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1. HEJIM 1 3AJAYU OCBOEHUSA JTUCIHHUITJIMHBI

Heabo ocBoeHust AUCHUIUIMHBI «Opranuzamusi padOThl BUPTYaJTbHBIX
NPUEMHBIX W KOJUI-LIEHTPOB» SABJISIETCS YIUIYOJIeHHE 3HAHUW O CYUIHOCTH H
TEXHOJIOTHUSX PAOOTHI C 0OpAICHUSIMHU TPaXKIaH.

3agaum: nepenada CTyACHTaM TEOPETHYECKUX 3HAHUKA O TEXHOJIOTMSAX
paboTel ¢ OOpallleHUsSIMU Tpa)<IaH, OBJIAJCHUE 3HAHUSMHU, KOMIIETEHLUUSMU U
HABBIKAMH B 00J1aCTH paOdOThI BUPTYaIbHBIX IPUEMHBIX U KOJUI-LEHTPOB.

2. MECTO JUCHUIIJIMHBI B CTPYKTYPE OIIOII BO

B cooTBercTBUM CO CTPYKTypod Yy4eOHOro IUIaHa 1O HAaMpaBICHUIO
noarotoBku 46.04.02 JlokymeHTOBeleHUE W apxuBoBeneHue, «OpraHuzanus
paboThl BUPTYaNbHBIX TPHUEMHBIX W KOJUI-IICHTPOB» BXOIWUT B COCTaB
00s13aTEIbHBIX JTUCIUATUINH 0a3zoBo JacTH po¢heCCUOHAIBHOTO
rukia. Jlucrumnrnaa«Opradu3anys padoThl BUPTYAIbHBIX TMPHUEMHBIX M KOJUI-
IIEHTPOB» PACIIUPSET W YrayOJseT 3HAHWSA, YMCHHS W HABBIKU, OIPEACIISICMbIC
coziep>kaHreM 0a30BBIX JUCITUIUINH B 00JIACTH OpPTaHMU3AIMU TOKYMEHTAIIMOHHOTO
oOecIieueHus yIpaBIICHUS, OPTaHU3AIMH TOCYIaPCTBEHHBIX YUPEKICHUH.

JucuumiuHel, He0OXOIUMBIE JIJIsl OCBOSHUS JAHHON y4eOHOW MUCITUTUINHBIL:
«JlokymMeHTHpOBaHUE yIpaBICHUYECKON AESITeIbHOCTU B opranax
rOCyIapCTBEHHOM BJIACTH U MECTHOTO CaMOYIPABICHUS.

B nauane ocBoeHus MTUCHUIUIMHBI ««OpraHu3anus pabOThl BUPTYaTbHBIX
IPUEMHBIX U KOJIJI-LIEHTPOB) CTYACHT JOJKEH:

1)  3uarb:

OCHOBBI ~ JICJIOBOTO  OOIIEHUS, TEOPETUUECKAE OCHOBBI COIIMOJIOTHH, OCHOBBI
COBPEMEHHOW OPTraHU3alliy ITOCYAapCTBEHHBIX yUpexaeHnid B Poccun.

2)  ¥Ymern:

OCYIIECTBISTh WHIUBUAYATbHYIO M TOHCKOBYIO JACSITEIBHOCTh TPHU aHAN3e
OCHOBHBIX TMpoOieM B 0OJacCTH COLMAJIBHBIX KOMMYHHKAIIMA, BBIOMPATH
aJIeKBaTHBIC 3a7]a9aM METOJIbI U (DOPMBI UX PELICHHUS.

3) Baanerb: 0a30BbIMH  3HAHUSIMH  OPTaHU3AMM W TEXHOJOTHM
JIOKYMEHTAIlMOHHOTO 00ECTIeUeHus yIpaBiICHHUS.

JucuumiauHel,  AA8  KOTOPBIX  JaHHas  JUCHUIUIMHA  SIBJSIETCS
npenuectByromeii:  «/HpopManmoHHbIE KOMMYHHMKAallMM ¥ CHUCTEMBbl B
JIOKYMEHTOBE/ICHUU U apXUBOBEICHUN.

3. TPEBOBAHUS K PE3YJILTATAM OCBOEHUS CONEPKAHUS
JTACTOUTIIAHBI



[Ipouecc u3ydeHus TUCHUIUIMHBI HAMpaBieH Ha (OpMHpPOBAHHUE JIEMEHTOB
cienyromux KomnereHiuii B coorBercTBUM ¢ PI'OC BOno pganHOMy
HaIPaBJICHUIO MOATOTOBKH (CHENUAIBHOCTH):

[1K-3 IIpoekTtupoBaHHe €IWHON CUCTEMBl XPaHEHHUS IOKyMEHTaJIbHOTo (HhOoHMIa
OpraHu3alxH.

3nameb: 3aKOHOJATEIbHBIE W HOPMATHBHBIE IIpaBOBble akThl Poccuiickoin
Qenepanny,  METOAMYECKHME  JOKYMEHTBI,  JEHCTBYIOIIME  CTaHAApTHI,
,ACIIOJIb3yeMbIE B c(pepe yrpaBiIeHUs FIEKTPOHHON JOKYMEHTAIIUEH;
3akoHOJaTEIbHBIE U HOPMATUBHBIE MpaBoOBbie akThl Poccuiickoit denepanuu 1o
BOIIPOCAM apXHBHOTO JIENIA;

MeTtonuueckue T0KyMEHThl U HAallMOHAJIbHBIE CTAHAAPTHI IO BOIPOCAM apXHBHOI'O
nena.

Ymemn:

KnaccuduimpoBats HHPOPMALMIO U PYKOBOJAUTH OCTPOEHUEM HUHPOPMALIUOHHO-
CHPAaBOYHBIX CUCTEM U 0a3 JaHHBIX OpraHU3alUY;

Pa3pabarbiBaTh MpPOEKTHl B 00JAaCTU 3JIEKTPOHHOTO JOKYMEHTOOOOpoTa U
MEXBEJIOMCTBEHHOT'O JIEKTPOHHOTO B3aUMOJICUCTBHUS.

Braoems:

Meronamu IPOEKTUPOBAHUE E€AUHONW CUCTEMBI XpaHEHUS TOKYMEHTAJIBHOTO
(doH1a OpraHu3aluy.

4. CTPYKTYPA U COAEP KAHUE JUCIHHUIIJINHBbI
CrpyKTypa IUCUMIIIMHBI

OO6m1ast TPy1I0€MKOCTh TUCIUILIMHBI COCTaBIsAeT 4 3aueTHBIX enuuuilbl (144yaca).

3aounas ¢gopma o0yueHusn

Bunbl yuebHoi ®opmsbl
paboThI, BKITIOYAs TEKYILIEro
e CaMOCTOSITCIILHYFO KOHTPOJISI
% paboTy CTyIEeHTOB yCIIEBAaCMOCTH
No % = U TPYJI0EMKOCTH (B (no nedeniam
Paznen S S yacax) cemecmpa)
/11 UCIUIUINHEI o | 8
Slg [ my cp dopma
aw 3 MIPOMEKYTOUYHOU
aTTeCTalluu (1o
cemecmpam)
1. |Pasmen 1. Pabora c|?2 2 4 66 | Ompoc
rpakJaHaMu KaK SanaHus Wi




WHCTUTYT OOpaleHui KOHCIIEKTUPOBAaHU

B Poccun. s
Bupryanbhbie
MIPUEMHBIC
2 4 20 | 3auer

5 Paznen 2. Texunomorum 3 SanaHuMs TSt

pabOThI B KOJI-TIEHTpE KOHCHEKTHPOBAHU
S

Paznen 3. 4 2 22 | IlpoBepka

3. | KommyHukatuBHas 3 18 MPaKTUYECKOTrO
MEXaHUKa 3aJIaHuS
nuToro 8 10 126 | Ix3amen
Bcero 144

TemaTn4yeckuii IUIAaH OCBOEHMSI AUCUMILUIMHBI 10 BHJIaAM Y4eOHOH
AESITeJIbHOCTH W  HMAbl  CAMOCTOSITEJbHOH (BHeayAMTOPHOH) padoThI




HaumMmeHoBanue
pa3aesioB U TEM

Conep:xxanne y4e9HOro Marepuasia
(Tembl, NepeYyeHb pacCKPbIBaeMbIX BOIIPOCOB):

JIEKI[UN, IPAKTUYECKUE 3aHATHS (CEMUHAPDI),
UHIMBHIYAJIbHbIE 3aHATHS, CAMOCTOSATEIbHAS
padora o0yuaouuxcsi, Kypcoasi padora

Oo0ne

4acoB
/3.e.

