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tpeboBanusimu  ®I'OC  BO 1o HampaBieHuto noiarotoBku  46.04.02
JIOKyMEHTOBE/ICHE M apXHBOBEJICHUE, YTBEPKICHHBIM NPUKa30M MUHHUCTEPCTBA
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Ne 1345 1 ocHOBHOI 00pa3oBaTENBHONM MTPOTPAMMON.
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PaGouass mporpamma  yueOHOW  guctuiuimHbl  «OpraHuzanusi  pabOTHI
BEJIOMCTBEHHBIX apXMBOB» PACCMOTpPEHA W yTBEpKJEHA Ha 3acelnanuu Kademapbl
UHGOPMAITMOHHO-OMOIMOTEYHON eATEIPHOCTH U JOKYMEHTOBeACHUs «14» WIOHS
2024 r. npotoxoi Ne 13.

PaGouast mporpamma y4ueOHON nuctumuiiHbl « Opranu3aius padoThl BEJOMCTBEHHBIX
apXWBOB» OJ00peHAa M PEKOMCHJOBaHA K WCIOJb30BaHUIO B Y4EOHOM MpoIecce
Vueono-meroquueckuM coBetoM DPI'BOY BO «KIT'HUK» «18» wurons 2024 .
rpotokou Ne 10.
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1. HEJIN U 3AJAYUN OCBOEHUA JUCIHHUTIJINHBI

Heabo wu3ydeHus AuCUUIUIMHBL «OpraHuzanusi pabOThl BEIOMCTBEHHBIX
apXHUBOB» SBJISIETCA OCBOCHHUE HAYYHO-METOJMYECKHUX M TEXHOJIOTHYECKUX OCHOB
XpAaHEHUs, y4e€Ta, KOMIUIEKTOBAHHUS, HCMOJb30BAHUS JTOKYMEHTOB APXUBHOIO
donna Poccuiickoit denepanuu U Apyrux apxXUBHBIX JOKYMEHTOB, MOJy4Y€HUE
CTYJICHTaMU 3HAHUU O HAYYHBIX OCHOBaX paOOThl C apXUBHBIMU JTOKYMEHTAMH U
COBPEMEHHBIX JIOCTHKEHUSX B 00JACTH apXUBHBIX TEXHOJIOTHM.

B mpormecce 0cBOEHUSI AMCIUIUIMHBI CTYIAEHTHI 3HAKOMSATCA C HCTOpPUEH
BO3HMKHOBEHUS, (POPMUPOBAHUS W Pa3BUTHS apXUBOB B Halllel CTpaHEe B pas3HbIe
UCTOPUYECKHE DJIOXH, Yy CTYyACHTOB (OpMHUpPYETCS TpeacTaBiieHHe 00
OpraHU3alMOHHOM YCTPOMCTBE OTEUECTBEHHOI'O ApXUBHOTO Jea.

CTyneHThl TakKe 3HAKOMSTCS ¢ OCHOBHBIMHU HaIpPaBICHUSIMU JI€SITEILHOCTH
rocynapctBeHHbIX apxuBoB ObiBiero CCCP, COBpEeMEHHBIX apXUBOB B
Poccuiickoii denepanuu, MoiayyaroT HpeCTaBlIeHHEe 00 ApXUBHBIX JAOKYMEHTAX
KaK HeOoTheMJIeMOM dYacTu wuctopur (OreuecTBa, YHHUKAIbHBIX MaMsITHUKaX
OTEUYECTBEHHOMW KYJIbTYPbl, KOJUJIECKTUBHOMW MaMsITH HAPOA.

B pesynbrate OCBOEHUS [UCHMIUIMHBI CTYJEHTHl IOJY4YalOT HaBbIKH
MPAKTUYECKON pabOThl C apXUBHBIMH JJOKYMEHTAaMHU B TOCY/IapCTBEHHBIX OpraHax,
MYHUIIUTIATBHBIX O0pa30BaHUSAX, OpPraHU3aIMSAX, PA3JIMYHBIX OpPraHU3AIMOHHO-
MpaBOBBIX (POpPM, a TakkKe B TOCYJAPCTBEHHBIX, MYHUIIUIAIBHBIX apXHBax H
HEroCyJIapCTBEHHBIX XpaHUIUIIAX.

3adauu OoucyunIuHbL:
- OCBOCHHME HAyYHBIX OCHOB POCCUUCKOTO apXUBOBEICHHUS;
- U3y4E€HUE OPTraHu3alliy XPaHEHHU s, KOMIUIEKTOBAHUS, YUETa U UCIIOIb30BAHUS
aApXUBHBIX IOKYMEHTOB;
- U3y4YCHUE apXUBHOTO MAPKETUHTA.
2. MECTO JUCIUIIVIMHBI B CTPYKTYPE OIIOII BO

«Opranmzanusi paboThl BEIOMCTBEHHBIX apXUBOB» IPEACTABISET COOOM
yu4eOHYI0 TUCIUIUIMHY, KOTOpas peain3yercs B 00pa3oBaTENbHOU ACSATENbHOCTH
no HanpasiieHuto 46.04.02 «JlokyMeHTOBeIeHNE 1 apXUBOBEICHUEY.

JucuunnuHa «Opranu3anus padoThl BEIOMCTBEHHBIX apXHBOBY M3y4aeTCs
B 2 ceMecTpe .

3. TPEBOBAHUS K PE3YJILTATAM OCBOEHMS COJAEPKAHUS
JTACTOUTIIAHBI

[Tporecc u3yyeHus: AUCUUIUIMHBI HAapaBjieH Ha (OPMUPOBAHUE IJIEMEHTOB
cienyrommx KomnereHuuii B cootBerctBUM ¢ PI'OC BO 1o paHHOMY
HaIPaBJICHUIO MOATOTOBKH (CIEUUATIBHOCTH):

[IK-3 TIlpoexTtupoBaHuE €IUHON CHUCTEMBI XpaHEHUS JOKYMEHTaJIbHOTO
dboHma opraHu3aIum.

B pe3ynbrare ocBOEHUS JUCHUIUIMHBI 00yYarOIIUeCs JOHKHBIL:

3HaTh:



-O6H.ICI'[pO(b€CCI/IOHaJIBHBI€ TCOPETUUCCKUC nu METOANYCCKUC OCHOBBI
JOKYMCHTOBEACHUS, JOKYMEHTOBEAYCCKYIO, apPXHUBOBECAUYCCKYIO TEPMHHOJOIHIO,
TEOPUIO JOKYMEHTa, TMpaBUia COCTaBICHUS U OQPOPMICHHUS JTOKyMEHTOB,
MPUHITUIIBI TOCTPOCHUSI YHU(PHUITMIPOBAHHBIX CUCTEM JTOKYMEHTAIIMH, OPTaHU3AITUIO
JIOKYMEHTOB B KOMIUIEKCHl M MPUHUHUINBI ONPEAECICHHUS] HAYYHO-UCTOPUUYECKON U
MMPAKTUYECKON LIEHHOCTH JIOKYMEHTOB.

YMeTh:

-U3jaraTh W KPUTUYECKH aHAJIM3UpOBaTh 0a30BYyI0 HMH(OpPMAIHIO IO
JOKYMCHTOBEICHHUIO U apXUBOBECJICHHUIO, COCTaBJIATH JTOKYMCHTBI C
HUCIIOJb30BAHMEM S3BIKOBBIX BapHaHTOB B 3aBHCHUMOCTH OT Ha3HAYCHUS U

COACPKaHUA JOKYMCHTA, Oq)OpMJI}ITL JOKYMCHTBI B COOTBECTCTBUU C

TpeOOBAaHUSIMU  TOCYJAPCTBEHHBIX  CTAaHAAPTOB, YHUPUIUPOBATH  TEKCTHI

JOKYMCHTOB, p3.3pa6aTBIBaTI> YHI/I(bHHI/IPOBaHHLIC CUCTCMBI JOKYMCHTAIINH.
Baaners.

-0011enpodheCCHOHAIbHBIMU 3HAHUSAMH TEOPUU M METOJIUKH, HaBbIKAMH B
00JaCTH JOKYMEHTOOOpa30BaHMsl, OPTraHU3alUU JOKYMEHTOO0OPOTa U apXUBHOTO
XpaHEeHUs, 3HAHUEM aKTyaJbHBIX MPOOJIEM JOKYMEHTOBEICHUS U apXUBOBEICHMUS,
3aKOHOJATEIbHBIX 1 HOPMATUBHBIX aKTOB 10 BOMPOCAM YIPABJICHUYECKOIO TPyJa U
JIEJIOMPOU3BOACTBA, METOAUUYECKUX Pa3padOTOK, OCHOBHOW HAy4HOH JIUTEpaTyphI
o Kypcy.

IIproGpecTn ONBIT 1EATEIBLHOCTH:

B 00JIaCTH COCTaBJICHUS W aHaJn3a YIIPAaBJICHYCCKUX AJOKYMCHTOB, MCTOIOB
COBCPIICHCTBOBAHUA I[OKYMGHTOO60pOTa U apXHUBHOT'O XpPaHCHU.

4. OBBEM YYEBHOM JUCHUIIJINHBI

OO6m1ast TpyA0€MKOCTh NUCITUIIIIMHBI COCTABIISAET 2 3a4€THBIX €UHUIIBI (72
gaca). Jucuurmmnaa peamusyercs Bo 2 cemecTpe. dopma mpoMeKyTOUHOM
aTTeCTAIlMK — 3a4eT 2 CeMecTp.

CTpyKTYypa AU CHUININHBI

030
o Bunbl yue6HOI paboThI, @OpMBI TEKYILIETO
= BKJTFOYAS KOHTPOJIS
o 5t CaMOCTOSATETHHYO yCTIEBAEMOCTH (110
Ne Paznen 3 § paboTy CTYIEHTOB HeoesM cemecmpa)
/0 | AUCIMIUIMHBL | 2 | w U TPYIOEMKOCTb (B dopma
o QE qacax) MIPOMEKYTOUHOU
T I3 | U3| CP aTTecTaluH (1o
cemecmpam)
1 1 1 4 62 3auer 2
UTOTO 4 72




TemaTnyeckuili MJaH OCBOEHHMSI NUCHMILUIMHBI MO BHIAM Yy4eOHOM
JAeITeJIbHOCTH U BUIbI CAMOCTOSAITEIbHOM (BHEAYAUTOPHOI) padoThI
TemaTnyeckuil MJIaH OCBOCHUS JUCUUILIMHBI 10 BHAAM Yy4eOHO
AeSITEJILHOCTA W BHAbI CAMOCTOSITEJIbHON (BHeaAyAUTOPHOHM) padoThI sl
CTYJIEHTOB OYHOM (pOPMBI 00yUeHUSA
(IIpeocmasnsiemcs memamuveckull niaH 0C80EHUST OUCYUNTUHBL NO BUOAM
(cemunapoi),

YueOHoUu  OeamenbHOCMU  (eKyuu, NpaKmudecKue  3aHAmusl

UHOUBUOYANbHBIE  3AHAMUSL, CAMOCMOAMENbHOEe U3YUeHue paszoenos (mem)
OUCYUNTIUHDL).
HaumenoBan Copepxxanne yaeOHOT0 MaTepuaa dopmu-
Ue pas3ziesioB (TeMbl, IEpeUeHb PACKPHIBAEMBIX BOIIPOCOB): O6ben | PYSMPIE
U TEM JICKIIUU, TPAKTUYECKUE 3aHATHUS (CEMUHAPHI), qacop / | KoMme-
WHIVNBUyaJIbHBIE 3aHSATHS, CAMOCTOSTEIbHAS 5o TEHIIUU
paboTta o0y4aromuxcs, KypcoBas paboTa (o
TEeMe)
1 2 3 4
Pazgen Paznen (Mmonynp) 1. TeopeTnueckue npodieMbl [1K-3
(monmyap) 1 KOMILJIEKTOBAHHUS, OITMCAHUS U UCTIOJIb30BaHUS
aApXUBHBIX JIOKYMEHTOB
Jexyua 1. BBenenwe. ApxuBHBIM  GOHA )

Poccutickon ®eneparuu

HDCZKI’I’ZM‘!@CKM@ SAHAMUA (CeMZ/lHClDbl)

Hnousuoyanvrwvie 3aHAmMuUAL:

Camocmosmenvras paboma. aHaIN3
MyOJIMKAIMK 1O JUCHUTUINHE,

Tematuka scce, pedeparon, mpe3eHTaIun
Apxusbiii pora Poccuiickoit denepanum
[Ipo6JieMbl apXUBHOTO JieJla HA COBPEMEHHOM
JTamne

HCTOpI/IH CTaHOBJICHHU u pa3sBUTHUA
BCAOMCTBCHHLIX apXHNBOB B Poccun

IIpaxmuueckue 3anamus (cemunapwl)
1.ApxuBHoe neno B Poccun

HH()MGU@VaJleble 3aHsAmusl. HeT

Camocmoamenvras paboma
Temaruka 3cce, pedepaToB, Mpe3eHTAINN

®denepanpHas apxuBHas ciryx6a PO (apxuBHoe
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aFCHTCTBO) H pa3BUTHUEC BEAOMCTBCHHBIX apXHUBOB

IIpakmuueckue 3anusamus (cemunapol).:
ApxuBHas cinyx06a PO, Apxusnusiit ®ona PO,
€ro COCTaB.

