOKYMEHTOB B
KOMILUIEKCHl U TPUHIUIIBI OMPEAECICHUS HAYYHO-UCTOPUYECKOW M MPAKTUYECKOU
LIEHHOCTH JIOKYMEHTOB;

ymemu:

u3jlaraTh ¥ KPUTUYECKU AaHAIM3UPOBATh 0a30Byl0 HWHOOPMAIUIO 110
JOKYMEHTOBEICHUIO, COCTABJIATh JOKYMEHTBI C MCIOJIB30BAHUEM SI3BIKOBBIX
BApUAHTOB B 3aBUCHMOCTHU OT Ha3HAYCHUS U COJCPKAHUS JTOKYMEHTa, O(POPMISThH
JIOKYMEHTBl B COOTBETCTBUM C TpPEOOBAaHUSIMU TOCYJApPCTBEHHBIX CTAaHJAPTOB,
YHUDUIIUPOBATH TEKCThI IOKYMEHTOB;

énaoems:
o0menpogecCHOHATbHBIMU 3HAHUSMU TEOPUU M METOAMKH, HABBIKAMH B
o0nacTu JOKyMEHTOOOpa30BaHus, 3HAHUEM aKTyaJIbHBIX npo0iem

JIOKYMEHTOBEJCHHUS, 3aKOHOJATEJIbHBIX M HOPMATHUBHBIX AKTOB II0 BOMNpOCam
YIOPABJICHUECKOTO TPpyJAa U JEJIONPOU3BOJCTBA, METOJUYECKHX pPa3paboToK,
OCHOBHOW Hay4YHOM JIMTEPATYPHI IO KYpCy.

[TpuoOpecTu OMBIT JIEATEILHOCTH: COCTABJICHHSI JIOKYMEHTOB B O0JacTH
roCy1apCTBEHHOIO YIIPABJICHUSI.

4.1. CTpyKTypa AU CHUILTUHBI

OOmas TPyJIOEMKOCTh JWCIMILIMHBI COCTaBISCT 8 3aueTHBIX eauHuIlbl (288
4acoB).

Jlna O30
Bunsl yueOHoM paboThI, DopMBI TEKYILETrO
No = ot § BKJIIOYAsl CAMOCTOSATENbHYI0 | KOHTPOJIS YCIIeBaEMOCTH
I Pasnen 2 g3 paboTy CTyJEeHTOB (no Hedensam cemecmpa)
/ JTUCIIUILTAHBI 3 T § ¥ TPYZI0EMKOCTb (B 4acax) ®opmMa IPOMEKYTOYHOM
I aTTECTaIUu (N0
a1 | I3 | U3 ]| CP a ()
cemecmpam)
Paznen I.| 5 2 2 50 CEeMMHapbI




TexHonornu
rocyaapCTBEHHOTO
yIpaBJICHUS

Pazgen
OcobenHoctTu
JIOKYMEHTOB
rOCyJIapCTBEHHOTO
yIIPaBICHUS

50 CeMuHapsl,

TCCT

Paznen
DKcnepTHO-
aHaJIMTUYecKas
JeSTeIbHOCTD
chepe
rocy/1apCTBEHHOI'O
yIpaBieHUs

86 Cemunap

B

Paznen

roCy1apCTBEHHBIX
YUpEKIACHUN

COIIPOBOXKJICHHC

Texnonoruu padoThI

IrpaxXaaHaMu M HX
AOKYMCHTAIITMOHHOC

4.1 5 2 2 86 JK3aMEH

u

BCETO

272

4.2. TemaTnuecKkuii NMJaH OCBOEHHMsI MUCUMILUIMHBI 1O BHIAM Yy4eOHOI
NAeSITeJIbHOCTH M BUABI CAMOCTOSATEILHOI (BHEAyAUTOPHOM) padoThI
(Ilpeocmasnsiemcss memamudeckuil NiaH OCB0EHUS OUCYUNIUHBL NO BUOAM YUEOHOU
OdessimenvHocmu  (leKyuu, npaKkmudecKue 3auamusi (cemMuHapvl), UHOUBUOYATbHbIE 3AHAMUS,
Kypcosas paboma, camocmosmesbHoe uzyienue pazoenos (mem) OUCYuniunbsl).

HanmeHnoBanue Coaep:xanue y4eOHOro MaTepuaa Dopmu
pa3aesioB U TeM (TeMbl, IepevYeHb PacKpPbIBaeMbIX BOIIPOCOB): -
JICKIMH, MPAKTHYECKNE 3aHATHS (CEMUHAPBI), Obmne | PYEMH!
HHIMBHUAYAJbHbIE 3aHATHS, CAMOCTOSITe/IbHAsA padoTa e
o0yyarommxcs, KypcoBas padora M KOMIIe-
4acoB
[3e | T
"
(mo
TeMe)
SceMecTp 2 3 4
Paszgea 1 TexH0JI0rnu rocy1apcTBEHHOr0 ypaBJeHUus
Tema 1.1. Jlexyuu: denepabHOE U PErMOHAIBHOE ynpasiieHue B PO. [K-1
Texnonornu CoctaB u craryc cyobekroB P®, o0mue mNTpUHIUIBI [1K-2
ylpaBJ/ieHHs B (benepaabHOro u PErHOHAIBHOTO yIpaBIeHUS.
cHCTeMe OpPraHoB Pasrpannuenue nonnomounii Mexay PO u cyorekramu PO.
rocy1apcTBeHHOM OcHOBHBIE HOpPMAaTHBHBIE AKThl, PETYIHUPYIOIINE BOMPOCHI 05
BJIACTH CY0ObeKTOB | OpraHu3aluu BiacTu B cyObekrax P®. EnuHble MpUHIMITEI ’
P® MIOCTPOEHUS CHCTEMbI OpPraHOB BJAacTH B cyObekrtax PO.

CucrtemMa OpraHoB HCHOJHHUTEIbHOHN BiacTu cyobekTta PO:
MOHSTHE, CTPYKTYypa, MOPSAOK (OPMHUPOBAHUS, OCHOBHbBIE
NOJHOMOYMS. 3aKOHOJATEJIbHBI OpraH BIACTH CYObBEKTa




P®. JIoKyMEeHTBl CHUCTEMBI TOCYIApPCTBEHHOW BIIACTH, HX
KJaccuuKanus.

Ilpaxkmuueckue 3anamus OCHOBHbIE HOPMATHBHBIE aKTBHI,
peryJmpyomue BOIIPOCHI
OpraHu3aliy BIacTu B cyobekTax PO.

cemunap CucremMa OpraHoB MCIOJIHUTEIBHOW BJIACTH
cyonekra PO

0,5

HUnousuoyanvuvie 3auamus

Camocmoamenvrasa paboma.
AHalM3 HOPMATUBHBIX aKTOB, PETYJIUPYIOIINX BOIIPOCHI
OPrHU3ALMU TOCYJAPCTBEHHOM BiacTu B PO

30

Tema 1.2. Cucrema
rocy1apCcTBEeHHOMI
ciy:k0b1 B P® u ee
JOKYMEHTALIHOHHO
€ CONMPOBOXKIEHUE

Jlexyuu: [TonsiTue u OCHOBHBIE MIPUHLAIIBI
roCyJapCTBEHHOMN CITYKOBI. IIpaBoBou CTaTyc
roCyAapCTBEHHOr0 ciy>kaiero. Buabl rocynapcTBeHHOU
cityxObl. [ToHsITHE U BUJIBI TOCYAAPCTBEHHBIX JOKHOCTEN U
rOCyJIapCTBEHHBIX JOJDKHOCTEM TOCyNapCTBEHHOW CIY>KOBI.
[IpaBoBas OCHOBA, perynupyroas CUCTEMY
rocynapctBeHHoi  cinyxk0p1  P.®. IlpaBoBoil  cratyc
rOCyJJapCTBEHHOM  JIOJDKHOCTHU M TOCYJapCTBEHHOI'O
ciayxamiero. KiaccHble 4YHHBI TPaXKTAHCKOW  CITYKOBI.
VYrpasneHnue rocyaapcTBEHHOM CiIy>)kO0H: cucTeMa OpraHoOB
VIOpaBIEHUS TOCYIapCTBEHHOW  CIy»KOOW, MEXaHH3MBI
KaJIpoBOro oOecnedyeHus TroCYAapCTBEHHBIX OpIaHOB.
Ocobennoctu MIPUMEHEHUS OpraHU3alMOHHO-
pacnopsAUTENbHBIX JOKYMEHTOB B JI€ATEIIBHOCTH KaIpPOBbIX
CI1y’k0 OpraHoB BIACTH.