Dopmu-
pyembie
KOMIIe-

TEeHLHHU

(mo
TEeMe)

1

2

4

2 cemecTp

Paznen 1. Padora

¢ O0OpaleHNsIMH IPAKAAH KAK HHCTUTYT oOpamenuii B Poc

CHH

Tema 1.1

Hcropus
CTaHOBJICHUA
WHCTUTYTA
oOparnieHui
rpaxaaH

Jlexnusa:Mctopus  cTaHOBJICHHWS HMHCTUTYTA O6DaHIeHI/II71

ICPAKJaH.

dopmMupoBaHUE 3aKOHOAATEIBHBIX HOPM OobOparieHuii B 9-13
Bekax. BmusHue pedopm Iletpa 1 Ha QopmupoBanue
nopsaka paboTsl ¢ obpameHusMu rpaxkaad. Komnexckas
CHUCTEMa pacCMOTPEHUN oOpanieHui

I1K-3

CamocrodrenbHas padora

1 .M3y4yeHue IEKIIMOHHOTO MaTepuaa

2.Vzyuenne nH(POpPMAIIUK OCHOBHOHN M JOMOIHUTEIHHON
JIUTEPATypPHI

3.U3yuenue nHpopmanuyu HHTEPHET-PECYPCOB
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IIpakTryeckue 3ausIThs (CEMUHAPHI)

1. luarHoCTUKA JTUYHOCTHBIX PECYPCOB CIEHHUAIUCTA T10
oOparnieHusIM rpakaaH 2 yaca

2.1mpeO1LeHOYHBIE CTEPEOTUIIBI BOCIIPUATHS U TOHUMAHUS

JOABMHU APYT JIpyra 2 yaca

Tema 1.2

MoaepHuszanus
WHCTUTYTa
oOparnieHui

Jlexuwmsi: MonepHU3alysi MHCTUTYTA 00OpalieHuil

PabGora c¢ oOpameHussMM B MHHHCTEPCKOH cHCTeMe
ynpasieHus. Pabota ¢ xanob6amu rpaxk/iaH B JCHUHCKUU U
cranuHckuid nepuosl pa3sutus CCCP. Iopsaok paboTsl ¢
obpamenusmu rpaxaan CCCP B 1950-1980-e roabr

[1K-3

CaMocrosTenbHas paboTa

1.13yuenue nudopmalnu HHTEPHET-PECYPCOB
2.IloaroToBKa K CEMMHAPCKUM M IPAKTUYECKHUM 3aHATHIM
3.HOI[FOTOBKa K JUCKYCCUH MECTOAOM aKTUBHOI'O AHWAJIOTa

IIpakTueckue 3ausaTus (CEMUHAPEI)
1.AHaJIM3 KOMMYHHMKATUBHBIX CIIOCOOHOCTEN
2.HaBbIkM COLMAIIBHOTO B3aUMOJAEHCTBUS

Tema 1.3

HopmarusHo-
MPABOBBIE  OCHOBBI
paboThI c
oOpanieHus MU
rpaxIaH

Jlexuwmsi: HopMaTuBHO-IPAaBOBBIE OCHOBBI PAOOTHI €
oOpallleHUus MU TpaxiaH

dopmMupoBaHUE MIPaBOBBIX OCHOB paccMOTpEHHUs
oOpamieHuii TrpaxaaH B opraHel BiacTH Poccuiickoi
Oenepanun. [IpeqMerHbie onpeneieHus, yCTaHOBJIECHHbIE
TUTIOBBIMU perJiaMeHTaMu U (eepalbHBIMU  3aKOHAMH.
Pabota npokypaTypsl ¢ oOpameHusiMu TpaxaaH

[1K-3

IIpakTryeckue 3auITHs (CEMHUHAPHI)
1.JInunoe obasiHUE U OOIIIEHNE
2.Ilomexu B 00IIEHNHA

CaMocTosTenbHas pa60Ta

50




1.M3ydenne napopMalnu HHTEPHET-PECYPCOB
2.IloaroToBKa K CEMUHApPCKUM U NMPAKTUYECKUM 3aHATUAM
3.HOIIFOTOBKa K JUCKYCCUH MCTOAOM aKTUBHOI'O AHWAJIOTa

Pa3nen 2. Texnosioruu padoTsl ¢ 00palieHUsIMH I'PAKIAH

Tema 2.1

CoBpemMeHHbIE
METO/bI
JTOKYMEHTUPOBaHUS
u OpraHu3aluu
paccMOTpeHHs
oOpareHuit
rpakaaH PO B
opraHax BJIAaCTU

Jleknmsa: CoBpeMEHHEIC METOAbl JOKYMCHTHPOBAHHS M
OpraHu3alMy pacCMOTpPEHHUa oOpamieHnii rpaxiaan PD B
OpraHax BJIAacTH

Opranmzanys padoThl C OOpaIIeHUSIMU TPaXKaaH.
Paccmotpenue obpamienmii rpaxaad. Opranusanus
KOHTPOJIS 32 COOJTIOIEHUEM TTOPsIIKa PabOTHI ¢
oOpareHus My TpaxaaH

IIpakTHueckue 3ausaTUd (CEMUHAPEI)
1.PaccmoTpenue oOpanieHuii pyKoBOIUTEIEM
2.JInuHbli IpUeM rpaxaaH

3.Beaymas MOAaJIbHOCTD B OOIIEHUH

CamocrosrenbHas pabora

1.M3ydenue neKIIMOHHOIO MaTepuaa

2.IToaroToBKa K CEMMHAPCKUM 3aHATUAM

3.IloaroroBka K JUCKYCCHHM METOJOM aKTHBHOI'O IHajiora
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I1K-3

Tema 2.2

Ocobennoctu
JIMYHOI'O U
JOKYMEHTATLHOTO
oOparnieHus

Jlexkmusa:  OcOOEHHOCTH JMYHOIO M JIOKYMEHTAJILHOI'O
oOpareHus

OCOOEHHOCTH JIMYHOTO MTPUEMa B CUTYaIlUH 00paIeHuit
rpaxaad. PaboTa TOKyMeHTOBeIa C COTPYTHHUKAMH
opranuzaiuu. PaboTa ¢ moceTuTensaMu

[IpakTrueckue 3aHATUS (CEMUHAPHI)

1.Pa3BuTHE YyBCTBUTENLHOCTH

2.YcnoBus 3¢ hekTHBHON TPOCHOBI

3.HeBepOansHoe o0mieHne u mpodaeMa 3MOIMOHATBEHOTO
CaMOBBIPa)KEHUS

CamocrodrenbHas padora

1.M3y4yeHue TeKIMOHHOTO MaTepuana

2.V3yyenne nHpopManuy OCHOBHOM U JOMOJHUTENbHON
JUTEPATypPBI

3.U3yuenne unpopMaluu UHTEPHET-PECYPCOB
4.1ToaroToBKa K CEMMHAPCKUM 3aHATHSAM
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I1K-3

Tema 2.3

Opranuzanus
paboThI c
oOpartieHusIMu
TpaXKIaH B TPYIHBIX
CUTYaIUsAX OOIIEeHUS

Jlexnus: Opranusaius padoThl ¢ 00pallleHUIMHU TpaXJ1aH B
TPYIHBIX CUTYAIIUSIX OOIIECHUS

Bospacrtasie 0COOECHHOCTH MMOBEIEHHUS KJIHEHTA.
[Ipodeccuonanbhas  IeATENBHOCTh  JOKYMEHTOBEIa B
CUTyarnuu oOpareHus JoJel ¢ MpU3HaKaMy aJIKOoroJin3Ma 1
HapKOMaHUH. [Ipodeccrnonansuas JIeSITENBLHOCTE
JIOKYMEHTOBE/Ia B CUTYallul OOpaIeHus JI0Ien C
OTpaHUYCHUSIMU 3]I0POBbSI.

CamocrosrenbHas padora

1.M3y4yeHue N1eKIMOHHOT0 MaTepHuana

2.V3yyenne nHpopMaMi OCHOBHOM U JOMOJHUTENbHON
JUTEPATypBI

3.U3yuenne unpopMaluu UHTEPHET-PECYPCOB
4.1ToaroToBKa K CEMMHAPCKUM 3aHATHSAM
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I1K-3

