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1. HEJIM 1 3AJAYU OCBOEHUA JUCIHHUIIJIMHBI

Ieab oCBOEHHUS IUCHUIUIMHBI TMOBBIIICHUE HCXOJIHOTO YPOBHSI BIIaJICHHS
WHOCTPAHHBIM SI3BIKOM, JIOCTUTHYTOTO Ha TMpeAbIayIeld CTYIeHH 00pa3oBaHUs, U
OBJaJICHUE  MarucTpaHTaMM  HEOOXOJAMMBIM M  JIOCTaTOYHBIM  yYPOBHEM
KOMMYHHMKAaTUBHOM  KOMIIETEHIIMH ISl  PEIICHHUS OCHOBHBIX  COIIMAJIbHO-
KOMMYHHUKATHBHBIX 3a7a4 B PA3IUYHBIX 00JIACTAX JIEITOBOM M IPOoQeCcCHOHATBHON
JEATCIIbBHOCTH TIPH IIHCBbMEHHOM M YCTHOM OOIIEHHH C 3apyOeKHBIMU
napTHEpaMU, a TaKXke JJI TalIbHEUIIero caMooOpa3oBaHusl.

3agaun:

° chopMUpOBaTh Yy MarucTpaHTOB TOTOBHOCTb M  CIIOCOOHOCTh K
MEXKYJbTYPHOH KOMMYHHMKAIIMHM, 4YTO IIpeIIojiaraeT pa3BUTHE YMEHHUI
OTIOCPEJIOBAHHOTO MUCHBMEHHOTO (YTEHHE, MUChMO) M HEMOCPEACTBEHHOTO
yCTHOTO (TOBOpPEHHE, Ay TUPOBAHUE) HHOS3BIYHOTO OOIIEHNS,;

o chopMHpPOBATh YMEHUE HANMCAaHUSA PA3HOrO pPOJa JAEJOBBIX IHCEM Ha
AHTJIMMCKOM SI3BIKE M MX IIEPEBOJIa HA PYCCKHUM S3BIK;

o c(OpMUPOBATH YMEHUS MPABUIBHO OPOPMIIATH MUCbMEHHBIE OTYETHI U/ WUIIH
JNOKJIabl Ha WHOCTPAHHOM S3BIKE B COOTBETCTBUM C MEXKIYyHApPOIHBIMU
CTaHJapTaMH.

2. MECTO JUCIIMIIVIMHBI B CTPYKTYPE OIIOII BO

JuconmuimHa «/lenmoBor uHOCTpaHHBIM  s136IK» B cTpykType OIIOII
OTHOCHUTCSl K 00sI3aTeNIbHBIM JucHMIUIMHAM Oa3zoBod yactu bioka 1 (b1.0.01).
JucuunianHel, HEOOXOIMMBIE NJiIi OCBOCHMSI JAHHOM y4YeOHOW NHMCLMIUIMHBI —
NHocTpaHHbIN A3bIK, PyCCKUl A3BIK U KYJIBTYpa PEUH.

HeoOxoaumMbIMU yCIIOBUSMU TSI OCBOCHUS TUCLUIUIMHBI SIBISIFOTCS: YMEHUE
cobupath M aHAIM3UPOBATh HHOOPMALMIO U3 PA3IUYHBIX HCTOYHUKOB IS
pemieHuss Npo(decCHOHANBHBIX 3ajady; yMEHHEe coOupaTh M aHaJU3UPOBATH
A3BIKOBBIE (DAKTHI C HCIIOJIb30BAHWEM TPAJAULMOHHBIX METOJOB U COBPEMEHHBIX
MH(POPMAILIMOHHBIX TEXHOJIOTUH; MPUMEHSTh B MPO(HECCHOHATBHON 1eATEeIbHOCTH
CIIOBOOOpA30BaTENIbHbIC, CEMAHTUYECKHE W  IMparMaTUYecKue MapaMeTpsbl
BBICKA3bIBAHUS; BJIAJICHUE TPAMMATHYECKUMU HOPMaMU U3y4aeMOro S3bIKa.

3. TPEBOBAHUS K PE3YJILTATAM OCBOEHMS COJEPKAHUSA
T CTUTIIAHBI

[Iporecc u3yueHus TUCIUILIMHBI HAMPaBieH Ha (POPMUPOBAHUE DIIEMEHTOB
ciaenyrommux kommnereHuut B cootBeTrcTBMM ¢ PI'OC BO 1o pgaHHOMY
HAMpaBJIECHUIO MOJTOTOBKHU:



HaumenoBanue Nunukatopsr chopMUpOBaHHOCTA KOMITETCHITHIMA
KOMHGTGHHI/Iﬁ 3HATb YMCTb BJIAACTH
Cnocoben MPUMEHSATD | CTHJIH IIOHMMAaTh  OOIee | ONBITOM  BEIECHUS
COBpPEMEHHEBIE aKaJICMUYECKOTO U | COAEpKaHUEC JIeJIOBOT'O OOIIEHMS,

KOMMYHHKATHBHBIC JIEJIOBOTO OOIIEHUS | OOIIeryMaHUTapHBIX TOATOTOBKH
NPUMECHHUTEIBHO K | U

TEXHOJIOTHH, B TOM YHUCJIE HAyYHBIX JTOKJIAJIOB
CUTyaIuu podeCCHOHATBHBIX N

Ha MHOCTPAaHHOM  (BIX) B3aMMONEHCTBUA U | TEKCTOB 4 | @ TIPE3CHTAluH Ha

A3BIKE (ax), IS | 5coBeHHOCTH COCTABIIATE 0a3e TPOUYUTAHHOMI

AKaICMHUYCCKOT' O u BEJCHUE IIEJIOBBIE IIHMChbMa C HpO(l)eCCI/IOHaHBHO-

po¢)eCCHOHAIBHOTO Npo(ECCHOHANBHO- | YYeTOM  SI3BIKOBBIX | OpMEHTUPOBAHHOM

B3aumoeicteus (YK-4) ACIOBOH 0COOCHHOCTEH 1| murepatypsl Ha
MIePEITUCKHI HOPM JIETIOBOTO HHOCTDAHHOM

o0IIeHNs

SA3BIKE

4. CTPYKTYPA U COAEP KAHME JUCIHUITJIMHBI

4.1. CTpyKTypa IMCUMILTHHBI

Kpr ((I[GHOBOﬁ I/IHOCTpaHHIﬂﬁ SA3BIK» PACCUUTAH Ha ICGMGCTp IICPBOI0 roaa
06y‘-IeHI/IH. O6HIEUI TPYAOCMKOCTD JUCHHUILIIMHBI COCTABIIACT 2 3a4eTHBIX CAMHUIIBI.

