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1. HEJIN X BAJJAYU OCBOEHUSA JUCHUITJIMHBI
[{enb OCBOCHWMSI TUCIMILIIMHEI - BOOPY>KUTh CTYJICHTOB 3HAHUSIMHU M YMEHUSIMHU
B obnactu dopmupoBaHus OuOIMOrpadUUecKor 3amucH, Kak B TPaJIUIIMOHHOM,
TaK U B aBTOMAaTU3HPOBAHHOM PEKHUMAaX.
3agaumn:
- I3YYHTh OMOIMOTpaduIecKoe OMMCAaHNE BCEX BHIOB JIOKYMEHTOB
- pa3BUTh HABBIKM aHHOTUPOBaHUS U peeprupoBaHus
- HAYYUTHCSl UHACKCUPOBAHUIO JOKYMEHTOB
- MPAKTHYECKH OCBOUTH COCTABJIICHUE 0030POB

2. MECTO JUCHUMIIVIMHBI B CTPYKTYPE OIIOII BO
JlucrumirHa OTHOCUTCS K 00s3aTeabHOM 4dacTh bioka 1 «JIMCHUIUIMHBI
(Momymn)».

OTO mepBas M BaXHEHIAs AUCIHUILIMHA, IO3BOJIAIONIAS JaTh OYIyIIUM
CHEIUAINCTaM TPEJCTaBICHUE O BAXKHEUIIUX TMPOIEccax, CIOCOOCTBYIOIIUX
coopy, 00paboTKe, YHOPATOYECHHIO, TTOMUCKY U PACHpPOCTPAHEHUIO TOKYMEHTOB,
COCPEJIOTOYEHHBIX B OPTaHU3AIMSAX CUCTEMbI JOKYMEHTAIbHBIX KOMMYHHUKAIIUH.

Jauublii Kypc Oyner crmocoOCTBOBaTh 0OJiee YCIEIIHOMY OCBOCHHIO psifa
CHEIUAIbHBIX NUCHUIUIMH - «bubmmorpaduyeckas nesTeIbHOCTh OUOIMOTEKN,
«bubanoTeynoe o0cayxuBaHue», «buOIMOTEUHBIN HOHI) U JIP.

3. INTAHUPYEMBIE PE3VYJIBTATHBI OBYYEHUSA 1O JUCHUIIJIMHE,
COOTHECEHHBIE C YCTAHOBJIEHHBIMU B OBPA30OBATEJIbHOM
MMPOT'PAMME MHIUKATOPAMHU JOCTUKEHUSI KOMITIETEHIIUMA.

B pesymbrare  OCBOEHHS ~ AUCHMIUIMHBI  OOydamomiuecs  JOJKHBI
JEMOHCTPUPOBATH CICAYIOLINE PE3YIIbTATHI.

HanmenoBanue WuaukaTopsl cOpMUPOBAHHOCTH KOMITETEHIIUI
KOMIIETCHIIUI 3HATh YMETh BIIAJICTh
HK-S TCOPETUKO- COCTaBJIATH OIIBITOM aHaJIMTUKO-
FOTOBHOCTB K METOANYCCKHUE OCHOBBI 6I/I6J'II/IOI'“pa(1)I/I‘{eCI(y}O CHHTCTHYCCKOM
AHAJIUTHKO- 3aIIiuCh HCpepa6OTKI/I

UCIIOJB30BAaHUIO  Hay4- y
CHHTCTHYCCKOU I/IH(I)OpMaLII/II/I
HBIX METOJOB C€OOpa M | pepepaGork

00paboTKu HHPOpPMALTUH
OMITUPUYECKON
uH(popMaluuy, po-
BEJICHUIO
COLIMOJIOTHYECKHX,
IICUXO0-JIOTO-
NeAarornyeckux u
MapKETUH-TOBBIX
HCCJICTOBaHUM,
pa3paboTke u
BHEJJPEHUIO
WHHOBAIIMOHHBIX MTPOEK-
TOB B OuOIMOTEUHO-
UH(POPMALIMOHHOM
JESITEIIbBHOCTH




4. CTPYKTYPA U COAEPKAHUE JUCIIUITJINHBI

4.1. CTpykTypa TUCUMILTHHBI

OOmas Tpy10eMKOCTh TUCITUIUTHHBI cocTaBisieT 4 3adeTHbie enuHuIlel (144 gaca).
Ounas ¢popma o0yueHust

Bunpl yue6HO# paboTHI,

DopMbI TEKYIIETO

<
% BKJTFOYAS KOHTPOJIS

No & 2 CaMOCTOSITEIIbHYIO yCIIEBaeMOCTH (10

1| Paznen 3 8 paboTy CTyIEHTOB HeoelsM cemecmpa)

/ JUCITUTUTUHBI é E U TPYJAOEMKOCTH (B dopma §

i1 5 qacax) IIPOMEXYTOUHOMN

T JI 113 n3 CP aTTeCTaIuu (1o
cemecmpam)
Pazgen 1 1 1-5 8 8 15 | YcrHsiit onpoc, noKmapL.

1 TeOpCTI/I‘IeCKI/Ie OCHOBBI
aHaINTHKO-
CHHTCTUYCCKOU
nepepaboTKu
nndopmannu (ACIIN)

2 | Paznen 2 1 6-9 8 8 15 Yeruslii onpoc,
BI/I6JII/IOFpa(1)I/IIIeCKOG BBINIOJIHCHUE IIPOCKTA.
ONHUCaHUe Ixsamen
JOKYMEHTA

3 | Pazpen 3 1 10-13 | 8 8 10 | YcrHbri onpoc, TOKTabL.
HieKCHpOBaHUe Oxsamen
JIOKYMEHTa

4 | Pazmen 4 1 14-17 | 8 8 13 | MucemerHbIi ompoc.
AHHOTHpOBaHUE N Ok3ameH
pedepupoBanme
JOKYMEHTA
Hroro: 144 4. 32 32 53 | 27 Ha KoHTpOJB

4.2. TemaTuuecKkuii MJaH OCBOEHHMsI MUCHMILUIMHBI MO BHJIAM Y4eOHOIi
JAeSITeJIbHOCTH M BUABI CAMOCTOATEILHON (BHEAYIMTOPHOI) padoThI

HanmenoBanue pa3ieiios u Coaep:xanue y4eOHOro MaTepuaa Dopmu-
TeM (TeMbl, IepevYeHb PacKpbIBaeMbIX pyembie
BOIIPOCOB): O0beMm | komme-
JIEKIMH, NPAKTHYECKH e 3aHATHS yacoB / | TeHmum
(ceMuHAapbl), HTHAMBUAYAJIbHbIE 3AHATHS, 3.e. (mo
caMoCTOsITe/IbHAsI padoTa 00y4arIMXxcs, TEeMe)
KypcoBasi pabora
1 2 3 4
1 cemecTp

Pa3nes 1. Teopernueckne 0CHOBbI AHAJIMTHKO-CHHTETHYECKOI epepadoTKn HH(pOpMannu




Tema 1.1.
AHATUTHKO-CHHTETHYECKAs
nepepadorka uagopmauumn
KaK y4eOHasi JUCUMILINHA U
BH/I OHOJIMOTEYHO-
HHGpOpPMaLHOHHOM
NAeATeIbHOCTH

Jlekuuu: Bo3HMKHOBEHUE U pa3BUTHE
BY30BCKOTO Kypca «ACIIN». O6bekT,
IpeIMeT, LIeTH U 3a1a4u Kypca. CTpykTypa u
coxepxkanue Kypca. Dopmsl KoHTpOIIs. Ero
B3aMMOCBSA3b C OOIIECTBEHHBIMU,
oO0rIeHay4YHbIMH, 001IeTTPO(eCcCHOHAIBHBIMU U
CHEIHAIbHBIMU TUCHUIUIMHAMU, U3y4aeMbIMU
B BBICIIICH OMOIMOTEYHOH MIKOJIE.

Kypc «ACIIM» kak HayajabHBIA H3Tan
ocBoenuss guciuiumH:  «MHpOpmatuka u
nH(pOpMaIMOHHBIE CUCTeMBI», «bubnuorpadu-
yeckas JIeSITCIIEHOCTD OMOITHOTEKMY,
«Jlunarsucruueckue cpencrtsa OUOIMOTEYHO-
UH(OPMAIIMOHHBIX TEXHOJIOTHII»,
«CripaBO4YHO-TTIOMCKOBBIM  ammapary. 3HaHus,
HeoOxoauMmble cnenuanucty B oonactu ACIIN.

[TpakTHyeckue 3aHITHs (CEMUHAPBI):
Cemunap 1. ACIIN u ero poias B
KOMMYHHKAITHOHHBIX CUCTEMaxX

1. Ucropust popMupoBaHus TEPMHUHA
«ACIIN».

2. OO01mast XxapakTEepUCTUKA U B3aUMOCBSI3b
AHAIUTUYECKOTO U CHHTETHYECKOTO METOJIOB
00pabOTKH JJOKYMEHTOB.

CamocrosrtenbHas pabora
Pedepar o reme

10
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Tema 1.2.

ACIIN B cucreme
AOKYMEHTAJIbHBIX
KOMMYHHM KA

Jlexnuu: AHaIUTUKO-CUHTETUYECKAS
nepepaboTka MH(GOpPMALUU — OIpeJesIeHuE,
Ha3HAueHUe, 11, 3HaueHue B OMOIMOTEUHO-
MH(OPMaLMOHHOH €SI TETbHOCTH.

Hctopus  gopmupoBaHUS  TepMHUHA
«ACIIM».  OO6mas  xapakTepucTuka |
B3alMOCBS3b AHAJINTUYECKOTO u
CUHTETHYECKOTO METOJI0B o0paboTku
JIOKYMEHTOB.

Bunet 00paboTkM  JOKYMEHTOB U
nepepaboTku MH(pOpPMAIMM, UX OIpeJesieHHe,
10CJIEI0BATEIBHOCTD u B3aHMOCBSI3b.
OO6paboTka TOKyMEHTOB B pa3IMyHBIX cepax
JIeSITEIbHOCTH. Cranpapruzanus
TEPMHHOJIOTMM M  TEXHOJOTMH IIPOLIECCOB
AHAIUTHUKO-CUHTEeTHYeCKOM o0padoTku. ACIIN
KaK KOMIIJIEKC TEXHOJOTMYECKHX IIPOLECCOB.
O6bext ACIIN.

IIpakTrueckue 3ausTs (CEMUHAPEI)
Cemunap 2. OcHOBHBIE JTambl pa3BUTHUA
TEOPUN KHUTOOIIMCAHUS

1. Knuroonucanve B IpeBHEM MUpPE

2. OnucaHue KHUT B CPEIHUE BEKA U DIOXY
Bo3spoxaenus.

3. Onucanue kHur B 17 — 18 BB.

4. Teopus KHUTOONMCAaHWS B IEPBOMN
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rmoyioBuHe 19 Beka.

5. Teopus KHUIOONUCAaHUA BO BTOPOU
rmoyioBuHe 19 Beka.

6. Teopusi KHUTOOMUCAHHS 32 PYOESIKOM B
KoHIle 19 Beka u nepBoii mosioBune 20 B.

7. Pa3BuTHE  OTEUECTBEHHOM  TEOPUU
KHUTOOITHCAHU.

CamocTrosiTenbHas padora
Pedepar o Teme

Tema 1.3.
bubanorpaguyeckasn
3aluCh — IVIABHBIA
pesyabTat ACIIN

Jlexmmn: bubnuorpaduueckas 3anuce (b3) kak
pe3yibTaT pPa3IMYHbIX BUIOB 00pabOTKH H
CTPYKTypooOpa3ymomas eirHuna uapopmanm-
OHHO-TIOMCKOBBIX MacCHBOB. 3HayeHue
aneMeHTOB b3 B opraHuszanuu pa3inuHbIX
BUZOB HMH(POPMAITMOHHO-TIOUCKOBBIX CHUCTEM
(UIIC). Onpenenenue, BH/IbI B3.
XapakTepucTuka 3JIEMEHTOB B3.
Nudopmanmonno-nmovuckoBeiid 361k (MITS),
MOUCKOBBIA 00pa3 JOKYMEHTAa, MOHWCKOBBIN
o0pa3 3ampoca, I[OHCKOBOE MpeAMCcaHue,
JeKCHYEeCKasl eIUHHMIA —  OIpeJesIeHue,
3HaYEHHE U COJIepPKaHNE TEPMHUHOB B IIPOLIECCe
cocraBiieHUsl OuOimorpaduyeckoil  3amucCH.
ACIIN kak BaXHEHWIIUMH TEXHOJIOTUYECKUN
OUKT B HMHOOPMAIIMOHHOW  JIESTEIBHOCTH.
OO0mass XapakTepuCTHKa TEXHOJIOTHYECKHX
IPOIIECCOB, ITATIOB, OTIEPAITHA.

[TpakTHyeckue 3aHATHs (CEMUHAPHI)

Cemunap 3. [IpuHIMIBI KHUTOOIMCAHUS B
WHCTPYKIUSAX

1. ITepecMOTp mpaBUJI KaTOJIOTU3AIUN
2.0cobennoctu kauroonucanus B 1950 — 1980
— X IT.

3. MexyHapoIHbIe IPUHITUIIBI
KHUTOOITCAHHS

4. Onucanue HHPOPMAIIMOHHBIX PECYPCOB B
COBPEMEHHOM NPAKTUKE

CamMocTosTenpHas pa60Ta
Onucanue OJHOTOMHBIX H  MHOI'OTOMHBIX
NCTOYHHUKOB.
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Tema 1.4.
ABTOMATH3allUSA NPOLIECCOB
ACIIN

Jleximu: 3nauenue aBromatuzanmu ACIIN B
dbopMupoBaHUM  €AMHON  0a3bl  JaHHBIX
CHUCTEMBI JOKYMEHTAIBHBIX KOMMYHHKAIIHA
Poccun, cBogHoro karajmora  OmOIMOTEK
Poccuun, B (dopMHpOBaHUN MEXTyHApPOIHBIX,
pErnoHANIbHBIX u JIOKAJIbHBIX
WH(POPMAIIMOHHO-TIONCKOBBIX CHCTEM.