IIpakTryeckue 3aHATHS (CEMUHAPBI)
1.0co3HaHKe 3aKOHOMEPHOCTEH Mporecca 00IEH s




2.11onHOLIEHHOE CiTylIaHWE
3.KoHCTpyKTHBHBIE U JA€CTPYKTUBHBIE (POPMBI BIUSHUS HA
CIIyHIAIOIIEro

3 cemecTp

Pa3nen 3. KoMMyHHKaTHBHAsi MeXaHHKA

Tema 3.1 Jexknmsa:  KOMMYHHMKAIIMOHHBINA  IIpOIlecC  KakK _ oOMeH 0,5 I1K-3
_| undopmanmronnbivM B3auMoecTBIEM
KoMMYyHHKaUMORRBIA| Banyeprr kommyHukaun. Kiaccnukamms qenoBedecknx
npouecce Kak 00MeH | yopraxrop. CompabHbie yCTAHOBKH JIHIHOCTH
MH(POPMALMOHHBIM
B3aUMO/ICVICTBUEM
[IpakTuyeckue 3aHATHS (CEMUHAPDI)
1.MckycCcTBO MOJIEMUKH 1
2.McKycCTBO OTBEYATH
3.JIOMMHAHTHOCTE / HEIOMMHAHTHOCTD B OOILEHHUH
CamocrosrensHas paboTa
M3yueHue TeKIMOHHOTO MaTepuaa
Wsydyenne uHPOPMALUH OCHOBHOM M JIOIOJHHTEILHOM 6
JIUTEPATYpPhI
[ToaroroBka K TMCKyCCHH
Tema 3.2 Jlexnusi: 3aKOHOMEPHOCTH NCUXMYECKON JIeATENbHOCTH B I1K-3
nporecce 0OpalIeHnii rpaXIan
3aKoHOMEpHOCTH [IpaBuna  GecKOH(QIMKTHOTO OOINEHHS B  CUTYyalHH
HCHXWICCKOH oOpamieHuii rpaxkigaH. BplOop cTHId TOBeJEHHS B
ACATCIBHOCTH B | xondmuxrHolM curyanuu. [IpyHIMIE OOLIEHHS B CHTYalMH
fiponiecee oOpaienuii rpaxaan. IIposBieHns cucTeMbl MOKas3aTeseit
obpamenyi HEUCKPEHHEr0  OOLIEHUS Ha  NCUXO(U3MOJIOIHYECKOM 05
Tpaxkiat ypoBHE  (DYHKIMOHUPOBAHUS  MCUXHUKH.  [IposiBIeHUS
CHCTEMBI  IOKa3aTelell  HEUCKPEHHEro oOLIeHMs Ha
IICUXOIOTUYECKOM YPOBHE (DYHKIMOHMPOBAHUS IICHXUKH.
[IposiBneHuss  cucreMbl  TOKaszarenen HEUCKPEHHETO
OOIEHUs HA COLMAIbHO-IICUXOIOTUYECKOM YPOBHE
(YHKIIMOHUPOBAHMS TICUXHUKH
[IpakTHYeCKHe 3aHATUS (CEMUHADHI)
1.ITpocmoTp yuebHOTO prnbMa «HTYHIIHS YeToBeKa 1
2 .TlcuXu4ecKoe COCTOSHHE KIIMEHTA
3.ATpuOyTHl BHEITHOCTH KJIMEHTA
CamocrosrenbHas paboTa
M3yueHne NeKIMOHHOTO MaTepuaa
N3ydenne nabopMaluu OCHOBHOU U TIOTIOTHUTEIHHOM 6
JUTEPaTypPhI
[ToaroToBka K KOJUIEKTUBHON JUCKYCCHH
Tema 3.3 Jlexrus: [TpakTHyeckre MOMEHTHI paOOThI ¢ TpaXJaaHaMu I1K-3
DOMOIIMOHAJIbHBIE COCTOSIHUSI B CUTyallud oOOpalleHHi
TlpakTiyeckue rpaxaan. [IpaBuio >3ppexTuBHOM MpockObl. ObLIEHHE ¢
MOMEHTBI PAOOTBIC | nocetyrenamm B cuTyamnu  panmopra.  YCIoBHA
I'pajKiaHaMu HONHOLEHHOTO  CIOyIIaHMS B  CUTyallud OOpalleHui 0,5
rpaxnad. HepedaexkcuBHOe CIOylIaHue B  CUTyalluH

oOpamieHuii rpaxaaH. PesroMupoBaHue U BBIICHEHHE B
cuUTyanuu oOpameHuil rpaxmaadn. OcoOEHHOCTH Tojoca U
peun. OcoOEHHOCTH HEPEUYEBHIX CUTHAJIOB O3Bl M YKECTA.
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CaMONO3UIIMOHUPOBAHNE TPH TIOMOIINH CHEIUPUISCKUX
3¢ dexToB.
[IpakTuyeckue 3aHATUS (CEMUHAPBHI)
1.YcraHoBlieHrE ¥ pa3BUTHE OTHOIICHUHN C KIIMEHTOM
2.KoMMyHUKaTUBHAs TEXHHUKA BO3/IEUCTBUS HA KIHEHTA 1
3.Benenue 6ecenpl B MpoOIeMHON CUTyallun
4.9¢ddexTrBHOE OOIIEHUE U pallMOHATBLHOE TTOBEACHHE B
KOH(IINKTE
CaMocrosTenbHas paboTa
N3yueHue JIEKIMOHHOTO MaTepuasia
N3yuenune napopmManuu OCHOBHOM M IONOJIHUTEILHOM 12
JTUTEPATYPHI
[ToaroToBka K KOJUIEKTUBHON JUCKYCCHU
Tema 3.4 Jlekrus: M3nepkku npodeccnoHaIbHOTO B3aUMOICHCTBUS I1K-3
B CUTYalluu o0OpalieHus rpaxaan
Wsnepikn denomeH «3IMOITMOHAITBHOTO BBITOPAHMS» B
Hpo‘beCCHf)Ham’Hom npodecCHOHANBLHON  JeATENLHOCTH  CHNELHUANUCTOB 110
B3AUMONCUCTBIA B | haGore ¢ oOpamenuem rpaxkgaH. @DakTopel pHCKa
CUTyallnn «3MOIMOHAJIBHOTO BbIropaHus». CTpaTeruy IpeoosIeHUs] 0.5
00palleHus IpakIaH «OMOIMOHATHHOTO BBITOPAHHUS. JIMYHOCTHBIE,
MOBEICHYECKUE U COLMaJIbHBIE PECYpChl MPEOJOTCHHUS
BBITOpaHHs. MoJenun W CTpaTerud MPEOoJI0JICBAOIIETO
MOBEJCHUA KaK pecypc CTpeccoycTonuuBOCTH. HaBbiku
MICUXHYECKOMCAMOPETYJISIIMN KaK BHYTPEHHUI pecypc.
[IpakTuyeckue 3aHATHs (CEMUHAPHI)
1.TBopueckoe pa3zpenienre KOHGIMKTOB
2.AnbTepHATUBBI THEBY 1
3./lnarHocTHKa YPOBHS BBITOPAHUS CIICIIHATHCTA
4.Pa3BuTHE CTPECCOYCTOMYMBOCTH CIEIUANNCTA MO padoTe
¢ OOpalIeHUsIMU TPaXKJIaH
CamocrosiTenpHas pabora
N3ydeHne JIEKITMOHHOTO MaTepuaa
Nzyuenne nndopmaium OCHOBHON U IOTIOJTHUTEIIbHON 8
JTUTEPATyPHI
N3ydenne nHGOpMAIIIN HHTEPHET-PECYPCOB
[ToaroToBKa K CEMUHAPCKUM 3aHSATHUSIM
HToro 126
Bua uTOroBoro KOHTPOJIs 18 SK3aMEH
BCEI'O:| 144

5. OBPA3OBATEJIBHBIE TEXHOJIOT'HU

B nporiecce n3ydenust TUCIUILTAHBI HCTIOIB3YIOTCS CIIETYIOIIHE
oOpa3zoBaTeIbHbIE TEXHOJIOTHU:

.HGKI_[I/IOHHLIC 3aHATHUA: HpO6J’I€MHBIC N MHTCPAKTHUBHBIC JICKIIUH.
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HpaKTI/I‘-IeCKI/Ie 3aHATHA: 3aHATHUA C 3JICMCHTAMMA TPCHUHI'A U ,HCJ'IOBOfI HI'PHBI.

CamocrosTenbHas pa60Ta: oOs3arenbHasl  CaMOCTOSTEIIbHAS pa60Ta
CTYACHTA IIO0 3aJaHUIO IIPCIIOAABATCIIA, BBIIIOJIHACMAA BO BHCAYAHUTOPHOC BPCM,
HHAUBUAYAJIbHAA CaMOCTOATCIIbHAA pa60Ta CTYACHTa II0A PYKOBOACTBOM
IMpCIogaBaTCIIA,

6 OHEHOYHBIE CPEACTBA JJI5SI TEKYIIET'O KOHTPOJIS
YCIIEBAEMOCTH U ITPOMEKYTOYHOU ATTECTALIUHN

6.1 KOHTpOJIl) O0CBOCHUA NTUCHUIIJINHBI

KoHTponb OCBOEHHA [OHUCIUIUIMHBI TPOU3BOJUTCA B COOTBETCTBHHM C
[lonoxenueM O MPOBEAEHUM  TEKYIIEr0 KOHTPOJS  YCHEBAEMOCTH H
npomMexyTtouHon arrecrtaumu  crypeHtoB  ®I'bOY  BO  «KpacHomapckuii
rOCYJapCTBEHHBI HHCTUTYT KyJbTypb». IIporpaMMoi IUCUMIIMHBI B LEJSAX
IIPOBEPKU IIPOYHOCTH YCBOCHMSI MaTepHasia IMpPeLyCMaTpUBAECTCS IIPOBEICHHE
pa3Iu4HbIX (OPM KOHTPOJISL.

Texywuti KOHmMpPOb YCIIEBAEMOCTH CTYIECHTOB I10 JUCLMILINHE
MPOU3BOIMTCS B CIEIYIONINX PopMax:

- YCTHBIN OIIPOC

- MUChbMEHHBIC 3a1aHus (pedepaThi);

Pyb6esxcnviii  konmponas TpeaycMaTpuBaeT OICHKY 3HAHUW, YMEHUU W
HABBIKOB CTYACHTOB II0 IIPOMJIEHHOMY MaT€pHally MO JAHHOM AMCLMIUIMHE Ha
OCHOBE TEKYIIMX OLICHOK, MOJYYEHHBIX UMHU Ha 3aHATHUSX 3a BCe BHUIbBI padoT. B
X0/1e pyOexKHOr0 KOHTPOJIS UCIOJIb3YIOTCS CIIEIYIOIINE METO bl OLICHKU 3HAHUM:

- YCTHBIE OTBETHI,

- MUCbMEHHBIE PAaOOTHI,

- PaKTUYECKUE paboTHI,

- OLICHKA BBITIOJIHEHUS] CAMOCTOATEIbHOM padOThI CTYI€HTOB:

- paboTa ¢ IepBOMCTOYHUKAMH,

- pebepaTuBHas.