O6mmit o6bem st o4yHOM (opmbl cocTaBisier 72 yaca (18 wyacoB -
ayJIMTOPHBIE 3aHATHSI, 27 4acoB - caMOCTOsITeNIbHasl paboTa, 27 4acoB - KOHTPOJIb).

dopMa UTOrOBOrO KOHTPOJS COOTBETCTBYIOT y4eOHOMY IUIaHY By3a:
HK3aMeEH 10 3aBEPIICHUH 2-TO ceMecTpa O0yUeHHUs.

Ilo ounoit hopme ooyuenusn

o Bunpl yueOHoit paboThI,
No g | BKITIOas CAMOCTOATENBHYTO DopMBI TEKYIIEro
- Paznen 2 | pabory cTyIeHTOB KOHTPOJIS YCIIEBAEMOCTH.
w/m (PUCIHILIHHEL © Iu TPY0EMKOCTH (B 4acax) ®opMa MpOMEKYTOUHON
aTTecTalnyuu
JI 113 JIP Cp
1 OCHOBBI YCTHOTO | 2 - 10 16 OO0cyxIeHne U aHau3
JIETTIOBOTO MaTepHaoB
o01IeHNS
2 OCHOBEI 2 - 8 11 OO0cyxIeHrne U aHau3
MMMCHbMEHHOTO MaTepuajioB
JIETIOBOTO
oOIIeHus




Hroro - 18 27 Dk3ameH 27

4.2. TemaTuuyeckuil IJIaH OCBOEHHUS] JUCHHUILUIMHBI M0 BUAAM Y4eOHOI

AeATeJbHOCTH H BUAbI CAMOCTOATEILHOM (BHEayAUTOPHOI) padoThI

Ouynas popma 00yueHust

HaumenoBanue Conep:kanue yuyeOHOro Marepuajia (Tembl, ®opmupye
pa3aesioB U TeM nepeyeHb pPacKpbIBaeMbIX BoONpocoB): | O0bem Mble
JIEKL MU, NpaKTHYeCKue 3aHATHSA | 4acoB /3. | KOMIeTeHI|
(cemuHapbl), MHAMBHAYAJIbHbIE 3aHATHS, | e. uu (1o
caMOCTOsITeIbHasi padoTa 00y4yalomuxcs. Teme)
1 2 3 4
2 cemecTp
Pasnen 1. OCHOBBI yCTHOTO JI€JIOBOTO OOIIEHUS
Tema 1.1. [Ipaktuueckue  3ansatusi:  CoBeThl 1O 2 VK-4
CobecenoBanue MPOXOXKIEHUIO cobecenoBanus. Bompockl Ha
NP NIp¥eMe Ha cobecenoBanuu.  OmuOKM  cOUCKATENEH.
padoty Hanucanue pestome.
CamocrosiTenpHasi pabora: PabGora co 2
CHEIHMAbHON JUTEepaTypold, SIEKTPOHHBIMH
HMCTOYHUKAMHU.
Tema 1.2. Berpeua | IlpakTuueckue 3aHATHs: YCTHOE JEJIOBOE VK-4
KoJL1er oOmieHne: BCTpeda KOJUIET, KOMaHIUPOBKA, 4
pa3Merienue, o0CyKIeHHIE MIIaHOB.
CaMmocrosTenbHas  pabota: PaGora co
CIEIMAILHON JIUTEpaTypoil, 3JIEKTPOHHBIMH 6

HCTOYHHUKaMMU.




Tema 1.3. [lesioBast
Oecena

[IpakTuyeckue 3aHaTus: Benenue aeaoBoit
6ecenpl. CTpyKTypa U JeKkcudeckas 6asa.
Pa3roBopHBIC TEMEL:
1. Pabota u myTemiecTBus.
2. KynbprypHas nporpamma Jiis
3apyOCIKHBIX KOJLIET.
3. VYuacTHe B BBICTABKax.

CaMmocrositenpHass  pabora: PaGora co
CIICIIUAIEHON JINTEPaTypOH, 3JIEKTPOHHBIMH

HUCTOYHHMKAMHM.

YK-4

Pa3gen 2. OCHOBBI MUCBMEHHOTO JEJI0BOTO OOLIEHUA

Tema 2.1.
Ilepenucka
opUIHATBHOTO
xapakrepa.
IMucema

[IpakTHyeckue 3aHATHS: Crpyxkrypa

nucbMa. PekoMeHmanu 10 COCTaBJICHHIO.
Bunet  nwmcem. Ilpennoxenue.  3ampoc.
Kanoba. Hanomunanue. BuyTpennss
nepenucka komnaHuu. Ciry>keOHbIe 3alHUCKH.

CamocrosTensHas  pabora: Pabora co

crnenuaabHOM nI/ITepaTypoﬁ, QJICKTPOHHBIMHA
HCTOYHHMKAaMHM.

YK-4

Tema 2.2.
IIpesenTanuun

IIpakTUYECKHE 3aHSITHS: Onpenenenue
MpE3EeHTALNH. Turbr MpE3EHTaLMM.
[Tpe3enTanus-cooOIIeHNE. [Ipe3enTanus-
yOexIeHHE. Crpyxkrypa MPE3EHTALINH.

Kmume.  Cruimctudeckrue  O0COOEHHOCTH
IIPE3EHTALAMN.

CamocrostenpHast  pabora: PabGora co

CHEIMAIbHON JINTEepaTypoll, 3JEKTPOHHBIMU
MCTOYHUKAMHU.

VK-4

Tema 2.3. OTuernt/
JOKJIAAbI

IIpakTHueckue 3aHsITU: [IpenocraBnenue

uHpOpMallUl O  JIEATENBHOCTH  (hupMbl/
Hay4YHOU nestenpHOCTH. Omnucanue TaOwi,
cxeM, rpauKoB, pe3yIbTaTOB UCCIICIOBAHUS
(aHKETHpOBaAHUE, OTIPOC).