®opmar MARC, wucropus pa3paboTku,
BUIbI W 3HadeHwe. OOmas XapakTEepHCTHKA
3apyOEKHBIX, MEKIYHAPOIHBIX U POCCUICKUX
dbopmatos MARC.
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ITpakTyeckue 3aHATHS (CEMHUHAPHI)
Cemunap 4. CtanaapTu3anus MHAEKCUPOBaHUS

CamocTtodarenbHas pabora
3amanue A1 CaMOCTOSTEIbHON pabOThI

3ananue 1. [TogroroButs pedepart no
3aJJaHHBIM TEeMaM.

1. Cranpaptuzanus  OuGaHOrpaduIeCcKoOro
OTKCAHUS TOKYMEHTOB.

2. Uctopusi pa3BUTUS TEOPUU U METOIUKHU
oubnmorpaduyeckoro onucanus B Poccuu.

3. Uctopusi pa3BUTHSA TEOPUU U METOIUKHU
oubnmorpaduyeckoro onucanus 3a pyoexom.

4. MexayHapoIHOe CTaHJApTHOE
oubnmorpaduyeckoe onucanue.
5. bubmumorpaduaeckoe OTMCaHue

JIOKyMEHTOB KaK COCTaBHAs 4acTh aHATUTHKO-
CHUHTETUYECKOI nepepaboTku nHPOpMAIIHH.

6. HoBoBBenenuss B Oubimorpaduueckom
OIHCaHWH.

7. Ocobennoctu oubimorpadugeckoro
OIMCAHUS COCTAaBHOM YacTH JOKYMEHTA.

8. Ocobennoctu oubimorpaduyeckoro
OIIMCaHUs JIIEKTPOHHBIX pecypcoB
(27EKTPOHHBIX U3JaHUM).

9. OcobenHoctu UCIOJIb30BaHUS
3aroJI0BKOB npu CO3JIaHUH

oubmorpaduueckux 3anucei.
10. Opranuzanuss W METOJAHMKA BEIACHUS
an(aBUTHOTO KaTajora.

Paszgea II. bubauorpaduyeckoe onucanue 10KyMeHTa

Tema 2.1.

bu6anorpaguueckoe
ONKCAHME NEPHOINYCCKHUX
U3JaHMI U X COCTABHBIX
yacrei

Jleknuu:
bubnuorpadpuueckoe  omucaHue @ —

OCHOBHas cocTaBJsromas oudnuorpaduueckon
3anucd.  3HaueHue  OubIMorpaduueckoro

OTIHCaHUSA. Buns u GbyHKIUN
oubnuorpaduueckoro omucaHusi, TpeOOBAHM
K HEMY.

OCHOBHBIC JTambl Pa3BUTHS TEOPHUH H
METOAMKH OubImorpaduyeckoro ONUCaHMS.
MexnyHaponHoe craHgapTHoe Oubiauorpa-
¢udeckoe onucaHue, 3HaUCHHUE, MPEINOCHUTKN
pa3paboOTKH, WCIOJIb30BAaHHE B  MHPOBOM
MHPOPMALIMOHHOM Tipoliecce. JlesaTenbHOCTD
MexpernoHaIbHOTO KOMHTETA o
KaTaJIOTU3allil M €ro ydyacTHe B pPa3BUTHUHU
MEXIYHapOJHBIX CBsi3ell B oOmactu OubIMO-
rpau4eckoro OTIHCAHMUS. Cucrema
rOCyIapCTBEHHBIX CTaHIapTOB "
MHCTPYKTUBHO-HOPMATUBHBIX MaTepHAJIOB IO
oubarorpaduyeckomMy ONnMUCaHuIo.

«DyHKIMOHAJIbHBIE ~ TpeOOBaHMS K
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oubmuorpaduueckuM  3ammMCcsAM»,  MPOEKTHI
«/lexnmapanuu 0 MEXIYHAPOMHBIX MPUHIUIIAX
karajorumzanuu» U «PykoBoiactBa 1O
TUCIUICWHOMY  TOKa3sy B JJIEKTPOHHOM
KaTajorey u JApyrue MeXIyHapOIHbIE IPOEKTHI
cekiuu karajgoruzaruu MOJIA.

[IpakTuyeckue 3aHATHs (CEMUHAPHI)

IpakTuyeckue 3aHATHSA

Tema 1. bubnuorpaduueckoe onucanue
JIOKYMEHTOB C OJJHAM aBTOPOM

Tewma 2. bubnuorpadudeckoe onvucanue
JIOKYMEHTOB C JIBYMS aBTOpaMH

Tewma 3. bubnuorpadudueckoe onucanue
JIOKYMEHTOB 4YeThIpe U Oosiee aBTOpa

Tewma 4. bubnuorpadudueckoe onvcanue
MHOTOTOMHHUKA

Tema 5. AHanmuTHYECKOE ONUCaHUE

JIOKYMEHTOB
Tewma 6. Onucanue 3J€KTPOHHBIX
JIOKYMEHTOB
CamocTodarenbpHas paboTta
3aganue 2. CocTaBuTh
oubmuorpaduueckoe OTIMCaHUE

(6ubnumorpaduyueckyro 3anmuch) Ha CICTYIOIINE
JIOKYMEHTBI:

1. KHUTa OJIHOTO aBTOpa

2. KHUTA JIBYX WJIH TPEX aBTOPOB

3. KHMra 4YeTblpex uiau Oosee
aBTOPOB

4. cOOpHUK paboT pa3HBIX aBTOPOB
C 00IIUM 3arjiaBueM

5. COOpHHK paboOT pa3HbIX aBTOPOB
0e3 o011ero 3arnaBus

6. KHMra T1OJ  3arjaBueM C

yKa3aHWeM  COCTAaBUTENs  WJIH  aBTOpa-
COCTaBHTENS, PEIAKIIMOHHONW KOJUICTHH WA
penaktopa

7. y4eOHUK (unn yuebHoe
nocooue, Uil XpecToMaTHs)

8. CIPaBOYHOE U3JIaHHe
(PHLUKIIOTEe NS, WIH CJIOBApBb, 17001
CIIPABOYHHUK, VT ITyTEBOIUTEIIH)

9. MHOTOTOMHOE  HW3JIaHUE O]
UMEHEM WHIUBHUIYAJILHOTO aBTOpa (COCTaBUTH
OJIHOYPOBHEBOE u MHOTOYPOBHEBOE
oubmrorpaduueckoe onMcaHue)

10.  MHOrOTOMHOIO W3JaHUS IIOJ
3araBueM (COCTaBUTh OJHOYPOBHEBOE U
MHOTOYPOBHEBOE oubnuorpaduyeckoe
OTICaHUE)

11. OTJIeTbHBIN TOM (4acTh, BBIMYCK,
KHWTA) W3 MHOTOTOMHOTO W3JIaHUS O]




UMCHEM WH/IUBUIYAIEHOTO aBTOpa
(bubnuorpacduyeckast 3aUCh HE JOHKHA OBITh
MHOTOYPOBHEBOM )

12. OT/IENIbHBIN TOM (4acTh, BBIMTYCK,
KHUTa) W3 MHOTOTOMHOTO W3JaHHS IOJ
3arnaBueM (OmbOnuorpaduyeckas 3ammuch He
JI0OJDKHA OBITH MHOTOYPOBHEBO )

13.  aBTopedepar guccepTarun

14, COOpPHHUK TE3UCOB JIOKJIAJIOB HIIH
MaTepHaoB KOH(pEPEHINH

15.  rocymapcCTBEHHBIN CTaHAAPT

16.  kaprorpaduueckoe U3JlaHue
(kapTa WM atjac)

17. wuzoumzganue (ruiakat wid Habop
OTKPBITOK)

18. omun TOM  (BBIIyCK) W3
MIPOJIOIKAIOIIETOCS U3JIaHUS
(bubnumorpacduueckas 3anuch He AOKHA OBITh
MHOT'OYpPOBHEBOM)

19. MIePUOTUYECKOC A3JaHue
(>kypHau U razera)

20. HOTHOE W3JIaHUE I10J HUMEHEM
WHMBUIYAIEHOTO aBTOpa

21. HOTHOE U3JaHueE I10]] 3arjlaBueM

22.  aynuokaccera

23. BUJICOKACCETA

24.  xommnakT quck (CD-ROM)

Tema 2.2.
bubanorpaguueckoe
ONMCAHUE KHUT U UX
COCTABHBIX YacTei,
CTAHAAPTOB, HOTHBIX,
H30M31aHUM, JIEKTPOHHBIX
U31aHUH

Jlexuuu:
XapaKTepucTUKa OCHOBHBIX 3TAIlOB

nporecca OuoIMorpaduIecKoro ONMMCAHMS:
aHaJ3 JOKYMEHTA, BbISIBIICHUE
oubnnorpaduyeckux cBeeHuH,
npeoOpa3oBaHUE CBEJICHUN B JIEMEHTHI
O6ubmorpaduuecKoro Onucanus B
cooTBeTcTBUM ¢ bubnmuorpaduueckum UITS.
[TpousBeneHue, BoIpaXkeHNE, BOIUIOIIEHUE U
¢du3nveckas eMHUIA U OTPAKECHHUE JAHHBIX
HJIEMEHTOB B 3JIEKTPOHHOM KaTajore.
OcoOenHocTH O6MOIMOrpadUUEcKOro ONUCcaHus
B TPAJAMLIMOHHBIX U 3neKkTpoHHbIX UTIC.

[TpaBuia u METOIMKA COCTABIICHUS
OJIHOYPOBHEBOW, MHOIOYPOBHEBOHN U
aHAJTMTUYECKON OnOIMorpaduuecKon 3ammc.

OO0mast ¥ yacTHast METOJUKU
oubmmorpaduuecKoro OnrucaHus.
XapakTepucTuka 0J0KOB, M0JIeH 1 MO0 el
dopmara RUSMARC. bubnmorpadudeckoe
onucanue B popmare RUSMARC.

[TpakTHyeckue 3aHATHs (CEeMUHAPHI)
Cemunap 5. Knaccuduxarmonnsie U
1. bubnanoreuno — Gubnuorpaduyeckas
KJ1accCupuKanus
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2. l'ocynapcTBeHHbIid  pyOpuKaTOp
HAy4YHO — TEXHUYECKOU nH(pOpMaLIUU

3. decsatuunas knaccudukanus [pron

4. YHuBepcanbHas JECSITHYHAS
KJ1accupuKCImst

5. KimaccugukaTop npaBoBbIX aKTOB

6. MexayHapoaHbIii  KiacCU(DUKATOP
CTaHJapTOB

7. MexnynapoaHas HaTeHTHAas
KJ1accupuKanui

CamocrosrenpHas pabora
3amanue 3. CoCTaBUTh aHATIUTUUECKOE

oubnmorpaduyeckoe OTHCaHMe
(bubmmorpaduuecKyro 3amuch) Ha CICIYIOITHE
JIOKYMEHTHI:

1. cTaThsd H3 COOpHHUKA OJIHOTO
aBTopa

2. cTaThs U3 COOPHMKA IO OOIIUM
3arJiaBueM

3. cTaThsi M3 COOpPHHMKA JIBYX WIIH
TpeX aBTOPOB O€3 00IIero 3ariaBus

4. CTaThs U3 CIPABOYHOTO U3JAHUS

S. cTarbsi M3  OJHOTO  TOMa
MHOTOTOMHOTO M3/IaHUS

6. benepanbHBIN 3aKOH

7. MECTHBIN (pernoHabHBIN )
3aKOH

8. nocraHoBienue llpaBurtenbpcTBa
Poccutickoi @enepanuun

9. yka3 IIpesunenra Pocculickoin
denepanuu

10. OJIUH 3 OopUIHATBEHBIX

JOKYMEHTOB ~MmuHuCTEpPCTBA  KYJIBTYpPHl U
MacCOBBIX KOMMYHUKaIUN Poccutickoii
@enepanuu  (Ipukas, ykas, peLICHHE WIN
LUPKYJISIPHOE MTHCHMO)

11.  rocymapcTBeHHBII CTaHJapT
(cocTaBUTh OMHUCAHUE IO/ 3aroJOBKOM M IMOJ
3arJaBUeEM)

12.  crarps u3 KypHana

13.  crarhs u3 ra3ers

14.  unTepBblO WK Oecena

15. peueH3us

16. MY3bIKaJIbHOE TIPOW3BEICHUE W3
HOTHOT'O COOpHHUKA

17.  ¢parment ayqmo- W
BUJICOKACCETHI (omuu ¢bueM 170171
ay/IM03aIHCh)

18.  ¢parment CD-ROMa

Paspean I1I. UuaexkcupoBanue JOKYMEHTA




Tema: 3.1. O0mue
MOJIOKEeHUS
HHIEeKCUPOBAHUA

Jlekuuu: MHaeKcupoBaHue — CYIIHOCTb,
BU/IbI, XapaKTEPUCTUKA OCHOBHBIX IMOHATUM.

[TonsTust  «coiep>kaHue JIOKYMEHTay,
«IIPEeIMEeT»,  «acCHeKT»,  «UHACKCUPOBaHUE
JOKYMEHTOB», «TE€PMHH HWHACKCUPOBAHUSY.
KrnaccupukannoHHbld, MpeaMEeTU3AIMOHHBIH,
JECKPUNTOPHBIA MPUHLHUIIBI UHIEKCUPOBAHHUS.
Wx ob1ye 4epThl U OCOOEHHOCTH.

