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1. HEJIU 1 3AJAYU OCBOEHUSA JUCITUTTJIMHbI
Iean ocBOECHUS TUCUUIIITUHBL (MOAYJIs)
dopMupoBaHUE Yy CTYIACHTOB 3HAaHMM O KOMIUIEKTOBAaHUU U
(GyHKIIMOHUPOBAaHUN OMONMMOTEUYHOTO (POHIa OUOIUOTEK Pa3IMYHBIX THUIIOB M
BUJIOB, OCBOEHHE OONIMX BONPOCOB OpraHu3allid, MPOABUKEHUS U
COXPaHHOCTH COBOKYIHOTO OHONMOTEYHOro (oHJa B IEJIOM M KaXIoh
OUOJIMOTEKH OTIEIIBHO.
Kypc «bubnuoteunsiii (onm» HameneH Ha BBIPAaOOTKY Yy Oyaymux
CHEIMATUCTOB CITIOCOOHOCTHU PEIIaTh TEXHOJOTUYECKUE U YIPABICHYECKUE 3a1a91
o (opMUPOBAHUIO JOKYMEHTHBIX (DOHIOB OMOIMOTEK pa3HBIX THUIIOB, IPUHUMAS
BO BHUMAaHHE UX ILI€JIEBOEC Ha3HauUEHUE, MPOPHIIb U (GaKTOPbI, BIUAIONIUE HA HUX.
3agauu Kypca: - pacCMOTpPETh MecTo OuOIMOTEeYHOro (poHAa B CHCTEME
JIOKYMEHTHBIX (DOHIOB CTpaHbl, CHOPMUPOBATH Y CTYACHTOB IMPEACTABICHHE O
OoubnuoTedHoM (QoHJIe KaK OJHOU U3 nojcucteM «bubimoTeka»; U3yduTh MPU3HAKH,
CBOiCTBA U  (YHKIUHU ATOW TOJCUCTEMBI; HW3YYUTh METOHOJOTUYECKUE,
TEOPETUUYECKHE , TEXHOJIOTMYECKHUE U YMPABJICHUYECKHE AaCHEKThl MOJICTUPOBAHMS,
KOMILJIEKTOBAHUSI, y4€Ta U PACCTaHOBKM OMOIMOTEYHOro (OHAA; PACCMOTPETh
BOIPOCHI CBA3aHHBIE C COXPAaHEHUEMONOINOTEYHOTO (HOHIA.

2.MECTO JUCOUIIVIMHBI B CTPYKTYPE OIIOII BO

JlucimmiamHa OTHOCHTCS K oOsi3aTenbHOM dYacTh bimoka 1 «JluciumnmHel
(MomymIn)».

VYyeOHass aAucCHMIUIMHA (POPMUPYET HaBbIKK JJIsi  IpOo(ecCHOHATBbHON
NEeSATEIbHOCTH I10 CJIETYIOUUM OCHOBHBIM HaIPaBICHUSIM:

- HAYYHO-HCCIIE0BATENIbCKAs;

- MPOU3BOJICTBEHHO-TPAKTUYECKAS;

- MeTou4ecKas, H(HOPMAIMOHHO-KOHCYIbTATUBHAS.

3. IJIAHUPYEMBIE PE3YJbTATbBI OBYYEHUA 110
JUCIHUAIIVIMHE, COOTHECEHHBIE C YCTAHOBJIEHHBIMU B
OBPA3OBATEJBHOUN ITPOTPAMME WHINKATOPAMMU
JOCTUXKEHUA KOMIIETEHIIUIA
['0TOBHOCTH K CBOEBPEMEHHOMY M KAYE€CTBEHHOMY KOMITJIEKTOBAHHIO
Oouba1oTeYHOro (POH/1a NEYaTHBIMU U AJIEKTPOHHBIMU IOKYMEHTAMHU, CETEBBIMU
UHGOPMAITMOHHBIMU PECypcaMu, a TAK)Ke K €ro COXpPaHEHHUO

Haumenosanune Wuukatopsl chOPpMUPOBAHHOCTH KOMITETEHIIUHN

KOMITETEHIIUH 3HATh YMETh BJIQJIETh
ITIK-1 T'otoBHOCTB K Teopernueckue AHanusupoBarb Meronamu
CBOEBPEMEHHOMY U OCHOBBI O6ubaroTeuHbId GOHT C (dhopmupoBaHus
KaueCTBEHHOMY O6uOIMOTEYHOTO LIEJIbIO0 TUIAHUPOBAHUS 610IMOTEYHOTO
KOMIUIEKTOBAHHUIO (dbonnoBeaeHMS, KOMIUIEKTOBAHHUS U ¢donnma
6ubnmoTeyHoro GoHaa | TEOPUIO U PEKOMILIEKTOBAHUS, TpaJIULIHOHHBIMU U
MEYaTHBIMU U TEXHOJIOTHH pa3pabaTbIBaTh MOJIEIb INEKTPOHHBIMU
IIEKTPOHHBIMU (dbopmupoBaHus OoubnmoreyHoro GoHAa, U | U3JAHUSIMH,
JIOKYMEHTaMH, OMOIMOTEYHOTO TEMaTUKO — pecypcamu




CETEBBIMU dbonma, yuera,

UH(OPMaIMOHHBIMU pPacCTaHOBKH U

pecypcami, a TAK)KE K | COXpPAaHHOCTH

€ro COXPaHEHUIO OMOIMOTEIHOTO
dhonma

THUIIOJIOTMYECKHUH IIaH
KOMITJICKTOBAHHUA

yIIaJICHHOTO JIOCTYIIA.
CoBpeMeHHbIMU
TEXHOJIOTHAMHU
COXPaHHOCTH
OMOJIMOTEYHOTO

donma

4.CTPYKTYPA U COAEP KAHUE JUCHUIIJIMHBI

4.1. CTpykTypa IUCUMILIHHBI
OO6u1ast TpPy10€MKOCTh JUCHHUIUIUHBI COCTABIAET 6 3a4eTHBIX eauHull (216 yacoB).

3aouynas popma 00yueHust

Buapl yueGHoit DopMBbI TEKYLIETO
s paboThl, BKITIOYast KOHTPOJIS
5 CaMOCTOSITEJIbHYIO yCIIEBAaEMOCTH (10
No Paszen § % paloTy CTyIEHTOB U HedesAM cemecmpa)
n/n JUCLUIINHBI = t TPYLOEMKOCTb (B ®opma
3 5 qacax) IPOMEKYTOUYHOM
o | J |13 |U3 |CP aTTeCTalMH (10
e cemecmpam)

1 Paznen 1 «Teopernueckue | 5 2 2 25 | YcrHblii omnpoc,
OCHOBBI OMOJIMOTEYHOTO JIOKJIaJIbl.
(doHIOBEICHMUS.
bubnuoreunoe
¢dboH0BENICHNE, ETO
IpeIMeT U COCTaBHbIE
JacTH»

2 Paznen 2 «Teopus 5 4 4 25 | YcrHbll ompoc,
dbopMupoBaHUs npe3eHTanuu. TecTol.
O6ubIMoTeyHoro GoHIa» 3auer
HUTOTI'O na 5 cemectp 6 6 50

3 Paznen 3 «Texuonorus 6 2 2 25 | YcrHbli onpoc
dbopMupoBaHus IIPE3CHTALNH.
O6ubMoTeYHOr0 PoHIa»

4 Paznen 4 «Ynpasnenue 6 4 4 25 YcTHbli ompoc,
O61OIMOTEYHBIM (QOHIOMY pedepatbl, TECTHI.
HUTOI'O Ha 6 cemecTp 6 6 50

5 HUTOI'O: 144 12 |12 100 | Ha koHTpOJIB

Koncyabranum - 20

4.2. TeMaTu4yeCcKHii MJIAH OCBOCHUS TMCUHUILIMHBI 10 BUAAM Y4eOHOM
NAeSITeJIbHOCTH M BUAbI CAMOCTOSATEILHON (BHEAyIMTOPHOI) padoThl




HaunmenoBanue pasnenos u
TEM

Copneprkanue yueOHOTO MaTepraia
(TeMsl, mepedeHb PacKPhIBAEMBIX
BOITPOCOB):

JICKIIUH, IPAKTUYECKUE 3aHATHUS
(ceMuHapBI), UHAUBH Ty aJIbHBIC 3AHSITHUS,
camocTosTeNbHas paboTa 00yJaromumxcs,
KypcoBasi paboTta

O0Be
M
4acoB
/3.e.

dopmu-
pyemMbie
KOMIIE-
TEHITUU
(o Teme)

Paznen 1. «Teoperuueckue 0oCHOBbI 00 1M0TEYHOT0 (poHI0BeAeHNsI. BubuoTeuHoe
(onoBeneHNne, €ro NpeIMeT U COCTABHbIE YACTHY

Tema 1. bubnuoTeyHbIe
(dhoHJIBI B ccTEME
JIOKYMEHTHBIX (DOHIOB
CTpaHbI

Jlexnnu:
Tema: bubnmoreuynsie GpoHABI B cUCTEME

JOKYMEHTHBIX (POHJIOB CTPaHBbI.
WNudopmannonnsie (HOHIBI KaK OCHOBA
JOKYMEHTHOM 0a3bl ToCyIapCTBEHHOM
CHUCTEMBI HAyYHO-TEXHHUYECKOU
uHpopManun CTpaHbl. Bunst
uH(popMalMOHHbIX (oHmOB. Pomp u
MeCTO OMOIMOTEUHBIX (DOHIOB B CUCTEME
UHPOPMALIMOHHBIX  (OHAOB  CTPaHBI.
[Tyt (dopMupoBaHus €AUHOU
rocyJapCTBEHHOMN CUCTEMBI
MH(POPMAIMOHHBIX ()OHJIOB CTPAHBI.

IIpakTHueckue 3ausaTs (CEMUHAPEL):
Tema: bubnuoteunsie QOHIBI B cUCTEME
JIOKYMEHTHBIX (DOHJIOB CTPAHBI

[Tman

1. Uadopmannonnsie GOHBI

2. Buasl nadopMannoHHbix (HOHIOB.

3. Ponp u mecTo 6ubimoTeYHbIX (OHIOB
B cucTeMe HWH(OpPMAIMOHHBIX (OHIOB
CTpaHBI.

4. Ilytu  ¢opmMHpOBaHUS  €JUHOMN
roCyJ1apCTBEHHOM CHCTEMBI
nH(OPMAIIMOHHBIX (JOHIOB CTPAHBI.

1IK -1-




CamocTrodarenbHas pabora

[ToarotoBuTh pedepar Ha TEMY:
1.bubmmoreunsiii  QoHI -KaKk OCHOBa
JOKYMEHTHOM ©0a3bl TOCyJapCTBEHHOM
CUCTEMBbI HAyYHO-TEXHUYECKOU
uH(pOpPMAILIUU CTPAHBI.

2.Bunel  mHpOpManuoHHBIX  (HOHIOB.
Posb 1 MecTo OMOIMOTEUHBIX (POHIOB B
cucreMe  MHGOPMAIMOHHBIX  (OHJIOB
ctpanbl. Ilytm ¢opmupoBanus eauHOM
rocyJ1lapcTBEHHOMN CUCTEMBbI
MH(POPMALMOHHBIX (POHJIOB CTPAHBI.
3.9OBotonus pa3BUTUS OUOIMOTEYHOTO
(dOH/1a KaK CHCTEMBI.

4. bubnuoteunbiit GOHI U AICKTPOHHAS
0a3a JaHHBIX: COOTHOLIEHHUE ITOHATHH.
5.bubnmoTteunsiii poH B TII00ATBHBIX
KOMITBIOTEPHBIX CETSIX

6.Conuanbable GYHKIMH OUOIMOTEYHOTO
donma.

Tema 2. bubnuoreyHbIin
dhoHp B cucteme
«ounbmmorekay. O0mias
XapaKTePUCTHKA
O6ubnmmoreyHoro GoHa KaKk
cuctembl. Kimaccuduxarus
JIOKYMEHTOB B
oubmmoreyHoM poHe

Jlexuyu:

Tema: bubnuoreunsiii GoHA B CHCTEME
«OUOINOTEKAY.

