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PaGouas mporpamma  y4deOHOM TUCIUTIINHBL  «JlOKyMeHTOBeTIECKIE
WCCJICIOBAHMS: TIPAKTUKYM» PacCMOTPEHA M yTBEPIKJCHA Ha 3aceTaHuH Kadeapsl
WH(OPMAITMOHHO-OMOIMOTEYHON JCATEIHPHOCTA U JOKYMEHTOBEICHUS «14» WIOHS
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PaGouass mporpamma  y4yeOHOW  JUCIUTIITUHBI «JlOKyMEHTOBETUECKHE
UCCJIEIOBaHMS: MPAKTUKYM» O0J00pEeHa U PEKOMEHI0BaHa K MCIOIb30BaHUIO B
yueOHoM npouecce Yueono-meroanueckum copetoM @I'bOY BO «KI'UK» «18»
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1. HEJIA U 3AJJAYA OCBOEHUS TMCLUTIIVHBI

Ileap AWCHUIUIMHBL: JaTh 3HAHHS, IIO3BOJISIONIME IPOBOJUTH HAYYHBIC
UCCJICIOBaHUS B OOJACTH JOKYMEHTOBEACHHS M CMEXKHBIX HAyK C OIOpPOM Ha
dbyHIaMEHTAIbHBIE TEOPETUYECKHE KOHIICTIUHU, HMCIOJb3YysS BECh pa3pabOTaHHBIMN
METOIOJIOTUYCSCKUN aIapaT TYMaHUTAPHBIX HayK.

3ajgaum:

- OCBOHUTH METOAOJIOTMYECKUN amnmapaT HOKYMEHTOBEICHUS M CMEXHBIX C
HUM Hay4YHBIX 00JacTe;

-OCBOUTH OOLIEHAYYHBIE U CIIEHHUAIBHBIE METOAbI HAYYHbBIX HCCIIECIOBAHUM;

-OCMBICTTUTh CHENU(UKY JOKYMEHTOBEAUECKUX METOJOB MCCIECIOBAaHUS U
OCBOUTb UX MNPOLEAYPHI U ONEPALIHH;

-HAYYUTBCS  NPUMEHATH  METOAbl  HAY4YHBIX  HCCICAOBAaHMM B
JIOKyMEHTOBETYECKON IPAKTHKE.

2. MECTO JUCHUIIJIMHBI B CTPYKTYPE OIIOII BO

Kypc «J/lokyMeHTOBeqUECKHE  MCCIIEOBAHUS:  MPAKTHUKyM»  SIBISETCA
JUCUUIUIMHOW BapuaTMBHOro I1ukia. OHa oOecnedyrBaeT JIONOJIHUTEIbHBIE
KOMITETEHLIUU JJI1 IPOBEACHUSI HAYYHOU pabOThl B 001aCTH TOKYMEHTOBEACHUS U
HaIlMCaHUA BBITYCKHOW KBaJIU(UKALMOHHON pabOThl MO y3KOMPO(PECCHOHATbHBIM
teMaM. Kypc paeT 3HaHME CyIIHOCTM METOJOB HCCIENOBAaHUSA JOKYMEHTa, €ro
CTPYKTYpBl, OCOOEHHOCTEH pabOThl C HUM, UYTO HCHOJB3YEeTCS B MOCIEAYIOIINX
JUCLUIUIMHAX. B pe3ynabpTaTe M3ydeHUs JAaHHOTO Kypca MarucTp JOJIKEH OCBOMTH
TEOPETUYECKHUE pa3/iesibl JOKYMEHTOBEIEHHUS, Kacaroumecs 00beKTa, MpeaMera,
nead W 3a7ad  ATOM  HAyKW, €€ OCHOBHOM MpoOJieMaTMKH, OCBOUTH
TEPMUHOCHCTEMY, METOJbl HAyYHBIX HCCJIEAOBAHHMM, OpPUEHTUPOBATHCS B
CHEUaIbHOW JUTEpaType MO JOKYMEHTOBEACHUID U POJCTBEHHBIX €My
HaIlpaBJIEHUI; OCBOUTb METOJbl JOKYMEHTOBEIUECKHX MCCIECJOBAaHUN C TEM,
4yTOoOBl HMMETh  BO3MOXHOCTh TNPUMEHUTh HMX B  CBOEM  BBIIIYCKHOM
KBaJIM(PUKAIIMOHHOW paboTe. YUUThIBasg HaIMUYUE psAJa IIKOJ TOKyMEHTOBEICHMUS,
OakanaBp JIOJDKEH pa3iuyaTh MOJIXOJbl U Hay4YHbIE MPOOJIEMBI, pa3padbaTbiBacMbie
Pa3HBIMU YUYEHBIMHU.

Jisg  u3ydeHuss Kypca HEOOXOAMMBI BXOJHbIE 3HaHUS B  oOjacTu
JoxymenToBeaenusi, OpraHu3zallud W TEXHOJOTMM  JIOKYMEHTalMOHHOTO
oOecrieyeHusi ympaBjieHUs, TEXHOJOTMM U JOKYMEHThl TOCYAapCTBEHHOIO
ynpasienus. HeoOXoauMm oOmbIT HamucaHusi KypCOBBIX pabOT M HaBBIKU
MPaKTUYECKON JEeATEIbHOCTH B OOJACTH COCTaBJIEHUS JOKYMEHTa, aHallu3a
JIOKyMEHTO000pOTA.
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3. TPEBOBAHUS K PE3YJILTATAM OCBOEHMS COJAEPKAHUS
JTUCLHUTIJIMHBI

[Tpouecc u3yuyeHus: TUCUUIUIMHBI HAllpaBjieH Ha (POPMUPOBAHUE DIIEMEHTOB
cienyromux KommereHuuit B coorBerctBUM ¢ PI'OC BO mno pgaHHOMY
HaIIPaBJICHUIO MTOATOTOBKU:

[IK-2 HopmaTuBHOE  peryiupoBaHHe U  pa3paboTKa  JIOKaJbHBIX
HOPMAaTUBHBIX aKTOB I10 IOKYMEHTALIUOHHOMY O0ECIIEUEHUIO YIIPABICHMUSL.
3namy: 3aKOHOJATENbHBIE W HOPMATHBHBIE IIPAaBOBBIE akThl Poccuiickoit
denepanny, METOJMYECKHE  JIOKYMEHTBI,  JIEUCTBYIOIIME CTaHAAPTHI,
UCIIOJIb3yeMbIe B c(pepe ympaBiieHUs SJEKTPOHHON JOKYMEHTAITUEH.
3aKOHOJATENbHBIE U HOPMAaTUBHBIE MpaBOBbIe akThl Poccuiickorn denepanuu mo
BOIIPOCaM apXUBHOTI'O JIENIA;

Meronnueckre JOKYMEHTHI U HallHOHAJIbHBIE CTAHAAPTHI 110 BOIIPOCAM apXHBHOTO
nena;
Tpyabl yYEHBIX U CIIEHUAIMCTOB B 00JACTH TOKYMEHTOBEACHUS U apXUBOBEICHUS.
Ymemn:
[IpoBOIUTE TEOpPETUUECKUE HCCIEIOBAaHUA B O0JacTH JOKYMEHTOBEACHHS U
apXUBOBEJICHUS;
AHanuM3upoBaTh MEPEAOBOM OTEYECTBEHHBIN, MEXIYHApPOIHBIM M 3apyOexHBIM
OTIBIT, HAKOIUIEHHBIH B cpepe OpraHu3alui XpaHeH!s, 00eCIIeYeHHsI COXPaHHOCTH,
UCIOJIb30BaHUS M YHUUTOKEHHS JOKYMEHTaJIbHOIO (DOH/1a OpraHu3aluiy;
Bnaoemy:
MeTtonaMu HayqHO-HCCIIEI0BATENBCKON AEATEIbHOCTH.

CTpyKTypa 1M CUUILIHHBI

OOmas TpyI0eMKOCTh JUCITUIUIMHBI COCTABIIACT 4 3aueTHBIX eaquHuIlbl (144 gaca).