IIpomeosicymounsiii KOHmpoib O PE3yJIbTaATaM CEMECTPA IO JUCHUIUINHE
MPOXOJUT B (POpME TECTUPOBAHUS.

6.2 ®oH/ OLIEHOYHBIX CPEICTB
IIpumepsb! TECTOBBIX 3aJaHUI:

1.9T10 Takoe 10KyMeHT?

A. D10 Kakoi-m00 MaTepHAILHBIN HOCUTEIb ¢ HHPOpMaIuel, KoTopas
o0JaaeT onpeIeICHHBIMU PEKBU3UTAMH,

B.  Dro OyMaXHBIH JTUCT C HAHECCHHBIM Ha HETO TIEYaTHBIM TEKCTOM;

C.  DT0 00BEKT MaTepHUaIbLHOTO MUPA, KOTOPBIA COMEPKUT KaKyHO-JIHO0O

nHpopMaruio, HeOOXOIUMYIO ISl pabodero mporecca.
ANSWER:
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2. Undopmanys, KoTopasi HMeeT CTPYKTYPY M COACPKUTCH HA HOCUTEJIe — ITO:
A.  JOKyMEHTUMpPOBaHHas MHpOpMaIus;

B.  odunuanbHBIN TOKYMEHT;,
C.  nenompom3BOICTBO.
ANSWER:

3.Ilepenaua unopmanum, KOTOpasi COAEPKUTCA B JOKYMEHTE, B
NPOCTPAHCTBE U BPeMEHH — 3TO:

A.  conmanbHas QyHKIHUS TOKYMEHTA;

B. komMMyHHMKaTHBHAas (YHKIUS JOKYMEHTA;

C. nonutuyeckas QyHKIUS JOKYMEHTa

ANSWER:

4. Kakoii u3 yka3aHHBIX JOKYMEHTOB NPUOOpeTaeT NPaBOBYIO (PYHKIMIO HA
onpe/eJIeHHbIN MPOMEKYTOK BPEMEHM:

A. 3axom;

B. Ilnarexxnoe nopydenue

C. IIporokoJ 3aceianusi aTTECTALIMOHHON KOMUCCHH;

ANSWER:

5. B yem 3akii0uaercs: aTpudyTHBHOCTH JIOKyMeHTa?

A. B ero npenHazHauyeHHOCTH JIs MIEpEIayl B MPOCTPAHCTBE U BPEMEHH;

B. B Hanuuuu B 1OKyMEHTE JBYX COCTaBJISIONIUX (MaTepUaIbHON U
UH(OPMAITMOHHOM ), 0€3 KOTOPBIX OH CYIIECTBOBATH HE MOXKET;

C. B TecHOl B3aMMOCBSI3H €T0 OTAEJIBHBIX AJIEMEHTOB U MOJCUCTEM, KOTOPBIE
00€eCIeYnBaIOT €ro IEeJIOCTHOCTh U COXPAHEHHUM CBOWMCTB MPHU PA3IMYHBIX BHEIITHUX
VU3MEHEHHUSIX.

ANSWER:

6. Cnoco0HOCTH IOKYMEHTA MOBJIeYb 32 c000i MPpaBOBbIe MOCJIEICTBUS — ITO
ero:

A.  ropuanydeckas 3HAYUMOCTb;

B. ropunnueckas cuia;

C.  IOCTOBEpPHOCTb.

ANSWER:

7.Konus 10KyMeHTa — 3TO:

A.  3K3eMIUISIp, KOTOPBIM MOJTHOCTHIO MOBTOPAT COAEPKaHUE TTOJIMHHUKA;

B.  MOBTOPHBII SK3EMILISIP MOIJTMHHUKA;

C.  eroanektpoHHas (Gopma.

ANSWER:

8. O0s13aTe/IbHBIMH JIeMeHT 0()OPMJIEHUS JOKYMEHTA HA3BIBAETCS:

A.  peKBU3HUTOM;

B.  dopmymsipom;

C. oOpasuom.

ANSWER:

9. PekBuU3HUT, KOTOPBII GUKCHPYET penieHne Juia (corjiacue Uil HecorJjacue)
10 NOBOJY COJIeP:KAHUSI JOKYMEHTA, HA3bIBACTCH:

A.  rpudom;
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B. Bu3oi;

C.  pesosonuei.

ANSWER:

10. Pe3ouonusi ogopmiisieTcs:

A.  HacaMOM JIOKYMEHTE WA Ha OTJAEIbHOM JIUCTE;
B.  ToibKO HA caMOM JIOKYMEHTE;

C.  TOJIBKO Ha OT/AEIILHOM JIHCTE.

ANSWER:

11. OT KaKOro JHMIA U3J1AraeTcs TEKCT MPOTOKoJIa?
A. Ot TpeTbero auia eIMHCTBEHHOTO YKCIa;

B. Ot nepBoro nuia MHOKECTBEHHOTO JIULIA;

C. Ot Tperbero auia MHOXKECTBEHHOTO YUCIIA;
ANSWER:

12. Kakue ycTaHOBJIEHbI CTAaHAaApPTHbIE (popMaThl 0JIAHKOB TIOKYMEHTOB?
A. AS5uA3;

B. A4uAS;

C. Tonbko A4.

ANSWER:

13.JIeBOe moJIe JIOKYMEHTA J0JIKHO ObITH He MeHee:
A. 20 mm;

B. 30 wmm;

C. 10 mm.

ANSWER:

14. Kakoii JOKyMeHT OPraHu3alMu HeJIb3sl 0(pOPMHUTH HA 001eM OJ1aHKe?
A. Tlpuxkasz;

B. ITucemo;

C. Oruer.

ANSWER:

15. Kakoii peKBU3UT OPraHu3aliOHHO-PACIOPSAUTETHLHOI0 IOKYMEHTA
SIBJISIETCS IePeMEeHHbIM ?

A.  JlaTa 1OKyMeHTa;

B. HaumeHnoBaHue opraHu3zanuu;

C. Koxa ¢popmbl JoOKyMeHTa

ANSWER:

16. Ilpu kakoM BapuaHTe 0GopMJIeHUs] PEKBU3UTA 3ar0JI0BOYHAS YaCTh
0JIaHKA NPOJIeBAETCH 10 TPAHUIBI IPABOI0 MOJsi?

A [Ipu npononapHOM;

B. Ilpu ueHTpupOBaHHOM;

C. Ilpu dnarosom.

ANSWER:

17. Takoi peKBU3UT KaK IMOJIeMa OPraHu3alum:

A.  MOXeT 3aMEHSTh PEKBU3UT HAUMEHOBAHMS OPTaHU3ALUU;

B.  pasMemaercs B HUKHEM 1OJIE€ JOKYMEHTA
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C.  He MOXeT ObITh pa3MellleH Ha OJaHKe TOKYMEHTA, €CJIM Ha HEM YXKe UMEeTCs
rep0 P® umm rep6 ogHoTro M3 cyOnekTa PD;

ANSWER:

18. Kakoii U3 yKa3aHHbIX PEKBU3UTOB XapaKTepPeH TOJbKO /151 OJIaHKa
CJIY:KeOHBIX mucem?

A.  Koa popmsl TokymeHTa;

B. CmpaBounble gaHHbIE 00 OpraHu3alIiy;

C. HaumeHoBaHue BHIA JTOKYMEHTA.

ANSWER:

19. B kakoMm nopsjake opopmJisieTcs apec B Me;KAyHAPOAHOM nepenucke?
A.  Uwms u pamunus agpecara, OUYTOBBIN UHAEKC, CTpaHa, Topo (1ITar,
rpadCTBO), YIINIIA, TOM;

B. Wwms u damunus agpecara, crpana, ropoj (mrat, rpadcTBO), YIuIa, I0M,
MOYTOBBIN UHJIEKC

C. HWwmsa u pamunus aapecara, 10M, yauua, mrar (rpadcTBo), IOYTOBBINA UHAEKC,
CTpaHa;

ANSWER:

20. YUTo U3 yKa3aHHOI0 He COJIeP:KUT B cede pe30oaronus?

A.  CraoBo «YTBepxkIaw»;

B.  Conepxxanue nopydeHus;

C. @®aMuIuio U MHUALMAIBI UCTIOJHUTES.

ANSWER:

21. Ha kakoMm ¢gopmaTe 6/1aHKA JOKYMEHTA MOKET OTCYTCTBOBATh
3aroJioBOK?

A. A4

B. AS;

C.  3arosoBOK sIBIsIETCS 00s3aTEIBHBIM PEKBU3UTOM JIJIs JTH000TO (hopmMara
OJIaHKOB.

ANSWER:

22. EcJIu K JIOKYMEHTY UMeeTCH HeCKOJIbKO NMPUI0KEeHU, TO OHU:

A.  nepeyucasioTcs yepes 3arATyro Mocie TeKCTa;

B.  HymMmepytorcs nociie cinoBa «lIpunoskeHne» moj TeKCTOM;

C. Hukak He 0003HaYaIOTCA, a MPOCTO NPUIIATAIOTCA K OCHOBHOMY TOKYMEHTY.
ANSWER:

23. Ecaiu nepe 10/1:KHOCTHIO B KOHIIE IOKYMEHTA PY4YKOii CTaBUTCS Kocast
yepTa, NPUNKUCHIBAETCS «H.0.» U CTABUTCH MOJAMUCH HE TOTO JIUIA, JaHHbIE
KOTOPOro paciin()poBaHbl, TO TAKOU JOKYMEHT;

A TEpsIET CBOIO IOPUANYECKYIO CHUITY;

B.  wummeer Takylo xe IOpUANYECKYIO CHITY, YTO U TIOJIMMCAHHBIN JOKHOCTHBIM
JIUIIOM, Ubsl pacimm(poBKa yKa3aHa;

C. sBusgercsa panbcuduraTom.

ANSWER:

24. Ha kakoii 4aCTH KOIUH OTIPABJIAEMOr0 T0KYMEHTa MPOCTABJIsIETCS] BU3a
A. B HmxHE# yactu 000pOTHOM CTOPOHBI;
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B. B BepxHell yacTH JIMLEBOW CTOPOHBI

C. B HWKHEH 4acTW JMLIEBOW CTOPOHBIL;

ANSWER:

25. Uro noHnMaeTcs 1o Murpanmei 3J1eKTpPOHHbIX I0KYMEHTOB?

A. Ux nepemernienue u3 o1HON HHPOPMAIIMOHHOM CUCTEMBI B APYTYIO IPH
COXpaHEHUH UX JOCTOBEPHOCTH, IEJTOCTHOCTH, AYTEHTUYHOCTH U IPUTOAHOCTH
JUTSL TaJIbHEMIIETrO UCIIOJIb30BaHUS;

B.  Ux nepemenienue u3 oaHON MHPOPMALIMOHHOM CUCTEMBI B IPYTYIO IIPU
COXPaHEHUH UX JOCTOBEPHOCTH, LIEJIOCTHOCTH, AyTEHTUYHOCTH U IIPUTOAHOCTH
JUTSL TaJIbHEHIIETO UCIIOJIb30BaHUS;

C.  HXx nepBu4Has NMPOBEpKa IIPU MOCTYIUIEHUH B OPraHU3aLNIO

ANSWER:

26. I1J1I0THOCTD JOKYMEHTOINOTOKA OIpe/ieJisieTcs:

A.  CooTHouieHHEM 4YKCIia JOKYMEHTOB, KOTOPBIE MTPOXOAST Yepe3 KOHKPETHBIN
IIYHKT 00pabOTKH, K €IMHUIIE BPEMEHH;

B.  CooTHoleHHnEM KOJIMYECTBA JOKYMEHTOB, IOCTYIIMBIIKX B OPraHU3aLINIO, K
aHAJIOTMYHOMY [10KA3aTeNI0 3a IPOIIEAIINI EPHOL;

C.  UYwucnom 00paboTaHHBIX OpraHU3alMel JOKYMEHTOB 3a BCE BPEMs €€
CYLIECTBOBAHMSI.

ANSWER:

27. Uro nogHMMAaeTCsl MO AYyTEHTUYHOCTBIO 3JIEKTPOHHOI0 JOKYMeHTa?

A.  T'apanTHs COOTBETCTBHUS JIEKTPOHHOIO JOKYMEHTA 3asIBICHHOMY;

B. OtcyrcTBHe npaBoOK B TEKCT JIEKTPOHHOTO JOKYMEHTA MOCJE €r0 CO3/IaHMUs;
C. Bo03MOXHOCTb B 110001 MOMEHT YCTaHOBUTh MECTOHAXO0XKICHHE TOKYMEHTA
Y BOCIIPOU3BECTH €TO.

ANSWER:
28. JlIokyMeHTAllMOHHOE o0ecreyeHne yIpaBJeHusi — 3To:
A JEATETLHOCTh COOTBETCTBYIOIIUX JIUI TIO IOKYMEHTOOOOPOTY,

JOKYMEHTUPOBAHUIO, OIIEPATUBHOMY XPAaHEHHUIO, a TAK)KE UCIIOJIb30BAHUIO
JIOKYMEHTOB OpraHU3aluu;

B.  mearenpHOCTH, KOTOpast KMEET CBOCH IIEJIbI0 00eCTIeYnTh (DYHKITUN
yIpaBJIEHUs TOKYMEHTaMU;

C. nedarenbHOCTb paOOTHUKOB KaHIIEJISIPUH 110 PETUCTPALIUU BXOASILEH U
MCXOISIIEN KOPPECTIOHACHIUN.

ANSWER:

29. YTo U3 YKA3aHHOI'0 He MOKeT SABJATHCS MOAJIMHHUKOM JIOKYMeHTa?
A.  Konust 10KyMeHTa B 3JIEKTPOHHOM BH/IE;

B.  IlepBslil ak3eMILIsIp TIOKYMEHTA;

C.  EnuMHCTBEHHBIN SK3EMIUISIP TOKYMEHTA.

ANSWER:

30. Kakoii n3 nepeyncjeHHbIX JOKYMEHTOB He OTHOCHTCS K rpyIie
OPraHu3alUuOHHbIX?

A.  YupeauTenbHbIH 10TOBODP;

B. CayxeOHoe nucsMo;
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C. IIratHOe pacmucaHue.
ANSWER:

KoHTponupyembie KOMIIETEHIIUN

[IK-1 Opranuzanus ¥ OCYIIECTBIEHHE KOHTPOIS (PYHKIITMOHMPOBAHUS
CUCTEMBI IOKYMEHTAITMOHHOTO O0SCIICYCHHS YIIPABIICHUS;

[IK-2 HopmatuBHOe peryaupoBaHue U  pa3pabOTKa  JIOKaJbHBIX
HOPMATHUBHBIX aKTOB MO IOKYMEHTAIIMOHHOMY O00€CIIEUEHHUIO YIIPaBICHMUS;

Kpurepun oneHku:

- «5» 0auToB BHICTABIIICTCS O0y4Jaromemycs, eciu oH Habeper 90-100 6amtos (90
- 100 % npaBUIIbHBIX OTBETOB)

— «4» GaioB BeICTaBJsIeTCs oOyuaromeMycs, eciu oH Hadepet 80 6amios (80%
MPaBUIILHBIX OTBETOB)

— «3» OaioB BeICTaBJsIeTCs o0yuaromeMycsi, eciiu o HabepeT 60 6amios (60%
MPaBUIILHBIX OTBETOB)

Pa3z0anioBka
Ne 3apanns KoJ1-Bo 0a1710B 3a Ne 3aganns KoJu-Bo 0a10B 32
NPaBUJIbHbIN OTBET NPABUJIbHBIN OTBET
1. 3 16. 3
2. 4 17. 4
3. 3 18. 3
4 5 19 4
5 3 20 2
6 2 21 4
7 4 22 2
8 5 23 3
9 3 24 2
10 5 25 3
11 4 26 4
12 2 27 3
13 3 28 3
14 2 29 5
15 4 30 3

KOHTpO.]ILHLIe BOIIPOCHI VIA IIPOBECACHUA TCKYIIECI0 KOHTPOJIsA

Tema 1: PaGoTa ¢ 00paieHusiMY rpaxaaH KAK HHCTUTYT 00palleHnid B
Poccuu
1.UcTopus cTaHOBIEHUS! UHCTUTYTa OOpallleHU rpak/iaH
2.MoaepHu3alusi HHCTUTYTa 00palieHui



17

3.HopmaTuBHO-TIpaBOBBIE OCHOBBI paOOTHI C 0OpAIICHUSIMU FPAXKAAH

Tema 2: CoBpeMeHHbIE METOAbI JOKYMEHTHPOBAHUS U OPTraHU3AIUH
paccMOTpPeHusl 00palLeHUI FPaXKAaH

1. Bussr oOparteHmit

2.Opranusaiiys padoThl ¢ 00paIeHUSIMU FPaXKaaH: IpUeM, IEpBUYHAS
oOpaboTka.