CamocrosrensHas  pabora: PaGora co
CIEIHUAILHON JIUTEPaTypoil, 3IEKTPOHHBIMH

HCTOYHHUKaMMU.

VK-4




Buja utoroBoro KOHTpoOJIst DK3aMeH
27 yacoB

BCETO: 72 yaca/2
3.e.

5. OBPA3ZOBATEJIBHBIE TEXHOJIOI'NHU

OOyueHue No IUCUUILIMHE «/[eT0BOM MHOCTpAaHHBIN S3BIK» MPEANOJaraet
ciemyrone (GOpMbl 3aHITHI:

® ayJWTOpHBIC TPYNIOBBIE 3aHITHS TMOJ PYKOBOJACTBOM IIperojiaBaTess
(IpakTUYeCcKre/ CEeMUHAPCKUE 3aHATHS);

e o0s3arenbHas  caMOCTOsITENbHAass  paboTa  CTyA€HTa 1O  33JaHHIO
IperoaaBaressi, BbIIOJIHSIEMas: BO BHEAYIUTOPHOE BPEMs, B TOM UHUCIE C
UCIOJIb30BAaHUEM TEXHUYECKUX CPEJICTB O0yUEHUSI.

K oOpa3oBaTenbHbIM TEXHOJOTHSM, HWCIOIB3yEeMbIM Ha 3aHATHUSAX TIO

JTUACIUIUIAHE «/J[eJI0BOM MHOCTPAHHBIN SA3BIK», OTHOCATCS:

1)  wHbOPMAITMOHHO-KOMMYHHUKAIIMOHHBIE TEXHOJIOTHH: TPEIbIBICHUE
aynno-/ BH3YaIbHOTO W ayJAHOBH3yaJIbHOTO YYEOHOro Marepuaia c
UCITIOJIb30BAaHUEM MYJIbTUMEIUMHOTO MPOSKTOPA U MHTEPAKTUBHOMN JOCKHU;
2)  TEXHOJOTHS KOMMYHUKATUBHOTO OOYyUEHUS;

3)  TexHonorus quddepeHrupoBaHHOTO O0yUEHHUS;

4)  TEXHOJIOTHSI MOJYJIbHOTO O0YUYEHUS;

5)  MPOEKTHBIM METO] OOyYCHHUS;

6)  TEXHOJOTHUs COTPYAHUYECTBA;

7)  KeilcoBas TEXHOJOTHUS.

6. OHEHOYHBIE CPEJCTBA JJIs1 TEKYIIEI'O KOHTPOJISI
YCIIEBAEMOCTHU 1 TPOMEXKXYTOYHOU ATTECTALIUN

6.1. KoHTpOJIb 0CBOCHUSA TUCHHUILIIMHBI

KoHTponb OCBOEHUS JUCHMIUIMHBI TMPOU3BOAUTCS B COOTBETCTBUU C
[TonoxenueM O MPOBEACHUM  TEKYIIETO  KOHTPOJISI  YCIIEBAEMOCTH U
npoMexxkytounod arrectauuu  cryaeHtoB  PI'BOY  BO  «KpacHomapckuii
rOCYJIapCTBEHHBIM WHCTUTYT KYJIbTYphI». [IporpamMMol IUCHMIUIMHBI B LEJIAX
MPOBEPKH MPOYHOCTHM YCBOCHHUS MaTepualia MNpeayCMAaTPUBAETCA MPOBEACHUE
pa3snTUYHBIX (OPM KOHTPOJISL.

Texywuti  KoHmpolb ~ yCHEBAEMOCTH  CTYAEHTOB IO  JUCLUILIMHE
MIPOU3BOIUTCS B CIIEIyIONTUX (popmax:

- YCTHBIH OIIPOC;

- MOpPaKTUYECKUE MUCbMEHHBIE 3a/1aHUSI.

8




IIpomedsxcymounulii KoHmpoib 10 pe3ybTaTaM CeMecTpa Mo JUCLUUTUINHE
IPOXOIUT B (pOpME TECTUPOBAHUSI.

Pybescuwiti konmpony TO pe3yibTaTaM ceMecTpa M0 JUCHUIUIMHE
IPOXOIUT B popMe dK3aMeHa.

6.2. ®oH/ OLICHOYHBIX CPEICTB

6.2.1. Ilpumepsl TeCTOBBIX 3aJaHUI

... 1s a letter which gives necessary information.
A. A letter of request

B. A letter giving information

C. A letter of application

. 1s a letter which requests for help, information, etc.

A. A letter of complaint
B. A letter of request
C. A letter of application

. 1s written when applying for a job.

A. A letter of complaint
B. A letter of request
C. A letter of application

. 1s written to complain about a problem.

A. A letter of complaint

B. A letter of request

C. A letter giving information

... 1s a letter written to remind to pay a bill.
A.  Aletter of apology

B. A letter of request

C. A reminder letter

... 1s a letter in which apologies for some problem are made.
A. A letter of apology

B. A letter of request

C. A reminder letter

Ilens OCHOBHOM YacTH ACIOBOTO IIMChMa —
A. YKa3are NPUYUHBI JJI1 HAIIMCAHUSA
B. Bripasuts Hazexxy Ha MOCHEAYIOIINE KOHTAKThI

9



C. OOBSCHUTH CYTh JieJIa

B odunmansHOM A€T0BOM TUChME K 3aMY>KHEH KEHIITMHE 00paIarTcs
A. Mr...

B. Mrs...

C. Ms...

3aBepiatorias ¢pasa J1eJI0BOro MUChMa
A. Best wishes

B.  With love
C.  Yours sincerely

Bri6epure pasy /it Hauana nmuchbMa

A.  Thank you for your letter, asking if ...

B.  Please contact me.

C. I hope that this information will help you.

Bribepute (ppasy, oTHOCAITYIOCS K OQUIIMATIBHOMY CTHIIIO

A.  D’vejust heard from Antonio about the Paris contact. It’s fantastic news!
B. I am writing with reference to our order number GH67.