UIISA, wucnonws3yemble B  mpoliecce
WHJIEKCUPOBAHUs, ONpe/eIieHUue, Ha3HAUCHUE U
BUJIbI. METOIbI MHICKCUPOBAHUSI.

I'OCT 7.59 — 2003 «MnnexcupoBanue
JIOKYMEHTOB. OO6mue TpeOOBaHUS K
CHUCTEMAaTH3aIuU U TIPEeIMETU3ALUN Y.

I'oCT 7.66 — 92 «MunexcupoBaHue
JIOKYMEHTOB. Ob6mue TpeOoBaHuUs K
KOOPJMHATHOMY UHCKCHPOBAHUIOY.

ABTOMaTH3a1IUA MPOLIECCOB
WHJEKCHUPOBAHUS.

IIpakTueckue 3auaTs (CEMUHAPEI)
Pa6ora ¢ BBK w1 maccoBbIx OMOIMOTEK

CamocTosTenbpHas padoTa

3aganue 1. IlogroroButh A0KIaA Ha TEMY
«MITA  kak  cpencTBO  MHIECKCHPOBAHHE
JIOKYMEHTOBY»

[1K-2

Tema: 3.2.

BBK — kak ocHoBa 1J1
HHIEKCHUPOBaHMSI
AOKYMEHTOB

Jlexuuu:
Crpykrypa npeameruzanronsbix UITA.

CucreMa rpaMMaTHYECKUX OTHOLICHUH.
@OYHKIMH CCBUIOYHO-CIIPABOYHOTO amnmapara.
Busl npeAMeTHBIX pyOpUK: MPOCTHIE U
CJIOJKHEBIE, afleKBaTHLIE U 0000IIAIOIIIHE.
Kommnekcupyromas pyHKIus IpeAMETHBIX
pyOpHK. 3aros0BOK MPEeIMETHBIX PYOPUK U €ro
BU/IBI (MTPSIMOI ¥ MHBEPCUPOBaHHBIHN). Buabl
[10/13ar0JIOBKOB: TEMaTHYECKHE, Teorpa-
¢dudeckue, XpoHoOIOruyeckue, GopmMaabHbIe.
ABTOpUTETHBIE (DaliJIbl TPEIMETHBIX PYOPHK.

[TpakTHdeckue 3aHATHs (CEeMUHAPHI)

Cemunap 6. HUIISA wa mopeasix:
CPaBHHUTE/JIbHbIN aHAJIU3

1. UTIS ximroueBBIX CIIOB

2. Ilpenmerunzannsa UITA

3. Knaccudukannonnsiit U151

4. Juckpunropusiii UIT5

CamocrodrenbHas paboTa

3aganue 2. IloaroroButh cCiOBapb
OCHOBHBIX TEPMHHOB IO KypCy C yKa3zaHUEM
MCTOYHUKA TOJKOBAHUS KaX10I0 TEpPMUHA

Pa3nen IV. AHHOTHpOBaHME U pedepupoBaHie AOKyMEHTa

Tema: 4.1.

| Jlexnnu:

I1K-2




OcHOBHBIE IPpaBHJIa
AHHOTHUPOBAHMS

TpeGoBanus, peIbsBIsieMble K

COJIEpXKAHUIO, dopme MIPE/ICTABICHUS
CBEJICHHI, TOCTPOCHHIO, 00bEMY aHHOTAIIHH.
OcHOBHbIE ATaIlbl npouecca

aHHOTHUpOBaHUS. VICTOYHUKH, HCHOJIb3yeMble
IIPU COCTABJICHUN aHHOTAIIUH.

TunoBast CTpyKTypa aHHOTAlMM JUIS
Pa3IUYHBIX BUAOB U3AAHUU.

Brnusaue orpacneBoil crnenuduKy  Ha
METOAMKY  aHHOTHpoBaHuA. OcoOeHHOCTH
AHHOTHUPOBAHMS PA3IUYHBIX THUIIOB U BHJIOB
m3ganuid.  OCOOCHHOCTM  AHHOTHPOBAHUS
JOKYMEHTOB  pa3jIM4YHOrO HE HOBOTO H
YUTATENLCKOTO HAa3HAYCHUs. ABTOMaTH3alUU
mpolecca aHHOTUPOBAHUSL.

IIpakTHueckue 3auaTUs (CEMUHAPEI)
[IpuMepHBIi KOMIUIEKC MPAaKTHYECKUX

3aJlaHHi

Bapuanr 1.

1. BoinonHuUTE ClieayIONIUE 3aJaHuUs:

1.1. Hazosute cocraBubie yactu PT BBK.

1.2. Bemumure n3 ocHoBHbIX Ta0mu PT BBK

JIr000€ KJIaCCU(PUKAIIMOHHOE JeJIeHue,

pa3zieTUuTe €ro Ha COCTAaBHBIC YACTH U HA30BHUTE

HX.

1.3. B kakoro BuAa  HepapXUUYECKHUX

OTHOWICHUSAX (TTOAYMHECHHS, COTOJIYNHEHUS)

HaxomaTcsd uHAEKch: 28.6; 28.66; 28.67;

28.671; 28.672.

1.4. Yro osnauaror uHaekcel AITY PT BBK,

OTMCYCHHBIE 3BE3TOUKON?

1.5. HazoBute oOTHEIBI ©W  IIOJOTHCIEI

OCHOBHBIX W BCIOMOraTelIbHBIX Ta0muiy PT

BBK, B koTOpBIX pacnosnosxensl Taduuib CT/.

2. PackpoiiTe 3HaueHue CIeyoIUX HHACKCOB.

Ha3zoBuTe BUIBI THIOBBIX ACACHHHN, BXOISIINX

B COCTaB HUHJICKCOB:

26.32518 39.313-06-5

63.3 (7Kaun=VYkp) 65.293-93

3.Vkaxure (TogUepKHUTE) MPaBUJIbHBII

WHJEKC g ciuenyromux TeM. HazoBute

KIIaCCU(UKALMOHHOE JIEIeHHe, METOJAUYECKUe

yKazaHusi KoToporo Bpvl ucnonb3oBanm mpu

ONpeIeTICHUU PaBUILHOTO UHACKCA.

3.1. Mexanu3anus BO3/1€IbIBaHUS KYKYpPYy3bl

40.711+42.112 42.15 +44.6
42.15 +44.9 44.9 + 42.15
3.2. JleueHue kopHu y neTen

55.14 55.142 +
57.33

57.33 +55.142 57.33 +51.9

3.3. lom - myzeit C.Ecenuna




79.1 + 83.3 (2Poc=Pyc)-8 83.3
(2Poc=Pyc)6116

83.3 (2)n6 83.3 (2)116 + 83.3 (2Poc=Pyc)-8
3.4. T'eorpadus okyHs

28.685 + 28.693.32
28.693.32
26.8 + 28.693.32 28.69 + 28.693.32

3.5. llpuMeHeHre BHIYMCIUTEIBHON TEXHUKU B
HKOHOMUKE

65.5-5 65.5+32.97
32.97 65¢c
4.CocTaBbTe UHIEKCHI JUIS CIEIYIOIINX KHUT:
4.1. XocroBo. JlekopaTuBHas KUBOMUCH:
Anpo0M.

42. AdHatroMHus  JOMAIIHUX  JKUBOTHBIX:
Y4eOHuUK 715 By3a.

4.3. Crparerus mapkerunra: 10 crtymneHeu k
ycnexy. CTparerust MEHEKMEHTa: 5 (hakTopoB
ycnexa.

4.4. I'panun /1. 3y6p: [ToBecTs.

4.5. Upan u Typuust: BOIIpoChl UCTOPHUH.

5. CocTaBpT€ MHIEKCHI JUISl CIEIYIOLIUX TEM.
HazoBute  mpaBuio  o0mieil  METOAMKH
CUCTEMAaTH3aIlllH, KOTOPOE BBl HCIIOJIb30BAIU

TIPU ITOM.

5.1. Otomnienue u BCHTHJISLUS
CEIbCKOXO03SHCTBEHHBIX 3aHni u
COOPYKEHHUM.

5.2. 3aKOHOaTENbCTBO UCIIAHCKON PEBOIIOLIUU
1808-1814 rr.

CamocTrodrenbHas padora
3apanme 3. CocTaBuTh aHHOTHUPOBAHHBIN
CITUCOK JIUTEPATYPHI 110 BEIOPAHHOHN CTYJACHTOM
teme (15-20 ucTouHuKOB)
3ananue 4. CocTaBUTh aHATUTUYECKUN 0030p
no  BbIOpaHHOW  cTyaeHToM  Teme (8

HMCTOYHHKOB)
Tema: 4.2. Jlexnnu: [K-2
OcHoBHbBIE paBHJIa Onpenenenne uenn  pedeprupoBaHUS.
pedepupoBaHus OcHOBHBIE ATambl Ipouecca peheprupoBaHUs.

Pa3zpaboTka cxembl H3JIOKEHUS MaTepuana.
(pedeparoB  pasnmmuHoro  Buaa.  Beibop
CMBICJIOBBIX  enuHHI. ~ Dopmanm3anus ¢
MaKeTHpOBaHUE B TMpolecce pedeprupoBaHus
Ponb orpacneBoil cnennduku B cOCTaBIEHUU
pedepara. PedepupoBanue pedeparos.
ABTOMaTH3aIus nporecca pedhepupoBaHusl.

[TpakTHyeckue 3aHATHs (CEeMUHAPHI)
IIpakTH4eckue 3ajaHus 10 pas3aeny
«AHHOTHPOBaHUe U pedepupoBanue»
1. CocTaBuTh CIpaBOYHbIE U




pEeKOMeHJaTeNbHbIE AaHHOTAIIMU HA 5 cTaren u3

JKYpPHAJIOB U 3 KHUTH.

2. CoctaBuTh pedepar Ha CTaThIO U3
JKypHasa
3. CoctaButh 0030p U3 10 HCTOYHUKOB

0 3aJaHHOI TeEME.

CamocrosTenbpHas padora

PedepupoBanue xypHajaoB U cTaTei u3 3
KYPHAJIOB
ITpumepHast TemMaTHKa KypCOBOM pabOThI (eciu npedycmompero)
CamocrosTenbHas paboTa o0yJaronuxcs HaJ KypcoBOi paboToi (eciu
npedycCMOmpeHo)
Bu HTOroBOro KOHTPOJIs (3K3aMeH) Okzame
n (27)

BCEI'O: 144

3aounas popma o0yueHust

Bunel yueOHoI pabOTHI,

@DOopMBI TEKYILIETO

§ BKJIIOYAsi CAMOCTOSITEIIbHYIO KOHTPOJIA

No o 3 pAGOTY CTY/ICHTOR yCIIeBaeMOCTH (110

v Pazznen S § U TPYI0EMKOCTb (B 4acax) Heoenm

/ IACHATUTUHBI 3 5 1T 13 CP cemecmpa)

- O S ®opma }

2 IPOMEKYTOUHOM
aTTecTaluu (no
cemecmpam)
Pasgen 1 1 1-5 2 30 YcTHbIi omipoc,
1 | Teoperuueckue JTOKJTa IBI.
OCHOBBI aHAJTUTHKO-
CUHTETUYECKOU
nepepadoTKu
uHpopMauu
(ACIIN)

2 | Pazgen 2 1 6-9 2 30 YcTHBIi onpoc,
bubnuorpaduueckoe BBITIOJTHEHHE
OTHcCaHue MPOEKTA.
JIOKYMEHTA DK3aMeH

3 | Pazgen 3 1 10-13 30 YcTHBIi onpoc,
WNHnexkcupoBanue JIOKJIAJIbL.
JTIOKYMEHTa DK3aMeH

4 | Pazmen 4 1 14-17 2 32 ITuceMeHHEbIH
AHHOTHpOBaHHE U orpoc.
pedepupoBanue OK3aMeH
JTOKYMEHTa
Utoro: 144y. 6 122 | Kontposns - 22

4.2. TemaTuueckuii MJaH OCBOEHHMsI AUCUMIUIMHBLI 1O BUAAM YyueOHOI
JAESITeJIbHOCTH M BUAbI CAMOCTOATEIbHOM (BHEAYIMTOPHOM) padoThl




HaunmeHoBaHMe pa3ie/ioB U
TeM

Conep:xanue yueOHOro MaTepuaJa
(TeMbl, IepeYeHb PacKPbIBaeMbIX
BOIIPOCOB):

JIEKIIUH, MPAKTHYeCKHe 3aHATHS
(ceMuHapbI), HHAUBHIYAJIbHbIE 3AHATHS,
caMoCTOsiTe/IbHAsI padoTa 00y4arIMXxcs,
KypcoBasi paboTa

O0nLeMm
qacosB /
3.e.

Dopmu-
pyembIe
KOMIIe-
TeHIHH
(mo
TeMme)

1

2

4

1 cemecTp

Pa3nea 1. Teopernueckue 0CHOBBI AHAIMTHKO-CHHTETHYECKOI MepepadoTKu nHopManuu

(ACITN)

Tema 1.1.
AHAJIUTHKO-CHHTEeTHYEeCKas
nepepaborka uHdopManumn
KaK yuyeOHasl IUCUMILIMHA U
BH/J OHOJIMOTEYHO-
HH(OPMATHOHHOMI
AeATeJIbHOCTH

Jlekunyu:  BO3HUKHOBEHHME W Pa3BUTHE
By30Bckoro  kypca  «ACIIW».  OOBekT,
npeaMeT, 1eiu U 3afaun Kypca. CTpykTypa u
conepxkanue kypca. @opmbl koHTponsa. Ero
B3aHMOCBSI3b c OOIIECTBEHHBIMH,
oOlIeHayYHbIMU, 001IenpodecCHOHATBHBIMU U
CHCIUAIBHBIMU TUCIUTUTMHAME, HW3y9aeMbIMHU
B BbICIIEH OMOIMOTEYHOH IIKOJIE.