Bunsl yueOHOM paboTHI, DopMBI TEKYIETrO
No = = 8| Brmovas CaMOCTOSITENIbHYIO KOHTPOJIS yCIIEBAEMOCTH
[>) =
n Pasgen 2 % 3 paboTy CTYIEHTOB (no nedensim ceMecmpa)v
/ JUCIHUITIIINHBI 8 s § U TPYIOEMKOCTb (B qacax) CDopMa TIIPOMEXKYTOYHOU
II i e e cp aTTeCTaIluu (1o
cemecmpam)

Paznen 1. OGienay4nbie METOABI MCCIEIOBAHUS B TOKYMEHTOBEICHUU 3 cemecTp

1.MeToauka 2 2 2 30

HAy4JHOTO

HCCIEI0BAHUS B

JTIOKYMEHTOBEJICHUT

2.0011eHayuHbIe 2 2 30 3a4yer

METOIBI

HCCIIEIOBAHUS B




| noxymenToBesieHun | \ \ \ \ \ \
Pasnen 2. CriennanbHbIe JOKYMEHTOBEIUECKAE METOIbI UCCIICTOBAHHUS 4 cemectp
3. AHanu3 3 2 2 30
JTOKYMEHTO000pOoTa
4.9kcnepTHbIE 3 2 2 40 JK3aMeH
METO/IbI B
JOKYMEHTOBEICHUN
Htoro: 6 8 130

TemaTnyeckuili MJaH OCBOEHHMSI NUCHMIUIMHBI MO BHJIAM Yy4eOHOM
NeSITeJIbHOCTH M BUIbI CAMOCTOSITEIbHOM (BHEAYAUTOPHOI) padoThI
(Ilpeocmasnsiemcs memamuyeckull NIAH OCBOEHUS OUCYUNIUHBL NO BUOAM Y4eOHOl
dessimenvHocmu  (leKyuu, NpaKmudecKue 3auamus (cemuHapwvl), UHOUBUOYATbHbIE 3AHAMUS,
Kypcosasi paboma, camocmosmenbHoe uzyyeHue pazoenos (mem) OuCyuniuHol).

HaumenoBanue Coaep:xanue yueOHOro MaTepuaa ®opm
pa3esioB U TeEM (Tembl, mepevYeHb PACKPbIBA€MbIX BOIIPOCOB): u-
JIEKIINH, MPAKTUYECKHE 3aHATHUSA (CEMHHAPDI), pyem
HHIMBUAYaJbHbIE 3aHATHS, CAMOCTOSITEJIbHASL padoTa O6uem | '€
o0yuawuuxcsi, KypcoBasi pa6ora qacos /| KOMI
3.e. «
TeHI]
UM
(mo
TeMme)
2cemecTp 2 3 4
Pa3nea 1 O0menayynble MeTOAbI HCCAECAOBAHUSA B IOKYMEHTOBE/ICHUH
Tema 1.1. Jlexyuu:llenn u 3agauvl HAy4yHBIX MCCJIEIOBaHUM B TIK-2
Beenenue.JIOKyMeHT | JOKyMEHTOBEIEHUM W apxuBOBeleHHMH. Vcrtopus
OBEJICHUE KaK HayKa. | BOBHUKHOBEHUS W Pa3BUTHS JIOKYMEHTOBEIEHUS U
Wuterpammonnsie apxuBoBeieHHs. CTpyKTypa JOKYMEHTOBEIYECKOTO U
CBS3U apXHBOBEAUYECKOTO 3HAHHUA. OcobenHoctu
JIOKYMEHTOBEICHUS | JOKYMEHTOBEIUECKOro 3HaHus. HaydHble MIKOIBI 10
Y apXHUBOBEICHUS JIOKYMEHTOBEAECHUIO U apXUBOBEICHHUIO. 2
AHanu3, CUHTE3, CpaBHEHUE, WHIYKUUA U JETyKLHs,
IIPUMEHEHHE METOJOB KOHKPETHO-COIIMOJIOTHYECKOIO
HCCIIEI0BAHUS K JIOKYMEHTOBEAYECKONH
apXMBOBEAUECKOM TMpoOiemMaThKke, METOJA aHajlu3a
MTOHSATUUHOTO cioBaps, TICUXOJIMHTBUCTUYECKHUE
Meroabl. CHCTeMHbIE METOJbl  HCCIENOBAaHUA U
MOJEIIUPOBAHUS.
IIpaxkmuueckue 3ansmus (cemunapbi): 9
Counmonorunueckue meto sl B JIOY (mpakt.pabora)
Hnousuoyanvuvie 3anamus
Camocmosmenvhas paboma: aHaIN3 HAYYHBIX
MyOIUKAIUi 10 TOKYMEHTOBEICHUIO M apXHUBOBECHHUIO 30
Pa3pabotka cTpykTyphl aHkeThl. [IpoBenenue
COLIMOJIOTHYECKOT 0 HCCIIeI0BaHuUs
Tema 1.2 i 1IK-2
Jlexyuu:
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Tepmunonornuecku | Ilpakmuyeckue 3ansmus: IPOBECTU
i aHaNN3 TEPMHUHOJIOTHYECKHM aHAINU3 MTOHATHUS TOKYMEHT U 2
COJIEPKaTEeIbHO CBA3AHHBIX C HUM TEPMUHOB

HUnousuoyanvuuie 3auamus. HET

Camocmosmenvhas paboma: NOATOTOBUTH pedepar ¢
UCTIOJIb30BAHUEM METOJUKH TEPMHHOJIOTHYECKOTO 30
aHaJIM3a

Pasznen 2. Cl'[eIII/IaJ'IbeIe METOAbI JOKYMEHTOBEIYECCKOI0 UCCJICAOBAHUSA

Tema 2.1 Jlexyuu:ViccnenoBanue AMHAMUKU TOKYMEHTOB B IIOTOKE

Ananus KaK Hay4YHOE HalpaBlieHHe H Kak merol. Ilomcuer oOnema 2

JOKYMEHTOO0OpOTa | MOTOKOB HOKYMEHTOB. ONTHMHU3ANSI JOKYMEHTOIIOTOKOB.
Ipakmuueckue sanamua:1loacuer o0bemMa
JIOKYMEHTO000pOTa U OCTPOCHUE THCTOTPAMMBI;
AHanm3 BHYTPEHHEH CTPYKTYPHI JOKYyMEHTO000pOTa; 2

Unousuoyanvuvie 3anamus. HET

Camocmosmenvras paboma: Ananu3 nyOIuKauii no

1IK-2

npo0JieMe ONTUMHU3AINU JOKYMEHTO000pOoTa 30
Tema 2.2 Jlexyuu: IKCTiepTHHIE METOIbI HCCIICIOBAHUS B 2 1IK-2
Metoauka JIOKYMEHTOBEICHUU
HPOBCICHHS Ipaxmuueckue pabomut. 2
Hay4qHBIX Pa3paboTka marepuasioB AJis IPOBEIECHUS SKCIIEPTU3BI
HCCIJIENOBaHUI B
WHauBUIyanbHbIC 3aHATUS: HET
obmactu
JIOKYMEHTOBE/ICHHUS CamocmosmenvHhas paboma:
¥ apXHBOBEICHHUS [TpoBeneHME TOKAIBHOTO SKCIIEPTHOTO UCCIIETOBAHUS 40
By MTOroBOro KOHTPOJIfA: HK3aMEH
BCEI'O:| 144
Conep:xxanue Kypca
BBenenue.

[Memn, 3amaum mnpeamer Kypca. MecTto Kypca cpead OUCUUILIMH
ToKyMeHTarmonHoro nukia. Ctpykrypa kypca. Jlureparypa mo kypcy. OO6riee
MOHSATHE O METOJ0JIOTUN HAYYHBIX UCCIICIOBAHUIA.