0,5

IIpakmuyeckue 3auamus (ceMunapbl):
[ToHsiTHE M OCHOBHBIE MPUHIIUIIBI TOCYAAPCTBEHHOM
CITYXKOBI.

0,5

Unousuoyanvuvie 3anamus: HET

Camocmoamenvuas paboma
Pa3paboTka CTpyKTypbl aHKETHI

20

1IK-1
1IK-2

Paznen 2. Oco0eHHOCTH 10KYMEHTOB CHCTEMbI FOCYAAPCTBEHHOT0 YIIPABJICHHUS

Tema 2.1
JIOKYMEHTHI,
ol0ecreynBaloIMe
¢popMupoBanmue u
peaan3anuio
rocyAapcTBeHHOMI
nmouTuKu PO

Jlexyuu: IloHsATHME, OCHOBHBIE THUIIBI M HaIpaBICHUSA
rocyJapCcTBEHHONM moiauTuku. Paszpaborka u  aHamus
roCcy/lapCTBEHHOM NOJUTUKU. Oprasel TocynapCTBEHHOU
BJIACTH, OCYLIECTBISIOIINAE pPa3pabdOTKy TroCynapCTBEHHOU
MIOJINTUKYU U JOKYMEHTBI TOCYAAPCTBEHHOU ITOJIUTUKH
I'ocynapcTBenHas YKOHOMUYECKAs ITOJINTHKA,
JOKYMEHThbI, oOecrneuuBatomue ee peanuzanuo. PO.
KoMmnereHnuss OpraHoB TroCyJapCTBEHHOM BJIaCTH B

OCYILIECTBIEHUHU roCyapCTBEHHOTO peryiaupoBaHus
SKOHOMHUKH. METOIbl TOCYIapCTBEHHOI'O PpEryJINpOBaHUS
OKOHOMUKH: aJIMUHUCTPATUBHBIE, YKOHOMUYECKUE.

['ocynapcTBeHHass HajoroBas IOJUTHKA, JOKYMEHTHI,
oOecrieunBaroimue ee peanusanuio [ocymapcTBeHHas
JEHE)KHO-KpeIUTHAas MOJIUTHKA, JIOKYMEHTHI,
oOecrnieunBaromue ee  peanusanuio  [ocynapcTBeHHas
AHTUMOHOIMOJIbHAs MOJINTHKA, JIOKYMEHTHI,

0,5

[1K-1
[1K-2




ofecrieunBaroIue ee  peanusanuio [ ocynapcTBeHHAs
HWHBCCTHIIMOHHAA IMOJIMTUKA, JOKYMCHTHI, O6eCHe‘-II/IBaIOH_[I/Ie
ee peanmzanuio. ['ocymapcTBeHHasi COLMANIbHAS TOJUTHKA,

JIOKYMEHTHI, o0ecrieunBaroIue ee peanu3anuio
['ocymapcTBeHHOE YIpaBiICHHE OTPACIsIMH  COLUAIBHOU
chepsl:  KynbTypa, o0Opa3oBaHHEe, 3IPaBOOXpaHEHHE,
KIJTUIITHO-KOMMYHAIIbHOE XO3SHCTBO.

l'ocynapcrBenHas BHELLHSA noautuka PO,

JIOKYMEHTBI, o0ecrieunBarolye ee peanusanuio Peannzanus
U MOHMTOPUHI TOCYJAapCTBEHHON NOMUTHKU. OpraHsl
roCyAapCTBEHHOM BIJIACTH, OCYILECTBIIAIOIINE pPEaTU3ALIIO
rOCYJIapCTBEHHOW MOJIUTHKH.

Ilpakmuueckue 3anamus’. AHaIU3 TEKCTOB TOKYMEHTOB
rOCyIapCTBEHHOW MOJUTHKH

cemunap 1loHsITHE, OCHOBHBIE TUIIBI M HAIIPABJICHUS
rOCYIapCTBEHHOW MOJIUTHKH.

0,5

Unousuoyaivuvie 3auamus: HET

Camocmosamenvras paboma: I1oAroToBKa K CEMHHAPY

68

Tema 2.2
TexHnogorum u
AOKYMEHTBbI
OpPraHoB MeCTHOIO
caMoynpaBJIeHUSs

Jlexyuu: Tlomstne w KiIaccupukamus pemeHu B
MYHUIIMIIAJILHOM YIPABJICHUHU, MOPAIOK UX O(OpMIICHUS.
OcobeHHOCTH TMPaBOBOTO CTaTyca JIMI, 3aMEIaroIInX
JOJKHOCTH B OpraHax MECTHOTo camoymnpasieHus. [Ipuem
Ha  MYHULUIAIBHYIO  CIOy)k0y W €ero  IpaBoOBOE
COTIPOBOXKICHHE. [IpaBoBas perjamMeHTanus u
JIOKYMEHTAllMOHHOE COIIPOBOXICHUE IIPOXOXKACHUS
MyHULIMNANbHOW  ciyxObl.  [lpomecc  paspaboTtku u
BBITIIOJTHEHUS perieHui B oprasax MECTHOI'O
camoymnpaieHusi. Ponb pykoBoauTeneil W CleNUaINCTOB
AJMUHUCTpaLUU B HPUHSITUN P PEKTUBHBIX
YIPaBIEHYECKUX peLeHui. IIytn MIOBBILICHHUS
(¢ (PEeKTUBHOCTH BBIPAOOTKHM U peaTu3alMi PEIICHU B
OpraHax MECTHOI'O CaMOYIPAaBJICHUSI.

0,5

Cemunap: 3ama4ul ¥ CTPYKTypa MYHHUIIUNIAIBEHOTO
yIpaBIeHUS

Ilpakmuuecxoe 3auamue: [lonstre n knaccuduranus
pelieHni B MyHUIIUTIATHHOM YIIPaBICHUN

0,5

HUnousuoyanvuvie 3anamus: HET

Camocmosmenvnas paboma: aHaIu3 HOPMaTHUBHO-
IIPABOBBIX JOKYMEHTOB, PErJIaMEHTHPYIOIINX IPUEM Ha
MYHUILUIAIBHYIO CITY>K0Y M €ro IpaBOBOE COIPOBOXKICHHUE.