Kypc «ACIIM» kak HauyaiabHBIA 3Tan
ocBoenus nucuuiuimH: «MHbopmatuka u
UH(POPMALMOHHBIE CUCTEMBI», «bubnmnorpadu-
qyeckas JeSITeNIbHOCTD OUOINOTEKN Y,
«JIlunareuctuyeckue cpeacTtsa OMOIMOTEYHO-
MH(OPMAaLIMOHHBIX TEXHOJIOT Ui,
«CrpaBO4YHO-TIOUCKOBBIN anmapaT». 3HaHus,
HeoOxoaumble cnernpanucty B oomactu ACIIH.

CamocrosTenbHas padoTra

Cemunap 1. ACIIM wu ero posas B
KOMMYHHKAIIMOHHBIX CHCTEMAaX
Iiaan:
1.  Hcropus
«ACIIN».
2. OOmiasi XapakTepuUCTUKa M B3aUMOCBS3b
AQHAJTUTUYECKOTO U CHUHTETUYECKOIO METO/0B
00pabOTKH JOKYMEHTOB.
Pedepar no reme

¢bopMUpOBaHUS  TEpMHUHA

[1K-2

Tema 1.2. ACIIM B cucteme
AOKYMEHTAJIbHBIX
KOMMYHHKaLUi

Jlexnmn: AHaNTUTHKO-CUHTETHYECKAs
nepepaboTka HHPOPMALUU — ONpeeIIeHHUE,
Ha3HaveHHe, 1IeNIH, 3HaYeHne B OMOIMOTEUHO-
MH(POPMALIMOHHOM NeSATETbHOCTH.

HcTopus popMupoBanus TepMUHA
«ACIIN». O6mas xapakTepucTuka u
B3aMMOCBS3b AHAJTUTUYECKOTO U
CHHTETHYECKOT0 METOJI0B 00pabOTKH
JIOKYMEHTOB.

Bust 06paboTKH TOKYMEHTOB U
nepepaboTKku HHPOPMAIIUH, UX OTIPEICIICHHE,
MIOCJIE0BATENBHOCTD U B3aUMOCBSI3b.
O0paboTka TOKYMEHTOB B PA3JIMYHBIX cepax
JesitenibHOCTH. CTaHapTu3anus

[1K-2




TEPMUHOJIOTHH U TEXHOJIOTHUH TIPOIIECCOB
AHAIUTUKO-CUHTETHYECKON 00padoTku. ACIIN

KaK KOMIUIEKC TEXHOJOTMYECKHUX IIPOIIECCOB.
Oo0bekT ACIIN.

CamocTrosiTenbpHas padora
Cemunap 2. OcHOBHBbIE 3TaNbl PA3BUTHSA
TEOPUH KHUTOOMUCAHUS
Ilnan

1. Knuroonucanue B JpeBHEM MUPE

2. OnMcanue KHUT B CPEHUE BEKa U
smoxy Bo3poxnenus.

3. Onucanue xkaur B 17 — 18 BB.

4. Teopusi KHUTOOIIMCAHUS B IEPBOI
nmoyioBuHe 19 Beka.

5. Teopust KHUTOOIIMCAaHUS BO BTOPOU
rmoyioBuHe 19 Beka.

6. Teopust KHUTOONMCAHUS 32 PYOEIKOM B
KoHIle 19 Beka u nepBoit mosioBuHe 20 B.
7. PazBuTHE OTEYECTBEHHON TEOPUHU
KHHUTOOITMCAHMS
Pedepar o reme

Tema 1.3. CamocrosTellbHas padoTa [1K-2
Bubaunorpaguyeckas Cemunap 3. [IpuHUMIBI KHUTOONMMUCAHHS B
3alluCh — IJIABHBIHA HHCTPYKIUSAX
pesyabtat ACIIN ILnan
1. ITepecMOTp MpaBHIT KaTOJIOTHU3AIUN
2.0cobenHoctu kauroonucanus B 1950 — 1980
— X IT.
3. MexxayHapoaHbIe TPUHITATIBI
KHUTOOITMCAHUS
4. Onucanue MHPOPMAILIMOHHBIX PECYPCOB B
COBPEMEHHOM MpaKTUKe
Onucanne OJHOTOMHBIX M MHOTOTOMHBIX
HCTOYHHUKOB.
Tema 1.4. [1K-2

ABTOMATH3allUsA NPOLIECCOB
ACIIN

CamocrosrenbHas pabora
Cemunap 4. Crangaprusanus
HWHIEeKCUPOBAHUSA
3agaHue 1J1s1 CAMOCTOAITEILHOM PadoThI
1 cemecTp

3ananme 1. [TonroroButs pedepar no
3aJaHHBIM TeMaM o0BeM pedepara — 10-12
NeYaTHBIX cTpaHul ¢opmara A 4.
1. Cranmaptuzamus Oubarorpaduyeckoro
OINUCAHUS TOKYMEHTOB.
2. Wcropusi pa3BUTHS TEOPUHU H METOIUKHU
oubnmorpaduyeckoro onucanus B Poccun.
3.Wctropusi pa3BUTHUS TEOPHH W METOJIUKH
oubsmorpaduyeckoro onucanus 3a pyoexom.




2. MexayHapoaHOe CTaHIapTHOE
oubnmorpaduyeckoe onucanue.

3. bubnuorpadudueckoe omnucanue
JIOKyMEHTOB KaK COCTaBHAsl 4acTh aHATUTHKO-
CHUHTETUYECKOH nepepadoTku HHPOpMAIIUH.

4, HosoBBenenus B
oubmrorpaduIecKkoM ONMMCaHUH.
S. Ocobennoctu

oubmuorpaduueckoro OMUCaHUA COCTaBHOM
9acTH JOKYMEHTA.

6. OcoOennoctu
OoubrorpadUuecKOro OMUCaHMs ICKTPOHHBIX
pecypcoB (RJIEKTPOHHBIX U3JIAHHIA).

1. OCOOCHHOCTH  HCHOJIb30BaHHS
3aroJ0BKOB pu CO3/IaHNH
oubnmorpaduyeckux 3anucen.

8. Opranm3anuss HM  METOAMKA

BeICHHUs aJI()aBUTHOTO KaTaJora.

Pasnea I1. Buéanorpaduyeckoe onucanme 10KyMeHTa

Tema 2.1.

bubéanorpaguyeckoe
onucaHue NepruoAUYECKHX
H3IaHUH U UX COCTABHBIX
yacrei

IIpakTryeckue 3ausaTUd (CEMUHAPEI)

IlpakTnyeckue 3aHATUA

Tema 1. bubnunorpaduueckoe
OIKCaHKE JJOKYMEHTOB C OJTHUM aBTOPOM

Tema 2. bubnuorpadudeckoe onucanme
JIOKYMEHTOB C JIByMsI aBTOPaMHU

Tema 3. bubnmorpaduveckoe onrcaHue
JIOKYMEHTOB UYeThIpe U OoJiee aBTOpa

Tema 4. bubnuorpagpuueckoe onvcanue
MHOTOTOMHHUKA

Tema 5. AHaIUTUYECKOE OIMHMCAHHUE
JTIOKYMEHTOB

Tema 6. Omnucanue >3IEKTPOHHBIX
JJOKYMEHTOB

CamocrosTenbHas paboTa

3aganue 2. CocraBuTh
oubnuorpaduueckoe OTMCaHUE
(Oubnmorpaduyeckyro 3ammuch) Ha CIeayroIue
JTOKyMeHTHI: (13 dacoB)

1. KHUTa OJTHOTO aBTOpa

2. KHUTA JIBYX WJIH TPEX aBTOPOB

3. KHUTa 4YeTblpex uiau Ooiee
aBTOPOB

4. cOOpHUK paboT pa3HBIX aBTOPOB
¢ OOIIMM 3arjaBUEM

S. cOOpHUK paboT pa3HBIX aBTOPOB
0e3 o0uiero 3aryiaBus

6. KHUTa  TOJ  3arjlaBueM ¢

YKa3aHueM COCTaBHUTCIIA I aBTOpa-
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COCTaBUTENS, PEJAKIMOHHONW KOJUIETHH WU
pemaktopa

7. y4eOHUK (i yaeOHoe
ocoOue, NN XpecToOMaTHsI)

8. CIIPaBOYHOE u3JlaHue
(SHLUKIIOTIC NS, WA CJIOBaphb, WA
CIIPaBOYHHK, WJIM ITyTEBOAUTEIIH)

9. MHOTOTOMHOE  M3J]JaHue  T0]
MMEHEM MHAMBHIYaJLHOTO aBTOpa (COCTaBUTh
OJIHOYPOBHEBOE u MHOTOYPOBHEBOE
oubmuorpaduueckoe onucaHue)

10. MHOTOTOMHOTO  H3JaHUS  TOJ]
3ariaBueM (COCTaBUTh OJHOYPOBHEBOE U
MHOTOYPOBHEBOE oubmmorpaduueckoe
OTMCaHUE)

11. OT/ICNIbHBIN TOM (4acTh, BBIMTYCK,
KHMTa) HW3 MHOTOTOMHOTO U3JaHUS TOJ
UMEHEM WHIMBUIYIEHOTO aBTOpa
(bubnumorpacduueckas 3anuch He AOHKHA OBITh
MHOTOYPOBHEBOM)

12. OT/IENbHBIN TOM (4acTh, BBITYCK,
KHMTa) HW3 MHOTOTOMHOTO U3JaHUS TOJ
3arnaBueM (OmOnmuorpaduveckas 3ammuch He
JIOJI’KHA OBITh MHOTOYPOBHEBOI )

13.  aBropedepar nuccepranuu

14, COOpPHHUK TE3UCOB JIOKJIAJIOB WIIH
MaTepuaioB KOH(EpPEHINH

15. roCyJIapCTBEHHbIN CTaHIapT

16.  xaprorpaduyeckoe u3JlaHue
(kapTa WM atjac)

17.  w3ousmanue (TUTakaT WM HAOOp
OTKPBITOK)

18. omma  TOoM  (BBINYCK) W3
MIPOJIOIKAFOIIETOCS U3JIaHUS
(bubnumorpacduueckas 3anuch He JOKHA OBITh
MHOT'OYpPOBHEBOI)

19. MEPUOINIECKOe A30aHue
(>kypHai U raszera)

20. HOTHOE W3JaHUE TIOJI UMEHEM
WHAUBUAYAIbHOTO aBTOpa

21.  HOTHOE W3JIaHWE TIOJ] 3arjlaBUeM

22. ayaMokacceTa

23.  BuUaeokaccera

24.  xommnakt quck (CD-ROM)

Tema 2.2.
bubanorpaguyeckoe
ONMCAHUE KHUT U UX
COCTABHBIX YacTei,
CTAHJAAPTOB, HOTHBII,
H30M31aHUH, JIEKTPOHHBIX
U3IaAHUM

ITpakTrnyeckue 3ausaTUs (CEMUHAPEI)

Cemunap 5. Kuaaccudpuxanmonnsle
UIIsA (6)

1. bubGmuoreuno-6ubnuorpaduyeckas
KJ1acCupuKalus

2. TocynapcTBeHHBII  pyOpHKaTop
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HAy4YHO — TEXHUYECKOW nH(pOpMaluu
3. decaruunas knaccuduxarus Jpron
4. YHuBepcanabHas JeCATUYHAS
KJIacCU(UKALIUS
5. Knaccudukarop nmpaBoBbIX aKTOB
6. MexnyHapoaHblii KiaccupukaTop

CTaH/IapTOB
7. MexynapoaHas MaTeHTHAas
KJ1accuukanmia

CamocrosTenpHas padbora
3aganue 3. CoCTaBUTh aHAIIUTUYECKOE

oubmuorpaduueckoe OTMCaHUE
(bubmmorpaduYecKyro 3amuch) Ha CIEAYIONINE
JIOKYMEHTBI:

1. cTaThd M3 COOpHHUKA OJIHOTO
aBTOpa

2. CTaThs U3 COOPHHKA MO OOIIUM
3arjiaBHEeM

3. CTaThsi W3 COOpPHHMKA JIBYX WIIH
Tpex aBTOPOB Oe3 00IIero 3ariaBus

4. CTaThs M3 CIIPABOYHOTO U3AHUS

5. CTaThsi U3  OJHOTO  TOMa
MHOTOTOMHOTO HM3/IaHHUS

6. (benepabHBINA 3aKOH

1. MECTHBIN (peruoHanbHbIN)
3aKOH

8. noctaHoBieHue l[IpaBuTennpcTBa
Poccuiickoit @enepanuu

9. yka3z [lpesunenrta Poccutickoit
denepauuu

10.  ogmH u3 opUIMATBHBIX

JOKYMEHTOB ~MUHHCTEpCTBA  KYJIBTYpbl U
MacCOBBIX KOMMYHHUKaIUH Poccuiickon
@enepauyuu  (IpuUKa3, yKa3, PpELICHUE WU
LHUPKYJISPHOE TUCHMO)

11.  rocymapcTBEHHBIH CTaHAapT
(cocTaBUTH OMHUCAHWE TIOJ 3aroJOBKOM M IOJ
3arjiaBHeEM)

12.  craThs U3 KypHaIa

13.  craThs U3 razeTsl

14.  uHTepBblO MM Oecena

15. peueH3us

16. MY3bIKaJIbHOE TIPOW3BEICHUE M3
HOTHOTO COOpHUKA

17.  ¢parment ayauo- WIH
BHJIEOKACCETHI (omuH ¢buibpM VI
ay/IM03aIHCh)

18.  ¢parment CD-ROMa

Pasnea II1. UnnexcupoBanue qoxkymenTa




Tema: 3.1.
Oomue MOJIOKEHU A
HHIEeKCUPOBAHUA

Jlekuuu: MHaeKcupoBaHue — CYIIHOCTb,
BU/IbI, XapaKTEPUCTUKA OCHOBHBIX IMOHATUM.

