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Pabouas mnporpamma mnpeaHazHaueHa JUid IIpenojaBaHUs  (akKyJIbTaTUBHOU
mucuuiuinebel - «Hayunbele wucciienoBaHuss B O0JACTH  JIOKYMEHTOBEIACHUS U
apXUBOBEACHUA» OO0y4alomMMcsi OYHOM M 3aoyHOW (¢GopM oOydeHus 1o
HaIpaBJieHU0 NoAroToBku 46.04.02 /IokymeHTOBEAEHUE U apXWBOBEICHUE B 3
ceMecTpe.

Pabouas nporpamma y4eOHOW AMCHUIUIMHBI pa3paboTaHa B COOTBETCTBHH C
tpeboBanusimu  OI'OC  BO mno wampasnenuto mnoarotoBku  46.04.02
JIOKyMEHTOBE/ICHHE U apXHBOBEICHUE, YTBEPKICHHBIM MPUKa30M MHUHHCTEPCTBA
oOpazoBanus 1 Hayku Poccuiickoit denepannu ot 29 okta0ps 2020 roaa, npukas
Ne 1345 1 ocHOBHOI 00pa30BaTENBHON TPOTPAMMON.

PenenzeHTni:

HauvansHuk otnena npaBoBoi, T.A.KynukoBa
OpraHU3alMOHHOMN U KaJpOBOM pabOThI

JlenaprameHTa 00pa3oBaHUs

AJIMUHHCTpauui MyHUIIAIATEHOTO

oOpaszoBanus r. KpacHonap, kaH/.me1. HayK

Kanaunar kynbTyposioruu, 3aB. kapeapou JI.LH. KonngpateeBa
COLUAIBHO-KYJbTYpHOU JesaTenbHocT @I bOY

BO «KpacHonapckunii rocy 1apCTBEHHBIN

UHCTUTYT KYJIbTYpPbI»

CocTaBuTEIb:
MartseeBa A.C., kaHaugaT MeJJarOTMYEeCKUX  HAyK, JIOUEHT  KadeIpsl
HH(POPMAITMOHHO-OUOINOTESYHOM IEITEITHHOCTH M JIOKYMEHTOBEICHHUSI

PaGouast mporpamma yueOHOM aucturuinabl «HaydHbie ucciaenoBanusi B 00J1acTu
JIOKYMEHTOBE/ICHUS U apXUBOBEACHUS» PAaCCMOTPEHA U YTBEPIKJICHA Ha 3acelaHuu
kadeapsl UHGOPMAITMOHHO-OMOIMOTEUHON AESATEILHOCTH M JIOKYMEHTOBEICHUS
«14» urons 2024 r. npotoxos Ne 13.

Pabouast mporpamma yueOHOU mucuuiuinHbl «HayudHble ucciienoBaHuss B 00JacTH
JOKYMEHTOBE/ICHUS M  apXUBOBEACHHUS» O0J00peHa U  PEKOMEHJOBaHa K
UCIIOJIb30BaHUIO B yUeOHOM Mpouecce YueOHo-meroanueckum coerom ®I'6OY BO
«KT'UK» «18» utonst 2024 1. mpotokos Ne 10.
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1. HEJIA U 3AJJAYA OCBOEHUS TMCLUTIIVHBI

[leap AWCIHUIUIMHBL: JaTh 3HAHHS, IO3BOJIAIONINEC IPOBOAWTh HAYYHBIC
UCCJICIOBaHUS B 0OJACTH JIOKYMEHTOBEACHUS M CMEXKHBIX HayK C OIIOPOM Ha
byHIaMEHTAIbHBIE TEOPETHUYECKHE KOHIIEIIIMU, HWCIOJB3ysS BECh pa3paOOTaHHBIN
METOIOJIOTUYCSCKUN aIapaT TYMaHUTAPHBIX HayK.

3agaun:

- OCBOHUTH METOAOJIOTMYECKHUI amnmapaT JOKYMEHTOBEICHHS U CMEXKHBIX C
HUM Hay4YHBIX 00JacTe;

-OCBOUTH OOLIEHAYYHBIE U CIIEHUAIBHBIE METOAbI HAYYHBIX HUCCIEIOBAHUM;

-OCMBICTTUTh CHENU(UKY JOKYMEHTOBEAUECKUX METOJOB MCCIECIOBAaHUS U
OCBOUTb UX MNPOLEAYPHI U ONEPALIHH;

-HAYYUTBCS  NPUMEHATH  METOAbl  HAY4YHBIX  HCCICAOBAaHMM B
JIOKyMEHTOBETYECKON IPAKTHKE.

2. MECTO JUCHUIIJIMHBI B CTPYKTYPE OIIOII BO

Kypc «Hayunble wucciemoBanuss B 00JlacTU  JOKYMEHTOBEICHUS U
apXWBOBEJICHUSD» SIBIACTCA (PaKyJIbTaTUBHOW nucuuIiminHoil. OHa oOecreunBaeT
JOTIOJTHUTENbHbIE KOMIETEHIUMU JUIsl MPOBEACHMS HAy4YHOM pabdoThl B 00JacTH
JIOKYMEHTOBE/ICHUSI M HAIlMCAaHUS BBITYCKHOM KBaNM(UKAIMOHHOW pPabOThI MO
y3konpodeccuoHalbHbIM ~ TeMaM. Kypc JaeT 3HaHHE CYIIHOCTH METOJOB
UCCIIEIOBaHMsI JTOKYMEHTa, €ro CTPYKTYpbl, OCOOEHHOCTEW pPadOThl C HUM, UTO
UCITOJIB3YETCSl B MOCIEAYIOINX JAUCHMIUIMHAX. B pe3ynpraTe M3yd4eHHUs JTaHHOIO
Kypca MarucTp HOJDKEH OCBOUTH TEOPETHUECKHE pa3leibl JOKYMEHTOBEICHMUS,
Kacaronecss o0bEeKTa, MpeaMera, Led M 3a7ad ATOW HayKu, €€ OCHOBHOMU
npoOJIeMaTUKU, OCBOUTh TEPMHHOCHUCTEMY, METOJbl HAYYHBIX HCCIEAOBAHUM,
OpPUEHTUPOBATbCA B CIECHUAIBHOW JINTEPATYpPE IO JOKYMEHTOBEACHHUIO W
POJICTBEHHBIX €My HaIpaBJICHWI; OCBOUTH METOABl JIOKYMEHTOBEIYECKUX
UCCIIEJIOBAaHUM € TeM, 4YTOObl MMETh BO3MOXKHOCTh INPUMEHUTh HX B CBOEH
BBINTYCKHON KBadM(UKAIIMOHHONW paboTe. YUHUTHIBas HaIU4We psga MIKOJ
JIOKYMEHTOBE/ICHHs, OakajgaBp JODKEH pa3iuyarh MOAXOAbl M Hay4yHbIE
npo0JieMbl, pazpabaTbiBa€Mble Pa3HBIMU YUEHBIMU.

Jnsa  u3ydeHuss Kypca HEOOXOJUMBbI BXOJHbIE 3HaHUS B  oOjactu
JoxymenTtoBeaenusi, OpraHu3alud W TEXHOJIOTMH  JOKYMEHTAIMOHHOIO
oOecrieueHus: ympaBjieHUs, TEXHOJOTMH M JOKYMEHTBhl TOCYJIapCTBEHHOIO
ynpasienus. HeoOXoauM oOmbIT HamucaHusi KypPCOBBIX pabOT M HaBBIKU
MPAKTUYECKON JESATENbHOCTHU B OO0JacCTH COCTaBJICHUSI JIOKYMEHTa, aHajau3a
JIOKyMEHTO000pOTA.



3. TPEBOBAHUS K PE3YJILTATAM OCBOEHMS COJEPKAHUSA
JACHUTIIAHBI

[Ipotiecc u3yueHus TUCHUIUIMHBI HAMlpaBjieH Ha (POPMUPOBAHUE DIIEMEHTOB
ciaenyromux kommnereHuu B cootBerctBUM ¢ PI'OC BO mno panHomy
HANPABJICHUIO MMOJATOTOBKHU:

[1K-2 Bnagenne ocHoBaMH MH()OPMAIIMOHHO-aHATUTHYECKON NeATEeIbHOCTH
CIIOCOOHOCTH MMPUMEHATH UX B TIpoeccuoHanbHOM cdepe;

B pe3ynbrarte ocBOEHUS JUCIUIUIMHBI 00yYarOIIUecs JOHKHBL:

3HATB: METOJOJIOTMYECKUI anmnapaT T'yMaHUTApHBIX HAyK, METObl HAYYHBIX
UCCJIENOBAHUA  MPUMEHUTEIBHO K  COOCTBEHHOMY  NPEIMETYy  HAy4YHOIO
UCCIICIOBAHNS,

YMerb: NPUMEHATb METOABI HAyYHBIX HCCICAOBAHUW IPU IPOBEICHUU
CaMOCTOATENIbHBIX TEOPETUYECKUX pPa3paboOTOK B OOJACTH JOKYMEHTOBEICHHS U
apXUBOBEICHUS, B MEeJarOTM4ECKOM, OpraHM3alMOHHO-YIIPABIEHYECKOM,
TEXHOJIOTUYECKOW MW KOHCYJIbTATUBHOW JIESTENBHOCTH; MCIOJIB30BATh METOMBI
HAy4YHBIX MCCIIEOBAaHUI IIPH MOATOTOBKE MyOJIMKAIUH.

Baagerp MHCTpYMEHTapueM  HAy4YHOTO UCCJIENOBAaHHUS B 00yacTu
JOKYMEHTOBEICHUS.

IIpuoOpecTn ONBIT AEATEJNBHOCTH. BEICHHS HAy4YHBIX MCCIICIOBAaHUN B

o01acTu JOKYMEHTOBEICHUSI.
4. OBFBEM YYEBHOM JUCIUIIJIAHBI

OO6m1ast TpyA0€MKOCTb TUCITUIIIIMHBI COCTABIISAET 2 3a4€THBIX €UHUIIBI (72
yaca). Jucrumumna peanmsyercs Bo 2, 3 cemectpe. dopma mpomeKyTOUHOM
aTTeCTAIlMH — 3a4eT 3 CeMecCTp.