68

I1K-1
I1K-2

Pa3znes JkcnepTHO-aHAJIMTHYECKAS AeTeJIbHOCTh B cepe rocy1apcTBeHHOI0

ynpaBJieHUs

Tema 3.1
IToaroroBka "
HKCIEPTHO-
aHAJIUTHYECKOe
HccIel0BaHue
YIPaBJIeHYECKHX
pemiennii B cdepe
roCy1apCTBEHHOI 0

Jlexyuu: HopMaTMBHO-IPaBOBOW CTaTyC YHPaBIEHYECKOTO
peuieHus: 3akoH, yka3, ®LII, mporpamma pa3BuTHS U Ip.
VYrpaBineHdecKkoe pemieHHe: OCOOCHHOCTH U TPHHIIUIIBI
HOPMAaTUBHO- IIPaBOBBIX aKTOB, PETYJIHUPYIOIINX
YIPaBIECHUYECKYIO NEATEIBHOCTh B CUCTEME OPraHOB BJIACTU
U MYHUIUNAIBHOTO caMoymnpasieHus. (Crparermueckoe
IUTAaHUPOBaHNE HAYyYHO-TEXHMUYECKOTO U MHHOBALIMOHHOIO
pa3BUTHS KAaK pe3yNbTaT yNPaBICHHsI HA TEPPUTOPUATBHOM

0,5

[1K-1
[1K-2




"
MYHHIHMIATbHOTO
ylpaBJieHUS

YpOBHE.

OKCIEepPTHO-aHAINTHYECKOE HCCIIEJOBAHUE HOPMATHUBHO-
mpaBoBOl 0a3el cyObekTOoB P® 10O TrocymapcTBeHHOW U
MYHUIIUTIATBHOHN cIryx0e.

[lopsimox  NOATOTOBKM W pealu3allid  HOPMaTHBHO-
IIPAaBOBBIX AKTOB B CHUCTEME OPraHOB BJIACTH U MECTHOIO
CaMOYIpaBJICHUSI.

Coop, 00o0mienne u aHaImn3 JEHCTBYIOIETO
3aKOHOJATEIbCTBA M HOPMATHUBHO-NIPaBOBOM 0a3bl 1O
roCy/1apCTBEHHOMY ¥ MYHUIIMIIAJIBHOMY YIIPABJIEHUIO.

Cemunap: HopMaTuBHO-TIPaBOBOM CTaTyC yIpPaBIEHYECKOTO
perieHus

IIpaxmuueckue pabomot.

[Topsimok  MOATOTOBKM M peau3ali  HOPMAaTHUBHO-
MIPABOBBIX AKTOB B CHCTEME OPraHOB BJIACTH U MECTHOTO
CaMOYIPABJICHUS.

0,5

I/IH,ZH/IBI/II[VaJII)HI)IG 3aHATHUA. HCET

Camocmosmenvhas paboma.: IKCUEPTHO-aHATUTHIECKOE
UCCIIeIOBaHHE HOPMAaTUBHO-TIPAaBOBOI 0a3bl cyobekToB PD
10 TOCY/IAPCTBEHHONW U MYHULIUIIATBHOMN CIIyX0€.

60

Pa3nes 4 Texnosioruu paéoThbl rocy1apcTBEHHbIX YUpeKIeHUI ¢ rpakIiaHaMu
U UX IOKYMEHTAMOHHOE CONPOBOKIEHHE

Tema 4.1
Opranusanus
padoThI no
o0panieHuIo
rpaxIaH B
rocyJ1apcTBeHHbIe
yupesKaeHus

Jlexyuu: lpaBuia opranuzanuu paboTbl ¢ OOpaIleHUsIMHU
rpax/aaH, MO3BOJIAIOIIME CO3AaTh YCIIOBUS Ul TNPUHATUSA
Mep IO BOCCTAHOBJIEHUIO IPaB M 3aKOHHBIX HHTEPECOB
rpakJaH.

HopmatuBHO-IIpaBoBbIe aKThl, periiaMeHTHpYIOLIHe
MOPSAJIOK PAacCMOTPEHHUs] OOpalleHUl B TOCYAapCTBEHHBIX
oprasax.

Opranuzanus paboThl  (enepanbHbIX TOCYAapCTBEHHBIX
yupexaeHuii. CeTb MHOTOQYHKUMOHAJIbHBIX LIEHTPOB.
TexHonornueckne mNpPOLEAYpPbl TOCYIApCTBEHHOIO yueTa
KHWIBIX CTPOCHMH, 3€MENbHBIX YYacTKOB: IMPUEM 3asiBOK,
odopmileHHE Jena.
Opranuzanus paboThl  CIyXO0
aBapuifHOM Tra30BOM  CiIyXOBl,
CIIy’KOBI, TOPBOJIOKAHAJIOB,

TOPOJACKOr0  XO35MCTBA:
aBapHITHO-CIIacaTeIbHOU
TOPAJIEKTPOCETEMN, TOPOKHOTO
XO3STMCTBA, JKWIUITHO-KOMMYHQJIBHOTO XO3SHCTBA,
MONMIIMK, TIOKApHOW  OXpaHbl, CIYXObl  CIaceHus,
TETJIOCHAOKEHUSI U JIP.

0,5

Cemunap: IlpaBuna opranuzanuu paboThl ¢ 00OpaleHUsIMU
TrpakJlaH,

Ilpakxmuueckas paboma: HopMaTuBHO-TIPaBOBBIE aKTHl,
perJaMeHTHpYIoIIKe NOPSA0K paCCMOTPEHHs OOpalleHHit B
rOCY/IapCTBEHHBIX OpPraHax.

AHanmn3 TOHKHOCTHBIX HHCTPYKIUN COTPYAHUKOB 10
paboTte ¢ oOpalieHusIMU TpaxaaH

AHann3 caiToB U MOPTAJIIOB OPTraHOB IOCYAAPCTBEHHOMN
BJIACTH, OCYIIECTBIISIONIUX IPUEM OOpallleHuil B
AJIIEKTPOHHOM BHJIE

CocraBieHue TabJIMIbl CATOB M MOPTAJIOB OPraHOB

0,5
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roCy/IapCTBEHHOM BJIACTU U MECTHOT'O CaMOYIPaBIICHUS

Unousuoyaivuvie 3auamus: HET

CamocmosmenvHasn paboma:
[ToaroroBka pedepara u npe3eHTaUH 10 TeMaM Kypca 61

BI/III HTOIr0OBOIo KOHTPOJIsA: DK3aMCH

BCEI'O: | 288

Coaep:xanue Kypca

Beenenne Ilpenmer W HaydyHble OCHOBBI CHCTEMBI T'OCYJAapCTBEHHOTO
yHOpPABJICHUS; (DYHKIHMH, METOJAbl M CpPEACTBAa TOCYJAPCTBEHHOIO YIPaBJICHUS.
®opMbl TOCYAapCTBEHHOro ycrpoiictBa. Cucrema (eaepalbHbIX OpPraHOB
rocynapctBeHHOM Binactu B P®. llonstme, npus3Hakh, BHIBI M CTPYKTypa
(benepabHBIX OPTaHOB BJIACTU U YIIPABICHUS.
Tema 1. TexHnosioruu ynpasJjieHUsi B CHCTeMe OPTraHOB IOCyIapCTBEHHOM
BJIACTH Cy0ObeKTOB PD

Pernonanbnoe ynpasinenue B P®. CoctaB u craryc cyobekToB PD, o6miue
IIPUHIIUIIBI PETHOHAIIBHOTO yIpasiieHus. Pasrpanndyenue noansoMouni Mmexay PO
u cyobexktamu P®. OCHOBHbIE HOPMATUBHBIE AKTHI, PETYJIUPYIOLUIUE BOMPOCHI
OpraHu3alyy BiacTH B cyObekTax P®. EnuHble NpuHUIUIIBI TOCTPOEHUSI CUCTEMBI
OpraHoB BjacTu B cyObekTax P®. Cucrema opraHoB HCHOJHUTEIBHOM BJIACTH
cyobekra P®: mnoHsATHE, CTPYKTypa, MNOPSAAOK (POPMUPOBAHMS, OCHOBHBIE
MOJIHOMOYHSI. 3aKOHOATENIbHBIN OpraH BiacTu cyobekTa PO.
Tema 2. Cucrema rocyaapcrBeHHOl ciayx0bl B PD u ee J0KyMEHTALIMOHHOE
COIIPOBOKICHHE