[lonsTHA  «conepx)aHue JOKYMEHTa»,
«IIPEeIMEeT»,  «acCHeKT»,  «UHACKCUPOBaHUE
JOKYMEHTOB», «TEPMHH HHJIEKCUPOBAHMSI.
KrnaccudpukanmoHHplii, NpeaMeTU3AIMOHHBIN,
JIECKPUIITOPHBIA MPUHLHUIBI WHAECKCUPOBAHUS.
Wx ob1ye 4epThl U OCOOEHHOCTH.

UIISA, wucnonws3yemble B  mpoliecce
WHJIEKCUPOBAHUs, ONpe/eIieHUue, Ha3HAUCHUE U
BUJIbl. MeTO1bI MH/IEKCUPOBAHMSL.

ABTOMaTH3anug
WHJEKCUPOBAHUSI.

IPOLIECCOB

IIpakTHueckue 3ausaTUA (CEMUHAPEI)
Pa6ora ¢ BBK w1 maccoBbIx OMOIHMOTEK

CamocTosTenbpHas padoTa

3aganue 1. IlogroroButh A0KIaA Ha TEMY
NI KakK CpEJICTBO WHIEKCUPOBaHUE
JTOKYMEHTOB)»

10
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Tema: 3.2.

BBK - Kkak ocHoBa [1Jd
HHIEKCHUPOBAHMSI
AOKYMEHTOB

Jlexuuu:
Crpykrypa npeameruzauuoHHbsix WIIA.

Cucrema  rpaMMaTU4yecKMX  OTHOILEHHM.
@OYHKIMU CCBUIOYHO-CIIPABOYHOIO ammapara.
Bunel mpenMeTHbIX pyOpHMK: TMpOCTBIE U
CJIOKHBIE, aJeKBaTHBlE H  0000IaroIIHeE.
Kommiekcupyromass  ¢GyHKIUS —TpeIMETHBIX
pyOpHK. 3aroJ0BOK NPEAMETHBIX PYOPHK U €ro
BUJIBI (TIPSAMOM W WHBEPCUPOBAHHBIN). Buapl
10/13ar0JIOBKOB: TeMaTU4ecKHe,  reorpa-
¢udeckue, XpoHOJOrMuYeckue, (HopMasbHBIE.
ABTOpUTETHBIE (halisIbl MPEIMETHBIX PYOPHK.

CamocTrodrenbHas padora
Cemunap 6. UIIS na moaensx:
CPaBHHUTE/JIbHbIN aHAJIU3
1. AT kmrodeBbIX CIIOB
2. Ilpenmeruzannsa UITA
3. Knaccudukannonnsiit I
4. quckpunropusiii UIT5

3ananmue 2. [IoarotoBuTh CIoBaphb
OCHOBHBIX TEPMUHOB IO KypCY C YKa3aHUEM
MCTOYHUKA TOJKOBAHUS KaXJI0ro TepMHUHA!

Pasznen IV. Aunoruposanue

U pepeprpoBaHNEe JOKYMEHTA

Tema: 4.1.

OcHOBHBIE
aHHOTI/II)OBaHI/Iﬂ

npaBuja

[TpakTHyeckue 3aHATHs (CEeMUHAPHI)
ITpumepHsIit KOMILJIEKC NPAKTUYECKUX
3alaHUI

Bapmuanr 1.

1. BeinosiHuTE creayoumue 3agaHust:
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1.1. HazoBute cocraBunic yactu PT BBK.

1.2. Bemmmure u3 ocHOBHBIX TaOmun PT
BBK mo6oe kmaccudukanmoHHOEe JelIeHUe,
pazlieTuTe €ro Ha COCTaBHBIC YACTH U HA30BUTE
HX.

1.3. B kakoro Buaa uepapXUUYECKUX
OTHOWICHUSAX (TMMOAYMHECHHS, COTOIIYNHEHUS)
HaxoldaTcd HHAEKCh: 28.6; 28.66; 28.67;
28.671; 28.672.

1.4. YUro o3nauaroT unjaekcel AITY PT BBK,
OTMEUYEHHBIE 3BE30OUYKON ?

1.5. HazoBure oTHenbl M IOIOTACIE
OCHOBHBIX M BcHoOMoOrarejlbHbIX Tabmmi PT
BBK, B koTOpBIX pacnonoxens! Taduuisl CT/I.

2. PackpoilTe 3HauY€HHME  CIECAYIOIIMX
nHaekcoB. Ha3oBuTe BUIIBI THIIOBBIX JCICHUH,
BXOJSAIINX B COCTAB MH/IEKCOB:

26.325n18 39.313-06-5

63.3 (7TKan=VYkp) 65.293-93

3.Vkaxute (MOJYEPKHUTE) IPaBUIIbHBII
WHJEKC g ciuenyromux TeM. HazoBute
KJIacCCU(PUKAIIMOHHOE JIEJICHUE, METOAUYCCKUE
yKazaHusi KoToporo Bpsl ucrnosb3oBanm mpu
OTIpEeICTICHUHN TTPaBUILHOTO MHACKCA.

3.1. Mexanusanus Bo3AeIbIBaHUS KyKYpY3bl

40.711+42.112 42.15+44.6

4215+ 449 449 + 42.15

3.2. JleueHue Kopu y aeren

55.14 55.142 + 57.33

57.33 +55.142 57.33+51.9

3.3. lom - myzeit C.Ecennna

79.1 + 83.3 (2Poc=Pyc)-8 83.3
(2Poc=Pyc)616

83.3 (2)n6 83.3

(2)n6 + 83.3 (2Poc=Pyc)-8

3.4. T'eorpadus okyHs

28.685 + 28.693.32
28.693.32

26.8 + 28.693.32
28.69 + 28.693.32

3.5. [Tpumenenue BBIYUCIIUTEIHHON
TE€XHUKU B 3KOHOMHUKE

65.5-5
65.5+32.97

32.97 65c

4.CoctaBbTe MHACKCHl U1 CIEIYIOIIUX
KHUT:

4.1. JKocroBo. JlekopaTuBHasi >KMBOIIUCH:
Anp60M.

4.2. Anaromus JOMalIHMX >KMBOTHBIX:
YuebHuk 117151 By3a.

4.3. Crparerus Mapkerunra: 10 cryneneu k




ycnexy. Ctparerusi MEHeIDKMEHTa: 5 (pakTopoB
ycrexa.

4.4. I'panun /1. 3yop: [ToBecTsb.

4.5. Vpan u Typuus: BOIIpoCkl HCTOPUU.

5. CocraBpTe HHJIEKCBHI IJs CIEAYIOIINX
teM. HazoBute mnpaBuino o0mIeH METOIUKH
CHUCTEMaTU3alui, KOTOPOE BBl HCIOJIb30BAIU

IIPU 3TOM.

5.1. Ororuienne n BEHTHJIAIAS
CEIBbCKOXO03SMCTBCHHBIX 3aHui u
COOPYXKEHHUI.

5.2. 3aK0HO1aTEIILCTBO HMCIAHCKOU

peBomonuu 1808-1814 rr.

CamocrosrenbHas pabora

3aganue 3. CocTaBuUThb AaHHOTHPOBAHHBIN
CIMCOK JINTEPATypbl 10 BBIOPAaHHON CTYAEHTOM
teme (15-20 ucrounukon) (10 gaco) 10
3apnanue 4. CocTaBUTh aHATMTUYECKUA 0030p
o  BbBIOpaHHON  cTygeHToM  Teme (8

HMCTOYHHKOB)
Tema: 4.2. IK-2
OcHoBHBIE IPaBHJIA IIpakTueckue 3auaTs (CEMUHAPEI)
pedepupoBanus IIpakTuyeckue 3aJaHusA 1O pasjaeiry
«AHHOTHpPOBaHME U pedepupoBaAHME»
1. CocraBuTh CIPABOYHBIE u
PEKOMEHIAaTEbHbIE aHHOTALMKU HA 5 CTaTel U3 1
JKYpPHAJIOB U 3 KHUTH.
2. CocraButh pedepaT Ha CTaThl0 U3
JKypHasa
3. CocraButh 0030p 13 10 HCTOYHMKOB
10 33JJaHHOM TEME.
CaMocrosTenbHas paboTa
PedepupoBanue xypHaIoB u cratei u3 10
JKYPHAJIOB
[TpumepHast TemaTHUKa KypCcoBO# pabOThl (eciiu npedycmompero)
CamocrosiTenpHas paboTa o0yJaronuxcst HaJ KypcoBoil paboToi (eciu
npeodycmMompeHo)
Bu uTOroBoro KOHTpoJIs (IK3aMeH) OK3ame
1 (22)
BCEI'O: 144
5. OBPA3OBATEJIBHBIE TEXHOJIOI'NN
n/n Hcnoas3yembie o0pa3oBaTeibHbIe TEXHOJIOTHH
HaumenoBanue pasjaeia
1 2 3
1 Paznen 1 NunuBunyanpHas paboTa CTyaeHTa ¢ JIGKIUAMH M y4eOHOM
TeopeTudeckie  OCHOBHI | JTUTEPATYPOIL.




aHaMTUKO-cuHTeTnyeckor | Juckyccusi: «Uto takoe ACIIM u 1m1st 9ero ero HEOOXOAUMO
nepepaboTku MHpopMaIuK | U3YdaTh?».
(ACIIN)

2 Paznen 2 WuauBuayanbHas paboTa CTyIEHTa C IMEPBOMCTOYHHKAMH U
bubnuorpaduueckoe JIUTEPATYPOH.
OIIMCAHHE JOKYMEHTA TecTupoBaHue CTYIEHTOB [0 Pa3Aely JUCLUIUINHBI

3 Paznen 3 WuauBuayanbHas paboTa CTYICHTa C IMEPBOMCTOYHHKAMH U
NupnexcupoBanue JTUTEPATYPOH.
JIOKYMEHTa

4 Paznen 4 WuauBuayanbHas paboTa CTyIEHTa C IMEPBOMCTOYHMKAMH U
AHHOTUpPOBaHUE u | JIATEPaTypou.
pedepupoBane TectrpoBaHUE CTYIEHTOB I10 Pa3/ieTy AUCLAILIMHbI
JIOKYMEHTa

6 OLHEHOYHBIE CPEJACTBA JJis1 TEKYHIET'O KOHTPOJIA
YCIIEBAEMOCTHU 1 TPOMEXKYTOYHOU ATTECTALIUN

6.1. KoHTpOJIb 0CBOCHUSA TUCUHMUILIIMHBI

KoHTposib OCBOCHMS JUCHMIUIMHBI TPOU3BOJUTCS B COOTBETCTBUHM C
[TomoxeHneM O  NOPOBEACHUM  TEKYILIETO  KOHTPOJISI  YCIIEBAEMOCTH U
MIPOMEKYTOUHOM arTecTaluu CTyeHTOB U [lonoxkennem o 0auibHO-PEHTUHTOBOM
cucteMe oOleHku pesynbratoB o0ydeHuss DI'BOY BO «KpacHomapckuii
rOCYyIapCTBEHHBI HMHCTUTYT KyJbTYpb». IIporpaMMol AMCHMIUIMHBI B LEJISX
IIPOBEPKM IMPOYHOCTH YCBOECHUs Marepuana IpPeayCMaTPpUBAECTCsS IIPOBEICHUE
pa3IuyYHBIX (HOPM KOHTPOJISL.

6.2. ®OH/1 OLIEHOYHBIX CPEICTB

6.2.1. [IpuMepbI TECTOBBIX 3aJaHU (CHTYaI[HI1)

TecroBsele 3aganus no kypcy «ACIN»

JlaTh onpenenenye NOHATUIO «aHAJTMTUKO — CHHTETHYECKas mepepadoTka
JIOKYMEHTOBY

1. Kaxkue Bunsli ACIIN Brl 3HaeTe?
2. U3 mpuBeneHHOTO MepeyHs BBHIOEPUTE MPOIECCHI, BXOJAIIME B COCTaB
AHAJIMTUKO — CHHTETUYECKOM nepepaboTKi HHPOPMAIIUH:
o Texnuueckas oOpaboTKa.
CocraBnenust 6M6IMOTpadUuecKoro OMUCaHus.
PedepupoBanmue.
NudopmarimoHHbIi TOUCK.
N3Bnedyenue HaxTos.
bubnuoreunoe oOcyKuBaHUE.
AHHOTHpPOBAHUE
KommnekroBanue.
Cucremarusanusi.
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o VYuer

o XpaHeHue

o Ilpenmeruzanus

o IloaroroBka 0630poB.

4. llenplo aHATUTUKO — CUHTETUYECKON MepepadOTKH UH(POPMALIUU SBIISIETCS
npeoOpa3oBaHue COACPIKAHUS TOKYMEHTOB JIJIS:
o Paszmemenus
o Amnanm3a, OIICHKH, COCTaBJICHUE U 0000meHuS
o OobecrnieueHus yueTa U XpaHCHHs
o Texuuueckoir 00pabOTKH.
5. OCHOBHOH TIeNIbI0 00PAOOTKH JOKYMEHTA SIBIICTCS CO3JaHUE BTOPUYIHOTO
JIOKyMEHTAa:
O 3aMEeHSIOIIEro MePBUYHBIM.
o WaenTndunupyomnero nepBUuIHbIN.
6. HazoBute 'OCT pernameHTHpYIOMIUN MTpaBUiIo OuOIMorpaguueckoro

OIHMCAHMSL:
o 7.2-2000
o 7.1-2003

o 7.0.100 —-2018
7. BepHo 11 yTBepKIeHUE: «Onbauorpaguiueckoe onucaHue siBasieTCs
OCHOBHOM 4acCThIO TOKyMeHTa» [la Her
8. Ilepeunciaure obaactu OuOIMOrpadMyeCKOro ONMCaHus:

9. Kakoii 3HaK oTziesieT Kaxayro o0JacTh APyT OT Apyra:
O TOYKa
O THpE
O TOYKa — THUPE
O 3amsras.
10. B 3anucu noj 3aroaoBKOM Ha MEPBOE MECTO BHIHOCUTCS:
O HaWMMEHOBAHHE OpraHU3aluu
O OCHOBHOE 3arjlaBue
O cBelieHrne 00 OTBETCTBEHHOCTH.
11. Yro BrItOUaET B ceOs pacmmpenHoe oudanorpadudeckoe onucanmue?