CTpyKTYypa 1M CHUILTHHBI

Bups! yueGHOM paboTHI, @®opMbI TEKYLIETO
No = = § BKIIIOYAs] CAMOCTOSATEIHHYIO KOHTPOJIS yCIIEBAEMOCTH
n Pasgen % e paboTy CTYIEHTOB (no nedensim cemecmpa)
/ JAUCHUITIIMHBI 8 é § U TPYAOEMKOCTb (B qacax) (DopMa HpOMC)KYTOQHOﬁ
I T iE 3 Cp aTTeCTaIuu (no
cemecmpam)

Paznen 1. 7 1| 2 2 10 ceMuHap

OOuieHay4Hble -

METOIBI 3

HCCIICIOBAHUS B

JTOKYMEHTOBEICHUH

Y apXUBOBEACHUU

Paznen 2.| 7 41 2 2 10 Cemunap,

CnenuanbHbIe - TECT




METO/IBI
HUCCIIEIOBAHUS

JOKYMEHTOBCACHNN
HUHU apXWUBOBCIACHUUN

B

3. | Pazgen 3. Meromuka | 7 7 6 20

MIPOBEICHUS
HAy4YHBIX
HCCIICOBaHUI
obnacTu

AOKYMCHTOBCICHUSA
" apXHBOBCACHUSA

CemuHnap
- Ananuz

[EEN

B 4

HUHANBHUAYAJIIbHOI'O
HAaYy4YHOI'O UCCIICAOBAHUNA

4. | Pasznen
Odopmitenue
pEe3yIbTaToB
HAYYHBIX
HCCIICIOBAHUM
obnactu

AOKYMCHTOBCICHUSA
" apXHUBOBCIACHHA

4.1 7

[EEN
N

16 3a4eT

B 7

Uroro:

6 10 56

TemMaTnyeckuili MJaH OCBOEHHUS MUCUMILUIMHBI MO BHAAM Y4YeOHOUH

AeAITeJIbHOCTH U BBl CAMOCTOATE/IbHOM (BHEAYAUTOPHOI) pad0ThI
(IIlpeocmasnsiemcs memamudeckuil NiAH OCBOEHUS OUCYUNIUHBI NO 6UOAM Y4eOHOU

OoesimenvHocmu  (eKyuu, NpaKmudecKue 3auamusi (Cemunapvl), UHOUBUOYATbHbIE 3AHAMUS,

Kypcogas paboma, camocmosmenbHoe uzyyeHue pazoenos (mem) OucCyuniunbl).

WCCIIEIOBAHUSL K JOKYMEHTOBEIUECKONN apXHBOBEIYECKOMN
npobiieMaTuKe, METO aHAIN3a MOHITHITHOTO CIIOBaps,

HanmenoBanue Coaep:xanue y4eOHOro MaTepuaa Dopm
pa3aesioB U TeM (TeMBl, NepeYeHb PACKPbIBaAeMbIX BOIIPOCOB): u-
JICKIMH, NPAKTHYECKHE 3aHATHSA (CEMHHAPBI), pyeM
HHIMBHUAYAJIbHbIE 3aHATHS, CAMOCTOSITEJIbHASA padoTa O6uem | P1€
o0yyaromuxcs, KypcoBas padora qacos/ | KOMHI
3.e. ¢
TeHI
UM
(mo
TeMme)
4cemecTtp 2 3 4
Paznea 1 OO0meHay4yHble MeTOAbI B IOKYMEHTOBEIeHUH H
apXHBOBEACHUH
Tema 1.1. Jexyuu:llenn W 3aga4uM  Hay4dHBIX HCCIECIOBAaHUM B 1IK-2
Brenenue./JokyMeHT | TOKYMEHTOBEAECHUU " apXVBOBEJICHUH. Hctopus
OBEJICHUE KaK HayKa. | BOSBHUKHOBEHUS M  DPa3BUTUS  JTOKYMEHTOBEACHHUS U
HNuTerpanmonseie apxuBoBeneHusA. CTpykKTypa JOKYMEHTOBEOYECKOTO U
CBSI3U apXMUBOBEIYECKOIO 3HAHHUA. OcobenHoctu
JOKYMEHTOBEJIEHUs] | JOKYMEHTOBEIUECKOro 3HaHus. HayuHble IIKOJBI IO 2
U apXUBOBE/ICHUS JIOKYMEHTOBE/ICHUIO U apXHUBOBEJCHMUIO.
AHanu3, CUHTE3, CpaBHEHHE, UHAYKUMS U JAeTyKIHS,
IIPUMEHEHHE  METOAOB  KOHKPETHO-COLMOJOTUYECKOIO




INCUXOJIMHI'BUCTHYCCKHUEC MCTOABI. CucremMHEBIC

HCCIICOOBAHUA U MOACIIMPOBAHUA.

METOJIBbI

Ipaxmuueckue 3anamus (C@MMHClDbl) .

2
Conmonornyeckue metoasl B JIOVY (mpakrt.pabora)
Hnousuoyanvuwvie 3auamus
Camocmosamenvhas paboma: aHaTN3 HAYIHBIX TyOIUKAIII
10 IOKYMEHTOBEJICHUIO M aPXHUBOBEICHHUIO 10
Pa3paboTka CTpyKTypbl aHKEThI
Pa3nen 2. CnenuajibHbie METObI B IOKYMEHTOBEIEeHUN H APXUBOBEIEHUH
Tema 2.1 Jlexyuu: TepMUHOJOTHYECKUN aHAIU3 KaK METOJl aHaJIu3a IIK-2
TepmuHonorudyecku | Tekcra. ['Jioccapuii AMCUUIUIMHBL, IPABUIA COCTABIICHUS. 2
¥ aHanu3 TepMHUHOJIOTrHYECKUI CTaHAPT U MPaBUjia €ro MpUMEHEHUS.
Ipaxmuueckue 3ansmusi: IPOBECTH TEPMHUHOIOTHUSCKUN
aHaJIU3 TIOHATHS IOKYMEHT U COJCPIKATEIBHO CBS3aHHBIX C 2
HUM TCPMUHOB
Hnousuoyanvnvie sausmus: HET
Camocmosmenvras paboma: NPOBECTH 10
TEPMHHOJIOTHYECKHI aHaIM3 110 TeMe pedepara
Tema 2.2 7 TIK-2
AHans eKyuu.
JOKYMEHT0000poTa Cemunapo:
HccnenoBanue TMHAMUKA JOKYMEHTOB B IIOTOKE KaK
Hay4YHOE HalpaBJeHHE U Kak MeTol. [logcuer oObema 2
MOTOKOB JIOKYMEHTOB. ONITHMH3AIHS TOKYMEHTOTIOTOKOB.
Hnousuoyanvnvie 3auamus: HET
Camocmosmenvras paboma. AHaIW3 MyOJIUKAIAN 11O
npoOeMe ONTUMH3AIUN JOKYMEHTO000poTa 10
Pa3znen 3 MeToauka mpoBeIeHUS HAYIHBIX HCCIICIOBAaHUN B 00JIaCTH
JOKYMEHTOBE/ICHUSI U apXHUBOBEICHUS
Tema 3.1 = TIK-2
MeTtoanka eryuu.
HPOBCACHUA Cemunap: Buibl MOIETMPOBAHMS B JOKYMEHTOBEIEHUH
HayqHBIX . ApPXUBOBEICHHUH
HCCICIOBAHMH B Ipaxmuueckue pabomoi:
o0macTy [Toacuer 06beMa JOKyMEHTO000POTA U TIOCTPOECHHE
JIOKyMEHTOBENICHHS | rycrorpammbl;
1 apXUBOBCIICHIA AHanu3 BHYTPEHHEN CTPYKTYPhI IOKyMEHTO0O0POTA; 4

Pa3paboTka MoJienn JOKyMeHTO000poTa;

OKCHepTHbIE METOJIbl UCCIEIOBaHUS B JOKYMEHTOBEACHUU
Y apXUBOBE/IEHNH; DKCIEPTU3a LIEHHOCTH IOKYMEHTOB;
Conunonornyeckue MeTo/1bl UCCIeI0BaHuUs B
JIOKYMEHTOBEICHUH apXUBOBEIACHHH.

NunBuayvannHble 3aHITUHS: HET
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Camocmosmenvuas paboma:

[TpoBeneHME TOKAIBHOTO SKCIIEPTHOTO UCCIIEIOBAHUS 8
Pa3nen 4 OdopmiieHre pe3yabTaToOB HAYYHBIX UCCIEAOBAHUN B 001aCTH
JOKYMEHTOBEICHUS
Tema 4.1 Jlexyuu:  Ctpykrypa  HayuHod  pabotel.  IlpaBmia 1IK-2
OdopmiieHne MOCTPOCHHS TEKCTa HAy4YHOH paboThl. JKaHpBl Hay4dHBIX
pe3yIbTaTOB pabor: pedepar, CTaTh4, 0030p, BBIITYCKHAs
HAYYHBIX KBaTM(HUKAIIMOHHAsE ~ paboTta, MoHorpadwus. IlpaBuna 2
WCCJIC/IOBAaHHH B oopMIICHHS BBEICHUS, 3aKITIOYCHHS, TPUIIOKEHUH, CITUCKA
obnacTu JUTEPaTyphl. DIEMEHTHI HOBU3HBI B TEKCTE HAYYHOM
nokymentoBenenus | pabotsl. [lutuposanue. OpopmiieHUE CChLIOK.
Y apXHBOBEICHUS Cemunapul:

Ipaxmuyeckue 3ansmusi.

HUnousuodyanvHuvle 3anamus. HET

CamocmosmenvHas paboma: cOOp TUTEPATypPHI IO TEME

HAy4HOT'O UCCIIEAOBaHMs, OpOpMIICHHE TEKCTAa HAYYHOMH 16

paboTHI.

Bua uTOroBoro KOHTpOJIA: 3a4eT
BCEI'O:| 62
TeMbI U UX KpPaTKo€ COACPKaHuEC
BBeaenue.

[emn, 3amaum mnpeamer Kypca. MecTto Kypca cpeayd OUCUUILIMH
JOKyMEHTaImoHHoro 1ukia. CTpykTypa kypca. Jluteparypa mo kypcy. OO6miee
MOHSATHE O METOJOJIOTUU HAYYHBIX UCCIIETOBAHUM.