BenoMcTBEHHBIE apXUBBI

CamocmoamenvHas paboma:
Tematuka scce, pedeparoB, mpe3eHTaIUui

Opranu3zais XpaHeHHs TOKyMEHTOB B
BEJIOMCTBEHHBIX apXUBaX
IIpaxmuueckue 3anamus (cemunapdl)
.OcHOBHbIE (PYHKIIMU pabOThI BEIOMCTBEHHBIX 2
apXMBOB
CamocrositenbHass pabGorta: Tematuka 3cce,
pedepatoB, nmpe3eHTani
Ipaxmuueckue 3anamus (cemunapbol)
BenomcTBeHHOE XpaHEHHE TOKYMEHTOB

Camocmosmenvuas paboma: IlonroroBka K
TECTUPOBAHUIO, TEMATUKA 3cce, pedeparos, 62
IIpE3EHTALUN

Bug nrorosoro KOHTPOJIA: 3a4eT

TeMbl U MX KpPaTKOe COAEPKAHUE

Paznen (moay.as) 1. Teopernueckune npodieMbl KOMILIEKTOBAHUS,
ONUCAHNS U MCIIOJIb30BAHNUS APXHUBHBIX IOKYMEHTOB

Beenenue. [Ipenmer u 3amaumn kypca. Mctopuorpadus u iCTOYHUKOBEIEHUE
kypca. CBsA3b apXuBOBEIEHUA C TNpoOieMamMud  HCTOPUU  CTpPaHbl, C
BCIIOMOT'aTEJIbHBIMU U CIIEHUAJIBHBIMU HAyYHBIMU JUCHUIUIMHAMU. [ToHsaTHS
«apXUBOBEICHUE», «APXUBHOE [IEJIO», «ApPXWUBHBIA JOKYMEHT», «apXHBY.
Ha3nauenne u crpykrypa kypca. Coaep:kaHue M XapaKTepUCTUKA €ro pas3zielioB.
ApXuBBI Kak 0a3a OTE€UYECTBEHHOTO U MUPOBOTO KYJBTYPHOTO JOCTOSIHUS. APXUBBI
U TIOJUTUKA. 3HAYECHHE apXMBOBEAYECKUX 3HAHUN, YMEHHUH W HaBBIKOB MJIA
MOJATOTOBKHU JOKYMEHTOBEIOB. ApXHUBHAsi TEPMHHOJIOT .

Tema 1. UcTopusi cTaHOBJIEHUS U PA3BUTHUSI ApXUBHOIO0 Jena B Poccun
M3MeHeHne ceTu LIEHTPAIBHBIX U MECTHBIX apXMBOB BO BTOPOW IIOJIOBUHE

XIX B. [lerepOyprckuit apXxeoJOru4ecKuii HHCTUTYT. Paciimpenne ucnoib30BaHus

JIOKYMEHTOB, UX MyOJauKanus. Pa3BuTue apXmBOBEIEHNUS U BCIIOMOTaTEIbHBIX
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UCTOPUYECKUX TUCUUIUIMH. Pacuiupenue BUIOB apXUBOB. ['yOepHCKHE apXUBHbIE
KOMHUCCHH.. MOCKOBCKUN apXeoJoruuyeckuidi MHCTUTYT. OOIIECTBO M apXUBHI.
Wtoru pa3BuTHs apXUBHOTO J€Na B TOPEBOIIOLMMOHHON Poccum.

ApxuBHoe pneno B 1917-1929 rr. ApxuBHoe neno B 1929-1938 rr.

MexayHapoiHbIN COBET apXuBOB. Vcronb30BaHWe apXUBHBIX MaTEPHAIIOB.
Coznanne ApxusHoro ynpasienuss MB/] PCOCP (1955r.).

ApxuBHoe crpoutensctBo B 1960-80-¢ rr. [Ilepemaua TAY wu
rocyapcTBeHHbIX apxuBoB B mnoaunHenue Coera Munuctpos CCCP (1960r.).
Cosznanne BHUUIA/. [Tonoxenue o I'AD u I'maBapxuse mpu CM CCCP u cetn
rocyJapCTBEHHBIX apXxuBoB (1980r.)

ApXHMBHOE [IeJJO Ha COBPEMEHHOM JTamne. PaspyiieHue MOHOMOINU
['nmaBapxuBa CCCP. Ob6pa3zoBanue Poccuiickoro o01ecTsa HCTOPUKOB-apXUBUCTOB
(1990r.). ApxuBHas pedopma 90-x r0/0B. 3aKOHOJATEIbHBIE aKThI, YKa3bl
[Ipesunenta P® u nocranoBnenus IlpaButenscrBa PO 00 apxuBax U apXMBHOM
boune PO. ITlepemaua goxymentoB KIICC u KI'b CCCP B coctrap AD PO.
PaccekpeunBanrie 1OKyMEHTOB. COCTOSIHUE apXUBHBIX YUPEXICHHA U TPOOIEMbI
apXMBHOIO JieJla B HOBBIX JKOHOMHMYECKHX, COLMAJIBHBIX W TOJUTHYECKUX
YCIIOBUSIX Pa3BUTHS CTPAHBI.

Tema 2. ®enepaiibHas apxuBHas c1y:x0a P (apxuBHOe areHTCTBO)

Coznanne  @DepepanbHOM  apxuBHOM  ciaykObl  Poccum  (1992r.).
JlenenTpanu3anus yHpaBiICHUS APXHUBHBIM JeJOM. [ OCymapcTBEHHasi apXuBHas
cinyx6a (apxuBHoe areHTCTBO) P®, ee ponb, cTpykrypa u ¢GyHKIMH B
oOecrieueHUU OOIIECTBA PETPOCTIEKTUBHON nH(popManuein. OyHkiuu PocapxuBsa.
Cucrema ynpasnenus OeaepanbHON apXUBHOM ciy>k00ii. [lepcriekTuBbI pa3BUTHS
apxuBHOW ciykObl Poccumu: ocHOBHBIE TIPOOJIEMBI, HOPMATHUBHOE oOOecreueHne
JESTEIbHOCTH, KaJIpOBBIA COCTAB.

Tema 3. Opranu3auusi XpaHeHHUs] JOKYMEHTOB APXHMBHOro (oHaa
Poccuiickoit @egepauuu U APYyrux apXuBHbIX JOKYMEHTOB

CocTossHME apXMBHOTI'O 3aKOHOJATENIbCTBA HA COBPEMEHHOM JTarle.
@enepanbHble 3aKOHBI WM HOPMATHBHO-TIPABOBBIE AKThI, PETJIAMEHTHPYIOIINE
JNEATENbHOCTh  OPraHOB  BJACTH, TIOCYAAPCTBEHHBIX, MYHULMUIAIBHBIX U
HErOCyAapCTBEHHBIX OpraHM3alui, YUYPEeXKIECHUW, NpeanpusiTud B o001acTu
apxuBHOro jaena. OcoOEHHOCTH MPaBOBOrO CTaTyca ApPXUBHBIX JOKYMEHTOB.
Hoctyn mnonb3oBaTenell K apXMBHBIM JOKyMeHTaM. Opranuzanusi pa®oTbl IO
PacCeKpEeUNBaHUIO ApXUBHBIX JOKYMEHTOB.

ApxuBHbiii oy PD, ero cocraB. [ocymapcTBeHHBIE apXWBBI
denepaibHOrO 3HAYEHHUSA, COCTaB MX JOKYMEHTOB. OTHECEHHME apXHBHBIX
JIOKYMEHTOB K TOCYJapCTBEHHOM, MYHUIMIAIBHOM M YacCTHOW COOCTBEHHOCTH.
Bnanenbiipl apXUBHBIX JOKYMEHTOB U UX MpaBa U 00s13aHHOCTH.



[IpaBuna paboThl TOCYAAPCTBEHHBIX M MYHHUIMIAIBHBIX apXHUBOB.
[l'ocynapcTBeHHBIEe apXWBbI TIOMEHCKOW 00JacTH, aBTOHOMHBIX OKpPYTOB,
palioHHBIC U TOPOIcKKE apXuBbl. OCHOBHBIC (DYHKITMH TOCYIAPCTBEHHBIX apXHBOB.

Mynununanbibie  apxuBbl. (CTaHOBJIEHHWE MYHUIIMIAIBHBIX ApPXUBOB.
[IpaBoBO€ peryiaupoBaHuE ACSITEIBHOCTH MYHUIIMNAIBHBIX apXUBOB. CTPYKTypa
MYHULMNAIbHBIX apXWBOB, COCTaB MX JOKYMEHTOB. OpraHu3alMOHHBIE H
¢buHaHCOBbIE  MPOOJEMBI  NIEATENBHOCTH  apXuBOB. OCHOBHbIE  (YHKUIUHU
MYHUIIUNIATBHBIX apXUBOB M OCOOCHHOCTH HX JCSITEIBHOCTH B COBPEMEHHBIX
YCIOBUSIX.

Tema 4. Opranuzanusi BeI0OMCTBEHHOr0 XxpaneHusi AD P@®

BenomctBennoe xpanenue aokymeHToB 1917-1945 rr.. craHoBieHue u
pazButue. PemieHne 1poOiieMbl  BEIOMCTBEHHOIO  XPaHEHUS  apXUBHBIX
JOKYMEHTOB ¥  OCHOBBI  B3aUMOOTHOLIEHWH MEXIy BEIAOMCTBEHHBIM H
rocyaapcTBeHHbIM ypoBHsMU B CoBerckoit Poccun.

Cpoxu XpaHEHMs apXUBHBIX JOKYMEHTOB B YUPEXKACHUAX U UX NIEpEIaUn Ha
rocxpaHeHue. KOMIUIEKTOBaHHE TOCYIapCTBEHHBIX apXWBOB JIOKYMEHTAMHU
coBeTckoro nepuoga. dopmMupoBaHHE CHCTEMBI BEJOMCTBEHHBIX apXHBOB C
IIOCTOSIHHBIM COCTaBOM JIOKYMEHTOB.

BenoMcTBeHHOE  XpaHEHHE B  YCJIOBHUSX  YKpPEIUIEHHS  KOMAaHIHO-
aIMUHUCTPATUBHON CUCTEMBI. Y CUJICHUE LIEHTPAIM3allui U KOHTPOJIS 32 paboTOM
BEJIOMCTBEHHBIX apXMBOB Mociie peopranuzanuu apxusHoro naena B CCCP (1938
r.). OcoOEHHOCTH BEIOMCTBEHHOI'O XpaHEHHsA JOKYMEHTOB B rojabl Benukoi
OTEUYECTBEHHONW BOMHBI. (DOPMUPOBAHHE OCHOBHBIX YEPT COBETCKOW MOJAEIH
BEJIOMCTBEHHOT'O XpPaHEHHS.

OCHOBHBIE UTOTU U OCOOEHHOCTH BEJOMCTBEHHOI'O XPAHEHHUS JTOKYMEHTOB
'A® CCCP B 1945-1991 rr.llemn, xapaktep wu mnocieactBust O/ B
BEJIOMCTBEHHbIX apxuBax B 40-X rojax. BnusHue peopraHmsanuil rocamnmnapara
cep.40 — 50-x rr. Ha BeTOMCTBEHHBIE apXUBHI.

[ToctanoBienne CM CCCP «O wMepax MO YHOPSJOYEHHUIO pPEKHMA
XPaHEHUS] U JIYYIIEMY HCIIOJIb30BAHUIO APXHUBHBIX MAaTEPHUAIOB MUHUCTEPCTB U
BeoMcTB» (07.02.1956r.) u ero 3Hauenwue. [lepexon k cucremMarnueckou nepeaayde
Ha TOCY/IapCTBEHHOE XpPaHEHHE JOKYMEHTOB BEJIOMCTBEHHbBIX apXUBOB.

Ycunenue KOHTPOJIS 3a BEIOMCTBEHHBIM XPaHEHHUEM TOCIIE PEeOpPraHU3alUuu
apxuBHbIX yupexaeHui CCCP B 1960 r. IToctanoBnenne CM CCCP «O mepax 1o
yiydameHuto apxusHoro jaeia B CCCPy» (25.07.1963 ).

BenoMcTBeHHbIE apXWBbI B YCJIOBHUSIX Iepexofa K IUJIAHOMEPHOMY
KOMIUIEKTOBAHHMIO TOCAPXUBOB CO BTOPOM MOJIOBHHBI 1960-X IT., pOJIb U 3HAYCHHE
npuHATHS «EIMHON TOoCyJapCTBEHHOW CHCTEMBI Aenonpou3BoacTBa » (1973 r.)
JUIsl BEIIOMCTBEHHBIX apXHUBOB. LleHTpann3anus apXuBHOTO Jieja B MUHUCTEPCTBAX
Y BEJOMCTBAaX.

Kpursuc coBeTCKOro BEJOMCTBEHHOTO XpPAaHEHHsS B TOJAbl NEPECTPOMKH.
JleueHTpanu3aius apXuBHOTO Jiea B CTPAHE M0 BEJIOMCTBEHHOMY IPHUHIIUILY.
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Pacuipenne cetu BEIOMCTB, HE MEPENAIOIIUX JOKYMEHTbI Ha TOCYJapCTBEHHOE
XpaHEHUE.

HUtorn u mnpoOiiembl pa3ButHus BegoMmcTBeHHOro xpanenus B CCCP.
CoBpeMeHHass opraHus3anusi BEIOMCTBEHHBIX apxuBOB. I[Ipobnema oOecneueHus
COXPAHHOCTH BEIOMCTBEHHBIX apPXHMBOB B YCJIOBHUSAX JIEMOHTAKA YYPEKICHUU U
BegomctB CCCP u PCOCP (1991r.).

Kpusuc B BEIJOMCTBEHHOM XpaHEHUU JOKyMeHTOB B 90-¢ rofsl
OOecnieueHre B3aMMOCBA3U U NMPEEMCTBEHHOCTH B AESTEIBHOCTH BEIOMCTBEHHBIX
U TOCYJApCTBEHHBIX apXWBOB. OCHOBHBIEC NIPABUTEIILCTBEHHBIE MTOCTAHOBJICHUS B
0o0JaCTH BEJOMCTBEHHOTO XpaHEHHs. Bompockl BEJOMCTBEHHOTO XpaHEHUS
TOKyMEeHTOB B «OcHoBax 3akoHoaaTeiabcTBa P® 00 ApxuBHoMm ¢onne PD u
apxuBax» (1993r.) u B «Ilonoxxenuun 06 ApxuBHoMm douae PDy» (1994r.).

Knaccudukanuss poccuilckux BEJOMCTBEHHBIX ApXHMBOB C IEPEMEHHBIM
COCTaBOM JOKYMEHTOB M MX OCHOBHBIE BUJBI U 33Ja4M IESITENbHOCTH. OCHOBHBIE
(GyHKUIMHM BEJAOMCTBEHHBIX apXMBOB M apXWBOB opraHuzauuid. HWcrounuku
KOMIUIEKTOBAHMS apXWBOB opraHm3anui. OrpeneneHue cocTaBa JTOKYMEHTOB,
MOJIEKAIMX ITOCTOSSTHHOMY XpaHeHuto. Ilepenaya nokymeHToB B AD PD. Cpokn
XpaHEHUs TOKYMEHTOB B apXuBax opraHu3auuid. TpeOoBaHUs K JOKYMEHTaM Mpu
nepeaye ux Ha rocyJapCTBEHHOE XpaHEHUE.