C. Anyway, sorry again that I can’t come, but have a great time.

Bri6epute ppasy, HHPOPMHUPYIOIIYIO O TIO3UTUBHBIX HOBOCTSX

A.  Unfortunately, we cannot send you a full range of samples.

B.  We are sorry to tell you that we cannot offer 60 days credit to first-time
customers.

C.  Tam happy to inform you that we are able to reduce the price by 25 %.

Bribepute Qpasy ass BeIpaXeHHs] U3BUHEHUS B IETIOBOM ITUChME
A.  We are extremely sorry that we lost your order.

B.  Would you please send me a copy of your latest price list?
C.  Thank you in advance for sending the brochures.

Bri6epure paznesn, KoTopblid 00OBIYHO HE BXOAHT B pE3tOMe
A.  Skills

B.  Qualifications

C.  School results

Cunonum Resume

A. CV

B. A letter of application
C. Memo



BriOepure ¢pasy u3 nucbMa-npeTeH3un, KOTOpasi 3By4uT 00Jiee KAaTerOPHUYHO U
pe3Ko

A.  Stop cheating the public by charging outrageous prices for fifth-rate service.
B.  Ihope that you will give this matter your prompt attention.

C. Idemand a full refund at once

Bri6epute oTBeTHy10 perumuky Let me send this fax for you.
A. No, it’s OK. But thanks.

B. Sure. What time?

C.  Thanks — the number is 01245 674 4783.

Bri6epute oTBeTHYIO peruuky So, what company are you with?
A.  Nice to meet you. I’'m Susan.

B.  In Austria. And your company?

C.  Jitterburg Software. We make computer games.

Bri6epute oTBeTHYI0 perumuky Here’s my business card.

A.  And here’s mine. Perhaps we can do business together.
B.  DI’m in the hotel business.

C.  That’s interesting.

Bribepute ppasy a1 Havaia mpe3eHTalun

A.  Then, I’ll move on to the sales possibilities.

B.  And to finish, I’ll say something about how we can work with your
company.

C. Today I’'m going to talk about our new product.

Bri6epurte Qpasy 11 3aBepuIeHUs] TPE3EHTAUN

A.  Asyou can see on this slide, there are two main points.
B.  That brings me to the end of my presentation.

C. Let’s move on to the second area.

Gazprom sells its gas

A.  at $34 per 100 cubic metres.
B.  at the price they want.

C. €210 in France.

Mark Zuckerberg is ...

A. electric car entrepreneur

B.  banking entrepreneur

C.  social media website founder

She analyses market growth. She is in....



A.  production

B.  marketing

C.  human resources (HR)

They sell the company’s products. They work in the
A.  sales

B.  research and development (R&D)

C.  finance

... 1s in charge of creating a particular brand.

A. A sales director
B. A chief executive officer
C. A brand manager

My friend works for himself, so he is a ...

A. freelancer

B.  partner

C.  president of a corporation

460 IKEA stores ... in 63 countries.

A. develop

B.  operate

C.  design

Citibank banking services.
A.  manufactures

B.  designs

C. provides

Our retailer the products.
A. sells

B.  produces

C. analyses

... department.

We apologize for the error and will correct it to your satisfaction.

A. A letter of apology
B. A letter of request
C. A reminder letter

I would like to apply for the vacancy advertised in the Guardian on 16 June for a

personal Assistant to the Sales Director.
A. A letter of apology

B. A letter of application

C. A reminder letter



I am writing to complain about a factual error in yesterday’s newspaper.
A. A letter of complaint

B. A letter of request

C. A letter of application

I am most grateful to you for helping me

A. 51 odeHb COXKaJICHUIO, YTO MPUUYUHUI BaM cTONBKO OECITOKONCTRA.
B. N3BuHMTE, HO 51 HE MOTY TOMOYb BaM B 3TOM fere.

C. 4 ouenn Omaromaper Bam 3a momoriipb.

Your early reply will be appreciated.

A. Msbl Oyziem npu3HaTeNnbHbI 32 OBICTPBII OTBET.

B. Bamie coaeiicTBre B 3TOM jiesie OyAET MO TOCTOMHCTBY OIIEHEHO.

C. ITonb3yemcst BO3MOXKHOCTBIO ToOJarogapuTh Bac 3a Banry nomos.
We hope that our offer will interest you.

A. MbI BBICOKO LIeHUM Baiie npennoxenue

B. Hageemcs, 4yTo Hallle npeajioKeHue 3auHTepecyeT Bac.

C. MBI pacCUMTBIBaEM HA CPOYHBIN OTBET.

I am very sorry to have caused you so much trouble.

A. Sl oueHb COXKaICHHUIO, YTO IPUIMHIII BaM cTONIbKO OecroKoiicTBa.
B. MbI 1eHum Baiily no3uimio.

C. MbI He yJIOBIETBOPEHBI MPEITI0KEHHBIMA Bamu yCIIOBUSMU.

BripakeHue HeyOBJIETBOPEHUS B TUChME

A. Thank you for inviting me to your firm office and introducing me to its staff.
B. I'look forward to cooperating with you on this new venture.

C. We are not happy about the terms you suggested.

Bripaxkenue HaiexKapl B TUCHME

A. Thank you for inviting me to your firm office and introducing me to its staff.

B. I sincerely hope you will be able to help me in this matter.
C. I am sorry that I have no better news for you today.

BripaxkeHne coxaleHusl B TUChME

A. T am very sorry to have caused you so much trouble.
B. I am truly grateful for your advice.

C. We appreciate your attitude.

[Ipennoxenue momMomu B MUCbME
A. I am sorry that I have no better news for you today.
B. If you need something else, please let me know.
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C. I am sorry, but I cannot be of assistance to you in this matter.

BripakeHue 01arolapHOCTH B TIHCEME

A. Please accept our apologies.

B. I am sorry that I have no better news for you today.

C. Thank you for inviting me to your firm office and introducing me to its staff.

We have sent you two reminders concerning the payment of your outstanding
invoice No. 232.

A. A letter of apology

B. A letter of application

C. A reminder letter

I am writing to complain about the holiday apartment I rented from you on 15th
August.

A. A letter of request

B. A letter of complaint

C. A letter of application

I am writing to apply for the position of Retail Administrator advertised in the
Guardian today.