Paznen 1. O01meHay4Hbie MeTO/IbI HCCICAOBAHUA B JOKYMEHTOBEACHUN

JlokyMeHTOBe/IeHHEe U APXUBOBEAeHHE KAK HayKa
BuyTtpunucuumninHapHasi opraHud3alys HayKu. DOMIHPUUYECKUNA U TEOPETHUUECKUN
ypoBHH mO3HaHMS. OOBEKT, MpEAMET HAyKH. 3aKOHBI, 3aKOHOMEPHOCTH HAYyKH.
dyHIaMeHTalbHbIC, TPUKIIAIHBIC UCCIEAOBAHMS, PA3pa0OTKH. YUeHHEe O METOaax
KaK COCTaBHasi 4acTh METOJOJIOTMM Hay4dHbIX uccienoBanuil. Knaccudukamms
Hay4YHBIX METOIOB.
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Metononorusi JOKyMEHTOBETUECKUX M apXHUBOBEAUYECKUX HccaeaoBaHui. Craryc
JIOKYMEHTOBEICHUSL U apXUBOBEICHUS KaK Hayku. CTpyKTypa TOKYMEHTOBEICHUS,
apXUBOBEJCHUSI M B3aUMOOTHOIICHUS CO CMEXKHBIMHU JUCIHUIUIMHAMU. 3aKOHBI
JIOKYMEHTOBEACHUS.

HUctopusi BO3HHUKHOBEHHS JIOKYMEHTOBEJICHHSI W ApPXMBOBEICHUS Kak
Hay4yHOM  JaucuMIuiMHbl. WX  cBa3p ¢ WHGOpPMATUKOM, HAyKOMETpPHUEH,
oubimometpuert, Oubmuorpaduert u JAPYyrUMH HAYYHBIMH  JTUCHHUIUTMHAMU
JIOKyMEHTaIMOHHO-UH(popMamoHHoro nukia. CTpyKTypa JTOKYMEHTOBEJICHUS U
apXMBOBEJEHUS, MECTO B  HMX  HaydyHblx  ucciaeaoBaHuid.  [lIkonsl
JOKYMEHTOBEICHUSAN apXUBOBEICHUs. Pa3HOe MOHMMaHUE TEPMUHA «JIOKYMEHT).
TepMuHOCHCTEMA JOKYMEHTOBEIICHHS M apXWBOBeIcHUsA. Ee oTpaxeHue B
3aKOHOJATEIbHBIX, HOPMATUBHBIX U HUHCTPYKTUBHBIX IOKYMEHTAaX.

[IIupokoe u y3koe ompenencHue 10KkyMeHTa. OLeHKa JOKYMEHTAa M TEKCTa.
NudopmanmonHslii 00beM, €MKOCTb, KOMIIAKTHOCTb, IUIOTHOCTH (MpoOCTas H
cloxHasi accouuaruBHasi). Jleckpuntop. HMHpopmanmMoHHas Harpy3ka u
aCIEKTHOCTh JeCKpUNTOpoB. Te3zaypyc nmokymenta. (CBOWCTBAa JIOKYMEHTOB.
[{eHHOCTHBIE CBOKCTBA JOKYMEHTOB. BHIbl LEHHOCTHBIX CBOMCTB. HayuHas u
HUCTOPUYECKAs IIEHHOCTh JOKYMEHTOB. MH(bopMaliMoHHAs 1IEHHOCTh JOKYMEHTOB.
KoHuenuusa «CUMBOJMYECKUX TEPCIEKTUBY» JOKyMeHTa. (CBONCTBO CTapeHUs
nokymeHToB. [lonynepuon crapenus nadopmaiuu.

OO0menay4yHbie MeTObI U X IPUMEHEHHE B IOKYMEHTOBEICHU U

MeTonbl CUCTEMHBIX UCCIeNOBaHUM AOKyMeHTa. [loHsitTue cucrtemsl,
CTPYKTYpPBI, CTPYKTYPHBIX CBsI3€d, MeTacuctembl. CHUCTEMHBIM TOAXOI U
CUCTEMHBIM aHamu3. Pa3HOBHIHOCTH CHCTEMHOTO aHalIu3a: CTPYKTYpPHBIH,
CTPYKTYPHO-(DYHKIIMOHATBbHBIH, CUCTEMHO-TEHETUYECKUH, (baKTOpPHBINA.
MonenupoBanue. Buasl wmopenen. IIporHosupoBaHue pa3BUTHUS — CHUCTEM.
Nutepnonsauus, skctpanoisiuns. Bo3aMOXKHOCTH MPUMEHEHUS CUCTEMHBIX METOJIOB
WCCIICOBAaHNSI B JOKYMEHTOBEACHUU. PaccMOTpeHHe JOKYMEHTa € CUCTEMHBIX
no3unuii. JlokymeHT kak cucrema. CTpyKTypHBIE CBSI3U JOKYMEHTOB. Mojelnb
nokyMeHTa. CucTeMbl JOKYMEHTALINH.

Pa3HOBHAHOCTH METOA0B KOHKPETHO-COLMOJJOTHYECKUX HUCCIeIOBAHMMA.
HaOmronenune, BKIOUEHHOE ©  HeBKIOYeHHOoe. Onpoc. Buasl  ompocos.
['eHepanbHasi COBOKYMHOCTb, BEIOOPKA, PENPE3CHTATUBHOCTh. MeTo1bl 00paboTKu
pe3yJabTaTOB  KOHKPETHO-COLMOJIOTHYECKOTO  HCCIENOBAaHUA.  BO3MOXKHOCTH
MIPUMEHCHUS METOJIOB KOHKPETHO-COLIMOJIOTUYECKHX UCCIIETOBAHUM
MPUMEHUTEIIBHO K JOKYMEHTAM U apXUBHOM J€SATEIBHOCTH.

TepMHUHOJIOTUYECKHH AHAJIN3
TepMUHONOTMYECKH  aHalW3 Kak METOJ aHalm3a Tekcra. ['nmoccapui
JUCLMIUIMHBI, MPAaBWIA COCTABICHUA. TEepPMHUHOJOTHYECKUN CTaHAAPT W MpaBUia
ero mnpumeHeHus. HudopmanumonHslii aHanu3. MeTon 5SKCHEPTHBIX OILICHOK.
OkcnepuMeHT. KoJnuecTBEeHHbIE METOJIbl: HAYKOMETPUYECKUN METOJl, KOHTEHT-
aHanu3, Ooubimnorpaduueckuii meroa. THUMONOTrMYECKUil METOJ, METOJ aHaju3a
MOHSTUMHOTO CJIOBaps. Y CIOBHUS MPUMEHECHUSI METOJIOB HAYYHBIX UCCJIEJOBAHUN B
JIOKYMEHTOBECHHH.
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Paznen 2. CneumnanbHble  MeTOAbI  JIOKYMEHTOBEIYECKOIo
HCCJIeI0BAHMS
AHaJIU3 JOKYMEHT0000poTa
[logcuer oObeMa MOTOKOB JOKYMEHTOB. OnNTUMHU3alUs JOKYMEHTOIOTOKOB.
MeTonbl ONTUMHU3ALMUA: MapUIPYTU3AIUs, MOCTPOEHUE TaOIMYHO-MapIIPYTHBIX
KapT, Tabenb, aabboM Qopm. Oprmpoekt, ero crpykrypa. llpenmnpoextHoe
oOcienoBanre. MeToabl OPIIPOEKTUPOBaHUSA. MeETOoJ MOJEIUPOBAHUS B
JOKYMEHTOBEIEHUU; SKCIIEPTHBIE METOJbl UCCIEAOBAHUS B TOKYMEHTOBEACHUU U
apxuBoBeJeHnH; COLMOJIOTUYECKAE METOAbI UCCIEA0BAHUS B IOKYMEHTOBEACHUU.
HccnenoBanusi JUHAMUKH JOKYMEHTOB B IIOTOKE KaK HAyYHOE HAIIPaBJIEHUE U KaK
MeToA. JIOKyMEHTHBIM MOTOK KakK OOBEKT JIOKYMEHTAIUCTHUKHU. B3auMocBsizb
JOKYMEHTHOTO TIOTOKa M OTpakaeMoil B  JOKYMEHTax Hayku cdepbl
NEATEIIBHOCTH. CranmoHapHOCTh  JTOKYMEHTHOTO  IIOTOKA. Crpykrypa
JOKYMEHTHOro 1moToka. (OcoOeHHOe M €eAMHUYHOE B IMOTOKe. Makpo- u
MUKpPONOTOKH. CBOICTBA JOKYMEHTHBIX NMOTOKOB. Knaccugukaius 10KyMEHTOB B
notoke. VICTOYHMKM  HCClIEIOBaHMSA  JOKYMEHTHBIX  IIOTOKOB.  MeTobl
JOKYMEHTAIUCTUKK, UX Kkiaccupukanus. CTaTUCTUYECKHM METOA, METOJ]
IoJicueTa KOJIMYECTBA JTOKYMEHTOB, KOHTEHT-AaHAJIN3, Te3aypycHbId aHanmu3. Mx
m3Mmepurenu.  Lurar-unpexkc.  IloctpoeHue — rucrorpaMM — LUTHPYEMOCTH
JOKYMEHTOB 110 rojaM. llepro ABOMHOro MpupocTa CChUIOK.