OpraHu3anuss  JEATENbHOCTH  apXUBa  NPEANPUATHS,  YUPEKICHUS.
Metoauueckoe obecriedeHre eATeIbHOCTH BEJOMCTBEHHbBIX ApXUBOB U
«OcHoBHBIE TMpaBuiia paboTel apxuBOB opranuzaiuit» (2002r.). IIpoOGremsr
BEJIOMCTBEHHOI'O XpAHEHUs B COBPEMEHHBIX YCIOBHMSIX M IIEPCIEKTUBBI UX
peuieHus 71 KaYeCTBEHHOro KoMIuieKToBaHust A®D PO.

Jleno3uTapHble BEJOMCTBEHHBbIE apxuBbl. HMX craryc u crneuuduxa.
[IpoGnema BETOMCTBEHHOCTH B COBPEMEHHOM XPAaHEHHH APXHUBHBIX JTOKYMEHTOB.
[lonsiTue  «aeno3uTapHoe XpaHeHue» (oTpacieBble  apXHBHbIE  (HOHABI).
MuHucrepcTBa, Ciny:KObl W KOMHTETBI, HaJEJsieMble MPaBOM JIEMO3UTAPHOTO
XpaHEHMs U UCTIOIb30BaHUs apXUBHBIX (oHA0B. OcoOeHHOCTH paboThl Pocapxupa
C BEIOMCTBaMH, HMEIOIIMMH JAeno3uTapHble apxuBbl. Crnenuduka XpaHEHUS
JIOKYMEHTOB, o0pa3yromuxcs B aesteapHocty [Ipesuaenta u [IpaBurensctBa PO.

OrpaHuyeHHO-yOJIMYHbBIN,  JOBEPUTEIHHBIH U 3aKpBITHIU TUIL
JENO3UTAPHBIX APXHUBOB.

Opranuzanusi B3auMOJICHCTBUSA M TOMOIIM apXUBHOU CiIykObl PD apxuBam
BEJIOMCTB M opranuzanuii. OCHOBHbIE (DYHKIMH W HANpaBJICHUSA JEATEIbHOCTH
rOCyJAapCTBEHHOW AapXWMBHOW CIIy>)KObI B 00JIaCTU  JTOKYMEHTOBEJEHUS WU
JIEJIONPOU3BOJACTBA. BHYTPUBEIOMCTBEHHBIM  KOHTPOJIb 32  OpTraHU3aLUEH
JEJIONPOM3BOACTBA U COCTOSTHUEM  apXuBOB. DOpMBI METOIUYECKOW U
MPAKTUYECKON MOMOILIHU YUPEKIACHUSIM, OPTaHU3aIUsAIM, TPEATPUSTUSIM.

PazButne JIOTOBOPHBIX OTHOLIEHUM 0 COTPYIHUYECTBE c
HEroCyapCTBEHHbIMU  OpraHU3alusiIMU, OOUIECTBEHHBIMU OpraHu3alusIMH U
MapTUSMH.
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Ilepenayua JOKYMEHTOB W3 apXxuBa OpraHM3allUd Ha TOCYAAPCTBEHHOE
xpanenue. [IpueM JOKYMEHTOB Ha XpaHEHHE MpU JHUKBHJIAUUU U OAHKPOTCTBE
opranuzanuu (IpeanpusTus, Gupmbl).

InaHbl ceMMHAPCKHUX 3aHATHIA (ceMecTp 5).

[Ipy MOArOTOBKE K CEMHHAPCKUM 3aHATUSAM CTYIAEHTHl M3Y4arOoT OOIIMiA
CIIMCOK JIUTEpaTypbl M HMCTOYHUKOB B LEJIOM MO Kypcy. HeoOxomumo Takxke
U3YYUTh COOTBETCTBYIOIMHI pa3zies MpaBuil paboThl TOCYJapCTBEHHBIX apXUBOB U
apXUBOB OpraHu3anuil. J[OIOJHUTEIBHBIM MaTepUal MOKHO HAaWTH B JKypHAJIax
«CoBerckue apxuBb», «OTEUECTBEHHBIE APXUBBDY, « BECTHUK apXUBHUCTay.

Tema 1. UICTOPUA APXUBHOI'O JEJIA B POCCUU
Cemunap 1. Apxusnoe aejio B Poccun B X-XVIII Bekax
ApXUBBI B IpEBHEPYCCKOM IrOCYAAPCTBE B IEPUO]T pa3ipOOIEHHOCTH.
ApxusHoe neno B Pycckom rocynaperse B XV-XVII Bekax.
ApxusHoe nieno B Poccun B XVIII Beke.
Tembl TOKIaN0B:
[{apckuit apxus
MexeBou apxuB B Poccun
['enepanbHbiil pernament 1720 r.
Jlureparypa:
Uepennnun JI.B. Pycckue deomanpubie apxusl XIV-XV  Bekos. M.-JI.- 1948.
AstokparoBa M.U., Camomenko B.H. [TomectHO-BoTUMHHBIN apxuB//CoBeTCKUE
apxuBbL.- 1986.- Neb.
Maxkapos C.B. Hctopus rmaBHOro MeXeBOro apxXxvBa M HCIOJb30BAHUE €T0
nokymeHToB (1768-1917)//CoBerckue apxuBbl.-1991.-Ne5.-C.23-31.
AstokparoBa M.I., byranos B.. CokpoBuiiHHIIa JOKYMEHTOB MPOULIOro.- M.-
1986.
Cemunap 2. ApxuBHoe 1eJi0 B Poccnu B XIX - Hau. XX Beka
ApxuBbl 1 apxuBHOE 21e510 B Poccnn B mepBoit nosioBuHe XIX Beka.
ApxuBbI U apXuBHOE 11710 B Poccun Bo BTopoi nonoBuHe XIX Beka.
[ToneiTku pepopm B Poccum B Havane XX Beka.
Tembl TOKIaN0B:
H.B. KairaueB — opranuzarop apxusBHoro aena Poccun
Cynnrba pocCUiCKUX apXHUBOB B TO/Ibl BOMHBI 1812rT.
Jlureparypa:
Camomienko B.H. [ledarenbHOCTh apXWMBOB JOpPEBONIOLMOHHOM Poccum 1o
U3JIaHUIO IOKYMEHTOB M CIPaBOYHUKOB // CoBeTCKUE apXUBbI.-1975.-No2.
Bbyxeptr B.I'. MockoBckue apxubl B 1812-1813 rr. // OTeuecTBCeHHbIC apXUBHI.-
1996.-Nel.
AstokparoBa M.U., Camomienko B.H. H.B. KanaueB u pa3Butre apxuBHOro Jiena
B Poccun Bo BTOpoii mos. XIX B. // CoBerckue apxuBbl.-1985.- Ne5.



o

R A\

12

Cemunap 3. ApxusHoe aej10 B 1917-1938 rogax
Coro3 apXxuBHBIX JiesTenie Poccuu u ero nesTenbHOCTb.
Hekpet «O peopraHuszalvy U HEHTpalu3auuu apXuBHOro jena B PCOCPy.
ApxuHoe neno B 1921-1929 rr.
Apxussl B CCCP B 30-¢ ronpl. Penpeccru mpoTUB apXHUBHCTOB.
Jlureparypa:
Kopuees B.E., Konbutoa O.H. ApxuBuct B ToTamutapHoM odmiectBe: 6opnda 3a
qUCTOTY apXUBHBIX KaapoB. 1920 -—1930-¢ rr. // OredyecTBeHHble apxuBbl.-1993.-
Nes.
KopueeB B.E., KonbsuioBa O.H. ApxuBbl Ha Clly0€ TOTaJIUTapHOTO TOCYJapCTBa
1918-navano 1940-x rr. // OteuecTBeHHbIE apXUBBIL.- 1992.-No3.
Crapoctun E.B., Ilpokonenko A.C. K 80-neruto nekpera «O
peopranuzanuu apxuBHoro neiaa B CCCP» // OreuectBeHHbIe apXuBbl.-1993.-Ne4 .-
C.3-10.
Cemunap 4. ApxuHoe aej10 B CCCP B 1940-80-e roani
Apxussl B cucreMe HKBJI (1938-1960 rr.).
VYnpasnenue apxuBHbIM aesioM B 1960-80-e rossi.
3akoHOAAaTENbHBIC U HOPMATUBHBIE aKTHI 10 apXxuBHOMY fey B 1960-80-e rosp.
Hcnonp3oBanne apXuBHBIX JOKyMeHTOB B 1960-80-¢ roapr.
Jlureparypa:
KombutoBa O.H. B mowmckax «cnernkaproreku ['AY HKBJ[ CCCP» [/
OteuectBennbie apxuBbl.-2000.-Nel.-C.21-31.
KombsutoBa O.H. K npo6neme coxpannoctu I'AD CCCP B roasl Benukoit
OteuectBenHOM BoHBI // CoBeTckue apxuBbl.-1990.-Ne5.
Cemunap 5. IIpo0JieMbl apXHUBHOIO J1eJIa HA COBPEMEHHOM JTare
ApxusHas pedopma 1990-x — 2000-x rogos.
CocTosiHMEe apXUBHBIX YUPEXKIEHUH U TIPOOIEMbI ApXUBHOTO JIeIa B COBPEMEHHBIX
YCIIOBHUSIX.
[Ipobyiema paccekpeunBaHus JOKYMEHTOB.
Jlureparypa:
AptuzoB A.H., EnuzapoB b.1. u np. OcHoBbl 3akoHonarensctBa PO 06 apxuBHOM
doHIe M apxuWBax: WIEH, NMPHUHIUIBI, peanu3aius // OTedecTBEHHBIC APXUBBL.-
1993.-No6.
Epemuenko B.A. OcHoBubie npobnembl popmupoBanuss AD PD B coBpeMeHHBIX
ycioBusix // OteuecTBeHHbIE apXUBbI.-1996.-Ne3.
I'pumeren I1.K. Poccuiickue apxuBbl B iepexoaHbiid nepuoy // HoBast u HoBelimas
ucropus.- 1994.- Nel .- C. 63-83.
lerensckuit A.B. K Bompocy o paccekpeuMBaHUU apXWUBHBIX JIOKYMEHTOB [/
OteuectBeHHBIE apxuBbL.- 1995.- Nel.- C. 6-10.

TEMA 2. ®PEJEPAJIBHAS APXUBHAS CJY/KBA P® (APXUBHOE
ATEHTCTBO), EE POJIb, CTPYKTYPA U ®YHKIIUHU B
OBECIIEYEHMHU OBHIECTBA PETPOCIHHEKTUBHOU
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UH®OPMAIIMEN. COCTOSAHUE APXUBHOTI'O JIEJIA B
KPACHOJAPCKOM KPAE

Cemunap 1. ApxusHas ciy:xk0a P®, Apxusnbliii @ong PP, ero cocras
['ocynapcTBeHHas apXuBHas CiIyk0a, €€ pojib U CTPYKTypa: UCTOPHUSI CTAHOBJICHHUS.
®denepanbHOE apxuBHOE areHTCcTBO (Pocapxus).

Tema 1. OPTAHU3ALIUA XPAHEHUSA JOKYMEHTOB APXUBHOI'O
®OHJIA POCCUMCKOM ®EJEPAIIIU U IPYTUX APXAUBHBIX
JOKYMEHTOB
Cemunap 1. Apxusnsiit hpona P® u ero cocras.
1. ApxuBnbii pons PD u ero cocras.

3. ®enepanbubiii 3ak0oH Nel25 «O6 apxuBHOM nene B PD» 00 ocHOBHBIX
HOJIHOMOYMSIX CyOBEKTOB OTEUECTBEHHOI'O apXUBHOTO Jieja.

4. ®opMbI COOCTBEHHOCTH Ha apPXUBHBIE JJOKYMEHTHI.

S. Oco0eHHOCTH IPABOBOI'0 CTATYCa APXUBHBIX TOKYMEHTOB

6. CocrosiHue apxuBHOTro nena B KpacHogapckom kpae

Jlureparypa:

Casun B.A. I'ocynapctBenHsbIi apxuBHbIA (o Poccun: renesuc monstus //
OteuecTBeHHBIC apXUBbI.- 1999.- Nol.

KoGenbkoBa JI.A. @enepanbHas apxuBHas ciry:x6a Poccun // OredecTBeHHBIC
apxuBbl. — 2003. - Ne2. — C.3-14.

Yepemas A.I'. O 3akOHOJATENBHOM PETYJIMPOBAaHHM apXUBHOTO nena //
OteuectBennbie apxuBbl. — 2003. - Ne3.

Cemunap 2. I'ocynapcTBeHHbIe ApXUBbI M MX BH/IbI
['ocynapcTBeHHbIE  apxuBbl  (penepanbHOrO 3HAYEHMs, WX BHJIbI, COCTaB
JIOKYMEHTOB.

['ocynapctBeHHble apxuBbl KpacHOAapCcKOro kKpas M COCTaB UX JOKYMEHTOB.
CrpykTypa apXxuBHOM cayk0b1 KpacHomapckoro kpas.

HopmartnBHO-MeTOIMYECKU T KOMILJIEKC, ONpPEIEIAIONINI NEATEIIbHOCTD
rOCyapCTBEHHBIX apXUBOB.

Jlureparypa:

bynanos O.A. Xpanwnuie 3BykoBoii serorcu CoBeTckoro rocynapcrsa //
CoBetrckue apxuBbl.-1978.-Nel.

BosikoBa H.B. ApxuBbl nutepatypbl u uckyccrBa // CoBerckue apxubl.-1973.-
Nel.

Bonkosa H.b., Kpocosckuii 0. A. III'AJIN CCCP — 40 ner // CoBeTCKH€ apXUBHI.-
1981.-Ne2.