12. B kakoit o6nactu ynotpeomasiercst aneMeHT «O003HaueHnue MaTepuanay?

13. Kakoli 3Hak npeamecTByeT CBEAECHUAM OTHOCSIIMMCS K 3arJIaBUIO?
o JIBoeroume
o 3amdAras
o Tupe

14. Kakyto nHdopmaliiio coaepxar cBeAeHUsI 00 OTBETCTBEHHOCTH?



15. MoHorpadguueckoe OnrcaHue COCTaBIsETCS Ha :
o MHOroToMHO€E U31aHHE
o CepunanpHoe U3gaHue
o OTtaenbHbBIN TOM CEPUAIIBHOTO U3IaHUS.
16. CBogHOE onrcaHue COCTABIIAIOT Ha:
o OtnenbHBId TOM MHOTOTOMHOTO M31aHUS
o I'pynmy TOMOB MHOTOTOMHOI'O M31aHUS
o OtnenbHbI TOM CEPHAIBHOIO U3/IaHHUS.
17. JaTp onpeneneHue aHaJIuTUYECKOMY OIIMCAHMUIO.

18. B 3anmcu o 3aroJJ0BKOM Ha EPBOE MECTO BBIHOCUTCHL:
o HaumeHnoBaHnue opranuzanuu
o OcHoBHoOE 3arnaBue
o Caenenue 00 OTBETCTBEHHOCTHU
19. Tlpu HaIMuMK JBYX U TPEX aBTOPOB MPHUBOJAT UM IEPBOTO C
100aBJICHUEM CJIOB:
O HUTJ.
O M Ipou.
o WU Ap.
O HT.I
@
20.KakoBa ocHOBHas (hyHKIIMs OMOIMOTrpaduuecKoro onucaHus?

21.JIns Kakoro Karajora COCTaBIISIETCS KapTOUKH C JOOABOYHBIM
oubrorpaduuecKuM OnrucaHuem?

22.O0BEKTOM COCTABJIEHUS CBOJIHOI'O OIUCAHUS
SIBIIAETCS

23. CBOHOE OMMCAaHME ABIISIETCS BCIIOMOTaTEIbHBIM IS

MHOTI'OTOMHBIX H3JIaHHAI

CEpUIHBIX U3JIAHUHN

MEPUOANYECKUX U3TAHUMN

IIPOIOJDKAIOIINX.

24. C xako# 1enblo mpuMeHsieTcs: cokpanieHHas ¢popma ( 6e3 cnenuduxm)
3aIMCH CBOJIHOT'O ONMKMCAHUS MHOTOTOMHOI'O M3JaHMs

0 O O O

25. UcTouyHUKOM CBeI[eHI/If/'I JJIs1 COCTaBJICHHUSA CBOAHOI'O OITMCAaHMA ABJISICTCA:
O MHOI'OTOMHOC M3JIaHHUC B LICJIOM WJIHA I'pYyIIIIa TOMOB



O TEPBBI TOM MHOTOTOMHOTO M3JaHUS
O JI1000M TOM MHOT'OTOMHOI'O M3/IaHMUS.
26.CBeieHUS O KOJTMYECTBE TOMOB IPUBOJIUTCS B hopMe:
o B5-tur.
o BS5ST.
o BmaruT.
27.01kpeITas hopMa JaThl M3aHUS B 001 YaCTH CBOJITHOTO OMHUCAHUS
MIPOCTABIISIETCSI CIICTYIOITIM 00pa3oM:
o 1999...
o 1999 u np.
o 1999-
28.3akpsriTast popMa qaThl U3MaHUS B OOIIECH 4acTH CBOJHOTO OMHACAHUS
MMEET BHI;
o 1999-2003
1999/2003
o 1999 mo 2003
o 1999...2003
29.KonnyecTBeHHas] XapaKTEPUCTHKA B OOIEH 4YacTU CBOJHOTO OIMCAHUS
MOKET IIPOBOJIUTCS, €CIIH:
0 BOJBIMMHCTBO TOMOB HMEIOT OAUHAKOBEINA 00bEM
o Bce ToMa HIMEIOT OJUHAKOBLIA 00BEM
o Xorts Obl 2 TOMa UMEIOT OJJUHAKOBEIN 00OBEM.
30.B kakoii 00;1acT pacKphIBaETCs coiepkaHne cOopHIKa?

31.Ha cepuanpHOE U3gaHNE COCTABISIIOT OMOIMOTrpaduiIeckoe onmucanue Mo/

32. CBOIHOE ONHUCAHUE SIBISAETCSA BCIIOMOTaTEILHBIM JUIS:
o MHOroToOMHBIX U3JaHUN
o CepuitHbIX U3TaHUHN
o Ilepuognueckux u3gaHui
o llpomomxarommxcs u3aaHui.
33./laTel Hauana u MpeKpaleHus CepruaTbHOTo U3AaHUS PUBOIATCS B
obnactu
34. Ananutuueckasi Oubnuorpadudeckas 3anuch COCTABISIOTCS Ha:
o Kuury
o Crarbpio U3 cOOpHUKA HAYYHBIX TPYAOB
o Tazery
o Ilarenrt
35.0cHoBy 6ubHMorpaduuecKkoil 3ammucu CoCTaBIseT

36. BepHo 111, 4TO MEPBHIM ATANIOM B TEXHOJIOTHUECKOM IMPOIIECCe
cocTaByieHHs OuOIMOrpaduIecKOTro OMUCAHUS TOKYMEHTA SBIISIETCS
BBISIBIICHUS OMOTHOTPaPUIECKUX CBEACHUIA.



Jla Her.

37.MexnyHapOHbIN CTaHJAPTHBIM HOMEP KHUTH COCTOUT U3:
o Ao66pesuarypst UICBH
o ['pynnsl uudp
o Ao66pesuarypsl UCBH u rpymms! mudp
o OpmnHoil uudpoi.
38.0cHoBHOE 3ariaBue B TeKcTe OMOIMOrpaduuecKoro OnucaHus BhIICISIOT:
o OrtnenbHON CTPOKOU
o llBeToMm
o Kpacnoi cTpokoii
o Hlpudrom

6.2.2. KoHTpO/IbHBIE BONIPOCHI /ISl IPOBEAeHHs TEKYIEro KOHTPOJIsI

1. Ucrtopust popmupoBanust tepmuHa « ACITN.

2. OO6mrast XxapaKTepUCTUKA U B3aUMOCBS3h aHATUTHYECKOTO U CHHTETUYECKOTO
METO/I0B 00pabOTKH JOKYMEHTOB.

Kuuroonucanue B ipeBHEM MHPE

OrnucaHue KHUT B CpeiHUE BeKa U 310Xy Bo3poxaeHusl.

Onucanue xkaur B 17 — 18 BB.

Teopus kHUTOONMCAHUS B TIEPBOI mojoBuHE 19 Beka.

Teopus kHUTOOMHMCAHUS BO BTOPOi mojoBuHE 19 Beka.

Teopus kHuroonucanus 3a pyoexom B KoHIle 19 B. u nepoii noi. 20 B.
Pa3BuTHe 0TE€UeCTBEHHON TE€OPUU KHUTOOITMCAHUS

0. TIlepecMmoTp mpaBMII KATOJOTHU3AITUN

11. Ocob6ennoctu kauroonucanus B 1950 — 1980 — x rr.

12. MexnayHapoHbIE IPUHIIUITEI KHUTOOTTMCAHUS

13. Omnucanue nHOOPMAITMOHHBIX PECYPCOB B COBPEMEHHOW MTPAKTUKE
14. bubnuoteuno — Gubmmorpaduueckas kiaccuduxaius

15. TocymapcTBeHHBIN PyOpPUKATOp HAYYHO — TEXHUUECKOU HH(DOpMAITUU
16. Jlecsaruunas knaccudukanus [pron

17. YauBepcangbHas JecsITHYHAs KIacCU(pUKAIIUS

18. Kuaccudukatop npaBoBbIX aKTOB

19. MexayHapoaHbIi KIaccupUKaTop CTaHAAPTOB

20. MexnayHapoHas maTeHTHas KiacCuUKAIIAMA

21. WIS xmroueBBIX CIIOB

22. Tlpenmeruzanms UITA

23. Knaccudpukaumonnsiit U5

24.  uckpunropusii U115

HOoo~NOORW

6.2.3. TemaTuka 3cce, pepeparToB, Npe3eHTANMH

1.  AHanuTHKO-CHHTETHYECKass  mepepaboTka  HWHQPOpPMAIMU:  CYIIHOCTH,
HA3HAYCHUE, BUJIBI
2. DnemeHThl OnbIMoTrpaduuecKon 3amucH, MpoOIeMbl B3aUMOCBSI3H.



3. bubnmnorpaduueckoe onucanue u 6ubIMOrpaduUecKrue CChUTKU KakK pe3ysbTaT
aHAIMTUKO-CUHTETUYECKOU repepaboTku nuHpopManuu

4. Victopust pa3BUTUS TEOPUH U METOJIMKU OMOIMOTrpaduueckoro ornucaHus.

5. O6miee u ocobeHHoe B 6MOIMOTpahUUECKUX 3aMUCIX PA3TUUYHBIX OpraHU3aIui
CUCTEMBI IOKYMEHTAIbHBIX KOMMYHUKAIIHH.

6. MuaexcupoBaHue: MOHATHE, CYITHOCTh OCHOBHBIE BUIbI

7. BTopuuHble JOKYMEHTHl Kak pe3yJbTaT  aHAIUTUKO-CUHTETUYECKON
nepepaboTku nHPOpMaIUH.

8.0TpacneBoii MPUHIINI B JECKPUMTOPHBIX WH()OPMALIMOHHO-TTOMCKOBBIX SI3bIKAX.
9.IlpenMeTHBI TPUHLHUI B KJIacCU(DUKAIIMOHHBIX HH(POPMAIMOHHO-TIOMCKOBBIX
A3BIKAX.

10.IlpeameTn3anust 1 KOOPAMHATHOE HHAECKCUPOBAHUE: CXOACTBO U Pa3JINYHSL.
I1.ArnotupoBanue kak Bun ACIIU. Buabl anHOTanmii, OpMHPYEMBIX B CUCTEME
JIOKYMEHTAIbHBIX KOMMYHUKAIIUM.

12. Pa3zBuTue TEOPUM U METOJUKU aHHOTUPOBAHUS.

13.Tloaxo/b1, BBIOOp M 00OCHOBAHUE TUIOOOPA3YIOMIMX MPU3HAKOB aHHOTAIIHH.
14.01eHKa BO3MOKHOCTEW OCHOBHBIX METOJIOB aBTOMAaTU3allui aHHOTUPOBAHUS.
15. Vcropus pedeprupoBaHus JOKYMEHTA.

16. Merons! pedeprpoBanusi, TEHACHIIMHA Pa3BUTHUS.

17. ABToMaTu3anus npouecca pedeprupoBaHus JOKyMEHTA.

18.Ponb  0030pHON uWHpOpMALMK B  yAOBJIETBOPEHUH HH(OPMALMOHHBIX
NOTPEOHOCTEN CIIEMANNCTOB HAYKH U TEXHUKH.

19. OcHOBHBIE MPUHITUIIBI U MOAXOABI K KJIaccudukaiuu 0030poB.

20. @yHK1MU 0030pOB B CUCTEME HAYYHBIX KOMMYHHKAIUH.

21. DNeKTpOHHBINA KaTaJIOr B COBPEMEHHON OMOIMOTEUHOM ESITETbHOCTH

6.2.4. Bonpocsl K 3a4eTy N0 AUCHUILIUHE (He MPe1yCMOTPEHbI 10 MJIaHY)

6.2.5. Bonpochl K 3K3aMeHY 10 TUCHHUILIHHE
1 cemecTp
1. Tlonarue 06 aHAIUTUKO-CUHTETUYECKOHN TIepepadoTKe HHMOpMAIIIH
2. DBOJIONHUS COIMATLHON KOMMYHHKAIUMU U Tanbl pazsutus ACITU
3. ACIIN kak yueOHasi TUCIUILIMHA, 1IETH, 3a/1a49d, OOBEKT, CBSA3b C APYTUMU
peIMETaMH.
4. 3nauenne ACIIU B gesTenbHOCTH OpraHU3alUid CUCTEMbBI TOKYMEHTAIbHBIX
KOMMYHUKALIUH.
CepThIBaHUE U pa3BepThIBAaHUE JOKYMEHTOB
ACIIN, HazHaueHue, XapakKTepUCTUKA OCHOBHBIX BUJIOB 00pa0OTKHU.
bubmuorpaduueckas 3anuce — pesynaprar ACIIA. 3nauenue, pyHKIuU U
TIPUHITUIIBI COCTABJICHUS.
8. Bunpl Oubnamnorpapuyeckoi 3amnucu.
9. bubnmorpaduyeckas 3anuch, XapaKTEPUCTHUKA DJIEMEHTOB M X Ha3HAUCHUE.
10.ABTOMaTH3aIMS aHATUTUKO-CUHTETUYECKOMN MepepabOTKh CEMaHTUYECKOU
uHbopMaIuu
11.®opmar MARC, ucTopust co3ganus U paclpoCTpaHEHUS.