Paznen 1. Oo01meHay4Hble MeTO/IbI UCCJIeIOBAHUS B
JOKYMEHTOBEACHMUM APXUBOBEICHUH

Tema 1./lokymMeHTOBeIeHHEe U APXUBOBeIeHHE KAK HayKa

BayTpunucuuniHapHasi opraHua3anys HayKdu. OMIHPHYECKUNA U TEOPETHUYECKUN
ypoBHH MO3HaHMS. OOBEKT, MpPEAMET HAYKH. 3aKOHbI, 3aKOHOMEPHOCTH HayKH.
@dyHaMeHTalIbHbIE, IPUKIIAIHBIE UCCIEAOBAHMS, PAa3pa0OTKU. YUeHHuEe 0 METoAax
KaK COCTaBHas 4acTh METOJAOJOTMM HayudHbIX uccienoBaHuil. Kmaccudukanms
HAy4YHBIX METOJIOB.
MeTononorust TOKyMEHTOBEJUECKUX U apXMBOBEIUYECKUX HcchenoBaHuil. Craryc
JOKYMEHTOBE/ICHHS U apXUBOBEACHUS Kak HayKu. CTpyKTypa JOKYMEHTOBEIEHUS,
aApXWBOBEJICHNWS M B3aMMOOTHOLIEHUS CO CMEXHBIMA JTUCLHUIIMHAMHU. 3aKOHBI
JOKYMEHTOBEICHUS.

Hcropusi BO3HUMKHOBEHHS JOKYMEHTOBEIEHHMS W apXWBOBEIEHUS KaK
HAy4YHOW  JucnurimHbl. MWX  cBs3p ¢ uHGOpPMATHKON, HayKOMETpHEH,
oubnuometpueit, Oubnmorpadueit u JAPyrUMU HAYYHBIMH JIUCHUILUIMHAMU
JTOKYMEHTAlMOHHO-UH(popManmoHHoro nukia. CTpykTypa TOKYMEHTOBEIEHUS U
apXMBOBEJICHUS, MECTO B HUX HAy4YHbIX UccieaoBanuid. [11komb
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JOKYMEHTOBEACHUSAN apXUBOBEICHUs. PazHOe MOHMMaHUE TEPMHUHA «JIOKYMEHT).
TepMuHOCHCTEMA JIOKYMEHTOBEACHHUS W apXuMBOBelcHUsA. Ee oTpaxkeHue B
3aKOHOJIATEbHBIX, HOPMATUBHBIX U HHCTPYKTUBHBIX JOKYMEHTAaX.

[IIupokoe u y3koe omnpenencHue JokyMenTa. OleHKa JOKYMEHTa U TEKCTa.
NudopmarmonHsiii 00beM, €MKOCTh, KOMIIAKTHOCTh, TUIOTHOCTH (TpOCTas W
cloxHasi accouumaruBHas). Jeckpuntop. HMHpopmanvoHHas Harpyska H
aCMEeKTHOCTh JeCcKpunTopoB. Te3aypyc nokyMeHTta. CBoilcTBa JOKYMEHTOB.
[{eHHOCTHBIE CBOWCTBA JOKYMEHTOB. BHIbl LIEHHOCTHBIX CBOMCTB. Hayuynada u
UCTOpUYECKAs] IEHHOCTh JOKYMEHTOB. MHbopMalmonHasi IeHHOCTh JOKYMEHTOB.
KoHuenuus «CUMBOJIMYECKUX MEPCHEKTUBY» JTOKyMeHTa. (CBOWCTBO CTapeHUs
nokymeHToB. [lonynepuoa crapenus nadopmaiuu.

Tema 1.2 OOmeHayyHble MeTOAbl W WX NpPUMEHEHHE B
JOKYMEHTOBEIeHUU U ApXMBOBEIeHUHU

MeTonbl CUCTEMHBIX HCCIE€NOBaHUM JOKyMeHTa. [loHsite cuHcTEMBI,
CTPYKTYpPBI, CTPYKTYPHBIX CBsI3€d, MeTacucrembl. CHUCTEMHBIA TOAXOH U
CUCTEMHBIM aHamn3. Pa3HOBHUIHOCTHM CHCTEMHOTO aHajau3a: CTPYKTYPHBIH,
CTPYKTYPHO-(DYHKIIMOHATLHBIH, CUCTEMHO-TEHETUYECKUH, (baKTOpPHBIN.
MonenupoBanue. Buasl wMozeneu. IIporHosupoBaHue pa3BUTUS — CHUCTEM.
NuTepnonsauus, skcTpanoisauns. Bo3MOXHOCTY IPUMEHEHUSI CUCTEMHBIX METOJIOB
HCCIIEIOBAaHUSI B JIOKYMEHTOBEICHUU. PacCMOTpeHHe IOKyMEHTa C CHCTEMHBIX
no3unuii. JlokyMeHT kak cuctema. CTpPYKTypHbIE CBA3U JTOKYMEHTOB. Mozenb
nokyMeHTa. CUCTeMbl JOKYMEHTALINH.

Paznen 2. CnenunajbHbIe METOAbI UCCJICIOBAHNS B JOKYMEHTOBEICHUUU
apXuBOBeeHUU

Tema 2.1 TepmuHooruyecKuii aHaIu3
TepMUHONOTHMUECKHM  aHAlW3 Kak METOJ aHaim3a Tekcra. ['nmoccapui
JTUCLUUIUIMHBI, MPaBWIa COCTABJICHUA. TEPMHUHOJOTHYECKUN CTaHAApT U MpaBuia
ero npumeHeHus. HMHdopmanmonHslii aHamu3. MeToj 5SKCHEPTHBIX OILIEHOK.
OkcnepuMeHT. KomnuecTBEHHbIE METOJIbl: HAYKOMETPUYECKUN METOJl, KOHTEHT-
aHanu3, ouoiuorpaduueckuit meroa. THUMONOTrMYECKUl METOJ, METOJ aHaju3a
MOHSATUMHOTO CJIOBaps. Y CIOBUSI MPUMEHEHUSI METOJI0OB HAYUYHBIX UCCIICIOBAHUI B
JIOKYMEHTOBEICHUHU.
Tema 2.2 AHaIu3 TOKYMEHT0000POTA
[Togcyer oO0BeMa NOTOKOB JAOKYMEHTOB. OnTuMu3zanus TOKYMEHTOMOTOKOB.
Metoapl ONTUMU3AIMU: MapIIPpyTU3alUs, MOCTPOEHHE TaOIMYHO-MaPIIPYTHBIX
KapT, Tabenb, ambboM Qopm. Oprmopoekt, ero crpykrypa. llpenmnpoexTHoe
oOcnenoBanue. MeToapl OprIpOCKTUPOBAHUS.

Pa3znea 3. MeToauka npoBeieHUsi HAYYHBIX HCCJIeI0BAHUH B 00J1aCTH
AOKYMEHTOBEICHHUS U APXUBOBEICHUSA

Tema 3.1 HcciaenoBaHue IMHAMUKH [OKYMEHTOB B MOTOKe KakK
HAY4YHOE€ HANPABJICHHE U KaK METO/

Meton wmopenupoBaHUsT B JOKYMEHTOBEICHWUH;, HKCIEPTHBIE METOMIBI
HCCIICIOBAHUSI B JIOKYMEHTOBEJICHUM W apXuBOBeacHUU; COLMOJIIOTHYECKUE
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METO/bl HCCIEIOBaHUS B JOKyMEHTOBeAeHMH. McciaenoBaHus JIUHAMUKH
JIOKYMEHTOB B MOTOKE KaK Hay4yHOE HalpaBJ€HHUE M KaK MeTol. JIOKYMEHTHBI
MOTOK KakK OOBEKT JIOKYMEHTAJIUCTUKH. B3auMOCBSI3b JTOKYMEHTHOTO IOTOKAa H
OTpakaeMoil B JOKyMeHTax Hayku cdepsl gesTenbHocTH. CTallMOHAPHOCTH
JOKYMEHTHOro 1moTtoka. CTpykTypa JOKYMEHTHOro mnoTtoka. OcobOeHHoe U
€AUHUYHOE B TOTOKE. Makpo- 1 MUKpPONOTOKU. CBONCTBA JOKYMEHTHBIX MTOTOKOB.
Krnaccudukaiuys 10KkyMeHTOB B OTOKE. VICTOUHMKY HMCcaea0BaHUS TOKYMEHTHBIX
MOTOKOB. MeToapl JOKYMEHTAIUCTUKH, WX Kiaccudukaiumsa. CTaTUCTHYSCKHMA
METOJI, METOJ MOJICYeTa KOJIMYECTBA IOKYMEHTOB, KOHTEHT-aHAJIN3, T€3aypPyCHBIH
ananu3. x m3mepurenu. Lurar-unnekc. [loctpoenue ructorpaMmm HUTUPYEMOCTH
JIOKYMEHTOB 10 rojiaM. [lepro ABOMHOro MpUpOCTa CCHUIOK.

Tema 3.2MeToa Mo1eTUPOBAHMS B IOKYMEHTOBEICHUUN APXUBOBEIeHUHU

[IpuHIUTIBI MOJEIMPOBAHUS B TYMAaHMTAPHBIX JUCHUIUIMHAX. [IpuHIMI
B3aMMOCBSI3H JJOKYMEHTOB C COLMAJIbHOW CPEAOW W UCTOPUYECKUMH YCIOBUAMU;
OPUHIIUI ONTUMAIBHOW MOJHOTHI OTOOpA JOKYMEHTOB IS TOJICYETA; MPUHIUT
dbokanpHOTO 00BEKTa; MPUHIMII Yy4YeTa JIOKYMEHTOB pa3HOrO0 BHIA U
npeaHa3HaueHus. MoaenupoBaHue [OKYMEHTHBIX TIIOTOKOB. Buubl Mopenei.
KonudecTBeHHBIE 3aKOHBI pacnipeeneHus nmyoaukamnuii. PaccesiHue/KoHLeHTpanus
nyonukanuii. 3akoHbl bpaadopna-llunda, 3akon Mannens0pora, 3aKoH
Jlelimxynepa, 3akoH JloTtku, 3akoH bpykca. Meronsl HMHTEpIpeTanU
KOJIMYECTBEHHBIX  3aKOHOMEPHOCTEWU: HMCTOPUYECKUU, KYJbTYPOJOTHYECKHM,
ounbnuorpaduyeckuii.

Tema 3.3 DkcnepTHbIe METOAbI UCCACI0BAHUSA B JOKYMEHTOBEACHUU U
apXuBOBeeHUN

OKCHEpPTHBIA METOM JJIsI OLEHKU KAYECTBEHHOTO COCTOSIHHS UCCIIEYyEMOIO
o0BeKTa W I TPOTHO3UPOBAHMS PA3BUTHUSL JOKYMEHTHBIX IOTOKOB. MeTob
AKCTPATIONIAIMK U UHTEPIIOAIUU. DKCIIePTH3a IIEHHOCTH JOoKyMeHTOB. [Ipobnema
dbopmupoBaHusi Tpynmbel HKcOepToB. TpeboBanusi k skcrnepram. Kpurepuu
3HauUMOCTH. [IpobiemMa KOppEeKTHOCTU SKCIEPTHOU OIIEHKHU.