Cemunap 3. OcHoBHBbIE (PYHKIHMHU PAGOTHI rOCYIaPCTBEHHbIX APXUBOB
OObecrieueHne COXPaHHOCTH TOKYMEHTOB.
Hcnonp3oBaHne JOKYMEHTOB.
HayuHno-meronnueckas pabora.
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Hayuno-texuuueckas 06paboTKa TOKyMEHTOB.

Jlureparypa:

Jlapuna B.I'. O0ecnieueHne COXpaHHOCTH apXHUBHBIX IOKYMEHTOB B COBPEMEHHOM
mupe // OredectBennbie apxuBbl. — 2006. - Ne4. — C.114-115.

Abpamosa b.K. AynnoBusyanbHoe Hacneane MockoBCkoit obomactu: mpobiiema
coepexenust // OreuectBeHHbie apxuBbl. — 2004. - Nel.,

Cemunap 4. MyHuIIUTIAJIbHBIE APXUBBI U UX PYHKIMH
OpraHu3aluoOHHOE CTAaHOBJICHUE apXUBOB MyHHUIUIAIIbHBIX OOPa30BaHUM.
[IpaBOBBIE BOIPOCHI ACSITEIBHOCTH MYHHUIIUIIAIBHBIX APXUBOB.

OcCHOBHBIE (PYHKIIMM MYHUIUTIAJIBHBIX apXUBOB.

Jlureparypa:

MyHuIMnaNnbHbIE APXUBBI: IPABOBbIE, OPraHU3ALMOHHBIE U HAYYHO-METOUYECKHE
BOIIPOCHI IEATEILHOCTH. MaTtepuaisl MeXIyHapOHOTO ceMuHapa.- M.-1999.
IOmmua U.®. MyHunmnansHble apXWBBl: HOBBIE OTBETHI Ha BBI3OBBI BpeMeHH //
OteuecTBeHHbIC apXUBHI.-1999.-Nel.

Tema 2. OPTAHU3BALIUA BEAOMCTBEHHOI'O XPAHEHUSA
JOKYMEHTOB A® PO
Cemunap 1-2. BetomcTBeHHOE XpaHeHHE JOKYMEHTOB
OpraHuzarus BeJOMCTBEHHOTO XpaHeHUs JOKyMeHTOB B 1917-1991rT.
B3auMOCBsA3p M IPEEMCTBEHHOCTb TIOCYJAapCTBEHHOIO U  BEJOMCTBEHHOIO
XPaHEHHUsI TOKYMEHTOB.
Bubl BE1OMCTBEHHBIX apXHUBOB U ApPXUBOB OPTaHU3ALINU.
[TpoOnemMbl BEIOMCTBEHHOT'O XPAHEHHSI TOKYMEHTOB B COBPEMEHHBIX YCIOBHSIX.
HopMaTuBHO-METOOUYECKN KOMIUJIEKC, ONPEACIISIIOMINN IeSITEIbHOCTh  apXUBOB
OpraHu3alyii B COBPEMEHHBIX YCIOBHUSIX.
Jlureparypa:
Epemuenko B.A. BegoMmMcTBEeHHOE XpaHEHHE JOKYMEHTOB B COBPEMEHHBIX
ycnoBusix // OtedecTBeHHBIE apXUBBI.-1992.-Ne5.
Epemuenko B.A. Jlenonpon3BoACTBO U BEAJOMCTBEHHOE XPAHEHUE JTOKYMEHTOB B
YCIIOBUSIX aJIMUHUCTPATUBHOU pePOPMBI: OCHOBHBIE TTpo0sIemMbl // OTeduecTBEHHbIC
apxuBbl.-1999.-Nel.
[Tmennunbiii A.I1. Opranu3anusi BEAOMCTBEHHOTO XpaHEHUs JOKYMEHTOB B 1918-
1938rr. /l CoBetckue apxuBbl. - 1993. - Ne6. - C.17-25.
Casun B.A. O0benuHeHHbIE BEJJOMCTBEHHBIE apXuBhl B Poccuiickoit denepanun
(1960-¢ — nepsas mosoBuHa 90-x rT.) // OTevecTBeHHbIE apXUBBL- 1995.- Ne4 .- C.
17-28.
Cemunap 3. OcHOBHbIe (DYHKIIMH APXWBOB OPraHU3alMii
ObecnieueHre COXpaHHOCTHU IOKYMEHTOB.
Hcnonb3oBaHue JOKYMEHTOB B apXHBE.
HayuHo-MeToanueckast 1 Hay4YHO-TeXHUYecKas 00paboTKa TOKYMEHTOB.
KouTtposnb u okazanue nomoinu ciayxxk6am J[IOY Be1OMCTBEHHBIMU ~ apXUBUCTaMH.
Jlureparypa:
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AnekceeBa E.B. um jap. ApxuBOoBeqYecKHe aclekThl B JCIONPOU3BOICTBE:
KoMIIekToBaHue apxuBa // Cekperapckoe aeno.- 1998.- Ne4.- C. 11-20.

Anpopext B.B. Co3manue u JesATeNbHOCTh apxuBa moopuamdeckoro mwma //
CrpaBouHuK cekpeTaps u opuc-menemkepa. - 2002, - NoS.

5. OBPA3OBATEJIBHBIE TEXHOJIOT'HU

OOpazoBaTenbHbIE  TEXHOJIOTUHU 0 HampaBJICHUIO  MOJTOTOBKH
«/lokymMmeHTOBEZIecHUE M AapXUBOBEICHUE» MPEIyCMAaTPUBAIOTUCIIONB30BAHUE B
y4eOHOM TMpOIECCE AKTHUBHBIX M WHTEPAKTUBHBIX (DOPM MPOBEACHUS 3aHITHI B
COUETAaHWU C BHEAYJIUTOPHOW paboOTOM C 1enbl0 (GOPMHUPOBAHUS U Pa3BUTHUSA
TpeOyeMbIX KOMIETCHIIMM OO0y4aromuxcs: TaKUX, KaK JUCKYyCCHM IO Haubosee
npoOJeMHBIM ~ BONPOCAM  pPa3BUTUS  JIOKYMEHTOBEICHUS,  apXHBOBEACHMUS,
pa3paboTka W JEMOHCTpallds BHUJACOINPE3CHTALMM 10 WTOTaM MPOBEACHUS
HAy4YHOTO HCCJIEIOBaHusA, Oecellbl ¢ pabOTHHUKAMU apXWBOB, IPEICTABUTEIISIMU
OTpAaCid U YYCHBIMHU.

6. OHEHOYHBIE CPEICTBA JJIA - TEKYHIEI'O KOHTPOJIA
YCIIEBAEMOCTHU 1 TIPOMEXYTOYHOU ATTECTALIUN

6.1 KoHTpoJIb OCBOEHUS TUCIUIITHHBI

KOHTposIb OCBOECHMS JHCLHMIUIMHBI TMPOU3BOJUTCS B COOTBETCTBUU C
[TonoxkenneM O  MPOBEAEHUM  TEKYIIEr0 KOHTPOJS  YCIEBAEMOCTH W
npomMexyTouyHon arrectauuu cryaeHtoB @PI'BOY BO  «KpacHomapckuii
rOCYJapCTBEHHBIM WHCTUTYT KYyJbTYpb». IIporpaMmoil AMCHUIIIMHBI B LENSAX
MPOBEPKH MPOYHOCTH YCBOCHMS MaTepuayia MNpeaycMaTpUBAeTCsl MPOBEACHHE
pa3nuYHbIX (OPM KOHTPOJIS.

Texywuti KOHmpoabL YCIIEBAEMOCTH CTYAEHTOB MO JUCUUIIIMHE MTPOU3BOAUTCS
B CleAyIoluX (opMax: NUCbMEHHbIE MHAMBUAYAJIbHbIE 3aJaHUs, YCTHBII OIMpocC
HA CEMUHAPCKUX 3AHITHUSIX.

Pyb6eorcnviii konmpoasnipeycMaTpuBaeT OLICHKY 3HaHUM, YMEHUN M HaBBIKOB
CTYyIEHTOB II0 NPOWIEHHOMY MaTepuady MO TaHHOW IHUCIUIUIMHE HAa OCHOBE
TEKYIIUX OIICHOK, MOJIYYCHHBIX MMM Ha 3aHATHSX 3a BCe BUABI paboT. B xoxe
pYOEKHOTO KOHTpPOJSI MCHOJB3YIOTCS CIEAYIOIIME METOAbl OLIEHKH 3HaHMI:
YCTHBIE OTBETHI, MMCbMEHHBIE PAOOTHI, MPAKTUYECKUE U JIA0OpaTOpHBIC PabOTHI,
OLICHKA  BBIMOJIHEHUS CAMOCTOSTEIBbHOM paboThl CTYIAEHTOB: pabora cC
MEePBOMCTOYHUKAMH, pedepaTuBHAs, HCCIENOBATEIbCKAas pabdOTa, BBIOJTHCHHE
3ananuii B popme peanuzamuu HAPC.

Ilpomedicymounsiii KoHmpoab TO pe3ylbTaTaM CEMECTpa MO IUCLUIUIMHE
poXoJuT B (popMe cobeceoBaHms.

CamocrosiTenbHas padoTa CTYI€HTOB BKIIIOUAET MOATOTOBKY K CEMHUHAPCKUM
(mpaktuueckuM) 3aHsATUsIM. CamocTosiTelbHas padoTa MpeaycMaTpPUBACT TaKKe
BBINIOJIHEHUE BO BHEYUEOHOE BpEMsl MPAKTUUYECKUX 3aJIlaHWM, C LETbI0 OBJIAJCHUS
0a30BbIMM HaBBIKAMHM MPAKTHUYECKOW paboThl B cdepe apxuBHoro gena. K
CaMOCTOATENbHON pabdoTe CTyIEHTa OTHOCUTCA MOATOTOBKA K 3a4eTy.



16

OO0s13aTENIBHBIM SBJIETCS NOJArOTOBKA CTYJAEHTOM B TEUEHHE CEMecTpa JO0KJaja, a
TaK K€ BBIIOJHEHUE MUCbMEHHOTO 3aJJaHus 110 pa3padO0TKE OPrIpOeKTa, PELICHUIO
CUTYyalMOHHBIX 3aJJaHUM.

@®opmamu  koHTposii CPC  SBIAIOTCS: KOHTPOJBHBIE W MNPAKTUYECKUE
(mMcbMeHHbIE) pabOoThl, 3aCIIyIINBAHUE U AUCKYCCHUS IO TEMaM JI0KJIa/10B.

6.2 ®oHI OLIEHOYHBIX CPEICTB
Tecr
1.YTO He OTHOCUTCH K YUPeAUTeIbHBIM JOKYMEHTAM I0PHINY€ecKOro Juua?
A.  IIporokon coOpaHus yupeauTeiei;

B. Vcras;
C. YupeauTenbHbIil 10TOBOD;
ANSWER:

2.11o107xeHNeE 0 CTPYKTYPHOM NOAPA3eJIeHUHN — ITO:

A.  1paBOBOM aKT, KOTOPBIM yCTaHABIMBAET CTATyC, (YHKIIMH, ITPaBa,
00s13aHHOCTH U OTBETCTBEHHOCTh CTPYKTYPHBIX MOAPA3ACICHUN UIH HHBIX
OpTraHoB;

B.  mpaBoBOIl aKT, KOTOPBII ONpENENsAeT CTaTyC OPraHu3aluy, €€ 3a1a4u U
(GyHKUIHH, TPaBa, OTBETCTBEHHOCTb, MOPSIIOK JI€ATEIbHOCTH;

C.  1OoroBop, CTOPOHBI KOTOPOTO 00S3YIOTCA CO3AaTh IOPUINIECKOE JIUIIO U
YCTaHaBJIMBAIOT MOPSAOK COBMECTHOU JIEATEIBLHOCTH 110 JAaHHOMY (haKTy;
ANSWER:

3.JlaToi 10I)KHOCTHON MHCTPYKUMHU SABJISIETCH AaTa

A.  ee cocTaBJICHHS,

B.  ee yrBepxkaeHus;
C.  o3HakoMJIeHUS C HeW pabOTHUKA
ANSWER:

4. IIpaBoBOii aKT, B KOTOPOM 0TOOpaKaeTCsA NOPSAOK 1eATeIbHOCTH
PYKOBOJACTBA OPraHM3alUH, 2 PABHO KOJLJIETHAJIBLHOI0 WJIN COBEIIATEJIbHOI0
OpraHa — 3T1o:

A.  mTaTHOE pacnucCaHue;

B. ycras;
C. periameHr;
ANSWER:

5. o cdepe cBoero AeiicTBUA pacnopsiAuTeIbHbIE JOKYMEHTHI 1eJISTCHA HAa:
A.  KOJIJIEKTUBHBIEC U UHAUBU]IyaIbHBIE;

B.  denepanbHOTO YypOBHS, pETHOHATLHOTO YPOBHS, TPABOBBIC aKThHI
OpraHu3aIni;

C.  mpaBOBBIEC aKThl OpraHU3aliii, MPABOBbIE AKThl UX CTPYKTYPHBIX
MOJIpA3/ICIICHUAMN

ANSWER:

6. Pacnopsizkenue u3gaercsi:

A. B yCJIOBHUAX BEIOMCTBEHHOI'O PETYJIUPOBAHUS;

B. €IUHOJINYHO;
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C.  KoOJUIerMaJIbHO;

ANSWER:

7.Konusi yacTu 10KyMeHTa, KOTOPas 3aBepeHa B ONpeaeIeHHOM MOpsaKe,
ITO:

A.  BBIIIHCKa;

B. snexrponHas xomnusi;

C.  nyOnukar

ANSWER:

8. He siBi1sieTCS IOKYMEHTOM, KOTOPbIii HHUIMUPYET pellleHune:

A.  JokiagHas 3ammcKa;

B. 3akmrouenue;

C.  TOpOEKT NOKYyMEHTa;

ANSWER:

9. YUem BHelIHE OTJIMYAETCS NMPOEKT JOKYMEHTA OT €ro OKOHYATEJIbHOT0
BapHMaHTa?

A.  Ilpoekr He 00s13aTenbHO ODOPMILITH B TAKOM k€ popme, Kak Oyayniuit
JIOKYMEHT, TOCTATOYHO CaMOTO TEKCTa;

B. Hanmuceio «mpoekT» B BEpXHEM T0JIE CIIPABa;

C. IIpoext oopmisieTcs Ha CEMAIBHOM OJIAHKE;

ANSWER:

10. Kakasi yacTh NOCTAHOBJIEHUS COIEPKUT HOPMATHBHBbIE MOJT0KEHUS UIH
nopy4enus?

A. PacniopsimurensHas;

B.  Kosncrarupyromias;

C. BpoaHas

ANSWER:

11.B coctaB uH(pOPMAITMOHHO-CIIPABOYHBIX IOKYMEHTOB He BXO/JHUT:

A. JIOKJIaJTHAS 3aI1CKa;

B. CBOJIKA;

C. yka3zaHwue;

ANSWER:

12. Bua unopManmoOHHO-CIIPABOYHOM JOKYMEHTALMH, SIBJISIIOLIEHCSH
CIoCco00M ONepaTUBHOI0 HH(POPMALMOHHOT0 0OMEHA MeKAYy OPraHu3alusAMU,
HA3bIBAETCH:

A. JTOKYMEHTAIMEH 1JIsl CITy>KEOHOTO TTOJTh30BaAHUS;

B.  nepenuckoii;

C. cTaTUCTUYECKON OTYETHOCTHIO

ANSWER:

13.YTo npencrasJisieT co00ii 3asiBJIeHHE B JOKYMEHT0000pOTEe OpraHu3anumn?
A.  DTO IOKYMEHT, KOTOPBIH aJpecoBaH JOJLKHOCTHOMY JIMITY U COJIEPHKUT
KaKyIo-J1100 npocb0y pabOTHHKA;

B.  DTo MOKYyMEHT ¢ mpeasIoKEHUEM Ha3HAUUTh, IEPEMECTUTD WIIN MOOIIPUTH
paboTHHKA;
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C. DTO JOKYMEHT, OOBICHSIOIUNA TPUUYUHBI CITYYUBIIETOCs, KOTOPHIH
COCTaBJISIET PAOOTHUK HA UMS PYKOBOIUTEIIS

ANSWER:

14. Yrto He siBJsIeTCS NPU3HAKOM aKTa?

A.  ycraHoBieHue GaKTHUECKOTO COCTOSTHUE JIeNl U OTPAXKEHHE €T0 B AKTE;
B. cocraBnenue B cBOOOIHOM (popme;

C.  KOJUIeTMaJbHOCTH COCTABIICHUS

ANSWER:

15. /lokyMeHTBI, KOTOPbIE U3IaHbI BHYTPH YUpeKAeHHUs U OTIPABJIEHBI 32 ero
npe/eJibl J1JIs1 PyKOBOJCTBA HHKECTOSIIIIMM OPraHaM yrnpaBJieHusi JJn0o B
HeJIAX MCTIOJIHEHUsI MUChbMEHHBIX YKa3aHUil BbICIIeH NHCTAHIIUM,
Ha3BIBAKOTCS:

A.  ucCXomsuMMH T0KyMEHTaMU;

B. BXomsmmMmu JOKyMEHTAMU;

C. nepenuckoi

ANSWER:

16. CoBOKYITHOCTh IOKYMEHTOB WJIM JIOKYMEHT, OTHOCSIITUECS K OJHOMY BOIIPOCY
WM YYaCTKY JI€SITeIbHOCTH U MOMEIEHHBIE B OJTHY O0JIOKKY — ITO:

A.  nero;

B.  Homenknarypa gen,

C. ¢dopmupoBanue nen

ANSWER:

17.Kako¥ BU HOMEHKIATYPbI JI€]I HE CYIIECTBYET?

A. Tunosas;

B. Ilpumepnas;

C. Exeropnas

ANSWER:

18.Kakoe ycioBue SBISIETCS 00s3aTeIbHBIM TTPU 00HETMHEHUH HECKOJIBKUX JIEJT B
OJTHO?

A. JlaTa cocTaBiieHUsI TOKYMEHTA;

B. CoBmnanenue CpokoB XpaHEHHS TOKYMEHTOB;

C. CopnepxaHue TOKYMEHTA;

ANSWER:

19. Kak cucrematu3upyroTcs Jieja B HOMEHKIIaType?

A.  Ilo npuka3y pyKOBOJUTES;

B. He umeer 3HaucHus;

C. [Tlo cTeneHu BaKHOCTH M HX B3aUMOCBSI3H

ANSWER:

20. YTo BKJIIOYAET B ce0sl TEXHUYECKOE UCTIOJTHEHUE JOKYMEHTA:

A.  TIOAroTOBKY IMPOEKTa JOKYMEHTA, HA0Op W pacledaTKy TeKCTa MPOCKTa,
KOPPEKTUPOBKY COJEPKaHUSI IOKYMEHTA MOCJIE€ COTJIacoBaHus, 0opMIIeHHE
(GbUHATHLHOTO BapyaHTa JIOKYMEHTA;

B.  mpenocraBiieHue pacrniedaTaHHOTO MPOEKTa JOKYMEHTAa PYKOBOJIUTEIIIO Ha
COTJIaCOBaHME, YCTPAHEHUE HETOYHOCTEH, HAOOP OKOHYATEIHLHOTO IOKYMEHTA;
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C.  cocraBieHHe TOKYMEHTa cpa3y B OKOHYATEIbHOM BapUaHTE, €ro
MOJITMCAaHNE Y PYKOBOJUTENS, OTIPaBKa JOKyMEHTa ajpecaTy

ANSWER:

21. Koraa n1oKyMeHT sIBJIsIETCSI MCTIOJTHEHHBIM ?

A.  Kak TOJbpKO JOKYMEHTY NPUCBOEH PErHCTPALIMOHHBIN HOMED;

B.  Korma paccMarpuBaeMblii B JOKYMEHTE BOIIPOC pa3pelieH NOJHOCTHIO U
NepenucKa Mo Hemy 3aBepIleHa;

C. Korzma 1oKkyMeHT NOJIy4eH KOHEUHBIM aIpecaToM

ANSWER:

22. Hocutesnem uH(popMannu siBJIsI€TCH:

A.  cosparenb JOKyMEHTa;

B.  marepuanbHblii 00BEKT, KOTOPBIA HYKEH JUIs (PUKCALIMH, XpaHEHUS (U
BOCITPOU3BEIEHUS) pEUEBOM, 3ByKOBOM HJIM N300pa3UTENbHON HH(OpMAIUY;
C. cTpyKTypHOE MOJIpa3/iesICHUE, BLIMOJIHIIONEE (PYHKIIUU 110 BEICHUIO
JIOKyMEHTOO0OpOT

ANSWER:

23. CBOICTBO JOKYMEHTA MOATBEPKAATH 1€JI0BYIO 1eSITeIbHOCTh JTU00
coObITHE JTUYHOIO0 XapaKTepa — 3To:

A.  ropuamydeckasi 3HAUMMOCTH JJOKYMEHTA;

B.  ropmanueckas cuia JOKyMEHTa;

C.  ayTEeHTHYHOCTh

ANSWER:

24. TUNOBBIM CPOKOM HCIIOJTHEHHS JOKYMEHTA HA3bIBAETCS:

A.  CpOK HCIOJIHEHUS, KOTOPBIN YCTAaHOBJIEH B OpraHU3aI[MOHHO-
pacnopsiAUTEILHOM JOKYMEHTE WM B PE30JIOLUY;

B.  cpok ucnonHeHus, yCTaHOBJICHHBIN CIIOKUBIIMMCS B OpraHU3al|H
0oOBIYaeM;

C.  CpOK HCTHOJHEHHS JOKYMEHTa COTJIACHO HOPMATHBHO-TIPABOBOMY aKTY;
ANSWER:

25. CipaBOYHMK, cO/iep KaLUii cBedeHusI 0 (POHIAX apXHUBA U
npeAHA3HAYEeHHbIH VIS 03HAKOMJICHHSI ¢ MX COCTABOM M CO/Iep:KaHueM — 3TO:
A.  apXuBHBIN CIIPABOYHUK;

B.  apXxuBHBI MyTEeBOAUTEND;

C.  apxuBHBIU yKa3aTelb

ANSWER:

26. YuudunupoBanHoii popmoii J0KyMeHTA ABJISIETCS:

A.  dopmymsip ToKkyMeHTa onpeaeneHHOrO BUa, KOTOPBIN COACPKUT
MOCTOSTHHYIO YacTh TEKCTa;

B.  OymakHbII UK 3JIEKTPOHHBIN MIA0JIOH ¢ PEKBU3UTAMU, 110 KOTOPBIM
OTIpe/IeNsIeTCs aBTOP O(UIUATBHOTO JOKYMEHTA,;

C.  PpEeKBH3UT O COTJIaCHU OPTaHHU3AINH, KOTOpasi HE SBISETCS aBTOPOM
JIOKYMEHTA, C €ro Coiep:KaHueM

ANSWER:

27. PeKBU3HUT IOKYMEHTA — ITO:
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A.  peructpanMoHHBIN HOMEp TOKYMEHTA,

B.  cBenmeHus o gate v UCTIOJHUTENE TOKYMEHTA,

C. anemeHT o(hOpMIICHHS TOKYMEHTA;

ANSWER:

28. IlpeaBapuTeIbHbII TEKCT JOKYMEHTA, KOTOPbIi JINYHO TOTOBUT
UCIIOJIHUTEb UJIH COMCTIOJTHUTEIb JOKYMEHTA, 3TO:

A DK3EMIUIIP JOKYMEHTA,

B.  mpoekr noxkymeHTa;

C.  komus JOKyMEHTa

ANSWER:

29. J1eJIonpoOU3BOACTBO — ITO:

A.  eATeNnbHOCTB 10 TOKYMEHTHPOBAHUIO, IOKYMEHTOOOOPOTY, OIIEpaTUBHOMY
XPaHEHUIO U UCIIOJIb30BAHUIO IOKYMEHTOB;

B.  mpouenypa co3manus, THPAXUPOBAHUS M PETHCTPAIH BXOAAIICH U
UCXOSIIEH JOKYMEHTAIIMH OpTraHu3allny;

C.  HemocpeaCcTBEHHOE CO3JaHue O(PUIIMAIbHBIX TOKYMEHTOB Ha IPEANPUATUN
ANSWER:

30. KakoBa qjimHa caMoii JTHHHON CTPOKM PEeKBU3UTA NMPH YIJII0BOM
PACIOJI0KEHUH PEKBU3UTOB?

A. He 6onee 12,5 cm;

B. He 6onee 7,5 cMm;

C. He 6omnee 10 cm.

ANSWER:

KoHTponupyemble KOMIIETEHIINN

3HaTh OOIIENPOPECCUOHATBHBIE TEOPETUYECKUE U METOINYECKUE OCHOBBI
JNIOKYMEHTOBEICHUS, JOKYMEHTOBEIUECKYI0, apXUBOBEIUYECKYH0 TEPMUHOJIOTHIO,
TEOPHIO JOKYMEHTA, TpaBujia COCTAaBIEHUS U 0OPMIIEHUS TOKYMEHTOB,
MPUHIUIIBI TIOCTPOEHUS YHU(ULIUPOBAHHBIX CUCTEM JOKYMEHTALIMH, OPTaHU3AIU IO
JTOKYMEHTOB B KOMIUIEKCHI M IPUHLUIIBI ONPEIEIICHNAS] HAYYHO-UCTOPUYECKON U
IIPAKTUYECKOM HEHHOCTH JIOKYMEHTOB

Kpurepun ouenku:

- «5» 0ayuToB BBICTaBIIACTCS 00y4Jaroremycs, eciu oH Haoeper 90-100 6amos (90
- 100 % nmpaBUITEHBIX OTBETOB)

— «4» GayIoB BBICTaBIsieTCs: o0y4aromemycsi, eciii oH Habepet 80 Gamios (80%
NPaBUJIBHBIX OTBETOB)

— «3» GayuIoB BBICTaBIIsICTCs: 00y4aromemycsi, eciii oH Habepet 60 Gamtos (60%
NPaBUJIBHBIX OTBETOB)
Pa3zbannoBka

Ne 3aganusa | Kou-Bo 0amioB 3a Ne 3aanus Kou-Bo 6asi10B 32
NPaBWIbHBIA 0TBET NPAaBUWIbHBIN OTBET
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1. 3 16. 3
2. 4 17, 4
3. 3 18. 3
4 S) 19 4
S) 3 20 2
6 2 21 4
7 4 22 2
8 S) 23 3
9 3 24 2
10 S) 25 3
11 4 26 4
12 2 27 3
13 3 28 3
14 2 29 5
15 4 30 3

IIpuMepsl 3a1aHui (CHTYaMi)

1. 3anonuuTe GOpMBI JOKYMEHTOB, CO3JaBaEMbIX B JICATCIIBHOCTH apXUBa (AKTHI O
MIPOBEPKE HAIWYUS, O BBIACICHUH JeT K YHUUTOKEHHUIO, MTAacIIopTa apXuBa, OMUCH
el W T.JI.) COTJAacCHO NPHWIOKEHHH (opM ITOKyMEHTOB «(OCHOBHBIC TIpaBHUiIA
paboThI apxuBOB opranu3anuii». M., 2002.

2. «Pacdetr HOpMBI TTO (POPMHUPOBAHUIO 1], YCTPOUCTBY apXHUBHOTO XPAHIIIUIIA,
HOPMATHBBI BPEMEHU TpyAa apxXuBapuyca» (KOJUYECTBEHHBIC IMOKA3aTEIH ISl
BBITIOJIHCHUS 33/IaHHS BBIIAIOTCS MPETIOAaBATEIIEM).

3. Pemenue 3amauu o teme «PacdeT pazmepa HEOOXOUMOTO XPAHHMIIUIIA U YUCIIa
MepPCOHANa, CO3/IaHKE TIJIaHa PACIIONIOXKEHUS CTeJUIaxeH, (POHIOB U JIeTl, C YUETOM
MEPCHEKTUB  PA3BUTUS  OpPraHU3AMK»  (KOJWYECTBEHHBIE TIOKA3aTeNH  JIs
BBITIOJIHCHHUS 33/IaHHS BBIJIAIOTCS MPETIOAaBATEIIEM).