3.Perucrpartiust oOpanieHuii ¢ moMoIbI0 perUCTPALMOHHBIX POopM

4.PeKBU3UTHI pETUCTPALIMOHHO-KOHTPOJIBbHON KapTOYKH

5.Paccmotpenue obpalieHuit pyKoBOAUTENIEM OpraHU3aluu

6.COop 1 aHAM3 JOKYMEHTOB, CBSI3aHHBIX C PACCMOTPEHUEM OOpaIeHUH.
[ToaroroBKa NMCbMEHHOTO OTBETA 3aIBUTENIO O BBIHECEHHOM PELIEHUN

7.3aBepIieHre pacCMOTPEHHUS 00OpalleHus

8.Opranuszanus U BeeHUE JOKYMEHTALMH JJUYHOTO MPUEMa rPakKIaH

9.0pranuzanysi KOHTPOJS 3a COOJIOJEHUMEM TMOopsiaka paldoThl  C
oOpaleHUsIMU TPaXkaaH

10.AHanuTuyeckas padboTa

Tema 3: KomMmyHUKATHBHAS MEXaHMKA

1. TBOpYECTBO KaKk BapHaHT CyOIMMAIMU KOH(PIMKTOB

2.Busipl BHYTPUIIMYHOCTHOTO KOH(IIMKTA

3.Ponb TBOpUecTBa B pa3pelieHUH KOH(DIUKTOB

4 .1lpodunakTuka U pa3perieHue KOHPIUKTOB

5.CyniHocCTh, CTPYKTYpa U L€ BIUSHAS Ha CITYIIAOLIEr0

6.Buzibl BAMSAHUSA Ha CIIYIIAIOIIETO

7.CnocoObl MPOTUBOACHCTBUSA BIMSHUIO HA CIYIIAIOLIETO

8. MaHuIyISMs KaK BUJI ICUXOJIOTMYECKOTO BO3IEUCTBHS Ha CITYIIAOIIErO

9.1loHsiTHE IOJIEMUKH U CIIOPA

10. O011Me NPUHLMUIIBI TOJIEMUKHU

11. JlJornueckue 3aKOHbI HEOOXOAUMBIC TIOJIEMHUCTY

12.0OcHOBHBIE OJIEMUYECKNE TPUEMBI

13.Poab oMo1mii B mOJIEMUKE

TemaTuka 3cce, pepepaToB, Npe3eHTALUN

1.1lpaB0 rpaxkgaHnHa Ha 3alIUTy OT HENPABWIBHBIX  PELICHUU
paccMOTpeHUs 00palleHui.

2.Opranuzanusi paboThl ¢ 0OpallIEeHUsIMUA TPaXJAaH B rOCYIapCTBEHHBIX
YUPEKACHUSX.

3.O0pamenus rpaxaad B GenepanbHbie OpraHbl UCTIOTHUTEIBHON BIACTH.

4.Tlonste u BUIbI oOpatieHuii rpaxkaan B Poccuiickoit denepanuu.

5.1IpaBuiia paboThI ¢ OOpaIICHUSIMU TPAXKIaH.

6.[Ipuem 1 paccMoTpeHue kanod B OpraHax COBETCKOTO rOCyJapCTBEHHOTO
YIPABJICHHUS.

7.CoBETCKOE 3aKOHOAATENIbCTBO O KaJI00aX U 3asBJICHUSIX.

8.PaboTa ¢ 0OpaleHus MU rpak/iaH B €BPONEHCKUX CTpaHaX.

9.00paiiieHus TpakJiaH B €BPONEHCKUI CY/I.
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10.06pamenus rpaxaan B ['ocy1apcTBEHHYIO TyMY.

11.006parienus rpaxaad K TOPOJCKUAM JCTIyTaTaM.

12.TTopsiioK TOKYMEHTUPOBAHUS UCIIOJIHEHUS MOPYYEHHUS O PACCMOTPEHUU
MUCHMEHHOTO 00pallleHus TpaXIaHrHa.

13. JIeronpou3BOICTBO MO YCTHBIM OOpAIlleHHUSIM T'PaXKaaH.

14.0O0parieHust rpaXkjiad B TOPOJCKYIO aIMUHUCTPAIIHIO.

15.9nekTpoHHas mpreMHasi oOpalleHuii rpak/iaH.

16.1IHTepHeT — mpueMHasl.

17.YcTopus 4e100UTHOTO MpHUKa3a.

18. JlearenpHOCTh EXaTepruHbl BTOPOM 110 COBEPIIEHCTBOBAHUIO MOPSIAKA
MOAAa4Y1 U paCCMOTPEHHUS IIPOLLIECHUIA.

19. PaccMOTpeHHEe TMpOIIEHHA © Kaao0 B MHUHUCTEPCKOM CHUCTEME
nenornpousBoacTsa B Poccun 198.

20. Kannensapus Ero mMmneparopckoro BennudecTtBa 1o MpUHATHIO PELIEHUN
pu Hukomae Bropom.

21. Cucrema rocy1JapCTBEHHBIX YUPEKIACHUN I pACCMOTPEHUS PEIICHHUIN 1
*anob B Poccuu B Hauasne 20 Beka.

22. DOpMHUPOBAHUE TOCYIAPCTBEHHBIX OPTaHOB IO PACCMOTPEHUIO 3KajI00
TPYISIIMXCS B IEPUOJ COBETCKOW BIJIACTH.

23. bropo xano6 CCCP.

24. Konctutynusa Poccuiickoit @enepaiuu o npase rpaxjaaH Ha oOpalieHus.

25.0pranu3zanys XpaHeHUs] MaTEPUAJIOB IO PACCMOTPEHHIO OOpallleHHI
IpaXK/IaH.

26.MadopmalinoHHO-aHATUTAYECKas: padoTa MO U3YUYECHUIO XapakTepa U
pe3yJIbTaTOB PAaCCMOTPEHMSI OOpaIIeHUH IpaXaaH.

Bonpocs! k 3K3aMeHy 10 AMCUMILIHHE

1. ®opMHpOBaHKE 3aKOHOJATEIBHBIX HOPM OOpaleHui B 9-13 Bekax

2.Bmustaue pedopm Iletpa 1 Ha popMupoBanue nopsiaka padoThl C
oOpalieHUsIMU TPaXxaaH

3.Komnexckas cuctema pacCMOTpEeHUH oOpalieHuit

4.Pabota ¢ oOpanieHusIMU B MUHUCTEPCKON CUCTEME YIIPABIICHUS

5.Pabora ¢ xano0amu rpaxkJiaH B IEHUHCKUN U CTATMHCKUN TIEPUO/IbI
pa3zsutusa CCCP

6.[Topsmok pa6oTsl ¢ obpamenusmu rpaxaad CCCP B 1950-1980-e romapr

7.DopMHUpOBaHKE MTPABOBBIX OCHOB PACCMOTPEHHUSI 00pallleHUi TpaXxaaH B
opransbl Biiactu Poccuiickon denepanumn

8.IIpenMeTHBIE OTIpeieNieHNs], yCTAHOBJICHHBIC TUTTOBBIMH PETJIAMEHTAMH U
dbeneparbHBIMU 3aKOHAMH

9.Pabora mpokypaTyphl ¢ 00paIeHUsSIMH TPak1aH

10.Opranuzaiust pabOThI ¢ OOpaIICHUSIMU TPaKIaH

11.PaccmoTpenue oOpalieHuii rpakian

12. Opranuzaiys KOHTPOJIS 3a COOJII0ICHUEM TTOPsAKa PadOThI €
oOpalleHusIMU TpaK1aH

13. OcoOEeHHOCTH JIMYHOTO MTpUeMa B CUTyallud 0OpalieHui rpaxaaH.
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14.PaboTa TOKYMEHTOBE/A C COTPYAHUKAMH OpPraHU3alUu.

15.PaboTa c moceTuTensimu.

16.bapsepbl KOMMYHUKAIUH.

17.Knaccuduxaius 4eJI0BeUeCKUX KOHTAKTOB.

18.CornanbHble yCTAaHOBKH JIMYHOCTH.

19.1IpaBuna OGeckOHGIUKTHOTO OOIIEHHWS B CUTyalluUH OOpaIlleHU
rpaXkaaH.

20. BpiOop cTuiist moBeieHNs B KOH()IUKTHOM CUTYalINH.

21.IlpuHuuIbl OOIIEHUs B CUTYalluu OOpalleHui rpask/IaH.

22.9MOLHMOHATIBHBIE COCTOSIHUS B CUTYaIlMU OOpaIlleHUd TPakIaH.

23.IIpaBuna 3((heKTUBHOMN NPOCHOBI.

24. O0uieHne C MOCETUTENSIMU B CUTYallMH Panmnopra.

25. Y c10BUS NOJHOLIEHHOTO CIIYIIAHMS B CUTYalluu OOpallleHHid Fpak/IaH.

26.HepednexkcuBHOE CilylllaHWE B CUTyalluy OOpAIlleHUI TpaK/IaH.

277.Pe3toMHpOBaHrE U BBISICHEHUE B CUTYallud OOpaleHUI IpaxIaH.

28.HeBepOanbHble IPOSBICHUS JIMYHOCTH B CUTYalluH oOpallieHui
rpaxkaad OCOOCHHOCTH JIbIXaHUsI.

29.CaMON03UIMOHMPOBAHNE TIPU TOMOUIH crienuduyeckux 3hPeKToB.

30.IlposiBneHust cHCTEMBbl TIOKa3aTejled HEUCKPEHHEro oOILIeHus Ha
NCUX0(U3NOIOTMUECKOM ypOoBHE (pyHKUMOHMpOBaHUS Ncuxuku.312.Ilposeaenus
CUCTEMbI TOKa3aTelied HEUCKPEHHEro OOIEeHUs Ha ICHXOJIOTUYECKOM YpPOBHE
(YHKIIMOHUPOBAHUS IICUXUKH.

32.1lposiBneHUsT CUCTEMBbl TIOKa3aTelied HEUCKPEHHEro OOIIeHus Ha
COLIMAJIBHO-TICUXOJIOTUYECKOM YPOBHE (DYHKIIMOHUPOBAHUS ICUXUKHU.