KonnyecTBeHHBIE 3aKOHBI pacrpeneneHus myOTUKAIIA.
Paccesnue/koHuenTpauuss nyoaukamuil. 3akonsl bpandopaa-Llundga, 3akon
Mannens0OpoTa, 3akoH JlelimMkynepa, 3akoH JloTku, 3akoH bpykca. Metossl
UHTEPHpPETALNH KOJIMYE€CTBEHHBIX 3aKOHOMEPHOCTEM: UCTOPUYECKUM,
KyJbTYpOJIOTHYECKUH, OUOIMOrpadnuecKui.

JKCIEePTHbIE METOAbI MCCIEJOBAHUS B IOKYMEHTOBE/AEHUHU

OKCHEPTHBIM METOJ JUIsl OUEHKH KauyeCTBEHHOI'O COCTOSIHUSI MCCIIEyEMOTO
o0BeKTa W MJIi TPOTHO3UPOBAHMS PA3BUTHUS JOKYMEHTHBIX IOTOKOB. MeTombl
HKCTPANOJISILIMYA ¥ UHTEPIOJSILMUA. DKCIIePTH3a LIEHHOCTH JOKyMeHTOB. [Ipobiema
dopMupoBaHus Tpynmnsl 3KcneproB. TpeboBanus Kk skcnepram. Kpurtepuun
3HauMMOCTH. [IpoGiemMa KOPPEKTHOCTH DKCIEPTHOU OIICHKHU.

5. OBPA3OBATEJIBHBIE TEXHOJIOI'NHN

OOpa3zoBareibHble  TEXHOJIOTUH 10 HamNpaBlIEHUIO  IOATOTOBKH
«/lokyMeHTOBeIeHHE M apXHMBOBEJECHUE» IIPEyCMAaTPUBAIOTUCIIONB30BAHNUE B
y4eOHOM MpOIIeCCe AKTUBHBIX W MHTEPAKTUBHBIX (HOPM MpPOBEACHMS 3aHATUN B
COYETAHUM C BHEAYAUTOPHOM pPabOTOM C 1enbl0 (OPMUPOBAHUA U PA3BUTHUSA
TpeOyeMbIX KOMIIETEHIMI OO0ydYarommxcs: TakuX, KaKk JUCKYCCHM IO HaumbOoJjee
npoOJIEeMHBIM ~ BONPOCAM  Pa3BUTHUS  JIOKYMEHTOBEIECHMs, pa3paboTka H
JEMOHCTpalMsl ~ BUACONPE3CHTAIMA 1O  WTOraM  TPOBEACHHS  HAYYHOTO
UCCIICIOBaHMsI, OECeIbl C MPEICTABUTEISIMHA OTPACTH U yUYCHBIMH.

6. OHEHOYHBIE CPEIACTBA A TEKYHEI'O KOHTPOJIA
YCHEBAEMOCTH U TIPOMEXYTOUYHOM ATTECTAIIUN
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KoHTpoJib 0cBOCHMS AUCHUIIINHBI
KonTponb OCBOEHHS AMCUUIUIMHBI MPOU3BOAUTCA B COOTBETCTBHH C
[TomoxkeHneM O  TPOBEACHHMM  TEKYLIETO  KOHTPOJS  YCIEBAEMOCTH H
npoMexKyTouHol  arrectauuu  cryaeHtoB @PI'BOY  BO  «KpacHomapckuii
TOCY/IapCTBEHHBIH WHCTUTYT KyJIbTypbD». [IporpaMmol IUCHMIUIMHBI B IEISAX
IPOBEPKM MPOYHOCTH YCBOCHHUS MaTepHajia MpelyCMaTpUBACTCS MPOBEICHHUE
pa3IuuHBIX GOPM KOHTPOJIS.

Texywuii KOHmMpPOIb YCIIEBAEMOCTU CTYJEHTOB I10 JUCLUUIUIMHE ITPOU3BOIUTCS
B ClIeAyOIUX (Gopmax: NUCbMEHHbIC MHAWBHUyaAJbHbIE 3a/laHus, YCTHBIA OIpOC
Ha CEMMHAPCKUX 3aHATUSAX.

Py6eorcnviti konmpons nipegycMaTpUBaeT OLEHKY 3HAHWM, YMEHUN U HaBBIKOB
CTYACHTOB II0 TNPOWJEHHOMY MaTepuady IO JaHHOW AMCLUUIUIMHE Ha OCHOBE
TEKYIIUX OIICHOK, MOJYYEHHBIX MMM Ha 3aHATUSAX 3a Bce BUAbI paboT. B xone
pyOEKHOTO KOHTPOJS HUCHONB3YIOTCS CJEAYIONINE METOAbl OIICHKM 3HAHWM:
YCTHBIE OTBETHI, MUChMEHHBIC PAOOTHI, MPAKTUYECKUE M JTAOOPATOpHBIE PabOTHI,
OLICHKA BBIOJHEHUS CAMOCTOSITEIBHOM pabOThl  CTyZIEHTOB: paboTa ¢
NEPBOMCTOYHUKAMHU, pedepaTuBHAs, HCCIeA0BaTeIbCKas padoTa, BHITIOJHEHHE
3amanuii B popme peanuzanuu HUPC.

IIpomesicymounvlii KOHmpob TO pe3ysibTaTaM CeMecTpa 0 JUCLUIUIMHE
IPOXOJIUT B (hopme 3ayeTa.
OueHoYHBIE CPeCTBA
6.2.1.Tect

Ha 4t0 10mKHO TPOUCXOAUTD JEIEHUE TOKYMEHTOB:

A. Ha IMOJIBUIbI

B. Ha MOJIPOIbI

C. Ha MMOJIPa3HOBUHOCTH

ANSWER:

2.11o xapakTepy cpencts (pukcupoBaHust UHGOPMALIMH, COTIIACHO KJIacCu(pUKauu
JIOKYMEHTOB Pa3jInyaroT:

A.  TEKCTOBbIE U HETEKCTOBBIE JOKYMEHTBI

B.  JIOKyMEHTBHI Ha €CTECTBEHHOI U NCKYCCTBEHHOW MaTepUaibHOW OCHOBE
C. mepuoaMyecKre U HETIEPUOIUIECCKUE TOKYMEHTHI

ANSWER:

3.Kakoe Ha3BaHHe HOCUT JOKYMEHT, KOTOPbIN COAEPKUT UH(POPMAIIHIO, HE
MpeIHA3HAYCHHYIO JIJIsl IIMPOKOI0 PacpOCTpaHEHUSI:

A. HEMEPUONYECKUIN

B.  menmyOnmukyembrit
C. HeomyOJUKOBAHHBIN
ANSWER:

4. Kakoe Ha3BaHWe HOCUT JOKYMEHT, KOTOPbIA BOCITPOU3BOAUT UHPOPMALIHIO
JPYroro JI0OKyMEHTa U BCE €ro BHEIIHNE TPU3HAKU:

A.  BTOpUYHBII

B.  BusyanbHbIi
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C. konus

ANSWER:

5. Hanuuue y ToKkyMeHTa HEOThEMJIEMBIX CJIaraeMbIX, 0€3 KOTOPBIX OH
CYILLECTBOBATh HE MOXKET, MOKHO 0XapaKTEpU30BaTh TAKUM CBONCTBOM:
A.  CTpyKTypHOCTH

B.  arpuOyTuBHOCTH
C.  BeIeCTBEHHOCTh
ANSWER:

6. K mpusHakam 10KyMeHTa OTHOCUTCSI:

A.  TOXIECTBEHHOCTh caMmoOMy cebe

B.  3aBepiieHHOCTH COOOIICHUS

C.  (QyHKUMOHATBHOCTH HHPOPMAIIH

ANSWER:

7.0THOCUTCA K 00IIMM (DYHKIIMSM JOKYMEHTA JaHHas (PYHKIUSA:ITO:
A.  unpopmalMOHHAA

B. mpaBoBas
C.  oOmekynbTypHas
ANSWER:

8. OTHOCHUTCS K CIIeNUaIbHBIM (QYHKITUSAM JOKYMEHTA TaHHAsT PYHKITUS:
A.  undbopmaloHHas

B.  ynopsjiouuBaroias

C.  ynpaBieHueckas

ANSWER:

9. Kakoe Ha3BaHUE HOCUT JCHCTBHUE MM COBOKYITHOCTH IEHCTBUH, MPUMEHSIEMBIX
IpU 3anucy HH(OpMAIMK Ha MaTepUaIbHOM HOCHUTEJIE:

A.  cpencTBo JOKYMEHTUPOBAHUS

B. cmnoco6 nokymMeHTHpOBaHUS

C.  Meronx TOKYMEHTHPOBAHUS

ANSWER:

10. B cucteme koaupoBanus HHGOPMAITUHN UCIIOIB3YETCS TaHHOE MPaBUIIO:
A.  yem Kopoue KOJ, TeM JIJIMHHEE TEKCT

B. ueM kopoue 3BykH, TEM KOpOUYE SI3bIK

C. yeM JUIMHHEE KOJI, TEM KOPOY€E CIOBO

ANSWER:

11. K kakoMy A3bIKYy OTHOCUTCS SI3bIK 3CIIEPAHTO:

A. K HalMOHAJIBHOMY SI3BIKY

B. K ecTecTBEHHOMY f3BIKY

C. K HCKYCCTBEHHOMY SI3BIKY

ANSWER:

12.Yewm siBnseTcst Mmopdema:

A.  HES3BIKOBBIM 3HAKOM

B.  SI3bIKOBBIM 3HAaKOM

C.  3HAKOM MCKYCCTBEHHOTO SI3bIKa

ANSWER:
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13. PexBusur aro:

A.  srmeMeHT opUIMaTBFHOTO TOKYMEHTA

B.  COBOKYMHOCTH PacHoJIOKEHHBIX B OTIPEICIICHHOM MOPSJIKE 3JIEMEHTOB
JTIOKyMEHTa

C. crangapTHbIN JUCT OyMaru ¢ uHpopmanmen

ANSWER:

14. JIokyMeHThI MOAPA3AEIIAIOTCS Ha 2 Kilacca:

A.  BHYTpeHHHE, BXOJSIINE

B.  BHyTpeHHHUe, BHELIHUE

C.  BHyTpEHHHE, UCXOJSIINE

ANSWER:

15. Knaccudukanuio 10KyMEHTOB, BapHaHTbl OpraHU3allu JOKyMEHTO000poTa,
CUCTEMY CTPOUTENIHCTBA JOKYMEHTHUPOBAHUS M3yUyaeT 9Ta HayKa:

A.  J1I0OKyMEHTOBEJIEHUE

B. 1okymeHToo60poT

C. noxymeHTanus

ANSWER:

16. Uem sBASIOTCS JOKYMEHT U JOKYMEHTHO-KOMMYHUKAITMOHHAS I€SITEIbHOCTD:
A.  00BEKTOM JJOKYMEHTOBEJICHUS

B. mnpeaMerom nOKyMeHTOBEIEHUS

C.  JIOKyMEHTOBEIEHUEM

ANSWER:

17. JlIokyMeHTaIlMOHHAs HayKa, BO3HUKIIAs B KOHIE XIX B., moyy4niia Ha3BaHUE:
A.  Oubnumoteko-6ubMorpado-apXuBOBEICHHUE

B. JTOKYMEHTAJINCTUKA

C.  KHUTr0-apXHWBO-MY3E€EBEICHUE

ANSWER:

18. Kakue u3 nepeuncieHHbIX PEKBU3UTOB JIOKYMEHTA HE MEHSIOTCSI BOOOIIIE UITH
JTUTUTEIBHOE BPEMS:

A.  nara JoKyMeHTa

B. HaumeHOBaHHWE OpraHu3anyu

C.  3aroJIoBOK K TEKCTY

ANSWER:

19. JlocTmkeHus KaKoW HAyKH, CBI3aHHOW C JIOKYMEHTOBEICHUEM, 00ECIIeYNBACT
NpUJaHNEe OPUINUYECKON CUIIbI IOKYMEHTaM:

A.  Teopuu ynpaBieHus

B. wmenemxmMenTa

C. mnpaBoBeICHUS

ANSWER:

20. Yto u3 mpeIcTaBICHHOTO HUKE OTHOCUTCS K TPYIINE NCTOYHHUKOB,
MPEICTABIISIONINX COOOW 3aKOHOIATEIHLHO 3aKPEIJICHHBIC MTPaBuila K HOPMBI
paboThI C TOKYMEHTAMH:

A.  reHepaibHBIN perJaMeHT

B.  dopmynspHuk
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C. NHUCHPMOBHHK

ANSWER:

21. KakuM criocoOoM MpocCTaBIIsieTcs 1aTa B rpude yTBepKIeHHs IOKYMEHTa:
A.  mpocTaBISeTCs JFOOBIM CIIOCOOOM

B. camum pykoBOauTEIEM B MOMEHT YTBEPIKICHHS TOKYMEHTA

C.  MamuHOMHMCHBIM CIIOCOOOM

ANSWER:

22. Kakoe Ha3BaHHUE HOCUT YIOPsI0YEHHAs! COBOKYITHOCTb TJAHHBIX WUJTU
JIOKYMEHTOB, HEOOXOIUMBIX JUIsl pELICHUs 3a]1a4 ONpeeIeHHON 00J1acTh
NEeSATETbHOCTH:

A.  uHpOpMaITMOHHBIC CUCTEMBI

B.  uwH(bOpMaImoHHBIE MACCHUBBI

C. uH(opmaIMoHHbIE PECYPCHI

ANSWER:

23. Kak Ha3bIBaeTCs CENUaIbHO CO3aHHbBIN Y€JI0BEKOM MaTEepPUAIbHBIA 00BEKT,
MOCPEICTBOM KOTOPOTO MOKHO XpaHHUTh U TIepeaBaTh HHGOPMAIIHIO:

A.  maTtepualbHBIN HOCUTEIh

B. marepmanbHas cocTaBisgIONmas JOKyMEHTA

C. wmarepuasibHasi OCHOBa JOKYMEHTa

ANSWER:

24. Kakue TOKyMEHTBI OTHOCSITCSI K BXOJISIIIIAM:

A. OJIAaHKU OpTaHU3alUH

B. oObscHUTENBHBIC 3aMTUCKH

C. ciuyxeOHbIe TUCbMaA

ANSWER:

25. BHyTpeHHE npucyIiee JOKyMEHTY OTJIMYHE OTPaXKaeT:

A.  cTpykTypa TOKyMEHTa

B.  cBoiicTBO mOKymMeHTa

C. mnpu3HaK JOKyMEHTa

ANSWER:

26. 3anuch KpaTKUX CBEACHUH O JOKYMEHTE, MPOCTABICHUE PETUCTPAIIMOHHOTO
HOMEpA U JaThl:

A.  peructpamus

B. cCUCTEMAaTU3ALIUI
C. HHIEKCAIUI
ANSWER:

27. Ilpu anpecoBaHUM TOKyMEHTa (PU3NUECKOMY JIMILY, YKA3bIBAIOT:

A.  uHunmansl 1 GaMUIUIO OTIIPABUTENISA, 3aTE€M MOYTOBBIHN aJipec

B.  mouroBsIii agpec, 3aTeM UHUIMABI U (HaMUIIHIO TIOTyYaTess

C. dbamunnio ¥ MHULIKAJBI MOJIydaTeNsl, 3aTeM IOYTOBBIM ajpec
ANSWER:

28. [luchMeHHOE yKa3aHUE UCTIOTHUTEIIO0 O CPOKAX U XapaKTepe UCTIOTHECHHUS:
A pacropshKeHHe