4. ObocHOBaHUE HEOOXOTUMOCTH (pacueT 3(HEKTUBHOCTH) OpraHU3aIlMN apXHBa
Ha TIPEANPUATAN

KOHTpO.]IbHI)Ie BOIIPOCHI IJIfl MIPOBEACHUA TEKYHIECTI0 KOHTPOJISA

BOIIPOCHI K 3AYETY
1.3HaueHne apXUBOB B rOCyAapCTBE
2..00ecmneueHue COXpaHHOCTU JOKYMEHTOB apX1Ba
3.Ilonsitue u ctpykrypa Pocapxusa
4.CocTaB TOKYMEHTOB, MOJIJIeXKAIIUX epeade B apXUB OpraHU3aluu
5.HopMaTuBHO-TIPAaBOBOE PETYIUPOBAHHUE JEATEIBHOCTH APXUBHBIX YUPEKICHUI
6.CocraBienue u opopmiiIeHUE OMKUCH JIe] TTOCTOSIHHOTO, BPEMEHHOTO XPaHEHUS U
10 JINYHOMY COCTaBYy CTPYKTYPHOT'O ITOJIpa3I€IEHUsI OpraHU3aluH
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7.CoBpeMeHHbIE (eiepaIbHbIE U BEJOMCTBEHHBIE APXUBbI

8. HopMaTuBHbIE aKThl, PETYIHPYIOLIME TOPSAIOK JETONPOU3BOJICTBA U pabOTy
apxuBa

9.[Topsmox popMupoBaHus A€l B OpraHu3aluu

10. TpeOoBanug K OG(OPMIICHHIO [€J, NPUHUMAEMBIX B apXHB OpraHU3aluu

(Hymepauus, TMCT-3aBEpUTEIIb, BHYTPEHHSS ONUCh, 00JI0KKA JIENa. ONUCH Jelia)

11.I'ocynapcTBeHHas: M HETOCYAapCTBEHHAs 4acTh ApXUBHOTO QoHja PO

12.ITpobnemsbl pa3BuTus apXuBHOrO zena B Poccun

13. ApxuB opranu3zanuu. Buspl apXvBoB Opranu3anuu

14.0Opranbl rocyJapCTBEHHOM BJIACTH, YIPABIISAIOLIUE apXUBHBIM J1eJI0M B Poccun

15.I1lpaBuna oopmieHUs] BHYTPEHHEHW OMICH JOKYMEHTOB Jieia

16. ®enepanbHOE apXUBHOE areHTCTBO Poccun

17.CoBpeMeHHOE COCTOSTHME apXUBHOIO Jiena B Poccun

18.0OcHoBHBIE 337241 U GYHKLIUH apXHBa OPraHU3aLUU

19. 3akoHoaTenbHas 0aza apxuBHOro jgena B Poccun. OCHOBHBIE 3aKOHBI U

MOCTAHOBJICHUS

20.IIpaBa 1 OTBETCTBEHHOCTh apXHBa OPraHU3ALUN

TemaTuka 3cce, pedepaToB, npe3eHTANMN
Temamuxa pepepamos

JluTepatypy ¥ UCTOUYHMKH ISl HAIMCAaHUA pedepara ciieayeT noaooparh 1o
nyOnukanusM B KypHasiax «OTedecTBEHHbIE apXHUBBD», «Jlenonpou3BoAcTBOY», a
TaK)K€ HCIOJIb30BaTh PEKOMEHIOBAHHBIN CIHMCOK JUTEPATyphl U MCTOYHUKOB IO
BCEMY Kypcy B JaHHOW mporpamme. PabGora nomkHa copepxkaThb IJIaH, CIHCOK
UCTOYHUKOB U JIUTEPATypbl U CHOCKM Ha BCE HCIOJIb3yeMble U3JaHUS, a TaKXKe
3aKOHO/ATeIbHbIE 1 HOPMATUBHO-METONYECKHUE aKThI.

1. ApxuBbl B JIpeBHEpYCCKOM TOCYAapCTBE W B TMEPUOJA TOJUTUYECKOMN
pa3ipoOICHHOCTH.

2. ApxusHoe nieno B Poccuiickom nieHTpanuzoBanHoM rocynapcrse (XV-XVII
BB.)

3. ApxusHoe nieno B Poccutickoit umnepuu B XVII Beke.

4, ApxuBHOE J1e710 B riepBoit nojoBuHe XIX B.

5. ApxuBHOE J1e710 BO BTopoi nosioBune XIX B.

6. ApxusHoe neno B Poccuu B koHie XIX-nagane XX BB.

1. ApxusHoe neno B 1917-1929 rr.

8. ApPXHMBHOE JIEJIO B YCJIOBHSIX aJIMHHHCTPATUBHOW CHCTEMBI yIPaBIICHHUS
(1930-cep.50-x rT.).

9. ApxusHoe 1eno B cep.1950-x — cep.1980-x 1.

10. ApxuBHOE /1€JI0 Ha COBPEMEHHOM JTarle.
11. OpraHuzalMOHHBIE W  TPaBOBBIE  BOIMPOCHl  APXMBHOTO  Jeja B
MYHUIUNIATBHBIX 00pa30BaHUSIX.
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12. DkcnepTHble M 3KCHEPTHO-NIPOBEPOYHBbIE KOMHUCCHM, HX CTPYKTypa H
3a/1auH.

13. @ysakuuum JK B opranuzanusx.

14.  ®yukuuu III(M)K B rocapxuBax u apXUBHBIX yIpaBieHUsXx. OyHKIIUU
LIDIIK.

15.  Opranu3zaiusi KOHTPOJIS U PyYKOBOJICTBA 32 apXUBAMU BEJOMCTB CO CTOPOHBI
rOCy/IapCTBEHHOW apXUBHOM CITY>KOBI.

16.  Opranuzanus pabots! mo JD1J] B gemonpoun3BoACTBE U Nepenava e B
apXuB OpPTaHU3AIINH.

17.  Opranuzanus padotsl mo D1/ B apxuBe opranusaiuu.

18. IIpodeccuonanpHas 3TUKAa apXUBUCTA.

19. Ilepeuenn mOKyMeHTOB 10 cpokaM xpanenus (1989), crpykrypa, 1enm,
3aJlauH.

20. Tlepeuensb moxkymeHTOB 1o cpokam xpanenus (2000), cTpykrypa, meiw,
3aJlauH.

21. TlepedeHpb moKyMeHTOB 1o cpokam xpaneHus (2007), cTtpykrypa, meim,
3aJlauH.

22. OpraHuzanust 1 MeToauka pabotsl ¢ [lepeuHsiMU TOKYMEHTOB IO CpOKam
xpanenus (2010).

23. DkcmeprTu3a LEHHOCTU JOKYMEHTOB, €€ 3aJaud U 3TaIlbl.

24.  Ilpunnuns! or6opa nokymeHToB mpu DL/,

25. Kpurepun npoucxoxaenus gokymenTa mpu DI

26. Kpurepun BpemeHH 1 MecTa 00pazoBaHus JoKyMeHTOB mipu DL/

27. Kpurepwnii conep>xanus JokyMeHTOB mpu DI

28. Kpurepun BHEUTHUX 0COOCHHOCTEH TOKYMEHTOB.

29. CoBpeMeHHBIC TPOOIIEMBI apXUBHOTO jena B Poccum.

30. ApxuBHas cayx6a B KpacHomapckom Kpae, CTPYyKTypa, COCTOSIHHE,
NEePCIIEKTHUBA.

31. IIpoGaemsl popmupoBanus ApxuBHoro ¢onaa PO Ha coBpeMeHHOM dTare.
32. denepanbHbIe TOCYJAPCTBEHHBIE APXUBBI U COCTaB MX (DOHIOB.

33. CrpykTypa rocyaapCcTBeHHBIX apxXuBOB B Poccum.

34. OOecnedyeHHe COXPAaHHOCTH JOKYMEHTOB B  TOCYJNAapCTBEHHBIX U
BEJIOMCTBEHHBIX apXHBaX.

35. OOecneyeHue HCIOIL30BAaHUSA JOKYMEHTOB B TOCYJApCTBEHHBIX U
BEJIOMCTBEHHBIX apXHBaX.

36. HayuHo-meronuueckass paboTa U HayyHO-TEXHUYECKas 00paboTka
JIOKyMEHTOB B TOCY/IapCTBEHHBIX U BEIOMCTBEHHBIX apXUBaX.

37. Pa3HOBHIHOCTH BEJOMCTBEHHBIX apPXHUBOB M COCTAaB UX JIOKYMEHTOB.

38. CocraB nokymentoB A® Poccum.

39. KouTpoas u okazanue nomoiu ciayxoam JJOY apxuBucTamu OpraHu3aiiiu.
40. ApxuBHbiii ®ong PO u ero cocras.

41. OcHoBHbIE TMpPOOJEMBI BEIOMCTBEHHOTO XpaHEHUS JOKYMEHTOB B
COBPEMEHHBIX YCIOBHSIX.

42. 3akxononarenbHbie akThl PO 06 ApxuBHoMm donae PD u apxuBax.



24

Temamuka pegpepamos (cemecmp 6)

1. KowmmnekroBanue apxuBos. Llenu, 3anayuu, npoOieMsl.

2. CnuckKu UICTOYHUKOB KOMILIEKTOBAHHUS.

3. [lepenaua ngen Ha TOCXpaHEHHE.

4. LleHTpanu30BaHHBIN rOCYJapCTBEHHBIN ydyeT JOKyMeHTOB AD PO. Ilenun
Y IPUHIIMUIIBI yUeTa.

5. OCHOBHBIE IOKyMEHTBHI 110 Y4eTY APXUBHBIX TOKYMEHTOB.

6. VY4yeT u xpaHneHune 0co00 IIEHHBIX TOKYMEHTOB.

7. [IpoBepka HaNMYKMS U COCTOSIHUS APXUBHBIX JE.

8. Pa3menienue 10KyMEHTOB B apXUBOXPAHUIIUIIIE.

Q. [Topsanox BeIga4M J€IT U3 apXUBOXPAHIIIUIIIA.

10. Knaccudukanus 10kyMeHTOB B apxuBax. QoHIUpOBaHUE.

11. XPOHOJOTMYECKUE TPAHULIBI ApXUBHOTO (hOHAA.

12. Krnaccudukanusa 1oKkyMeHTOB B npeaenax apxuBHbIX poHaax. [lpusHaku
KJ1accu(ukanuu.

13. Meroauka paboThl 1O KIaccU(UKAIMU JOKYMEHTOB B  (POHIE.
HcTtopuueckas cripaBka (HoHa.

14, Ucnons3zoBanne pokymeHToB A® P® B uHDOpMAIMOHHBIX NENSX.
OCHOBHBIE HallpaBJICHUS UCIIOIB30BAHUS JOKYMEHTOB.

15. ®opMbI UCTIOIB30BAaHUS APXUBHBIX IOKYMEHTOB.

16. Opranu3zanus padoThl Hcciae10BaTeNel B UNTAIbHOM 3aJl€ apXUBa.

17, Hasenenue n BeIaua CipaBoK B apXHUBE.

18. Cucrema HCA B apxuBax. [IpuHnuuns! noctpoenus. Cocras.

19. ApxusHas onuck. Bunpel. @ynkunn. CTpyKTypa.

20. ApXUBHBIE KaTaJOTH.

21. O0630pbI ¥ yKa3aTeIn apXUBHBIX JOKYMEHTOB.

22. KowmrmnekroBanue apxuBoB KHHO-(DOTO-BUACOJOKYMEHTAMHU.

23. Je3undexiys JOKyMEHTOB B apXHBax.

24, KommiekToBaHue apXuBOB TIOKYMEHTAMU JIMYHOTO TPOUCXOKICHHUS.

25. MeToauka co3iaHus, COBEPILICHCTBOBAHUSI OTTMCEH.

26. Buabl apxuBHBIX MYTEBOAMUTENEH, X CTPYKTYpa, COCTAB.

217. ABTOMAaTHU3UPOBAHHBIE WH(DOPMAITMOHHBIE CUCTEMbl U KOMITbIOTEPHbIE
TEXHOJIOTMH B apXUBaXx.

28. dakTopbl pa3pylIeHUsI JOKYMEHTOB.

29. JIe3uHCeKIMsl JOKYMEHTOB.

30. Koncepanus u pectaBpaiyisi apXUBHbBIX TOKYMEHTOB.

31. ApXUBHBIE KOJIJICKIIUU: TOHSATHE, TPU3HAKU, BUJIBI.

32. Knaccudukanus JOKyMEHTOB JTUYHBIX (POHJIOB.

33. [Tpo6yiiema oTO0pa Ha XpaHEHHE MAaCCOBBIX TOKYMEHTOB.

34, KommiekToBaHne apXuBOB JIEKTPOHHBIMU JOKYMEHTAMH.

35. Opranuzanusi padoThI M0 UCMOJHEHHUIO COIMATbHO-TIPABOBBIX 3aIIPOCOB.

OdopmieHue crpaBok.
36. Apxeorpaduueckas 00paboTKa TOKYMEHTOB.
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37. JlokyMeHTaJIlbHas ~ MyOJMKauus:  CBOWCTBA, KOHBOM.  [IpuHIMMIBI
BBISIBJICHUS JOKYMEHTOB JIJISI U3/1aHUA.

38. HaydHo-TexHrudecKuii mporpecc 1 ero BIUsSHUE Ha oOecrieueHre (GU3HKO-
XUMHYECKON COXPaHHOCTH apXUBHBIX JJOKYMEHTOB.

39. Bunet apxuBHbIX hoHm10B. OOBEAMHEHHBIN apXUBHBIN (POH].

40. CoBpeMeHHbIE TPOOJIEMbl KOMIUJIEKTOBAHUS apXUBOB B PBHIHOYHBIX
YCIIOBHUSIX.

TemaTuka npe3eHrauum

Opransl ynpasienus apxuBamu Poccuiickoil @eneparu.

Opranu3zaiimoHHas CTPYKTypa rocyJapCTBEHHBIX apXUBOB.

Opranu3zaimoHHas CTPYKTypa BEIOMCTBEHHBIX apXHBOB.

Opranu3zaiinoHHasi CTPYKTypa MyHULIUTIATbHBIX apXHUBOB.