Tema 34 CoumnoJrioruyeckue MeTO/IbI UCCJIeIOBAHUS B
JTOKYMEHTOBEJCHUMH APXUBOBEACHNH

Pa3HOBUAHOCTH METOJIOB KOHKPETHO-COLMOJIOTMYECKUX HCCIIEI0BAHUM.
HaOmronenune, BkIOYeHHOE ©W  HeBKIOYeHHoe. Omnpoc. Buasl  ompocos.
['eHepanbHasi COBOKYMMHOCTb, BEIOOPKA, PENIPE3CHTATUBHOCTh. MeTo Ikl 00padoTKH
pEe3yJAbTaTOB  KOHKPETHO-COLMOJOTHUYECKOTO  HCCIIEOBaHUSA.  B03MOXKHOCTH
MPUMEHEHUS METOJI0B KOHKPETHO-COLIMOJIOTMYECKUX UCCIIEIOBAHUM
MPUMEHUTENBHO K JOKYMEHTAM U apXUBHOM JCSITEIHHOCTH.

Pasznen 4. OdopmieHue pe3yjbTaTOB HAaY4YHBIX HCCJIEI0BAHMH B
00J1aCcTH IOKYMEHTOBE/ICHUSI M apXMBOBEICHUS

Tema 4.111paBuiia opopMmiieHuss HAy4YHOIl padoOThI

CtpykTypa Hay4yHoOil paOoTbl. [lpaBuna mnoCTpoeHUSI TEKCTa Hay4YyHOU
pabotel. Kaupsl HayyHbIX paboT: pedepar, crTaThi, 0030p, BBITYCKHAS
KBaMpuKanuonHas pabdora, moHorpadus. [IpaBuna odopmieHus BBeICHUS,
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3aKJIF0YCHUS, IPWIOKEHUM, CIIMCKA JIMTEPATypbl. DJIEMEHTbl HOBU3HBI B TEKCTE
Hay4yHO paboTsl. LlutupoBanue. OdhopmiieHuE CCHUIOK.

Ili1aHbI CeMUHAPCKUX 3aHATHH
Ilnan cemunapa Nel
IHoHsATHE «IOKYMEHT» B IOKYMEHTOBEICHIUH, APXUBOBEICHUU U POJACTBECHHBIX
JUCHHUIIIMHAX

1. OcHoBHas 11e/1b JOKYMEHTOBE/ICHNS KaK HAyYHOTO HAIpaBJICHUS U KaK METoAa
MCCJIEI0BAHUS IOKYMEHTHBIX [TOTOKOB.
2. CpaBHUTENbHBIN aHATTN3 CEMAHTUYECKOTO HAMOJTHEHNUS TEPMHUHA
« TOKYMEHT» B JOKYMEHTOBEJACHNUHU, APXUBOBEICHUH U POJICTBEHHBIX
HayKax.
3. NHupopmalinoHHbIE XapaKTEPUCTUKN JOKYMEHTA!
-MH(POPMALIMOHHBII 00BEM TEKCTA;
-KOMIAKTHOCTh TEKCTA;
-€MKOCTb TEKCTa;
-IUIOTHOCTh TEKCTA.
4. I[1oHsTHE «IECKPUIITOPY.
5. Tezaypyc JOKyMeHTa.
Jlureparypa:

Bopobses, ['.I'. Hdokyment: Wudpopmanuonusiii ananus/ [.I.BopobbeB. —
M.:Hayxka, 1978. — 235c.

[InemkeBny, E.A. O NOHATUN «IOKYMEHT» B TOKYMEHTOBEICHUH U APYTUX
Haykax 00 uHpopmaruu. /E.A.Ilnemkesuy.// HTU.-Cep.1.-2004.-Ne4.-C.10-16.
Cronsipos, FO.H. MeTomonorudeckuii Moaxoa K ONpeIeIieHUuI0 JOKyMeHTa /
FO.H.Cronspos // Hayu. u TexH. 0-ku, 2005.-Ne7-C.50-59.

TurynoBa, W.b. K Bompocy 00 ompeneiacHun TMOHATHS «IOKYMEHT». [
N.b.Tutynosa // JlenonpousBoctBo. -2006.-Ne3.-C.7-9

[IBenoBa-Bonka, I'.H. K nuckyccun 06 onpenenennn nokymenrta/I'H.IlIBerona-
Boaxka // HTU. —Cep.1.-2007.-Ne8.-C.1-6.

Ilnan cemunapa Ne2
CBoiicTBa JOKYMEHTOB

|_\

. CaoiicTBa n1okyMeHTOB. Knaccuduxaius cBOHCTB JOKYMEHTOB.
CymHOCTHBIE M LIEHHOCTHBIE  CBOWMCTBAa  JOKYMEHTOB. Buibl
CYIIHOCTHBIX U IIEHHOCTHBIX CBOMCTB.

Hayunas n ncropuyeckast HEHHOCTb JOKYMEHTOB.

NudopmanmonHas IeHHOCTb JJOKYMEHTOB.

KoHuenuus «CMMBOJIMYECKUX NEPCHIEKTUBY TOKYMEHTA.

CBOWCTBO CTapeHUs TOKYMEHTOB.

N

ook w
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Jluteparypa:

BopoObes, I'.I'. Hdokyment: Wudopmanmonnsiii anamus / [.I.BopoOsreB. —M.:
Hayxka, 1978. — 235c.

3unoBbeBa, H.b. JlokymenToBenenue: yueO-meron. nocooue/ H.b.3uHoBheBa. —
M.: TIIpoduznar, 2001.-208c.

Xaumnupa, DU. O kpuTepusx s3bIKOBOU IIeHHOCTH AokymeHToB/ D.M. Xaunupa /

MeTo10710THYECKHEe BOPOCHI JOKYMEHTOBEICHUS, apXHUBOBEICHHUS, apXeorpaduu:
CO. noxnagoB metoa. cemunapa BHUNIA/I. —Beimn.2. -M.,1978.-C.131-171.

Ilinan cemunapa Ne3
JIOKYMEHTHBIN MOTOK
JIOKyMEHTHBIN MOTOK KaK 0OBEKT TOKYMEHTATUCTUKH.
2. B3auMOCBs3b JOKYMEHTHOTO IMOTOKa M  OTpa)kaeMOH B IOKyMEHTaX
HayKu (cdhepsl JesITeTbHOCTH).
3. CrpykTypa JOKYMEHTHOIO IMOTOKA.
4. CBoiicTBa IOKYMEHTHBIX ITOTOKOB.
5. Knaccuduxaius JOKyMEHTOB B ITOTOKE.

=

Jlureparypa:

3unoBbeBa, H.b. JlokymenToBenenue: yued-meton. mocooue/ H.b.3uHoBbEBA. —
M.: IIpoduzaat, 2001.-208c.

INopaykanosa,l'.d. JIokyMeHTaIbHBIM MOTOK COIMAIBHOW TEMATHKU KaK OOBEKT
oubnrorpaduueckoit aeATeNbHOCTH: yueOHoe mocodoue / I'.d.I'opaykanosa.-
J1.,1990.-108c.

AxtemupoBa, A.B. Kuuromorok mno pycckomy mOpaBOCiaBUIO:TpaHC(hopMalius
npoOJieMaTUKK TyXOBHBIX HeHHOCTeH (koHen XX — Hayano XX1 Beka): aBToped.
muc. ...kaHa. nea. Hayk /A.B.AxremupoBa — Kpacaomap, 2008.-23c.

[Ipokonenko, A.B. KHUTOIIOTOK BOEHHO-NTATPUOTUYECKON TEMATUKHU KaK CPEICTBO
BOCIIUTaHUsI KypPCaHTOB BOEHHOTO By3a: aBTOped. auc. ... kana. mea. Hayk. —
Kpacnonap, 2007.-19c.

[TenbkoBa, O.B. HaykoBenenue, HayKOMeTpus U UX TIpor3BoiHbIe: MoHorpadus /
O.B.IlenpkoBa, B.M.TioTronnuk. -Tam6os, 2002.-154c¢.

[TenpkoBa, O.B. Haykomerpuueckune u OHOIMOMETPUYECKHUE HCCICIOBAHUS B
O6ubnuoTeuHol u 6ubauorpaduyecKor TEOpUU U MpaKkTUKe: aBToped. auc. ... .KaHI.
nea.Hayk. —Kpacnomap, 2002. -19c¢.

Ilnan cemunapa Ned
HccienoBanusi TMHAMUKHU IOKYMEHTOB B MOTOKe KAK Hay4YHOe HANPaBJIeHUE
U KaK MeTOo/]

1. VicTOYHMKY UCCIIEIOBAHUS JOKYMEHTHBIX IIOTOKOB.
2. Meroapl JOKYMEHTAMCTUKH, UX KIacCU(PUKAIIISI
- CTaTUCTUYECKUI METO;
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- METOJI IIOJICYETA KOJIMUECTBA JOKYMEHTOB;
-KOHTEHT-aHaJIu3;
-T€3aypPyCHBIN aHAIIN3.

3. TlpuHUUITBI HAYYHBIX UCCIIEOBAHUI B JOKYMEHTAIMCTHUKE.

Jluteparypa:

I'unspesckuit, P.C. OnbiT uzyuenus «Sciencecitationlndex»/ P.C.I'unsipeBckuit,
3.M.Mynwsuenko, A.T.Tepexun, A.W. Yepnstiii // [IpukiagHas TOKyMEHTaIMCTHKA.
-M.,1968.-C.32-53.

Nudopmatuka: Yueonuk/ [lox pen. K.B.Tapakanosa. -M.: Kuura, 1986.-304c.
3unoBreBa, H.b. JlokymenroBenenue: yued-meton. mocobue/ H.b.3uHOBREBA. —
M.: TIpoduznar, 2001.-208c.

[lenpkoBa, O.B. HaykoBenenue, HayKOMETpHUs U UX NMPOU3BOAHBIE: MoHOTrpadus /
O.B.IlennkoBa, B.M.Trotionnuk. -Tam0oB, 2002.-154c.

[lenpkoBa, O.B. Haykomerpuueckne u OMOIMOMETPUYECKUE HCCIEIOBAHUS B
OoubnuoTeuHoi u 6ubauorpaduuecKoi TEOpUr U MpaKkTUKe: aBToped. aucC. ... .KaHI.
nea.Hayk. —Kpacnomap, 2002. -19c¢.