A. A letter of complaint

B. A letter of request

C. A letter of application

Last month they started their advertising campaign with the new corporate

A. slogan
B. team
B. appeal

If you own some shares of a company you receive per share.
A. salary

B. wages

C. dividends

We to hearing from you at your earliest convenience.
A. apologize

B. look forward

C. are extremely sorry

Employee —
A. a person who buys something from a shop
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B. a business organization that makes or sells goods or services
C. a person who works for another person or organization in return for wages

To employ -

A. to give someone work, especially for payment

B. to use your money to buy or pay for things

C. to buy shares, bonds, property etc. in order to make a profit

Please send us an offer quoting your best terms and discount for cash
A. work

B. payment

C. business

Please do your best to bring this matter to a fast positive end.
A. indicate

B. inform

C. best

Please accept my sincerest apologies.

A. TloxanyiicTa, MpUMUTE HAIIIM CAMbIE HICKPEHHUE N3BUHCHMUSI.
B. 4 TpeOyro moJIHOr0o BO3MEIICHHUS.

C. Ecnu BO3HUKHYT BOIIPOCHI, MOXKAITyHCTa, 00OpaliaiTech.

I insist on compensation.

A. Haneroch, cutyanusi 'BMEHUTCS K JIy4IIEMY.
B. I HacTanBaro Ha KOMIIEHCALIWH.

C. IIpocum cooOIIUTH HaM, KaK MOKHO CKOpEe.

I hope you will find this information
A. sorry

B. grateful

C. helpful

CrpykTypa nucbma: Subject
A. IpUBETCTBHE

B. Tema / mpenmet nucbma
C. uenp nucrMa

CrpykTypa nucbma: Salutation
A. IpUBETCTBHE

B. okoHuanue

C. uens nucpbMma



Crpykrypa nucbma: Signature
A. TOJDKHOCTD

B. uenp nucema

C. noanuck

Crpykrypa nuceMa: Typed name
A. pacudpoBKa MoAnucu

B. noanuce

C. 1OJIDKHOCTD

Crpyktypa nucbma: Letterhead
A. marta

B. manka ¢ agpecoM oTnpaBUTENs
C. npuBeTcTBUE

Kontponupyemsie kommerenuu Y K-4

Kpurepun onenku:

« 3 » Oayia BhICTABIISIETCS 00yUaronemMycs, eciau Haopan 51-75 6amos.
« 4 » Oaina BICTABISIETCSL 00yUaroniemMycsi, eciu Haopai 76-90 6amios.

« 5 » GamioB BeICTaBJsieTCsl 0Oyyvaromemycs, eciiv Haopai 91-100 6aos.

6.2.3. Tembl KypcoBbIX pador mno aucuuiinHe «JlesoBoit
HHOCTPAHHBIN A3BIK»

He npedycmompeno

6.2.4. Bonnpocsl K 3a4yeTy no AucuMiiMHe «J/les10BoM MHOCTPAHHBII
SI3BIK
He npedycmompeno

CTpyKTypa U coep:kaHHue IK3aMeHa
DK3aMEHAIlMOHHbIM OujieT BKJIOYaeT B cebs Oeceqy mo TeMe U
IPaKTHYECKOE 3aJaHHE.

6.2.5. Boripochl Kk 3K3aMeHy 0 aucuMIuInHe «/les10Boi HHOCTPaHHBIU
SI3BIKY

1. Becena mo TeMe Ha MHOCTPAHHOM fI3bIKeE:
1). Pabota u myTemiecTBus
2). KynsTypHas nporpamma jist 3apyO0eKHBIX KOJIIET
3). YuacTue B BhICTaBKax
4). Tunsl U CTPYKTypa MpE3CHTAUN.
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5). CobecenoBanue npu npueme Ha padboTy.
6). TeneoHHbII STHKET.

2. HanummTe oT4YeT/ M0KJIAA HA HHOCTPAHHOM SI3BIK:
1. ConmepxatenbHbll Aokian/ oTdet (informative report)

. The bar chart below shows the percentage of sales made by retailers in
Britain on each day of a typical week during the years 1996 and 2001.
. Using the information from the bar chart, write a short report summarising

the changes that took place between 1996 and 2001.

. Write about 120-140 words.
Day by day: The shoppers’ week

25

20

151~ —| 1996

[ 2001

10—

Percentage (%) of sales

Mon Tues Wed ' Thurs Fri St Sun
2. Joknan- npemioxenue (proposal report)

. Y our company is willing to pay for you to attend a management training
course. You have received a leaflet about a suitable course.

. Read the leaflet below, on which you have already made some handwritten
notes.

. Then, using all your handwritten notes, write a proposal for your Training
Manager, explaining why you would like to attend the course.

. Write about 120-140 words.

3. Hoxmnaz oueHku (assessment report)

* You have just completed a six-week period working at a different branch of your
company. The head of department you normally work for has asked you
to prepare a report evaluating the usefulness of the experience.

 Write the report, including the following information:

- what your duties involved

- the benefits and drawbacks of the experience

- advice for colleagues preparing for a similar experience.
* Write 200-250 words.
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OuennBanue 00y4aIIerocsi Ha IK3aMeHe

OIIeHKa IK3aMCHa Tpeﬁonafmﬂ K 3HAHHUAM

«OTnUYHO» OneHka «OTJIMYHO» BBICTABISAETCA OOYyYalOLIEMYCs, €ClIU OH
riIyOOKO ¥ IOJHOCTBIO YCBOMJI MaTepuall; HMCYEpIBbIBAIOLIC,
MOCJIeI0BATENbHO, YETKO M JIOTMYECKH CTPOMHO €ro M3Jaraer;
yMEET TECHO YBS3bIBaTh TEOPHIO C IPAKTUKOW; CBOOOIHO
CIpaBIISIETCS C 3aJja4aMy, BOIPOCAMU U IPYTUMHU

BUJAMU NPUMEHEHUs 3HAaHUH, NpPUYEM HE 3aTpyAHSIETCA C
OTBETOM IIPY BUJOU3MEHEHUU 3a/1aHUM.