[loHsiTHE U OCHOBHBIE MPUHIUIIBI TOCYIAPCTBEHHOM ciykObl. I[IpaBoBoii
CTaTyC TOCYJIApCTBEHHOIO CiyXaliero. Buabl rocylapCcTBEHHONW —CIyXOBbI.
[loHdaTie ¥ BUABI TOCYAAPCTBEHHBIX JOJDKHOCTEH M T'OCYIAapCTBEHHBIX
JIOJDKHOCTEW TOCyIapCTBEHHOW ciykObl. I[IpaBoBas ocHOBa, peryiaupyromas
CUCTEMY TocyaapcTBeHHON cimyx0b1 P.®D. [IpaBoBoii craryc rocymapcTBeHHOU
JOJDKHOCTM M TOCYJAapCTBEHHOIO ciyxawmero. KilaccHble 4YMHBI Tpa)XJaHCKOU
CIIy’kObl. YTpaBlieHHE TOCYapCTBEHHON CITYOOMW: CHCTEMa OPraHOB YIPABJICHHUS
rocy1apCTBEHHOM CITY>KOOH, MEXAHU3MBI KaJpOBOTO oOecrieueHust
rOCyAapCTBEHHBIX OpraHoB. (OCOOEHHOCTH TPUMEHEHUS OpraHU3alUOHHO-
pacnopsAauTENbHBIX JOKYMEHTOB B JIEATEIBHOCTH KaJpOBBIX CIIY)KO OpraHoB
BIIACTH.
Tema 3./lokymeHTBI, 00ecnieunBawume (pOpPMHUPOBAHUE U PeATU3ALHUIO
rocy1apCcTBeHHOM moJuTuku PO

[loHATHE, OCHOBHBIE THIBI M HAIIPABJICHHS T'OCYJAPCTBEHHOW MOJIUTHUKHU.
Pa3paboTka u aHanu3 ToCyaapCcTBEHHOW MOMUTUKU. OpraHbl TrOCyJapCTBEHHOM
BJIACTH, OCYIIECTBISIONIME pa3pabOTKy TOCYJAapCTBEHHON TMOJIMTUKH U €€
JOKYMEHTAILMOHHOE CONPOBOXKICHHUE.




l'ocynapcTBeHHas s3koHOMUYECKas MoauTka PO U ee JOKyMEHTALIMOHHOE
conpoBoxJaeHue. KommeTeHuuss OpraHoB  TrOCyJIapCTBEHHOM  BJIACTH B
OCYILECTBJICHUU TOCYAApPCTBEHHOIO PETryJUPOBAHHUS SKOHOMUKH. METOIbI
rocyJ1apCTBEHHOTO pEryJIMpOBaHUs SKOHOMHUKH: aIMUHUCTPATUBHBIE,
sKOHOMHYecKkue. ['ocymapcTBeHHas HaloroBas TMOJUTUKA. [ocynapcTBeHHas
JICHE)KHO-KPEIUTHAS MOJINTHKA. ['0CyJapCTBEHHAs] aHTUMOHOIOJIbHASL TOJIMTHKA.
['ocynapcTBeHHas MTHBECTULIMOHHAS MMOJUTHKA.

l'ocynapcTtBeHHas coumanbHas noautuka PO u ee JOKyMEHTAlMOHHOE
conpoBoxjenne.  CouuanbHble  NpUOpUTETHl.  KoMIeTeHIus  OpraHos
rOCyJJapCTBEHHOM BJIACTM B OCYIIECTBIECHUU TOCYIAPCTBEHHOIO YIIPABJICHUS
counanbHOM cdepoit. CommanpHas 3amuTa HaceleHus. [ ocyaapCcTBEHHOE
peryJiMpoBaHHe JOXOJOB HaceleHus. ['ocymapcTBeHHas MOJUTHKA B 00JIacTU
3aHATOCTH. [ OCyZapCTBEHHOE YIIpPaBJICHHWE OTPACISIMH COLUAIBHOU Ccephl:
KyJbTypa, 0Opa3oBaHue, 3[paBOOXpPaHEHUE, KUITUITHO-KOMMYHAJIbHOE XO3SIICTBO.

l'ocynapcTtBeHHass BHeEWHss moauThKa PP u ee JOKYMEHTAllMOHHOE
conpoBoXkaeHue. ['ocygapcTBeHHas MOJUTHKA B cpepe 0O0OPOHBI U HAITMOHAILHOMN
0€30I1aCHOCTH CTPAHBI U €€ JOKYMEHTAIIMOHHOE COIPOBOKICHHE.

Peannzanist W MOHUTOPUHT TOCYJIapCTBEHHOM MOMUTUKU. OpraHbl
rOCYyJIapCTBEHHOM BJIACTH, OCYILIECTBISIOLIAE PEATU3ALUI TOCYAApCTBEHHOU
IIOJIMTUKHU U €€ JOKYMEHTAlHOHHOE COIIPOBOXKICHHUE.

Temad4. TexHoJ10ruM U JOKYMEHTBI OPraHOB MECTHOI'0 CAMOYIIPABJICHUA
[Tonarue u knaccudukanusi pelieHUu! B MYHUITUIIATILHOM YIPaBICHUU, TTOPSIAOK
ux opopmiennus. OCOOEHHOCTHM MPAaBOBOIO CTaryca JIML, 3aMEIIA0IINX
JIOJDKHOCTA B OpraHax MECTHOIO caMoyIlipaBieHus. lIpuemM Ha MyHUIUNAIBHYIO
cIyk0y W €ero mpaBoBoe colpoBoxaeHue. llpaBoBas pernameHTanus
MPOXOXKJIEHU MYHHMIMNAIBbHOM ciy>KObl. IIpouecc pa3paOOTKu W BBINOJHEHUS
pELIEHUN B OpraHax MECTHOro camoylpasieHus. Poib pykoBogutenen u
CHEIUAINCTOB AJIMUHHCTPALIMU B TMPUHATHH S(PPEKTUBHBIX YNPABICHYECKUX
pemenuii. [1ytu nossimenus 3QpGheKTUBHOCTH BBIPAOOTKU U peaTu3alfy peiieHun
B oprasax MECTHOTO CaMOYIIPABJICHHUS.
Tema 5. [IloaroroBka W SKCHEPTHO-AHAJIMTHYECKOE HCCJEJOBaAHHE
YIPaBJIECHYECKUX pelleHuil B cdepe rocyjapcrBeHHOr0 ¥ MYHUIMIIAJIbHOIO
yIpaBJIeHUA

HopMmatnBHO-IpaBOBOM CTaTyC ynpaBJIEHUYECKOTO PENIEHUs: 3aKOH, yKas,
OIIII, mporpamMma pa3BUTUS U Ap. YTNPABICHUECKOE PEIICHHE: OCOOCHHOCTH U
MPUHIUIIBL HOPMATUBHO- TPABOBBIX AaKTOB, PETYIUPYIOIIUX YIIPABICHUYECKYIO
JEATEBHOCTh B CUCTEME OPraHOB BJIIACTHM M MYHHIIMIAIBHOTO CaMOYIPAaBJIEHUS.
Crparernueckoe IJIJAHUPOBAHUE HAYYHO-TEXHUYECKOTO W WHHOBAIMOHHOTO
Pa3BUTHSI KaK pe3yJIbTaT YIIPABICHUS HA TEPPUTOPUAIBHOM YPOBHE.