5. OBPA3OBATEJIBHBIE TEXHOJIOI'NHU

OOpazoBaTenbHBIE  TEXHOJOTHUHU 10 HaIMpaBJICHUIO  TIOJTOTOBKHU
«/lokymMmeHTOBEZIeHUE ¥ apXUBOBEJCHUE» MPEIyCMATPUBAIOTUCIIONH30BAHUE B
y4eOHOM TMpOIECCE AKTHUBHBIX M WHTEPAKTUBHBIX (HOPM MPOBENCHUS 3aHITHI B
COUETAaHWU C BHEAYJIUTOPHOW paboOTON C 1enbl0 (OPMHUPOBAHUS WU PA3BUTHUSA
TpeOyeMbIX KOMIETCHIIMM OO0y4Yaromuxcs: TaKuX, KaK JIHUCKYyCCHM IO Haubosee
mpoOJEeMHBIM ~ BONpPOCAM  pPa3BUTHUA  JIOKYMEHTOBENIEHWSA, pa3padoTKa W
JEMOHCTpAlUsl ~ BHUJICONPE3EHTAIMA 1O  HWTOraM  MPOBEACHUS  HAYYHOTO
UCCIIeIOBaHUsI, O€CeIbl C IPEACTABUTENIIMHU OTPACIIH U yUYCHBIMHU.

6. OHEHOYHBIE CPEIACTBA JJIsI TEKYHIEI'O KOHTPOJISA
YCHEBAEMOCTH U TIPOMEXYTOUYHOM ATTECTAIIUA

KOHTpOJIb OCBOCHHUSA JTUCIHUIIIINHBI

KoHTponb oOCBOEHUS JUCHMIUIMHBI TMPOU3BOAUTCS B COOTBETCTBUU C
[lonoxxeHneM O  TPOBEAEHUM  TEKYIIETO  KOHTPOJS  yCIEBAEMOCTH W
npomMexytouHor arrectauuu ctyaeHtoB DI'BOY BO  «KpacHogapckuii
rOCYAapCTBEHHBI HHCTHTYT KYJIbTYpbl». [IporpaMMoi IUCIUIIIMHBI B IEISAX
MPOBEPKH MPOUYHOCTA YCBOCHHUS MaTepuaga MpeayCMaTPUBAETCS MPOBEJICHHE
pa3snTuYHBIX (OPM KOHTPOJIS.

Texywui KOHMpPOaL YCIIEBAEMOCTU CTYJEHTOB MO JUCHMUIUIMHE MTPOU3BOIUTCS
B cleayromux ¢GopMax: MUChMEHHbIE MHAWBUAYAIbHBIC 3a7aHUs, YCTHBIN OIMpPOC
Ha CEMUHAPCKUX 3aHSATUSIX.

Pyb6eorcnviii koumpons npeaycMaTpuBaeT OLUEHKY 3HAHWM, YMEHUN U HABBIKOB
CTYJICHTOB TI0 MPOWUJICHHOMY MaTepHally M0 JaHHOW JUCIUILUIMHE HAa OCHOBE
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TEKyIIUX OIICHOK, MOJYYEHHbIX MMHU Ha 3aHATHIX 3a Bce BHIBI paboT. B xoxe
pPYOEKHOTO KOHTPOJISI HWCHOJB3YIOTCS CICAYIONME METOJAbl OICHKH 3HAHUK:
YCTHBIC OTBETHI, TMCbMEHHBIC Pa0OTHI, TPAKTUYECKHUE M JabopaTopHbIE paboTHI,
OLICHKA BBIMOJHEHUS CAMOCTOSTEIBHOM paboThl CTYIAEHTOB: paboTa ¢
NIEPBOMCTOYHUKAMH, pedepaTHBHAS, HCCIEIOBATEIbCKAs padOTa, BHIMOJIHECHUE
3amanuii B popme peanuzanuu HAPC.

IIpomesicymoynelii KOHmMpob TO pe3yibTaTaM CEeMecTpa MO AWUCIHMIUIMHE
IPOXOIUT B (hopme 3aucTa.

6.1 @oHJ OLIEHOYHBIX CPeACTB
TecT

1.YTO He OTHOCUTCH K YUYPEAUTEIbHBIM JOKYMEHTAM IOPHINYECKOro Juia?
A.  IIporokon coOpaHus yupeauTeiei;

B. Vcras;
C. YupeauTenbHbIi 10TOBOD;
ANSWER:

2.11o107¢eHNe 0 CTPYKTYPHOM NOAPA3AEJIeHUHN — ITO:

A.  1paBOBOW aKT, KOTOPBIM yCTaHABIMBAET CTATyC, (YHKIIMH, ITPaABa,
00513aHHOCTH U OTBETCTBEHHOCTh CTPYKTYPHBIX MOAPA3ACICHUN UIH HHBIX
OpTraHOB;

B.  mpaBoBOil aKT, KOTOPBII ONpENENsAeT CTaTyC OPraHu3aluy, €€ 3a1a4d U
(GyHKUIHH, TPaBa, OTBETCTBEHHOCTb, MOPSIIOK JI€ATEIbHOCTH;

C.  1OoroBop, CTOPOHBI KOTOPOTO 00S3YIOTCA CO3AaTh IOPUINIECKOE JIUIIO U

YCTaHABJIMBAIOT MOPSA0K COBMECTHOM JIEATEILHOCTH 10 JaHHOMY (haKTy;
ANSWER:

3.JlaToi 10JI)KHOCTHOM HHCTPYKIUU SIBJISETCH 1aTa
A.  ee COCTaBJICHUS,

B.  ee yrBepxkneHus;
C.  o3HaKoMJIEHUS C HEH pabOTHUKA
ANSWER:

4. IIpaBoBOii aKT, B KOTOPOM 0TOOpaKaeTCHA NOPSAOK 1eATeIbHOCTH
PYKOBOACTBA OPraHU3AILUU, 2 PABHO KOJJIETHAJIBHOI0 UJIM COBEIIATEIbHOI0
OpraHa — 3To:

A.  mTaTHOE pacnucaHue;

B.  ycras;
C. periameHxr;
ANSWER:

5. ITo cdepe cBoero aeiicTBUsi pacnopsiiuTeIbHbIEe JOKYMEHTbI AeJATCS HA:
A. KOJIJICKTUBHBIE U UHJIUBUyaIbHbIC;

B. dbenepaabHOTO YPOBHS, PETHOHAIBHOTO YPOBHSI, IPABOBBIE aKThI
OpraHU3aI1K;
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C. mpaBOBBIC aKThl OpraHU3aIllid, TPABOBBIC AKThI X CTPYKTYPHBIX
MOJpa3AeIeHUN

ANSWER:

6. PacnopsizkeHue u3iaercsi:

A. B yCJIOBHAX BEIOMCTBEHHOI'O PET'YJIHPOBAHMUS;

B. eaunoanuHO;

C.  KojleruanabHO;

ANSWER:

7.Konusi yacTu 10KyMeHTa, KOTOPas 3aBepeHa B OlNpeieJIeHHOM MOpsIKe,
ITO:

A.  BBIIIHCKa;

B. snexrponHas xomnusi;

C.  nybOnukar

ANSWER:

8. He siBi1sieTcsl JOKYMEHTOM, KOTOPbIi HHUIUMPYET pPelleHue:

A.  7JoknagHas 3alKiCKa;

B. 3aKJIIOYCHUE;

C.  TIpOEKT NOKyMEHTa;
ANSWER:

9. Yem BHelIHE OTJIMYAETCS NMPOEKT JOKYMEHTA OT €ro OKOHYATEJIbHOI0
BapHMaHTa?

A.  IlpoekT He 00sa3aTenbHO 0GOPMIISITH B TaKOM ke opme, Kak Oy TyIiuil
JIOKYMEHT, IOCTATOYHO CaMOTr'0 TEKCTa;

B. Haanuceio «poekT» B BEpXHEM M0JIE CIIPABa;

C.  IIpoekt oopmisieTcss Ha celMalIbHOM OJIAHKE;
ANSWER:

10. Kakasi yacTh MOCTAHOBJICHHSI COJIEPKUT HOPMATHUBHBIE MOJI0KEHUST HJIH
nopy4enus?

A. PacniopsinurenbHas;

B. Koxcrarupyromnias;

C. Bsognas

ANSWER:

11.B coctaB uH(pOPMAIMOHHO-CIIPABOYHBIX IOKYMEHTOB He BXO/HUT:

A. JIOKJIa Has 3amucKa;

B. CBOJIKA;

C.  ykazaHue;

ANSWER:

12. Bua ungopManmoHHO-CIIPABOYHONH JOKYMEHTALINH, SIBJISIIONIEHCS
CIoco00M ONepaTUBHOIO0 HMHPOPMALMOHHOT0 OOMEHA MeKIAY OPraHu3alUusAMH,
Ha3bIBAETCA:

A. JTIOKyMEHTAIMEN JJ1s1 CITY>KEOHOTO TTOJIh30BAHUS;

B.  nepenuckoii;

C.  CTaTHCTHYECKOM OTUYETHOCTBIO
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ANSWER:

13.YTo npeacrapJisieT co00ii 3asiBJIeHUE B JOKYMEHT0000pOTe OpraHnu3anum?
A.  DTO IOKYMEHT, KOTOPbIN aJpecOBaH JOJKHOCTHOMY JIMILY U COJIEPAKUT
KaKy[0-JIM00 MpoCch0y paboTHHUKA,

B. D10 mOKYyMEHT ¢ mpeaJIoKEHUEM HA3HAUNUTh, IEPEMECTUTD WX MTOOIIPUTH
paboTHUKA;

C. DTO JOKYyMEHT, OOBICHSIOMUNA TPUYUHBI CITYYUBIIETOCS, KOTOPHIN
COCTAaBJISIET pA0OOTHUK HA UMSI PYKOBOUTEISI

ANSWER:

14. Yto He siBJIsIeTCS NPU3HAKOM aKTa?

A.  ycraHoBieHue GaKTHUECKOTO COCTOSTHUE JIeNl U OTPAKEHHE €T0 B AKTE;

B.  cocraBnenue B cBOOOIHOM dopme;

C.  KOJUIETHAJIbHOCTb COCTaBJICHUS

ANSWER:

15. JlokyMeHTbI, KOTOPbIE U31aHbI BHYTPHU YUPeEXK/AeHNsI U OTIPABJIEHbI 32 €ro
npe/eJibl JJisl PYKOBOJCTBA HHKECTOSIIIIMM OPraHaM ynpaBJieHusi JJn0o B
HeJIAX UCTIOJTHEHUS] MUChMEHHBIX YKa3aHUil BbICIIeH NHCTAHIIUM,
HA3bIBAIOTCS:

A.  uCXomsuMMH T0KYMEHTaMU;

B.  BXomsummu JOKyMEHTaMH,

C. nepenuckoi

ANSWER:

16. CoBOKYITHOCTH IOKYMEHTOB WJIM JIOKYMEHT, OTHOCSIIMECS K OJJHOMY BOIIPOCY
WJIU YYaCTKY JICSITEIbHOCTH U TTOMEIIEHHBIE B OHY O0JIOKKY — 3TO:

A.  nero;

B.  Homenknarypa aen,

C. ¢dopmupoBanue nen

ANSWER:

17.Kakoii Bu1 HOMEHKJIATYphl [ HE CYLIECTBYET?