DBOJIIONMS  MPEJCTABICHUNA O MeCTe
oubnuoreunoro  (GoHIAa B  CUCTEME
«Oubnamoreka». bubmuoreunslii  GoH

KaK OJTUH u3 MCXOJIHBIX
CUCTEMO0OPa3yIOIUX 3JIEMEHTOB
OUOIMOTEKH. CootHomieHue
oubnmoreyHoro ¢GoHIAa C JAPYTMMHU
OJICHCTEMaMU OnoIMOTEKH —
KOHTUHI'€HTOM HOJIb30BaTeNeH,
OMOIMOTEYHBIM IIEPCOHAJIOM, Ma-

TepuanbHO-TeXHNYEeCKOH 6a3oi. [Ipsmblie
u oOpaTHble CBsI3M  OMOTMOTEUHOTO
donma B cucreMe «OUOTMOTEKA» W
BBITTOJTHSIEMBIE UM GbyHKIHN.
bubnuoreunsiii ¢oHn —  €AMHCTBO
JIOKYMEHTHOT'O MacCHBa M JOKYMEHTHOTO
MOTOKaA. O6mas XapaKTepUCTHKA
OubinoTeyHoro (QoHAa KaK CHCTEMBI.
Macmtabsl  cucrembl.  [loacucrembl
OoubimoreyHoro (oHJa, OCHOBAaHUS HX

BBIJICTICHUS. JIoKyMeHT KaK
dbonrm000pazyOmuUit JJIEMEHT.
Crarycoo0Opa3yromye MIPU3HAKU
JOKyMeHTa  OuOnuoTeuHoro  (GoHpa.
CtpykTypoobpasyromne MIPU3HAKU
Ou6INOTEYHOTO donma: MHO-
KECTBCHHOCTb, YIOPSAA0YCHHOCTb.

[Tacopr Oubnmoreynoro QoHma Kak

1IK -1




yocToBepeHue ero cratyca. CUCTEeMHBIE
cBoiictBa QoHma. bubmuoreunsiii QoHT
Kak LI€JIOCTHAS, OTKpBITAs,
nH(OpMAaTHUBHAS, JMHAMUYHO-CTATHYHAS,
CTOXACTHYHAs, YIpaBiiseMas CHCTEMa.

HangexxHocTh — Ba)KHEHIIIEE CBOMCTBO
oubmuoreunoro  donma. JebuHums
MOHSTHUSA «OMOTMOTEUHBIIH hoH.
bubanoreunsii dbonx u
ABTOMAaTU3UPOBAHHbBIC OMOINOTCYHBIE
CETH. Bbubnnoreunsrit dhong u
AJIIEKTPOHHAS Oa3za JAHHBIX:

COOTHOILIIEHUE NOHITUN. Buonzmenenue
oubmmoreunoro GoHga B TI00ATHHBIX
KoMmnbloTepHbIX ceTsix Tuna OCLC,
NMHTEPHET. Coumansabie  (yHKIIUU
OMOIMOTEYHOTO donma. DakTopsI
BHEIIHEW W BHYTPEHHEH  Cpelpl,
BITUSTIOLITNE Ha BBITIOJTHCHHE
OoubaroreuHbIM (GOHIOM CBOUX (YHK-
L. OBonronus pa3BUTHUA
OoubmmoTeyHoro GpoHaa Kak cucTeMsl. [e-
HeTHYecKne cBsi3u. CBs3W Pa3BUTUS U
npeoOpa3oBaHus. Casi3u
B3aUMOJICVCTBUS U IPOTUBOICHCTBHSL.

IIpakTueckue 3auaTs (CEMUHAPEI)
Tema: OOmas XapaKTEePUCTHKA
OubIMOTEeYHOTO (DOH/Ia KAK CHCTEMBI
IInan

1. MacmTaObl CUCTEMBL.

2. Tloacucremsr OubmHoTedyHoro ¢GoHaa,
OCHOBAHMS UX BBIJCICHUS.

3. JIokyMeHT Kak (oHA000pa3yromui
DJIEMEHT.

Tema: Krnaccudukamuss JOKYMEHTOB B
o6ubaroreuHoM GoHe

1. ITacopt OubGnIMOTEYHOrO (PoHIA KaK
YIOCTOBEpPEHUE €To cTaTyca.

2. CucteMHBbIe CBOMCTBA (OH/A.

3. bubnuoreunslii oHJ KaK IEIOCTHAs,
OTKpBITas, THPOPMATHBHAS, TUHAMUIHO-
CTaTH4HAas, CTOXaCTHYHAasl, yrpasisemas
CHCTEMA.

CamocTodarenbHas pabora

Paspaborats
MO/1e1b0M0INOTEYHOT0()OH/1a B CUCTEME
JJOKYMEHTHBIX KOMMYHHMKAIIUH pernoHa

Tema 3. CtpykTypupoBaHue
o6ubnaroreynoro ¢oHaa

Jlexuyu:

Tema:
CtpykTypHrpoBaHNEOUOIHMOTEYHOTO(DOH
a.

[TonsitTue CTPyKTYphl OMOIMOTEYHOTO

IIK-1




doHIa, ee¢ 3HAYCHUE Ui CO3JaHHS
OIITUMAJIBHOI'O pe)KI/IMa XpaHeHI/IH nu
HCIIOJb30BaHMs JIOKYMEHTOB,
COCTaBIISIONIUX OUOMMOTEUHBINH  (OH/I.
®OyHKIMOHUPOBaHUE (OHJIa BO BHELTHEH

cpene KaK OCHOBaHUE ero
CTPYKTYPUPOBAHUSI. Yurarenbckuid
oubmmoreunsiii  ¢oun.  CmyxeOHBIN
OnOIMOTEYHBIN dbonz.

MexOnommoTednblii (0OMeHHBIH) (OH/I.
PesepBubiii  ponn. Toproseiii  doH.
ApXUBHBII OuOIMOTEYHBII donm.
CrtpaxoBoii houa. KpaeBemueckuii ¢hon.
Hammonaneusiii  ¢ona.  [loctpoenue
CTPYKTYphl OuOMuoTeyHoro ¢oHaa B
COOTBETCTBUU C HAIMYUEM CTPYKTYPHBIX
oApa3aeICHUH OUOJINOTEKHU
(pormoxpanmmumie, (HoHa abOHEHTA U
T.1.). CrpykrypupoBanue ¢oHma IO

CBSI35IM c «KOHTHHT€HTOM
MMOIB30BaTEIICH», 1704 COIIHAJIbHO-
JeMorpauuecKuMU XapaKTepUCTHKAMH,
110 CTCIICHU HUCIIOJIB30BAHUA

oubmuoreynoro  ¢GoHma.  AKTUBHBIN
¢doun. IlaccuBubii Qonn. Jemo3uTHBII
dbonng  Oubmmorekn ¢ QYHKOUSAMU
JIETIO3UTAPHOTO XPaHCHUS.
CrpyKTypHpOBaHue OMOIMOTEYHOTO
dboHga 1O CBS3AM C «OUOTUOTEUHBIM
MIEPCOHATIOM. CTpyKTypHpOBaHUE
OoubanoreyHoro (oHga MO Pa3IUUYHBIM
MpU3HaKaM JOKYMEHTOB U HX CBS3SIM
Mexnay coboi. Coxpepkanue u ¢opma
JOKYMEHTOB KakK TJIaBHbIE OCHOBAHUS

CTPYKTYPUPOBaHUSA O01OINOTEYHOT O
¢onna. DoHAB  HEONyOIMKOBAaHHBIX,
MICYaTHBIX, PEeTpOTyIIUPOBAHHBIX

JOKYMEHTOB.  PeryisipHOCTh  BBIXOJa
JOKYMEHTOB B CBET, HX IIEJICBOC
Ha3HA4YCHUE, MaTepual HOCHUTENS, SI3BIK,
roCy/IapCTBEHHAsS u aBTOpPCKas
NpPUHAUIC)KHOCTb, BO3PaCT M JpYyrHe
NpPU3HAKK JIOKYyMEHTa KaK OCHOBaHHUs
CTPYKTYPHPOBAHHS OMOIMOTEYHOTO
¢doHma. YpOBHU CTPYKTYpHOH HepapXuu
oubnmoreynoro (oHna: eAuHbIA (oHT,
KOMILUTIEKC (DOHIIOB, OTACIbHBIA (HOHI,
noadouna, pazgen mnoAdoHma, TpyImma
JIOKYMEHTOB 1o/1()OH/Ia U WHBIE.

[IpakTUYEeCKHE 3aHITHU ( CEMHUHAPBHI)

Tema: CtpykTypooOpa3zyromiie
pU3HAKU OMOIMOTEYHOTO (PoHAA




[Inan:

1.IlonsiTHE CTPYKTYPBI
oubmuoTeunoro GpoHa, ee 3HAYCHUE IS
CO3aHMS ONTHUMAIILHOTO PeKIMa
XPaHEHUs U UCIIOIb30BaAHUS
JIOKYMEHTOB, COCTABJISIFOIIIIX
OubMMoTeUHbIN HOHI.

2.OCHOBBI CTPYKTYPUPOBAHUS
dbonma.

3.YPpOBHHU CTPYKTypHOMU
uepapxuu 6uomoTevyHoro GpoHma.

4.3HaueHre U HeOOXOAUMOCTD
CTPYKTypupoBaHus HoHa OMOINOTEKH.

CamocrosTenbHas pabora

Pazpaborath
CTPYKTYpPHYIOMO1e1b(OHIa0N0INOTEKpa
3HBIX CHCTEM HBEJIOMCTB,BBISIBUTH
cnenuduKy B €IMHOM (QOHIE
OMOIMOTEKH.

Pa3znen 2. «Teopusi popmMupoBanusi 0u0JIHOTEHHOr0 (POHIAY

Tema 4. ®opmupoBanue
oubmroTeyHoro GoHma KaK
Hay4HOe noHsTue. Teopus
hopmMupoBaHHS
oubamoreynoro GoHa

Jlexuuu:

Tewma:Teopust popMupOBaHUS
oubroreyHoro GoHa.

[Tonstus «popmupoBanue
OoubimoreyHoro GoHma», «IIPOU3BOJICTBO
OoubianoreyHoro (GHoHAa», «TEXHOIOTHS
dbopMupoBaHUsS OMOTMOTEIHOTO (HOHIAN,
ux COOTHOIIICHUE.
VcTopusi BO3HUKHOBEHUS W Pa3BUTHS
donnoBeaueckoit mpiciau. CyIIHOCTh H
neiab  (GopMuUpoBaHHS OHOIMOTEUYHOTO

donna.

IIpakTuueckne  3adsaTyst  (CEMHHAPBHI)
Tema:Teopus ¢dbopmupoBaHus
o6ubnmoTeunoro (oHma.

Bomnpocsr:

1.Conepxanue (dbopMUpOBaHUS
oubsimoreyHoro GpoHaa.

2.3akoH KOHI'PYJHTHOCTH, T.C.

COOTBETCTBUSI OuOIHOTEUHOTO (POoHIA
MOTPEOHOCTSAM  BHENIHEH  Cpensl, |
BBITCKAIONIMM W3  HEro  MPUHIUI
CEJIEKTUBHOCTHU KakK CYIIIHOCTHBIN
TIPUHIIUTL (dhopMupoBaHUS
oubmuoreunoro  ¢Gouma. Peanmmzarus
3aKOHa  KOHTPYIHTHOCTH donamu
OMOMMOTEK pPa3TUYHOrO0 THUIIA WU BHJA.
3.IlpodunupoBanue —
KOOpJAMHUpPOBaHUE (OpMUPOBaHUS OHO-
auoTeyHoro  (oHAa, UAJEKTUYECKOe

1IK-1

10



COOTHOIICHHUE ABYX CTOPOH 9TOI'0

MIPUHIIMTIA.
4.001mee, ocoOeHHOE U €OUHHYHOE B
MHTEpEecax OUOIMOTEYHBIX
oJIb30BaTENEH —  TeopeTHYecKas
OCHOBa npoUINPOBAHUS u
KOOPIUHAINH (KoonIepUpOBaHHSI,
KOPIIOPATHUBHOCTH ) (dhopmupoBaHus
oubmmoTeuynoro (oHma.

[TpuHIHTIBI CHCTEMATUYHOCTHU u
[IJIAHOBOCTH (hopMUpOBaHHUS

O6ubroreynoro GoHa.

CamocrosiTeabHas padora

Pa3paboraTh mpoeKT OMOITHOTEYHOTO
dboHIa ¢ y4eTOMOOIIET0, 0COOCHHOTO 1
SIMHUYHOTO B MHTEPECax MOJIb30BaTeNICH

Tema 5. Teopus u MeToguka
orOopa  JOKYMEHTOB B
OnoOIMoTeYHBIN (POHT

Jlexuuu: Teopust u MmeTonuka ordbopa
JOKYMEHTOB B OMOIHOTEUHBIH QOH/.
Cytb ot6opa. Ero nposiBnenus Bo Bcex
npoueccax QyHKINOHUPOBAHUS
oubnuoreunoro gonma. PazpaboTka
TEOpUH 0TOOpA B OTCYCCTBCHHOM U
3apy0eKHOM OMOIMOTEKOBEICHHH.
®dakTophl, BIAUIIOLINE HAa 0OTOOP.