DOKCNEPTHO-aHATUTHYECKOE HCCIEIOBAaHNE HOPMATHUBHO-TIPABOBOM 0a3bl
cyobekToB P® 1o rocynapcTBeHHONM W MyHHMIMNanbHOW ciyx6e. [lopsmox
MOATOTOBKM M pealu3alid HOPMATUBHO-IPABOBBIX aKTOB B CHUCTEME OpPraHOB
BJIACTH U MECTHOTO camoytnpasienus. Coop, 00001eHre 1 aHaIu3 JeHCTBYIONIETO
3aKOHOJIATEILCTBA W HOPMATHBHO-TIPABOBOW 0a3bl MO TOCYJapCTBEHHOMY U
MYHULIUNIAIBHOMY YIIPABIICHHUIO.



Tema 6. Opranusanusa padoTsl 10 OOpalEeHUI0 TPaxAaH B
rocy/1apCcTBeHHbIE YUPeKICHUS

[IpaBuia opranu3zanuu paboThl ¢ OOpalICHUSMM TpaXk/aH, [MO3BOJISIIOIINE
CO3/1aTh YCJIOBUS JJIl NPUHATUS MEpP IO BOCCTAHOBJICHHUIO IpPaB U 3aKOHHBIX
MHTEPECOB rpaxxaaH. HopMaTUBHO-IIPABOBBIE aKThI, PETIAMEHTHUPYIOLIUE MTOPSIOK
paccMOTpeHHsI 0OpaIeHU B TOCYAapCTBEHHBIX OPraHax.
Opranuzanust paboThl (pefepalbHBIX TOCYIapCTBEHHBIX YyupexaeHui. Cerb
MHOTO(YHKIIHOHATbHBIX IICHTPOB. TexHonornyeckue IPOLETYPHI
rOCyJapCTBEHHOIO y4deTa >KWIbIX CTPOEHUM, 3€MEJbHBIX YYAaCTKOB: MpPUEM
3asiBOK, opopMiICHHE JeTa.

Opranuzainusi padoThl CIyKO0 TOPOJCKOTO XO35MCTBA: aBapHilHOM ra3oBOi
CITy>KOBI, aBapUHHO-CIIACATENBHON CITyKObI, TOPBOJOKAHAIOB, TOPAJIEKTPOCETEH,
JIOPOKHOTO  XO3fMCTBA, KWIMIIHO-KOMMYHAQJIBHOIO  XO3SMCTBA, IOJIULIHH,
NOKapHOM OXpaHBbl, CIIY>KObI ClTaCEHUs, TEIIIOCHA0XKEHNUS U JIp.

5. OBPA3OBATEJIBHBIE TEXHOJIOTUHA

OOpaszoBaTenbHbIE  TEXHOJOTUU 0  HANpaBJCHUIO  MOATOTOBKHU
«JlOKyMEHTOBE/ICHUE W apXUBOBEICHHE» MPENyCMATPUBAIOT KCIOJIb30BAHUE B
y4eOHOM TMpOIeCCe AKTUBHBIX MU MHTEPAKTUBHBIX (OPM NPOBEICHUS 3aHITHI B
COUETAaHWU C BHEAYJUTOPHON paboTOM C 1enbio (HOPMUPOBAHMS U PA3BUTUA
TpeOyeMbIX KOMIIETCHIIMM OOYYalolUXCsi: TaKUX, KaK JUCKYCCHMU IO HaumOoliee
npoOJEeMHBIM ~ BONPOCAM  pa3BUTHS  JIOKYMEHTOBEJEHHUS, pa3paboTka U
JEMOHCTpAlMsl  BUACOMNPE3CHTALM [0  MUTOraM  MPOBEICHUS  HAYyYHOIO
UCCJIeI0BaHUSI, OECEIbI C MPEACTABUTEISIMU OTPACIH U YYCHBIMHU.

6. OHEHOYHBIE CPEACTBA /JIsd TEKYIIEI'O KOHTPOJIA
YCHEBAEMOCTHU U MNPOMEXYTOYHOM ATTECTAIIUA

6.1. KoHTpoJIb 0CBOECHUSA TUCHHUILIIMHBI

KoHTponb OCBOEHUS JUCHUIUIMHBI TMPOU3BOJUTCS B COOTBETCTBUH C
[lonoxxeHneM O  TPOBEAEHUU  TEKYIIEr0  KOHTPOJS  YCIEBAaeMOCTH U
npoMexkyrouHon arrectauuu  cryaeHtoB  ®I'bOY BO  «KpacHomapckuii
rOCYAapCTBEHHBIM HWHCTHTYT KYJIbTYphI». [IporpaMMoil AUCIUIUIMHBI B IICIISAX
MPOBEPKH MPOYHOCTHM YCBOCHHS MaTepualia MNpeayCMAaTPUBAETCA NPOBEACHUE
pazsnTUYHBIX (OPM KOHTPOJISL.

Texywuu KoHmpoaL YCIEBAEMOCTU CTYAEHTOB MO JUCHUILIMHE MPOU3BOAUTCS
B CJIeAyIomuX (GopMax: MUChbMEHHbBIE WHIUBHUAYyaJIbHBIC 3a/IaHUsI, YCTHBIA OMPOC
Ha CEMUHAPCKUX 3aHATHSIX.

Pyb6esicnviii koumpons npeaycMaTpuBaeT OIEHKY 3HAHHM, YMEHUN U HABBHIKOB
CTYJICHTOB MO MNPOWJICHHOMY MaTepHaly IO JaHHOW JUCUUIUIMHE Ha OCHOBE
TEKYIIUX OIICHOK, MOJYYEHHBIX MMHU Ha 3aHSATUSIX 3a BCE BUIBI padboT. B xome
pyOEKHOrO KOHTPOJIS MCHOJB3YIOTCS CIEAYIOIIME METOAbl OLICHKH 3HAHUM:
YCTHBIE OTBETHI, MUCbMEHHBIE PAa0OThI, MPAKTUYECKUE U JabOpaTOpHbIE PaldOTHI,
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OLICHKA BBIMOJIHEHUS CaMOCTOATEIBHOW pabOThl  CTYyAEHTOB: paboTa C
NepBOMCTOUYHUKAMH, pedepaTHBHAs, HcCenoBaTeabckas padoTa, BBITOJHEHHE
3aganuit B popme peanuzaruu HUPC.

IIpomedsxcymounulii Konmpolb TO pe3ylibTaTaM ceMecTpa MO JAUCHUILINHE
IpoXoauT B popme 3auéra.

6.2. OleHOYHBIE CPEACTBA

6.2.1. Ilpumepsl TECTOBBIX 3aJaHUI (CUTyaI[Hi)

Crpaterust — 310 ( pacnopsAMTENbHBIN, OPraHU3aLUOHHBIN, IJIAHOBBIA )JOKYMEHT
Konunenuus — 3To (pacnopsauTeabHbIN, OpraHU3allMOHHbIN, TIJIAHOBBINA JOKYMEHT)
Kakpe  nOKyMEHTBI HW3JAIOT OpraHbl MECTHOTO CamMOyIpaBJi€HHUsS (3aKOHBI,
MOCTAaHOBJICHHUSI, YKa3bl)?

Kakne 10KyMEHTBI OTHOCATCS K JOKYMEHTAM CTPATETHYECKOTO IJIaHUPOBAHUS?