((XOpOH_IO)) OL[CHKa «XOpOoHIO0» BBICTABIIAACTCA O6y‘-IaIOIJ_I€MYC$I, €CJIn OH
TBEPAO 3HACT MaT€puall, rpaMOTHO 1 11O CYHICCTBY HU3J1aract
€ro, HC AonycCkKas CYHMCCTBCHHBIX HETOYHOCTEM B OTBETE Ha
BOIIPOC; MPABUJIBbHO IIPUMCHACT TCOPETUUCCKUE ITOJTOKECHUA IIPpHU
peIICHUN IMPAKTUYCCKUX  BOIIPOCOB n 3axaad; BJIaACCT
HeO6XO,I[I/IMBIMI/I HaBbIKaMM W IIPUCMAMH HUX BbIIIOJIHCHUSA, a
TaKXEC nMeeT JOCTAaTOYHO ITOJIHOC MNpeaAcCTaBJICHUC (0)
3HAUYMMOCTH 3HAHUHU I10 JUCIUIIIIMHE.

«Y 10BIIETBOPUTEILHO) OneHka «yJ10BIETBOPUTEILHO)» BBICTABISIETCS O0ydarolemMycs,
€CJI OH UMEET 3HaHUS TOJBKO OCHOBHOTO MaTepuaina, HO He
YCBOMJI €ro JIeTajlel; JONYyCKaeT HETOYHOCTH, HEJOCTaTOYHO
MpaBWIbHBIE  (DOPMYIHPOBKHM,  HApyIIEHUS  JIOTUYECKOU
IIOCJIEZIOBATEIBLHOCTU B M3JI0)KEHUU MTPOrPaMMHOI0 MaTepuala;
WCIBITHIBAET CIIOKHOCTH TPU  BBIMOJHEHUH MPAKTUYECKUX
paboT M 3aTpyAHSIETCS CBA3aTh TEOPUIO BOIIPOCA C MPAKTUKOM.

«HeynoBieTBOpUTEIBLHOY» Onenka «HEYIOBJIETBOPUTEIBLHO» BBICTaBIISCTCS
oOyyJaroniemMycsi, KOTOPbIM HE 3HAeT 3HAYUTEIIbHOW YacTh
Marepuaia; HEYBEPEHHO OTBEYAET; JOIYCKAET CEPbE3HBIC
OIUOKHN; HE UMEET MPEACTABICHUI M0 METOIUKE BBHITIOJHEHUS
MPAKTUYECKOU paboTHL. Kax MPaBUIIO, OlLICHKA
«HEYJIOBJIETBOPUTEILHO» CTABUTCS 00YUaIOIIUMCS, KOTOPHIE HE
MOTYT TMPOJOIIKUTH 0OydeHHe 0e3 MOMOIHUTEIbHBIX 3aHATHIMA
0 JTaHHOM AUCIUILINHE.

7. YUYEBHO-METOAMYECKOE H HH®OPMAIMOHHOE
OBECIHHEYEHUE JNCIUIIVIMHBI MOAYJIA)

7.1. OcHOBHas1 JiUTEpaTypa

Kocrepuna, 0. E. JlenoBoit anrnmiickuii si3pik=Business English : yueGHOe
nocobwue : [16+] / 1O. E. Koctepuna, M. B. Jlacuma, C. 1O. Bssuruna ; Omckwii

rOCYJJapCTBEHHBIM  TeXHUuYeCKui  yHuBepcuter. — Omck :  Owmckuit
rocyJ1lapCcTBeHHBIN TexHuueckuil yuuBepcuter (OmI'TY), 2020. — 96 c. : wun.,
Taldm., CXEM. — Pexum JOCTyTIA: 1o MOJIHUCKE. —

URL.: https://biblioclub.ru/index.php?page=book&id=682975 (nata obparieHus:
02.05.2025). — bubmuorp. B kH. — ISBN 978-5-8149-2981-5. — Tekct
DIIEKTPOHHBIM.
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https://biblioclub.ru/index.php?page=book&id=682975

2. BunnukoBa, T. A. JleoBbi€ U HayYHbIE KOMMYHUKAIIUX HA QHTJIMUCKOM SI3BIKE
yueObnoe mocobume : [16+] / T. A. Bunnmxoma, I'. II. Tepentnena,
. 10. bynrakosa ; OMCKHMiIl TOCYJapCTBEHHBIA TEXHHUYECKUII YHUBEPCUTET. —
OmMmck : Omckuil rocyAaapCTBEHHbIH TexHHYeckuil yHuBepcuteT (OMITY),
2020. — 89 c¢. : wr, Tabn. — PexuMm pocTyma: 1O TOANKCKE. —
URL.: https://biblioclub.ru/index.php?page=book&id=683038 (mara
obopamenns: 02.05.2025). — bubmmorp. B kH. — ISBN 978-5-8149-2971-6. —
TeKCT : BIEKTPOHHBIM.

3. MAmmua, T. A. English for Business Communication=AHIIUNACKUN S3BIK IS
JIeJIOBOTO 00IIeHus : yueOHoe nmocooue : [16+] / T. A. SAmmna, JI. H. XKXatkun. —
3-e u3na., crep. — Mocksa : ®JIMHTA, 2021. — 111 ¢. — Pexum nocryna: mo
noanucke. — URL: https://biblioclub.ru/index.php?page=book&id=57951 (nata
obpamenus: 02.05.2025). — ISBN 978-5-9765-0335-9. — TekcT : 37IeKTPOHHBIMN.

4. CeBoCTbsSIHOB, A. I1. AHTIIMICKUH S3BIK I€0BOTO U MPOPECCHOHAIBHOTO
oOmienus : yueOHoe nocooue / A. I1. CeBoCThIHOB. — 4-¢ u3a., ctep. — Mocksa :
Hupexkr-Menma, 2024. — 452 c¢. — Pexxum qoctyna: no noarucKe. —

URL: https://biblioclub.ru/index.php?page=book&id=707873 (nara
obpamenus: 03.05.2025). — bubnuorp. B kH. — ISBN 978-5-4499-3971-5. —
DOI 10.23681/707873. — TeKCT : 3A€KTPOHHBIH.

7.2. lonoJHUTEIbLHAS JIUTEPATYpa

1. Ywuruna, H. B. JlenoBoe o01ieHue Ha UHOCTPAHHOM $I3BIKE : Y4eOHOE MOCcoOue :
[16+] / H. B. Yuruna, E. I'. byxBanoBa, C. B. Csipeckuna ; Camapckuii

rOCyJJapCTBEHHBIM arpapHbiii  yHuBepcuteT. — Kunenb : Camapckuii
rocyJlapCcTBeHHBIN arpapHbiii yHUBepcuret, 2020. — 113 ¢. — Pexxum goctyna:
1o ITOZIIUCKE. —

URL: https://biblioclub.ru/index.php?page=book&id=611425 (naTa oOparieHus:
02.05.2025). — ISBN 978-5-88575-611-2. — TeKcCT : 3IeKTPOHHBIIA.