IIpakTueckne  3adsaTust  (CEMHHAPBHI)
Tema:OT60p JIOKYMEHTOB B
OMOTMOTEYHBIN (OH]I.

Bompocsr:

1.IlepBuuHbli ¥ BTOPUYHBIA  OTOOP.
2.IlposiBieHne BTOPUYHOTO OTOOpa BO
BCEX rporeccax (dbopMHpOBaHUS
OubsimoreyHoro GoHaa.
3.06H0BNIEMOCTh (DOHAA KaK pe3yJabTaT
NEPBUYHOTO M BTOPUYHOro OTOOpA.
dopmyna O0OHOBIIIEMOCTH.
4.COOTHOILIEHHE TIOHATHUSA «OTOOpP» C
MOHSATHEM «hopmupoBaHue
oubnmoreynoro  ¢onma». Kpurepuit
KauecTBa  oTOOpa  —  IICHHOCTH
JIOKYMEHTA.

CamocrosTenbpHasg pabora
IToaroToBUTL TEMATHUECKHI CITHCOK
TuTepaTypel U pedepar

1IK-1

Tema 6. Teopus HOTHOTHI
o6ubmaroreynoro ¢oHaa

Jlexmum:

Tema:IlonmHoTta OuOAHOTEYHOTO QoOHIA
KaK pe3yabTaT peaju3alid 3aKoHa W
MIPUHIIUIIOB dbopMupoBaHUS
oubmuoreunoro Qonma. Jluckyccust o
MOJIHOTe (OHJA B OTEUECTBEHHOM U

IIK-1
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3apyOe)KHOM (hoHI0BEICHNH,
COBpEMEHHBIC KOHIICITLIMHI
oubmmoTeyHoro GoHa.

NudopmanvonHass ¥ JOKYMEHTHAs
MOJIHOTAa.  PacmpepeneHHas — IMOJIHOTA

¢donpa. [TonmHOTa B YCIIOBHAX
orpanndyeHuid. CTeneHn W Apyrue
XapaKTePUCTUKH TIOJTHOTEI.
M306ITOYHOCTE donma, ee
MOJIOKUTETIbHBIE W OTPHUIATEIbHBIC
CTOPOHBI. Konnenmms
cOaaHCUPOBAHHOTO  KOMIUICKTOBAHHSI,
TPaHUIBI ee MIPUMEHEHHUS.

WudopmanMoHHbBII 1IyM, CPEACTBa €ro
YMEHBIIICHUSI H HexomymieHus. Smapo
¢donga 6MOAMOTEK pa3HOTO TUIA U BUJA,
€ro CoCTaB, BEJIMYWHA, OOPaIaeMOCTh,
obHoBnsgsemocts. Cdepa OMOIMOTEUYHOTO
¢doHma, ee cooTHOWIEHHE C sipoM. Porb
sapa u cepbl B 00€CIIEYSHUU TOTHOTHI
6nbsmoTeyHoro Gpouaa

IIpakTuueckne  3adsaTust  (CEMHUHApPBHI)

Tema:Konnenmus MIOJTHOTBI
oubroTeuHoro GoHa.

Bompocsr:

1.Konnemnus cOamaHCHUPOBAHHOTO
KOMILJICKTOBAHUS, TpaHMIIBI ee
NPUMEHCHUSL.

2. MlH}popMallMOHHBIN IITyM, CPEICTBA €TO
YMEHBIICHUS M HeJOMYIICHHUS.

3.5 npo donga OMOIMOTEK Pa3HOIO THMA
M BHUJAA, €ro COCTaB, BEIMYMHA,
o0paiiaeMocTb, 0OHOBIISIEMOCTb.
4.Chepa Oubmuoreynoro Qonma, ee
COOTHOIIEHUE C sapoM. Ponpb snapa u
cheppl B OOECIEYEHMM  IOJIHOTHI
o6ubmmoTeyHoro Gona

CamocTtosTenbHas padora
Pa3paboratsmporpamMmy
MapKETHHTOBOTO HCCIIEIOBAHUS
MOJIHOTHI OUOIMOTEYHOTO POHIA.

IInan:

1. NudopmannonHas M JAOKyMEHTHas
MTOJTHOTA.

2. Pacnipennenennas noiHoTa GoHma.

3. I[lonHOTa B YCIOBUSAX OrPAHUYEHHM.

4. CreneHu W Jpyrue XapaKTePUCTUKU
MTOJTHOTAHI.

Pa3nea 3. «Texnonorust popmupoBanusi 0nd6,110TEe4HOrO (POHAA»

Tema 7. @opmupoBaHue

Jleknun:

IIK-1
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OoubmoTeyHoro GoHIa KaK
TEXHOJIOTHYECKUN ITUKII

Tema:®opmupoBanne  OUOIMOTEYHOTO
(hoH/Ia KaK TEXHOJIOTUYCCKUI ITHKIT.
Oo6mast XapaKTEPUCTHKA
TEXHOJOTHYECKOTo  IMKiIa  (HopMHpO-
BaHMs OuOnuoreyHoro ¢ounma. MecTo
dbopMupoBanus 6HOIMOTEYHOTO POHTA B
CTPYKType OHOIMOTEYHON TEXHOJIOTHH.
[Muxnuueckuit Xapakrep
MIPOM3BOJICTBEHHBIX MIPOIIECCOB.
OCHOBHBIE TEXHOJIOTHUECKUE TOHSITHS:
nporiecc, JTar, CTaaus, onepamus U Jp.
OcHoBHbIE napaMeTpbl
TEXHOJIOTUYECKOTO TIOTOKA JOKYMEHTOB
U TpeOOBaHUS K ONTUMHU3AIUHU 3TUX
napametrpoB. OpraHuzanusi TEXHOJOTHH
dbopMupoBanus OHOIMOTEYHOTO (OHIA.
[IpsiMbie, oOpaTHbIE W MAasSTHUKOBBIC
TEXHOJIOTHYECKHE MTPOIECCHI.

[TpakTHyeckue 3aHITHs (CEMUHAPBHI)
Tema:®opmupoBanue 6MOJIMOTEYHOTO
¢boH/1a KaK TEXHOJOTUYECKHI LUK
IInan:

1. O6mas xapakTepucTHKa
TEXHOJIOTUIECKOTO LIUKJIA.

2. Mecto ¢hopmupoBanusi OuOIMOTEY-
HOTO (hOoH/IA.

3. XapakTep NpoU3BOJACTBEHHBIX
IPOIIECCOB.

4.OCHOBHBIE TEXHOJIOTUYECKHE MOHATHSI.
5. OcHOBHBIE TapaMeTPbI
TEXHOJIOTHYECKOT0 MOTOKA JOKYMEHTOB.

CamocTodrenbHas padora
Pa3paboTaTh TEXHOIOTHYECKYIO MOJIENh
¢dbopMupoBanus 6ubamoTeyHoro Goxaa

Tema 8. MogaenupoBanue
oubnmuoTeyHoro Goxa

Jleknuu:
Tema:MopenupoBanue OUOIMOTEYHOTO

donna.

Monens — peanbHbINA/MaeaIbHBIN 00pa3
OubIMOTEYHOTO ¢doHpa.
OO6mue TpeboBaHMS K MOJEIMPOBAHHIO
oubnuoreunoro  ¢onma.  IlonsTus,
npu3Haku  Mojenu.  Kiaccudukanms
MoJiesen B O6ubIMOTEeYHOM

doumoBeacHnn. CTPyKTypHas MOJIENb
oubimoreynoro ¢onga. Pa3noobpasue
TEPMHUHOB 1A 0003HaUYeHUS
CTPYKTYpPHOI MOJIETIH. 3HaueHue
CTPYKTYpPHOH MOJIEIM KaK HJICATbHOTO
oOpa3a ¢oH/1a KOHKPETHON OMOIHOTEKH.
bubanorexoBeanl Hu MPAKTUKHU

1IK-1
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OMOIMOTEYHOTO Jela O TMOTPEOHOCTH
OuOIMOTEeK B CTPYKTYpPHOM MOJEIH.
Busi CTPYKTYPHBIX MOJIENIEH.
TexHonorus CTPYKTYPHOTO
MonenupoBaHusi.  OCHOBHBIE  3Tarlbl
CO3HAHUS CTPYKTYpHOM MOJICIIH.
MapkeTHHIOBbIE  HCCIEIOBAaHUS  Kak
MPeIBAPUTEILHBIN 3TAIl MOICIHUPOBAHUSI.
W3ydyeHre MUKpOCpENbl U MaKpOCPEbI.
ABTOMaTH3WPOBAHHAS TEXHOJIOTHS
pa3paboTKu  CTPYKTYpHOH  MOJEIH.
bubnuorpaduyeckoe  MoaenupoBaHHE
o6ubmmoTevynoro (oHma.

IIpakTueckue 3auaTs (CEMUHAPEI)
Tema:MopenupoBanue Kak METO.
npeicTaBieHus OubiIMoTeyHoro ¢onaa
[0 pa3HbIM MapaMeTpaM — BHJIOBOMY,
OTpAacIEBOMY, XPOHOJOTUUECKOMY U p.
IInan:

1.Knaccudukarnus Mojienen B
OnbIMoTeYHOM (DOHTOBEICHUH.

2. CTpyKTypHasi MOJIelb OUOIMOTEIHOTO
dbonma.

3. 3HaueHue CTPYKTYpHOM MOJENU Kak
uaeanbHOro obpaza ¢GoHaa KOHKPETHOU
OUOJIMOTEKH.

4. Buapl CTpyKTYpHBIX MOJIENEH.

3. Texnonorus CTPYKTYPHOTO
MOJCIIUPOBAHUS.

CamocrosrenbHas pabora

Pa3zpaboraTh MapKEeTHUHIOBYIO
porpamMMy MCCIIEJOBAHUS KaK
HpeI[BapI/ITeJ'II)HI)II\/JI oTall MOACIINPOBAHUA

Tema 9. KowmmiexkroBaHue
6ubaroreynoro ¢poHaa

JIekuuu:

Tema:KoMmmninekroBanue OHMOIHMOTEYHOrO
¢doHza.

ITocaemoBaTeIbHOCTH JTaIloOB

HNEPBUYHOTO O0TOOpA.

I.IlepBblii  dTam:  aHanu3  IOTOKa
JIOKYMEHTOB.

2.BTopoit aTam: TepBUYHBIN  OTOOD.
3. Tpernii o3Tam: 3aka3 JOKYMEHTA.
HcTtopusi 00s13aTeNbHOTO 3K3eMIUISIpa B
Poccum u B wmupe. IIpoGiemsl
7 (PEKTUBHOCTH JOKYMEHTOOOMEHA.

[TpakTHyeckue 3aHATHs (CEeMUHAPHI)
[Tnan:

1. IlepBslii ATaM: aHaIU3 MOTOKA
JIOKYMEHTOB.

2. Bropotii stam: nepBu4HbIN 0TOOP.

1IK-1
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3. Tpernii sTan: 3aKa3 JOKyYMEHTA.

CamocrostensHasg pabora
[ToArOTOBUTH TEMATUYECKUAMN CITUCOK
JUTEpaTyphl U pedepaT

Tema 10. Yuer u o6paboTka
oubmmoTeyHoro Goxaa

Jlekuuu:

Tema:dyHkuuu ydera OHOIMOTEUHOTO
donpa, B TPaJUIIMOHHOM u
ABTOMAaTH3UPOBAHHOM peKUMaXx.
TpeboBanust K ydery OHOIMOTEUHOTO
donna. Ucropuyeckuit aCTIeKT
dbopmupoBaHus BUJIOB ydera.
NHTerpupoBaHHbIN (cymMMapHbIi,
CHHTETUYECKHH ) "
g depeHIIMPOBAHHBIN

(MHIUBUya bHBIN, AHATTMTUICCKUI )
BUJIBI ydera. Ocobennoctu
UHTETPUPOBAHHOTO u
TG GepeHITMPOBAHHOTO yuera B
YHHUBEPCAJIbHBIX HAYYHBIX, MAaCCOBBIX,
OTPAaCIEBbIX OubIMOTEKAX.
Crangapruzanus YUYETHBIX bopm.
ABTOMAaTU3UPOBAHHBIIH y4aeT

oubmuoreunoro Qonma. CooTHoIICHHE
OubanoTeyHoro U OyXrajlTepcKoro

yuera. TexHuueckas o0OpaboTka
JIOKYMEHTOB, HIOCJIEI0BATEIBHOCTD
OTICPAITHIA. Bo3smoxxnoctn

ABTOMATH3UPOBAHHON 0OpPabOTKH JOKY-
MeHTOB. PacnpezeneHue NOCTYNMBIIUX
JOKYMEHTOB o CTPYKTYPHBIM
nojpasyienieHusM Oubnuorexu. BrnusHue
OCHAIIICHHOCTH  OT/EJNOB OMOIHOTEKH
CHelMalbHbBIM  00OpyIOBaHMEM IS
XpaHEHHSI " BOCITPOM3BEICHHS
JIOKYMEHTOB Ha HOJUTUKY  HX
KOMIUIEKTOBAaHUSI W pacrlpeieieHHs
BHYTPH OMOIHOTEKH.