33. Bo3pacTHbie 0COOCHHOCTH MOBEACHUS KJIMEHTA.

34.IlpodeccuonasibHasl  I€ATEIBHOCTh JIOKYMEHTOBEJAa B  CHUTyalUu
oOpalleHus JII0IeH ¢ MPU3HAKaMu aJIKOroJIM3Ma U HApKOMaHHH.

35.1lpodeccuonanibHasl  I€ATEIBHOCTh JIOKYMEHTOBEJAa B  CHUTyalUu
oOpalieHus JII0Ie ¢ OrpaHUYEHUSIMU 3]I0POBbS.

7. Y4EBHO-METOJMYECKOE 1 UH®OPMALIMOHHOE
OBECIEYEHUE TUCHUATUIMHBI (MOIYJIS)

OcHoBHas JiuTEpPaTypa

1. Eropoga, JI. b. Uctopuss nenonpousBojctsa B Poccuu : yueOHUMK : B 2
yacTsx : [16+] / JI. B. EropoBa, H. A. Poroxosa. — Mocksa ; bepnun : dupexr-
Menuna, 2021. — Yacte 1 (konenm IX — navamo XX B.). — 330 c. : mir., Tabm. —

Pexum JOCTyIa: o IIOJIIUCKE. —
URL: https://biblioclub.ru/index.php?page=book&id=602451 (mata oGpameHus:
16.05.2023). — bubamorp. B kH. — ISBN 978-5-4499-1923-6. — DOI

10.23681/602451. — TekcT : 3IEKTPOHHBIH.

2. MockaneB, C. M. CBsi3u ¢ 00I1I€CTBEHHOCTBIO B OpraHax BIJIACTH : yueOHOe
nocobue : [16+] / C. M. Mockanes, T. I'. Bunorpamosa, 5I. . Cemunerona |
Cankr-lletepOyprckuii rocyaapcTBenHblid arpapubsiii yausepcuter (CIIOIAY). —


https://biblioclub.ru/index.php?page=book_red&id=602451
https://biblioclub.ru/index.php?page=book_red&id=602451
https://biblioclub.ru/index.php?page=book_red&id=602451
https://biblioclub.ru/index.php?page=book_red&id=602451
https://biblioclub.ru/index.php?page=book_red&id=602451
https://biblioclub.ru/index.php?page=book_red&id=602451
https://biblioclub.ru/index.php?page=book_red&id=621134
https://biblioclub.ru/index.php?page=book_red&id=621134
https://biblioclub.ru/index.php?page=book_red&id=621134
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Cankt-IletepOypr : Cankr-IleTepOyprckuii  rocyqapCTBEHHBIN — arpapHbIii
yauBepcuteT (CIIGI'AY), 2021. — 163 c. : wn., Tabn. — Pexxum poctyma: 1o
noamucke. — URL: https://biblioclub.ru/index.php?page=book&id=621134 (nata
obpamenwns: 16.05.2023). — bubmmorp. B kH. — TEKCT : 2IEKTPOHHBIN.

JlonoJiHUTeIbHAS JIUTEpPaTypa

1.430B, M. M. CoBeplICHCTBOBAHUE JOKYMEHTHPOBAHUS YNPABIECHUYECKON
nestenpHOCTH / M. M. fI30B. — Mocksa : Jlabopatopus kuamru, 2010. — 72 c. —
Pexum JIOCTyIIa: o IIOIINCKE. —
URL: https://biblioclub.ru/index.php?page=book&id=89713 (mara oGpameHus:
16.05.2023). — TeKCT : 3JCKTPOHHBIH.

2.Kynsie, H. H. JTokymentoBeneunue . yueonuk / H. H. Kynses, /1. H. Ypaios,
A. T'. ®abpuunoB. — Mocksa : Jloroc, 2011. — 356 c. — (HoBas ynuBepcurerckas
OubMoTEeKA). — Pexxum JOCTyTIa: 1o MOJIITUCKE. —
URL: https://biblioclub.ru/index.php?page=book&id=84880 (mara oOpameHnus:
16.05.2023). — ISBN 978-5-98704-329-8. — TeKcT : 3JIeKTPpOHHBIH.
3.KondunenmuanpHoe JEIONPOU3BOACTBO W 3AlMIICHHBIM  DJIEKTPOHHBIN

IoKyMeHTtooOopor : yueOnuk [/  A.T. ®abpuunosB, A.C. JI¢MyIIKHUH,
T. B. Kongpamosa, H. H. KynsieB. — Mocksa : Jloroc, 2011. — 452 c. — (HoBas
YHUBEpPCUTETCKasg Oubimmoreka). — Pexum jgoctyma: 1o  NOANHCKE. —

URL: https://biblioclub.ru/index.php?page=book&id=84996 (nmata oOGpamicHuS:
16.05.2023). — ISBN 978-5-98704-541-1. — TekcT : 3JCKTPOHHBIH.

IMepuognueckue u3gaHus

1.ConmoiiornyecKrue ucciIeI0BaHus
2.J1enonpoun3BoICTBO
3.ITpakTKa MyHUIIUTIAJIBHOTO YIIPABJICHUS
4.0TeuecTBEHHAsA HCTOPUSA

IIporpammHoe o0ecnieyenue u MHTepHeT-pecypesbl

https://culture.gov.ru MunucTepcTBO KyabTypbl PO
http://www.library.ru  MuadopmarmonHo-ciipaBouHbiii moprtai Library.ru
http://www.bibliograf.ru DiexTponnslii xypHan «bubinorednoe aemo»
http://www.gpntb.ru T'ocynapcTBeHHas myOauYHAsS HAYyYHO-TEXHUYECCKAsI
oubnuorexa Poccun

http://www.rsl.ru Caiit PI'b

https://www.prlib.ru IIpesuaenrckas OndbIMoTeKA

https://nlr.ru Poccuiickast HarimoHaapHast OuOInoTeKa

https://rusneb.ru HanmonanbHas s51ekTpoHHast OMOIMOTEKA
http://www.rba.ru/activities/conference/conf-2024/index Bcepoccutickuii
OMOJIMOTEUHBIN KOHI'PECC
http://old.libsmr.ru/lib2/upload/museum/O6n0BeHne OKH]JI/CTparerus pa3Butu
a_oubnuoteunoro_gema go 2030.pdf


https://biblioclub.ru/index.php?page=book&id=621134
https://biblioclub.ru/index.php?page=book_red&id=89713
https://biblioclub.ru/index.php?page=book_red&id=89713
https://biblioclub.ru/index.php?page=book_red&id=89713
https://biblioclub.ru/index.php?page=book_red&id=89713
https://biblioclub.ru/index.php?page=book_red&id=89713
https://biblioclub.ru/index.php?page=book_red&id=84880
https://biblioclub.ru/index.php?page=book_red&id=84880
https://biblioclub.ru/index.php?page=book_red&id=84880
https://biblioclub.ru/index.php?page=book_red&id=84880
https://biblioclub.ru/index.php?page=book_red&id=84880
https://biblioclub.ru/index.php?page=book_red&id=84996
https://biblioclub.ru/index.php?page=book_red&id=84996
https://biblioclub.ru/index.php?page=book_red&id=84996
https://biblioclub.ru/index.php?page=book_red&id=84996
https://biblioclub.ru/index.php?page=book_red&id=84996
https://biblioclub.ru/index.php?page=book_red&id=84996
http://www.library.ru/
http://www.bibliograf.ru/
http://www.gpntb.ru/
http://www.rsl.ru/
http://www.prlib.ru/
http://www.rba.ru/activities/conference/conf-2024/index
http://old.libsmr.ru/lib2/upload/museum/����������_����/���������_�������
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http://government.ru/docs/50395/ Ctparernueckoe HarpaBiIeHHE B 00JIaCTH
g poBoit TpanchopMaluu otpaciu KynbTypbl Poccuiickoit denepanuu g0 2030
roja
https://bibliovaravva.ru ' BYK KK «KpacHogapckas kpaeBast oHOIIECKast
ounbnuorexa umenu U.®@. BapaBBb»
https://pushkin.kubannet.ru/#gsc.tab=0 'YK KK «KpacHomapckas kpaeBas
yHHBepcaabHas Hay4dHast onommoreka uM. A.C. [lymknna
https://skbr21.ru/# cBoansIi KaTamor 6ubarmorek Poccun
https://kgik1966.ru Caiit KI'MIK
http://193.106.214.30/MarcWeb2/Default.asp DnekTpoHHBIH KaTalor OUOIUOTEKH
KI'K
https://biblioclub.ru/index.php?page=ko DaekTpoHHO-OMOIMOTEUHAS CUCTEMA
«YHHUBEpCUTETCKasi OMOIMOTEeKA OHJIAHH»
http://u36.pd 3 Hanmonanbhast snekrponHas 6udnuorexa (HIB) (moctym B
paMkax yutanbHoro 3ana ouonuoreku KI'MK).
https://eivis.ru/ DnekTpoHHas noanucka Ha nepuoandeckue uznanus UBUC.
https://rd.springer.com/ ITnardopma Springer Link
https://www.nature.com/ ITnardpopma Nature
http://materials.springer.com/ bazaganusix Springer Materials
MeToanyecKkue yKa3aHusi 4 MAaTePHAJIbI 10 BHIaM 3aHATHIA