A. Tunosas;

B. Ilpumepnas;

C. Exeronnas

ANSWER:

18.Kakoe ycioBue SBIsIETCS 00s3aTeIbHBIM TTPU 00HETMHEHUH HECKOJIBKUX JIEJT B
OJTHO?

A. JlaTa cocTaBiieHUsI TOKYMEHTA;

B. CoBnaneHue cpoKoB XpaHEHHUsI TOKYMEHTOB;

C. ConepxxaHue JOKyMEHTA;

ANSWER:

19. Kak cucrematu3upyroTcs jiejia B HOMEHKIAType?

A.  Ilo npuka3y pyKOBOJIUTEIS;

B. He umeer 3naucHus;

C. Ilo cTeneHn Ba)XKHOCTH M UX B3AUMOCBSA3U
ANSWER:
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20. Yto BKIIOYAET B ce0sl TEXHMYECKOE UCTIOJIHEHUE JOKYMEHTA:

A.  [OAroTOBKY MpOEKTa JOKyMEHTa, HAOOp M pacrleyuaTKy TeKCTa MPOeKTa,
KOPPEKTUPOBKY COJIEPKaHUS JOKYMEHTA MOCTIE COTTIacOBaHMsI, 0(pOpMIICHHE
(¢buHANTBHOTO BapHaHTa JOKYMEHTA,;

B.  mpemocraBieHue pacrneyaTaHHOTO IPOEKTa JOKYMEHTa PyKOBOIUTENIO HA
COrJlacoBaHME, YCTPAHEHHE HETOYHOCTEH, HAOOP OKOHYATEIBHOTO JIOKYMEHTA;
C.  cocraBieHHe IOKYMEHTa Cpa3y B OKOHYATEILHOM BapHaHTE, €ro
MOJNMKUCAHKUE Y PYKOBOJUTENS, OTIIPaBKa IOKYMEHTA aJpecary

ANSWER:

21. Koraa 10KyMeHT SIBJIsIETCS MCIIOJTHEHHbIM ?

A.  Kak ToapKO TOKyMEHTY PUCBOCH PETUCTPALIMOHHBIA HOMED;

B.  Korma paccMarpuBaeMblil B JOKYMEHTE BOIIPOC pa3pelieH NOJHOCTBIO U
NepenucKa o HeMy 3aBEPILIECHA;

C. Korzma 1okyMeHT NOJy4eH KOHEYHBIM aJpecaToM

ANSWER:

22. Hocutesnem uHpopManiu siBJIsieTCS:

A. co3JlaTelb JOKYMEHTA;

B.  marepuanbHbii 00BEKT, KOTOPBIA HYKEH JUIs PUKCAIK, XpaHeHUs (U
BOCIPOM3BEICHUS) PEUEBOM, 3BYKOBOM MJIM N300pa3nuTeNbHON HHPOPMAIIHH;
C. cTpyKTypHOE 10/Ipa3/iesIeHUE, BHITOIHAONIEE QYHKIIUH 110 BEACHUIO
JIOKyMEHTOO0OpOT

ANSWER:

23. CBOICTBO JOKYMEHTA MOATBEPKAATH AeJ0BYIO 1eSITeIbHOCTh JTU00
coObITHE JIMYHOT0 XapaKTepa — 3T0:

A.  ropuanydeckasi 3HAUMMOCTb JJOKYMEHTA;

B. ropuanueckas cuia JOKyMEHTa;

C.  ayTEeHTHYHOCTh

ANSWER:

24. TUNOBBLIM CPOKOM HCIIOJTHEHHS JOKYMEHTA HA3bIBAETCS:

A.  CpOK HCIIOJIHEHUS, KOTOPBI YCTAaHOBJICH B OpPTraHU3AI[IOHHO-
pacnopsiAUTEILHOM JOKYMEHTE WM B PE30JIOLUY;

B.  cpok ucmonHeHHs, yCTaHOBJICHHBIN CIIOKUBIIUMCS B OpPTaHU3AIHH
0o0BIYaeM;

C.  CpOK UCHOJHEHHs JOKYMEHTa COTIaCHO HOPMAaTHUBHO-IIPABOBOMY aKTY;
ANSWER:

25. CnipaBO4YHUK, coAepKalMii cBeeHns 0 (OHAAX apXUBa U
npeaHAa3HAYEHHBIH IS 03HAKOMJIEHHSI ¢ MX COCTABOM M CO/IepP:KaHUEeM — ITO:
A.  apxXuBHBIN CIPABOYHUK;

B.  apxuBHBII yTeBOINUTEI;

C.  apxuBHBIN yKa3arelb

ANSWER:

26. YuudunupoBanHoii popmoii J0KyMeHTA ABJISIETCS:

A.  dopmynsp 1oKyMeHTa ONpeneaeHHOro BUa, KOTOPbII COACPKUT
MIOCTOSTHHYIO 4acTh TEKCTa;
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B.  OyMakHBIN WM 3JICKTPOHHBIN MTA0JIOH C PEKBU3UTAMH, 110 KOTOPBIM
OTIpeIEISIETCS] aBTOP OPUITUATHHOTO IOKYMEHTA,;

C.  PEKBH3UT O COTJIACUW OPTaHU3AIHH, KOTOPAs HE SIBJISETCS aBTOPOM
JTIOKYMEHTA, C €ro COJIep’KaHueM

ANSWER:

27. PekBU3MT JOKYMEHTA — 3TO:

A.  perucTtpalMOHHbI HOMEp JOKYMEHTA;

B. cBeaeHus o naTe U UCHOJHUTENE IOKYMEHTA;

C. oanemeHT ohOpMIICHHS TIOKYMEHTA;

ANSWER:

28. IlpenBapuTtebHbIA TEKCT JOKYMEHTA, KOTOPbI JUYHO TOTOBUT
UCIOJIHUTEb UM COMCIIOJHUTEb IOKYMEHTa, 3TO:

A. IK3EMILISIP JOKYMEHTA,

B.  npoekrt noxymeHTa;

C.  komus JOKyMEHTa

ANSWER:

29. J1eJIonpou3BOACTBO — ITO:

A.  JIeITEIBHOCTH MO TOKYMEHTHPOBAHUIO, JOKYMEHTOOO0POTY, OITIEPaTUBHOMY
XPaHEHUIO U UCTIOIh30BAHUIO JIOKYMEHTOB;

B.  mpouenypa cozmanus, TAPAXKUPOBAHUS U PETUCTPAIIUU BXOIAIIECH U
UCXOJIAIIEH JOKYMEHTAIIMU OpPTraHu3aliy;

C.  HemocpeICTBEHHOE Co3JaHue OPUIMATBHBIX TOKYMEHTOB Ha TIPEANPUATUN
ANSWER:

30. KakoBa njiMHa camMoii JIVIMHHOM CTPOKH PEKBU3UTA NPH YIJI0BOM
PaCIoOJI0KEeHUH PEKBU3UTOB?

A. He 6onee 12,5 cm;

B. He 6onee 7,5 cMm;

C. He 6onee 10 cm.

ANSWER:

KoHTponupyeMble KOMIIETEHINN

3HATh 00IIENPOPECCUOHANBHBIE TEOPETUUECKUE U METOIUYECKHE OCHOBBI
JIOKYMEHTOBE/ICHU S, TOKYMEHTOBEIUYECKYIO, ApXUBOBETUECKYIO TEPMUHOJIOTHIO,
TEOPHIO JOKYMEHTA, ITpaBujia COCTABIECHUS U O(POPMIIEHHUSI TOKYMEHTOB,
MPUHIUIBI TIOCTPOEHUS YHU(ULIUPOBAHHBIX CUCTEM JOKYMEHTALIMH, OPTaHU3AIUIO
JOKYMEHTOB B KOMIUIEKCHI M IPUHLUIIBI ONIPEAEIICHNS HAyYHO-UCTOPUUECKON U
MPaKTUYECKON IEHHOCTH IOKYMEHTOB

Kpurepun oueHku:

- «5» 6amioB BeICTaBIsIeTCs oOy4aromemycs, eciu on Hadepet 90-100 6asmos (90
- 100 % npaBUIIbHBIX OTBETOB)

— «4» OaiioB BeIcTaBisIeTcs: oOyyaromemycsi, eciiu oH Hadepet 80 6amios (80%
NPaBUJIHHBIX OTBETOB)
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— «3» 0a/uIoB BHICTABIIICTCS OOydJaromemycs, eciii oH Habeper 60 G6amios (60%
IIPABHJIbHBIX OTBETOB)

Pa3zoannoBka
Ne 3aganusa KoJs-Bo 0aJ1s10B 32 Ne 3apanus Ko.1-Bo 0a/1;10B 32
NPABWIbHbII 0TBET NPABWIbHBIN OTBET
1. 3 16. 3
2. 4 17. 4
3. 3 18. 3
4 5 19 4
5 3 20 2
6 2 21 4
7 4 22 2
8 5 23 3
9 3 24 2
10 5 25 3
11 4 26 4
12 2 27 3
13 3 28 3
14 2 29 5
15 4 30 3

KoHTpoJibHBIE BONPOCHI AJIf IPOBEACHUA TEKYLIEr0 KOHTPOJIS
Kak B TOKyMEHTOBEIUECKUXHU aPXUBOBEAYECKUX UCCIIEIOBAHUAX IPUMEHSIOTCS
OOIIIEHAYyYHbIE METOJIbI HCCIICIOBAHUS?
Crnenuduka MpUMEHEHUsI METOJIOB KOHKPETHO-COITUOJIOTHYECKOT0 UCCIIeI0BaHUs
B JIOKYMEHTOBEJAECHUH U apXUBOBEACHUN
Oco0eHHOCTH MOIETTUPOBAHUS JOKYMEHTHBIX TIOTOKOB
Kak npoBoAuTCs TEPMUHOIOTUYECKUN aHAITNA3?
Kakue ecTh Hay4HbI€ IIKOJIbI B JOKYMEHTOBEICHUU apXUBOBEJICHUN?
Yto 03Ha4YaeT METO KOHTEHT-aHaIu3a?