IIpakTrueckue 3ausaThs (CEMUHAPEI)
Tema: Yuet u 00paboTka
oubaroreyHoro ¢pouHaa

IInan:

1. ®yHK1MK ydera OUOIMOTEYHOTO
¢doHIa, B TPAAMLIMOHHOM U
ABTOMATU3UPOBAHHOM PEXUMaXx. 2.
TpeboBanus K yueTy OMOINOTEYHOTO
donma.

3. ABTOMaTU3UPOBAHHBIN yUET
o6ubmmoTeunoro Gouma.

CaMocTosTenpHas pa60Ta

1IK-1
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Pa3paboTare MpoOeKT HHTErPHPOBAHHOTO
u i HepeHIupOBaHHOTO yUeTa B
YHUBEPCAIBHBIX HAYYHBIX, MACCOBBIX,
OTPACJICBBIX OMOIMOTEKAX.

Tema 11. Pasmemenue u
paccTaHoBKa
oubmmoTeyHoro Goxaa

Jlexumu:
Tema:Ilonarue «pa3MelIeHue

oubnuoreunoro Qouma». 3agaum pas-
MEIICHHUS OMOIMOTEYHOTO donna.
TpeboBanus K pPa3MEICHUIO
oubimoreynoro ¢onga. BnusHue Ha
pasmemieHne  (GoHIA  APXHUTEKTYpPHO-
TUTAHUPOBOYHBIX penieHui
OMOIMOTEYHOTO 3/aHus (TIOMEIIEHHUS ),
CTEIEHU MEXaHU3alUd U aBTOMATH3aLN1
OMOMMOTEYHBIX TPOIIECCOB, a TaKKe
0CcOOEHHOCTEN OpraHu3aluu
TEXHOJIOTHYECKUX MOTOKOB. CIocoObI
pa3MeIICHHUS TOPU30HTAIILHOE,
BEPTUKAIIBHOE, CMEIIAHHOE W  HX
BAPUAHTHI. JloctonHCcTBa ruOKoin
IJJAHUPOBKU OMOIMOTEUHBIX MTOMEIICHUM
TUTSt pa3MeIeHus OMOTMOTEYHBIX
donmoB. OcoOEHHOCTH  pa3MeNICHUs
¢onnoB. OcoOeHHOCTH  pa3MELICHUS
GOHIOB TIpH OTKPBITOM JOCTYyIle B
OuOiaMoTEeKax pa3HOro TUNA U BHJA.
Pa3menienue Gonna B GOHIOXpaHUIIHILEC
Mara3uHHOT'O THIIA. CriocoObl
yBenMueHUs! (OHIOEMKOCTH XPAHUJIMIIL
PaccranoBka Oubnmorewnoro (oHma, ee
3HAUYCHUE u 3a7a4H. OOmas
XapaKTepUCTUKA pacCTaHOBOK. Mcropus
MPUMEHEHUS Pa3JIMYHbIX PACCTAaHOBOK B
Poccun. Krnaccuduxamuss paccTaHOBOK.

TpeboBanus K paccTaHOBKAaM.
CemaHTHUECKHE paccTaHOBKH:
cUCTeMaTH4ecKas, TeMaTu4ecKas,
npeametHas. WX  XapakrepucTuka H
0COOEHHOCTH MPUMEHEHUs B
OubnnoTeKax. ®dopmanbHbIE
PacCTaHOBKH: andasuTHas,
XPOHOJIOTHYECKas, reorpaduueckas,
SI3BIKOBas, (hopMaTHAsI, HyMEpaIlMOHHAsI.
Coueranue paccTaHOBOK: e,

IIPEUMYIIECTBA ¥ TPaHUIIbl IPUMEHEHHS.

IIpakTrueckue 3ausTA (CEMUHAPEI)
Tema: Pa3menienre u paccTaHOBKa
oubanoreynoro ¢poHma

IInan:
1. 3amaun pazmerieHus: OMOIUOTEUHOTO
donna.
2. TpebGoBaHusi K  pa3MeUICHUIO

1IK-1
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oubmmoTeunoro (oHma.

3. Buusnue Ha pasmMemnieHue (Qonaa
APXHUTEKTYPHO-TIAHUPOBOYHBIX
penieHnii OMOIMOTEYHOT0 3AaHUS

CamocrosiTenbpHas pabora

PazpaboTaTe MO€Nb OpraHU3allMOHHON
CTPYKTYphl (¢oHma OMOIMOTEK pa3HBIX
CUCTEM U BEJIOMCTB

Tema 12. XpaHeHue
6ubnuoreynoro (oHma Kak
TEXHOJIOTUYECKHUH MPOIIecC.

Jlexumu:

Tema:Xpanenue OuOIMOTEYHOTO (GOHIA
KaK TEXHOJIOTUYECKHUI poIiecc.
Opranuzanus paboThI
¢onmoxpanmwmmma.  [lomemenus  u
0o0opyI0BaHue JUTSt XpaHEeHUs

JIOKYMEHTOB. Pexum XpaHeHus [0Ky-
MCHTOB: CBE€TOBOH, KIIMMATHYCCKHIA,

SKOJIOTHYCCKHHA, OMOJIOTHUYECKU.
KoHnTtposibHO-u3MeputenpHas
amnmaparypa, UCIONIb3yeMast npu

XpaHeHun  OubnmoreyHoro  GoHza.
CranmapTuzamnusi Iporecca XpaHCHHS.
BnusHue MOCTAaHOBKM — XpaHEHUS U
WCIIOIB30BaHUs OMOIMOTEeYHOro (hoHA

Ha COXpPaHHOCTh JOKYMEHTOB.
CoxpaHHOCTB donna KaK ero
¢u3nveckoe COCTOSHUE U  pe3ybTar
XpaHCHUS u UCTIOJIb30BaHUSI.
ConmanbHOE 3HAUYEHHUE COXPAHHOCTH
OMOIMOTECYHOTO donma. Bomnpocsr

COXpaHHOCTH OubnIHoTeYHOro (QoHIa B
3akoHe o OumOmmoredyHom gene (1994).
Obecneuenue COXPaHHOCTHU u
Oe3omacHoctu  OubmuoreyHoro (GouAa
KaK KOMIIIEKCHas 3ajada OWOJIHOTEKH.

O0s13aHHOCTH PYKOBOAUTENEH
OMOIMOTEKHU, COTPYIHUKOB OT/EIIOB IO
00ecreyeHnIo COXPaHHOCTH.

OO0s3anHOCTH  McnonHuTened.  Ponb
ornena (oHAOXpaHEHUS B KOHTpOJE 3a
o0ecrie4yeHreM COXpaHHOCTH (oHAA B
oubnmoreke. KoHcepBalus JOKyMeHTa.
Crabunuzanus JOKyMEeHTa U METOJIbl ee
JoCTIKeHus. PecraBpanust JOKyMeHTa U
METONLI €€  JOCTHJKEHHA.  3ammra
oubnuoreynoro  ¢onma.  Iloxapnas
3ammTa. OCHOBHBIC IPHYUHBI MTOKAPOB B
O6ubsmoTeke, Mepbl O UX MPO(PUIAKTUKE
U TyumeHuto. 3ammura (GoHAA OT APYTUX
HKCTPEMANIbHBIX MPUPOIAHBIX u
TEXHOTeHHbIX  (akTopoB. buosammura
oubimoreynoro ¢onga. CaHuTapHbIe

1IK-1
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METO/IbI 3aIUTH OMOIMOTEeYHOTO (hOHIA.

[TpakTHyeckue 3aHITHs (CEMUHAPBHI)
Tema: Xpanenue O6ubimoreqnoro ¢onga
KaK TeXHOJIOTUYECKHIl mpoiiecc

[Tnan:

1. Xpanenue 6ubmmoreyHoro ¢oHaa Kak
TEXHOJOTHYECKUN MPOLECC.
2.0Opranuzanus paboThl
b oHIOXpaHIIIHIIIA.

Tema: ConunanpHad 3amura
oubroreyHoro GonHa

[1nan:

1. Bonpocel coxpaHHOCTH
oubmmoTeunoro GoHaa B 3aK0HE O
OMOIMOTEYHOM JIeTIE.

2.06ecrmieueHre COXpaHHOCTH U
6e3onacHocTH OMOIMOTEYHOTO POHAA
KaK KOMIUIEKCHas 3a/1a4a OUOINOTEKH.
3.00513aHHOCTH PYKOBOAUTENEH
OMOIMOTEKH 110 00ECIICUEHHUTO
COXPAHHOCTH.

4.BocnuTaHue y nojp30Barenei
OepeKHOTO OTHOIICHHS K IOKyMEHTaM
oubmmoTeuynoro (oHma.
OTBETCTBEHHOCTH MOJIB30BATENEH 3a
HEBO3BpAIlICHHbIE U UCTIOPYCHHBIE
JIOKYMECHTHI.

CamocTosTenbHas padboTa.
PaspaboTtaTh MOJETTE COXPAaHHOCTH U
6e3onacHoCcTH OUOIMOTEYHOTO (hOHA.

10

Tema 13. CoumanpHas
3aluTa OUOJIMOTEYHOTO
¢dbonma. AIMUHUCTPATUBHO-
MPaBOBasi OTBETCTBCHHOCTH
3a cOXpaHHOCTh (oH/IA

Jlekuuu:
Tema:ConnansHas 3armra

oubsnmoreynoro Qonaa. Bocnutanue y
MOJIb30BaTENe OEPEKHOTO OTHOIICHUS K
JOKyMeHTaM OubnnoreyHoro  ¢oHaa.
Kontpons 3a  (oHmOMONIB30BAHUEM.

TexHuueckue CpencTBa 3aIUTHI
OMOIMOTEYHOT O ¢donna.
OTBETCTBEHHOCTh MOJB30BaTENEH 3a HC-
MOPYCHHBIE " HEBO3BpAIlCHHBIC
JIOKYMEHTHI. [IpaBoBbIe OCHOBBI
YKOHOMHUYECKUX B3aMMOOTHOIICHHIA
YUTATEIS u OMOIMOTEKH.
AJMUHUCTPATUBHO — TMpaBoBas U
MaTepuaibHas OTBETCTBEHHOCTh
PabOTHHUKOB OnOIMOTEKH 3a

COXPAaHHOCTb q)OH,Zla.

ITpakTrueckue 3ausaTs (CEMUHAPEI)
Tema:ConmanbHast 3aIuTa
o6nbmmoTeunoro Goxma

1IK-1
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[Inan:

1. ConmanpHasi 3ammura OUOIMOTEYHOTO
dbonma.

2. Bocnuranue y mnoab3oBarenei Oe-
PEKHOTO OTHOLIEHUS K JOKYMEHTam
oubroreynoro GoHa.

3. KoHtposb 3a GOHAONOIH30BAHUEM.

CamocTosiTenbpHas padora
Pa3paboraTth mpoeKT
MIOJIOKEHHUACOIIHAIBLHOMN 3aIUThI
oubmmoTeuynoro (oHma.

Tema 14. TexHomOrNA
pedopmupoBaHus
oubmmoTeyHoro Goxma

Jlexnnu:
Tema:Vzyuenue coctossHUS (PU3HUECKON
COXPaHHOCTH u/um CTENEeHU

UCIIONIb30BaHUsl OuOIHOoTedHOTro (oHIa
Kak  IIOKa3aTeld  ero  KaydecTBa,
COOTBETCTBUSL ~ MOJENU. BTopuuHbIi
0oTOOp Kak CpeAcTBO pedOopMHUPOBAHUS

OnOIMOTEYHOTrO dbonna. Nzyuenue
cocraBa OMOIMOTEIHOTO donna.
ITpoBepka (mepenHBEHTAPU3ALINS )

OoubnanoreyHoro (onaa u TpedOBaHUSA K
ee nposeneHuto. Crenuduka crocodos
npoBepku.  TexHuueckas  oOpaboTka
UCKJTFOYaeMBbIX JOKYMEHTOB.
Hckirouenue YTEPSHHBIX
10JIb30BATEISIMU JJOKYMEHTOB.