OyHKIMK TOCYTaPCTBEHHBIX aPXUBOB.

BenomcTBeHHbBIE apXHUBBI U UX (PYHKIIMOHAIBHBIE OCOOCHHOCTH.
MyHunumnagbHble apXUBBI U KX (QYHKITMOHATBHBIE OCOOCHHOCTH.

Opranuzaiuss JOKyMEHTAllMM W JOKYMEHTOOOOpOTa BHYTPH apXUBHBIX
YUPEKICHHMN.

9. IlonsATue U 3a1a4y 3KCIEPTU3bI LIEHHOCTU JOKYMEHTOB.

10. IIpuHiuns! 0T00pa U KPUTEPUN OLIEHKH JOKYMEHTAIUU.

11. OdgopmiieHne  pe3ynbTaTOB  SKCIEPTU3bl IEHHOCTU  JIOKYMEHTOB  Ha
OPEIIPUITUSX, B OPTaHU3ALUAX U YUPEKICHUAX.

12. Meronuka 0TO0pa JOKYMEHTOB Ha TOCYJapCTBEHHOE XPaHEHHUE.

13. DkcnepTHBIE OpraHbl B 00JaCTH ApXUBHOTO Jielia U UX (PYHKITUH.

14. Opranuzamusi  pabOTbl MO  OKCHEPTU3€ LEHHOCTH  JOKYMEHTOB B
rOCy/1apCTBEHHBIX apXHUBaX.

15. Opranuzamusi  pabOTBl MO  OKCHEPTU3E  IEHHOCTH  JOKYMEHTOB B
BEJIOMCTBEHHBIX apXUBax.

16. Opraauzarus paboThI IO IKCIIEPTH3E LIEHHOCTH JJOKYMEHTOB B OpTaHU3AIUX.
17. HopMaTHBHO-METOIMUECKHE TTOCOOUS 10 AKCIIEPTH3E IICHHOCTH JIOKYMEHTOB U
MOPSJIOK UX ohopMIICHUSI.

18. Tlops10K KOMITJIEKTOBAHUS apXUBOB.

19. McToYHUKHM KOMITJICKTOBAHHSI apXHUBOB.

20. I'ocymapcTBEHHBIN y4eT JOKYMEHTOB B apxuBax Poccuiickoit ®eneparum.

21. Oco6o tennsie JoKkyMeHThl ApxuBHOoTro ®onma PO.

22. CtpaxoBoii (hOHI JTOKYMEHTOB.

23. Tlopsiok KOMIUIEKTOBaHUS CTPaxoBoro poHaa TOKYMEHTOB.

24. TlopsiioK pa3MellleHUs JOKYMEHTOB B ApXUBHBIX yupexaeHusx PO.

25. ObecrnieueHre COXPaHHOCTH IOKYMEHTOB B TOCYJJapCTBEHHBIX apXUBaX.

26. OGecrieyeHne COXPAHHOCTU JOKYMEHTOB B BEIOMCTBEHHBIX apXHUBaX.

27. O6ecrnieyeHne COXPAHHOCTU JOKYMEHTOB B MyHUIIMTNIATbHBIX apXHBaX.

28. TIpoBepka HATMYHSI ¥ COCTOSTHHS TOKYMEHTOB B TOCYAapCTBEHHBIX apXUBaX.
29. TIlpoBepka HATMYHSI ¥ COCTOSTHUS TOKYMEHTOB B BEJIOMCTBEHHBIX apXHBaXx.

30. IIpoBepka HATMYMSI ¥ COCTOSTHUS TOKYMEHTOB B MyHUIIMTIAIIbHBIX apXHBaX.

31. CocTaB Hay4YHO-CIIPAaBOYHOTO anmapaTa K apXUBHBIM TOKYMEHTaM.

O~No Tk wNE
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32. Knaccudukarus ¥ 11e1eBoe Ha3HAYCHHE apXUBHBIX CIIPABOYHHUKOB.

33. Onucek e B CUCTEME CIIPaBOYHOM JOKYMEHTAIIUU apXHBa.

34. CipaBOYHUKH K IOKYyMEHTaM BEJOMCTBEHHBIX apXHBOB.

35. Ilenn ncnonb30BaHUs JOKYMEHTAIBHBIX NCTOYHUKOB M3 TOCYIApPCTBEHHBIX
apX1BOB.

36. [lenmn wucmonb30BaHUS JOKYMEHTAJIbHBIX HMCTOYHHKOB W3 BEIOMCTBEHHBIX
apXMBOB.

37. llenu MCHONB30BaHUsSl JOKYMEHTAIBHBIX UCTOYHUKOB M3 MYHHUITUTIAIBHBIX
apX1BOB.

38. Knaccudukarus apxuBHBIX (OHIIOB.

39. Ilopsaiok pabOThI ¢ apXUBHBIMU MaTepUaJIaMH.

40. [TpaBoBoi#i cTaTyCc apXuBOB U (POHJIOB C OTPAHUYCHHBIM JJOCTYTIOM

41. IIpuHIMIIBI KCTIOTB30BAHUS OXPAHSAEMON TIOKYMEHTAIIHH.

42. Cuctema pyKOBOJICTBA U KOHTPOJIS B BEJIOMCTBEHHBIX apXHUBaX.

43. Cuctema pyKOBOJCTBA U KOHTPOJISI B MyHHUIIMIIAIbHBIX apXUBaXx.

44. CucteMa pyKOBOJICTBA M KOHTPOJISI B TOCYJJAPCTBEHHBIX apXUBax.

45. YcTpoicTBO, 000pyAOBAHUE U HKCILTyaTalls TOMEIICHUN apXUBa.

46. TexHONOTHS ¥ PEeXKUM XPAaHCHHUS TOKYMEHTAIBHBIX (DOHIOB TOCYAApCTBEHHBIX
apXM1BOB.

47. TexHOJNOTHS M PEKUM XPAHEHUS TOKYMEHTAILHBIX (DOHIOB MYHHIIMIIATHHBIX
apXM1BOB.

48. PectaBpanus 1 KOHCEpBaIIUs JOKYMEHTOB.

Tembl, BBIHOCMMBIE HA CAMOCTOSITEJILHYI0 IPOPA0OTKY:
— CoBpeMeHHas cucTeMa MocoOuid o 3KCHEPTU3E LICHHOCTU JOKYMEHTOB.
— AHanu3 u knaccuduKanus EeKTPOHHBIX JOKYMEHTOB
- ApxuB (POTOJOKYyMEHTOB
— ApXuBHas 1eATeIbHOCTH B Poccuiickoit uMnepuu.
- ApXuUBHas AEITEIBHOCTb B COBETCKUI U TOCTCOBETCKUI NIEPUOIBI.
TBopueckasi npo61eMHO-OPMEHTHPOBAHHAS CAMOCTOSITEJIbHAsI padoTa
HalpaBjeHa Ha pa3BUTHE  WHTEIEKTYaJbHBIX  YMEHHH, KOMIUIEKCA
YHUBEpCAIbHBIX (OOLIEKYJIbTYPHBIX) M MNPO(EeCCHOHATBHBIX KOMIIETEHIIHM,
HOBBILIICHHE TBOPUECKOTO MOTEHIMaIa OaKalaBpOB U 3aKIH0YAETCS B:
— TMOHMCKE, aHaJlu3e, CTPYKTYPUPOBAHUM M TPE3CHTAMM WH(GOpMalLMU, aHAJIN3e
HAYYHBIX IMyOJMKALUN IO OTIpeieIEHHON TEME UCCIIeI0BaHuM,
— HCCJeNOBaTeNIbCKOW paboTe W y4acTUM B HAY4YHBIX  CTYJIEHYECKHUX
KOH(epeHUUAIX, CeMUHapax ¥ OJUMITUAIAX,
— Ppa3BUTUM  UHTEJUIEKTYaJIbHOM  COCTAaBISIOIICH, Pa3BUTHM  TBOPUYECKOTO
MBINIUICHUS,  (QOPMHPOBAHUU  OOMIEKYJIBTYPHBIX U MPOQPECCHOHATBHBIX
KOMIETEHIIMI 1 BKIIIOYAET CIEAYIOUINE BUIbI padoT:
— H3YYEHHE TeM, BHIHECEHHBIX Ha CAMOCTOSITENbHYIO MPOPAOOTKY;
— BBINIOJIHEHUE KYPCOBOM paboThI;
— TIOHUCK, aHaJiu3, CTPYKTYPUPOBAHUE U Mpe3eHTalusl MHpopmanuu,
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— ucciedoBaTelabcKkas paboTa ©M  ydacTHE B HAYYHBIX  CTYJACHUECKUX
KOH(EPEHIUAX B BY30B;
— aHaJgu3e HAy4YHBIX MyOJMKalMi 10 MarepuajgaM >KypHaloB «BecTHHK
apXUBUCTa», « OTEUECTBEHHBIC APXUBBIY;
- HamMcaHuu pedepaTa WIH 3CCe IO MPeIIaracMbIM TEMaM.

IIpuMepHbIi NepedyeHb HAYYHBIX MPOOJIEeM W HANPABJIEHUHA HAYUYHBIX
HCCJIeJOBAHMM:

1.  Hudopmaruzamms apxuBHOTO Aeia

2.  Hcmonw3oBaHme XpaHSIIUXCS B APXUBE JOKYMEHTOB.

3. Hctopus u opraHu3aiisi apxuBHOTO Jieia 3a pyOeKoM.

4.,  MapKkeTUHI  apXWBHBIX JIOKYMEHTOB W  apXUBHOW  JIOKYMCHTHOM
nHpopMaruu.

5. ApXUB: UCTOPHS U COBPEMEHHOCTb.

6. ApXUBHBIE TaliHBI.

7. UTO M KaK XpaHAT CEMEHUHbIE apXUBBI.

8. ApXUBHBII (POH]T TMYHOTO TPOUCXOKJICHUS B APXUBE MPEAIPUSITHS.

/7.  YYEBHO-METO/JMYECKOE 1 HWH®OPMALUNOHHOE
OBECIHHEYEHUE JUCIUIIJIMHBI MOAYJIA)

OcHoBHas uTEpaTypa

1. Kynses, H. H. J[lokymenroBenenue : yueOHuk / H.H. Kynses,
H. H. Vpanos, A. I'. ®abpuunoB. — Mocksa : Jloroc, 2011. — 356 c. — (HoBas
YHUBEpCUTETCKasg Oubimorteka). — Pexum gocryna: 1o  MOANHCKE. —

URL: https://biblioclub.ru/index.php?page=book&id=84880 (mara oOpameHus:
12.05.2023). — ISBN 978-5-98704-329-8. — TekcT : 3J€KTPOHHBIH.
2.  KoHduaeHnuanpHoe IeI0MPOU3BOACTBO W 3AIMINCHHBIN 3JICKTPOHHBIA

nokymeHtoobopor :  yuebnuk /  A.T. ®abpuunosB, A.C. JIéMyIIKHUH,
T. B. Kongpamosa, H. H. KynsieB. — Mocksa : Jloroc, 2011. — 452 c. — (HoBas
YHUBEpCUTETCKasg Oubimorteka). — Pexum jgocrynma: 1o  NOANHMCKE. —

URL: https://biblioclub.ru/index.php?page=book&id=84996 (mara oOGpameHus:
12.05.2023). — ISBN 978-5-98704-541-1. — TeKcT : 31IeKTPOHHBIH.

3.  Cronspos, 0. H. JlokymenTtonorus : yaeoHoe nocooue / FO. H. Ctosisipos ;
OpJIOBCKMIT TOCYTApCTBEHHBIM HWHCTUTYT HCKYCCTB W KyInbTypbl. — Open
INopuzont, 2013. — 370 ¢. : w1 — Pexum goctynma: Mo TOAMNHCKE. —
URL: https://biblioclub.ru/index.php?page=book&id=276208 (mara oOpameHus:
12.05.2023). — bubOmmorp. B kH. — ISBN 978-5-904977-37-5. — Tekcr
AIEKTPOHHBIN.

4. YmnpaBlieHHe TOKyMEHTallMel W apXHUBaMH 3a pyOeKoM : yaeOHOe mocolue :
[16+] / coct. C. B. Makapuyk, C. II. 3Bsarun ; KemepoBckuili rocy1apcTBEHHBIM
yHuBepcuteT. — KemepoBo . KemepoBckuii rocymapcTBeHHbIi yauBepcutet, 2019.
— 274 C. — Pexum JOCTyTA: o TIOJITTUCKE. —
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https://biblioclub.ru/index.php?page=book_red&id=276208
https://biblioclub.ru/index.php?page=book_red&id=574229
https://biblioclub.ru/index.php?page=book_red&id=574229
https://biblioclub.ru/index.php?page=book_red&id=574229
https://biblioclub.ru/index.php?page=book_red&id=574229
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URL.: https://biblioclub.ru/index.php?page=book&id=574229 (nata  oOparcHus:
12.05.2023). — buOmorp. B kH. — ISBN 978-5-8353-2361-6. — Tekcr
AJIEKTPOHHBIM.

5. beikoBa, T.A. HenonpousBoactBo [Tekcr] : yue6. / T. A. Bbeikosa,
JL.M. Bsuosa, JI.B. Cankuna ; mox o6, pea. npod. T.B. Ky3nenosoii. - 3-¢ usn.,
nepepad. u npon. - M. @ Hudpa-m, 2014. - 363 c. - (Bricumiee obpaszoBanue.
bakanaspuar). - ISBN 978-5-16-004923-6 (U3n-Bo "Unudpa-m")

6. oxymenrtarmonHoe oOecnedenue ympasieHus [Tekct] : yueOnuk / A.C.
['punbGepr, H.H. 'opbaues, H.H. 'opbaues, O.A. MyxameriuHna. - M. : FOnutu-
nana, 2013. - 384 ¢. - ISBN 978-5-238-01770-9 (U3x-Bo "FOHUTH-1aHa")

7. bwikoBa, T.A.  JloKyMeHTallMOHHOE  oOOeCIlieYeHUE  YINpaBJICHUSA
(memompousBojicTBO) [Tekct] : yueb. mocodme / T. A. beikoBa, Ky3uemnosa, T.B.,
Cankuna, JI.B. ; mox o6m. pen. T.B. Ky3Hemnosoii . - 2-¢ u3j., mepepad. u gom. - M.
: THOPA-M, 2013. - 304 c. - (Briciiee oOpa3zoBanue: bakamaspuar). - ISBN 978-
5-16-004805-5

8. 3unoBbeBa, H.b. Opranmszanuss u meroguka pabOThl ¢ JAOKYMEHTAMH B
yupexaeHusx KyabTypsl [Tekct] : yueOHO-MeTon. nocobue / H. b. 3uHoBbeBa. -
Kpacnonap : KT'UK, 2016. - 184 c.