JIJ1si MOATOTOBKM K 3aHATHUSIM PEKOMEHJIYEM HCIOJIb30BaTh AJIEKTPOHHYIO
0a3y JaHHBIX MO JIOKYMEHTOBEJCHHUIO M JOKYMEHTOBEIUECKUM HCCIEIOBAHUSM,
KOTOpasi COJEPKUT METOJAMYECKHE MaTepuajbl MO MOJATOTOBKE K CEMUHAPCKUM,
MPaKTUYECKUM3AHATUAM,  3a4eTy, pa3paboTke  Tioccapus,  IMOJTOTOBKE
BUJICONPE3CHTALINM, BBINOJIHEHUIO APYTUX 3aJaHUMA B PaMKax CaMOCTOSATEIbHOU
paboThl . A Takke OJJIEKTPOHHBIC SHIUKIONEANU TII0 JETOTPOU3BOJICTBY H
apXHWBOBEICHUIO
Jnst  caMocTOATEeNbHOM palbOThl, MOATOTOBKE MPAKTHUYECKUX (CEMHHApPCKUX)
3aHSITHH, TOJITOTOBKE K TECTOBBIM HCIIBITAHUSAM, a TaK)Ke JIJI HAIMCAHUS 3CCe,
pedepaToB, HAYIHBIX JOKJIAT0B PEKOMEHAYETCS CIeAYIOIIee:

JIJ1st TOATOTOBKY K TIEPEUNCIACHHBIM BUaM pabOT MPEayCMOTPEHBI 3aaHus,
Pa3BUBAIOIIME HABBIKA CAMOCTOSITEILHOTO aHAJIM3a M OCMBICIICHHSI TIPE/JIOKEHHBIX
npobiemM u TeM. [Iisi OCBOEGHMsI TPEIJIOKEHHBIX TEM, CTYJIEHTaM HEO0O0XOIUMO
O3HAKOMUTBCS C TPEMJIOKEHHOW JIUTEepaTypoil, BBIOpaTh  HEOOXOAMMBIC
WCTOYHUKH, COCTaBUTh IUIAH mpejacTosmed pabotel. [ pedepupoBanus
WCTOYHUKOB CTYJICHTY HEOOXOJMMO O3HAKOMHUTBCS C TEKCTOM, CJeNaTh
HEOOXOJMMBIC BBIMUCKH, IIUTAThl, COOTBETCTBYIONIHME TJIABHOW Mpoldsieme
WCCJICIOBAHMS, CKOMIIOHOBAaTh OTH ITUTaThl, NPOAYMATh WX, HU3JIOXKHUTH
COOCTBEHHOE BHJICHUC CBOMMHU CJIOBAMH, HAMETHTh HEOOXOIUMBIC CBSI3KH H
CTPYKTYpy Oymymiero Tekcra. PedepupoBanne mepBOMCTOYHHUKOB MpeIoaraet
CaMOCTOSTEIIbHBIC HABBIKM M3YYCHHS TEKCTA, M3JI0KEHUE TMPEIONKEHHBIX TOYCK
3peHus, TIepecKas, aHaIu3 MPOOJIEMHBIX BOTIPOCOB, BBIJEICHUE TIaBHBIX HAyYHBIX
no3unuid  aBTopoB. Jlns BEImMoOMHEHUs pedepaTta HEOOXOIUMO HAYMHATH C
000CHOBaHUS BBIOOpPA TEMBI, 3aTEM IPUBECTH IMEPEUYCHDb KIIFOUEBBIX MOHATHH


http://government.ru/docs/50395/
http://193.106.214.30/MarcWeb2/Default.asp
http://www.nature.com/
http://materials.springer.com/
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conepkaHusi, TiaH paboTel (0 yem paboTa, Kakue BOIMPOCHI BKIIOYEHBI), 3aT€M
NEPEXOIUTh K (POPMYITUPOBKE TE3UCOB, MPEACTABISAIONIUX KPATKOE COACpKAHHE
KOKJIOT0 Bompoca Tembl. Jlamee, NPUBOAATCA CTPYKTYPHPOBAaHHBIE TE3UCHI
(OCHOBHBIE TpyHIbl TE3UCOB MO paszzaenaM padotsl). CrpynmnupoBaB TE3UCHI
(OCHOBHBIE MBICJIH), YCTAHOBUB MEXAY HUMU OCHOBHBIE U COIOJAYUHEHHBIE CBSI3H,
COCTaBUTh JIOTUYECKYIO MOJENb coiepxaHus paldoTel (pedeparta). Bo3moxHO
NEPBOHAYAJIBHO NOCTPOUTH MOJENb COAEpX aHUs PadOTbl U OCHOBHBIX OJIOKOB
(MbICIIE), a 3aTEM KaXK/blil TE3UCHBIM OJIOK HANOJHUTh CTPYKTYPHBIM KpPaTKUM
coJiepKaHueM. JTO MO3BOJIUT B AAJIbHEHIIIEM pacKpbIBaTh padoTy, €€ coAepKaHHue
C Pa3HOH CTENEHBIO MOAPOOHOCTH.

IIporpammHuoe obecnieuenue

Kommbrotepusiii  cereBoii  (MHTepHeT) KilacCc C  YCTaHOBIIEHHBIMU
oneparuorHoi cucremoir WindowsXP2007Server,maketamu MSOffice; MS office
2007 pro; Adobe CS6; Adobe Premiere Pro, Magic Samplitude,
SonySoundForgePro 9,10, SonyVegasPro 10, crnpaBo4HO-PaBOBBIC CHUCTEMBI
Koncynprant Ilmoc, I'apant, BbIXOn B cerb HTEpHET, MyJIbTUMEIMMHBIN
MPOEKTOP, IKpaH, MOOWJIbHBIN CTEH]T

8. MATEPHAJIBHO-TEXHUYECKOE OBECITEYEHUE
JACOUTILIAHBI (MOIY.JIST)

Nzyuyenue aucuuruimabl Ha 6a3e 6ubmmotexku ®I'bOY BO «Kpacnomapckuit
TOCYapCTBEHHBIN MHCTUTYT KYJIbTYPhI» OOECIeueHO HAIWYheM pabodnx MecT ¢
BBIXO/IOM B VMIHTEpHET AJisi CaMOCTOSITENbHON PabOThl, HAIMYHEM CTAIlHOHAPHOTO
MYJIBTUMEIUMHOTO U CTPUMUHTOBOTO 000pyAoBaHus. O0yUaroniecs nojab3yrTcs:
BY30BCKOW OMOTMOTEKOW C JJIEKTPOHHBIM YHTAIBHBIM 3aJI0M; YYCOHHKAMU U
yuyeOHbIMU MOCOOMSAMHU; ayauo M BUAEO MarepuasamMud. Bce mnomemeHus
COOTBETCTBYIOT TPEOOBAaHUSAM CAHUTAPHOTO U MPOTUBOIMOKAPHOTO HA/I30pa.

W3yyenne  aucuMmuiiiHbl  Ha  0a3e  pEervMoHajbHBIX  OMOJIMOTEHHO-
MH()OPMAIMOHHBIX LEHTPOB, MYHHUIMNAIBHBIX OOIIEAOCTYNHBIX OUOIMOTEK
o0ecrieunBaeTCs  WMEIOIUMUCS B YUPESKICHUSIX  aBTOMATH3WPOBAHHBIMH
OMOMMOTEYHBIMU  UH(OPMAIMOHHBIMU  CHCTEMAaMH, UH(OPMAIMOHHBIMU
pecypcamu u cepBucamu cetu HTepHeT
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JlomosiHeHHSI K U3MEHeHUS
K pa6oyeii mporpaMmMe y4eGHOM AMCIHILIMHBI (MOXYJIs1)
Ha 2023-2024 y4. rox

B pa6ouyto nporpamMmy y4e6HON JUCIUIUIMHBI BHOCATCS CIEIYIONIUE H3MEHEHIS:
° OOHOBJIEH CITHCOK OCHOBHOW U IOMOJIHUTEIILHON JIMTEPATYPHL.

° BHeceHB H3MEHEHHS B TEMAaTHYECKHMM IUIaH OCBOCHHS AUCLMIIIMHEL II0
BUAM YYeOHOH MEATENBHOCTH M BHIBL CaMOCTOSTENBbHOH (BHEayIUTOPHOM)
paboTEL

° BHeceHBI W3MEHEHHs] B OLEHOYHBIE CPENCTBA A TEKYIEro KOHTPOJISL
YCIIEBAEMOCTH ¥ IPOMEXYTOYHOM aTTeCTalluH.

L]

JononueHuss W u3MeHeHHs K pabodedl IporpaMMe pacCMOTPEHBI H PEKOMEH/IOBaHBI Ha
3acemanuy kKadeapsl HHPOPMAILOHHO-OUOIHOTEIHOH NEATENIEHOCTH B JOKyMEHTOBEICHUSA
IIporoxon Ne 1 ot «28» aBrycra 2023 1.

HcnonanTens(n):

Houent xabenper UB{u/l/ £ 4’/2; /A.C. MatBeeBa/ /fﬂ "p/ o -8

/ y
3asenyromuit kapenpoit UBIu]l/ /// / /0O.M. VpxymoBa/ L8058 Lo25,