N oo



12.Cuctema popmatroB RUSMARC. O61mas xapakTepucTHka.

13.9Bomtonus 6ubarorpapuyecKou 3anucu

14. bubmmorpaduueckoe onucaHue, onpeIesICHUE, BUIbI, HA3HAUYCHHE.

15.0OcHoBHBIE 3Tarbl co3AaHus OuOIMOrpaduyecKoro ONucaHusl.

16.0qH0ypoBHEBOe  OumOnmorpaduueckoe  omucaHue.  XapaKTepHUCTHKA
o0acTeil U SJIEMEHTOB.

17.MHoroypoBHeBoe 6ubIorpaduyeckoe orrMcanne, Ha3HaYeHUe, CTPYKTypa.

18. Ananutndeckoe OubnrorpaduIeckoe onrMcanue, Ha3HaAYCHHUE, CTPYKTYpa.

19.0cobeHHOCTH ONMCAaHUsl KHUTH MO aBTOPOM, COCTABUTEJIEM, PEIAKTOPOM.

20.0cob6eHHOCTH OMUCAaHUs MHOTOTOMHOTO M3aHuUs

21.0co0eHHOCTH OTMCAHUS IEKTPOHHOTO UCTOYHUKA HH(OpMAIIUU

22.0co0eHHOCTH OMMCAHUS ayAN0 U BUJICO U3AaHUI

23.0co0eHHOCTH OTIMCAHUS HOTHBIX U KapTorpaduueckux u3gaHnuu

24.0co0eHHOCTH OIUCAHNA W30 U3JaHUI

25.0c00eHHOCTH OMUCaHUs JUCCEPTAIHi U aBTOopedepaToB

26.0co6ennoctu onucanus [OCToB

27.0co0EHHOCTH OMMCAHUS KYPHAJIOB, Ta3eT

28.bubnuorpaduueckas cChliKa: BUAbI, CTPYKTYpPa, SJIEMEHTHI

29.UnnexcupoBanue. Onpesienenre, Ha3Ha4eHUe, BUJIbI.

30.Buasl  MHDOPMAIIMOHHO-TIOMCKOBBIX  SI3BIKOB,  HCIOJIB3YEMBIX  TIpH
dbopmupoBaHun OUOIMOTpaPUUIECKON 3aIUCH.

31.CucremaTtu3zanus JOKyMEHTa, CYIIIHOCTh M XapaKTePUCTHKA MpoIiecca.

32.Buibl UHAEKCOB MO CTPYKTYpE U Ha3HAYCHUIO.

33.Buapl OMOIMOTEUHBIX KIacCU(PUKAIIHIMA

34.bubnmnoreuno-oubnuorpaduyeckas KiacCUPHUKAIUSA, UCTOPUS CO3MAaHUS U

CTPYKTYpa.
35.XapakTeprucTHKa OCHOBHBIX TaOJWIl U KiIacCU(DUKAMOHHBIX AcneHui bBK,

YK.

36.Xapaktepuctuka BcriomorateiabHbix Tabnui BBK, VK.

37.Xapaktepucrtuka andasutHo-mipeameTHoro ykazatens bBK, V]IK.

38.Knaccudukamms npoerouriem I11.P. Panranarana (KJI)

39.00mr1as MeToauKa cCUCTeMaTH3alluy (MMPUHIIMIIBI, METOIbI M TIPABUJIA).

40.TIpenmeTur3alius JOKYMEHTa, CYIIIHOCTh U XapaKTepUCTHKA MpoIlecca.

41.XapakTepucTuka MNPEAMETU3ALUUOHHOTO  HMH(POPMALMOHHO-TIOUCKOBOTO
S3bIKa, BUJIBI U CTPYKTYpA.

42.CchII0YHO-CIIPABOYHBIN arrapar MPEAMETU3ALOHHOIO
MH(POPMAITMOHHO-TIOUCKOBOTO SI3bIKA.

43.Bujibl 3aroj0BKOB M MOJ[3aT0JIOBKOB MPEIMETHBIX PyOpUK.

44,.006mas MeTouKa npeaMeTu3anuu. MiuBepcus u ee Ha3HaUYCHUE.

45.Bupl IpeAMETHBIX PYyOPUK TIO CTPYKTYPE U COJIEPKAHUIO.

46.KoopauHaTHOE WHACKCUPOBAHHE, CYITHOCTh M 00Ias XapaKTepuCTUKa
nporecca.

47 Vladopmarmmmonno-nouckoBsiil Tesaypyc (UIIT). Ctpykrypa UIIT.

48.Metonuka KOOPAMHATHOTO  WMHJIEKCHUPOBAHMSI. OcHOBHBIE  3Tambl
KOOPAMHATHOTO MHJIEKCUPOBAHUS.



49. ABTOMaTH3aIUs KOOPAUHATHOTO UHEKCUPOBAHUA.

50. AHHOTHpOBaHUE, CYLUTHOCTh, HA3HAYEHHE, XapaKTePUCTHKA MTpoliecca.

51.Tunonoruveckas KJaccuukanus aHHOTAIIUH. OTnuuuTeNbHbIE
0COOEHHOCTH aHHOTAIMH B 3aBUCUMOCTH OT cephbl MPUMEHEHHUS.

52.TumnoBas CTpyKTypa aHHOTALMU JIJIsl Pa3IMYHBIX BUJIOB U3JaHuM. BrnusHue
OTpacieBoil cienupuKy Ha METOAUKY aHHOTUPOBAHUS.

53.0c006eHHOCTH AaHHOTUPOBAHUS OTJEIBHBIX BUOB TOKYMEHTOB

54.0co0eHHOCTH aHHOTUPOBAHUS IEKTPOHHBIX TOKYMEHTOB

55.MeTonrka cOCTaBICHHUS PEKOMEH1aTeIbHOW aHHOTAIIUU

56.MeTouKa cOCTaBIEHUS CIIPABOYHON aHHOTAINH

57.PedepupoBanue, CymHOCTh, HA3HAUCHHUE, BU/IbI, XapaKTEPUCTUKA IIpoIiecca.

58.TpeboBanus1, mpeabsBIsieMble K pedepary.

59.Knaccudukanus pedepaton

60.00mas meronuka peepupoBaHus

61.Conepxanue nHpopMaTuBHOTO pedepara.

62.0030pHO-aHaTUTHUECKAasA  JESATEIIbHOCTbD, CYIIHOCTh,  HA3HAYCHHE,
XapaKTepUCTUKa MpoIecca.

63.Buast 0630poB. Cdepbl npuMeHeHUs] 0030pHON HHPOPMAIIUH.

64.0011as MeToauKa IMOJATOTOBKHA 0030pOB

65.CnpaBouHo-Oubanorpaduyeckuii anmnapat OUOINOTEKU

66.CucreMa KaTajaoroB U KapTOTeK OMOTUOTEKH

67.Buapl OMOIMOTEYHBIX KAaTaJIOTOB

68.Buapl OMOIMOTEYHBIX KAPTOTEK

69.ITonsiTHe 006 AHATUTUKO-CUHTETUYECKON nepepaboTke nHpopmannu

70.2Boro1us connaabHOM KOMMYHHKAIMH U 3Tanbl pa3sutus ACITU

71.ACIIN kaxk ydyeOHasi AUCUMIUIMHA, LIEJIH, 3aa4U, OOBEKT, CBSI3b C APYTUMU
peIMETaMH.

72.3nauenne ACIIN B nesTeIbHOCTH OpraHU3aIui CUCTEMbI JOKYMECHTAIBHBIX
KOMMYHHKALUH.

73.CBepThIBaHHE U pa3BepTHIBAHUE JOKYMEHTOB

74.ACIIN, nazHaueHue, XxapaKTepUCTUKA OCHOBHBIX BHJIOB 00Pa0OTKHU.

75.bubmmorpaduueckas 3anuce — pe3ynaprar ACIIN. 3navenue, GyHKINU U
MPUHITUIIBI COCTABIICHUSI.

76.Bunpr Oubmmorpaduaeckoi 3ammcu.

77 .bubnmorpaduueckas 3anuch, XapaKTEPUCTHUKA JIEMEHTOB U UX Ha3HAUYCHHE.

78.ABTOMAaTH3AIMS AHATMTUKO-CUHTETUYECKON MepepaboTKH CEeMaHTHYECKOU
uH(popmManuu

79.®opmatr MARC, ucropus co3ganusi 1 pacripoCTpaHEHHUS.

80.Cucrema ¢popmaroB RUSMARC. O6uias xapakTepucTuka.

81.2Boumrorust 6ubIMOTpadUUECKON 3amucH

82.bubmmorpaduueckoe onucaHue, OnpeAesiCHUe, BUJbI, HA3HAYCHUE.

83.0OcHOBHBIE ATanbl CO3aHusl OMOIMOTpadUIecKoro ONMMCaHus.

84.0nHoypoBHEBOEe  OuOnmmorpaduyeckoe  OMHUCaHHWE.  XapaKTepUCTHKA
o0nacteit ¥ 3JIEMEHTOB.

85.MHoroypoBHeBOe OMOIHOrpapuIecKoe ONrMcanne, Ha3HAYeHHUE, CTPYKTYpa.



86. Ananmutryeckoe oubmuorpaduueckoe onrcanue, Ha3HAYCHUE, CTPYKTYpA.

87.0cobeHHOCTH OMIMCAaHUS KHUTH TI0J] aBTOPOM, COCTABHTEIIEM, PEIAKTOPOM.

88.0co06eHHOCTH OMMCaHNs MHOTOTOMHOTO U3/IaHus

89.0c0o06eHHOCTH OMUCaHU PIEKTPOHHOTO UCTOYHUKA HH(OpMAIUU

90.0co6eHHOCTH OMKCAHUS ayJU0 U BUIEO U3TaHUMI

91.0cobeHHOCTH ONUCaHUs HOTHBIX U KapTorpaduyecKux U3JaHui

92.0c00eHHOCTH OIUCAHUS W30 U3JAaHUI

93.0co0enHoCTH OMMCAaHUA JUCCEpPTAINil U aBTOpedepaToB

94.0co6ennoctu omucanus ['[OCTos

95.0co0eHHOCTH OTMCAHUS KYPHAJIOB, Ta3€T

96.bubnnorpaduueckas CChlIKa: BUIbI, CTPYKTYpa, SJI€MEHTHI

97 .UnpexcupoBanue. OnpeaeneHue, Ha3HAYCHUE, BUIBI.

98.Bunsl  MH(OPMALMOHHO-TIOMCKOBBIX  SI3BIKOB,  HMCHOJB3YEMBIX  IPHU
dbopmupoBaHun OUOIHOTpaPUIECKON 3aITUCH.

99.CucremaTuzanus JT0KyMEHTa, CYyIIHOCTh U XapaKTePUCTUKA MpoIiiecca.

100. Buabl HHIEKCOB 110 CTPYKTYpPE U HA3HAYECHUIO.

101. Buapl 6n6anoTeuHBIX Ki1accupuKaIui

102. bubnuoreuno-6ubnuorpaduyeckas Kiaccudukanus, UCTOpUS
CO3/IaHUs U CTPYKTYypa.

103. XapakTepucTKa OCHOBHBIX TaOJIMIl U KJIaCCH(UKAIMOHHBIX JICTICHUM
bBK, Y]IK.

104. XapakTrepuctuka BcrioMmorateabHbix Tadmaui BBK, VK.

105. Xapakrepuctuka andasuTHo-ipeameTHoro ykazatens bBK, VK.

106. Knaccudukarnus nsoerouniem I11.P. Panranarana (K/I)

107. OO6m1as MeToMKa CUCTEMAaTH3aluK (MPUHIIUIIBI, METOJIBI ¥ TIPaBUIIA).

108. [IpeameTn3anusa JOKyMEHTa, CYUTHOCTh M XapaKTepUCTHKa Mpoliecca.

109. XapakTepucTuka MPEAMETU3AUOHHOTO uH(OPMAITMOHHO-
MOMCKOBOTO 513bIKa, BUJIBI U CTPYKTYpA.

110. CchUI04YHO-CTIPaBOYHBIN arnrmapar MPEAMETU3AUOHHOTO
UH(OPMAITMOHHO-TTIOMCKOBOTO S3bIKA.

111. Buibl 3arofioBKOB 1 1OA3arojI0OBKOB MPEAMETHBIX PYOPUK.

112. O6mmast MmeTouka npeameTu3anuu. HBepcus U ee Ha3HAUYCHHE.

113. Bunbr npenMeTHBIX pyOpHUK 1O CTPYKTYPE U COACPIKAHUIO.

114. KoopnuHatHoe  MHAEKCUpOBAaHHME, CYIIHOCTh MW o0mias  xa-

paKTepucCTHKa Mpouecca.
115. Nudopmarmonno-nouckoBbii Tesaypyc (UIIT). Crpykrypa UIIT.

116. Metoauka KOOpPAMHATHOTO WHAEKCUpoBaHUA.  (OCHOBHBIE JTarlbl
KOOPJAMHATHOTO WHJIEKCUPOBAHUS.

117. ABTOMaTH3aMs KOOPAMHATHOTO WHICKCUPOBAHUS.

118. AHHOTHpPOBaHUE, CYIIHOCTh, HA3HAYEHHE, XapaKTEPUCTUKA MPOIECCa.

1109. Tumnonornueckas kinaccudukamuss aHHOTArUi. OTIMYATEIIBHBIC
0COOCHHOCTH aHHOTAIUH B 3aBUCHMOCTH OT C(Pephl MPUMEHEHUS.