[TpakTHyeckue 3aHITHs (CEMUHAPBHI)
Tewma:Texnomorus pedopMupoBaHus
oubiaroreyHoro ¢ponHaa

IInan:

1. W3ydeHue cocTossHUA (PHU3NUECKOM
COXPaHHOCTH u/unm CTEIICHU
UCIIONIb30BaHUsl OMOIMOTEeUHOro (QoHaa
KaKk  IOKa3aTenau ero Ka4ecTBa,
COOTBETCTBUS MOJIENH.

2. BtopuuHblif OTOOp Kak CpencTBO

pedopMupoBaHUs OMOIMOTEYHOTO
¢doHza.

3. W3yuenme cocraBa OHMOIMOTEUHOTO
¢doHza.

4. Cnenuduka cnocodoB NpOBEPKHU.

5. TexHuueckas o0paboTka
UCKJTFOYaEMBIX JOKYMEHTOB.

3. Hckmroyenune YTEPSHHBIX

IMOJIB30BATCIIAIMU JOKYMCHTOB.

1IK-1

19



CamocTosTeNnbHas padboTa

Pa3paboraTh MapKETUHIOBYIO
MporpamMMy HCCIICIOBAaHUS TEXHOJIOTHU
pedopMupoBaHUs OUOIUOTEIHOTO
dbonga

Paznen 4. «YnpaBJiieHue 0u0JIM0OTEYHBIM (POHTIOM

Tema 15. Crpykrypa
yIpaBJICHUS OMOJIUOTECYHBIM
dbonIOM

Jlekuuu:

Tema:CyObekT W OOBEKT YIpaBICHUS
O6ubimoTeyHbIM (OHIOM. YTpaBIIsrOIIas
U yhOpaBiseMasi IOJICUCTEMBI, CBS3b
MEXIy HUMH. YmpaBieHue  Ouo-
JUOTEYHBIM (DOH/IOM KaK COBOKYITHOCTb
PYKOBOJCTBA M TEXHOJOTHYECKOTO
yIpaBJICHUS (bopmupoBaHrEM
6ubroreynoro Goxa.

[IpakTryeckue 3aHATHUS (CEMUHAPBI)

Tema:CtpykTypa yIIpaBJIECHUS
oubmuoTeunpIM GoHAOM JlOKanbHBIA U
pactpeeieHHbI OUOIMOTeYHBINH (HOHI.
Yder peaTenbHOCTH (DOHIIOBHKOB, UX
OTYETHOCTh B IMPOJEIAHHON pabdore.
Hcnonp3oBaHue pe3ysbTaTOB aHAIM3a
TUTs TIPUHSTHS YIPaBICHIECKOTO
pelieHus o (bopMHUpOBaHHUIO
oubmmoreunoro (Qoumga. BzauMocBs3b
GyHKIMI ynpaBlIeHus: MEXy COOO0M.

CamocrosiTenpHas padora
Pa3paboraTs npoeKTynpaBiIeHUs
O0uOIMOTEeYHBIM (POHIOM OUOIHOTEK
pa3HbIX CUCTEM U
BeJOMCTB.I1oATOTOBUTE TEMaTHYSCKHI
CIIUCOK JIUTEPATYPHI.
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Tema 16. Crparernueckoe
yIpaBjieHue OMOIMOTEYHBIM
(OHIOM:MapKETUHT OBBIN
MOJIXOI.

Jlekuuu:
Tema:CymHoOCTh CTpPaTErun4ecKoro

ynpasineHuss (ongom. Hcnonb3oBanue
[eJICBOT0 M CHCTEMHOTO  IOAXOJaA.
MapkeTunr B ¢dbopmupoBaHUU
oubnanoreynoro gonna. Ponb pexiaamsl B
YIIPaBJICHUN YHUTATEIbCKUM CIIPOCOM U
UCIIOJIb30BaHUEM ¢doHpa. Craaun
pa3pabOTKU CTPATErHYECKON MPOTPaMMBbI
pa3BUTHSA 6ubIMOTEYHOTO ¢doHpa.
MeToabl MOBCETHEBHOTO O3HAKOMIICHHS
U CHEIHMAJIBHOIO W3YYEHUS COCTOSIHUA U
UCIIOJIb30BaHusl OmbInoreyHoro ¢oHma.
OTHOCHUTENBHBIE ITOKA3aTeNN U UX pacyeT

(oOparmaemMocTs, YUTAEMOCTH,
KHUT000ECTIeUeHHOCTB ). TexHonorus
oubmorpaduueckoro W3y4YeHUS

oubmmoreunoro Qouma. McmonapzoBanue
pe3ynpTaToB  HM3ydeHus (poHma s

1IK-1




aKTyaJIM3allK1 €ro MOJIETICH.

[TpakTHyeckue 3aHITHs (CEMUHAPBHI)
Tema: Ctpareruueckoe ynpaBjieHUE
OMOIMOTEYHBIM (POHIOM.

[Tnan:

1. YnpaBnenus GoHmom.

2. Hcnonb3oBanue 1I€JIEBOTO u
CHUCTEMHOTO MOAXO0/1a.

3. Poap pexnambl B ympaBi€HUM 4YMTa-
TEIbCKUM CIIPOCOM M HUCIOJIB30BaHUEM
donna.

4. Cramuu pa3pabOTKH CTPAaTErHYeCKOin
pPOrpaMMbl  pa3BUTUS OUOIMOTEYHOTO

dbonma.

Tema: MapKeTHHIOBBIN MOIXON.

[1nan:

1. Mapketuar B (GOPMHPOBAHHUH 2
oubroTeyHoro GoHa.

2. Mertobl IMOBCEHEBHOIO
03HAKOMJICHHUS u CHEIHAbHOTO

HN3YUCHUA COCTOSAHHA W HCIIOJIb30BaHUSA
oubroTeyHoro GoHa.

3. OTHOCUTEIbHBIC [OKAa3aTeld M UX
pacuer (0OpaIaeMoCTb, YHUTAEMOCTb,

KHUTO0OECTICUeHHOCTB ).

Tema: N3yuenue cocTaBa U
ucnonb30Banus hoHaa

IInan:

1. TexHonorus oubmorpaduueckoro

u3ydeHus o6ubnuoreyHoro oumaa. 2.
Hcnonbs3oBaHue pe3yiabTaTOB H3Y4EHUS
dboHIa 1T aKTyaJTM3alHHA €r0 MOJICIICH.
NunuBuavaibHble 3aHATHS:

CaMocTrosTenpHas pa60Ta

Pa3paborath MapKETHUHTOBYIO
MPOTPaMMy  HCCIIC/IOBAHMS  M3YHEHHA |
cocTaBa u UCTIOJTb30BaHUS
(GoHIa0MOMMOTEK pa3HBIX CUCTEM U
BEJIOMCTB
ITpumMepHas TeMaTHKa KypcoBoil paboThl(eciu npedycmompeno)
CamocrosrenbHas paboTa 00ydaroLIuxcst HaJl KypcoBoi paboToil (eciu
npeoyCMOmpeHo)
By uToroBoro KOHTposIs (3a4eT, SK3aMeH)
BCEI'O: | 144
5. OBPA3OBATEJIBHBIE TEXHOJIOI'TA
Ne
n/n HaumeHnoBanue pasaejaa I/ICHOJ'II)3yeMl>Ie 06pa3OBaTeﬂLHLle TEXHOJIOITHH
1 2 3
1 Paznen 1 | UanuBuayanpHas paboTa CTy/IeHTa C JICKIUIMHA U Y4eOHOH
«TeopeTHueckue OCHOBBI | JITEPATYPOH.




OMOJIMOTEYHOTO Huckyccus: «bubnuorednsie POHIBI U IS 4€TO UX
doHgOBETCHYS. HEO0OXOMMO U3ydaTh?».
bubnunoreunoe
dbonmOBEICHNE, ero
npeaIMeT W COCTaBHBIC
JacT»

2 Paznen 2 «Teopus NuauBuayanbHas paboTa CTyICHTa C IEPBOMCTOYHUKAMU U
¢dbopmupoBaHus JTIUTEPATYPOH.
6uGaMoTeuHOTo poHaa» | 1CCTUPOBAHHE CTY/ICHTOB IO Pas/IeIy JUCLWIUIMH]

3 Paznen 3 «Texnonorust | ManuBuayansHas paboTa CTyJeHTa C IEPBOMCTOYHUKAMHU U
¢dbopmupoBaHus JUTEPATypPOH.
oubmmoreynoro ¢ponma» | duckyccus: «MeToapl KOMIUIEKTOBaHHE OMOIMOTEIHOTO

dboHga.

4 Paznen 4 «Ynpasienue | ManuBuayaneHas paboTa CTyJCHTa C IEPBOMCTOYHUKAMU U
OMOIMOTEYHBIM JTUTEPATYPOH.
dhoHIOM» TecTrpoBaHKe CTYICHTOB I10 Pa3/iely MCLMILTHHBL

6. OLUEHOYHBLIE CPE/ICTBA UIS TEKYHIEI'O KOHTPOJIA
YCIHEBAEMOCTHU U NPOMEXYTOYHOM ATTECTALIUA

6.1. KoHTpoJIb 0OCBOCHUS JUCUUIIJINHBI

KoHTpons oCBOEHHA [UCHMIUIMHBI TMPOU3ZBOAUTCA B COOTBETCTBUU C
[TonoxeHrueM O MPOBENCHUMN TEKYIIETO KOHTPOJS YCIEBAEMOCTH U MPOMEKYTOUHOM
arrectaunn ctygeHToB ®PI'bOY BO «KpacHomapckuii TocyJapCTBEHHbIM WUHCTUTYT
KyJIbTypbD». [IporpamMmoil AMCHUIUIMHBI B LENAX MPOBEPKH MPOYHOCTH YCBOEHUS
MaTepuaa npeaycMaTpruBaeTcs MPOBEACHUE PA3TMUHBIX (POPM KOHTPOJIS.

Texywuu  KOmmpoib  CTYIEHTOB  TPOMW3BOJAUTCS  JIEKTOPOM  WIIU
npenojaBaresieM, BEAYIIUM CEMHHAPCKUE 3aHSTHS MO JUCIUIUIMHE B CIEAYIOIINX
dbopmax:

e OIIPOC;

e TECTUPOBAHUE;

e BBLINIOJIHEHHUE 3aJJaHUI HA 3aHSATHUH;

o NIMCHMEHHBIE JJOMAIIIHUE 3aJlaHus U T.J1.;

e OTJZICJIBHO OLIEHUBAIOTCS JINYHOCTHBIE KAUECTBA CTYACHTA.

Pyb6eorcnviii konmpons nipegycMaTpyuBaeT OIEHKY 3HaHWM, YMEHUN U HaBBIKOB
CTYICHTOB [0 MPOWJIECHHOMY MaTepualy @O JAaHHOM [HCIUIUIMHE Ha OCHOBE
TEKYIIUX OIICHOK, TMOJIYYCHHBIX MMU Ha 3aHATHSX 3a BCe BHUABI pador. B xome
pyOEKHOTO KOHTPOJISI UCTIOIB3YIOTCS CIIEIYIOIINE METOAbl OIEHKU 3HAHWUMN: YCTHBIC
OTBETHl,  TNHUCbMEHHBbIC  pPabOTHI,  NPAKTUYECKHUE,  OIICHKA  BBIMOJHEHUS
CaMOCTOSATENILHON pabOThl CTYAECHTOB: pedepaThBHAsA, HCCIeI0oBaTEIbCKas padoTa,
BBITNIOJIHEHUE 3a/1aHuid B popme peanuzaruun HAPC.

IIpomedsicymounwviii Konmpoas TO pe3yJbTaTaM CEMECTpa IO AUCHUILIIMHE
poxXoauT B (popMe dk3aMeHa (BKIIFOYAET B C€0sl OTBET HA TEOPETUUYECKUE BOMPOCHI)
MO0 KOMITBIOTEPHOTO TECTUPOBAHMSL.
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[IpoMeXyTOUHBI KOHTPOJb MO PE3yJbTaTaM CEMECTpa IO JIUCLUUILIMHE
IpoXoauT B (hopMe YCTHOTO 3ayeTa (BKIIOYAET B ceOsl OTBET HAa TEOPETUUYECKUE
BOIPOCHI) JINOO B opMe KOMITBIOTEPHOT'O TECTUPOBAHMUSI.