B. pe30IoLMs
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C. ykazaHue

ANSWER:

29. J1eJ10onpoOU3BOACTBO — 3TO:

A.  eATeNnbHOCTB 10 TOKYMEHTHPOBAHUIO, IOKYMEHTOOOOPOTY, OIIEpaTUBHOMY
XPaHEHUIO U UCIIOJIb30BAHUIO IOKYMEHTOB;

B.  nmpouenypa coznanus, TApaXXKUPOBAHUS U PETUCTPALIMU BXOIALLIEH U
UCXOAIIEN JOKYMEHTALMY OpPTraHnu3aliy;

C.  HemocpeaCcTBEHHOE CO3JaHue O(PUIIMAIBHBIX TOKYMEHTOB Ha IPEANPUATUN
ANSWER:

30. Ecnu 3anpoc Obul oANMCaH pyKOBOIUTENEM (DUPMBI, OTBET HA HETO JTOJIKEH
MOJIHCATD:

A.  3amecturenb pyKOBOJIUTEIS

B.  pyxoBoautens pupMbl, OpraHu3aluu

C.  mo0oe MOJIHOMOYHOE JIMIIO, B UYbel KOMIETEHIIMH PEIICHUE TaHHOTO
BOIIpOCa

ANSWER:

KoHTponupyemble KOMIIETEHIINN

3HaTh OOIEPOPECCUOHANIBHBIE TEOPETUYECKUE U METOINYECKUE OCHOBBI
JOKYMEHTOBEICHUS, JOKYMEHTOBEIUECKYI0, apXUBOBEIUECKYH0 TEPMUHOJIOTHIO,
TEOPUIO JOKYMEHTA, IpaBujia COCTABJIECHUS U O(POPMIIEHUS JOKYMEHTOB,
IPUHLIUIIBI TIOCTPOCHUS] YHU(DUIIUPOBAHHBIX CUCTEM JOKYMEHTAIMHU, OPraHU3al1I0
JIOKYMEHTOB B KOMIUIEKCHI U IIPUHIUIIBI ONPEIEIICHNUs HAyYHO-UCTOPUYECKOU U
IIPAKTUYECKON LIEHHOCTH IOKYMEHTOB

Kpurepun ouenku:

- «5» O6amioB BeICTaBIsICTCs oOy4atomemycs, eciu on Habepet 90-100 6asos (90
- 100 % npaBUITEHBIX OTBETOB)

— «4» 0amIoB BHICTABIIIETCA oOydJaromeMycs, eciii oH Habeper 80 6amios (80%
IIPABUJIbHBIX OTBETOB)

— «3» OaoB BHICTaBJsICTCs OOyUaroieMycsi, eciin oH Haoepet 60 Oamnos (60%
MIPaBUJILHBIX OTBETOB)

Pa3z0anioBka
Ne zaganus KoJs-Bo 0aJ1s10B 32 Ne zaganus Ko.s1-Bo 0a1;10B 32
NPaBWIbHBIA 0TBET NPAaBUWIbHBIN OTBET
1. 3 16. 3
2. 4 17. 4
3. 3 18. 3
4 5 19 4
5 3 20 2
6 2 21 4
7 4 22 2
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8 S) 23 3
9 3 24 2
10 5 25 3
11 4 26 4
12 2 27 3
13 3 28 3
14 2 29 5
15 4 30 3

KoHTpoibHBIE BONIPOCHI I/ISl IPOBEACHUS TEKYLIEro KOHTPOJIS

Kak B JOKyMEHTOBEIUECKHX HMCCIEIOBAHUAX MPUMEHSIOTCS OOLIEHAYYHBIE
METObI MCCIIeIOBaHNA?

Crneurpuka  OPUMEHEHUS  METOJOB  KOHKPETHO-COLIMOJOTHYECKOIrO
WCCIIEOBAaHUS B JOKYMEHTOBEICHUN U apXUBOBEICHUN

Oco0eHHOCTH MOIETMPOBAHUS JOKYMEHTHBIX IIOTOKOB

Kak npoBoguTcs TEpMUHOJIOTMYECKAN aHAIIA3?

Kakwne ecTp Hay4HbIE IIKOJIBI B JOKYMEHTOBEACHUN aPXUBOBEICHUN !

Yrto 03HaYaeT METOJ KOHTEHT-aHAJIN3a?

TemaTuka 3cce, pedepaToB, mpe3eHTAIMIT

JIOKyMEHTOBEICHUE KaK HayKa

[lepcrieKTHBBI HAYYHBIX HCCIEAOBAHUN JOKYMEHTOBEACHHUS B YCIOBHUSX
uH(hopMaTH3aUU

Creuungurka npuMeHEHHUs] METOJI0B JOKYMEHTOBEIUECKUX UCCIIEOBaHUM B
T'YMaHHUTAPHBIX HAyKax

Ocobennoctu MIPUMEHEHUS METOJ0B W3YUYECHHUS npobiem
JIOKYMEHTOBE/ICHUS M apXUBOBEJICHUS B CTYJCHUECKUX HCCIEAOBAHUAX

LleHHOCTHBIE CBOMCTBA IOKYMEHTOB

[IpobGyiema cTapeHus: TOKYMEHTOB

[Ipobyiema paccesiHus JOKYMEHTOB

AHanu3 B3TIA0B MPENCTaBUTENEH Pa3HBIX IIKOJ JOKYMEHTOBEICHUS U
apXMBOBEICHUS

3akoH bandopna-Ilunda u ero mpousBoiHbIE

Bonpocel k 3k3aMeHy 10 IMCUHHILIHHE

1.11enun, 3aga4u, MpeaMET JOKYMEHTOBEAYECKUX UCCIICIOBAHUN

2.Wctopurst BOBHUKHOBEHHMSI HAYYHBIX UCCIIEIOBAHUN B IOKYMEHTOBEACHUN

3.HayuHble HIKOJbI TOKYMEHTOBEAEHUS, UX OTINYHS

4. 1IpyHLMIIBI HAYYHBIX UCCIENOBAHUN B JOKYMEHTHOU

5.1loHATHE «JIOKYyMEHT» B JOKYMEHTOBEICHUHU, AapXUBOBEACHUH U
POJICTBEHHBIX JTUCHUILUIMHAX

6. UnpopManinoHHbIe XapaKTEPUCTUKHU TOKYMEHTA

7.J1eCKpUnTOp M T€3aypyc NOKYMEHTA
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8.CBoiicTBa JOKYMEHTOB

9.Bupl IECHHOCTHBIX CBOMCTB JIOKYMEHTA

10. CpoiicTBO cTaperus nokymeHToB. [lomymnepuos crapenus nadopmarum

11.MonenupoBaHre JOKYMEHTHBIX ITOTOKOB

12. JIOKyMEHTHBIN IOTOK KaK 0ObEKT HAYYHOT'O HCCIIEOBAHUS

13. B3auMOCBs3b JOKYMEHTHOIO IOTOKA U  OTpa)xaeMou B JOKYMEHTax
HaykH (cepsl 1eITeIbHOCTH)

14. CTpyKTypa JOKYMEHTHOTO TTOTOKa

15.CBoiicTBa JOKYMEHTHBIX TOTOKOB

16.Knaccudukanus T0KyMEHTOB B TTIOTOKE

17.MeTonbl JOKYMEHTAIUCTUKH, UX KIacCU(pUKAIIISI

18.KoHTeHT-anam3

19. KosnuecTBEHHBIE 3aKOHBI PACIPEACIICHUS JOKYMEHTOB

20.VccnenoBanue JUHAMHKUA JIOKYMEHTOB B TMOTOKE KakK  Hay4dHOE
HaIpaBJICHUE U KaK METO]I