120. TumnoBast CTpykTypa aHHOTAUMUHU ISl PA3JIUYHBIX BUIOB H3JIaHUM.

Bnusuaue otpacneBoii crieniupuky Ha METOIUKY aHHOTUPOBAHMUSI.
121. Oco0eHHOCTH aHHOTUPOBAHUS OT/AEIBHBIX BUIOB JJOKYMEHTOB



122. Oco0eHHOCTH aHHOTUPOBAHUS AJIEKTPOHHBIX JOKYMEHTOB

123. Mertoauka cocTaBiaeHUs peKOMEHAATEIbHON aHHOTAIIUU

124. Mertoauka cocTaBiICHUS CIIPAaBOYHON aHHOTAIIUH

125. PedepupoBanue, cymHOCTh, Ha3HAYCHHUE, BHJBI, XapaKTEPUCTHKA
nporiecca.

126. TpeboBanus, MpeabsIBIIeMbIC K pedepary.

127. Knaccudukanus pedepaton

128. Oo1as meToauka pedepupoBanus

129. Coneprxanne nH)OpMaTUBHOTO pedepara.

130. O0630pHO-aHATUTHYECKAsT JACATEIBHOCTh, CYIIHOCTh, Ha3HAuYCHUE,
XapaKTEPHUCTHKA TIpolecca.

131. Bunsr 0630poB. Cdepbl npuMeHeHUs] 0030pHOI HHPOpMAITIH.

132. OO6mast MeTouKa MOATOTOBKHA 0030pOB

133. CnpaBouyHo-0ubuorpaduueckuit annapar OuOIMOTEKH

134. Cucrema KaTajoroB v KapToTeK OMOIMOTEKH

135. Buapr OMOIMOTEYHBIX KAaTAJIOTOB

136. Buapl OM0IMOTEYHBIX KApTOTEK

6.2.6. IlpumepHasi TeMaTHKa KYpPCOBBIX padoT (He MPeIyCMOTPEHO IO
NJIaHy).

7.  YUYEBHO-METOJUYECKOE 1 HWH®OPMAILIMOHHOE
OBECHHEYEHUE JNCIUIIJIMHBI MOAYJIA)
7.1. OcHOBHas JuTEpaTYypa

1.CakoBa, O. . AHanuTHKO-CHHTETHYECKas MepepadoTka HHQPOpPMAIIUU.
bubnuorpaduueckoe omnucaHue HUHPOPMAIMOHHBIX PECYpCOB :  y4eOHO-
METOJMYECKOe TIocoOMe il OOydYaroImMXcs IO HaIMpaBICHUIO TOJATOTOBKHU
51.03.06 «bubnuoreuno-undopmanronHas nesteabHocThy : [16+] / O. . CakoBa
;  KeMepoBCKMI TOCYyIapCTBEHHBIM MHCTUTYT KyJIbTypbl. — Kemepoo
KemepoBckuii rocynapctBeHHbI HHCTUTYT KynbTypbl (KemI ' IK), 2020. — 124 c. :
WIT. — Pexxum JIOCTyTIA: 10 TTOJIITHCKE. — URL:
https://biblioclub.ru/index.php?page=book&i1d=696747 (marta oOpareHus:
03.06.2024). — ISBN 978-5-8154-0541-7. — TekcT : 3J€KTPOHHBIA.

2.CakoBa, O. 5. AHanuUTHKO-CHHTETHYECKas TepepaboTka MHQPOpPMAIIUU.
[IpeameTn3anys 1 KOOPIAMHATHOE WHJEKCHPOBaHNE HH(POPMAIIMOHHBIX PECYPCOB :
y4eOHO-METOIMUECKOE MOCOOHe M1l O0YyJarONIUXCs TI0 HAMIPABJICHUIO MMOJITOTOBKU
51.03.06 «bubnuoreuyno-uHGOpMaIIMOHHAS  JEATEIIBHOCThY,  KBaJIU(pUKAIUS
(ctenenb) BblTyckHUKa «OakamaBpy» : [16+] / O. f. Cakoa ; KemepoBckuit

rOCyJapCTBEHHbI HMHCTUTYT KyJnbTypbl, DakynbreT HWHPOPMALMOHHBIX U



oubnmuoteunbix TexHonorui, Kadenapa TexHOmOTMH JAOKYMEHTAIbHBIX W
MeauakoMMmyHukaruii. — KemepoBo : KemepoBckuii rocy1apCTBEHHbIA MHCTUTYT
kyaeTyphl (KeM['MIK), 2022. — 104 c. : Tabn. — PexxuM mocTyna: 1Mo MOAMUCKE. —
URL: https://biblioclub.ru/index.php?page=book&id=701076 (mara oOpamieHus;:
03.06.2024). — ISBN 978-5-8154-0646-9. — TekcT : 2JIeKTPOHHBIH.
3.I'pymeBckas, H.B. OcobenHoct  aHaJIUTHUKO-CHHTETHYECKOM
nepepaboTku uHbopmanmu B Oubamorekax KpacHomapckoro kpas : ydeOHO-
METOJMYECKOe TMocobue s 00ydarouuxcsi IO HamNpaBlIEHUIO MOJATOTOBKU:
51.03.06 bubnuoreuno-unpopmannonHas nestenbHocts / H. B. I'pymeBckas. —
Kpacnonap: KI'UK, 2018. — 74c.
4T0OCT P 7.0.100-2018. bubnuorpaduueckas 3anuck. bubmuorpapuyeckoe
ormucanue. OOme TpeboBaHusl U npaBuia cocrasienus = Bibliographic record.
Bibliographic description. General requirements and rules : HalUMOHAJIbHBIH
ctannapT Poccuiickoit @enepanuu : uznanue opuimaibHOE | YTBEPK/ICH U BBEJICH
B gneucrBue [Ipmkazom  dDenepambHOr0  areHTCTBa IO  TEXHUYECKOMY
perynupoBaHuio U MeTpojoruud ot 3 nmexadbps 2018 roma Ne 1050-ct : BBeaeH
BriepBeie : jgara BBeAeHus 1 wrons 2019 / moaroroeinen denepaabHBIM
roCyJIapCTBEHHBIM YHUTapHbIM MpeanpuatueMm «MudopmanmonHoe tenerpadnoe
areHTcTBO Poccum» duman «Poccuiickas kHWXKHas mnanaray, DenepaibHbIM
roCyJIapCTBEHHBIM OIOXKETHBIM yupexksieHnem «Poccuiickas rocymapcTBeHHas
oubnuoteka», denepalibHBIM TOCYAAPCTBEHHBIM OIO/HKETHBIM — YUPEKICHUEM
«Poccuiickas HalMoHaIbHAs OnbmoTeka». — Mocksa : Cranmaptundopm, 2018. —
124 ¢. — TekcT : HemoCPEACTBEHHBIN.
5T'OCT P 7.0.80— 2023 bubnumorpaduyeckas 3anmuch. 3arojoBok Oomue
TpeOOBaHUsI U TIpaBUJia COCTABJICHUS / YTBEPKJICH U BBe/ieH B JielicTBue [Ipukazom
denepaabHOTO areHTCTBA M0 TEXHUYECKOMY PErYJIMPOBAHUIO U METPOJIOTHH OT 25
Mas 2023 1. No 348-ct. — MockBa: Poccuiickuii HHCTUTYT cTaHjapTu3anuu, 2023.
— 19c.
7.2. JlononHUATENbHAS JIUTEPATYpA
4 MapteiHoBa, E.B. Amnanutuka Tekcra : ydeOHoe mnocobue / E.B.
MaprtsioBa ; M-Bo kynbTypsl Poc. @enepanuu ; Kemep. roc. MH-T KyJabTyphl. —
Kemepono : KeMepoBckuii rocyaapCTBEHHbIH UHCTUTYT KyJabTypbl, 2017. — 156 c.
— Pexum JIOCTyIIA: o MIOJIITHUCKE. — URL:
http://biblioclub.ru/index.php?page=book&id=472676 (mata oOpalleHus:
11.06.2024). — TeKCT : SJIEKTPOHHBIH.



5.AnemuH, JI. M. Metonpl ananutrdeckoi 0OpaOOTKM JaHHBIX : y4eOHO-
npaktudeckoe nocodue / JI. M. Anemmun. — Mocksa : Jlutepa, 2008. — 144 c. -
(CoBpeMenHas 0uOIMOTEKA ; BBIM. 37). — TEKCT: HEMOCPEACTBEHHBIH.

6.3ynaposa, JI. b. AHanuTuko-cuHTETHYECKas nepepadoTka HHPOpMaIUU
yuebnuk / JI. b. 3ynaposa ; noz pen. FO. H. CronsipoBa. — Mocksa :®aup, 2008. —
400 c. — (CreuuMallbHBIM H3JATENbCKUN MPOEKT s Oubinuorek). — Tekcr

HCHOCpQZICTBCHHBII?I.

7.3. llepuonnyeckune u3gaHus

1. bubnuorpadus u kuurosenenue. Hayunslit xxypHan no 6udauorpaduu u
KHHUT'OBEJICHUIO

2. Undopmanmonnsie pecypesl Poccun

3. Hayuno-texnuueckass undopmaruss (HTU). Cepus 1. Opranuzanus u
METOIMKa HH(OPMALIMOHHON pabOThI

7.4. UnTepHeT-pecypchl
abovo.net.ru caiit «Hayunas 6ubnuoTekay.
http://otherreferats.allbest.ru/marketing/00068136_0.html  y4eOHuku 1o

ACIIN
http://mirknig.com/ - Teopermueckue u npakTuueckue mocodus mo ACIIU

7.5. Meroanveckue yKa3aHUsl M MaTepHAaJIbI 10 BUAAM 3aHATHI

[IpencraBiaenne ydyeOHOro MaTepuana LEJIECOOOpa3HO IOCPEICTBOM
ONTUMAJIBHOIO COYETAHUS TPAAUIMOHHBIX (MPOOJIEMHBIE JEKIUH, TEMATUYECKUE
CEMHHAPCKUE W MPAKTHUECKUE 3aHATHS) U aKTUBHBIX (JIEJOBBIE M POJIEBBIE WUTHI,
pa3dop KOHKPETHBIX CHUTyalluld, MHOTOIUIAHOBBIC CHUTYallMOHHBIC 3aJayuH,
TPEHUHTH, «MO3TOBbIC IITYPMbD», TUCKYCCUH, NUHIUBUAYATbHBIC U KOJIICKTUBHBIC
3aJlaHus IOMCKOBO — MCCIIEOBATENBCKOTO XapakTepa u Ap.) GopM 00yUyeHusl.

B kadecTBe MpOMEKYTOUHBIX CPEJCTB OIICHKH YCBOCHUS KypCa BO3MOKHO
IPUMEHEHHE TECTOBOTO KOHTPOJS (TeMaTUYeCKWe W aHAIMTHYECKHE TECTHI,
TECTOBBIC 3aJaHKs1) B TPAIUIITMOHHON U KOMITBIOTEPHOU (hopmax.

7.6. IIporpammHoe obecrieueHmne

[IpenoaBanue IUCHMIUIMH OOECIEUYHMBACTCS CIEAYIOUIMMU TMPOrPaMMHBIMU
NpOayKTaMu: omepanuoHHeie cucteMbl — Windows XP,Windows 7; maxker
npukiagHeix  mporpaMmMm  MS  Office  2007; cnpaBouHO-IPaBOBbIE CHCTEMBI-
Koncynpranr + , ['apanT.

8. MATEPUAJILHO-TEXHUYECKOE OBECITEYEHME
JUCLHUTIIMHBI (MOYJIS)

[IpenonaBanue TUCIUTUIMHBI B By3€ 00ECIICUCHO HATMYKEM ayAUTOPHM (B TOM
quciie 000pyI0BaHHBIX MTPOEKIIMOHHON TEXHUKOW) /ISl BCEX BUJIOB 3aHATU.


http://abovo.net.ru/
http://otherreferats.allbest.ru/marketing/00068136_0.html
http://mirknig.com/

JIeCTBYIOT KOMIIBIOTEPHBIEC KJIACCHI C JIMIIEH3UOHHBIM POTPAaMMHBIM
obecnieueHueM. Mmerores pabodne MecTa ¢ BbIX00M B IHTEpHET 1yist
CaMOCTOSITENTbHOU PabOTHI.

Bce koMmbroTepHbIE KITacChl MOAKIIOUEHBI K JIOKAJIbHOM CeTH By3a U UMEIOT
BBIXOJI B MHTEPHET, B HAJTMUWHU CTAIIMOHAPHOE MYJIbTUMEINITHOE 000Dy I0BAHHE
(mpoexTop+ 3KpaH), BO3MOXKHO POBEACHNE 3aHATUI Ha 6a3e My3es By3a (TaulaHeb,
9KpaH, MPOEKTOP).

OO6yuaroiuecs Mnoyib3yrTcs

- BY30BCKOI OMOJIIMOTEKOM C 3JIEKTPOHHBIM YHTAJIbHBIM 3aJI0M;

- y4eOHUKaMU ¥ Y4E€OHBIMH MTOCOOUSMH;

- ay/INO W BUJICO MaTepHUaIaMH.

Bce momernieHnst COOTBETCTBYIOT TPEOOBAHUSIM CAaHUTAPHOTO U
IPOTUBOIIOKAPHOTO HAA30pA.



JlonoiHeHUs1 ¥ U3MEHEeHUS
K padoyeil mporpaMmme y4eOHOW AMCIUTIIMHBI
Ha20 -20  y4.roxg

B pabouyto nmporpamMmy y4eOHOM TUCIUTIIIMHBI BHOCSATCS CJICIYIOIINE U3MEHEHUS:

JlomoHeHUsI ¥ U3MEHEHHS K paboydeil mporpaMMe pacCMOTPEHBI U
PEKOMEHIOBaHbI HA 3aceTaHuM KadeIphl

(HaMMEHOBaHUE)
IIpoToxomn Ne OT«___ » 20 T

3aBenyromuii kadeapoun
/ / /

(HanMeHOBaHue Kadeapbl) (moamnucs) ( ®.11.0.) (mata)