6.2. ®oH/I OLIEHOYHBIX CPEACTB
6.2.1. IIpumepsbl TECTOBBIX 3aaHUI (CUTyalMid)

1. bubmmoTteunsi (POHI CyMIECTBEHHO BIMSICT Ha OMOIMOTEKYy B IIEJIOM B
CKOJIBKUX HAIpPaBJICHUSX ?

1)2

2)3

3)4

4)5

2. JIro6as HoouHpopManusi(MHGpopMaIus, Co3aHHasT Y€JTOBEUECKUM Pa3yMOoM,
B OTJIM4KME OT MH(pOpMaIuu, 3a)UKCUPOBAHHON B SABJICHUSIX HEXHUBOUW MPUPOIBI, WU
ouonorun), 3auKCUpoBaHHAs HA CIIEIUATHLHOM BEIIECTBEHHOM HOCHUTEJE B IIEJISIX €€
WCITIOJIb30BAHUS, TIEPEIauu U XPaHEHUS.

1)1oKymMeHT

2)bonn

3)nureparypa

4)onbamoTeKa

3. CBsi3u, Npe)kae BCEro, pOACTBEHHBIX OOBEKTOB: JOKYMEHTOB MEXIy COOOH,
nojcucTeM OuoOMoTeuHoro (oHga Mexay coOoi, ero (pyHKIMH, CBOMCTB W T. [I.
MEXKTy COOOM.

1)rpynmupoBka (ona

2)paccranoBka QoHJa

3)BHEIIIHUE CBS3U

4)BHYTpEHHUE CBSI3U

4. CtpoeHue, opraHuzanus, KOHCTUTYIUS OMOIMOTEYHOro (QOHIA, €ro
YIOPSI0YCHHOCTH 110 TEM WU HHBIM OCHOBaHUSM

I)cocran

2)cTpykTypa

3)rpynnupoBka

4)cunre3

5. @oHJ, peTHa3HAYCHHBIN JIJI BBITIOJHECHUS TE€X WU MHBIX CTICIU(PUICCKUX
byHKINHA

1) cnennanu3upoOBaHHBIN

2) yHUBEpCAIbHBII

3) TeMaTu4ecKui
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4) andaBuTHBIN

6. OOycnoBieHHass Ha3HAayeHUEM OUOIMOTEKHM B OOIIETOCYJapPCTBEHHOM
OuOIMOTeUHON cucTeMe W HWHOOPMAIMOHHBIMH TOTPEOHOCTSIMU €€ aOOHEHTOB
COBOKYITHOCTH CHEIM(PUYESCKUX TPU3HAKOB JOKYMEHTOB, a TaKXKe OCOOCHHOCTEH
KOHTHHTEeHTa a0OHEHTOB, 3aKpeIUIeHHas B Mojnenu (oOHIa, T. €. €ro HAcaTbHOM
obpase.

l)cTpykTypa 6ubnuoreynoro pouma

2)npoduis 6ubaroTedHoro GoHaa

3)COBOKYITHOCTh OMOIMOTEYHOTO (hOoHAA

4)cocraB OMOIMOTEYHOTO (hOH A

7. CucreMaTH3WpPOBAHHAS COBOKYITHOCTh JTOKYMEHTOB, COOTBETCTBYIOIIAS
3a/1a4amM, THUITy, NpoduIo OUOIMOTEKH, a Takke MHGOPMAIMOHHBIM MOTPEOHOCTIM
ec a0OHEHTOB W MpeIHAa3HAYCHHAS JJISl UCITIOJIb30BAHUS U XPAHEHUS JTOKYMEHTOB B
TEYEHUE BCErO0 BPEMEHH, IMOKa OHU MPEJCTABISAIOT I AOOHEHTOB PEATbHYIO HIIU
MOTEHIIMAIbHYIO IIEHHOCTb.

1)OubnuroTeyHbIin GoHT

2)COBOKYITHOCTh JIJOKYMEHTOB

3)0ubanoTeka

4)HanMoOHAILHBIN (HOH]T

8. Teopernueckoe BocmpousBecHUE OMOIMOTEUHOTO (HOHJA KAaK CUCTEMBI BO
BCEX €ro CBA3SX H OIOCPEJACTBOBAHMSIX B MacmTade MEXIyHAPOIHOM,
00111€COI03HOM, PETHOHAIBHOM U JIOKAIbHOM

1) uenb OubIMOTEYHOTO (HhOHIOBECHUS

2) 00beKT OUOIMOTEUHOTO (HDOHAOBEICHMUS

3) mpenmeT 6uGIMOTEYHOTO (POHTOBEACHUS

4) cyObeKT OMOIMOTEUHOTO (HhOHIOBEICHHUS

9. YcraHoBieHne HEOOXOJAMMOCTH HAJIUYUS JOKYMEHTOB B OHMOJIMOTEYHOM
dboHIe ¢ MOCIeNYIONMM X U3BICYCHUEM U3 MTOTOKA (BHEUTHEH Cpejibl) WJIM MacCHBa
(copmupoBanHOTO (hOHIA, MU BHYTPEHHEH CPEbl) IO KPUTEPHUIO IICHHOCTHU

1)rpynmnupoBka

2)otOop

3)cuHTes

4)ananus

10. CnenoBanue 3apaHee HAMEUYEHHOW CHCTEME MEPONPUATHUN, COOI0JeHUE
MOCJIEOBATENBHOCTH M CPOKOB BBINIOJIHEHHS ONEPALM, MOCTOSHHYIO ITOBTOpsie-
MOCTb ¥ HEIPEPBIBHOCTH IMPOLECCOB, COCTABIISIOIIMNX LIUKIL.

I)cucremMaTUYHOCTH

2)CUHTETUYHOCTD

3)ceMaHTHKa
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4)rpynnupoBka

11. Ilpodunb, coctaB, BETUYUHY U CTENIEHb UCTIOIB30BaHUS (OHIA
I )cTpykTypa oTO0pa

2)coctaB oTbopa

3)BHenHue (pakTOphl 0OTOOpA

4)BHyTpeHHUE (HaKTOpbI 0TOOpa

12. ®usnyecknii '3HOC MATEPUAIBHOW OCHOBBI JJOKYMEHTA.
I)crapenue

2)nopua

3)noreps

4)Bce BBIIIECTIEPEUNCIEHHOE

13. Kakoii ot6op npugaet GpopmupoBaHuio HoHIa 3aKOHYEHHOCTbD, [TO3BOJISIET
OuOIMOTEeKAPIO AKTUBHO YIPaBJIATh (POHIOM, PETYIHPOBATH €TI0 COCTAB U BEJIUUYUHY,
YTOYHSATH MPOQPUIH KOMIUIEKTOBAHUS, TIOJy4aTh JAHHBIE NIl TPOTHO3UPOBAHMUS.

1 )nepBUYHBII
2)BTOPUYHBIN
3)cucTeMaTUYHbBIN
4)CUHTETUYECKUU

14. IlpeamnoyTUTeNbHOCTh OJIHOTO JOKYMEHTa JIpyroMy II0 HEKOTOPOMY
CYILIECTBEHHOMY JJIs1 OMOJIMOTEKH MPU3HAKY, TUOO MO UX COBOKYITHOCTH.

1) BeIOOp

2) otbop

3) Ka4ecTBO

4) ICHHOCTh

15. Ecnu nomuoTa oHIa HAMHOTO MPEBHIIIAET MOTPEOHOCTH a0OHEHTOB, OHA
CUUTACTCA

1 )nonHoM
2)He10CTaTOYHON
3)u30BITOYHOM
4)HenoaHou

OtBernl: 1-2; 2-1; 3-4; 4-2; 5-1; 6-2; 7-1; 8-3;9-2;10-1; 11-4; 12-1; 13-2; 14-
4; 15-3.

O1eHKa TECTOBBIX 3aJaHUU:
15 npaBWIBHBIX OTBETOB -OTJIUYHO

12 npaBUIBHBIX OTBETOB — XOPOLIO
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10 mpaBUJIBHBIX OTBETOB -YAOBIETBOPUTEIHHO
Menee 10- HEyOBIETBOPUTEIBLHO

o —

oo

o o~

I1.

12.
13.
14.
15.

16.
17.
18.
19.

20.

6.2.2. KoHTpoJIbHbIE BONPOCHI /IJIsI IPOBeIeHUs TEKYIIEro KOHTPOJIsI

MapKeTHHTOBBIN ayAUT B MPOIECCE YNpaBiIeHUs OMOIMOTEYHBIM (POHIOM.
Teopus orbopa.

OcCHOBHBIE  HampaBiCHHs  aBTOMATH3allMd  TPOIECCOB  (HOPMHUPOBAHHUS
oubmuoTeunoro GoHma.

Teopust HOTHOTEI OMOINOTEYHOTO POHA.

Bnusinue TeneKOMMYHUKAIIMOHHBIX TEXHOJOTHH Ha CIOCOOBI (pOpMHUpOBaHUS
JIOKYMEHTHBIX peCypCcoB OUOIMOTEKH.

MapkeTtnnroBasi KoHuenuus GopmMupoBaHusi OMOINOTEUHOTO (HOHIA, METOINKA
ee pa3paboTKH.

bubnuoTeunslil poH B cucTeMe JOKYMEHTHBIX (JOHJIOB CTPAHBbI.

Konnenmus pacnpeeneHHoro HallMoHanbHOTO (DOH/1a CTPAHBI.
BzaumopeiicTBue 6uOIMoTeUHbIX POHIOB TP UX (HOPMHUPOBAHUH.

[TpoBepka 6ubIMOTEUHOTO (hOHIA: 3a]]aYH U METO/IBI.

Cucrema «KHurm B Hamuyuu W B Te4aTw» B Tpolecce (OpMHUPOBAHUS
oubnuoTeunoro GoHma.

Cucrema 0053aTeIbHOT0 IK3EMILISPA.

PaccranoBku 6ubnuoTeyHoro Goxaa popMaabHOro THUMA.

PaccranoBka Oubianoreynoro ¢ponaa. TpeOoBaHUS U BUBIL.

®opmupoBanue OHUONMOTEYHOr0 (OHIA KaK TEXHOJOTMYECKUM IHMKJ, €ro
OCHOBHBIE TTPOIIECCHI.

HanunonanbHas mporpamMma coxpaHeHusi OuOIMOTeYHbIX (POHIOB.

TpebGoBaHus K TEXHONIOTUU (HOPMHUPOBAHUS OMOIMOTEYHOTO POHIA.
KommiekroBanue 6nbaroreynoro (poHa, BUABI U ATaIIbI.

MexayHapoIHbIl TOKYMEHTOOOMEH Kak CIOco0 MOMOJHEHHs] OMOIMOTEYHOTO
donma. Meroanka ero BeJICHUS.

KoncepBanus 6ubmuoreunoro ¢donma. MexayHapoIHOE COTPYIHUYECTBO B
3TOM 00JaCTH.

6.2.3. TemaTuka 3cce, pepepaToB, Npe3eHTANNH

DOBOJIIOLMS  pa3BUTHS OWMONMOTEYHOro (OHJAa KaK CHUCTEMBI: HCTOPUS H
COBPEMEHHOE COCTOSTHUE.

3akoHomarenbHas 0Oasza oOs3aTenbHOrO HK3eMmIuisipa B Poccum: wuctopusi u
COBPEMEHHOE COCTOSTHUE.

CoBpeMeHHee TEHICHIIMM B apXUTEKType, Au3ailHe U 000pyI0BaHUU
OnOIMOTEK.

ObecnieueHre COXpPAaHHOCTH W 0Oe3omacHOCTH OuOnmoTeyHoro ¢oHAA Kak
KOMITJIEKCHAs 3a71a4a OMOIHMOTEKH.

CymHOCTh U IPUHITUTIBEI POPMUPOBAHUS OMOIMOTEUHOTO (HOH/IA.
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®

10.
11.
12.

13.

14.

15.
16.
17.

18.
19.
20.

21.
22.
23.

24.
25.
26.

27.
28.
29.

30.
31.
32.

33.
34.
35.

CraTtucTrYecKuii aHAJIU3 COCTaBa U MCTIOJIh30BaHMS OMOIMOTEYHOTO (hOH/IA, €TO
METO/IMKA.

Craguu MapKeTUHIOBOTO UKJIa (POpMUPOBAHUSL OMOIMOTEYHOTO (POHIA.
MaremaTtudeckas Mojiesib Ou0IroTedHOTO (HOH/IA.