TemaTuka 3cce, pedeparoB, mpe3eHTALUI

JIOKyMEHTOBEICHHE U apXUBOBEICHHE KaK HayKa

[lepcnekTHBBI ~ HAyYHBIX HCCJICIOBAHWA JOKYMEHTOBEICHHUS B  YCIOBHUAX
uH(hopMaTH3aUN

Crnennduka NPUMEHEHHUS METOJOB JOKYMEHTOBEIUECKHX HCCICOBAaHUNA B
TYMaHUTApHBIX HayKax

Oco0eHHOCTH TIPUMEHEHUS METOJIOB M3y4YeHUs MPOoOJeM JOKYMEHTOBEICHUS W
apXWBOBEJICHUS B CTYJCHUYECKUX MCCIICIOBAHUSIX

[{eHHOCTHBIE CBOWCTBA JOKYMEHTOB
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[TpoGiiema cTapeHus: JOKYMEHTOB

[TpoGnema paccessHusI JOKYMEHTOB

AHanmu3 B3MVBIIOB  TPEACTABUTENCH pa3HBIX IIKOJ JOKYMEHTOBEICHUS W
apXWBOBEICHUS

3akoH baadopaa-I{unda u ero npons3BoaHbIE

Bomnpocsl k 3aueTy o aucHUIJINHE

1.Ilenn, 3amaun, MNOpeaAMET JOKYMEHTOBEAUYECKHX M APXUBOBEIUYECKHUX
WCCIIEIOBAHNM

2.McTopusi BOSHUKHOBEHHUS HAYYHBIX MCCIIEIOBAHUN B JOKYMEHTOBEICHUU U
apXUBOBEJICHUU

3.HayuHbl€e IKOJIBI JOKYMEHTOBEICHNS U apPXUBOBEACHUS, UX OTIIMYMS

4 .1TpuHIMIBI HAYYHBIX UCCIIEOBAaHUMN B JOKYMEHTHOW U apXUBHOU cepax

S.IlonsiTHE  «IOKYMEHT» B JOKYMEHTOBEICHUH, AapXHWBOBEACHUH W
POJCTBEHHBIX TUCIUIIIINHAX

6.MlHpopMalinOHHbIE XapaKTEPUCTUKU JOKYMEHTA

7.JleckpunTop U Te3aypyc JOKYMEHTA

8.CBOICTBa JOKYMEHTOB

9.Bubl IECHHOCTHBIX CBOMCTB JOKYMEHTA
10. CBoiicTBO cTapenus 1okyMeHToB. [lomynepuos crapenus nadopmanuu

11.MonenupoBanue TOKYMEHTHBIX ITOTOKOB

12. JIoKyMEHTHBII IOTOK KaK 0OBEKT HAYyYHOT'O UCCIIEA0BAHUS

13. B3auMOCBA3b JOKYMEHTHOI'O IIOTOKAa W  OTPAXKAEMOU B JOKYMEHTaX
HayKu (cdepsl JesITENHbHOCTH)

14. CTpyKTypa JOKYMEHTHOTO TTOTOKa

15.CBolicTBa TOKYMEHTHBIX IOTOKOB

16.Knaccuduxaius J0KyMEHTOB B IOTOKE

17.MeTobl NOKYMEHTATUCTUKH, UX KIacCU(DUKAIIUS

18.KonTenT-ananus

19. KosinuecTBEHHBIE 3aKOHBI paclIpeeeHus JOKYMEHTOB

20.MccnenoBanue [MHAMUKM JTOKYMEHTOB B IIOTOKE Kak Hay4HOE
HAIIPaBJICHUE U KaK METO

21.VICTOYHMKH HCCIIETOBAHUS JOKYMEHTHBIX TOTOKOB

22.1lporao3npoBaHne U MOJAEIUPOBAHUE JTOKYMEHTHBIX TOTOKOB

23.MeTo1bl THTEPIPETAMU KOJTNYECTBEHHBIX 3aKOHOMEPHOCTEN B U3YYEHUH
JOKYMEHTHBIX ITOTOKOB

24. Counonorn4eckue MeToIbl B HAYYHOM HMCCIIEJOBAaHUU JOKYMEHTOB

25. CucrtemHble  METOIBl  HWCCIEAOBAaHMS, MX  NPUMEHEHUE B
JNOKYMEHTOBEICHUU U apXUBOBEICHUN

26. OKCHEpTHbIE  METOIbl  HCCIENOBaHUSA, MX NPUMEHEHUE B
JOKYMEHTOBEICHUY U apPXUBOBEICHUN
27. TUmonoruyeckuil MeTol, €ro NPUMEHEHNE B JOKYMEHTOBEICHUH U

apXUBOBEICHUU
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28. MeTtoj aHanm3a MOHATUIHOTO CIIOBaps

7. YYEBHO-METOIUYECKOE W HWH®OPMALMNOHHOE
OBECIIEYEHMUME JUCIUIIJIMHBI (MOAY JIS1)

OcHoBHas quTEpaTypa

1. Kynse, H. H. J[oxymenrtoBenenme : yuebnuk / H.H. Kynses,
J. H. Ypanos, A. I'. ®ab6puunoB. — Mocksa : Jloroc, 2011. — 356 c. — (HoBas
yHUBEpCUTETCKass OubnuoTteka). — Pexxum 1octyma: 1O  MOANUCKE. —

URL: https://biblioclub.ru/index.php?page=book&id=84880 (mara oOpameHnus:
12.05.2023). — ISBN 978-5-98704-329-8. — TeKkcT : 3IeKTpOHHBIH.

2. KonduaennumanpbHOE IENONPOW3BOACTBO W 3AIIMUIIECHHBINA 3JIEKTPOHHBIA

IoKyMeHTtooOopor :  yuebnuk /  A.T. ®abpuunosB, A.C. JI¢MyIIKHUH,
T. B. Kongpamosa, H. H. Kynsies. — Mocksa : Jloroc, 2011. — 452 c. — (HoBas
YHUBEpPCUTETCKasg Oubinmorexa). — Pexum jgoctyma: 1o  NOANHCKE. —

URL: https://biblioclub.ru/index.php?page=book&id=84996 (nmata oOGpamicHus:
12.05.2023). — ISBN 978-5-98704-541-1. — TekcT : 3JCKTPOHHBI.

3. Cromspos, I0. H. JlokymenTonorus : yueoHoe mocooue / FO. H. Ctonsipos ;
OpnoBCKUH TOCYIapCTBEHHBIH HMHCTUTYT HMCKYCCTB M KyJnbTypbl. — Open :
Iopuzont, 2013. — 370 c¢. : wmn. — PexuMm [ocTyma: MO TMOIIMUCKE. —
URL: https://biblioclub.ru/index.php?page=book&id=276208 (mata oOpameHus:
12.05.2023). — bubmmorp. B kH. — ISBN 978-5-904977-37-5. — Tekct
AIEKTPOHHBIN.

4. YmpaBlieHHE JOKyMEHTAIMEH U apXHUBaMU 3a pyOeKoM : yueOHoe rmocooue :
[16+] / coct. C. B. Makapuyk, C. II. 3srun ; KemepoBckuil rocyapcTBEHHBIM
yHuBepcuteT. — KemepoBo : KemepoBckuii rocynapctBennblil yuuepcurer, 2019.
— 274 C. — Pexum JOCTyTIa: o MOJIITUCKE. —

URL: https://biblioclub.ru/index.php?page=book&id=574229 (nara oGpamicHus:
12.05.2023). — bubmuorp. B kH. — ISBN 978-5-8353-2361-6. — Tekct

AIEKTPOHHBIN.
JlonoJIHUTeIbHAS JINTepaTypa

1. Kynsie, H.H. JlokymenroBenenue : yueOnuk / H.H. Kynses,
J.H. VYpanos, A.I. ®abpuunoB. - M. : Jloroc, 2011. - 178 c. - (Hosas
yHHBepcuTeTcKass Oubmmoteka). - ISBN  978-5-98704-329-8 ; To xe
[DneKkTpOoHHBIN pecypcl]. -
URL.: http://biblioclub.ru/index.php?page=book&id=84880 (15.04.2016).

2. 3unoBseBa, H.b. Teopuss moxymeHTHpoBaHHS: Y4eOHO-TIPAKTHY.
nocobue/ H.b. 3unoBseBa —M.: Jlutepa, 2011.-186¢.

3. 3unoBbeBa H.b.bubnmoreka B cTpyKkType HaydHbIX KOMMYHHUKAIU:

HayuyHo-TipakT. [Tocobue.-M.: Jlutepa, 2015.