21.VICTOYHMKHU UCCIIEIOBAHUS JOKYMEHTHBIX TOTOKOB

22.1Iporao3upoBanyie 1 MOJEIUPOBAHUE JTOKYMEHTHBIX IOTOKOB

23.MeTonbpl MHTEpIpETAlUH  KOJUYECTBEHHBIX 3aKOHOMEPHOCTEH B
M3YYEHHUH IOKYMEHTHBIX IOTOKOB

24. CoIMO0JIOTHYECKHE METOIbl B HAYYHOM HCCJIEIOBAaHUHU JOKYMEHTOB

25. CucreMHBIE  METOIBl  HCCIENOBAaHMS, MX  NOPUMEHEHHE B
JIOKYMEHTOBEACHUU

26.  OKCHepTHblE  METOAbl  HUCCIENOBaHWS, WX [PUMEHEHUE B
JIOKYMEHTOBEAEHUHU

27. TUMOIOTUYECKUNA METO/I, €r0 MPUMEHEHHE B IOKYMEHTOBECHUU

28. Meton aHanu3a MOHITUHMHOTO CI0BapA

7. YYEBHO-METOIUYECKOE 1 HH®OPMAIIMOHHOE
OBECIHHEYEHUE JUCIUIIJIMHBI MOAYJIA)

7.1 OcHOBHas quTEpaTypa

1.Kynses, H. H. JlokymenroBencume : yueOuuk [/ H. H. Kymnses,
. H. Ypanos, A. I'. ®abpuunoB. — Mocksa : Jloroc, 2011. — 356 c. — (HoBas
YHUBEpCUTETCKasg Oubimoreka). — Pexum goctyna: 1o  NOANHMCKE. —

URL: https://biblioclub.ru/index.php?page=book&id=84880 (mara oOGpameHus:
12.05.2023). — ISBN 978-5-98704-329-8. — TekcT : 37€KTPOHHBII.

2.KonduaenuanpHoe AETONPOU3BOACTBO M 3alIUIIEHHBIA AICKTPOHHBIN

IoKyMeHTooOopor : yueOnuk /[ A.T. ®abpuunosB, A.C. JI¢MyIIKHUH,
T. B. Kongpamosa, H. H. KynsieB. — Mocksa : Jloroc, 2011. — 452 c. — (HoBas
YHUBEpPCUTETCKasgs Oubmmortexka). — Pexum jgoctyma: 1o  MOANMHCKE. —

URL: https://biblioclub.ru/index.php?page=book&id=84996 (mara oGpameHus:
12.05.2023). — ISBN 978-5-98704-541-1. — TekcT : 3J€KTPOHHBIH.

Cronspos, 10. H. Jlokymenronorus : yueonoe nmocooue / 0. H. Cromnsipos
; OpJIOBCKHMIA TOCYJapCTBEHHBIH WHCTHUTYT HMCKYCCTB M KyJIbTYphl. — Open :


https://biblioclub.ru/index.php?page=book_red&id=84880
https://biblioclub.ru/index.php?page=book_red&id=84880
https://biblioclub.ru/index.php?page=book_red&id=84880
https://biblioclub.ru/index.php?page=book_red&id=84880
https://biblioclub.ru/index.php?page=book_red&id=84880
https://biblioclub.ru/index.php?page=book_red&id=84996
https://biblioclub.ru/index.php?page=book_red&id=84996
https://biblioclub.ru/index.php?page=book_red&id=84996
https://biblioclub.ru/index.php?page=book_red&id=84996
https://biblioclub.ru/index.php?page=book_red&id=84996
https://biblioclub.ru/index.php?page=book_red&id=84996
https://biblioclub.ru/index.php?page=book_red&id=276208
https://biblioclub.ru/index.php?page=book_red&id=276208
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[INopuzont, 2013. — 370 ¢. : w1 — Pexum goctyma: mo NOAMHCKE. —
URL: https://biblioclub.ru/index.php?page=book&id=276208 (mata oOpameHus:
12.05.2023). — bubauorp. B kH. — ISBN 978-5-904977-37-5. — Tekcr :
AJICKTPOHHBIM.

4. YrpaBiieHHE TOKyMEHTAIlMEH U apXHUBaMHU 3a pyOeXoM : yueOHoe mocooue
: [16+] / coct. C. B. Makapuyk, C. I1. 3esarun ; KemepoBckuii rocyaapcTBeHHbIN
yHuBepcuteT. — Kemepono : KemepoBckuii rocynapctBeHHblil yuusepcuret, 2019.
— 274 C. — Pexum JOCTyma: 10 IMOIIUCKE. —
URL: https://biblioclub.ru/index.php?page=book&id=574229 (mara oGpameHus:
12.05.2023). — bubmuorp. B kH. — ISBN 978-5-8353-2361-6. — Tekcr
AJICKTPOHHBIMN.

5.T'opnykanoBa, [I'.®.JlokymeHTtoBenenue: yueOHuk. Y.1:

O6miee noxkymentoBenenue/I'. @. 'opaykanosa, T.B. 3axapuyk; E.A. [1nemkeBuy.
- CII6 : [Ipodeccus, 2013. - 319 c.

6. JlokxyMeHntoBeaeHue: yueoHuk/mona oodmieit pea. .A. Unesmesuya. -
CIIo.: ITpodeccus, 2014. - 463c.

7.2 JlonoJIHUTeIbHAS JINTEPaTypa

1. 3unoBseBa, H.b. Teopuss HQOKyMEHTHpPOBAaHHS: Y4E€OHO-TIPAKTHY.
nocobue/ H.b. 3unoBseBa —M.: JIutepa, 2011.-186¢.
2. 3unoBseBa H.b.bubimoreka B CTpyKType Hay4HbIX KOMMYHHKAIUNA:

HayuyHo-TIpakT. [Tocobue.-M.: Jlutepa, 2015.

7.3 Ilepuoanyeckue U31aHus
Kypnan Jenonpon3Boactso
Kypnan OreyecTBEHHBIE APXUBBI
KypHan YnpasieHne nepcoHaaom
Kypuan Uudopmarmonnsie pecypesl Poccun

7.4 UnTepHeT-pecypcehl
http://fgosvo.ru/uploadfiles/poops/1/3/20110619140906.pdf - paboune nmporpammsr PPTY
http://www.edou.ru/enc/vvedenie.php - DHuKIONIE NS 1ETOPOU3BOICTBA
http://otherreferats.allbest.ru/audit/00112223 0.html - DnexTpoHHBIH TOKYMEHTOOOOPOT
http://www.top-personal.ru/officeworks.html - Apxus xyprana J{enonpon3BoacTso

7.5 MeTonnueckne yKa3aHus M MaTepHAJIbI 10 BUIAM 3aHATHI

JI71s TOArOTOBKM K 3aHATUSAM PEKOMEHIYEM HCIOJIb30BaTh JJIEKTPOHHYIO
0a3y JaHHBIX MO JIOKYMEHTOBEIEHUIO U JOKYMEHTOBEAUYECKHUM HCCIEIOBAHUSM,
KOTOpasi CONEPKUT METOAMYECKUE MaTepuaibl 10 MOATOTOBKE K CEMUHAPCKUM,
NPaKTUYECKUM3aHATUAM,  3a4eTy, pa3paboTke  Tjoccapus,  MOJATOTOBKE
BUJICONPE3CHTALINM, BBINOJHEHUIO APYIUX 3aJaHUN B pPaMKax CaMOCTOSATEJIbHOMU
paboThl. A TakXke OJJIEKTPOHHBIE OHHIMKIONEAMH O JCNONPOU3BOACTBY H
apXUBOBEICHUIO


https://biblioclub.ru/index.php?page=book&id=276208
https://biblioclub.ru/index.php?page=book_red&id=574229
https://biblioclub.ru/index.php?page=book_red&id=574229
https://biblioclub.ru/index.php?page=book_red&id=574229
https://biblioclub.ru/index.php?page=book_red&id=574229
https://biblioclub.ru/index.php?page=book_red&id=574229
https://biblioclub.ru/index.php?page=book_red&id=574229
http://fgosvo.ru/uploadfiles/poops/1/3/20110619140906.pdf
http://www.edou.ru/enc/vvedenie.php
http://otherreferats.allbest.ru/audit/00112223_0.html
http://www.top-personal.ru/officeworks.html
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s camoctosATenbHOM pabOThl, MOATOTOBKE MPAKTUYECKUX (CEMUHAPCKUX)
3aHATHM, MOJTOTOBKE K TECTOBBIM HCIIBITAHWAM, a TAKXKE JJISI HAMCAHUS 3CCE,
pedepaToB, HAYUYHBIX JOKIIA0B PEKOMEHIYETCs CeayIoliee:

JI71s1 MOATOTOBKY K MEPEUUCICHHBIM BUJaM padOT MPeyCMOTPEHBI 3aJaHusl,
Pa3BHUBAIOIIME HABBIKM CAMOCTOSITEIIBHOTO aHAIN3a U OCMBICIICHUS MPEIJIOKECHHBIX
npobiemM u TeM. JImsi OCBOCHMsI TPENJIOKEHHBIX TEM, CTYJIEHTaM HEOO0XOIUMO
O3HAKOMUTBHCSI € MOPEMJIOKEHHOW  JIUTEpaTypoil, BbIOpaTh  HEOOXOAUMBIC
WCTOYHUKH, COCTaBUTh IUIAH TMpeacTosmend pabotel. [ pedepupoBanus
WUCTOYHUKOB CTYJIEHTY HEOOXOJMMO O3HAKOMHUTBCS C TEKCTOM, CJeNaTh
HEOOXOJMMbIE BBIMUCKH, IUTAThl, COOTBETCTBYIOLIME TIJIABHOM mpoldiieme
UCCIICOBAHUS, CKOMIIOHOBAaTb ASTH ULMWTAThl, NPOAYMaTh WX, H3JIOKHUTh
COOCTBEHHOE BHUJICHUE CBOMMHU CJIOBAMH, HAMETUTh HEOOXOIUMBIC CBS3KH H
CTpYKTYypy Oynayiiero Tekcra. PedepupoBaHue MepBOMCTOYHUKOB MPEANoOsaraet
CaMOCTOSITEJIbHBIE HAaBBIKM M3YyYE€HUs TEKCTA, U3JIOKEHHUE NPEIJIOKEHHBIX TOYEK
3peHMUs, MePecKa3, aHAIN3 MPOOJEMHBIX BOTPOCOB, BBIJIECIECHUE TJIABHBIX HAYYHBIX
no3unuii  aBTopoB. Jlns BbIONHEHUA pedepaTa HEOOXOJUMO HAYMHATH C
000CHOBaHMSI BbIOOpAa TEMBI, 3aT€M IMPUBECTH IEPEUCHb KIIIOYEBBIX MMOHATHM
coJiepKaHus, MjaH padoTel (0 yeM padoTa, KaKue BOMPOCHI BKIIOUEHBI), 3aTEM
NepexoIuTh K (HOPMYJIMPOBKE TE3UCOB, MPEACTABISIONINX KPATKOE COJCpKaHUE
KaXJ0Tro Bompoca TeMbl. Jlamee, NpHUBOASATCS CTPYKTYPUPOBAHHBIE TE3UCHI
(OCHOBHBIE TPYHIBI TE3UCOB MO paznenam padotsl). CrpynmnupoBaB TE3UCHI
(OCHOBHBIE MBICJIH), YCTAHOBUB MEXITY HUMH OCHOBHBIC U CONOTYMHEHHBIE CBSI3H,
COCTaBUTh JIOTUYECKYIO MOJIETh cojepxaHus paboTel (pedepata). BozmoxkHO
MEePBOHAYAILHO IOCTPOUTH MOJIETh COACpKaHUA PaOOThl M OCHOBHBIX OJIOKOB
(MbICTIel), a 3aTeM KaXKIbIil TE3UCHBIN OJIOK HAMOJHUTH CTPYKTYPHBIM KPaTKUM
coJiepKaHreEM. DTO MO3BOJIUT B JATBHEHIIIEM pacKphIBaTh paboTy, €€ cojepKaHue
C pPa3HOH CTENEHbIO MOAPOOHOCTH.

7.6 IlporpamMHoOe o0ecnieuenmne
(Ilpusooumcsi nepeyenb NPOSPAMMHBIX NPOOYKMOS, UCHOLb3YEMbIX NPU NPOBEOCHUU
PA3TUUHBIX U008 3AHAMULL).

-CHCTeMHBIC TporpaMmMmubie cpeactBa: Microsoft Windows XP,
Microsoft Vista
-cucTeMHbIe TporpammHubie cpeacta: Microsoft Office 2007 Pro, FireFox

8. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHHUE
JUCHUTIIJIIMHBI (MOAYJIA)
TpeGoBaHus K MUHUMAJBLHOMY MATEPUAJIBLHO-TEXHUYECKOMY 00eceYeHUuI0

Peanuzamus nporpaMMbl TUCHUIUIMHBI TpeOyeT Hamuuusi y4yeOHOro kaOuHera
«JlokyMeHTallMOHHOE 00eCTIeUeHUE YIIPABICHUS.

[Ipy  OCBOEHMHM AUCHMIUIMHBI  PEKOMEHAYIOTCS  noctyn B HHTepHer,
KOMITBIOTEPHBIN KJIACC I MPOBEACHHUS ITPAKTUUECKUX 3aHATHH.

OobopynoBanme yueOHOro kadbuHera:
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[TocamouHbie MeCTa MO KOJIMUECTBY 00YUYarOIITUXCSI.
PaGodee MecTo mpemnogaBaTes.
MarnuTHas g0cka.
Habop Tabmmir, cxem, HarJISITHBIX TTOCOOHIA.
5.  HopMaTuBHO-TIPaBOBBIC AKTHI.
TexHuveckue cpeacTa o0yueHmsi:

M w b e

1.IlepcoHasibHBIE ~ KOMIIBIOTEPHI € JIMLIEH3UOHHBIM IIPOTPAMMHBIM
obecrnieueHrneM U MHPOPMaIIMOHHBIMU CITPABOYHO-IIPABOBBIMU CUCTEMAMHU.

2.1lepudepuiinple  yCTPOMCTBA: MYJIBTUMEAUNHBIN MPOEKTOpP, IPUHTEPHI,
CKAHEPBI, BHEIIIHUE HAKOMIUTEIN HA MAaTHUTHBIX U ONTUYECKUX JUCKaX.

3.CpenctBa Oonpmiol M Majod OpraHU3allMOHHOW TEXHUKU: IIpeAep,
OpolIopoBalibHAsl MallliHA, KapTOTEUHOE O0OpYy/OBaHHUE, JIAMUHATOpP, CTEILIED,
JIBIPOKOJI, HyMEpaTop, pe3aK, OCHACTKa JUIsl Me4YaTH M JIPyrue KaHIEISIpPCKHE
PUHAJIEKHOCTH, PACXOHBIE MATEPUAJIbL.
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JloroTHeHUSI M1 H3MEHEHUS
K paGogeii nporpaMme y4e0HON TUCHHNIHHBI (MOIYJIs)
Ha 2023-2024 y4. roa

B pabouyro nporpammy y4eOHOH TUCIMILIMHBI BHOCATCS CIEIYIOUIHEe H3MEHCHHUS:
° OOGHOBIEH CITUCOK OCHOBHON U JOIOJIHUTEILHOM THTEPATyPBL.

e BHeceHBl M3MEHEHHs] B TEMATHUYECKHH IUTAaH OCBOCHHS INUCLHUIUIMHEI IO
BHAM Y4eOHOW MNEeATENFHOCTH W BHIBI CAMOCTOSTENBHOH (BHEayAMTOPHOM)
paboTEL.

o BHeCeHBI W3MEHEHHsI B OIEHOYHBIE CPEACTBA MAJIA TEKYIEro KOHTPOJISL
yCIIEBAEMOCTH ¥ IIPOMEKYTOYHOH aTTeCTallkH.

L]

JlonmonmHeHUs W W3MEHEHHWs K paboduelf IporpaMMe pacCMOTPEHBI M DPEKOMEHIOBAHBI Ha
3acemanud Kaheapsl HHGOPMAMOHHO-OUOINOTEIHOH NEATEIPHOCTH U JOKYMEHTOBEACHHS
IIpotoxon Ne 1 ot «28» aBrycra 2023 r.

HcnonuuTens(u):

Touent xabenper UBJull/ £ 7.4/ IA.C. Matseesa/ AL dp/ e 3

/ )
3asenyromuit kadhenpoit Ub{u/l/ // /\// /O.M. Vpxymosa/ " LB.08 Lois.