Teopus sanpa Oubnanoreynoro ¢ouma. OcCoOEHHOCTH SApa B MacCOBBIX U
Hay4YHBIX OMOJIMOTEKAX.

®dakTopbl, BAUSIONME HA COXPAHHOCTh OMOIMOTEYHOTO (OHIA.

Pasmemienne b®: 3agaun, TpeboBaHmMs1, CIOCOOHI.

MonenvupoBaHue B Tporiecce yIpaBieHHs OMOIMOTEYHOTo (HOHIA, OCHOBHBIC
THUIBI MOJAEJIEH.

Bropuunsiii 0oT00p JOKYyMEHTOB B mporiecce (hOpMHPOBaHHS OWOIMOTEYHOTO
dboHma, KPUTEPUHU U METOIUKA.

CrtpykTypHas (TeMaTUKO-TUIIOJOTHYECKas) MoJeTb OubnuoTeuHoro (oumaa, ee
KOMITOHEHTBI U METOAMKA Pa3pabOTKH.

PaccranoBku 6ubianoreynoro ¢honma GopmMaibHOTO THIIA.

PaccranoBka Oubianoreunoro ¢onaa. TpeOGoBaHus 1 BUJIBI.

dopmupoBanue OUONIMOTEYHOTO (OHJIA KaK TEXHOJOTMYECKUU IUKI, €ro
OCHOBHBIE ITPOLIECCHI.

HannonanbHasi mporpamMma coxpaneHusi Ou0IMOTeYHBIX (HDOHIOB.

TpebGoBaHust K TeXHOJNIOTUU (HOPMUPOBAHUS OUOIMOTEYHOTO POHIA.
KommnekroBanue OMOIMOTEYHOr0 (POH1A, BUIBI U STAIlbI.

6.2.4. Bonpocsl K 3a4eTy 10 AUCUMILIHHE

bubnuoteunblil oH KaK CUCTEMA, CBOMCTBA U OCHOBHBIE KOMITOHEHTHI.
CrpykTypupoBanue 6MOIMOoTeuHOro (HOHAA.

ObecnieueHre COXpPAaHHOCTH OWOIMOTEYHOTO (OHJIA C TOMOIIBI0 HOBBIX
TEXHOJIOTUH.

HcTouHnKu U cIOCOOBI TOKYMEHTOCHA0KEHU ST OMOJINOTEK.

HuTepHeT-pecypchl B TOMOIIb KOMIUIEKTOBAHHIO OMOIHOTEYHOTO (DOoHA.
OmnnaitHOBBI M OQuIaitHOBBIA (QoHIbI OuOMMoTeku. [Ipobnema yupexaeHus,
BJIAJICHUS U IOCTYTIA.

3aga4M ¥ METOJIBI M3YUEHHS COCTaBa U MCIIOJIB30BaHUS OUOINOTEYHOTO (DOH/IA.
CymHOCTh U IPUHIUIIBI POpMUPOBaHUS OMOIMOTEUHOTO (HOHAA.
CTaTUCTHYECKHI aHaIM3 COCTaBa U MCIOIb30BaHUs OMOIMOoTeuHOro (hOHa, €ro
METO/IMKA.

Craguu MapKEeTHHIOBOTO LIMKJIa (POPMUPOBAHUS OMOIMOTEYHOTO (POHIA.
MaremaTtudeckas Mojiesib Ou0IMOTEeYHOTO (hOHIA.

Teopust simpa Oubnuoreynoro Gonma. OcoOEHHOCTH fAJpa B MACCOBBIX U
HAy4YHBIX OUOIHOTEKAX.

daxTophl, BAUSIIONME HA COXPAHHOCTHh OMOIHOTeYHOTO (hOHIA.

Pasmemenne b®: 3agaun, TpeGoBaHms, CIOCOOHI.

MonenvupoBaHue B Tporiecce yIpaBieHHs OMOIMOTEYHOTo (HOHIA, OCHOBHBIC
TUIIBI MOJEJEH.
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36.

37.

38.
39.
40.
41.
42.
43.
44.
45.

10.
11.
12.
13.
14.
15.
16.
17.

18.

Bropuunsiii oT60p NOKyMEHTOB B mpoliecce (hopmMupoBaHUS OUOIMOTEUHOTO
dboHIa, KPUTEPUN B METOIHKA.

CrpykTypHas (TEeMaTUKO-TUIIOJIOTHYECKas) MOJEb OuOiIroTeyHoro QoHa, ee
KOMIIOHEHTHI U METOJIUKA Pa3pabOTKH.

bubmorpadryueckuit MOHUTOPUHT B KOMIUIEKTOBaHUM OMOIMOTEYHOTO (DOH/IA.
CeMaHTHYECKHE PACCTAHOBKH OMOIMOTEYHOTO POH/IA.

Pasmemenue GpoHaa Mpy OTKPHITOM JOCTYIIC: 33]]a4d, TPEOOBAHUS, CIIOCOOBI.
CymHocTHbIe GYHKIIMH OMOIMOTeYHOTO (POHAA.

HNudopmanimonHoe odecrieueHrne KOMIUIEKTOBaHUs OMOInoTeyHoro hoHaa.
Ydert 6ubanoreynoro ¢Gonaa: GyHKINN U BUABI, TPEOOBAHUS K YUETY.
CornmanpHas 3amuTa 6udauoTedHoro GhoHaa.

CtpykTypa ymnpaBiieHUs] OMOIHOTEYHBIM (POHIOM.

6.2.5. Boripochl K 3k3aMeHy 10 JUCUHUIIJIMHE

bubnuoTeunslit GoHI KaK cUCTEMa, CBOMCTBA U OCHOBHBIE KOMITOHEHTHI.
CrpykTypupoBanue 6MOIMOTEeUHOTO (HOH/A.

ObecnieueHre COXPaHHOCTH OuOIMOTEYHOTO (OHAA C TIOMOIIBIO HOBBIX
TEXHOJIOTUH.

HcTouHrKy 1 cioco0bl TOKYMEHTOCHA0KEHHSI ONOINOTEK.

HNHuTepHeT-pecypchl B TOMOIIb KOMIUIEKTOBAHUIO OMOIMOTEYHOTO (POHAA.
OnnaiiHoBbIM U o(aiftHOBBIM (hoHIBI OuOaMoTeku. IIpobiiema yupexaeHus,
BJIAJICHUS U IOCTYTIA.

3amauyn W METOJIbl M3YyYEHMs] COCTaBa U HCIOJIb30BaHUA OMOJIMOTEUHOTO
dboHma.

CymHoCTh U PUHLUITBI (POPMUPOBAHUS OMOJIMOTEYHOTO (POHTA.
CratucTuyeckuil aHaliu3 COCTaBa U UCIOJIb30BaHUsI OMOIMOTEeuHOro (hoHMa,
€r0 METO/IHKA.

Cranuu MapKeTUHIOBOrO IUKJIa (POPMUPOBAHUS OMOIMOTEYHOrO (POH .
MaremaTtudeckas MoielIb OMOIMOTEYHOTO (HOH/IA.

Teopus sgpa Oubamoredunoro Gonma. OCOOCHHOCTH sapa B MacCOBBIX H
HAy4YHbIX OMOIMOTEKAX.

daKTOopHI, BAUSIONINE HA COXPAHHOCTh OUOIMOTEYHOTO (hOHA.

Pazmemenne b®: 3agaun, TpeOGoBaHMs, CIOCOOHI.

MopenupoBaHue B MPOIECCE YIpaBiICHUS OMOIMOTEYHOTO (POHJIA, OCHOBHBIE
TUITBI MOJEJIEH.

Bropuunsiii 0T00p MTOKyMEHTOB B mporiecce (hopMupoBaHus OUOIMOTEUHOTO
dboHma, KpUTEPUU U METOIUKA.

CtpykTypHas (TEeMaTHKO-TUIIOJIOTHYECKas) MOJeNb OnbImoTedHoro GoHa, ee
KOMITOHEHTBI U METOMKA Pa3pabOTKH.

bubnuorpadryeckniit MOHUTOPUHT B KOMILJIEKTOBAHUM OMOIMOTEYHOTO (POHIA.
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7.

CeMaHTHYECKHE PACCTAHOBKH OMOIMOTEYHOrO (POoHAA.

Pa3menienue ¢poHaa npu oTKpbITOM JOCTYIE: 3a7a41, TPEOOBaHUS, CIIOCOOBI.
CyurHocTtHble QYHKITUN OMOIHMOTEYHOTO POoH IA.

Nudopmarnmonnoe odecreueHrne KOMILIEKTOBAaHUS OUOINOTEYHOTO (DOH/IA.
Yyer 6ubauoreynoro ¢houaa: GyHKUKUN U BUABI, TPEOOBAHUA K YUETY.
ConuanpHas 3amura 6ubanoTedHoro GoHma.

CrtpykTypa ynpaBieHus: OnOIMOTEYHBIM (POHIOM.

MapKeTHHTOBBIN ayIUT B MPOIECCe YIPaBICHUS OUOIMOTEYHBIM (POHIOM.
Teopus orbopa.

OcHOBHBIE  HalpaBJEHUS AaBTOMATU3allMU  MPOLECCOB  (HOPMUPOBAHUS
oubsmoreuHoro Goumaa.

Teopust moaHOTH 6MOIMOTEYHOTO (HOHAA.

Brnusinue TeneKOMMYHUKAIIMOHHBIX TEXHOJOTHH Ha CrocoObl (OpMUPOBAHUS
JIOKYMEHTHBIX PECYPCOB OUOIMOTEKH.

MapketunroBass  koHuenuus (GopmupoBaHus — OubnanoreyHoro  ¢oHaa,
METOJIKa €€ pa3pabOTKH.

bubnnoreunsiit oH B cucTeME JOKYMEHTHBIX (DOHJIOB CTPAHBI.

Konuenmums pacnpeeeHHOro HallMOHaIbHOTO (DOH/Ia CTPAHBI.
B3aumogeiictBue 6MOIMOTEUHBIX POHIOB IPH UX (POPMHUPOBAHUH.

[IpoBepka 6ubIMOTEUHOTO (HOHIA: 3aJaYH U METO/IBI.

Cucrema «KHurm B HamMuum W B Me4aTw» B TMpouecce (GpopMupoBaHus
oubmoreuHoro Goxmaa.

Cucrema 0053aTeILHOTO IK3EMILISIPA.

PaccranoBku 6ubanoreunoro ¢honaa GopMaIbLHOTO THIIA.

PaccranoBka 6ubnmoreunoro ¢houaa. TpeboBaHus U BUIBI.

®opmupoBanue OuOIMOTEUHOTO (OHAA KAK TEXHOJIOTHYECKUM IIUKII, €ro
OCHOBHBIE TTPOIIECCHI.

HauuonanbsHast mporpamma coxpaHeHusi OMOJIMOTEYHbIX (POHIOB.

TpeOoBaHus K TEXHOJIOTUH (POPMUPOBAHUSL OMOIMOTEYHOTO (POHA.
KowmmnekroBanue 0ubnroreuynoro ¢hoHa, BUIBI U ITaIIbI.

KoncepBanust 6ubnuorednoro ¢onma. MexayHapogHOE COTPYAHHUYECTBO B
3TON 00JaCTH.

YYEBHO-METOINYECKOE n NHOOPMALIMOHHOE

OBECIHHEYEHUE JNCIUIIJINHBI

7.1. OcHOBHAas JUTEpaTypa

1. MopeBa, O.H. @opMupoBaHue JOKyMEHTHBIX (POHIOB : ydeOHOe mocodue /

O.H. Mopesa. — KemepoBo : KemepoBCKHl TOCYAapCTBEHHBI YHUBEPCUTET

KyJlbTyphl 1 uckyccTB, 2010. — 300 c. — Pexxum noctyna: nmo noanucke. — URL:
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http://biblioclub.ru/index.php?page=book&1d=227755 (mata oOpameHus:
15.07.2019). — TekcT : 3JIEKTPOHHBIN.

2. Cromspos, FO. H. bubnaunoreunsiit ponn : yueOHuk [y 6akanaBpon] / 1O0. H.
CromspoB ; [otB. pen. I'. B. MuxeeBa]. — Caunkrt-IletepOypr : Ilpodeccus,
2015. — 384 c. — (YueOHuk. bakamaBp OuGIMOTEYHO-UHDOPMAITMOHHON
NEeATEIbHOCTH). — TEeKCT : HeMOCPEeACTBEHHBIM.