9. IloxnukoBa, H. M. IIpaktukym 1o npeaMery "JIOKyMEHTHI,

KOppecnoHaeHIuss u aenonpousBogactBo” [Tekcer] : yue6. mocoome / H. M.
IToxxaukoBa. - M. . Axagemus, 2015. - 188 c. - ISBN 978-5-4468-2398-7

JlonoJIHUTeIbHASI JTUTEepaTypa
1. ®enepanpubiii 3akoH ot 06.04.2011 N 63-®3 (pen. or 28.06.2014) "O6
anexktponHoi mommnucu" (06 ampens 2011 r.)// [Dnexktponnsiii pecypc]. - URL:
http://www.consultant.ru/document/cons_doc_ LAW 165011/
2. ®enepanpubiii 3akoH ot 22.10.2004 N 125-®3 (pen. ot 04.10.2014) "O6
apxuBHoM jgene B Poccuiickoit//[OnexkTtponnbiii  pecypc]. -  URL:
http://www.consultant.ru/document/cons_doc_LAW_ 169580/
3. ®enepanbubiii 3akoH oT 27.07.2006 N 149-®3 (pex. or 21.07.2014) "O6
uHpopManuy, HWHOOPMAIMOHHBIX TEXHOJOTHSIX W O 3ammre uHpopmarmu" //
[D1eKTpOHHBIHI pecypcl]. URL:
http://www.consultant.ru/document/cons_doc LAW _ 165971/
4. 3akon TromeHCcKoll o0macth O (OPMHPOBAHMU M COACPKAHUU APXUBHBIX
dbonnoB TromeHckout obnactu. [Ipunst obnactaou dymoit 23 nekabpst 2004 r. (B
pen. 3akonoB Tromenckoit ooactu ot 03.10.2012 N 73)// [DnexTponHbIi pecypc].
- URL.: http://www.consultant.ru/document/cons_doc_LAW 165971/
5. Pacnopsixenue IlpaBurensctBa PD ot 12 depans 2011 r. Ne 176-p «O06
YTBEPXKJICHUM IUIaHA MEPONPHUATHNA 10 Tepexoay (denepaibHBIX OpPraHoOB
WCITOJIHUTENILHON BJIAaCTU Ha 0€30yMakKHBIA JOKYMEHTOOOOPOT MPU OpraHU3aIlliu
BHYTpeHHeH  mestenbHOocTH» /I [Daektponnbiid  pecypc]. -  URL:
http://archives.ru/documents/order_gov176r_2011.shtml
6. TOCT P 7.0.8-2013 «/lemonpou3BOACTBO U apXUBHOE MAei0. TepMHUHBI U
onpeneneaus». M., 2014


https://biblioclub.ru/index.php?page=book&id=574229
http://www.consultant.ru/document/cons_doc_LAW_165011/
http://www.consultant.ru/document/cons_doc_LAW_169580/
http://www.consultant.ru/document/cons_doc_LAW_165971/
http://www.consultant.ru/document/cons_doc_LAW_165971/
http://archives.ru/documents/order_gov176r_2011.shtml

10.

29

7. PexoMeHpanuu Mo MOJATOTOBKE (penepanibHbIMU OpraHaMy HCHOJHUTEIHHOU
BJIACTH TIEPEYHEH JOKYMEHTOB, CO3/laHWE, XPAaHCHHWE W HWCIOJIb30BAHUE KOTOPHIX
JIOJDKHO OCYIIECTBISATHCS B (DOPME DJIEKTPOHHBIX JOKYMEHTOB IPH OpTaHU3AINH
BHYTPECHHEH JesaTenbHOCTU(YT.B. TprKka3oM PocapxuBa ot 29 anp.2011 Ne 32)
//[DMeKTpOHHBII pecypc]. - URL:
http://archives.ru/documents/order_gov176r_2011.shtmi

Enannena O.I1. 'ocynapcTBeHHbIE, MyHUIIMIIATBHBIE U BEJIOMCTBEHHbBIC APXUBBI:
Kypc nekuuii [Dnextponnslit pecype] // URL: https://iside.distance.ru/.

Enannena O.I1., Tapacosa O.I1. Onexrponnsie apxusbl/ Enannena O.11, Tapacosa
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Ct.850; OteuectBenHbie apxuBbl.- 1993.- Ne3.- C.3-4.
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HNuTepHeT-pecypcebl
www.termika.ru

http://fgosvo.ru/uploadfiles/poops/1/3/20110619140906.pdf -  pabGoune
nporpammsl PPI'Y

http://www.edou.ru/enc/vvedenie.php - DHIKKIONEIUS ASTOMPOU3BOICTBA

http://otherreferats.allbest.ru/audit/00112223 0.html - DNEKTPOHHBIN
JIOKYMEHTO000pOT

http://www.top-personal.ru/officeworks.html - ApxuB KypHaia
I[CJIOHpOI/IBBOI[CTBO

MeTtoanyeckue yKa3aHUsl 1 MATEPUAJIbI 10 BUAAM 3aHATHHA

JI71s1 TOATOTOBKYU K 3aHATUSIM PEKOMEHYEM HCIOJIb30BaTh JIEKTPOHHAYIO
0a3y JaHHBIX MO JOKYMEHTOBEJECHUIO U JIOKYMEHTOBEIYECKUM HCCIIECIOBAHUSIM,
KOTOpasi COJIEPKUT METOANYECKHE MaTe€pUalibl MO MOJATOTOBKE K CEMHHAPCKUM,
MPaKTUYECKUM3AHATUSAM,  3a4eTy, pa3paboTke  Tioccapus,  MOJTOTOBKE
BHUJICONIPE3CHTALIUM, BBIMOJHEHUIO JAPYrMX 3aJaHUi 3aJaHuld B paMKax
CaMOCTOATENbHOM paboThl . A Takke DJJICKTPOHHBIC DHIMKJIONEIUUA TI0
JIEJIONPOU3BOACTBY U apXUBOBEICHUIO
Jnst  caMocTOoATENbHOM palbOThl, MOATOTOBKE MPAKTHUYECKUX (CEMHHApPCKUX)
3aHSTUNA, MOJTOTOBKE K TECTOBBIM HCIBITAHUSM, a TaKXKe sl HaluCcaHUs 3CCeE,
pedepatoB, HAYYHBIX JIOKJIaJI0B PEKOMEHIYETCS CIIEIYIOIIEeE:

JIJ1s1 MOATOTOBKY K MEPEUYUCICHHBIM BUJaM padoT MPeyCMOTPEHBI 3a/1aHusl,
Pa3BUBAIOIIME HABBIKA CAMOCTOSATEILHOTO aHAIM3a U OCMBICIICHHS TTPEAJIOKEHHBIX
npobsieM U TeM. J[Ji1 OCBOGHUSI MPEITIOKEHHBIX TEM, CTyACHTaM HEO0OXOIMMO
O3HAKOMUTHCSI € MPEMJIOKEHHOW  JIUTEpaTypoul, BbIOpaTh  HEOOXOAUMBIC
WCTOYHUKH, COCTaBUTh IUIAH TMpejacTosmed pabdoTel. [ pedepupoBanus
UCTOYHUKOB CTYJIEHTY HEOOXOJMMO O3HAKOMHUTBCS C TEKCTOM, CJeiaTh
HEOOXOJMMbIC BBIMHUCKH, IIUTAThl, COOTBETCTBYIOIIME TJIABHOW Tpobieme
UCCIICIOBAHUS, CKOMIIOHOBAaTb JTHW UUTAThl, MNOPOAyMaTh UX, H3JIOKUTH
COOCTBEHHOE BHUJICHUE CBOMMHU CJIOBAMH, HAMETUTh HEOOXOJMMBIC CBSI3KH U
CTpYKTYypy Oymyiero Tekcra. PedepupoBaHre NMEepBOMCTOYHUKOB MpEANoOaraet
CaMOCTOSITEJIbHBIC HABBIKM W3YYEHUSI TEKCTa, W3JIOKEHHUE MPEIJIOKEHHBIX TOYEK
3peHHUs, MepecKas, aHaIn3 MPOOJEMHBIX BOMIPOCOB, BBIJICIEHUE TJIABHBIX HAYYHBIX
no3unuii  aBTopoB. I BeIMONHEHUs pedepara HEOOXOAUMO HAYUMHATH C
000CHOBaHMSI BBIOOpA TEMbI, 3aT€M MPUBECTH TEPEUCHb KIHOYEBBIX TMOHATHM
coJiepKaHus, TaH padoThl (0 4yeM padoTa, Kakve BOIMPOCHI BKJIIOUEHBI), 3aTEM
nepexoIuTh K (HOPMYJIUPOBKE TE3UCOB, MPEICTABISIONINX KPAaTKOE COJIEpKAHUE
KaXJI0ro Bompoca TeMbl. Jlajiiee, NPUBOIATCS CTPYKTYPUPOBAHHBIC TE3UCHI
(OCHOBHBIE TPYNIBI TE3UCOB MO pasnenam padotel). CrpymnmupoBaB TE3UCHI
(OCHOBHBIE MBICJIH), YCTAHOBUB MEK1Y HUMU OCHOBHBIE U COMOJIYMHEHHBIEC CBSI3U,
COCTaBUTh JIOTHYECKYIO MOJIETh cojaep)aHus pabotel (pedepara). Bo3zmoxkHO
MEPBOHAYAIILHO TOCTPOUTh MOJIETh COJACpKaHUsS PabOThl M OCHOBHBIX OJIOKOB
(MpICTIEl), a 3aTeM KaXAbli TE3WCHBIA OJIOK HAMOJHUTH CTPYKTYPHBIM KPATKUM


http://www.termika.ru/
http://fgosvo.ru/uploadfiles/poops/1/3/20110619140906.pdf
http://www.edou.ru/enc/vvedenie.php
http://otherreferats.allbest.ru/audit/00112223_0.html
http://www.top-personal.ru/officeworks.html

32

coJiep>KaHreM. DTO MO3BOJUT B JAJIbHEHIIIEM PACKPBIBATh padOTy, €€ CoJep KaHKe
C pPa3HOH CTENEHBIO MOAPOOHOCTH.

IIporpammHoe odecnieueHue

Komnerotepnsiii  cereBoit  (MHTEepHET) Kiacc ¢ YCTaHOBJICHHBIMHU
oreparionHo cucremoir Windows XP2007Server,maketamu MSOffice; MS
office 2007 pro; Adobe CS6; Adobe Premiere Pro, Magic Samplitude, Sony Sound
Forge Pro 9,10, Sony Vegas Pro 10, cipaBouHO-TIpaBOBbIE ccTeMbl KOHCYIbTaHT
[Imoc, I'apanT, BbIXOA B ceTh VHTEpHET, MYyJbTUMENUNHBIA IIPOEKTOP, DKPaH,
MOOWIIBHBIA CTEH]T

8. MATEPUAJIbHO-TEXHUYECKOE OBECNEYEHUE
JUCLMITJIMHBI (MOIY.JI5T)

HpGHOIIaBaHI/IG JUCIHHUITIINHBI O6€CH€“IHB3€TCH HaJIN4nucm ay,Z[I/ITOpI/Iﬁ (B TOM
YHucClJic, O60py,Z[OBaHHI>IX HpOGKHHOHHOﬁ TGXHHKOﬁ) JJIs1 BCEX BUIOB 3aHIATUU U
BBITTOJIHCHMU AL HaquO'HCCHCHOBaTGHBCKOﬁ pa6OTI>I. C&MOCTOSITGJILH&SI pa60Ta
IIpOBOAUTCA B KOMIIBIOTCPHBIX KJIaCCaX C JIMOCH3WMOHHBIM JIIPOIrpaMMHBIM
06GCHCLICHI/ICM MU Ha pa60q1/1x MECTax C BBIXOJIOM B I/IHTepHeT. Ha 3amgaruax
HpOBOI[I/ITCH BI/II[COHpe3CHTaL[I/I$I C HCIIOJB30BAHUCM HHTepaKTHBHOﬁ JOCKH,
IPOEKTOPA.
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JomoyiHeHUsI M H3MEeHEeHH s
K paGoueil mporpamMmMe y4eGHON TUCIMIIIMHEI (MOXYJIsT)
Ha 2023-2024 y4. roa

B pabouyro mporpamMmy yueOHON THCIUILIHBI BHOCATCS CIENYIOIUE H3MEHEHHU:
° OOGHOBIEH CITFCOK OCHOBHOM M JONOJHUTEIBHOH TUTEPaTyPhL.

o BHeceHbl M3MEHEHHS B TEMaTHUECKUH IUIAH OCBOEHHS IUCLMIUIMHEI IO
BUaM y4eOHOM [EATENHHOCTH W BHIBI CaMOCTOSITENBHOM (BHEAYAHMTOPHOMH)
paboTEL

° BHeceHB HW3MEHEHHS B OLEHOYHBIE CPEJACTBAa IS TEKYIIero KOHTPOJII
yCIIEBAEMOCTH ¥ IIPOME)KYTOYHOH aTTeCTallUH.

L]

JlononmHeHWs W W3MEHEHHWs K paboduell IporpaMMe pacCMOTPEHBI H PEKOMEHIOBaHBI Ha
3acenanud Kadeapsl HHGOPMAIOHHO-ONOIHOTEIHOH NEATENBHOCTH U JOKYMEHTOBEACHUS
IIporokomn Ne 1 ot «28» aBrycra 2023 r.

UcnonanTens(n):

Houent xadenpet UBIuJl/ £ (Z/Z /A.C. MarBeeBa/ /fﬂ "p/ .
/

b
3asemyromuit kapenpoit B {u]l/ /O.M. YpxxymoBa/ L8058 Lo2F,