2. ®pomosa, B. II. JlemoBoe oOmenune (AHrmiickuii s3bik) = Business

communication (The english language) : yue6Hoe mocooue / B. I1. ®poinosa, JI.
B. Koxanosa, T. 0. Ywurupmna ; nayu. pen. E. A. YUurupun ; M-BO
oOpa3oBanus U Hayku P® ; BopoHex. roc. yH-T MHKEHEp. TEXHOJOTUl. — 3-€
u3n., nepepad. u gom. — BopoHex : BoOpoHEXCKHMH rocyaapCTBEHHBIM
YHUBEPCUTET MHKEHEPHBIX TexHosiorui, 2018. — 161 c¢. — Pexxum goctyna: mo
noanucke. — URL: http://biblioclub.ru/index.php?page=book&id=561366 (nara
obpamenust: 02.05.2025). — TekcT : 2AeKTPOHHBIH.
3. Heuaena, T. A. Communication culture : yue6Hoe nocodue / T. A. Heuaena ;
M-Bo Hayku u BbIcil. obpazoBanus P® ; HOx. denepan. yu-t. — PocroB-Ha-
Hony ; Taraupor : M3natensctBo FOxkHOTO (henepanpHOTO YHUBEpcuteTa, 2018.
— 146 c. — Pexum  poctyma: mo  noamucke. —  URL:
http://biblioclub.ru/index.php?page=book&1d=561289  (mata  oOpameHus:
02.05.2025). — TekcT : 3NEeKTPOHHBIN.
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7.31lepuoauveckue U31aHUs

Bectauk Poccuiickoro yHuBepcutera JpykObl  HaponoB. Cepus
JIMHTBUCTHKA: KypHAJL.

7.4 UHTEepHET-pecypChl

OBC «YHuBepcuTerckas 6ubiarorexa oniaaiin» - http://www.biblioclub.ru
HNudopmarnmonnas cuctema «EIWHOE OKHO JOCTyma K 0O0pa30BaTeIbHBIM
pecypcam» - http://www.window.edu.ru

3. Ooyuaromias miatdopma «OTkpeIToe oOpazoBaHue» - http://www.open.edu

N —

7.5. MeToanyecKue yKa3aHUusl M MaTepHaJIbI 10 BUAAM 3aHATHH
Memoouueckue ykazanus no npogedenuio (NPaKmuiecKux) 3aHamu.

CaMmocTosTenbHass paboTa IO MOBBIIIEHUIO YPOBHS BJAJEHUS JEIOBBIM
WHOCTPAaHHBIM S3BIKOM Yallleé BCErO CBA3aHA C YTECHUEM JIE€JIOBOM IMEPENUCKH U
CIIPABOYHOM JIUTEPATyphl. BO BpeMsl YTEHUS CTYJEHT MOXKET BBIIIOIHATH 3aJaHUs,
IPEIOKEHHBIE ~ IPENOJABATENIEM  WIM  BBINOJHATH  KOHCHEKTHPOBAHUE
uH(popManuu, HeoOXOoAUMOW sl M3ydyeHus. Takke camocTrosiTenbHas padora
CTYJIEHTa MO 3aJaHUIO0 IMPENoJiaBaTelisd, BBINOJIHSAEMAas BO BHEAYIUTOPHOE BpeEMS,
MOKET OCYIIECTBIIATHCS C MIOMOIIBIO MYJIbTUMEAUINHBIX CPEJICTB 00YUYEHUS.

K 3aBepuieHnto u3yuyeHus JUCHUIUIMHBI CTYACHTHI JOJDKHBI IMPHOOpecTH
HaBbIKM COCTAaBJICHHUS W TEpEeBOJAA IEJIOBBIX MHCEM, NpPE3eHTAlUUid M OTYETOB/
noknanoB. Kypc n3ydeHns JaHHOW JUCUUIUIMHBI COCTOUT M3 U3YYEHMS JIEKCUKU
JI€JI0BOI0 MHOCTPAHHOTO SI3bIKA, U3yYEHHUs TEOPETUUECKUX ACIIEKTOB JUCLUIIINHBI
Y IPAKTUYECKOTO TPUMEHEHUS TIOJTyYEHHbBIX 3HAHUU.

Memoouueckue pexomenoayuu npenooagamensim Ol pabomovl  CO
CMyOeHmamu ¢ O2PAHUYEHHLIMU BO3MONCHOCMAMU 300pO8bsi NO  U3VUEHUIO
oucyuniutol «/]eno8oi UHOCMPAaHHBII A3bIKY»

B nmponecce npernogaBaeMon AUCHUILINHBL «/{€JIOBOM MHOCTPAHHBIN SI3BIK»
Ha TPAKTHYECKUX 3aHATUSAX OOydYaroluecs C OrpaHUYECHHBIMU BO3MOXKHOCTSIMU
3I0pPOBbsSI TIPHUOOPETAIOT OMBIT AJaNTallid K Pa3JIMYHBIM YCIOBHUSIM U (opmam
oOyuenusi B By3e. [IpernomaBaTenb BBHICTPAMBAET WHIWBUIYAIBHYIO TPACKTOPHUIO
oOy4eHMs, BOCIUTAHUSA, PA3BUTUS C TIOMOIILI0 3JI0POBhEeCcOEpEraTeIbHBIX
TEeXHOJIOTHUH.