6.2.2. KoHTpo/IbHBIE BONIPOCHI /ISl IPOBEAeHHS TEKYILEro KOHTPOJIsI
Knaccudukaruys 10KyMEHTOB IO YPOBHSIM TOCYIapCTBEHHOTO YIIPABICHUS
Knaccudukarys 10KyMeHTOB rOCYIapCTBEHHOTO YIPABIICHUS B 3aBUCUMOCTH OT
BETBEU BJIACTH

Knaccudukaiuys 710KyMEHTOB, YIaCTBYIOIINX B peaN3allii TOCYIapCTBEHHON
MOJIUTUKHU

Orarbl pa3paboTKU JOKYMEHTOB IOCY/IapPCTBEHHOMN MOJIUTUKHU

6.2.3. TemaTuka 3cce, pepeparToB, Mpe3eHTANNM

OCHOBHBIE HOPMATUBHBIC aKTBhl, pPETYIUPYIOLINE BOIIPOCHI
OpraHu3allyiy BJIacTu B cyObekTax PD

[loHaTie W OCHOBHBIC MPUHIUIIBI TOCYJApCTBEHHOM CIyKObl U  ee
JOKYMEHTAIMOHHOE CONPOBOK/ICHHUE.

Oprasbl roCyJ1apCTBEHHOM BJIACTH, OCYILECTBIISIIOIINE pa3paboTKy
rOCyIapCTBEHHOM IMOJIUTUKU U IOKYMEHTOB, €€ PEAIU3YIOLINX.
JIOKyMEHTAIMOHHOE CONPOBOXKIACHHUE TOCYAAaPCTBEHHOIO YIPABICHUS OTPACISIMU
COLIMAIBHON c(ephl: KyIbTYphl, 0Opa3oBaHUs, 3JPABOOXPAHEHUS, >KUIHUIIHO-
KOMMYHAaJIBHOT'O XO3S[CTBA.

[Tonsitue u knaccudukaius pemeHuid B MyHUIIMITAIIBHOM YIIPABIEHUH, TTOPSAOK
ux oopmieHus.

DKCNEpTHO-aHATUTHYECKOE HCCIICIOBAHNUE YIPABICHUYECKUX pEIIeHU B cdepe
roCyJapCTBEHHOTO U MyHULIUITAIIBHOTO YIIPABJICHUSI.

6.2.4. Bonpochl K 3K3aMeHY 10 JUCHHUILIUHE

[IpenMeT W Hay4YHbIE OCHOBBI CHUCTEMBI JIOKYMEHTAIIUOHHOTO COIPOBOXKIACHUS
rOCyAapCTBEHHOTO YIIpaBJICHUS.



OyHKIMM, METOABI M  CPEACTBA  JOKYMEHTALMOHHOTO  COIPOBOXKICHUS
rOCyJapCTBEHHOTO YIPABICHUSI.

@opMBI TOCYAAPCTBEHHOIO0 YCTPOWCTBA, MX CBA3b C HEpPaApXUENl TOKYMEHTOB
rOCyJJapCTBEHHOT'O YIPABJICHUS.

Cucrema ¢enepaibHbIX OpPraHOB TrocyJapcTBeHHON Biacth B PD ux cBs3p c
yepapxueil JOKyMEHTOB FOCY/IapCTBEHHOTO YIPABICHUS. .

[lonsiTue, mpu3HaKku, BUABI U CTPYKTypa (efepalibHbIX OPraHOB U H3AaBAEMBIX
MMH TOKYMEHTOB.

Pernonansaoe ympasienne B P®. CocraB u craryc cyOnbexkTtoB P®D, obmue
IIPUHLNINBI PETHOHAIBHOTO YIPABJICHUSA.

OCHOBHBIE HOPMaTUBHBIE aKTBI, pEryJINpYyIOIIHNE BOITPOCHI
OpraHu3alyy BIacTu B cyObekTax P®. EnuHble MpUHIMIBI TOCTPOEHUS CUCTEMBI
OpraHoOB BJIACTH B cyObeKTax Pd.

3akoHOIaTeIbHBIN OpraH BIacTu cyobekra PD, n3naBaembie UMH IOKYMEHTHI.
[lonsiTue W  OCHOBHBIE MPHUHIMIBI TOCYJAapCTBEHHONM CIyKObl U €€
JOKYMEHTAIMOHHOE COIPOBOXKICHHUE.

[TpaBoBast oCHOBa, peryaupyrolas CUCTEMY TOCYIapCTBEHHOM Ci1yk0bI PO.
Oco0eHHOCTH MPUMEHEHUS OPraHU3alUOHHO-PACTIOPSIIUTENbHBIX JTOKYMEHTOB B
JESTEIIbHOCTH KaJIPOBBIX CITY>KO OpraHoB TOCYJapCTBEHHOM BJIACTH.

IloHATHE, OCHOBHBIE TWUIIBI WM HANpPaBIEHUS I'OCYJAPCTBEHHOW IIOJIUTHKU U €€
JTOKYMEHTAIIMOHHOE CONPOBOKICHHE

Opransl roCyJJapCTBEHHOU BJIACTH, OCYILIECTBIISIOIINE pa3paboTKy
rOCyJ1apCTBEHHOM NOJINTUKH U TOKYMEHTOB, €€ PEATN3YIOIIHUX.

['ocynapcTBeHHas 3kOHOMHUYECKAs TOAUTHKA PP 1 JOKYMEHTBI, €€ peann3yolne.
['ocynapcTBeHHass HaJIOroBasl MOJUTHKA. ['OCymapcTBEHHas IEHEKHO-KPEAUTHAs
MOJUTHKA. J[OKYMEHTBI, €€ pean3yIolIne.

I'ocynapcTBenHas couuanbHas nmonutuka PO. JIokyMeHTsI, ee peanu3yrolue.

JIOKyMEHTAaIlMOHHOE  COIPOBOXKJICHUE IPOLIECCOB  COLMAJIBHOM  3aILUTHI
HACEJICHUS.

['ocynapcTBeHHass TMOJAMTHKA B OOJAcTH  3aHATOCTH.  JlOKyMeHTHI, ee
pean3yIoLINE.

JIOKyMEHTAITMOHHOE COIPOBOXK/JECHUE TOCYJAPCTBEHHOTO YIPABICHUS OTPACISIMU
COIIMAIbHON c(ephl: KyIbTYphl, OOpa3oBaHUsA, 3JAPaBOOXPAHEHUS, >KUIHUIIHO-
KOMMYHAJILHOTO XO35HCTBA.

Peanuzanmsi ¥ MOHUTOPHUHT TOCYaPCTBEHHON TTOJIUTHKH.

TexHoMOTMN ¥ TOKYMEHTHI OPTaHOB MECTHOTO CaMOYITPABJICHHUS.

[TonsTne n kmaccudukaus pemeHnid B MyHUIIMITAIBHOM YIIPaBIEHUH, TTOPSI0K
ux oopmieHus.

[Tportecc pa3paOOTKM W BBIMIOJIHEHUS PENICHWH B OpraHax MECTHOTO
caMOYIIpaBJICHUSI.

[Tyt noBeimenus 3pPeKTUBHOCTH BHIPAOOTKH M peau3alliy PEIIeHU B OpraHax
MECTHOTO CaMOYIIPaBJICHUSI.

DKCNEPTHO-aHATUTHYECKOE HCCIIEIOBAHUE YIPABICHYECKUX pEIIeHU B cdepe
roCyapCTBEHHOTO U MYHHUITUIIATLHOTO YIPABICHUS.



HopmaTnBHO-IpaBOBOM CTAaTyC yHpaBIECHYECKOTO PEIIEHUs: 3aKoH, yka3, DIIII,
nporpamMma pa3BUTHS U JP.