3. I'pymeBckas H.BKomrmuiekToBaHue cOXpaHHOCTh OHOIMOTEUHOTO (oHIA B
oubnmnorexkax KpacHomapckoro kpas: ydeOHO- Meroauyeckoe mocobue. s
oOydJaromuxcs 10 HampaBieHuio TnoarotoBku  51.03.06 bubmuoreuno —
uHpopMaimonnas neareiabHocTh»/ H,B. I'pymesckas. — Kpacuogap: KI'UK, 2020.-
85 c¢. — TekcT HEnoOCpPEACTBEHHBIN.

7.2. JlonoJTHUTEIbHASA JIUTEPATypa

1. bubmuoteuno-undopmarmonusiii poua ['TIHTH Poccun: npunnums:
dbopmupoBanusi / I'. A. EBcturneena, I'. B. Kpbuiosa. - Tekcr :
HernocpencTBeHHbIN // Hayunble u TexHuueckue oubmmoreku. - 2018. - Ne 12,
-crp.11.

2. Jlakuzo, . I'. OcOOeHHOCTH KOMIIEKTOBaHUS (POH]IA JIEKTPOHHBIX
nokymeHnToB / W. T'. Jlaku3zo. — Tekcr : anexktponnsii // URL:
http://www.unkniga.ru/biblioteki/fonds/9134-osobennosti-formirovaniya-

fonda-elektronnyh-dokumentov.html (nmara o6pamenus :)01. 02.2024).

3. Mopesa, O. H. bubnuoreunsiii ponp : npaktukym / O. H. Mopesa ; Kemep.
roc. uH-T KyJbTypel. — KemepoBo : KeMepoBckuii rocy1apCTBEHHBI HHCTUTYT
KyaeTypsl, 2015. — 72 c¢. — Pexum pocryma: mo moxmucke. — URL:
http://biblioclub.ru/index.php?page=book&i1d=472691 (mara  oOparieHus;:
15.06.2024). — TekcT : 3JIEKTPOHHBI.

4. CobOomnes, JI.B. Opranuzanus padotsl 6udmmoreunsix Gouaos / JI.B. Cobones.
— Mocksa : Jlabopatopus kuuru, 2011. — 143 c. — Pexum pgocryna: mo
noamucke. — URL: http://biblioclub.ru/index.php?page=book&id=141931
(mata oopamenust: 15.06.2024). — TekcT : 2IEKTPOHHBIH.

5. Topsimok yudera HOKYMEHTOB, BXOISIIMX B COCTaB OMOMMOTEUHOro (oHnaa :
yrBepxkieH [Ipukazom MunucrtepctBa KyabTypbl P oT 8 okTsa6ps 2012 1. Ne
1077; ¢ nmMmeHeHusMHu 1 gonoaneHusMu ot 02.02. 2017. — Mocksa. - Tekcr :

anexktpoHusii // URL:  https://www.bibliofond.ru/view.aspx?1d=804095 //
([ara obpamenus : 22. 01. 2024).

6. Cobonenko, H.II. Yuetr nokymenTHoro ¢oHga OMOIMOTEKH : yueOHOE mocooue
/ H.IL. Cobonenko ; Yensd. roc. akala. KyJabTypbl U UCKycCTB. — UensiOUHCK :
UI'vmK, 2016. — 109 c¢. — Pexum jgoctyma: 0O TMOJMNUCKE. —
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https://www.bibliofond.ru/view.aspx?id=804095

URL: http://biblioclub.ru/index.php?page=book&id=492649 (nata
obpamenust: 15.06.2024). — TekcT : 27IEeKTPOHHBIH.

7. CronspoB, IO.H. VmpaBnenue OubnuoreunsiM QoHIOM :  ydyeOHO-
npaktuyeckoe nocobue / FO.H. Cronspos ; M-Bo kynbTypsl Poc. @enepanuu
;OpJIOB. TOC. HMH-T HCKYCCTB M KylnbTypel. — Open : OploBckuit
rOCyIapCTBEHHBI MHCTUTYT UCKYCCTB M KyJnbTypbl, 2015. — 155 c. — Pexum
JIOCTyMa: o MMOIITUCKE. — URL:
http://biblioclub.ru/index.php?page=book&1d=439363  (mata  oOpamieHus:
15.06.2024). — TekcT : 3JIEKTPOHHBI.

7.3. Ilepuoanyeckue u31aHus
bubnnorexkoBeaenue

Hayunble 1 TexHHYeCcKruEe OMOINOTEKU
CoBpeMeHHas OubnroTeka

[xonpHas OubIMOTEKA
Yuusepcuterckas kaura (3bC «YBbOy»)

Nk wh =

7.4. UnTepHeT-pecypcehl

http://www.twirpx.com/file/284261/ - yueOHuk «bubauoreunsrii GoHmI»
https://culture.gov.ru MUHUCTEPCTBO KyJIbTyphl PO

http://www.library.ru HWu@popmannonHo-cripaBouHbIii noptai Library.ru
http://www.bibliograf.ru DnexkTpoHHbIi1 )XypHan «bubnuoreyHoe nemno»
http://www.gpntb.rul'ocygapcTBeHHast my0OJnyHasi HAy4YHO-TEXHUYECKasi OMOIMOTeKa
Poccun

http://www.rsl.ru Caiit PT'b

https://www.prlib.rulIpe3uaenTckas 6ubimoTeka

https://nlr.ruPoccuiickas HanuoHanbHass OMOIMOTEKA
https://rusneb.ruHarnmonanbpHas 3JIeKTpOHHAs OUOJIMOTEKA
http://www.rba.ru/activities/conference/conf-2024/indexBcepoccutickuii
OMOJIMOTEUHBIN KOHT'PECC
http://old.libsmr.ru/lib2/upload/museum/O6noBaenne DKHJI/CTpaTerus_pa3BUTHS
oubsmoreuHoro_nena jio_2030.pdf

http://government.ru/docs/50395/ Ctparernueckoe HanpaBjieHHE B 001aCTH
undpoBoil TpaHchopmanuu oTpaciau KyabTypsl Poccuiickoit @eaepannu 10 2030
roja

https://bibliovaravva.rul BYK KK «KpacHogapckast kpaeBas roHolIeckasi Ouoinorexa
nmenu N.D. BapaBBb»

https://pushkin.kubannet.ru/#gsc.tab=0 I'BYK KK «KpacHonapckas kpaeBas
yHHMBepcajbHas HayuyHast Ouonuoreka um. A.C. Ilymkunay

https://skbr21.ru/# cBoaHbIif KaTaor Oubmmorek Poccun

https://kgik1966.ru Caiit KUK

http://193.106.214.30/MarcWeb2/Default.asp 7eKTpOHHBIN KaTaJor OWUOIHOTEKH
KT'UK
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http://biblioclub.ru/index.php?page=book&id=492649
http://www.twirpx.com/file/284261/
https://culture.gov.ru/
http://www.library.ru/
http://www.bibliograf.ru/
http://www.gpntb.ru/
http://www.rsl.ru/
https://www.prlib.ru/
https://nlr.ru/
https://rusneb.ru/
https://rusneb.ru/
http://www.rba.ru/activities/conference/conf-2024/index
http://old.libsmr.ru/lib2/upload/museum/����������_����/���������_��������_�������������_����_��_2030.pdf
http://old.libsmr.ru/lib2/upload/museum/����������_����/���������_��������_�������������_����_��_2030.pdf
http://government.ru/docs/50395/
https://bibliovaravva.ru/
https://pushkin.kubannet.ru/#gsc.tab=0
https://skbr21.ru/
https://kgik1966.ru/
http://193.106.214.30/MarcWeb2/Default.asp

https://biblioclub.ru/index.php?page=ko DNeKTPOHHO-O0MOIMOTeYHAs cucrema
«YHHUBEpCUTETCKas: OMOIMOTEKA OHJIAMH))

http://n36.pd HaumonanwsHas snexktponHas 6ubmmorexka (HOB) (moctym B pamkax
yuTajabHoro 3aa oubdanoreku KI'MK).

https://eivis.ru/JaeKTpoHHAS MOANUCKA HA epuoanyeckue n3ganusa UBUC.
https://rd.springer.com/ITnatdopma Springer Link
https://www.nature.com/ITnargopma Nature
http://materials.springer.com/ba3agannsix Springer Materials

7.5. Meroauueckue YKa3danusa 1 MaTepualjabl 110 BUIaM 3aHATHH

[IpeactaBnenre  y4eOHOro  MaTepHaja  I€JecOo00pa3HO  MOCPEACTBOM
ONTUMAJIBHOTO COYETaHUsl TPAAUIIMOHHBIX (TIPOOJIEMHBIC JIEKIIMH, TEMaTHYECKUE
CEMUHAPCKUE U MPAKTUYECKUE 3aHATHSI) U AKTUBHBIX (JI€JIOBBIC U POJIEBBIE HIPBHI,
pa300p KOHKPETHBIX CUTYyaIlui, MHOTOIUJIAHOBBIE CUTYAIllMOHHBIC 3a][a4M, TPEHUHTH,
«MO3TOBBIE IITYPMbI», JUCKYCCHUH, WHIAUBUIYaJbHbIE U KOJUJICKTUBHBIC 3aJlaHUs
IOMCKOBO-UCCIIEJOBATEIBCKOTO XapakTepa u Ap.) popm oOydeHus.

B kauecTBe NpPOMEXKYTOUHBIX CPEICTB OLIEHKM YCBOEHHUS Kypca BO3MOYKHO
IPUMEHEHUE TECTOBOI'O KOHTPOJSA (TEMAaTHYECKHME W aHAIWTHUYECKUE TECTHI,
TECTOBBIE 3aJaHKs1) B TPAJULIMOHHON U KOMITBIOTEPHOU (hopmax.

7.6. IlporpammHoe obecnieueHmne
[IpenonaBaHue OUCUUILIMH OOECIIEYMBAETCA CIEAYIOIKUMH MPOrPAMMHBIMU
npoayKTaMu: onepanuoHHsle cucrembl — WindowsXP,Windows 7; maker
npukinaausix  nporpamm  MS  Office 2007; cnpaBOYHO-IPABOBBIE  CHUCTEMBbI-
Koncynbranr + , ['apaHnr.

8. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHUE
JUCIIUIIJIMHBI

[IpenogaBanne AMCUMILIMHBI B By3€ 00€CIIEYEHO HaJMYUEM ayAUTOpUid (B TOM
YHCJI€ C MHTEPAKTUBHOMN JOCKOM) JUIsl BCEX BUJIOB 3aHSITHH.

JIeCTBYIOT KOMIIBIOTEPHBIE KJIAacChl C JIMIEH3HMOHHBIM MPOTpaMMHBIM
oOecrieuenueM. HMwmerorca paboume wmecta ¢ BbixogomM B HWHTepHer s
CaMOCTOSATENbHON pabOTHI.

Bce xommbrOTEpHBIE KJIACCHI TOAKIIOYEHBI K JIOKAIBHON CETH By3a M UMEIOT
BBIXOJl B HMHTEPHET, B HAIWYUHU CTAIMOHAPHOE MYIbTUMEAMHHOE 00O0pYyIOBaHHE
(mpoekTop+ 3KpaH), BO3MOKHO NIPOBE/ICHUE 3aHATHI Ha 0a3e OMOIMOTEKH By3a).

OOGyuaronuecst moJb3yHTCS

- BY30BCKOM OMOJIMOTEKOM C 3JIEKTPOHHBIM YUTATHHBIM 32JI0M;

- yueOHUKaMHU U Y4eOHBIMU IOCOOUSAMU;

- ay/IM0 ¥ BUJIEO MaTepUAIaMHU.

Bce  nomemieHuss = COOTBETCTBYIOT ~ TpEOOBAaHMUSM  CAaHUTAPHOTO U
IPOTUBONOXKAPHOTO HA/A30pa.
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JlonosiHeHMs1 ¥ U3MEHEHUsI
K padoyeil nporpaMmme y4e0HO JUCHUIIINHBI
Ha20 -20  y4.rox

B pabouyro mporpammy yaeOHON AUCITUTUTMHBI BHOCSATCS CIACAYIOMNE N3MEHEHUS:

JlonomHeHus: ¥ U3BMEHEHHS K paboyeil mporpaMMe pacCMOTPEHBI U PEKOMEH10BaHbI
Ha 3ace/laHnu Kadeapbl

(HauMeHOBaHUE)
[IpoToxom Ne OT «__ » 20 T
3aBenytromuii kadenpoit
/ / /
(HanmeHOBaHUE Kadeaprl) (moamwcesp) ( ®.1.0.) (mata)
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