Heo0Oxoaumo MMOATAITHO Pa3bACHATH 3aJlaHus; OpPTraHU30BaTh

IIOCJIEA0BATCIIBbHOC BBIIIOJTHCHUEC SaﬂaHHﬁ; IMPOCUTL CTYACHTOB C OI'paHUYCHHBIMHA
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BO3MOKHOCTSIMU  37I0POBbSI  TTOBTOPUTH BCIAYX MHCTPYKIHMH K BBIIIOJHEHHUIO
NPaKTUYECKUX 33JaHUM; MO BO3MOXHOCTH HAXOJIWUTHCS PSAIAOM CO CTYAEHTOM C
OTpaHUYECHHBIMA BO3MOXHOCTSIMU 370pPOBbS BO BpeMsl OOBSCHEHHUS 3a/laHus;
aKLIEHTUPOBaTh BHUMAHHE Ha XOPOIIMUX OLIEHKAaX; pacHpeiesisiTb CTYAECHTOB IIO
napam JJIsl BBITIOJIHEHHSI KEMCOB, 4YTOOBI OJIMH M3 OOYy4YaloIMXCs MOT IMOJaTh
IpUMEp JIPYromy; IMOMOTraTh OCYIIECTBISTh KOHCTPYKTHUBHYIO KOMMYHUKAIIMIO
MarucTpaHta ¢ OIPAaHUYEHHBIMH BO3MOKHOCTSAMH 370pPOBbS C JIPYTUMU
oOyvarormumucss B rpynme. JIis JOCTHXKEHMsI ycrexa IegaroraM ClexyeT
CI0cOOCTBOBAThH CO3JAHMIO JOOPOKEIATENbHON aTMocdepsl BO BCeX rpymmnax, s
Pa3BUTHS B3AUMHOU MOAJIEPKKU U KOJUIEKTUBHON paOOTBHI.

7.6 IIporpammHoe odecrieuenme

[IpenogaBanue MUCIUIUIMHBI OOECTICUYMBACTCS CICAYIOMIUMHU MPOTPAMMHBIMU
OPOAYKTaMH W WHGOPMAIMOHHO-CIPABOYHBIMU CHCTEMAaMU: OTIEpallMOHHAS
cuctema Astra Linux, oducHbii mnaker P7 Oduc—cnpaBouyHO-IpaBOBbIE
cucteMbl - Koncynbrant +, T'apant, komruiekt Opay3epoB Google chrom,
Firefox, SAunekc Opayszep.

8. MATEPUAJILHO-TEXHUYECKOE OBECIIEYEHUE
TV CHUILIAHBI (MOIYJIST)

[IpenonaBanue MUCIUILIMHBI B By3€ 00ECIIEUEHO HATUYHEM ayIauTOpUi
(B ToM umciie 00OpYJAOBAHHBIX MPOCKIIMOHHOW TEXHUKOW) JUIsi BCEX BUJIOB
3aHATUM:

o y4eOHbIE  ayJIWTOPUH TIPO  TPOBEIACHUS  TEOPETHUYCCKUX
(JIEKIIMOHHBIX, CEMUHAPCKUX ) 3aHATHIA;

o CrieIaIn3upOBaHHBIC ay IUTOPHUH TUTST IPOBEICHMUSI
PAKTUYECKUX 3aHATUI 1o MPAKTUYECKUM JTUCITUTUTMHAM
po¢eCCHOHATILHOTO ITUKJIA;

o MOMEIIECHHUS I CAMOCTOSITENIbHON pabOThI CTYICHTOB;

o MOMEIICHUST  JIJI1  XpaHEHUs W MNPOPUIAKTHIECKOTO

o0cyKUBaHUsl yueOHOTO 000pyAOBaHMUS.

JIeHCTBYIOT KOMIBIOTEPHBIE KJIACCHI C JIMIICH3MOHHBIM MPOTPaMMHBIM
obecnieueHueM. MmeroTcss paboume mecta ¢ BbIXOAOM B HWHTEpHET s
CaMOCTOSATENbHON pabOTHI.

DIIEKTPOHHO-OMOIMOTEYHAs CHUCTeMa OO0ECIeUYMBAeT BO3MOXKHOCTH
WHUBUyJIBHOTO JIOCTyTa JUIsl KaKJIOTO O0ydaromierocs: u3 00l TOYKH, B
KOTOpol wumeeTcss naoctyn K cetu HurepHer. OmepaTuBHBIH OOMEH
nH(pOopMaIel ¢ OTEUYECTBEHHBIMU U 3apyOEKHBIMU BY3aMH M OpPTaHU3AIUSIMU
OCYIIECTBIISIETCSl ¢ COOIIO/IEHNEeM TpeOOBaHUM 3aKOHOJATENhCTBA Poccuiickoi
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@denepaun 00 HMHTEIIEKTYyaJIbHOM COOCTBEHHOCTM M MEXAYHapOIHBIX
noroBopoB  Poccuiickoit  ®enmeparuun B 00MacTH  MHTEIUICKTYaJbHOM
coOcTBeHHOCTU. [l oOywaromuxcss o0ecnedeH JOCTYll K COBPEMEHHBIM
npodeccuoHanbHBIM 0a3aM JaHHBIX, WH(GOPMAIMOHHBIM CIPABOYHBIM |
MOMCKOBBIM CUCTEMaM.

Bce xoMmMmproTepHBIE KITAacChl MOAKIIOYEHBI K JIOKAIbHOW CETH By3a H
UMEIOT BbIXOJA B VHTEpHET, B HaJMYWU CTAIlMOHAPHOE MYJIbTUMEAMMHOE U
CTPUMHUHIOBOE 000pY1I0BaHUE (IIPOEKTOPHI, MHTEPAKTUBHBIE JOCKH).

Bce mnomemeHuss COOTBETCTBYIOT TpPEOOBAaHUSIM CAHUTAPHOIO U
IPOTUBONOXKAPHOTO HA/A30pa.
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9. JlonmoJiHeHUsI U U3MEHEHHUS K padoyeil mporpamme y4e0HOM JUCHUIINHbBI
(MoayJin)

Ha 20 -20__ y4.rox

B pabouyro mnporpamMmy y4eOHOW JUCHUUIUIMHBI BHOCSTCS CIEAYIOIIHE
U3MEHEHHUS:
[ ]

JlonmonHeHuss M H3MEHEHHUA K paboyedl mNporpaMMe pacCMOTPEHBI H
PEKOMEH/I0BaHbI Ha 3aceaHUU Kaderpsbl

(HauMeHOBaHUE)
ITIporokoi Ne OT«___ » 20 T
Ucnonuurens(un):
/ / /
(OKHOCTB) (moamce) (®.1.0.) (mara)
/ / /
(OXHOCTB) (Tmoanuck) (®.1.0.) (mata)
3aBenyrommii kadeapou
/ / /
(HaumeHoBaHUEe Kadeapbl) (moamuce) (®.1.0.) (nara)
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