VYrpaBieH4YecKOoe pelieHue: 0COOEHHOCTH W MPUHIUIIBI HOPMATUBHO- MPAaBOBBIX
aKTOB, PEryJIUpPYIOIIUX VYIPABICHUECKYIO MIESATEIBHOCTh B CHCTEME OpraHOB
BJIACTU U MYHUIIMTIAIBHOTO CAMOYTPABIICHHUS.

CrpaTernueckoe IUIAHUPOBAHUE HAYYHO-TEXHUYECKOTO U HWHHOBALMOHHOTO
Pa3BUTHS KaK pe3yJbTaT YIPaBICHUS Ha TEPPUTOPUAIIBHOM YPOBHE.

CoOop, 00001IeHNEe U aHAIU3 JICUCTBYIOIIETO 3aKOHOAATEIbCTBA U HOPMATHUBHO-
PaBOBOM 0a3bl O FOCYAAPCTBEHHOMY M MyHUIIUIIAIILHOMY YIIPABICHUIO.
Opranuzaiust paboThl O 00PAIIEHUIO TPaXkAaH B TOCYIapCTBEHHBIC YUPEIKICHHUS.
HopMaTuBHO-TIpaBOBBIE aKThI, PETJIAMEHTUPYIOIIUE TMOPSAIOK PACCMOTPEHUS
oOpallleHuil B TOCYJapCTBEHHBIX OpraHax.

Opranuzanusi pabOThl CIyX)O TOPOJACKOTO XO34iCTBA: aBapuUHWHON Ta30BOM
CIIyKObl, aBapUIHO-CIIACATEIBHON CIIy>KObI, TOPBOJIOKAHATIOB, TOPAJIEKTPOCETEH,
JIOPOKHOTO  XO3sICTBa,  JKWJIMIIHO-KOMMYHAJIbHOTO  XO3SIMCTBA,  MOJMIIMH,
NOKapHON OXpaHbl, CIY>KObI CIaCEHUs!, TEIIIOCHA0XKEHUS U JIp.

7.  YUYEBHO-METOIUYECKOE 1 HWH®OPMALUNOHHOE
OBECIIEYEHUE JUCHOUIIJIMHBI MO4Y JIs1)

1. . JIoKyMeHTalMOHHOE OOCCIeYeHNEe YIpaBIeHHUs (IACIONPOU3BOICTBO)
[Tekct] : yue6. mocobue / T. A. brikoBa, Ky3nenona, T.B., Cankuna, JI.B. ; noa
o6mr. pea. T.B. Ky3nenosoii . - 2-e uza., nepepab. u gom. - M. : UHOPA-M, 2013.
- 304 c. - (Breicmiee o6pa3oBanue: bakanaspuar). - ISBN 978-5-16-004805-5

2. KysnenoBa, T.B. Jlemonpou3BojctBo. JloKyMeHTallbHOE OOecreueHue
ynpasnenusi| Texcr]/T.B.Ky3nenona: 5-¢ uzg. ucnp. U gon. - M.: OO0 XKypnan
«Yupasinenue nepconaiom», 2007.-528c.

3. Opranmsanus pabotel ¢ nokymentamu: yueOHuk [Texct] /B.A.Kynpses. -
M.: UH®PA-M., 1998.- 575c.

3akoHogaTeIbHBbIE IOKYMEHTHI
®3 or 15 wmrona 2004r. «O rOCymapCTBEHHOW TpakIaHCKOW CIy>k0e

Poccuiickon @enepanmm»

@3 ot 6 amp. 201 1. Ne63-D3 «OO 351€KTPOHHOIN TOAMTUCH

@3 ot 01 0kT.2004 1. Ne125-03 «O6 apxuBHOM Aene Poccuiickoi
denepannin

@3 or 02 mas 2006 r. Ne 59-03 «O mopsiike paccMOTpeHHUs] OOpalleHui
rpaxaan Poccuiickon Penepaunm»

®3 ot 27 uronga 2007 Nel49-®d3 «O6 wunbopmanmu, UHPOPMAITMOHHBIX
TEXHOJIOTHSIX U 3aIUTe HH)OPMAITUNY

@3 ot 27 wurons 2006 1. Ne 152-03 Ne O nepcoHaNbHBIX JTaHHBIX).

7.3. Ilepuoanyeckue u3IaHus


http://otherreferats.allbest.ru/law/00082742_0.html
http://www.pandia.ru/text/category/avarijnaya_gazovie_sluzhbi/
http://www.pandia.ru/text/category/avarijnaya_gazovie_sluzhbi/
http://www.pandia.ru/text/category/avarijno_spasatelmznie_sluzhbi/
http://www.pandia.ru/text/category/gorvodokanali/
http://www.pandia.ru/text/category/goryelektroseti/
http://www.pandia.ru/text/category/zhilishno_kommunalmznie_hozyajstva/
http://www.pandia.ru/text/category/militciya/
http://www.pandia.ru/text/category/pozharnaya_ohrana/
http://www.pandia.ru/text/category/sluzhba_spaseniya/
http://www.pandia.ru/text/category/teplosnabzhenie/

Kypnan JlenonponsBoacTso

Kypuan OTeuecTBEHHbIE APXUBBI

Kypnan YnpasieHue nepcoHaioM

Kypuan Uudopmanmonnsie pecypcsl Poccuu

7.3. llepuonnyeckune u3gaHus

Kypnan Jlenonpons3BoacTso

XKypnan OTeyecTBEHHBIE apXUBbI

Kypnan Ynpasnenue nepcoHaaom

Kypnan Undopmannonnsie pecypebl Poccun

7.4. UnTepHeT-pecypchl
http://www.ar.gov.ru/ru/about/multi-functional-centers/- Cetp
MHOTO(YHKIIMOHANIBHBIX IEHTPOB B Poccuiickoit denepanuu.

http://fgosvo.ru/uploadfiles/poops/1/3/20110619140906.pdf -  paGouwme
nporpammsl PPIY

http://www.edou.ru/enc/vvedenie.php - DHIUKIONEAMS JETONMPOU3BOICTBA

http://otherreferats.allbest.ru/audit/00112223 0.html - DJEKTPOHHBIH
JIOKyMEHTOO0OpOT

http://www.top-personal.ru/officeworks.html - ApxuB KypHaa
Jlemonpoun3BoaCTBO

7.5. MeToanyeckue yKa3aHHsl M MaTepHAaJIbI 10 BUAAM 3aHATHI

JUIst IOATOTOBKM K 3aHATHSAM PEKOMEHAYEM HCIIOJIB30BATH 3JIEKTPOHHYIO
0a3y JaHHBIX MO0 JOKYMEHTOBEACHHIO M JOKYMEHTOBEIUECKUM HCCIIEI0BAHUSM,
KOTOpasi COJEPKUT METOAUYECKUE MATEPHAJIbI 110 MOJAIOTOBKE K CEMHHApPCKUM,
NPAaKTUYECKUM  3aHATHAM, 3a4ery, pa3zpaboTke Tioccapusi, IOATOTOBKE
BUJICONPE3CHTALINM, BBIIIOJHEHUIO APYTUX 33JaHUM B paMKax CaMOCTOSTEIbHOU
paboThl . A TakKe DBJIEKTPOHHBIE SHIUKIONEAUH IO JEIONPOU3BOACTBY U
apXUBOBEICHUIO
Jnst caMoCTOATENbHOM padOThl, MOATOTOBKE MPAKTHUYECKUX (CEMUHAPCKUX)
3aHATUN, TOATOTOBKE K TECTOBBIM HCIIBITAHMSM, a TaKXeE JJI HalKMCaHUs ICCe,
pedepaToB, HAYUHBIX JOKJIAI0B PEKOMEHAYETCS CIeAyIOLIee:

JIJ1st TOITOTOBKM K MEPEYMCICHHBIM BUAaM pabOT MPeayCMOTPEHbI 3a/1aHMS,
Pa3BUBAIOIIME HABBIKM CAMOCTOSATEIBHOTO aHAIN3a U OCMBICIICHHUSI IIPEIITOKEHHBIX
npobsieM U TeM. [l OCBOEHUS NpEeNIOKEHHBIX TEM, CTyJEHTaM HE0O0XOAUMO
O3HAKOMHUTBCS C MPEAJIOKEHHOW JUTepaTypod, BbIOpaTh HEOOXOIUMBbIE
UCTOYHUKHM, COCTaBUTh IUIaH mpeacrosiiel pabotel. [ns pedepupoBanus
UCTOYHUKOB CTYACHTY HEOOXOAMMO O3HAaKOMHUTBCS C TEKCTOM, CJeNaTh
HEOOXOJMMbIE BBIMHCKH, LMTaThl, COOTBETCTBYIOIIME IJIaBHOM mpodiieme
UCCJIEIOBAHMS, CKOMIIOHOBAaTh 3TWU LUTaThl, MPOAyMaTb UX, H3JI0KUTh
COOCTBEHHOE BHUJEHUE CBOMMH CIIOBAMH, HAMETUTh HEOOXOJMMBIE CBSI3KH H
CTpYKTYypy Oyayiero texcra. PedepupoBaHne NepBOMCTOYHUKOB MpPEIOnaraet
CaMOCTOSITEJIbHBIE HABBIKA M3YYEHUs TEKCTA, M3JIOKEHUE MPEIJIOKEHHBIX TOUEK


http://fgosvo.ru/uploadfiles/poops/1/3/20110619140906.pdf
http://www.edou.ru/enc/vvedenie.php
http://otherreferats.allbest.ru/audit/00112223_0.html
http://www.top-personal.ru/officeworks.html

3peHus, Nepeckas, aHaau3 NPOoOJIEMHBIX BOIIPOCOB, BBIACICHUE TJIaBHBIX HAYYHBIX
no3uuuii  aBTopoB. [l BbIMOJHEHHs pedepaTta HEOOXOAMMO HAYMHATH C
00OCHOBaHHsI BbIOOpa TEMbI, 3aT€M MPHUBECTH MEPEUYCHb KIIIOYEBBIX IOHATHNA
cofiepKaHus, TulaH paboTel (0 yeM paboTa, Kakue BOMPOCHI BKIIOYEHBI), 3aT€M
HepexoauTh K (POpMYyJIMPOBKE TE3UCOB, MPEICTABISAIONINX KPATKOE COJEpKaHHE
KaXJI0To Bompoca TeMbl. Jlanmee, NPUBOISATCS CTPYKTYPUPOBAHHBIE TE3UCHI
(OCHOBHBIE TpyHmbl TE3UCOB MO pazaenaM padotsl). CrpynnupoBaB TE3UCHI
(OCHOBHBIE MBICIIN), YCTAHOBUB MEKIY HUMHU OCHOBHBIEC U COMOTYMHEHHBIE CBS3H,
COCTaBUThH JIOTHYECKYIO MOJENb cojaepkaHus paboTel (pedepara). Bo3MoxHO
NEPBOHAYAIBHO TOCTPOUTH MOJENb COJEp)KaHHA pabOThl M OCHOBHBIX OJIOKOB
(MbICIIEl), a 3aTeM KaXKIbli TE3MCHBIN OJOK HAMOJIHUTH CTPYKTYPHBIM KPAaTKUM
cofiepKaHueM. DTO MO3BOJIUT B JaJIbHEHIIEM pacKphIBaTh paboTy, e€ cofeprkaHue
C pa3HOM CTENEHbI0 NOAPOOHOCTH.

7.6. IIporpammHoe obecrieueHune
(ITpusooumcs nepeuenv NPOSPAMMHBIX HPOOYKMOS, UCNOJL3YEMbIX NPU NPOBEOCeHUU
PA3IUYHBIX 6UO08 3AHAMULL).

CUCTEMHBIE Tporpammubie cpeactBa: Microsoft Windows XP, Microsoft
Vista

-cHCTEeMHBIE ITporpaMMHbIe cpeactBa: Microsoft Office 2007 Pro, FireFox

1. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHUE
JUCHUTIJIIMHBI (MO YJIA)
TpeGoBaHuss K MUHUMAJIBLHOMY MAaTEPHAJIbHO-TEXHUYECKOMY O0ecredeHn 0

Peanuzanusi mporpaMmbl AUCIHUIUIMHBI TpeOyeT HaIW4Yus y4yeOHOro kaOuHeTa
«/loxkymeHTanmoHHOE 00ECTICUCHHE YITPABICHUS.

[Ipy  0OCBOEHMHM  AUCHMIUIMHBI  PEKOMEHAYIOTCS  noctyn B HHTepHer,
KOMITBIOTEPHBIN KJIACC I IPOBEICHUS MPAKTUUECKUX 3aHATHH.

O6opynoBanne yueOHOro KabuHera:

[Tocagounbie MeCTa IO KOJMYECTBY O0YJArOITUXCS.
Pabodee MecTo mpermnogaBarers.
MaruauTHas nocka.
Hab6op Tabnuii, cxem, HarasigHBIX TTOCOOUT.
5.  HopMaTuBHO-TIpaBOBBIE aKTHI.
Texnnuyeckue cpeacTBa 00y4eHus :

Moo Dd e



1.Ilepconanbubie KOMIIBIOTEPBl € JIMLIEH3WOHHBIM  INPOI'PAMMHBIM
obecnieueHneM U MHPOPMAILIMOHHBIMU CIIPAaBOYHO-IIPABOBBIMU CUCTEMAMHM.

2.Ilepudepuiinple  ycTpocTBa: MYIbTUMEAUWHBIN MPOEKTOP, MPUHTEPHI,
CKaHEpBbl, BHEIIIHHE HAKOIIMTEIN HA MAarHUTHBIX U ONITUYECKHUX JAUCKAX.

3.CpeactBa OoJbIION M MaJOW OPraHU3AIMOHHOW TEXHUKHU: IIpEAEp,
OpormtopoBasibHas MalllHa, KapTOTEYHOE OO0OpYyIOBaHHE, JTaMHHATOP, CTEIUIep,
JBIPOKOJI, HyMEpaTop, pe3akK, OCHACTKa i TMeYaTh W JPYTrue KaHIEISIPCKHE
IPUHAICKHOCTH, PACXOTHBIC MAaTEPHAITBI.

npunodicerue 2

I[OHOJ'IHCHI/IH N N3MCHCHUSA

K padoueil nporpamMme y4e0HOM AMCUMILIMHBI (MOLYJIA)

Ha 20 -20  y4.roxg

COT'JTACOBAHO:
ITpopekTop no y4eGHOM paboTe

C.A. TpexOparoBa

« » 20 T

B pabouyro mnporpamMmy y4eOHOW AUCHMIUIMHBI BHOCATCSA CIIETYIOIINE
VU3MEHEHHS:




[lononHeHUss U M3MeHeHMAa K paboyelt nporpamme pPacCMOTpPeHbl WU
PEeKOMeHA0BaHbl Ha 3aceaHum Kadeapbl

(HaumeHoBaHMe)

MpoTokon Ne oT«___ » 20 .
UcnonHutens(n):
/ / /
(ponKHOCTB) (noanwucs) (®.1.0.) (paTa)
/ / /
(monKHOCTB) (noanucob) (d.1.0.) (naTa)

3aBeayowmii Kapeapomn

/ / /

(HaumeHoBaHMWe Kadeapbl) (noanuce) (®.1.0.) (naTa)