IMepuognueckue u3gaHus
Kypnan /Ienonpon3BoacTso
Kypnan OTedecTBEHHbIE aPXUBbI


https://biblioclub.ru/index.php?page=book_red&id=84880
https://biblioclub.ru/index.php?page=book_red&id=84880
https://biblioclub.ru/index.php?page=book_red&id=84880
https://biblioclub.ru/index.php?page=book_red&id=84880
https://biblioclub.ru/index.php?page=book_red&id=84880
https://biblioclub.ru/index.php?page=book_red&id=84996
https://biblioclub.ru/index.php?page=book_red&id=84996
https://biblioclub.ru/index.php?page=book_red&id=84996
https://biblioclub.ru/index.php?page=book_red&id=84996
https://biblioclub.ru/index.php?page=book_red&id=84996
https://biblioclub.ru/index.php?page=book_red&id=84996
https://biblioclub.ru/index.php?page=book_red&id=276208
https://biblioclub.ru/index.php?page=book_red&id=276208
https://biblioclub.ru/index.php?page=book_red&id=276208
https://biblioclub.ru/index.php?page=book_red&id=276208
https://biblioclub.ru/index.php?page=book_red&id=276208
https://biblioclub.ru/index.php?page=book_red&id=574229
https://biblioclub.ru/index.php?page=book_red&id=574229
https://biblioclub.ru/index.php?page=book_red&id=574229
https://biblioclub.ru/index.php?page=book_red&id=574229
https://biblioclub.ru/index.php?page=book_red&id=574229
https://biblioclub.ru/index.php?page=book_red&id=574229
http://biblioclub.ru/index.php?page=book&id=84880
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XKypnan YnpasieHue nepcoHaiom
Kypnan Uupopmanmonnsie pecypesl Poccun

HNuTepHeT-pecypcsnl
http://fgosvo.ru/uploadfiles/poops/1/3/20110619140906.pdf - pabouune nporpammsr PPT'Y
http://www.edou.ru/enc/vvedenie.php - DHiuKIONIE AU AETOMPOU3BOICTBA
http://otherreferats.allbest.ru/audit/00112223 0.html - DaekTpoHHBIH JOKYMEHTOOOOPOT
http://www.top-personal.ru/officeworks.html - ApxuB skypHaina J{e1onpon3BoacTBO

MeTtoanyeckue YKa3aHUS U MATEPUAJIbI 10 BUJAAM 3aHATHH

JInst MOATrOTOBKU K 3aHSATUSM PEKOMEHIYEM HUCIOIb30BaTh AJIEKTPOHHYIO
0a3y JaHHBIX MO JIOKYMEHTOBEJEHUIO U JOKYMEHTOBEAUYECKHUM HCCIIEIOBAHUSM,
KOTOpasi CONEPKUT METOAMYECKHE MaTe€pUalibl MO MOJATOTOBKE K CEMHHAPCKUM,
MPaKTUYECKUM3AHATUAM,  3a4eTy, pa3paboTke  Tioccapus,  MOJTOTOBKE
BUJICONIPE3EHTALINM, BBINOJHEHUIO APYTUX 3aJaHUM B paMKax CaMOCTOATEIIbHOU
paboTbl . A TakKe OJJICKTPOHHBIE DSHIMKIONEIUU TO JACIIONPOU3BOJACTBY U
apXHBOBEJICHUIO
JIss  caMOCTOSATECNIbHOW Pa0OThI, TOATOTOBKE MPAKTUYECKUX (CEMHUHAPCKUX)
3aHSTUN, MOJTOTOBKE K TECTOBBIM HCIBITAHMSIM, a TAKXKe JJIsI HalMCAHUsSI 3CCe,
pedepatoB, HAYYHBIX JIOKJIAJI0B PEKOMEHIYETCS CIICIYIOIIEeE:

J1J1s1 IOATOTOBKY K MEPEUUCICHHBIM BUJaM padOT MPEeayCMOTPEHBI 3a/IaHusl,
Pa3BUBAIOIIME HABBIKA CAMOCTOSATEIIBHOTO aHAIM3a U OCMBICIICHHS TTPEJI0KEHHBIX
npobsieM u TeM. J[Ji1 OCBOCHUSI MPEJIOKEHHBIX TEM, CTyACHTaM HEOOXOAMMO
O3HAKOMUTBCSI € MOPEMJIOKEHHOW  JIUTepaTypoil, BbIOpaTh  HEOOXOJUMBIC
WCTOYHHUKH, COCTaBUTh IUIaH TMpejacTosmed pabotel. [ pedepupoBanus
UCTOYHUKOB CTYJIEHTY HEOOXOJMMO O3HAKOMHUTBCS C TEKCTOM, CJeiaTh
HEOOXOJMMbIC BBIMHUCKH, IIUTAThl, COOTBETCTBYIOIIME TJIABHOW Tpobieme
UCCIICIOBAHUS, CKOMIIOHOBAaTb JTHW UUTAThl, MNOPOAyMaTh UX, H3JIOKUTH
COOCTBEHHOE BHUJICHUE CBOMMHU CJIOBAMH, HAMETUTh HEOOXOJMMBIC CBS3KH U
CTpYKTYypy Oymyiero Tekcra. PedepupoBaHue MepBOMCTOUYHUKOB MPEANOaraet
CaMOCTOSITEJIbHBIC HABBIKM W3YYEHUSI TEKCTa, W3JIOKEHUE MPEHJIOKEHHBIX TOYEK
3peHuUs, MepecKas, aHaIn3 MPOOJEMHBIX BOMIPOCOB, BBIJIECIECHNE TJIABHBIX HAYYHBIX
no3unuii  aBTopoB. s BeIMONHEHUs pedepatra HEOOXOAUMO HAYUMHATH C
000CHOBaHMSI BbIOOpAa TEMbI, 3aT€M MPUBECTH IEPEUCHb KIIIOUEBBIX MOHSTUM
coJiepKaHus, TJaH padoThl (0 yeM padoTa, KaKue BOIMPOCHI BKJIIOUYEHBI), 3aTEM
NnepexoIuTh K (HOPMYJIMPOBKE TE3UCOB, MPEICTABISIONIMX KPATKOE COJIEPKAHUE
KaXJI0ro Bompoca TeMbl. Jlajiiee, NPUBOIATCS CTPYKTYPUPOBAHHBIC TE3UCHI
(OCHOBHBIE TPYNIBI TE3UCOB MO pasnenam padotel). CrpymnmupoBaB TE3UCHI
(OCHOBHBIE MBICJIH), YCTAHOBUB MEX1Y HUMU OCHOBHBIE U COMOJIYMHEHHBIEC CBSI3U,
COCTaBUTh JIOTHYECKYIO MOJIEIbh CojAep)aHus pabotel (pedepara). Bo3zmoxkHO
MEPBOHAYAIILHO TOCTPOUTh MOJIETh COJACpKaHWsS PabOThl M OCHOBHBIX OJIOKOB
(MpICTIEl), a 3aTE€M KaXKIbIil TE3UCHBIN OJIOK HAMOIHUTH CTPYKTYPHBIM KPAaTKUM
coJiep kKaHreM. DTO MO3BOJIUT B JATBHEHIIIEM pacKpbIBaTh paboTy, €€ cojep:KaHue
C pa3HOM CTEINEHbIO MOJPOOHOCTH.

IIporpammHoe obecnieuenmne


http://fgosvo.ru/uploadfiles/poops/1/3/20110619140906.pdf
http://www.edou.ru/enc/vvedenie.php
http://otherreferats.allbest.ru/audit/00112223_0.html
http://www.top-personal.ru/officeworks.html
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(Tlpusooumcs nepevenv NPOSPAMMHBIX NPOOYKMOSE, UCHOAb3YEMbIX NPU NPOBeOeHUU
PA3TUYHBIX BUO08 3AHAMULL).

-cucTeMHbIe mporpammubsie cpeacta: Microsoft Windows XP, Microsoft
Vista

-crcTeMHbIe TIporpaMMHsbie cpenctBa: Microsoft Office 2007 Pro, FireFox

8. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHHE
JUCHUIIJIIMHBI (MO YJISA)
TpeGoBanusi K MUHUMAJIBLHOMY MATEPUATILHO-TEXHUYECKOMY 00ecieYyeHUuIo

Peanuzanus mporpaMmbl TUCHMIUIMHBI TpeOyeT Haduyus y4eOHOro KaOuHeTa
«JlokyMeHTallMOHHOE 00€CTICUCHUE YIIPABICHUSY.

[Ipy  OCBOEHMM JUCHMIUIMHBI PEKOMEHIYIOTCS  JocTyn B HHTepHer,
KOMIIBIOTEPHBIN KJIACC IS IPOBEICHUS IPAKTUYECKUX 3AHATUU.

OobOopynoBanue yueOHOro kaduHera:

[TocamouHble MECTa MO KOJIMYECTBY 00YUYarOIITUXCS.
Pabouee MecTo nmpenoaBaTersi.
MaruuTHas J0ocCKa.
HaGop tabnuil, cxeM, HarJISIAHBIX TTOCOOMIA.
5.  HopMaTuBHO-IpaBOBBIE aKTHI.
TexHnueckue cpeacTsa 00yueHUs :

Mo bde

1.IlepcoHasibHBIE ~ KOMIBIOTEPHI  C JIMLIEH3UOHHBIM IIPOrPAMMHBIM
oOecrieueHueM U MTHGOPMAIIMOHHBIMU CITPABOYHO-TIPABOBBIMU CUCTEMAMH.

2.Ilepudepuiinpie  yCcTpoCTBA: MYJIBTUMEIUNHBIN MPOEKTOpP, MPHUHTEPHI,
CKaHEphl, BHEIITHUE HAKOMUTEIN HA MATHUTHBIX U ONTUYECKUX JUCKAX.

3.CpenctBa OOJIBIION ¥ MaJIOW OpPraHU3allMOHHOM TEXHUKH: IIpesep,
OpoIIropoBalibHasi MaIllMHa, KapTOTEUYHOE O00OpyI0BaHWE, JTAMHUHATOP, CTEILIEp,
JIBIPOKOJI, HYMEpAaTop, pe3aK, OCHACTKa I Ie4aTd WU APYTrue KaHUEISAPCKUE
MIPUHAJIEXKHOCTH, PACXOJHBIE MATEPUAIIBI.
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JlonoJiHeHUSI H H3MEeHEeHU S
K paGodeii mporpamMme y4eOHON AHCHATUIMHBI (MOXYJIsA)
ua 2023-2024 y4. roa

B paGouyio nmporpammy y4e6HOM TUCIUIIIMHE] BHOCATCS CIIEIYIOMINE N3MEHEHHS:
o OOHOBJIEH CIIHCOK OCHOBHOM M JOIIOJHUTEIBHON JINTEPATYPBL

o BHeceHBl M3MEHEHHS B TEMATHUECKHil IUIAH OCBOCHHS AUCIUILIIMHEL IIO
BHIAM Yy4eOHOW JEATENHHOCTH ¥ BHABI CaMOCTOSTENLHOH (BHEayIHTOPHOM)
paboTEL.

o BHeceHbl W3MEHEHHs B OLEHOYHBIC CPEICTBA IS TEKYIIEro KOHTPOJIL
YCIIEBAEMOCTH U IIPOMEKYTOYHOH aTTeCTAIMH.

®

JomonHeHuss W W3MEHEHHs K pabodell mporpaMMe pacCMOTPEHBI H DPEKOMEHIOBAaHBI Ha
3aceiaHud Kadenpsl HHOOPMAIUOHHO-ONOIHOTEIHOH AEATENPHOCTH U JOKYMEHTOBEICHHUS
ITpotoxon Ne 1 ot «28» aBrycra 2023 r.

Ucnomaurens(u):

Honent xadenper UBIull/ £ [ZZZ /A.C. MatBeesa/ /fﬂ C'p/ e
/

*¥
3asenyromwii kadenpoit UBIull/ ; /0.M. Vpxxymosa/ . A/B 0f Lold,



